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No. 17-31/2016-GDS
Government of India

Ministry of Communications
Department of Posts

Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001.

Dated: 25th June, 2018

OFFICE MEMORANDUM

Subject:

One-man committee headed by Sri Kamlesh Chandra, Retired Member,
Postal Services Board was set up by the Government of India vide Ministry of
Communications, Department of Posts' Resolution No. 17-13/2013-GDS dated
19.11.2015 for examining the conditions of service and emoluments and other
facilities available to the Gramin Dak Sevaks(GDS). The committee had submitted
its report to the Government on 24.Lt.2016. The Government has carefully
considered the recommendations of the One-man Committee regarding revision of
TRCA and allowances and is pleased to order the following.

2. Introduction of new Time Related Continuity Allowance (TRCA)

The entire GDSs posts shall be brought under two categories viz. Branch
Postmasters (BPMs) and other than Branch Postmasters. GDSs other than BPN4s

and working in Branch Post offices shall be designated as Assistant Branch
Postmaster (ABPMs) and GDSs working in departmental offices shall be designated
as Dak Sevaks. There shall be two slabs of working hours Viz. Four (4) and Five
(5) hours and two levels of TRCA slabs each for BPMs and other than BPMs, For
this purpose, the worklng hours of GDSS with 3 hours, 3 7z hours and 3 hours 45
minutes shall be revised to 4 hours and those with 41/z hours workload shall be
revised as Five (5) hours, with effect from t.7.2078.

The revised TRCA slabs / levels applicable to these two categories will be as

shown in Table 1:
Table - 1

Revised minimum TRCA of two types of categories of GDSS as per
working hours / levels

SN Category Minimum TRCA for
4 Hours / Level 1

Minimum TRCA for
5 Hours / Level 7

BPM <t2,ooo/- { 14, s00/-
2 ABPM/Dak Seva ks 110,000/- <t2,ooo/-
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wages and allowances of Gramin Dak Sevaks (GDSs)
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2.L Clubbing (Merging) of old TRCA SLABS

The existing 11 TRCA slabs shall be merged into three TRCA Slabs with two
levels each for BPMS and other than BPMS as shown in Table 2. Effectively, there
shall be only 3 TRCA Slabs as one TRCA Slab will be common for both the
categories.

Table - 2
Clubbing of existing TRCA slabs

SN
Present

TRCA slabs

New
Desig nation&

working hours
(wef 1.7.2018)

New
TRCA
Level

New TRCA Slabs

1
MC/MP/MM (3 hrs)
<2,295-45-3,695

Assistant BPM /
Dak Sevaks

(4 hrs)
Level-1 {10,000 - <24,470

2
MC/MP/MM (3 hrs 45
minutes) <2,A7 O-50-4,37 O

|4D/SV (3 hrs)
12,665-50-4,165

4 MD/SV (3 hrs 45 minutes)
?3,330-60-5,130

5 MC/MP/MM( 5 hrs)
?3,635-65-5,585 Assistant BPM /

Dak Sevak
(5 hrs)

Level -2 112,000 - {29,380
MD/SV (5 hrs)
<4,220-7 5-6,470

7 BPM(3 hrs)
<2,745-50-4,245

BPM

(4 hrs)
Level -1 < 12,000 - {29,380

8 BPM(3 hrs 30 minutes)
{3,200-50-5,000

9 BPM(4 h rs)
<3,660-70-5.760

10 BPM(4 hrs 30 minutes)
?4,115-75-6,365 B P I..4

(5 hrs)
Level - 2 {14,500-?35,480

11
BPM(5 hrs)
<4,575-85-7,t25

Acronyms: MC - Mail Carrier, MP - Mail Packer, MD - Mail Deliverer, MM-Mailman,
SV - Stamp Vender,

2.2 Fixation Formula

UInIY
Page 2 of 15

6

I

The GDSs shall be brought to the respective levels in the new TRCA matrix
wef 1.7.2018. For fixation of TRCA of the Gramin Dak Sevaks in the new TRCA

slabs, the existing Time Related Continuity Allowance (TRCA) for the GDS in the 11
TRCA slabs in the pre-revised structure as given in Table-2 above, as on
01.07.2018, shall be multiplied by a factor of 2.57. The amount may be rounded
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off to the nearest rupee. The figure so arrived at is to be located in the Level
corresponding to GDS's TRCA in the new TRCA Slab as given in Table-3.

2.3 If a cell identical with the figure so arrived at is available in the appropriate
Level, that cell shall be the revised TRCA; otherwise the next higher cell in that
Level shall be the revised TRCA of the GDS. However, in order to guide
ad ministration/DDOs in fixing the revised TRCA of GDS in the new TRCA matrix
correctly, illustrations in this regard are annexed at Annexure-[I.

2.4 In respect of GDS whose annual increase of TRCA is due on 1st July, 2018,
his/her TRCA consequent on annual increase in the pre-revised TRCA be effected
first and then his/her TRCA be fixed in the new revised TRCA Matrix as in Table-3.

TRCA Slab-1

Assistant Branch
Postmaster/Dak Sevak

LEVEL-I
10000.2/1470

TRCA Slab -2

(a) Assistant Branch Postmastor
/ Dak Sevak

LEVEL.2
&

(b) Branch Postmaster
LEVEL.l

.t2000-29380

Stage TRCA Stage

1 10000 1 12000 1

2 10300 2 12360 2 t4940
3 10 610 3 r27 40 3
4 109 30 4 1313 0 4
5 11260 5 13 530 16340
6 11600 6 13940 6 16840
7 11950 7 14360 7
B 123 10 8 148 00 8
I 12 680 9 i5250 9 18420
10 13 070 10 15 710 10 18980
11 13470 11 16190 11

13880 12 16 680 l2
13 14300 13 17 790 13
t4 74730 t4 177 to 74 21380
15 15180 15 18250 15
16 15640 16 18800 16
77 161 10 t7 19370

1B 16 600 18 19960 18

19 17 100 19 20 560 19
?n t7 620 20 21 180 20
27 18150 2l 21,420 2!
22 18700 )) 22440 22 2? t50

19270 23 2 3160 23
24 198 50 24 2 3860 24
25 20450 25 24 580 25
26 2to70 26 25320 26 30580

21 26080 27

28 22370 2A 26A70 28 32450
29 23050 29 27640 29
30 237 50 30 28 520 30
31 24470 31 293 80 31

TRCA Slab -3

Branch Postmaster
LEVEL.2

't450035480

TRCA

14500

15 390
15850

17350
17880

19550

20740
20150

22030

24830
25580
26350

27970
28810
29680

33430
34440

[t $sotl
Page 3 of 15

TABLE - 3
TRCA Matrix

Stage

t2

22700
23390

24lOO

31500

35480

TRCA

I

77

27 277 t0

I
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2.5 If a GDS happens to be on leave on 01.07.2018, the revised TRCA will be
effective from the date of rejoining of duty. In case of GDSs on put off duty as on
01.07.2018, they shall continue to draw ex gratia payment based on existing TRCA

and fixation of his TRCA shall be subject to the final order on the pending

disciplinary proceedings

3. Annual Increase.

The annual increase of TRCA is 3olo. After fixation of TRCA in the appropriate
stage in the TRCA Matrix /slab as specified in Para 2.2 above, the next annual
increase will be effected after completion of 12 months of continuous engagement
from that date subject to para 3.2 below. Subsequent increase in TRCA scale
shall be at the immediate next stage in the respective levels of new TRCA
matrix at Table 3.

3.1 In respect of the GDSs engaged on or after 01.07.2018, the initial fixation
will be done on first stage of Level 1 of the respective category.
There shall be two dates of annual increase in TRCA namely, 1st July and 1't
January of every year; provided that a GDS shall be entitled to only one
annual increase in TRCA on either one of these two dates depending on the
date of engagement.

3.2

4. Other Allowances:

Other allowances namely, OfFice Maintenance allowance, Fixed Stationery
Charges, Cycle Maintenance Allowance, Combined Duty Allowance, Risk and
Hardship Allowance have been revised as detalled in Annexure-I.

5. Dearness Allowance

The existing practice to grant the Dearness Allowance will continue, as per
the Seventh CPC recommendations, as a separate component, and also as revised
from time to time, whenever it is revised for Central Government Servants.

6. Productivity Linked Bonus
Present calculation of Ex-gratia bonus by applying the calculation ceiling of

t7,000 as basic TRCA + DA shall continue until further orders.

7, Date of Effect

The revised TRCA as per the matrix at Table-3 for all GDSs shall be
applicable w.e.f. 01.07.2018. The revised rate of other allowances at Annexure-I
shall also take effect from 01.07.2018.

Page 4 of 15
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The arrear payable to GDS will take Into consideration the following two
figures:

(i) Due for the period from 1.1.2016 to 30.6.2018 calculated on the
basis of TRCA already drawn multiplied by a factot of 2.57

(ii) TRCA Including DA drawn for the above period from 1.1.2016 to
30.6.2018.

(iii) The difference between (i) and (ii) will be the amount payable to
GDSs on account of arrears.

Illustrations in this regard are given at Annexure-Ill.

9. The payment due to GDSs, according to instructions at Para-8 above may
be initiated immediately so as to ensure disbursal latest by 15th July, 2018.
Likewise, the process of fixation of TRCA in the new TRCA matrix as at para 2.2
may be completed before 25th July 2018. With regard to the payment for the
period from 1.1.2016 to 30.6.2018, an undertaking in the prescribed format
(Annexure-IV) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.

10. The Circle Postal Accounts Office shall carry out cent percent verification of
fixation of TRCA consequent on revision. The entire process of verification should
be completed by 31.12.2018.

11. This OM issues with the concurrence of Ministry of Finance ( Department of
Expenditure) vide their ID Note Number 7/3U20O6-E.lII (A) dated 02.O4.2078.

(Smriti Sharan)
Deputy Director General ( Establishment)

Copy to:

1.

2.
3.
4"

5.

6.
-,

8.
9.
10.
11.

PS to MoSC(I/C)
Sr. PPS to Secretary (P)/DG Postal Services
PPS to all Members. Postal Services/ Addl. DG

All Chief Postmasters General
All Postmasters General
JS&FA, Postal Directorate
All DDSG, Postal Directorate
Director, RAKN PA, Ghaziabad
DG P&T, Civil Lines, New Delhi - 110054
All recognized postal Un ions/Federations
SO Guard File - 20 spare copies

(Coordination)

(s.
V \x,l-1.

V. naolxlt\tv-
Director ( Estt, )

8. Payment for the Period from O1.O1.2016 to 30.6.2018.

Page 5 of 15
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{ '1 00/- pm

Item

Office maintenance
allowance (OMA)
(For BPNIs only)

Existin Allowances

<250/- r monlh

Revised Allowances

Composite Allowance (in lieu of OMA) is revised as follows
(For BPMs only)

BPMS providing GDS Post Office accommodation which meets
the prescribed standards - <500^ per monlh

BPMs having BOs at non-standard/rent free accommodation -
StationaryFixed

C ha rqe
{251 pm for BPMS
t'101 pm for other than BPMS

{25l- ABPlilS and Dak Sevaks. FSC subsumed in composite
allowance for BPlvts.

Boat Allowance {501 pm <1 151 per month
Cash Conveyance
Allowance

{50^ pm There will be no fixed cash conveyance allowancs.
lnstead, payment wjll be at following rates:
(a) Payment of {30/- per occasion plus actual @nveyance

charges for cash conveyance of an amounl less than <1
Lakh subject to maximum of charges incurred for
transport by public bus and;

(b) 450/- per occasion plus aclual conveyance charges for
an amount more than <1 Lakh subject to maximum of
charqes incurred for transport by public bus.

Cycle Maintenance
Allowance

t90l pm <1801 pm

Combined
Allowance

Duty 1. GDS Branch Postmasters
performing delivery or
conveyance duties or both
will be paid <500 P.M. for
each item of work separately.
2. lf the Branch Postmaster
is performing delivery at the
BO village only, it will be
restricted to {250 P.M
3. BPM exchanging Mails at
Bus stand or at Railway
Stations will be compensated at
the rate of {250 P.M.

BPM for delivery OR Mail conveyance work - 145/- per day
subject to maximum of <1170r per month

BPM for delivery PLUS mail conveyance - t90/- per day
subject to maximum of t2340/- per month

ABPM for BPI\4 work - <75l- per day subject to a maximum of
{'1950/- per month.

ABPM/Dak Sevak Ior additional work of another ABPM/Dak
Sevak- t45/- per day subject to a maximum of {1 1701

Theso rates will be for comblnation of duties of tr o or
mo16 posts borne on lhe establlshment of the office.

Risk and Hardship
Allowance

Nit Risk and Hardship allowance @ of {5001 per month to the
GDS working in areas which are identified for this allowance.
(as identilled by Governmenl of lndia, as per 7h CPC
recommendations)

Existino and Revised Allowances
Annexure-I

Allowances

Page 6 of 15\!"s'4
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Annexure II

Illustration for fixataon of TRCA in new slab in respect of Gramin Dak Sevak
ioined before 1.7.2018

Illustration 1

{10,000

Illustration 2

<LO,OOO- 24,470

{10,000

{ 10,3 00

Illustration 3

Category of GDS Pre revised TRCA as on
L.7 .2078

Revised TRCA as on
L.7 .20L8

MClMPlMM with work
load of 3 hours

<2,295-45-3,645 <to,ooo- 24,470

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 ?2,880
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<7 ,402

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)
TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA
Matrix) x

Category of GDS Pre revised TRCA as on
L.7 .2078

Revised TRCA as on
L.7 .20t8

MC/MPlMM with work
load of 3 hours 45
minutes

<2,87O-5O-4,37O

Sl. No.
1 Assuminq the basic TRCA of cDS as on L.7.2018 <2,920

TRCA enhanced by fitment faclor of 2.57
(rounded off to the nearest rupee)

<7 ,504

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4 TRCA on L.7.2Ot9 (Stage-2 of Level-1 of TRCA
Matrix)*

Category of cDS Pre revised TRCA as on
1.7.20L8

Revised TRCA as on
t.7 .20t8

nclmPlmM with work
load of 3 hours 45
minutes

<2,87(J-5(J-4,370 <l(J,OOO-24,47O

Sl. No.
1 Assuminq the basic TRCA of GDS as on l,7.ZOLA {3,920

TRCA enhanced by fitment fadot of 2.57
(rounded off to the nearest rupee)

<to,o74

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-2 of Level-1 of TRCA Matrix)

<10,300

TRCA on 1.7.2079 (Stage-3 of Level-1 of TRCA
Matrix)t

t10,610

Page 7 of 15
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I
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2.

4.
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Illustration 4
Category of GDS

MClMP/MM with work
load of 3 hours 45
minutes and upto 5
hou rs
Sl. No

Illustration 5

Illustration 5

2

Pre revised TRCA as on
t.7 .2014

Revised TRCA as on
7.7 .2018

t3,635-55-5,585 ?12,OOO-29,380

1 Assuminq the basic TRCA of GDS as on 7.7.2078 <3,830
2 TRCA enhanced by fitment factot of 2.57

(rounded off to the nearest rupee)
{9,843

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)
TRCA on 7.7.2079 (Staqe-2 of Level-2 of TRCA
Matrix)t

112,360

Pre revised TRCA as on
t.7.20L8

Revised TRCA as on
7 .7 .20L8

MClMP/MM with work
load of 3 hours 45
minutes and upto 5
hours

t3,535-65-5,585 <12,O0O-29,38O

Sl. No
1 Assuminq the basic TRCA of GDS as on 1.7,2018 <4,740

TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

{ 12,182

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not. next
stage above to the amount arrived as at Sl No.2
i.e. Stage-2 of Level-2 of TRCA Matrix)

? 12,360

TRCA on 1.7.2019 (Stage-3 of Level-2 of TRCA
Matrix)*

L2,740

Category of GDS Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

MD/SV work load of 3
hours

<2,555-50-4,165 r1o,000- 24,470

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1.7.20L8 <2,815
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<7 ,235

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA l4atrix)
TRCA on 1.7.2079 (Stage-2 of Level-1 of TRCA
Matrix)*

? 10,300

Page 8 of 15
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Category of GDS

3
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r12,000

4.

t10,000

w
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Illustration 7

Illustration 8

Illustration 9

Category of GDS Pre revised TRCA as on
1.7.2018

Revised TRCA as on
t.7.2078

MD/SV work load of 3
hours 45 mts

t3,330-60-5,13O <lo,ooo- 24,470

Sl. No.
1 Assuming the basic TRCA of GDS as on 7.7.2018 <4,290

TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

{11,025

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-s of Level-1 of TRCA Matrix)

{11,260

TRCA on L.7.20Lg (Sta9e-6 of Level-l of TRCA
Matrix)*

Category of GDS Pre revised TRCA as on
t.7 .20L8

Revised TRCA as on
L.7 .20t8

MD/SV work load of
more than 3 hours 45
mts&uptoShrs

<4,220-75-5,47O t12,O0O-29,380

Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.20L8
2 TRCA enhanced by fitment factot of 2,57

(rounded off to the nearest rupee)
112,002

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-2 of Level-2 of TRCA Matrix)

?12.360

4 TRCA on L.7.2019 (Stage-3 of Level-2 of TRCA
Matrix)*

<72,740

?11,600

<4 670

<2 845

< 12,000

Category of GDS Pre revised TRCA as on
L.7 .2018

Revised TRCA as on
L.7 .20L8

BPl.l with work load of 3
hours

<2,745-50-4,245 t12,OOO-29,380

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1.7.2018
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<7 ,3t2

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at SI No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4 TRCA on 1.7.2079 (Stage-2 of Level-1 of TRCA
Matrix) *

t 12,360

2.

lq.

I

[e,**
Page 9 of 15
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Illustration 1O

Illustration 12

Category of GDS Pre revised TRCA as on
t.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of
3 hours & 30 mts

<3,200-60-5,000 t12,OOO-29,380

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1.7,2018 <3,200
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<8,224

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-1 of Level-1 of TRCA Matrix)

{12,000

4 TRCA on 1.7.2019 (Stage-2 of Level-l of TRCA
Matrix)*

{12,360

Category of GDS Pre revised TRCA as on
1,7.201a

Revised TRCA as on
7.7.2078

BPM with work load of
4 hours

t3,560-70-5,750 t12,OOO-29,38O

Sl. No,
1 Assuminq the basic TRCA of GDS as on L.7.201a {2,845

TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

<7 ,3t2

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.z above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-1 of Level-1 of TRCA Matrix)

<12,000

4 TRCA on L7.2O79 (Stage-2 of Level-1 of TRCA
Matrix)*

{ 12,360

Category of GDS Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

BPM with work load of
4hours & 30 mts

t4,115-75-6,365 r14,5OO-35,480

Sl. No.
1 Assuminq the basic TRCA of GDS as on 7.7.2078 <4,115
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
{10,576

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No,2
i.e. Stage-1 of Level-2 of TRCA Matrix)

414,500

TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA
Matrix)x

7t4,940

Page 10 of 15
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Category of GDS Pre revised TRCA as on
t.7.20t8

Revised TRCA as on
t.7 .2018

BPM wlth work load of
5 hours

r14,500-35,480

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1..7.2078 <4,9 1 5

2 TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-1 of Level-2 of TRCA Matrix)

4 TRCA on 1.7.2079 (Stage-2 of Level-2 of TRCA
Matrix) *

Illustration 13

<72,632

<14,500

<14,940

Illustration 14

Revised TRCA as on
7.7 .2018

<14,500-35,48O

415,03 5

{15,390

{ 15,860

85-7 L25 with annual increase of t85 on July

Category of GDS Pre revised TRCA as on
1.7 .20t8

BPM with work load of 5
hours

t4,575-85-7,L25

Sl. No.
1 Assuminq the basic TRCA of GDS as on L.7.2OlA { 5,8 50
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to

the amount arrived at Sl No.2 above. if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-3 of Level-2 of TRCA Matrix)
TRCA on 1.7.2079 (Stage-4 of Level-2 of TRCA
Matrix)*

Category of GDS Pre revised TRCA as on
1.7.20t8

BPM with work load of 5
hours

<4,575-85-7,L25

Sl. No.
1 Assuminq the basic TRCA of GDS as on 7.7.2017
2 Annual increase of {85/- on 1.7.2018

TRCA enhanced by fitment factor of 2.57 on<4915
(rounded off to the nearest rupee)

<12632

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.3 above, if not, next
stage above to the amount arrived as at Sl No.3
i.e. Staqe-1 of Level-2 of TRCA Matrix)

4 TRCA on L.7.2019 (Stage-2 of Level-2 of TRCA
Matrix)*

<t4,940

Revised TRCA as on
1.7 .20L8

t14,5OO-35,480

?4830
{4915

? 14500

xAssuming after completion of 12 months of continuous engagement from
1.7.2018

Page 11 of 15

GDS BPM drawing TRCA of a483O from 1.7.2017 in the TRCA slab of 4575-

I

I

<4,575-85-7,125

I

4.
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Annexure-III

lllustration -l GDS BPM with a work load of 5 hours in TRCA slab ?4575-85-7125 with basic TRCA of
{4575 as on 01.01.2016 (date of annual increase- 1n ian)

lllustration -ll GDS BPM with a work load of 5 hours in TRCA slab {4575-85-7125 with basic TRCA of
{5850 as on 01.01.2016 (date of annual increase- l't Jan)

1.1.16 5850 725 6 78975 15035 90207 1-1232

7.7.L6 5850 t32 6 8L432 8775

L,L.I7 5935 6 84040 152 53 91518 7 478

t.7.r7 s935 139 6 8s108 1s2 53 91518 6410

1.1.18 6020 142 6 87 4tO 75477 92828 5418 39313

lllustration -lll GDS MC with a work load of 3 hours in TRCA slab {2295-45-3695 with basic TRCA of
{2430 as on 01.01.2016 (date of annual increase -1't March)

1.1.16 3 16403 6245 18735 233 3

1.3.16 247 5 725 3 t6706 5351 19082 2376

r.7.16 2475 732 6 34452 63 61 38165 3713

t.r.17 136 3 77523 63 61 19082 1559

t.3.17 2520 136 3 L9429 1588

L.7 .77 2520 139 5 36737 647 6 388s8 2722

1.1.18 2520 L42 3 18295 647 6 19429 tt34
1.3.18 2565 742 t8622 6592 1754 16578

Period

Basic

TRCA DA%
No of

months
Total
Drawn

Basic TRCA

raised by 2.57
Total
due Dlfference

Total
amount
paya ble

1.1.16 4575 125 6 617 63 117 58 7 0547 8784

L.7.L6 457 5 132 6 63684 117 58 7 0547 6863

t.1,.17 4660 6 L7976 7L857 5872

L.7.77 4660 139 66424 L7976 71857 s033

1.1.18 4745 L42 6 68897 1219 5 73768 4277 30821

Page 12 of 15

Illustrations on the oavment for the period 1.1.2016 to 30.6.2018
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15035 90207
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An nexu re-[V

UNDERTAKING

Gramin Dak Sevak (ABPM/BPM) hereby

undertake that any excess payment that may be found to have been received by

me as a result of incorrect fixation of Time Related Continuity Allowance (TRCA) or

any excess payment detected in the light of discrepancies noticed subsequently

will be refunded by me to the Government either by adjustment against future

payments due to me or otherwise.

Sig natu re

Name (In Block Letters)
Designation

Office

Place

Date

I
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An nexu reV

Instructions on fixation of TRCA in new TRCA matrix and pavment of
ETIEAIIi

The responsibility of fixation of TRCA in the new TRCA matrix with effect
from 1.7.2018 rests with the Divisional Superintendent of Post Offices
/RMS units for all GDS working under their jurisdiction. In respect of GDSs
working in independent units like Gazetted HOs in charge of Senior Postmaster/
Chief Postmaster, the fixation will be done by the Senior / Chief PM.

3. Any excess payment made on account of arrears or wrong fixation of TRCA

in the new TRCA matrix will be the responsibility of the Drawing Disbursing
Officer. The officials at fault shall be made accountable, in case of any court cases
on over payment of arrears / wrong fixation of TRCA.

4. The work relating to merging of different TRCA slabs with work load
less than 4 hours, and those having workload of 41/z hours should be
completed and establishment orders to the effect should be issued before
3O June 2018. The revlsed TRCA slabs as per Table 1 of this OM shall take effect
from 1.7,2018. In case of more than one ABPM is working in a Branch office/ Dak
Sevaks in departmental office, those ABPMs/ Dak Sevaks should be assigned
designation as ABPM I/ABPM II/ABPM III/Dak Sevak I/Dak Sevak II etc.

5. The Divisional Superintendent shall constitute a special cell, if required, for
the purpose. Similarly, the DDOs shall draw the payment from 1.1.2016 to
30.6.2018 by preparing due drawn statement and after adjusting the TRCA
including DA already paid, and arrange payment. The calculation of arrears
according to instructions at Para-6 may be initiated immediately so as to ensure
payment latest by 15th July, 2018. Likewise, the process of fixation of TRCA in the
new TRCA matrix as at para 2.2 may be completed before 25th July 2018. With
regard to the payment of arrears, an undertaking in the prescribed format
(Annexure-Iv) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.

Page 14 of 15

2. The respective authorities shall fix the TRCA of all the GDSs under their
jurisdiction with reference to their existing work load, Basic TRCA drawn as on
1.7.2018 and send the names of GDSS with a statement of fixation of TRCA in the
new TRCA matrix as on 1.7.2018 as per the given instructions. Obtaining
undertaking from the GDS as per proforma in Annexure IV is pre requisite for
payment of arrears. The undertaking obtained from the GDSs should be kept in a

separate guard file in the Divisional office which should be preserved permanently.
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6. The Divisional Superintendent will arrange to communicate the names of
Branch Postmasters and Assistant Branch Postmasters who attend to the combined
duty as per the revised rates in Annexure I, which is reproduced below:

BPM for delivery OR Mail conveyance work - 145/- per day subject to maximum of {1170/-
per month

BPM for delivery PLUS mail conveyance - {90/- per day subject to maximum of 12340/-
per month

ABPM for BPM work - <75/- pet day subject to a maximum of <1950/- per month.

ABPM/Dak Sevak for additional work of another ABPM/Dak Sevak- 145/- per day subject to
a maximum of <ll7o/-

The above rates will be for combination of duties of two or more posts
borne on the establishment of the concerned Post office.

7. The Regional Director of Postal Services/ Postmaster General shall carry out
verification of 10% fixation of TRCA cases while inspectlng the Divisional Office.

8. The Circle Postal Accounts Office shall carry out cent percent veriflcation of
fixation oF TRCA, consequent on revision, by 31.12.2018. Discrepancies, if any, be
got settled on the spot. Excess arrears due to wrong fixation shall be listed and
reported to Regional Director of Postal services/ Postmaster General/Chief
Postmaster General concerned.

K 
-x
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No.17-31/2016-GDS

Government of India
Ministry of Communications

Department of Posts
(Establishment Division)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 18.09.2019

Office Memorandum

Subject Implementation of recommendations of One-Man Committee on

introduction of Children Education Facilitation Allowance for Gramin
Dak Sevaks (GDS).

The undersigned is directed to convey the approval of the Competent
Authority on recommendations of One-Man Committee on introduction of Children

Education Facilitation Allowance for Gramin Dak Sevaks (GDS).

2. Keeping in view the above, it has been decided to issue consolidated

instructions on the subject of Children Education Facilitation Allowance as under :-

(il The reimbursement of Children Education Faciiitation A]Iowance
can be claimed only for the two eldest surviving children with the exception
that, in case the second child birth results in twin/multiple birth. In case of

failure of sterilization operation, the Children Education Facilitation
Allowance would be admissible in respect of children born out of the first
instance of such failure beyond the usual two children norm-

(iil The amount of reimbursement of Children Education Facilitation
Allowance will be Rs.6000/- per annum (fixed) per child. This amount of

Rs.60001 is fixed irrespective of the actual expenses incurred by the GDS.

In order to claim reimbursement of Children Education Facilitation
A.llowance, the GDS should produce a certificate issued by the Head of the
Institution for the period,/year for which claim has been preferred. The

Certificate should confirm that the child studied in the school during the
previous academic year. In case such certificate can not be obtained, self-

attested copy of the report card or self attested fee receipt(s) {including e-

receipt(s)) confirming/indicating that the fee deposited for the entire

academic year can be produced as a supporting document to claim Children

Page 1 of9
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Education Facilitation Allowance. The period-/year means academic year i.e
twelve months of complete academic session.

(iii) children Education Facilitation Allowance can be claimed in a single
form only for the two t:ldest surviving children with the exception that, in
case the second child birth results in twin/multiple birth (proforma enclosed).

(i") In case both the spouses are GDS/Government servant, only one of
them can avail reimbursement under children Education Faciiitation
Allowance or CEA (in case of Government servant).

(") The reimbursement of children Education Facilitation A,llowance will
be done just once in a financial year after compietion of the financial year.

("i) The reimbursement of children Education Facilitation A-llowance shall
have no nexus with the performance of the child in hislher class. In other
words, even if a child fails in a particular crass, the reimbursement of
children Education Facilitation Allowance shall not be stopped. However, if
the child is admitted in the same class in another school, although the child
has passed out ofthe same class in previous school or mid- session, ch dren
Education Facilitation Allowance shall not be reimbursable.

("ii) If a GDS dies while in service, the children Education Facilitation
Allowance shall be admissibre in respect of his/her children subject to
observance of other conditions for its grant provided the wife/husband of the
deceased is not engaged as GDS or not employed in service of the central
Govt., State Government, Autonomous body, pSU, Semi Government
organization such as Municiparity, port Trust Authority or any other
organization partly or fully funded by the central Go\,t./state Governments.
In such cases the children Education Facilitation Allowance shall be payable
to the children till such time the GDS would have actually received th" .amu,
subject to the condition that other terms and conditions are fulfilled. The
payment shail be made by the offrce in which the GDS was working prior to
his death and will be regulated by the other conditions, Iaid down in this oM.

(viii) In case of discharge, dismissal or removal from engagement, Ohildren
Education Facilitation Allowance shall be admissible till the end of the
academic year in which the GDS ceases to be in engagement due to discharge,
dismissal or removal from engagement in the course of an academic vear. The
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payment shall be made by the office in which the GDS worked prior to these
events and will be regulated by the other conditions laid down in this OM.

(i*) The upper age limit for Divyaang chiidren has been set at 22 years. In
the case of other children the age limit will be 20 years or till the time of
passing 12th class whichever is earlier. There shall be no minimum age.

(*) Reimbursement of Children Education Facilitation A-llowance shall be

applicable for children from class nursery to twelfth, including classes
eleventh and twelfth held by the junior Colleges or school affiliated to
Universities or Boards of Education.

("i) Children Education Facilitation Allowance is allowed in case of

children studying through "Correspondence or Distance Learning" subject to

other conditions laid down in this OM.

(xii) The. Children Education lracilitation Allowance is admissible in
respect of children studying from two classes before class one to 12th standard
and also for the initial two years of a diploma/certificate course from

Polytechnic/ITl/Engineering College, if the child pursues the course after
passing 10th standard and the GDS has not been granted Children Education
Facilitation A.llowance in respect of the child for studies in 11th and 12th

standards.

(xiii) In respect of schools/institutions at nursery, primary and middle level

not affiliated to any Board of education, the reimbursement under the
Scheme may be allowed for the children studying in a recognized

school/institution. Recognized school/institution in this regard means a

Government school or any education institution whether in receipt of Govt.

Aid or not, recognized by the Central or State Government or Union Territory
Administration or by University or a recognized educational authority having
jurisdiction over the area where the institution /school is situated.

(xiv) In case of a Divyaang child studying in an institution i.e. aided or

approved by the CentraVstate Govt. or UT Administration or whose fees are

approved by any of these authorities, the Children Education Facilitation
Allowance paid by the GDS shall be reimbursed irrespective of whether the
institution is 'recognized' or not. In such cases the benefits wiII be admissible

till the child attains the age of 22 years. Af>

Page 3 of9
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-

(*") The children Education Facilitation Allowance shall be admissible to
a GDS while he/she is on duty or is under put off duty or is on leave. provided

that during any period which is treated as'non counted for duty', the GDS
shall not be eligible for the children Education Facilitation Allowance for
that period.

3. These above instructions would come into effect from 1"t october, 2019. For the
current financial year, GDS shall be eligible for OEFA @ Rs.B000/- per child.

4. This issues in consultation with Department of personnel and rraining vide
their ID No DoP&T I.D.No. A-27or2to2t2o18-Estt. (AL) dated 0b.09.2018
& Department of Expenditure, Ministry of Finance, ID Note No.z-s1l2016-E.IIIG)
dated 06.09.2019/eFTS 777 OStZt2Otg.

5. Hindi version will follow.

pk1aa,ol,t
(S B.VEvahare)

Assistant Director Gcneral (GDS/pCC)
Tel. No. 011-23096629

Email-ad ggds@indiapost. gov.in

Page 4 of 9
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Copy forwarded to:-

1. PS to Minister of Communications / Minister of State for
Co m m unications.

2. ST.PPS to Secretary )Posts(/Sr.PPS to Director General Postal Services
3. PPS/PS to Addl. DG )Co-ordination(/Member)Banking( / Member

lOllMember;P(/Member)Planning & HRDllMember )PLI( / Member
)Tech(

4. Additional Secretary & Financial Adviser
5. All Chief Postmasters Gencral / Postmasters General
6. Chicf General Managcr, Bll Dire ctoratc/Parcel Directorate/Pll

Directorate
7. Director, RAKNPAJGM, CEPT/Directors of All PTCs

8. Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

9. Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director

General (PAF)

10. Director General P&T (Audit), Civil Lines, New Delhi
11. Director General, NICF, Ghitorni, New Delhi
12. A1l Deputy Directors General

13. AII General Managers (Finance) / Directors Postal Accounts / DDAP

74. A-ll recognized l'ederations /Unions /Associations

15. GM, CEPT for uploading the orders on the India Post web sitc

16. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

17. Guard Fiie

18- Spare copies.

,,uffi;^4yt/,t
Assistant Director General (GDS/PCC)

Tele No. 071-23096629

Email-a deeds@indiapost. sov. in

Page 5 of 9
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PROFORMA FOR RE-IMBURSE NT OF CHILDREN EDUCATION
FACILITATIONAL LOWANCE

I hereby apply for the reimbursement of Children Education Facilitation
Allowance for my child.ichildren and relevant particulars are furnished below:-

S1. No. Sequence Name of the Child Date of Birth Age

1 1"r child

2

L2 Details of the children for whom CEFA is claimed:

S1. No. Sequence Name DOB Ag"

1

2

1 Name of the Employee

2 Employee CoderUID

CategorylPost

4 Office
Ilesidential Address of thc )trmployee

{r Name of Spouse

7 If spouse is employed, State whether in Central
Government, State Government, Public Sector

Undertaking. (Give Details)

Designation, Office & Employee code Number of
spouso , if spouse is employed in Department of
Posts.

Intimate as to whether Reimbursement of
CEFA,rCElvHostel Subsidy is admissible in the
Department in which the spouse is working

10 If so, whether Joint Declaration for not claiming
the amount from that Department is submitted.

Page 6 of9

CI,AIM FOR THE FINANCIAL YEAR.- -

11. Details of all the children of the Gramin Dak Sevaks:

5

8.

9.

2"d Child

3"d Child
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13. Academic vear, Name of School/Residential School and Class in which children

studied:

14. Academic year for which CEFA is applied for.now.

15. (a) Whether the child for whom the CEFA is applied for is a disabled child

(b) Ilyes, indicate the nature of disability:

(c) Date of disability certificate.

(d) Indicate the percentage of disability:

16. Whether the Bonefide certificate from Head of lnstitution is attached :

Certilied that:-

1 The fee/amount had actually been paid by me.

My wife/husband is/is not a GDSrCentral Governmentr State

Government Servant I PSU employee and helshe has not preferred any

such claim in respect of the childrchildren for whom reimbursement of

CEFA/CEA is ciaimed.

Certified that my child in respect of whom reimbursement of Children

Education Iracilitation A]lowance is applied is studying in the School/Jr.

Coilege, which is recognized and affiliated to Roard of

Dducation/University.

The above information furnished by me are complete and correct to the

best of my knowledge and in the event of any change in the particulars
given above which affect my eligibility for reimbursement of Children
Education Facilitation Allowance, I undertake to intimate the same

promptly and also to refund excess payments if any made' Further, I

am aware that if at any stage the information/documents furnished

above is found to be false, I am liable for Disciplinary action.

Station,- Signature:

2

4

5

Details 1"r child 2'd Child 3'd Child

Name of the Child

Name of School/residential School and address

Class in which the child studied in last year

l) ate:-

Page 7 of 9
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Offr Use

Information furnished by the official in cor 1 to 11 are verified and
found correct

Date

Page 8 of9

Signature of DDO
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This is to certify that Master/Baby/ntlr./l\{iss (Roll

no)... Admission No...............-.-....-. souDaughter of

Sri/Smt.. is a bonafide student of this school and

student studied in Class during the financial year and as per

School records his/her date of birth 1S .(in numeralsy

............(In words)

This is further to certify that the above named child had studied in this school

in the previous academic year...............................

He/She bears a good moral character, attending the school regulariy and did

not absented himselfiherself for more than a month, without proper leave, during

the academic year.

This Institution/School is nffrtistufufiscognized by the and the

AffiliatiorvRecognition Number---.----..*----.--is in curency.

Station Signature Head of the
Institution/School with

Designation Stamp
Dated:

* * * (Strike out it is not applicable)

Page 9 of9

BONAFIDE CERTIFICATE FROM THE HEAD OF INSTITUTION/SCHOOL
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Subiect :-

Sir/Madam.

i0 fr nEc

ii{ +l;r'

't;''
,ii

1f

\
e1Government of India

Ministry of Communications & IT
Department of Posts

Welfare & Sporls Division

No. 1 9 -31 12012 -WL/Spor1

To

All Heads of Circles
All Regional PMsG

Dated ai New Delhi, the 2nd December, 201

lines for qrant of financial a
Circle Welfare Fund for GDS - regarding,

A reference is invited to this office o.M of even no. dated lzth sepl
2013 vide which the circle Welfare Fund for Gramin Dak Sewaks had
introduced. As mentioned in Para 19.4 of the scheme, the guidelines regardin
implementation of provisions contained in the Scheme are issued here under.

2. The guidelines, terms and conditions governing Financial Grant under para
14 of the Scheme are as under :-

(i) The GDS will have to fill in !n application in prescribed format, enclosed
Form-l (Annexure-A) for joining thle Circle Welfare Fund for Gramin Dak Sewa
(cwFGDS).

(ii) For grant of financial assistance from the Circle Welfare Fund for GDS, a
application shall be submitted in Form-ll (Annexure-B).

(iii) Since there is provision for q separate Managing Committee at the Regiona
and Circle Levels, therefore all the cases of financial assisiance to GDS employee,
will be processed and assistance qranted by the Regions for the units under: thei
control and similarly, Circle Office will grant financial assistance to GDS officials fo
the units under its control.

(iv) All the cases of financial assistance (except death cases of GDS) rnay be
decided on quarterly basis.

3. The terms and conditions governing serial numbers (1) to (5) of Paxa 14.1, of
O.M of even number dated 17th September 2013, pertaining io death cases of
Gramin Dak Sewaks are as under:-

(i) in 
"".u 

of serial number 1 & 5 of the scheme, the financial assistance
to the family of deceased GDS may be released immediately by the Divisional
Heads and thereafter may be sanctioned by the CPMG/PMG without waiting
for quarlerly meeting.Compiled by Postal Training Centre Mysuru-570010 Page 40 



(ii) Funeral Expenses on death of GDS is payable only in cases in which
last rites of deceased GDS are performed by brothers or sisters or near
relatives in the absence of any other next of kin. (Ref. No.1-17197-WL&Sports
dated 17.09.1997).

(iii) In case of serial numbers 2, 3
financial grant witl be considered by
the case may be.

The terms and
of even number
ks are as under:

under ?ara 14.1 of the scheme, the
Regional/Circle level committee, as

&4
the

conditions governing serial numbers (6) to (8) of Para 14.1 of
dated 17th September 2013 regarding illness of Gramin Dak

(i) The CPMsG/PMsG are delegated with the powers to sanction financial
a nce up to Rs.20,000f in each case of proved exceptional hardship resulting
I serious or prolonged illness or major surgical operations to GDS employees

up to Rs. 5000/- in case of accident, while being on duty, requiring
italization for more than three davs.

The financial assistance from the
incidental expenses like diet, cost

welfare fund is for the purpose of meeting
of treatment, transpotl, etc. Thls financial
is not to be mistaken with reimbursement ofAS

(ii

fir
P

m
istance from the Circle Welfare Fund
ical bil ls/expend iture.

Each case of financial assistance should be decided on merit. In rare and
ionally deserving cases, where it is considered necessary to provide additional
ial assistance beyond the above cited limits, such cases may be referred to

tal Directorate for consideration of additional grants. While foruuarding such

, the following points may be kept in view:

(a). Such cases should have personal recommendation of
concerned CPMsG/PMsG indicating the specific amount of assistance
recommended and may be submitted in Form-lll (Annexure-C.);

(b) Copies of Medical reporl and copies of bills of expenditure
towards treatment should be enclosed:

(c). Information regarding total expenditure, on treatment, grants
from Circles Welfare Fund, dtc. should be furnished;

(d) Financial position of the concerned GDS should be indjcated.

Financial Assistance for nutritional diet to GDS sufferinq from TB -

(a)
an

For the period a GDS remains hospitalized for treatment of Tuberculosis as
lndoor patient, he will be granted financial assistance of Rs. 400 per month for
ritive Diet. Thereafter, when he is discharged from hospital and continues to take
tment as an Outdoor patient, he will be granted financial assistance of Rs. 200
month for Nutritive Diet. However, the total period of financial assistance,

a

N
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including both, Indoor and Outdoor treatment will be limited to the maxtmum per
of six months.

(b) In case a GDS takes treatment of Tuberculosis as an Outdoor patient he
be granted financial assistance of Rs. 200 per month for a maximum period of
months for the purpose of Nutritive Diet.

(c). GDS has put in at least six years of service in the Deparlment.

(d) This assistance will be admissible to GDS on production of Medical Cerlifica{e
from a Medical Officer of a Govt. Hospital or TB sanatorium for having taken th{e
treatment from there.

(e)' This assistance will be paid to GDS from the date of application or the date
which disease becomes two months old, whichever is earlier.

(f) The application should be received within three months of detection of illne
No application will be accepted thereafter unless valid justification for delay
provided by GDS.

(g) The application of GDS for grant of financial assistance for nutritional diet is
be considered in case of treatment of self onlv.

5. Theterms and conditions governing serial numbers (9) to (11) of para-14.1
O.M of even number dated 17th September 2013 regarding educational assistar
for children of Gramin Dak Sewaks -are as under :-

(l). Grant of Sch ip under educational Schemes to the children of GDS

(a) The minimum eligibility of marks for consideration for grant of scholarship w
be as under:-

(i) In the case of grant of scholarship to the wards of GDS who ha
gained admission in llr, AIIMS and llM, the scholarship of Rs.1000/- pe
month, will be granted without any restrictions of minimum marks ir
q ualifying examination.

(ii) For granting scholarship under technical education category, of Rs
2801- per month for Degree courses and Rs.1g0A per month for Diplome
courses, the minimum marks required in the qualifying examination, ba
on which they are admitted to technical degree/diploma courses will be BS%.
All the children of GDSs, having more than gs% marks in qualifvin
examination will be eligible for this scholarship.

(iii). As regards grant of scholarship of Rs.150/- per month under Non-
Technical Degree courses, the minimum marks required in the qualifying
examination based on which they ar.e admitted to the BA/BSc/B.Com/
Degree in fine Afts courses will be B0%. All the children of GDSs havino
more than B0% marks in qualifying examination will be eligible for thil
scholarship,Compiled by Postal Training Centre Mysuru-570010 Page 42 
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(c)
an
by

(b)

(iv)'Forgrantofscho|arshipofRs'940/-perannum,under|TlCertificate
courses the minimum marks required in the qualifying examil{19n based

on which tney aie admitted to lTl Ceftificate Courses will be 65%' All the

children of GDSs having more than 65% marks in qualifying examination will

be eligible for this scholarshiP'

The scholarship once awarded will be admissible up to the maximum period

orescribed duration of the course and not for a period longer than that'

To begin with, the scholarship will be awarded for the first year of the course

will thereafter be sunlect to continuation/renewal every year (year-to-year basis)

e Heads of the circtelnegion on the following terms and conditions :-

(A)

(B)

(i)Forthefirstyearoflhgcourse,thescholarshipwillbegrantedon
submission of copy of admission certificate or enrolment number' issued by

the institute, copy of mark-sheet in the qualifying examination (not applicable

in case of admission in llT/llM/AllMS) and prescribed application form'

(ii) The scholarship will be renewed/continued on production of

authenticated photocopies of two certificates -

Photocopy of mark sheet of previous year's course'

Photocopy of certificate that the student is promoted to

next h i g her class/sernester by the i nstitution/u n iversity.

(iii). For renewal/continuation of scholarship, minimum 50% marks should

be obtained in the annualieach semester examination' However, in case of

students of llT/llM/AllMS, the condition of marks will not be applied and the

copy of certificate of their having been promoted to next higher class will be

sufficient for renewal of scholarJt''ip. lf a student fails to obtain 50% marks in

the examination, the scholarship will be stopped till he secures 50% marks

in the next semester/annual examination. lf a student is detained, the

scholarship will be discontinued altogether'

(iv). The scholarship once awarded shall be renewed year-on-year basis'

ioi a maximum period of the'prescribed duration of the course'

(v). However, the scholarship will automatically cease in the event of the

bbS resigning from service / dismissed / removed / discharged on attaining

the maximum Prescribed age.

The child of GDS should be pursuing the course as a regular student (not

-time, correspondence etc.) in a recognized institute/university. In case of doubt,

:ther a particular course is to be treated as Technical Degree, teference may be

de to the concerned authority of the State/Central Govt. for clarification.

Keeping in view the availability of funds for scholarship, as expenditure is also

ved on the renewal of scholarship sanctioned in the previous years, amount of
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the same should also be calculated under each category and thereafter amount
available for different category should be decided. Scholarships will be granted only
to the extent to which funds are available. ln order to ensure that more number ol
GDS employees are covered under the scheme of scholarship, not more than two
children of a GDS will be granted the scholarship.

(0 The maximum amount which can be utilized towards granting scholarships in
a financial year in Region/Circle shall not exceed 20%, i.e. 1/Sth of the balance
available in Circle GDS fund as on 1't April of the year.

(t t). Incentive for excellence in academic achievement for 1Oth and 12th Class.

(a). Five (5) awards will be instituted
groups purely on merit on the basis-of
Examination, subject to the minimum
group :-

for children of GDS in each of the followino
marks in the 1Oth and 12th Standard Boari
percentage of marks shown against each

(b) A common Merit List for the r,rnits directly.administered by the CPMG and
similarly a common merit list for units falling under the charge of Regional PMG will
be drawn up separately for each showing the percentage of marks upto 2 decimals.
Thus, separate Merit lists for Regions and the units directly administered by CPMGs
will be prepared. The Merit List will contain names of students of all Boards (State
Board, CBSE, etc.) subject to the minimum percentage fixed above. The first five
students will be sanctioned the awards as follows .-

I 1 
st" po;iiion-in-itre c]i;ieTReqion*-*-2'd*po;ition-in 

trre cii;6/Reqlon -
l------ -1--------------*

i 3'o Position in the Circle/Reqion

il::, P*[!qt" il[e] eir-c_FjR"e_el_-o! ___"i-
j" _sth P oj iiio':i"tjb"e" _eiie rg$es, 

"_!-:- _ l
Rs. 700/-

i Rs. 500/-

(c). lf more than one student obtains the same percentage of marks for any
position then, all of them would be given the awards. The number of awards will be
increased accordingly in such cases.

(d) Applications of GDS, whose children had appeared in Board examinations
outside the Circle will be considered by ihe Circle/Region in which the GDS is
working.

(e). The awards under this scheme should be finalized and announced before 30th
September each year.
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(tl
fo

for hand GDS - Scholarships

PhREardedlB|ind/Deaf/DumbChi|drenofGDSwi||
granted it tf'e rate of Rs. 200/- p.m. subject to the following conditions:-

These scholarships will be granted for a maximum period of 8 years.

(b) lt will be renewed every year subject to the maximum period of 8 years

provided that scholarship will not be paid more than twice for-the same

class/standard. ln other words, even if a child is not promoted to the next

standard, scholarship can be awarded for the first repeat year'

(c). The scholarship will be admissible to Physically Handicapped Children,

*ith p"rranent partial disability of at least 40o/o. However, in case of totally

Blind. Deaf & Dumb Children, no such limit will be applicable. This should be

supported by a certificate from a Govt. Medical Officer.

(a).

The terms and conditions governing serial numbers

O.M of even number dated 17'n September 2013
(12) to (13) of Para-14.1
regarding other kind of

i.e., for
months

istance to Gramin Dak Sewaks are as under :-

Maternity Grant to woman GDS will be restricted to two confinements

up to tvro children only. The arnount of grant will be equivalent to three

CA plus DA.

The financial assistance in case of natural calamities is to be provided only to

se GDSs, who are seriously affected/ properly burnt by fire/propeny damaged by

ildren's books have been destroyed etc.

) lt is, therefore, enjoined that all cases of financial assistance in case of natural

lamities should be scrutinized with refeience to aforesaid parameters in addition to

ificate from the Revenue Authorities. All the claims should be got verified by

puting officers of appropriate level, so as to ensure correctness of the verification

d finincial assistance in those cases be granted where there has been real and

bstantial damage to property. No financial assistance should be granted in cases

re there is no damage to the property/books etc. even if the area has been

clared flood affected by the Revenue Authorities. ln case of any irregularities
ing to notice on this count, the verifying officer rnay be held responsible and

suitably.

Only those GDSs whose movable/immovable property has been substantially
or, damaged in an area affected by natural calamity are eligible for financial

The concerned State Government should have declared the area as having

affected by natural calamity, i.e. flood, drought, fire or cyclone, as the case may

, and granted similar advance/grant to their employeeslpeople, in the area.

Application should be given in Form-lV (Annexure-D); wiihin three months of
date of Government Orders declaring the natural calamity.
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(i).

(ii).

(vii). lf the official's declaration in the application regarding damage io his p
is found untrue, he is liable for disciplinary action.

(viii) With reference to Para 14.3 of the scheme, the condition that an individual
be eligible only once for financial grant under a parlicular head can be waived
case of financial assistance for Natural calamity and major surgical operations by
concerned Management Committee in really deserving cases.

(ix) The concerned Management Committee may conduct
committee to decide financial assistance in case of floods
without waiting for quarterly meeting

Special meeting of
and natural calamities

7. The guidelines, terms and conditions governing Para-15 of the Circle Welfa
Fund for GDS, regarding repayable Loan at 5o/o rate of interest are as unddr :-

7 "1. For cons room with flush cilities for ho
Branch Post Office.

Amount - A maximum amount of Rs.50,000/- can be granted as loan.

Eliqibilitv - For drawal of loan under this category the GDSBPM/GDSS
should have completed minimum 5 (five) years of continuous service as GDS
and should have a minimum of 8 (eight) years of service left (i.e. not m
than 57 years of age).

(iii). Conditions -
(a) An application

Office Room
(Annexure-E).

for the grant of loan for the.construction of Branch P
with flush toilet facilities shall be made in

It will be paid only for new construction and not for repairs o
renovation of existing room or purchase of already constructed room.

The land should be available in the name of Branch Postmaster. Loan
amount cannot be utilized for purchase of land.

Utilizing the room for: any other purpose than housing the Branch post
Office will be construed as irregular attracting necessary action.

(iv). Construction -

(a). The loan- will be provided for construciion of one room for housing
Branch Post Office with attached toilet facilitv.

(b) Adherehce to Plans - The construction should be exactly according to the
approved plan and.specification, on the basis of which the advance was
sanctioned.

(c) Time-limit - The construction should be completed within 6 months of the
drawal of loan. Extension of time-limit up to one month can be considered by
PMG and beyond one month by the Head of Circle if the work is delaved due
to circumstances bevond the control of GDS.

(b)

(c).

(d)
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Maintenance - The Branch Post Office Room shall be maintained in oood
condition by GDS at his cost.

Repavment of loan - The entire amount of loan together with interest is
repayable in 56 (fifty six) equated monthly installments (for both principal
amount and interes$ @ Rs. 1000/- per month.

(vl

(ix

). 9ommencement of recoverv - The recovery will commence from the TRCA
for the month following the month of drawal oi advance.

i). Manner of recoverv - Recovery will be effected from monthly TRCA.
Recovery cannot be postponed without the prior approval of Hoc.

. Suretv - The surety of two permanent regular departmental officials having
more than 6 (six) years' service left (i.e. of not more than 54 years of age) ii
necessary before releasing the sanctioned advance or any part thereof which
should be entered in Form-Vl (Annexure-F).

Insurance - On completion of construction, the Branch Post Office Room
may be insured by the GDS at his cost against fire, flood and lightning for the
full value of the Room.

Amount - A maximum amount of Rs.20,000/- can be granted as loan.

Eliqibilitv * For drawal of loan under this category the GDS should have
completed minimum 5 (five) years of continuous service as GDS, and should
have a minimum of 5 (five) years of service left (i.e. of not more than 60 years
of age).

Conditions -
(a). An application for the grant of loan for the purchase of a personal

Computer shall be made in Form-Vll (Annexuie-G).

(b) The loan amount will be utilized for purchase of new Laptop/Computer.
It shall not be utilized for purchase of old Laptop/compuier.'

(c). Copy of bill/receipt for purchase should be produced by GDS within a
month of purchase or within two months from the date of drawal of the
loan, failing which penar interest @ 12% per annum from the Jate of
drawal of the loan to the date of production of bill/receipt will be levied.
lf the delay in submitting the billireceipt is not attributabie to the Gramin
Dak sewak, the pdftal interest is not to be charged for the late
submission of bill/receipt.

RepavFent of loan - The entire amount of loan together with interest is
repayable in 21 (twenty one) equated monthly installments (for both principal
amount and interest) @ Rs. 1000/_ per month.

( i).

(ii).

(iii)

(iv).
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travel whi like e nqe of BO vls count Offic
etc.

(i). Amount - A maximum amount of Rs.20,000/- can be granted as loan.

(ii). Eliqibilitv - For drawal of loan under this category the GDS should
completed minimum 5 (five) years of continuous seryice as GDS, and shou
have a minimum of 5 (five) years of service left (i.e. of not more than 60 yea
of age).

( iii). Conditions -
(a). An application for the grant of loan for the purchase
moped/scooter/Motor cycle shall be made in Form-Vll (Annexure-G).

(b) The loan amount will be utilized for purchase
mopediscooter/Motor cycle. lt shall not be utilized for purchase
hand or old moped/scooter/Motor cycle.

of nl
of seco

(c). The loan will not be granted if the vehicle
and paid for. Purchase of the vehicle should be
the date of drawal of the loan.

has been purchased alread
made within one month fr

(d) Copy of Registration Certificate (R C) of the vehicle in his name and
insurance of vehicle should be produced by GDS within a month of purchase
or within two months from the date of drawal of the loan, failing which pena
interest @ 12% per annum from the date of drawal of the loan to the date
production of RC will be levied. lf the delay in submitting the RC is
atiributable to the Gramin Dak Sewak, the penal interesi is not to be charg
for the late submission of RC.

(iv). Procedure for drawal of loan - Advance can be drawn after receipt
written assurance from the dealer that the supply of vehicle is likely to
available within a month and a certificate to this effect is recorded on ihe
for the advance.

(v). Repayment of loan -, The entire amount of loan together with interest is
repayable in 21 (twenty one) equated monthly installmenis (for both principal
amount and interest) @ Rs. 1000f per month

(vi). Commencement of recoverv - The recovery will commence from the TRCA
for the monih following the month of drawal of advance.

(vii). Suretv - The surety of two GDS employees having more than 5 (five) years'
service left (i.e. of not more than 60 years of age) is necessary beforeCompiled by Postal Training Centre Mysuru-570010 Page 48 



(vi

8

v

releasing the sanctioned advance or any part thereof which should be entered
in Form-Vl (Annexure-F).

). The vehicle cannot be sold till repayment of principle and interest. Prior
sanction of Competent Authority is necessary to sell or transfer the vehicle
before repayment of the loan with interest thereon.

The general guidelines governing the Scheme regarding repayable Loan at
rate of interest will be as under :-

(a). All regularly engaged GDSs whose orders of engagement are available
on record will be eligible for Loan under this Scheme. Those GDSs
who have served in APS and rejoined as GDS, their past service in

APS will be counted for eligibility. The sanctioning authority should be
satisfied about the GDS's likely retention/continuation in service for
more than five years / eight years, as the case may be. Other category
of GDS (than BPMs) are not eligible for loan for construction of one
room with flush toilet facilities for housing the Branch Post Office, under
this Scheme.

(b). The loan under any of the three categories specified in Para-15 of the
Scheme will be paid only once in entire working career of GDS.

(c). Priority to be given to those who have not availed any loan under the
various categories listed in the Scheme, on the date of application.

(d) The loan should not be sanctioned or disbursed to an official who is
under put off duty. lf loan has already been sanctioned to him before
he was placed under put off, he should not be permitted to draw the
loan during the period of his put off. The loan will not be admissible to
GDS if any disciplinary action is pending/contemplated or any criminal
case is pending.

(e) The GDS will be eligible for loan subject to the condition that
outstanding balance, if any, in respect of a loan previously granted for
any of three purposes cited in Para-15 of OM dated 17In September
2013, together with interest thereon, has been fully repaid and there is
no outstanding loan against the GDS.

(0 Furnishing a false cerlificate will render the GDS liable to disciplinary
action and he may be directed to refund to the Department of Posts the
entire advance together with interest accrued thereon. Further, he shall
become ineligible for any assistance/loan from the GDS Welfare Fund.

Failure in repayment

(a) In the event of quitting service (resignation) before repayment of loan,
the outstanding amount to the extent possible is to be adjusted against the
TRCA due, if any. ln the case of quitting service due to medical invalidation,
suppofted by a ceftificate issued by Civil Surgeon, the outstanding amount
may also be adjusted from ex-gratia gratuity. However, resignation may be

10
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accepted on clearance of the outstanding amount. The balance amou
remaining unpaid is to be recovered from surety.

(b) lf the GDS fails to repay the balance of the loan on or before the da
of retirement, or defaults on repayment due to any reason, the Depa
will be at liberly to enforce recovery from ex-gratia gratuity and/or by way
recovery from the two officials who have stood as surety for the GDS. T
department will be at liberty to recover the outstanding dues of GDS, from
or any other admissible allowances of the employees who gave sureties,

(c). In the event of untimely death of GDS, the amount will be recove
from the nominees, out of the amount of pay & allowances etc. due/accrued
deceased GDS and payable by the Department to nominee. The remainin
outstanding amount, if any, will be recovered from sureties.

10. The Divisional Heads will cross check eligibility criteria before recommend
applications and forurarding cases to RegionaliCircle Office.

11. The Divisional Heads will obtain from each GDS an application in prescri
format, enclosed as Form-l (Annexure-A) for joining this scheme along wi
requisition letter and a declaration that he has gone through the Bye Laws and
and conditions governing GDS Circle welfare Fund and accepts the same.

12. The GDS are eligible for grant of leave without allowances (LWA) up to '18

days as per GDS (Conduct and Engagement) Rules 2011. During the period of LW
no amount is paid to GDS. lf loan is paid to the GDS, the recovery of loan amou
during the period of LWA will have to be deposited by the GDS every month.

13. The approval for grant of loans during a financial year should be restricted
25% of the balance of thefund as on 1"April, in the Region/Circle as the case m
be.

(a).

14. An incentive of Rs. 3,000/- per annum to
1,500/- per annum to Supervisor in the Head Post
Circle Welfare Fund, for handling this work.

the Dealing Assistani and Rs.
Office will be paid from the GD

15. The rules governing Accounting procedure and maintenance of record
thereof in the Head Post Offices are as under:-

The GDS will submit application for loan to the Head of Division who will get it
verified by Head Post Ofiice records and Sub Divisional records / Divisional
Office records, as the case may be. All applications received in a quarter will
be processed and decided in CO/RO, as the case may be, latest by the
subsequent quarter

The Head of Division will maintain a Register of Loans for GDS in the
Divisional Office. The Head of Division will foruuard all applications for loan
after duly examining correctness to the Head of circle/Regional PMG.

ln the CO/RO the concerned branch will submit consolidated lisi of
applications for loans before the Committee. The funds position should also

(b)

term
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be brought on record. The maximum limits of utilization of funds (balance as
on 1"t April of the year) will be as under:-

Maximum up to 25o/o of Funos can be utiliz retateo cai;5.-?SA;ral j

Nl"*h^.^a 7I O^tD^-^.lA.r.^t -\f,t ^t -----r--- ' I
l$rybqts_ Q, 7- & B gl Pg:A_1!,1_*qf _O_._M of even number dared fi.a9.2013.) :

Maxim u m tp to li'/;-ofTu nAilan G-uiiirzed-?oi Ed u;ation ie Hied-iin;nc6fj

i-(iti[iJhe r#;inins-oaiance wiiibe-utiiit;d%iari-olneiwetfarilssisitnce in;iudins.]
i : Circle/Regional reserve fund for emergencies. (Serial Numbers 1 to 5 anO 12 d i

a(it
i

The Committee
minutes to the
orders.

will convey its approval of assistance/loan through issue of
Divisional Heads. The Divisional Heads wilr issue sanction

16. As
laid d
tha

per DG Posts Letter No.21-812010-GDS dated lBth April 2011 it has been
vide Para 27 under the heading Insolvency and habitual indebtedness

"A Sevak sha// so manage his private affairs as to avoid habituat indebtedness
or insolvency. A Sevak against whom any tegal proceeding is instituted for the
reQovery of any debt due from him or for adjudging him as an insolvent shalt
forthwith report the full facts of the legal proceedings to the Government."

^ Accordingly, while considering cases for loan under this scheme, the
Corfmittee shall keep this aspect in view and can reject the application on this
groUnd alone.
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(FORM-r)

APPLICATION FORM FOR JOINING THE CIRCLE WELFARE FUND FOR GRAMIN DAK
SEWAKS (CWFGDS)

i Sl. i lnformation ; Details

io.
i

i

7.

DECLARATION

I have gone through the Bye Laws, terms and conditions governing Circle Welfarq
Fund for Gramin Dak Sewaks (CWFGDS) and accept all ihe terms and conditions containeci
therein. I hereby give my unconditional consent for joining this scheme. I also agree to abide
by all future decisions that may be taken or will be taken in the matter, issued by way of any
amendment, clarification, modification to the Scheme by ihe Department of Posts.

Date
Place

(Signature of GDS)

ACCEPTANCE OF MEMBERSHIP

Particulars have been checked. Membership is accepted i not accepted.

n^+^UALC

Place

'-5 :---i- F;iGdA i#-of offr& wh;E-woiki ns

TRCA being drawn

Name of Account Office
i & name of Head Post Office

* Strike off whichever is not applicable.

(Signature of Divisional Head/Unit Heacj
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ANNEXURE-B

(FORM-lu

Detailstion

;i
- 2.-*i"office of posting & post heto::iiii

i 3. i TRCA
i:
iii--..'*---+.------- ------- :- =--'i'*4'.* i Date of Engagement
,i:!
,ii!

'--sr*-rD;ie of gidh
ii

,.. _.,,, - - * - - - - - - - ", " " i

'*61**DetaiE-oi any previous financial : 
i

i i assistance under the GDSCWF i i

i:_--ii
".-71-i-P;iiioie toiippiVing-unoer cDScwr ; 

i

i i (Pl. enclose documents in support : ii!
*-g.-*fDui;tbn 

oi Leave, if anY i i: U. !uutq\rv'

t b.-*fAmount of financial assistance i i

i

Signature of GDS

D4te
Plhce

,.t.- aL^a c\L*:/c,*+ L fflefi]bef Of
This is to certify that Shri/Smt' """ """""' rs a

Grrs circre werfare Funo & he/she has regurarry contributed to the fund till

Financial Assistance of Rs..

due verification of records.

:...........

cedificate &. Recommendation of controllinq Authority

Signature of the Controlling Authority with Seal

Date
Place

14
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ANNEXURE-S
(FORM-lll)

PERFORMA FOR SUBMISSION OF CASE TO DIRECTORATE FOR GRANIT OF
FINANCIAL ASSISTANCE BEYOND THE POWERS OF PMG/CPMG IN CASES

OF ILLNESS OF GRAMIN DAK SEWAKS

i Sl. i Information

Personal recommendaiions of concerned
Head of Division indicating the specific
amount for assistance recommended from
Welfare Fund.

regarding total expenditure on

Date
Place

Signature of the PMG/CPMG
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>, 1

ANNEXURE.D
(FORM-tV)

Information
N

1

3. TRCA
4. Date of Enqa

Details

2.

5
6;
T

i Date of Birth:-*"----.....""--"---j Permanent Aooie$-**-*-*-

i i afrecied by the natural calamity and i ij j the details of the property immovable j j

i j as well as movable (to be shown j j

j j sepaJgtely) dgmage-d;_ j j

j i was granted on badier occasion (by j j

i i Deoartment Statc Gnrrf afn \ o^l ;{ : :

j i :'-" v,qrrrs\r \.,il scililet uuuzlslon (py
i i Department, State Govt. etc.) and if
i_ lj g-o_,"[t1e_-dg!e of drawal and amount_i-- -..............-.1.i..'.-::*l--::..:.::"..-Y-:.:Y vr vr qvvcll ctl lu cll I luul lt- !

i Assistance was granted for damage 
i

Details of the pio$rty-
movable/immovable affected or

i damaged by the natural calamity _ 
i

i (Pl. attach documents in rrppori i 
I

-"-, ;"!hglg-o-D i i

to the same movable or immovable
property and if so, the nature of
fudher damage to the movable or
immovable property to be

(iv).

Date

the details of damage that has now
occurred requiring fresh financial
assistance (list to be attached

""*-"--**------.*..,,*,-...,.......i

Lndtcglqrg_ dplallq) 
_

lied for
Amount of financiai ;lsi;nG

PIa

t6

(Signature of GDS)
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Declaration

do hereby declare that the statements furnished itgm (

Date
Flace

(Signature of GD

Warning- lf at any stage the information furnished above is found untrup,
sanctioning authority may take disciplinary action against you under the rules.
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CATION FORM FOR GRAN
WITH FLUSH L

ANNEXURE-E

TRUCTION OF ONE
HOUSING THE BRANC

(FORM-v)

OFFICE

------.----"-".--""--"---.------i

i-,.,-..-..J.*,,i-,,,,,,,,,..v'*,

: +--'-oi,iie oi-eng;g;meniin ihe

'. l-: DppaJtpent
5 : Number of years of service

i completed on date of subm
i annliaa$i^^

Filt ;Adiffi-of"orriCe wheie
: working

ii:ii
i-B-_ -rN;f 

of Ai;u;t"offi-*-**"-- --i--"-*-

i i & name of Head Post Office !

i:i

i ; the name of applicant GDS. Please j

i i^-^t^^^ ^-^^raL^.'^^f, ^^.-------r-:--- ienclose proof thereof, earmarking

i The proof of estimated cost of
ggngtryq_tjo_n,

The amount of loan required.

(a). Cedified" that the information given above is complete and true to the best of my
kno]wledge. In case of any information being found untrue at any later stage, I am
awQre that I am liable to be proceeded for disciplinary action and I will forfeit all rights
to cfaim any benefiVassistance under the Circle Welfare Fund for GDS scheme.

(b) i hereby promise to repay the loan (with interest) as per the terms and conditions
of thre Scheme.

(Signature of GDS)

S
Nr

Name of GDSBPM

Date of Birlh

portion of land on which the
go n-9!1u gl1-o-n ig p !a 1 1-eQ,

t8
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FORM,VI

FORM OF SURETY BOND

KNOW ALL MEN BY THESE PRESENTS. THAT I son qf
...resident of............. in the District of............. at present

employed as a permanent................... in the ..........(hereinafter called "the
Surety") am held and firmly bound up to the President of India (hereinafter called "the
Government" which expression shall include his successors and assignees) in the
sum of Rs ... (Rupees only) with interest as hereinafter specifiefl
and all cost between attorney and client and all charges and expenses that shall or
may have been incurred by or occasioned to the Government to be paid to thg
Government FOR WHICH PAYMENT to be well and truly made I hereby bind myself,
my heirs, executors, administrators and representatives firmly by these presents.

As witness my hand this...................day of two thousand and

WHEREAS the Government has agreed to grant to
......., a resident of ..... .... in the District of . ..........at prese.nt

engaged/employed as...................... in the......,...............(hereinafter called, "the
Borrower") at the Borrower's own request an advance of Rs....... ......(Rupees

...,..on|y) for the...... .........AND

WHEREAS THE BORROWER has undertaken to repay the said amount iril

..equal monthly installments with interest as calculated at the rate and irir

the manner prescribed under Para 15, of Circle Welfare Fund for GDS vide O.M Noi
19 -3112012 -WL/Spod, as shall for the time being remain due and unpaid calculateQ
at the rates in force for such loans from the day of the advance.

AND WHEREAS in consideration of the Government having agreed to grant thq
aforesaid advance to the Borrower the Surety has agreed to execute the above Boncl
with such condition as hereunder is written.

NOW THE CONDITION OF THE ABOVE WRITTEN Bond is that if the said Borrowerr
shall, while employed in the said..........

DULY and regularly pay or cause to be paid io the Government the amount of thq
aforesaid advance owing to the Government by installments with interest as
calculated in the aforesaid manner thereon or on so much thereof as shall for the
time being remain due and unpaid calculated at rates in force for such loans from the
day of the advance until the said sum of Rs ....(Rupees

....... only) with interest as calculated in the aforesaid manner shall be
duly paid, ihen this Bond shall be void, otherwise the same shall be and remain in
fullforce and vidue.

BUT SO NEVERTHELESS that if the Borrower shall die or become insolvent or at
any time cease to be in the service of the Government, ihe whole or so much of theCompiled by Postal Training Centre Mysuru-570010 Page 58 
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said principal sum of Rs ....(Rupees ...............on1y) thereof as shall then

ru'.fi"in unpaid and the interest due on the said principal sum calculated in the

afdresaid manner from the day of the advance shall immediately become due and

pa|lable to the Government and be recoverable from the Surety in one installment by

virfue of this Bond. The surety hereby gives the underlaking and unconditional

cofrsent for recovery of the outstanding amount of the loan, from his monthly pay.

Thb Deparlment, wherein, the surety is presently employed shall have all ihe rights

to make such recovery from the surety's pay & allowances, in one or more

indtallments, of the total outstanding amount of the loan.

Thb obligation undertaken by the Surety shall not be discharged or in any way

affbcted bV an extension of time or any other indulgence granted by the Government

to [tre said Borrower whether with or without the knowledge or consent of the Surety.

The borrower has agreed to bear the stamp duty, if any, for this document.

Si$ned and .......
defivered {Signature of SuretY).

by the said.. (Designation) ...

............... Office to which attached
at.....
thib ......... ln the presence of
daf of (0 ..........
20... ..... (ii) .. ..

Sifinature,

address
and occupation of
thb Witnesses

ACCEPTED

For and on behalf of President of lndia

20
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ANNEXURE.(

(FORM-Vil)

APPLICATION FORM FOR GRANT OF LOAN FOR THE PURCHASE OF
M O P E D/S C OOTE R/MOTO R CYC L E/LAP TO P/CO M P U TE R;

j Details

-:-*.*****--
:

'''- **-_--*T_-__*-----_i

i

*."-*.-***^-i-- - - -.;

i'" "----------i-*---------i

-*t""--"------- :

5, j Full address
: worKrng

of Office where

6. i TRCA being

7. i Name of Account Office i

: O ^^-^ ^,f I l^^l n^ -L  frt- - :& name of Head Post Office ;

Anfininafarl nria^ ^f i

l Moped/Scooter/Motori i lvlupeu/DUUU[el/lvlOtOI

i i qy_9le{ap_t9p1_c:mp!{!gl ___L i Are any negoiittio ry--*-*--
enquiries being made so that
delivery may be taken of the Motor
CarlMotor Cycle/Personal
Computer within one month from

i---*--j

I

i
i

1.........-.-....-.-........j
:

:

i

1 1 the_ dgle of drawal of the loan?

10. (a) certified that the information given above is complete and true.

(b) Ceftified that I have not taken delivery of the Moped/Scooter/Motor,
cycle/Laptop/Computer on account of which I apply for the loan, which I shall
complete negotiations for the purchase of item finally and iake possession of the
same before the expiry of one month from ihe date of drawal of the loan

Date
Place

i 2. : Date of Birth
i 3. : Date of completion of 65 years of

i 4. i Applicant's designation

* Strike off whichever is not applicable.

(Signature of GDS)
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No, 17-1?A17-GDS
Government of India

Ministry of Cqmmunications
Department of Posts

(GDS Section)

Dak Bhavan, Sansad Marg,
New Delhi 1 10001

, Dated:30.05.2017

To

All Chief Postmasters General,
All Postmasters General

Sub: REVIEW OF THE SCHEilTE FOR ENGAGEMENT OF A DEPENDENT OF DEGEASED
GRAMIN DAK SEVAKS ON COMPASSIONATE GROUNDS

I am dir€cted to refer to this office letters Nos. 17-1712010-GDS dated 14.12.2010 and
17.12.2015 vide which instructions on engagement of dependents of deceased Gramin Dak Sevak on

compassionate grounds have been issued.

2. The Scheme has been reviewed in this Directorate and it has been decided to introduce revised
scheme for compassionate engagement of an eligible dependent of deceased Gramin Dak Sevaks.
Under the revised scheme point system has been dispensed with and scheme has been extended to
dependents of missing GDS also.

3. The scheme will come into effect from the date of issue of the letter and will be applicable to all
cases pending and arising on or after the said date. The cases which have already been settled will
not be reopened.

4. The revised scheme for compassionate engagement of an eligible dependent of deceased
Gramin Dak Sevaks is attached.

Assistant Director General
(GDS/PCC)

Copy to:
1. PPS to Secretary (P)
'2. PPS to DG (Posts)

3. PPS/PS to all Memberc
4. CGM BD/tsLldirectorate/Sr. DDG (Vigilance)

5. AIIDDG
6. GM CEPT, Mysore for uploading the same to India Post's web-site
7. Director RAKNPA/Postal Training Centres
8. All recognized Federations/Unions
9. Guard File
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REVTSEp SCHEME FOR COMPASSTO{ATq ENGAGEMENT OF AN ELtctBLE
DEPENDENT OF DEGEASED GRAMIN DAK'SEVAKS.

1. Obiect

The object of the Scheme is to grant engagement on compassionate grounds to a
dependent family member of a Gramin Dak Sevak dying while in service as a GDS, to relieve
the family of the GDS concerned from financial destitution and to help it to get over the
emergency

2. To Whom applicable

To a dependent family member of a regularly selected and engaged Gramin Dak Sevak
who dies while in service (including death by suicide)

Note 1 "Dependent Family Membe/'means the following:

(a) Spouse; or

(b) Son including adopted son; or

(c) Married son living with parents and dependent for livelihood on the GDS on the
date of death of the GDS; or

(d) Daughter including adopted daughter; or

(e) Married/widowed daughter/divorced daughter wholly dependent on the GDS at
the time of hislher death: or

(0 Daughter in law of deceased GDS who is wholly dependent on GDS, if the only
son of the GDS is predeceased, provided she gives an undertaking that she is not
availing the same benefit from her own parenthood.

(g) Brother or sister in the case of unmanied GDS wholly dependent on the GDS at
the time of his/her death.

Note 2 "Gramin Dak Sevak" for the purpose of these instructions means a GDS engaged
on regufar basis after undergoing a formal selection procedure and not one
working on adhoc/provisional basis or as a substitute or trainee.

3. Authoritv competent to makg colnpassionate enqaqement.

(a) Head of Circle will be competent to make iompassionate engagements to GDS
posts within the Circle.

Page 2 of LA
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(b) All cases will be considered by a Committee on Compassionate Engagement (CCE)
and recommendations of the Committee will be put up to the Head of the Circle for
flnal decision.

The composition of CCE the will be same as the one constituted for cases of
departmental officials.

(d) The Committee will meet bi-monthly i.e. in March, May, and July and so on for
considering the cases arising during the previous two months. For example, the
cases received during Jan and Feb will. be considered in March and cases received
during March and April will be considered in May.

4. Posts to which such enqaqements can be made

Compassionate engagements will be made only to GDS posts.

Eliqibilitv

(a) The family deserves immediate assistance of relief from financial destitution; and

(b) Applicant for compassionate appointment should be eligible and suitable for the
post in all respects as per the conditions prescribed for normal regular selection to the
GDS post for which being considered.

A. Exemptions

Compassionate engagements are exempted from the observance of the following
requirements:-

(a) Engagement procedure such as notification of vacancies, reference to
employment exchange etc.

(b) Checking of availability of surplus posts or posts identified for redeployment etc.

B. Relaxations

(c)

5.

6.

a) Generally, there shall be no relaxation in age conditions except as prescribed for
reserved categories. However Upper age limit could be relaxed wherever found to
be necessary. The lower age limit should, however, in no case be relaxed below
18 years of age. Powers to relax the Upper age limit of the applicant'are vested
with Head of the Circle.

b) There shall be no relaxation in basic educational qualifications prescribed for the
GDS post for which the applicant is being considered.

Age eligibility shall be determined with reference to the date of application and not
the date of engagement.

Note 1
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7. Determination/availabilitv of vacancies

(a) Engagement on compassionate grounds should be made only on regular basis
and that too only, against regular GDS vacancies.

(b) To the extent possible, compassionate engagement should be offered to a GDS
post near the place where the family of the deceased GDS normally resides. However, if
there are no suitable vacancies to immediately engage the applicant, any post in the
same sub division orr division may be offered.

8. Time limit for considerinq apptications for compassionite
engaqements.

(a) Subject to instructions on the subject issued and amended from time to time, any
application for compassionate appointment is to be considered without any time limit and
decision taken on merit of each case.

(b) Within 15 days from date of death of a GDS,
the scheme of Compassionate Engagement along
available in the divisioh, as on the date of death
should be obtained and kept on record.

the family should be inforrned about
with a list of regular GDS vacancies
of the GDS and acknowledgement

(c) Head of the Circle should consider and decide the case within three months from
the date of receipt of application.

9. Consideration of belated requests

(a) As per para 8 (b) above, the family will be informed about the scheme and
vacancies by the Department within 15 days from the date of death of the GDS. Request
for compassionate engagement should be submitted within a reasonable time.

(b) Requests received after one year from date of death of the GDS will be
considered as belated requests. Such cases should be recommended by the CCE only
if the reasons given by the applibant are found to be genuine and convincing.

(c) While considering belated requests, the CCE/Head of Circle shoutd keep in mind
the fact that the concept of compassionate engagement is largely related to the need for
immediate assistance to the family of the CbS in order to relieve it from economic
distress. The very fact that the family has been able to manage somehow for long should
normally be taken as adequate proof that the family had sbme dependable means of
subsistence. Therefore, examination of such cases would call for a great deal of
circumspection. The decision to make appointment on compassionate grounds in such
cases may, therefore, be taken only after thorough scrutiny of all facts by Committee on
Compassionate Engagement.

(d) Whether a request for compassionate engagement is belated or not may be
decided with reference to the date of death of the GDS and not the age of the applicant
at the time of consideration.
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10. Widow enqaqed on compassionate qrounds qettinq
remarried

A widow engaged on compassionate grounds will be allowed to continue in service even
after re-marriage.

11. Where there is an earninq member

(a) Detailed examination will be required in cases with special features, like cases of
belated requests or where there is another earning member in the family etc.

(b) ln deserving cases even where there is already an earning member in the family a
dependent family member may be considered for compassionate engagement, if the
Compassionate Engagement Committee is satisfied that grant of compassionate
engagement is justified having regard to number of dependents, assets and liabilities left
by the GDS, income of the earning member as also his liabilities including the fact the
earning member is residing with the family of the GDS and whether he/she should not be
a source of support to their members of the family.

12. Missinq Gramin Dak Sevak

Cases of missing Gramin Dak Sevaks are also covered under the scheme for
compassionate engagement subject to the following conditions:-

(a) A request for grant of compassionate engagement can be considered only after a
lapse of at least 2 years from the date from which the GDS has been missing, frovided
that:

An FIR to this effect has been lodged with the
Police,

The missing person is not traceabfe, and

The competent authority feels that the case is
genuine;

This benefit will not be applicable to a GDS :-

(i) who had less than two years for normal discharge from service on the date
from which he/she has been missing; or

(ii) who is suspected to have committed fraud, or suspected to have joined any
terrorist organization or suspected to have gone abroad.

(c) Compassionate engagement in the case of a missing GDS also would not be a
matter of right as in the case of others and it will be subject to the fulfilment of al the
conditions, including availability of vacancy, laid down for such engagement under the
scheme:

(i)

(ii)

(iii)

(b)
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13.

(d) While considering such a request,

also be taken into account; and

(e) A decision on any such request for
at the level of the Head of Circle.

Procedure

the results of the Police investigation should

compassionate engagement should be taken

(a) Prescribed pro forma may be used for ascertaining necessary information and

processing the cases of compassionate engagements in normal cases.

(b) An officer not below the rank of an Inspector should meet the members of the
family of the GDS in question immediately after hislher death to advise and assist them
in submitting necessary information for considering cornpassionate engagement. The
applicant should be called in person at the very first stage and advised in person about
the requirements and formalities to be completed by him.

(c) All cases of compassionate engagement including belated requests and cases
. with special features (like presence of other earning members in the family etc.) may be
considered by the CCE on bi-monthly basis and its recommendations should be
submitted to the Head of Circle. A final decision'may be taken by the Head of Circle
based on the recommendations of the Committee

(d) An application for engagement of a dependent of the deceased GDS as a GDS on
compassionate grounds should be considered and decided by the Head of Circle within
three months from the date of receipt of application.

(e) lf, due to any grounds, a request for compassiohate engagement is rejected, a
speaking order should be issued by the Head of Circle.

14. Undertaking for maintenance of the familv of the
Ceceased GDS

A person engaged on compassionate grounds under the scheme should give an
undertaking in writing that he/she will properly maintain the other family members who were
dependent on the GDS in question and in case it is proved subsequently (at any time) that the
family members are being neglected or are not being maintained properly by him/her, the
engagement may be terminated forthwith. Such a clause will also be incorporated as one of
the additional conditions in the offer of engagement applicable only in the case of engagement
on compassionate grounds.

15. Request for chanoe in posUpersgn

When a person has been engaged on compassionate grounds to a particular GDS post,

the circumstances, which led to such engagement, should deem to have ceased to exist.
Therefore,
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(a) he/she should strive in his/he career like any other GDS for future advancement
and any request for engagement to any higher post on consideration of compassion
should invariably be rejected.

(b) an engagement made on compassionate grounds cannot be transferred to.any
other person and any request for the same on consideration of compassion should
invariably be rejected

16. Senioritv

Seniority of the person engaged as GDS on compassionate ground will be determined
on the basis of his/her initial date of joining the GDS post and his/her position in the seniority
list of GDS of the unit concerned will be determined accordingly.

17. Termination of enqagement

(a) The compassionate engagement can be terminated on the ground of non
compliance of any condition stated in the offer of engagement after providing an
opportunity to the person concerned by way of issue of show cause notice asking
him/her to explain why his/her services should not be terminated for non-compliance of
the condition(s) in the offer of engagement and for this purpose, it is not necessary to
follow the detailed disciplinary procedures prescribed in rules/instructions.

(b) The power of termination of engagement for non-compliance of the condition(s) in
the offer of compassionate appointment will vest only with the Head of Circle, in all
cases.

Pro forma to be used for intimating the famity about the scheme is given in Annexure 1

and Form for seeking compassionate engagement is given in Annexure 2.

*********
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Annexure-l

All staff members of Department of Posts are deeply shocked to learn about the sad demise of
Shri/Ms....

On behalf of the Department of Posts, I would like to express my deepest condolences.

The Department has a scheme for engagement .of a dependent of deceased GDS on

compassionate grounds. Depended may apply for the post of GDS if vacancy is available and otherwise
eligible. Department's representative will soon contact you for completing official formalities and paper

works. You are advise to submit your request in this regard to my office within a month.

Presently, the following posts of GDS near the place of your residence are vacant:

12345

Yours Sincerely

()

Shri/Ms.. . ,,. ...... .. . . .. ., .

Address of Dependent

Copy to:-

The ..........' ... (Officer not below the rank of Inspector) The family of the deceased GDS may
please be contacted immediately and all assistance rendered for filling up all necessary forms.
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Annexure-2

FORM FOR SEEKING COMPASSTONATE ENGAGEMENT BY DEPENDENTS OF
DECEASED GRAMIN DAK SEVAKS

1 Detailso@t
a Name
b Date of birth
c Age as en the date of application (completed years)
d Whether Oelonging tq SC/S
e Ed ucational Qua lification

f

Whether any dependent family
appointed in the Department in
on compassionate gro_unds

member has been
any capacity,

g Marital Status
h Whether residing with the family of the deceased GDS

2 Details of deceased Gramin Dak Sevak
a Narne
b Post
c Office
d Date of death
e Age at the tiqe of death
f Late of joining service as Gramin Dak Sevak
g No of completed years of service at the time of death

h
No. of years left for normal discharge as on the date of
death

3A Details of assets
a Amount of Severance amount received
b Amount of Ex-gratia grauity received
c Amount SDBS benefits received
d Amount of lnsurance Policies received including CGEIGS

3B Details of liabilities
a No. of wholly dependent family members of deceased GDS
b No. of unmarried daughters
c No. of student children
d Arnount of outstanding loqqs if any
e Any glher liabiltiy
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4 Details of Dependents

Name(s

Relationship
with the deceased

GDS
Employed

or not
Details of

emplovment

Signature of permanent Government
Servant
Name
Address

Signature of the
candidate
Name of candidate

Address

Signature of the verifying
Narne
Address

authority
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No.17-1l2017-GDS

Government of India
Ministry of Communications

Department of Posts
(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 18.12.2019

'to
The Chief Postmaster General
Karnataka Circle
Bengaluru- 560 001

Subject:-Addition in para 2 (f) of revised scheme for compassionate

engagement of dependents of deceased Gramin Dak Seveks.

Sir,

I am directed to refer to your DO letter No R&E/2-6IGDS/CCE/2019

dated 30.08.2019 on the above noted subject and to inform you that, the

proposal on amendment in para 2 (f) of revised scheme for compassionate

engagement of dependents of deceased GDS has been examined.

2. The proposal has been considered by the Competent Authority and

approved the following for addition in para 2 (l) of Directorate letter No.

17-112017-GDS dated 30.05.2017:-

"If the single eligible son died after death of father/mother, but before

applied or if applied before finalisation of the case by CCE for compassionate
engagement on GDS post, in such cases, daughter in law can be coneidered for
compassionate engagement on GDS Post subject to fulfrlment of other
conditions for example educational qualification etc.

Yours faithfullv.

&l--
(S.B. Vyavahare)

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

Email-adeeds@indiapost. sov.in

Copy to:-

A11 Chief Postmasters General (except Karnataka Circle)

All Postmasters General
The General Manager CEPT Mysuru/CEPT Unit at Hyderabad
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1,

2.

3.

4.

5.

6.

7.

8.

9.

No.100-4/2020-Pen.
Government of India

Ministry of Communications
Department of Posts

(Establishment Division)
Dak Bhawan, Sansad Marg,

New Delhi-l10 001

Dated: 17.04.2020

The CPMG of all Postal Circles-
Chief General Manager (BD&M), Dak Bhawan
Chief General Manager (PLI), Chanakya Puri, New Delhi
Secretary(PsB), Dak Bhawan
Director, Rafi Ahmad Kidwai National Postal Academy, Ghaziabad
All Directors/ Dy. Directors of Accounts (Postal)
Principal Director of Audit (Postal), Delhi-54
Addl. Director General, Army Postal Service Corps, APS Bhawan, Rao Tula Ram
M*g, Delhi Cantt.-l0
Chief Engineer (HQ), Dak Bhawan

Provision to extend benefit of payment of compensation of Rs.l0 lakhs to all
Departmental employees of Department of Posts and all categories of Gramin
Dak Sevaks (GDS) to cover death due to Covid -19 while discharging official
duties - reg.

Madam/Sir,

I am directed to refer to this Department's letterNo.100-4/2018-Pen. dated 01.06.2018

forwarding therewith guidelines for settlement of claims for compensation on accidents

applicable to Department of Posts and Public Sector Undertakings under its control. Reference

is also invited to the letter of even number dated 21.10.2019 intimating 'Budget Head' for

incurring expenditure on compensation. Copies enclosed for ready reference.

2 As per Para 11(iii) of Ministry of Home Affairs' O.M. No.40-312020-DM-I(A) dated

15.04.2020, Department of Posts comes under essential services. Postal employees including

Gramin Dak Sevaks are engaged in various essential services like delivery of mails, ease of

money withdrawal by customers at hisiher doorstep from any bank and any branch etc.

Moreover, Post Office is also delivering COVID-19 kits, food packets, rations etc. across the

country. Post Office is providing these services by liaising with local state administration and

Subject:

I

6N\19
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police authorities. Thus, Post Offrce is performing departmental duties as well as serving the

social cause in COVID-19 crisis times.

3, In view of circumstances prevailing due to spread of COVID-l9, the Competent

Authority has approved to extend the existing Scheme as currently available under the

guidelines circulated vide letter dated 01.06.2018 for payment of compensation of Rs.l0 lakhs

to all Departmental employees of Department of Posts and all categories of Gramin Dak Sevaks

(GDS) succumbing to the disease while brought on duty. The guidelines will come into effect

immediately and continue for the entire periods till the crises of COVID-I9 is over.

Encl.: As above.

(Tarun Mittal )
Assistant Director General (Pension)

Copy for information to

PS to Minister of Communications/ Minister of State for Communications
PPS to Secretary(Posts)/DG(Posts)
PPS to Member(Banking&RB)/Plg./Tech./Plg./Pers./Ops./PLI
Addl. DG(Postal Services)i AS&FA/ all DDsG
All Regional Postmasters General
All Postal Training Centres
Director, CEPT Mysore-for uploading on the official website of the Deptt. of Posts

Guard File

I
2

J

4

5

6

7

8
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No.l 00-4i20I 8-Pcn.

Ur* Ftfel{l (ior,crnment of India

+iarr aqra.qtf I in i str1, o I' Ctimru uinications

Bls.- fult-rr/ [)e1'rartrtrent oi Posts

tel;T irflSTrdr/ Pcnsion Sectiorr

'Sl-.r' *+cGii Dak Bhawan. fitr( arfr/Sansad i\,{arg

r$ frrel Nelr Delhi- I 10 001

l)ater1 the 1't .lune. l018

Ihe CPVIG olall Postal Crrclcs
Chief Cencral \.{anager (BD&lv1). Dak Bhar.r'an
Chief Genc-ral Manager (Pl-I). Chanakl'a Puri. Nt-'rv f)elhi
Secrerar:y(llSB), Dak Bhawan
Director. Rati Ahrrrad Kiclu'ai National Postal Ac:aqlgi1lr'. Ghaziabad
All Directors;' I)1'. I)ireclrlrs ol- Accounts (Postall
I'rincil'ral Direclor of .\udit rl'ostal). Delhi--i{
.Addl. Director (icner;rl. Anrrv Postal Scn,ice Clorps. Sena Dak Bharvan. Rao
Tula Ram l\,{arg. Delhi Cantt.-ltJ
Chief Engineer (liQ). Dak ilharvan

Subjcct: Ciuidelines lor settlr:ment oi' claims t'or compensatiorr on accidents
applicable to Dcpartment of' Posts ancl Pr"rblic Sector tindertakings
rurc'ler its control

I am ciircctecl to lbru,ard hcrcr.vith a cop), of Guidelines ou tlie above

mentioned subject lbr conrpliance ancl necessirr\ aetion.

'l'o

t.
2.
J.

4.
5.

6.

].
8.

9

Ele1-As-qbars
( Tarun N'littal )

r\ss1t. Director Ccneral (Pension)
't'e l.No.01 1 -li04 4768

Copv tbr inlbrntation 1o:

l)S to fltrn'ble ltlOStl( )

PPS tci Sccretalr'( Ptists)i IIC( l)osts)
PPS to Member(Banking&RB)iP1g.iI'ech./PI g.il']ers./Ops./PLi
Addl. DG(Postal Serrices)1JS&FAi all DDsG
All Regional Posturastcrs Cieneral

All Postal Training Centres

L)irec:tcx'. CEPI'lt4vsore--1or uploading on llrt: otficial n'et'rsite ol'tlrc Deyttt. o['

Posts
Guard f ilc

t.
2.

-1.

4.

5.

6.
-

8. i,.-f.,t

Compiled by Postal Training Centre Mysuru-570010 Page 75 



G U r D_E L r N E s loll s LI'ILE MEN]_ QI__et. ALMS._IQ& c OMIENSA. r r_Q N
I: ANI)

},RE,{NI I3I,Ii:

Acciticnts ar e Llnli)rtunate incidents. r)ccurrcnccs of' rvlrich cilnnot he

oblitcratcd contpletclr'. bLrt carl only'l"rc nrininrizecl br ircloptirr;t nx)sl vigilitnt
practiccs. salct! !rr,.:cautit'xts etc. Sonretin.rcs aceirjents i-lil haltpcrr i.rhcn

resporrsibilit,r and liabilitr cann()t trc ai fixcd r)r1 ccftairr incjividuals ()l

nraltlnctiouing ol'ccrtain rnachiucn' and the [-ar,'' r'c-cognizes the l'rinciplc t.rl'
'No lraulty L.iabilitl'lbr strch r"rnltrrtunatc incidcnts. In sLrch cascs. tl.]c loss ot'
Iif'c and loss ol'dr-pendcncr cost of'tlte clept:ndents ol'' such victillls callllot he

u,rilten otf nrcrcl.v-' on the pretext tlral ncgliuencc ()n thc pilrt ol thc'[)clrartr']rurt
or its agerrcics ciinrlot lrc srrbslartliuted lirr \\'ant rrl-stric'ter pnrot.s. pitrticularl\ ir]

a \\icltare State Iike oirrs. lhere lirre. tl.resc suiclelirrcs irave hcen {l'irrncd.

1. fitle: 'I"hese guidelirres would bc called as (iuridclincs lbr Settlenrcnt 01'

Clainrs lirr ('onrperrsation.

l. Effective date: l'hc l:Lridclincs vuould bc clt'cctive ll'our {.)i.(Xr.l0llt

i. Applicabilitl': -l-hcsc guidelinc-s uoulci tlo\iern the settlenrcnt r)l'

courpensation clainrs ar'ising oul ol' accidcnts resulting into loss ot' lilt' or
pcnlanerrt disabiI itr .

4- I)cfinitions:

(a)
liom arrd

d urlng
rundertakcn 0r

drugs

(b) Competent Authorit,r': Compretent Authoritv mcilr'ls Secretury t()

Gor,,enrrncnt oI Inclia. in the Dcpar{n]cnt ol'Posts or (.hairntan & iV{anagirtg

Director rt{'a })ublic Sectol l-.rrclertaking untler thc Conlrrrl olthc Deptitlrttcnt ol'

['r'lsIs.

(c) Dcpartmcnt: nreirrls [)cpirrtmr:rrt ol'Posts and tbr lhe purptrscs ot'the
preseltt Guriciclines inclLrdcs. anv Pr"rblic Seclor [-Jndcrtaking. unclcr t]rc' ('ontrol

ot' the l)epartn'tent ot' Ptists.

(d) Dcpendent: As clctlned in tlte l:mplorees' ('ontpensatiorl Act. 192i'

(e) l)esignatcd Otfice r: r\n Ol'llcc-r clesignn1.,1 b,r' thc (.ttrnprctcrtt .\tttlitlritv
of tfic .lunior Adrninistrlrtivc C-irar-lc l]z\Ct ,-rr ecluiralcnt tbr the pilrposcs ot'

recc.ir, irrg apcl pr-occssing cluirns lirl cornlrensatiou utrclcr thc prcscrtt (lrritlelincs.

Accitlent:

cw
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(t) Victirn: r\n\i person uho suf)'els llcrnranent disablenrent or dies in an

;rer:i(lt'rtt rts rlelitrtd in tlrcsc (ltrirlclirres,

I g l I)crnr:rncnt l)isablcment: .\ disablcurent tlrat is classitlecl as a

llenranur-rl totirl disahlcnrcnt trntlcr tlie proYisr'l t0 Secti0n 2(l) ot'['hc
L,nrplol,ces' Compensaticx Act. I 923.

5. l)etailecl Accidrnt Rcport: 
.l'[rc 

reporl prcpirred b1' the l)olice rvithin a

pr:riod ol'3(,)clavs li'onr the datc ot'inciclcnt as per Schcdule-l ol'this gLridelines.

l,,Xp_LrUglfip: Iior thc prrrposes ol'thc pleparation o1'the detailed accident report"
the u'ord'inir"u'r'rrs rciirrecl in Schcdulc-l relcrs t() -'pcrmanent disabilitr''^ as

mcntioned irr claLrsc -l1g) ol thc (iuidclines.

6 Ertent of l.iabiliry'. C)n tlic occurrcncc ol any"'irccidcnt'" as definecl
undcr thcse (iuidc'lincs. the Deparlnrcnt shall li'hethc-r or not there has been anv
r.rrongtul act. ncglect <lr detirult on its part and notwithstauding any-thing

crintninecl in aur. otlrcr law'. bc liable to pa! conrpcnsation to such cxtenl as

prescribecl belorv:

(i)

(iir evel.lt pcrntanr:rrt d 7^00.f)00,'- (l{upces Sc'r cn

Lakh onl1.)

However, persons claiming compensotion under these guidelines will nol
claim aelditiottttl compensation from lhe Deparlnrcnt or its agencies under an_y

other regulolion or stulule cilhe:r directly or through o courl of lsn. The
clnimant shall suhmit on undertoking lo this e.ffecl before svniling lhe
t'otnpensotiott under these guidelines.

7 . Procedure for se(tle ment ol'e laims in respect of compensation

(a) [-he victim rrr ltisiltcr depentlcnts r.iould make an applicatiou rvithin a

periorl of 90 davs ol the acciderrt ttl thc- l)csignatecl Ol'tleer r-rnder rvhosc

iuriscliction tltc aecidcnt hacl occLrrrccl. I'hc applicirtion shoulil hc aceonrpanied
br thc filll0u.irtit docunrsnts:

(i) Proof ol'agc ol'the victint.
(ii) Death ccrtificate of the r,ictinr

Or
l)enrrarrent disabilitr certillcate isstred b-v tlrc Medical Board authorizr:d

b\,the Covernntent

(iii) (lcrtifled copv ol FIIi loclgcd in rcspect ol'thc acciclent.
(ir ) Pr(ro1'r-r1'applicant's rclation r,,.ith the rictinrr'ile'pcnclenel,ccftificale

.['he 
Designatcr] ()f'flcer rntir seek anr {rrrthcr ilocr-rnrents lirr sc'ttlcrrrcnt olclainr

lrl its satislliclion.

Pror idccl that u'here there art: nrorc than rrne depcndet'rt. the .,\ppiicant nrust
ntettlion thcir nanrc. address,.-'s ancl rclalitrns r.r'ilh the viclim ancl the [)esignated
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OltrccL uia)'at its oun disclclion issue notices to all befbre relcasing tlre

c()lllpcrlsatio11.

(h) I'he Dcsig.rratcd Ofllcer on recciPt ol- ahr:r,c application shall take into
con-<itlcratiltn tltc Dctailcd ,\ccirlent Rcltort srrbrrrittc.l Lr,r, tlrc I)olicc ,,\utlrority
an,ll utiultl pn)eess thc clainr o1'corrrpensalion orr prioriti hiisis but rl'ould not
take rtturc than -10 davs lilr r.iisposin-t iltf thc sarrrc in an\ casL-.

(c) The Dcsignatc'd Otllcer- in case u,hcre rro application is received fionr
tltc victirtti depcndents of victirns. nrilv or"l recu'itrrt ol'the clctailed acrcident rcport
proceecl suo-rnoto to initiate tlrc: proccss iill consiclc'r'atiorr {'or rilanl of the

ctrnrpcrtsirtiL)n t() tlrc r ictinr ; clcpcndcnts of victirrr.

(d) \\'rth cl'{'cct lior': thc date ol'the prescnt GLriclclines. all contractsi
el.reenrcnts to bc cutered into b1'thc l)rpafinrcnt rvith al)\'pcrs(rr'l or agcncv for
maintenance. i)pcration and provisioning ol' puhrlic scrvice would invariablr
iuclude a clause,,r,hercb)'a11\'compensartion lraid uniler thcsc sLridelincs shall be

recovclable 1l'olr sr-rch llcrsolr. agcr.rc\ ol tirr-n.

te) ln no casc a claiur tix appointnrent ()l'anr,'t)1'the depcndents olr the

c(,)nlllassioniitc gr()un(ls *'oulci bc cnlcrtaincd b1 thc I)cpartmcnl.

u. l\Iethod of f)isburse nrent of conrpensation

(i) 'l'hc anrtrur.rt oi' corupcnsation so au.ardccl shall bc depositcd in a

Natiorralizr'cl Ilank ol iLtlre hrarrch ot'a trvatiorialisecl Llarrk is not in L'xisl.cncc-. it
shall hc iieposited in the h'anclt oia schcclulccl cortrntercial irank. in the.iilint or
sirrglc nirrrrc ol- thc rictinr,r dcpentlent(s). Out o1'the .ulrr)ulrl so depositcd. 75}ir
{scvelltv tivc pclccnt) ol't}ic si.lnre shilll lrc put in a lixcd tleposit lor a nrinirrruur
pc'riocl ol-tir.rc l.cal artr'l thc lcruaining 259'ir (tu'cnt-\' lrve pel'ccnt) shall be

aleilablc tor rrtiliz-atiorr itnd irritial cxpen-ses b1'the victirni clcpcndcnt(s) as tlre

cese rnav lre .

(ii) ln the casc o1'a rrrinor. T5')'ir ol'the anroturt of conrprcrtsaliort scr ar,,arded

sliall bc clepositcd in thc lrxcd deposit rrccount and sliall be drarvn oulr ort

attainlrlcut ol' thc age ol nrtriorirr'. [rLr1 not bclbrc onc !'ear ol thc de'posit.

Prtrr irleii that in cxccptirrnal cascs. anrr)u11ts nrav be u'ithdrtirvtt tbr educatiottal
rir rnedical nccds tlt the bcnctlciar) at the cliscrction rrf the l)epartl.ncnt.

(iii) -flrc intclest ou thc: sum slrall trc crcditccl dircctl,r, by'the bartk in thc

savings account ol'the victinr dcpcnelcnt(s) ()n lu()nthl1' basis.

9. ;\ppcal: An rppcal against tlie dccision t.ll'the Desigrrated 01 lrcer in
rcspL-ct ol'rhc ill'nount ol'corlpensaticrn or rc.jcction ol'sr-tch clairn shall be made

t() c()nrpctcnt authorilv ri ithin I pcriod rrt' i0 davs t'lf such dccision. 'fhe

("orllpctcnt ,\r-tthority u.oLrltl dr:ciLle thc- sarne viitltirt l0 clirvs ol'receipl ttl'sttch
appca l.

*****
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7

f

4

5.

SCHEDULE{

snd Name of the Hospital

I

8.

polhe

lrealrnent loany6.

a

Nature of the accident :-

{i) Wheiher resulted in death,or injury or both?

(ii) Number of persons injured/dled.

and Contact No.

of the witnesses of the accident
1

-To of the accident

-,, Delg

3. ,Iime, of

lo

Person

i

I
I

I

I
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a) Name and Addreqs of the deceasad

b) Age

c) Gender

d) Eduoation

e) OccuPation

0 lrcome (MonthlY)

g) Legal Heirs/Guardian

i Narn8

ii" RelaUonship

iii. Age

iv. Addrsss

v.
'{

Contact Nr:

a) Name and address of the iniured

b) Age

1

r-'
I
l-

I
I

I
!

PART-

oisatirerneni)

I

I

I
I

I

!

?, lnjury
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I

c) Gender

d) Education

e) OccuPation

f) lnoome (MonthlY)

gl Details of family dependant of the victirn

MLC No.

h) Nature of infuriea

i) Narne of the Hospital *ilrere tre iniurad treatcd

l) Whether victim rafused madlcal trgatrnent

k) Period of hosPitallzation

t) Period of treatnent

m) Whether treatrnent conlinulng

n) Nama. addrecs and contact tiurrtber'crr [he 
"ioctor

(s) who treated thc injured

o)Whetherthelnjuredundenruentanysurgery?
yes. then give Particulars-

i

I
I
I

I

!

i
i

i
I

r
i
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l0

(
t

p) Whether s any permanenl dleability,

qi Expendi[re lncurrcd on lreatrnenl conrr€.]ranco,

specinl diet. attendant etc. Give details, it
avallable.

r) Whelher the iniqreO gol reirnbursement of

medical exp€ns€s from his employer or undar a

medidaim poliry. Give details, if available-

s) Whether the injured was provided cashless

lrrestment by the lnsurance Company-? Give

datsib. if aveilable.

PAIiTff 
*TEiFffi 

Td.EtMEffi 
.fdEEEffi 

EEE-
I Firsi hfornGiod tt** --

of the wihesses recorded by the Police.

report, lf the Victlm *ms under tfle of

any liquor/drugs

5 ln cagc of Death.

3

4.

a) Post Mortem Report

b) Death Certificate

c) Ph<itograph and proof of the icientity of tira Dead,

3 I Any other releraant infiorrrstion.

I

l

I

I

I

I
t

scanS of
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I1

d

I

e) Photograph, speamen, signalures attestad 'by

bank and

the deceased,

f) Treatrnent of the deceased with name and

ot the Hoepital,

g) Banft accCIunt No. of the tegal representatives

deceesed.

cairi orirgury -

a) MLC

b) Multi angld photographs of the injured

c) Photograph. specirnen, signaturer atlested by

bank and idontify proof of tne lnjured-

d) Disability ceillicate

VERIFICATION

Verified at __ on thie of _--, lhet the oontenls of lhe.above
leport are true anu .:strcct and the documents mention;"j in Fart lll haye been
verified,

i

i

I

I

I

I

St:lbn |tousn Officer
{Name and Starnp}

Assistanl

:,tt

d) Proof of legal rqpresentaliues

o.

Any other releyant

i-
I

I

I

I

I
I

I

I

I

I

I

I

I

I

t_I t.

t__

I
I
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\u. lt)0--i l(,)l 8-[)crr.

3il4 €Ts"Ri (lorcrnnreut ol'lniliu
f.nf risra-ql it.1 i I r i s t r t' ro f C o nr nr u r r i c a t i o n s

3Ffi' BlTr4'/ L)eparrnrenr o I' l)osts

*rra :rat+rrT/ l)e nsion Sccriolt

3f4; $t.f,fi Drrk Ilhauan. Sg( rrn'ilSansad )vlarg

a* frafr"1 -\cu Dclhi ,- 110 tx)l
g \ October. 2019

(lPN'l(; ol'alI l)ostal C trcles
('hic'l'(icncnl \lrnagcl tIll)Ci\1 t. l)ak Bhruarr
(.hre t'(icncntl \lrinaucr tl'}l I t. ('lriuutkr a l)uri. \crr I)ellri
Setrctarr tl'Sll j. l)ak [Jhau-rrn
[)ircctor. [illr ,-\hnracl Kiduli Nutionll Postal .'\caile nrv. Chaziabad
..\I I I)ircctors,' I)-r.. Directors ot- Acc:ouuts (Postul)
l)rincipll I)ircctor ot ,\rrilit ( l)rrstirlt. Dc'llri-"i'l
.\ddl. Dirccttlr' (-lcneral. .\rnrr l'ristitl Ser,.ii.r ('or1:s. Sena Dak 13har,uan. Rair
I'ul:i Ranr \1arg. l)e lhi (-lntt.- ltt
( hie1- l.-nginccr t I lQ l. Dak IJhrnr,an

Strhirct (iuidrrlinr-:s tbr srlttlcurcrrt o1: clairtrs lirr conrpensatior) on accidents
rrpplicuhle to Departrue nt ol'l)osts and Public Sector l.lndertakings undcr
its corttrol * ltrrrttLrlntiirr'r (,rf''[]utlrrct llcatl ' llrr incuring crpenditure o11

cctmpcnsaticlu rcg.
\,[rr,-irttn Sir'.

I rnr directcd to rel'er to this l)cpurtnlrnt's lctt.:r ol'cven nunrber datecl 01.06,2019
ti'rrvarrling thcre*'itlr copv of gLritlclirrcs ()n tl-rc tlltr\,c sub,iect. (lahinet Sccretariat has

inlirrnrccl that [)cpartnrcnt of l:rpurditurc ltrrrr',ulrlled tbllorving 'l]Lrduet l-lead'
lirnuu lalc'd tirr i ncrrrrilrg !'\Fend i tur.c ()ir e()lnfrerrsir t 

; r)ir. lrs irnder:

"Su[r-l-{ca.l 'l()-('r.rrnpensalion ltr thc lictirn: or tl thcir thmilies ol] accounl
Lrl'accidenls. inyulv or deuth at [)ublic Placcs' uncler ir,linor: Hcad '200 *
Other Prosnurn'rcs' belcir SLrh-lv'lirior heacl '60-Othcr Social Security' ancl

\\'elfiirc Prosrarttruus'uridcr'\.lrjor Flearl 'lli5-Socieil Security,atrd
\\'clf are' .

:. 'I liis is fbr conrpliunce anii nrcdssilrv action.

"lo

t.
l

+

5

(r.

1

8.

I

Yours faithfullr',-*-t \
F*:l * l".ltr,' '

la*
( 'l arun \'{ittal )

.\sstt. Director (icnural (Pension t

Tel.\rr.(.) l l -li()9 6ll-l
(',,)l)\ li)r inl'orrrtatitlrt tt,:
i I'S to llorr'hle \ltlStlC')
l. l)l)S to Secr('tlr r (l)osts)i'l)( i1l)rr.sts)

I i'l)Sto\'lenrLrcr(llanking&lll)t'l'lg.-Icch.tPlgiI'crs.,r0ps.iPLl
"i. .{itd1. DC(l)os1ul Serr,ices).'..\Sct.lr.\' uilDDsC
5. All Regional l)ostnrasters Cicncnil
{r. ;\11 Postal 'lraitring 

Clentres

i. Director. C'lrl'}'l'\4vsore-fitr irplorrlirir:, ort th': oi'llcirI ncbsite ol'thc Drrptt. o1'

l)rrstS

S. (iLrtrrti File
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To

1.

2.

4.

MOST IMMEDIATE
No.l00-4/2020-Pen.

e{f{iTSSFR/ Govemment of India

,dqR rierorq/M ini stry of C ommuni cations

Sffrfts{fJ7 Department of Posts

ttqrfr 3rf,e{rrl Pension Section

gf.F. S]A;I/ Dak Bhawan, TigE Hff/Sursad Marg

r$ffiV New Delhi - I l0 001

2l't May,2020

Heads of all Postal Circles
Chief General Manager (BD)/Prcel/PLI Directorate

Director, Rafi Ahmad Kidwai National Postal Academy, Ghaziabad

Chief Engineer (HQ), Dak Bhawan

Provision to extend benefit of payment of compensation of Rs.l0lakhs
to all Departmental employees of Department of Posts and all

categories of Gramin Dak Sevaks (GDS) to cover death due to
COVID-I9 while discharging official duties appointment of
'Designated Officer' - reg.

Madam/ Sir.

I am directed to refer to this Department's letter of No.100-412020-Pen. dated

17.04.2020 extending the benefit of payment of compensation of Rs.l0 lakhs to all

Departmental employees of Department of Posts and all categories of Gramin Dak

Sevaks (GDS) to cover death due to COVID-19 while discharging official duties'

2. In terms Section 4(e) of the Guidelines, there is a provision for appointment of
.Designated Officer' by the Competent Authority for receiving, processing and

disposal of claims. The extension of the Guidelines for the purpose of COVID-19

.url, *u, only for specific purpose and for the time being only. Therefore, to keep a

close watch on the total number of cases and expenditure involved, it has been

decided that all such cases may be approved at Directorate level.
Contd...2l-

Subject:
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3' To ensure expeditious and prompt settlement of claims, the Competent
Authority has appo_int:d Di"!.to.(w.!fu..). D.ou.t^.rt of po.tr. Duk Bhuro"n.

4' In view of above, all Circles are requested to submit all claims of
compensation for death due to COVID-19 cases ensuring that the requisite certificateof cause of death issued by the District Administratio-n and the Death Certificate
issued by the concerned Municipal Authority are attached with each proposal. Each
proposal should be forwarded to Director(Welfare) with the recommendation of Head
of the of Circle.

Yours

-- 1""*
( Tarun Mittal )

Copy for information to

Asstt. Director General (Pension)
Tel.No.0l l-2304 4768

PPS to Secretary(Posts)/DG(posts)
PPS to Member(Banking& DBT)/plg.& HRD/Tech.lpers./ops./plVAddl.
DG(Cord.)
AS&FA/ Sr. DDG(PAF)
Secretary(PsByAll DDsG
All Regional Postmasters GenerayGM(FyDA(pyDDA(p)
All Postal Training Centres
Director, CEPT Mysore-for uploading on the official website of the Deptt. of
Posts

Guard File

1.

2.

1J.

4.
5.

6.

7.

8.
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No. 17-311201 6_GDS rpt.l
Government of fndia

Ministry of Communications & IT
Departrnent of posts

Dak Bhawon, Sansad Marg,
New Defhi 110 001,

Dated :29 .09.2019

of Composite af lowance to GDS BpMs on
one Man committee on wages and afrowances

The undersigned is directed to refer to this Directorate,s o.M. of even numberdated 25th June' 2018 impfementing the recommendations of one Man committee onwaqes and ailowances of Gramin Dak seva*-*
dated 25'06'2018' it has been faid down that the existing office maintenance allowancepayabfe to the BPMs @ Rs'100r- Per month is repfaced by a composite Allowance lForBPMs onlp and is revised as follows,_

(r) BPMs providing GDS Post office accommodation which meets the prescribedstandards - Rs. 500r_.

riu BpMs having Bos at non-standardrrent free accommodation_R s.z50t_

'2' References have been received seeking cfarification for drawl of compositeAllowance which accommodation is to be treated as standard accommodation or nonstandard accommodation. This issue has been examined in the right of therecommendations made by the one Man committee headed by shri Kamlesh chandra,Retired Member' Postal services Board and the committee of Group of officers and it isseen that for standard accommodation foilowing criteria shourd be met_

1i; The GDS post Office should
order of preference,_

be situated in one of the foflowing accommodations in

.;if, u

sub' cf arification regarding drawl
implementation of recommendations of
of Gramin Dak Sevaks fGDSl.

(a) Building owned by Gram panchayat.

0 5 ocT fl$fB
*1 1
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1b) Building owned by central government or by state government such as schools oroffices.

1cl BPM's own house.

1d; Proper rented accommodation in a busy prace of viffage.

1e; Building owned by NGOs
riit Location - The GDS Post office should be focated in the main busy part of the village.

riiit size - The minimum size of GDs post office shoutd not
preferably in 10'x 1O'dimensions and in ground ff oor.

be less than 100 sq. feet

rivr Approach - The Post office should have direct access/approach from village road andshould be located in front portion of the building in which it is housed. The GDS post
offices should not be housed in verandah, courtyards, Kitchen, under the stairs, bedroom' damaged rooms, and makeshift arrangements,' isolated building outside thevillage etc. which are difficurt to access r approach by the customer.

19 structure - The GDS Post office accommodation shourd preferably be a Brick Mortarstructure to ensure safety and security. The room should be properly ventilated andlighted and shourd be properry maintained and white washed.

1vi) Power supply- The Post office room should have erectrical power connection forcharging of handheld devices and runnin g fan,electricity bulb etc. and a suitable place toinstafl solar panels.

ryii) The accommodation for the GDS Post office should be exclusively available for post
office use' lt may work from a village shop but post office working from shop should
have an exclusive space to keep the registers, micro ATMs and other items apart spacefor prominently exhibiting the signage etc. giving due importance to post office.

3' In view of this, it is clarified that the BPMs who fulfills prescribed standardsmentioned above wiil be entitred for the drawr of composite ailowance @ Rs.500r_.Further if the BPMs having Post office in rent free government accommodation andstaying in the post vitage wirf be entitred for the composite atowance @ Rs.250r_ equalto the remaining BPMs having non standard accommodations Ghose who are notfulfilfing above standard are treated as non standard accommodationsy.

%,
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4. The above provisions may
information, guidance and necessary

Copy to: -

be brought to the notice of all
action.

concerned for

5' This issues with the approvat of the competent authority.

Hindi version wiff folfow.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.
'l 3.

14.

15.

16.

PS to Hon'ble MoSC (t/C)
Sr. PPS to Secretary (p)/ Sr. ppS to DG postal Seryice
PPS to All Members, postal Services Board
JS&FAlSecretary (pSB)

All Chief postmasters General
All Postmasters General
CGM, PLI/CGM, BD&M Directorate
Director, MKNPA, Ghaziabad
Al I DDGs/Directors/ADGs in posta t Directorate
Additional Director Generaf, Aps c/o 56, Apo, R. K. puram, New DerhiDG P&T Accounts, Civil Lines, New Delhi _ 54
All Directors of Accounts (postal)
Director, cEpr, Mysore, with a request to uproad the oM on the India post
Website.
All recognized Unions/Federations/Associations
SO Guard File
Spare copies - 20

Yours faithfully,

e,hzot
Assista nt Director Ge :r:rYffi!

Yours faithfufly,

€ha^
Ass ista nt Di rector ..:::'Y:illH
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No.17-31/2016-GDS

Government of India
Ministry of Communications

I)epartment of Posts
(GDS Section)

I)ak Bhawan, Sansad Marg,
New Delhi - 110001

Dated,otfo{zoro

Offrce Memorandum

The u ndersigned is directed to convcy the approval of the Competent
Authority o:1 approved recommendations of Kamlesh Chandra Committee
on introducl;ion of 'IJmergency' leave for a maximum of 5 days in a calendar
year for aII categories of Gramin Dak Scverks, who are engaged on regular
basis after due engagement lbrmalities as prescribed in GDS lConduct &
Dngagement) Ilulcs, 201 1 and amendcd from time to time as per

instructionsr of I)irectorate.

2. Keeping in view the above, it has been decided to issuc consolidated
instructionrr on the subject of omcrgency leavc for aII categorics of Gramin
Dak Sevaks. (GDS) as under :-

(il 'Emergency' leave will bc grantcd for a maximum of 5 days

in a complcted calcndar ycar of the cngagement period or
proportionatc thcreof. lfhc GDS will be paid TIICA as applicable
during the pcriod of cmergency leave.

(iil Ilmergency Ieave will be granted to GDS to take care
of any emergent /personni requirements.

Gil fJot morc than two days emcrgc'ncy lcave will be granted at a
t.ime. No half day cmcrgoncy lczrvc wiil be grantcd.

6v) Ilmergency leavc cannot be carricd forward or encashed or
combined with paid lcavc.

Itba d
I r,l

Sub: Implementation of approved recommcndations of Kamlesh Chandra

Comnrittee on introduction of 'llmergency' leavc for a maximum of 5

days i n a calendar year lbr all categories of Gramin Dak Sevaks (GDS;.

(v) Sundays and Postal holidays falling during the period

of emergency leave are not courrtcd as part of emergency leave.

c-' rJ' I
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(vi) SundayslPostai holidays can be prefixed/suffixed to emergency
leave.

(vu.) Prior sanction from
Divisional Office, Sr
reqrrired.

Office for (BpM) or Sub
for IABPM/Dak Sevakr is

Divisional

, PMiPM

(viiil No full time substitute will be engaged againstthe resultant
po 

s t ofnces .h",rd "lJX #:, _,l;rr.',ffi i" Jr, 
"r"Jfl ::except in case of single handed BOs.

(ix) Eme:rgency leave will not be granted to GDS who are under putoff duty.

(x) All rlDS who are engaged on regular basis on the date ofnotification of introduction of Emergency leave and who fulfill
all otirer conditions will be eligible for availing this leave.

(xi) When a GDS stays 
!u{:"0 two days emergency leave at a time,the \^,hole period shall be debited 

"g^i.rlt his/her paid 1eaveaccount due. In case he/she is not having paid leave the period in
excess of such leave due will be treated as unauthorized absenceand the GDS shall not be entitled to any TRCA .

kiil GDS vrill submit emergency leave application on a plain paper toleave sanctioning authority by indicaiing the reason for availing
such It>ave.

(xiiil Propr:r record of the emergency leave availed by GDS will bemainr;ained by the leave sanctioning uriiro"ity i,i tfr" i"fi"*r"gprofolma,_

(; C A
ame & Designation of the

Leave Sanctioning Authority

Name of
GDS

1, I] GI)

mergency Leave AvailedE Remark
s if an

5 ,t 3 2 1

Desig-
nation

Date Date I)ate Date Date

etQfi, y1

L

st.

No.
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c

3. This ()M issues with the concurrence of I)epartment of Personnel and

Training vide their ID Note Number 74129li.l20l7 -Estt (Leave) dated

14.72.2018.

4. The instructions/guidelines contained in this OM shall take effect

from 01.01 2019.

5. Hindi version will follow'

Copy forwarded to:-

,,,(kL\'\'1
Assistant Director General (GDS/PCC)

PS to Minister of State for Communications (VC)

ST.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services

PPS/PS to Addl. DG (Co-ordination)/lVIember(Banking)/l\{ember(O)/

Member(P) /lVlember(Planning & HRD)/lVIember (PLI)/Member (Tech)

All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate

Director, RAKNPAJGeneral Manager, CEPTlDirectors of A11 PTCs

Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

Sr. Deputy Director General (Vigilance) & CVO/Sr. DDG (PAF)

Director General P&T (Audit), Civil Lines, New Delhi

All Deputy Directors General

DDG Technology: - for making necessary changes in CSI software for the

purpose of grant of TRCA to the substitute in case of single handed Branch

Post offices.

All General Managers (Finance) / Directors Postal Accounts / DDAP

All Sections of Postal Directorate

All recognized Federations /Unions /Associations

GM, CEPT for uploading the order on the India Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM

Guard File

iSpare copies.

72.

74.

15.

16.

77.

18. (kk"t
(S.8. Yyavahare)

Assistant Director General (GDS/PCC)

,t1,7

4.

5.

6.

7.

8.

q

10.

11.

1.

I
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No. 17-31/2016-GDS
Government of India

Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001
Dated: 01.02.2019

Addendum

The undersigned is directed to refer to this Directorate's O.M of even
number dated 02.01.2019 wherein instruction on introduction of lEmergency'

leave for a maximum of 5 days in a calendar year for aII categories of Gramin Dak
Sevaks (GDS) were circulated .

2. In this context, it is informed that, the para 2 (vii) of aforesaid O. M. dated
02.01.2019 may be substituted by the following: -

Prior sanction of the emergency leave for BPMs will be required from
the concerned Divisional Head. Similarly, prior sanction of the
emergency leave for the ABPM/Dak Sevak from Sr. PM/PM Sub
Divisional Head/ HRO/SRO/SPM will be required.

3. It is requested to circulate the above instruction to ail concerned and
ensure that the instructions are strictly followed .

This issues with the approval of competent authority .

Hindi version will follow.

o
(S.8. Vyavaha

Assistant Director General (GDS/PCC)
Tel. No. 23096629

E-mail - adggds@indiapost. gov.in

G)

4

5

,l----

Sub: Introduction of 'Emergency' Ieave for a maximum of 5 days in a calendar
year for all categories of Gramin Dak Sevaks (GDS).
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Copy forwarded to : -

PS to Minister of State for Communications (I/C)
ST.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services
PPS/PS to Addl.DG (Co-ordination) /Member (Banking) / Member
(O) /Member (P) /Member (Planning & HRDI /Member PLI) / Member
(Tech )

Additional Secretary & Financial Adviser
All Chief Postmasters General / Postmasters General
Chief General Manager, BD Directorate / ParcelDirectorate /PLI
Directorate
Director, RAKNPA/GM, CEPT/Directors of All PTCs
Addl . Director General, Army Postal Service, R . K. Puram, New Delhi
Sr. Deputy Director General lVigilancel & CVOZST. Deputy Director
General (PAF)
Director General P&T (Auditt , Civil Lines, New Delhi
AII Deputy Directors General
AII General Managers (Finance) / Directors Postal Accounts / DDAP
All Sections of Postal Directorate
AII recognized Federations /Unions /Associations
GM, CEPT for uploading the order on the India Post web site
Hindi Section, Dak Bhawan New Delhi : - for translation of OM.

4

5

6

7

8
o

10.

11.

t2.
13.

14.
15.
16.

17.
18.

Guard File
Spare copies . ,fu,*

(GDS/PCC)
(S. B.

Assistant Director General

Compiled by Postal Training Centre Mysuru-570010 Page 94 



No. 17-35/2018-cDS
Government of India

Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg
New Delhi - 110001

Dated: 22 .07.2019

To

All Chief Postmasters General/postmasters General
General Manager CEPT Mysuru/CEpT Unit at Hvderabad

Subject: Forfeiting of candidature on any other choice of GDS posts,
whenever a selected candidate joined on the firet offered post_

reg.

This is regarding forfeiting ofcandidature on any other choice of
GDS posts, whenever a selected candidate joined on the first offered

post in Cycle 2na of GDS online engagement process.

whenever he/she joined on the first offered GDS posts. €l\-

2. CPET Unit at Hyderabad vide their letter No

EDP/CEPT/H\aDIGDS online/Cycle lll2}tg-2} dated 04.02.2019 has

sought clarification from the Directorate on forfeiting of candidature

on any other choice of GDS posts, whenever a selected candidate joined

on the first offered post in Cycle 2"a of GDS online engagement process.

The candidature of the seiected candidates on any other GDS posts

should automatically be cancelled in the GDS online engagement

software/portal for remaining choices of candidates for the Circle,
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3. Circles should send a report immediately to CEPT, whenever, a

seiected candidate joined on the first offered GDS post. CEPT should

ensure action as per guidelines of GDS online engagement process Cycle

2"d and candidature of these candidates may be forfeited, whenever a

report of joining of selected candidate on the first offered post received

from Circle concerned.

4. This issues with the approval of competent Authority.

Yours faithfully

6h-
(S.B.Vyavahare)

Assistant Director General (GDS/PCC)

Tel. No. 011-23096629

Email-adesds@indiapost. sov. in
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Filc No.S- t12016'l'AP
Govcrnmcnt of Tndia

Mi ni.stry of Com muni.cations
I)cpartment of Posts
(PAP Section)

Dak llhavan, Sansad Marg,
New I)clhi-l10001

I)atcd: 29 .04.2020
To,
All Chicf J)ostmastors Gcnr:ral/Postmastcrs Gcncral

Sub:- I.'rcezing of I)earncss Allowancc to Ccntral Govcrnmcnt, employees and
I)earncss Relief to Central Govcrnmcnt pensioncr:s at currcnt rates till July 2021.

Sir/Madam,

I am dirccted to forward hercwith a copy of the Ministry of l.'inance, I)epartmcnt
of l.)xpenditure's Office Mcmorandum no.J ll12O2O-F,-II (B) dtd 23.04.2020 on thc
subjcct cited above for information and furthcr necessary action.

This issucs with thc approval of the competent authority

tL1
(s R. Vyav

AI)G (GI)S/PCC)/T,/O(t;stabli shment)

Copy to:-
l.Sr.l)PS to Sccrctary(p)lsr.pl)S to DG l)ostal Scrvicc
2. PPS l,o All Members, I)osta'l Scrvicc Board/Addl.I)G(Coordination)
I).AS & IfA/Secrctary(I'S Il)
4.CGM PLI/CGM III) & MD/CGM PT,I)ircctorat,e
5.Dircctor RAKNPA
6.All I)I)sG/l)irectors/AI)sG in J)ostal I)ircctoratc
T.Additional I)ircctor Gcncral, APS C/o 56 APO, R.K.Puram, New I)elhi
8.DG P & T Audit, Civil Lines, Ncw l)clhi-54
9.All I)ircctors of Accounts(I'}ostal)
l0.Direct,or, CIIPT Mysorc, with a rcqucst to upload the OM on the lndia l)ost,
Wehsite.
1 l.All Scctions Postal l)irectoratc
I 2.Al I recogni zed [Jni on s/]'cdcrations/Associ ati on s

l:i.SO Guard F'ile
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Nc 111/2C20-E-ll (B)

Governmcni oi lncjia

iVlrnisii'y of Firance
Deparlment of Exper cjitu re

North Block, New Delhi

Dated the 23,c April, 2020.

OFFICE MEMORANDUM

Subject: Freezing of Dearness Allowance to Central Government employees
and Dearness Relief to Central Government pensioners at current
rates till July 2021.

Ths undersigned is drrected to say that in view of the cnsis arising out of

COVID-19. it has been dccrded inal lhr: addr:ronal inslailrnent of Dearness

Allcwattce cayabie to Ccnirai Goven1.',gnt cr:prsyces and Dearness Reliei to
Centrai Goverr:mcnt pcnsioncrs, duc frcrn 1': Jaruary 2C20 shail not be paid. The

addrtionai installmenls of Dearness Allowance and Dcarness Relief due from 1''

Juiy 2020 and 1,: January 2C21 shali aiso not be paid. However, Dearness

Allowance ard Dearness Relief ai curreni raies wril conlinue to be card

2 As ard whcr thc cccrsicn lc rcicase lnc l,.rLur"c,nstallmcnt cf Dearness

Allowance and Dearness Reliei due {r'or,r 1., July 2C21 is laken by the Government,

lhe rates of Dearness Allowance and Deai'ness Relief as effective from l,lJanuary
?C2A,'1': July 2020 and 'is: January 2021 will bc restored prospectively and will be

subsumed in the curnulative reviseC raie effective irom 1o'Juiy 2A21 No arrears fcr'

lhe oeriod tr"orn 1*r January 2020 lill 3Cr" June 202'i sraii be paid

3 These orders shali be acplicable ic ali Ccntrai Government employees and

Centrai Oovernment pensioners.

(Annie George lVlathew)

Adcitrcnai Sccretary to the Government of lndia

To

(i) All Ministries/Departments of the Government of lndia (as per

standard distribution list).

(ii) Ministry of Railways

(iii) Ministry of Defence

Copy to: C&AG, UPSC, etc. as per standard endorsernent list
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sT.H'. 1r1r2020-$-lt (a])

8ir{e gTmT{

A-."- ,:,-,-,
Iq ra #i .{ I c't <-{

-"_* {}^-cd.lq id*1 ldl

**tf,*

"--Y., ---:- _-; 6\-^;rq ;ils. n$ IdE{T

karq: 23 .lri-m 2020

ilsk,roa

Brq, *;a lrr*rr t. sffii ST ;r?:iT* er.?' 3itr i;;r erfi;'T ; 66gftrat fi a-6n-6

Trf,d fi ald"qr {* d T*$ 2021 am'lH * +iatr iit

3{trtF-f,dTeTfr +} qr.a-o* ry ffier 5x t f*" 4,rfd.6-19 t} ffq;;'ntrz ai ffi r'u
a5 1Hr+ f}cT a-{T ts fu *;i HT,r'l *"+;;;-iffi *t'r :iFzri 2020 T{ er; r{?;r-3 r.r+

:il{ *,-" €Tsrr 5 gqra'eitffi # ;qF-q€ xEa s) ;ffifte-a fu.-ra +r ;.;"fira q-& fr;qT

Erq.rril 1 a-dB 2020 3lk 1 s;].dt 2021 *.e-q F,ffi F?* }ik n6a€ rrfa fr itJ?ft-4-{

B,-r-di sT ryaET rfi' ;rfr B*qT HrurrTTl a:rtft, ;r6"-n* s,-"* 3i1-{ a-f"r* $$e sT rfr.aar alt
tr{ ryrrffia ftql srm rtart

2. ** fr srsT-{ (qnr 1

frrai q+ ;Tft qid fl fdq
2A21 * *{ q6;:TS 3rA i-}ll E6arg a'.F? *r "".+

grffr 8", 1 sE-{ft zo?a, i c-ffi€ 2020 iitT t saatt
{1 ("1 l;

J
c*Ieiql

2021 d s'trr& @ sir.d aik ]16"Tr$ ufa 4ir r{t rt *rr& c&ia g" arro 6T k?rT ;irr-fii

3*T ;;t 1 qaT$ 2021 t q'$r&' {iaa} otnF}+ fi i'aG+fra ;F-{ fuir srerri t '.rrrft
2020 * 30 Ee 2021 ils"6r ffiftr mr *S q"srqT a-& kqT -rrr"iTr

* :lrtci $efr A",-fl €Trrtr *' mffie? 3it-{ *?e €{flrl * *emsitf-jrq:r '::-r cr:-; .Ft r

J'v '{

1Mt me *eA
sqt n"iqq. fixe €"{qR

*"dr fr'

errr s{a,H *. €sft dilFq/ fu{rrr (rrra6'fr?r$rr q'* * q'sn)
16 frry5s
TE{I ffiTTdFT

"l

ti)
( ii)

{ iii)

cfrfifr: Tfilisq*, i'q 6fi6 *fi 3iT-drq, iflft *t rrar T?rfi;l, qS *. 3rfif,5s1
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No.17-31/2016-GDS
Government of India

Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg
New Delhi - 110001

Dated: 05.12.2019
To

The Chief PMG Delhi Circle. New Delhi

Sub:- Grant of Cycle Maintenance Allowance after rationalisation of categories
of Gramin Dak Sevaks on implementation of GDS Committee Report.

Sir,

I am directed to refer to DPS(O & HO DO letter no.Estt/R-275lPt.II dtd
11.09.2019 on the above noted subject and to inform you that, the matter has been
examined by this Directorate.

2. Further, I am therefore directed by the Competent Authority to inform you
that, after rationalization of all categories of GDS on implementation of GDS
Committee report, all the categories of GDS posts who erstwhile called as Mail
Carrier/l\4ail Deliverer etc. have been brought under the category of ABPM/Dak
Sevaks. But nature of work/duties of these categories have not been changed.
Hence, Cycle Maintenance Allowance may be granted to those ABPM/Dak Sevaks
only, who use their own cycle for Out door duty, MaiI Collection, Delivery,
Conveyance etc.

,.)/^
/[/,t ) ---t(-7.4-offtr-

(S.B.Vyavahare)

Assistant Director General (GDS/PCC)

TeI. No. 011-23096629
Email-adesds@i nd iapost.qov.i n

Copy to:-
A11 Chief Postmasters General(Except Delhi Circle)/Post Masters General
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\ No, 17-31r2016-GDS
Government of India

Ministry of Communications
. Department of posts

(GDS Section)

\t$
rA'

Dak Bhawan, Sansad Marg,
New Delhi _ 110001

Dated: 17th October, 2018

Sub: Implementation

Identity cards to

Office Memorqndugn

of recommendations of one-Man committee on issue of
the Gramin Dak Sevaks (GDSI.

The undersigned.is directed to convey the approval of the competent
Authority on recommendations of one-Man committee on issue or li*titv
Cards tothe Gramin Dak Sevaks rGDSr.

2. Keeping in view the above,"it has been
instructions in suppression of all earlier OMs on
cards to the Gramin Dak Sevaks as under :-

decided to issue consolidated
the subject of issue of Identity

(i) Identity cards will be issued free of cost to all Gramin Da'k Sevaks,
who are engaged after due engagement formalities as prescribed in
GDS Engagement Rules, as per attached format.

(ii) ihe size of the Identity card will be standard size as issued by the
. DepartmenVGovernment.

(iii) The Divisional Head will be the competent authority for issuing of
Identity cards.

(iv) An application will be submitted to the Divisional Head on a simplepaper along with two passport size photographs for the purpose of
issue of Identity cards by the Branch Postmasters/Assistant Branch
Postmasters/Dak sevaks through/duly recommended by sub
Divisional Heads. In case of Dak Sevaks serving in the Head post
offices/MDG the application will be submitted through/duly
recommended by the sr. postmaster/postmaster respectively.

(v) A separate register is to be maintained at Divisional office for
issue of Identity cards to GDSs. Records for returned identity cards

: invariably be maintained at Divisional Office and these returned
identity cards will be destroyed in due course under the supervision
of Divisional Head.

ft14.\/ Contd...2

Centre for Excellence in Postaj
Technology. ti$1'r': :r:-570 0l 0

2200rn3
u/

G.M. A.D. (r) A.D. (A)

-,{
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2

(vi) A duplicate card can be issued to GDSs, if the card
losustolen/invisible due to carelessness of GDSs by taking a fee
Rs. 50/-.

(vii) At the time of Promotion/Discharge/Removal/Dismissal/Death/

Transfer (to another Sub Division/Division) of GDSs, card will be

retu rned/su rrendered.

(viii) while issuing of identity cards to the GDS, the unique employee
identity numbers assigned in CSI will mandatorily be mentioned on
the identity cards,

(ix) No identity card shall be issued to substitute engaged on leave
vacancy.

3' These above instructions will come into effect from the date of issue of
this O.M.

ls.

of

4. Hindi version will follow,

Copy to: -
1. PS to Hon'ble MoSC (I/C)

2. Sr. PPS to Secretary (P)/ Sr. ppS to DG postal Service
3. PPS to All Members, Postal Services Board
4. JS&FA/Secretary (PSB)

5. All Chief Postmasters Gen'eral

6. All Postmasters General

7. CGM, PLI/CGM, BD&M Directorate
B. Dlrector, RAKNPA, Ghaziabad

9. All DDGs/Directors/ADGs in Postal Directorate
10" Additional Director General, APS c/o 56, Apo, R.K.puram, New Delhi
11. DG P&T Accounts, Civil Lines, New Delhi - 54
L2. All Directors of Accounts (Postal)

13. Director, CEPT, Mysore, with a request to upload the oM on the India
Post Website.

L4. All recognized Unions/Federations/Associations.

15. SO Guard File

16r. Spare copies - 20

4

d%t,,
(S.8. Vyavahare)

Assistant Director General (GDS/PCC)

tk)^t,,
(S.8. Vyava'hare)
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rrl "

SAM OF INDENTITY CARD

Front side

Back side

Residence:

In case this card is lost/found, kindty inform/return to:,

(Address of concerned Division/Post Office)

INSTRUCTIONST

1- This card must be produced whenever demanded.
2, Penalty for loss & for re-issue of card is Rs 50l-
3. Not transferrable.

Government of India

;"S,"-

Ministry of Communications
Department of Posts

Photo

VALID UPTO
UNIQUE EMPLOYEE ID
NAME
CATEGORY/POST
DATE OF BIRTH
NAME O"F OFFICE WITH
ACCOUNT OFFICE

NAME OF SUB
DIVISIONDIVISION

Signature of
holder

Issuing Authority

This is valid only as an identitv of Gramin Dak Sevak

""t

c44/"
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'te No. 17-31t2016-GDS

Government of India
Ministry of Cornmunications

Deparfment of posts

(cDS Secrion)

sub: Implementation of recommendations of one-Man committee on issue of Identity
cards to the Gramin Dak Sevaks (GDS;reg.

The undersigned is directed to refer to this Directorate,s o.M of even number datedl7s october,z}lS,wherein instruction on issue of identity cards to the GDS and format of
identity cards were circulated.

2' In this context, it is informed that, the offrcial dimension and revised format ID-l
for issuing of identity cards to the GDS is attached herewith. The following instructions
may also be read with the other instruction of aforesaid o.M. dated 17.10.201g:-

to all issuing authority and ensure

Dak Bhawor, Sansad Marg,
New Dglhi - 110001

Dated: 3 O%rtober,201g

cb

(i)

(ii)

3' It is requested to circul ate the above instruction

that the instructions are strictly followed.

4' This issues with the approval of competent authority.

Identity cards will be valid for five years or till the date of discharge of
GDS whichever is earlier.

Fresh identity cards should be issued after every five years.

Encl. As above

Copy to: -

1. PS to Honble MoSC (yC)

2. Sr. PPS to Secretary (p)/Sr.

3. PPS to All Members, postal services Board
4. JS&FA/Sec retary (pSB)

5- All chief Postmasters General

6. All Postmasters General qo.$X
F {r,',"ic snii,.,, ,t* ard'-

(S.8. Vyavahare)

Assistant Director General (GDS/pcc)
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.*l-

CGM, PLVCGM, BD&M Directorate

Director, RAKNPA, Ghaziabad

All DDGs/Directors/ADGs in Postal Directorate

Additional Director General, APS C/o 56, APO, R.K.Puram, New Delhi

DG P&T Accounts, Civil Lines, New Delhi - 54

All Directors of Accounts (Postal)

I{ Director, CEpr, Mysore, with a request to upload the oM on the India Post
\,/

Website.

All recognized Unions/Federations/Associations'

SO Guard File

Spare copies - o5 
(s.8.

Assistant Director General

14.

15.

16. ck>
Vyavahare)

(cDs/PCC)
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Sample pf ldenlity 9ard

Front side

----+ 85.60 mm

Back side

- 

85.60rnm

Residence: House No. 7 vaisharinagar, suratgarh, Rajasthan-
335804. Tel No. 9876543210

In case this card is losufound, kindry inform/return to:-
superintendent of Post offices, sriganganagar Dlvision,
Rajasthan-335001)

INSTRUCTIONSi

1. This ls valid only as an ldentity of Gramin Dak sevak
2. This card must be produced whenever demanded.
3. Penalty for loss & for re-issue of card is Rs. 50/-
4. Not transferrable.

I

I
53.98mm

I
I

I
53.99

I

mm

(h.

Gqyernment of fndia
Mllfstry of Commu nications

Department of posts
OIO Sr./ Superintendent of post

--!ffices, Srioanoanaoar Divlslon

Stamp size
Photo

r20X25 mm)

Valid upto 31 December 2023
Unique Ernployee ID 1 0085680
Name Sushil Kumar Verma
Post BPM/ABPMIDak Sevak
Date of Birth 27 August 1979

Name of Office Rajiyasar BO

Account Office Suratgarh SO
Signature of
holder

Issuing Authority
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    LEAVE WITHOUT ALLOWANCE [LWA] 

Gramin Dak Sevaks [GDS], not being regular employees of the Govt of India, are not 

covered under the Central Civil Services [Leave] Rules 1972. 

GDS are entit led to Leave Without Allowance. No allowance is payable for the period of 

leave. LWA is in addit ion to other kinds of leave to GDS [Paid leave, Emergency Leave and 

Maternity Leave to female GDS]. 

Following are the limits, sanctioning authorities of LWA. 

Sl 
No 

Category of       GDS Period LWA 
in days 
in a Year 

Sanctioning Authority 

1 Branch Postmaster 60 Sub Divisional Head 
2 Branch Postmaster >60 &<180 Divisional Head 

3 Assistant Branch Postmaster 90 Sub Divisional Head 
4 Dak Sevaks 90 Sub Divisional Head or 

Head of the office if the GDS works in an 
Office which is a Sub Appointing Unit 

5 Dak Sevaks >90 & <180 Divisional Head 
5 All GDS  Beyond 180 

days 

Regional PMG/DPS 

 

1. A GDS cannot claim LWA as a matter of right. If the sanctioning authority can 

refuse to grant it for good and sufficient reasons. 

 

2. When the LWA requested exceeds the sanctioning limits prescribed of an 

authority, decision to grant or otherwise will be made by  the next higher 

authority.  

 

3. Leave shall not ordinarily be availed by a GDS at frequent intervals. If a GDS 

is found to have taken leave at frequent intervals for a total period of 180 

days or more in a period of one year he/she shall cease to be a GDS. 

 

4. Year means a period of 365 days from the first day of the first spell with 

reference to each spell of leave under consideration for grant.   

 

5. In cases where request for LWA, is on health grounds [to be supported with 

the advice of a Medical Authority], and exceeds the sanctioning limits of SDH 

or DH such cases are to be sent to Regional office.  

 

6. The Divisional Head can sanction leave beyond 180 days if it is applied for 

working in a Departmental Post.  

 

7. The GDS has to arrange a suitable substitute under his own responsibilit ies. 

The regular GDS is responsible for all the correct working of the substitute.   

 

8. The allowances for the period of LWA get deducted from the monthly 

allowance payable to the GDS. The substitute will be paid for days he has 

worked as a substitute taking the first stage of the TRCA admissible to the 

GDS [Without any incremental benefits]. 

 

9. The GDS should get the LWA sanctioned before he proceeds on LWA. Compiled by Postal Training Centre Mysuru-570010 Page 116 



 

10. The LWA sanctioning authority has the powers not to accept the substitute 

offered or to discharge the substitute during the currency of a LWA spell.  
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No.17-31/2016-GDS

Government of India

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 04.01.2019

Offrce Memorandum

Sub: Implementation o{ approved recommendations of Kamlesh Chandra

Committee on Lir4ited Transfer Facility for all categories of Gramin
Dak Sevaks IGDS;,

2. After taking into consideration the approved recommendation of

Kamlesh Chandra Corirmittee on Limited Transfer Facility and in
supersession of all previous ordcrs rcgarding transfer of Gramin Dak
Sevaks, the competcnt Authority has approved the following guidelines to

regulate the Limited Transfer facility of Gramin Dak Sevaks:-

(a) Conditions of Transfer

The maximrlm number of chances to be provided for male

GDSs is one only and two for femaie GDSs.

The transfel will be at his/her own request and own cost to a

vacant post pt his/her place of choice to his/her/spouse home

village or hdmc division or a place recommendcd for medical

treatment.

h.)

(ii)

fiinistry of Communications
De partment of Posts

GDS Section

A minimum pngagement period of three years from the date of
regular eng4gement on GI)S Post will be mandatory, before

transfer reguest can be entertained. In addition, ail

(r1)

The undersigned id directed to refer to Ietters (i) No.19-10/2004-GDS

dated 17.07.2006, (ii) Nd. lg-rO/zOOa-GDS (part) d,ated21122.07.2010, (iii)

No. 19-10/200a-GDS (qart) dated 19.03.2012 and No.19-10/2004-GDS

(part) dated 10.04.2012 4egarding Limited Transfer Facility of Gramin Dak

Sevaks.

Page 1of 4
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vorification formalitics viz (Caste, Education and Police

vr-'rification report etc.) should have been completed.

(v) ['ast engagement period will bc counted for assessing the
eligibility for appearing in departmental examination as weli
as for annual increment. GDS will not have any claim to go

back to the previous engagement/recruitment UnitlDivision in
a ny circumstances.

("i) \Vhen a GDS is transferred at his own request and the transfer

is approved by the compctent authority, she/he will rank junior
in the seniority list of the new unit, to all the GDS of that unit
rvho exist in the seniority Iist on the date on which the transfer
is ordered, except in case of transfer within the same
engagement/recruitment Sub I)ivision/Unit/ Division.

(viii) 'lhe GDS can be transferred on herlhis request in following
r:ircumstances:-

,la) BPM Level 2 to llPM Level-2 in TIICA slab-3.

lb) BPM Levcl-l to Ill,M Level-1 in llIlCA slab-2.

(c) ABPM/Dak Sevaks Level-2 to ABpMlDak Sevaks Level-

2 in TRCA slab-2.

(d ABPM/Dak Sevaks Level-l to ABpM/Dak Sevaks Leve1-1

in TRCA slab-1.

fviiil I'here will not be any drop in TRCA slab on account of a request
transfer and numbers of increments earned bv GDS will be
retained.

(b) Compe,tentAuthority

llhe transfer of GDSs wiil be approved by Regional pMG, if the
transfer is within the Ilegion and by the Head of Circle, if the
transfer is within the Circle. The approval of two concerned

Page 2 of 4

(D

€$4,,1'1

("i) Transfer request of GDS who are under put off duty or against
w'hom any disciplinary action, Police case or Court case is
pending wiII not be entertained-
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I

Heads of Circle will be required, if the transfer is between two Circles

(c) Process of Tlansf,er

(i) Applicatiod for transfer should be called for during April - June

of errery ye[r.

(ii) An applic{

prescribed 
l

application

(") All the applications received will be arranged in order of

seniority frqm the date of engagement of GDS and the orders

for transfer tnay be issued during July.

recruitment/
will bc submitted through head of the

engagement Unit/ Division duly recommended.

(iiD Divisional [ead will submit all the application to approving

authority t[rough proper channel.

tion will be submitted to the Divisional Head on a

proforma attached herewith as annexure-I. The

{ions wili come into effect from the date of issue of

(iv) A separate register in prescribed proforma attached herewith

as Annexuie-Il is to be maintained at Circle Offrce/Regional

OfficelDivislonal Office for recording transfer requests of all

categories of GDS.

3. The above instruc

this O.M.

4. The instructions {,itl be uploaded in India Post Employees Corner
website for information of all concerned.

t) Hindi version will follow.

Page 3 of 4

@ra'',1,,l'q
(SB Vyavahare)

Assistant Director General (GDS/PCC)

TeIe No. 011-23096629

Email-adeeds@incliapost. eov in
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Copy forwarded to:-

1

2

PS to Minister of State for Communications (UC)

Sr-['PS to Secretary (Posts)/Sr.PPS to Director General Postal

Serrices.

PPS/PS to Addi. DG (Co-ordination)/lVlember(Banking)/lVlember

(O)lMember(P)/Ilember(Planning & HRD)/I{ember (PLI)/lVIember

(Te,:h)

All Chief Postmasters General / Postmasters General

Chjef General Manager, BD Directorate/Parcel DirectoratelPll
Directorate
Director, RAKNPA,/GeneraI Manager, CEPTlDirectors of A11 PICs
Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

Sr. Deputy Director General (Vigilance) & CVO/ Sr. DDG (PAF)

Director General P&T (Audit), Civil Lines, New Delhi

All Deputy Directors General

DI)G Technology: - for making necessary changes in the HRMS
module of CSI software.
All General Managers (Finance) / Directors Postal Accounts / DDAP

All Sections of Postai Directorate

AII recognized Federations /Unions /Associations

GM, CEPT for uploading the order on the India Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

Grrard l'ile
Spare copies.

6.atul
(S.B. Vyavahare)

Assistant DirectorGeneral (GDS/PCC)

4

5

t.

7.

8.

9.

10.

11.

t2.

13.

14.

15.

16.

77.

18.

t4

Page 4 of 4
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1

2

4

5

6

7

APPLICATION FORTRAN
GRAMINDAKSEVAK

Annexure.I

SFER FROM ONE POST TO ANOTHER POST IN

Post held by GDS with namc of Sub Dn/Division/Circle '.

Wlret hcr Singlc or marrit,d :

Existing TRCA Lcvel with Slab :

GDS Post for which trgnsfer is sought for .

along with name of BO/SO/HO/ ItO

Name of Sub DnfDivision/Circlc to which transfer is sought:

Documentary cvidcnce for thc place of choice being his /her :

/spouse /Home village /Home Division/ place recommended

for medical 'freatment. Please attach any of the following

documents:- 1 Aadhar Card

2 PAN Card
3 Voter ID Card
4 Driving licenccs

5 Passport/ Electricity Bill/ Watcr Bill/ Gas Bili

11. I, Shri,/Smt/Miss dcclarc that above information furnished by me

are true to the best of mv kngwledge and belief. I am agreeable to accept all the terms

and conditions as per para I of the Dept. of Posts O M No. 17-31/2016-GDS dated

04.01 .2019 amended from tlme to time.

8

q

10

Date

Place

Signature of the GDS

with post held by GDS

The above applica of Shri/Smt./l\4s

seeking transfer o., o*rr.oJt and request has been scrutinised by me and certified
that the information furnis$ed by the official in the application is correct. This is

a'lso to certify that :-

1. The GDS is involvld/ not involved in any loss, fraud, criminal cases :

2. No disciplinary casp is pending against the GDS :

12. The transfer is recomfiended / not recommended :

Signature & Desigrration of the

Head of the Division Station
Date:-

(k)41.,1,t
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GDS

(i) I hereby declare that in the event of my limited transfer from

I will rank junior
in the gradation lisl, of new unit to to all the GDS of that unit on the date of joining
that unit.

(ii) I will not claim any TA or Transit. I wili not have any claim to go back to my

old post in any circu.mstances. I will also abide by these conditions as amended from

time to time.

Station: Signature of the GDS

Post hold by the GDS

Date:
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Annexure-II

TORMAT FOR REGISTERING THE REQUEST FOR TRANSFER OF GDS OIITGOING TRANSFER

FORMAT FOR REGISTERING THE REQUEST FOR TRANSFER OF GDS INCOMING TRANSFER

sl.
No

Waiting
List No.

Name of GDS Catego
ry

Name of
Sub

Dn/HO/SR

o/HRO/
RO
Presently
working

Date of
engagemen
t as GDS

Post for
which
applied
alongwith
Sub

Dn/HO1RO/

SRO/HRO/

Circle with
TRCA slab

Name
of Dn
for
which
applie
d

Date
of
applic
ation

Date of
receipt
of
appiicat
ion

Reaso
n
/Groun

d for
transf
er

Remar
k

1 2 4 l) 6 7 ti 9 10 11 12 13

sl.
No

Waitin
g List
No.

Name of GDS Catcgory Post
Held by
GDS
along
with
name of
Office
and
TRCA
slab

Name of
Sub

HI{O/SK
o/r{Ro/
RO
Presently
working

Name
of Dn
Present
1y

working

Date of
engage
ment as
GDS

Post for
which
applied
alongwith
Sub

Dn/HO/RO/S

RO/HRO/Cir

cle with
TRCA slab

Date of
applicat
iorr

Date of
receipt
ofr
applicat
ion

Reaso
n
/Groun

d for
transf
er

Rem
ark

1 2 4 D 6 7 8 I 10 11 12 t,1

(ty6y",1,r

Post
held by
GDS
along
with
name of
Office
and
TRCA
slab
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No.17-31/2016-GDS

Government of India
Ministry of Com municaLions

Department of Posts
(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated' 07.05.2019

Office Memorandum

Subject :Implementation of approved recommendations of Kamlesh
Chandra Committee on Limited Tlanefer Facility for all
categories of Gramin Dak Sevaks (GDS)-reg.

The undersigned is directed to refer to DG Posts' O.M. of even

number dated 04.01.2019 implementing the recommendations of Kamlesh

Chandra Committee on Limited Transfer Facility for all categories of

Gramin Dak Sevaks (GDS).

2. References/suggestions have been received seeking clarification lor

relaxation in Limited Transfer Facility from 3 years to 1 year for PwD

GDS and GDS having PwD dependents /Mentally retarded dependents'

This issue has been examined in detail. The Competent Authority has

considered and approved relaxation in Limited Transfer Facility from 3

years to l year for PwD GDS and GDS having PwD dependents / Mentally

retarded dependents. Further, such exceptional cases may be accepted

after thoroughly examining the request of the GDS by the Authority who

is empowered to transfer of GDS as per DG Posts' OM of even number dated

3. All other terms and conditions of the DG Posts' OM of even number

dated 04.01.2019 will remain unchanged'

Page 1 of 2

q4'
04.01.2019.
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4. This issues with the approval of Competent Authority.

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

Email-adggds(4indiapost. gov.in

Copy forwarded to:-

1. PS to Minister of State for Communications (UC)

2. ST.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services

3. PPS/PS to Addl. DG (Co-ordination)ilVlember(Banking) / Member

(O)/Ilember(P)/N,Iember(Planning & HRD)/1\{ember (PLI) / Member

(Tech)

4. Additional Secretary & Financial Adviser
5. A11 Chief Postmasters General / Postmasters General
6. Chief General Manager, BD Directorate/parcel Directorate/pll

Directorate
7 . Director, RAKNPA/GM, CEpTlDirectors of All pTCs

8. Addl. Director General, Army postal Service, R.K.puram, New Delhi
9. Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director

General (PAF)

10. Director General p&T (Audit), Civil Lines, New Delhi
11. All Deputy Directors General
12. AII Generar Managers (Finance) / Directors postar Accounts / DDAP
13. All Sections of postal Directorate
14. AJi recognized Federations /Unions /Associations
15 GM' .EPT for uploading the orders on the India post web site
16. Hindi Section, Dak Bhawan New Delhi:_ for translation of OM.
17 . Guard File
18. Spare copies.

(SB Vyavahare)
Assistant Director General (GDS/PCC)

Tele No. Ott_2BOg662g

ost. v.in

<ssrrfu{

dert, {

Email-adssds@tndian

Page 2 of 2
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No.17-31/2016-GDS

Government of India
Ministry of Communications

Department of Posts
(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated, 21.10.2019

Office Memorandum

Subject :Implementation of recommendations on Transfer of Gramin Dak

Sevak (GDS) on AdministrativeNigilance Ground.

The undersigned is directed to refer to Rule 3-A (iv) of GDS regarding

transfer of GDS from one posUunit to another posUunit in public interest

specified in Rule 3-A (iv) of GDS (Conduct and Engagement) Rules, 2011.

2. After taking into consideration the recommendation of Kamlesh

Chandra Committee on transfer of Gramin Dak Sevak on

AdministrativeNigilance Ground, the Competent Authority has approved

the following substitution in Rule 3-A tivl of GDS (Conduct and Engagement)

Rules, 2011 containing the transfer of GDS on AdministrativeNigilance

Ground:-

A TYansfer on these grounds shall be a rarest erception a:rd should not be

done in a routfure manner.

B. Tlanefer on vigilance ground:-

(il GDS revoked from put off duty, ordinarily should not ordinarily

be posted on the shme post and should be transferred to any other

vacant post.

(ii) GDS against whom there are regular complaints substantiated

by documentary evidence should be considered for transfer under
vigilance ground. 

dffi,,

Page 1of 4
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C. Tlansfer on Admini66ative ground'-

(i) Non-improvement in delivery of services rendered by Department
to member of public by a GDS supported by documentary evidences.
Before applying this condition, engaging authority shall ensure that,
sufficient opportunity has been given in writing to GDS to improve.

(ii) Abolition of post being held by GDS due to closure of office z

redeployment of post. Under this condition to the extent feasible, GDS
shall be transferred to a place/office after taking into consideration the
preference given by the GDS in writing.

D. Conditions of transfer of GDS:-

(il BPM Level 2 to BPM Level-2 in TRCA slab-3.

(iil BPM Level-l to BPM Level-l in TRCA slab-2.

(iii) ABPI\I/Dak Sevaks Level-2 to ABPMIDak Sevaks Level - 2 in
TRCA slab-2.

(iu) BPM Level-1 to ABPM /Dak Sevak Level- 2 in TRCA slab- 2.

(u) ABPM/Dak Sevaks Level-l to ABPM/Dak Sevaks Level-l in
TRCA slab-l.

("i) There will not be any drop in TRCA slab on account of
transfer and number of increments earned by GDS will be retained if
no such penalty has been awarded to GDS.

(vii) In order to avoid long dislocation, GDS may be transferred within
jurisdiction of Sub Division to the extent possible, otherwise within
Division or within Region.

(viii) While transferring GDS BPM Level 2, it may be ensured that,
GDS BPM is transferred to the Bo in level 2 which is located in Gram
Panchayat Accommodation, Building owned by Central Govt. or by State
Government such as Schools or Offices as far as practicable.

Page 2 of 4
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E. Committee for Ttanefer and Placement :-

(i) Transfer within a Sub Division shall be considered by a

committee comprising Head of Division, ASP tHQy Office

Superintendent of Divisional office and concerned Sub Divisional

head.

(ir) Transfer within the Division shall be considered by a committee

comprising Head of Division, ASP tHQy Office Superintendent
of Divisional office and concerned Sub Divisional heads of both the
Sub Division where GDS is working and where hershe is being

transferred.

(iii) Transfer within the Region shall be considered by a committee
comprising Divisional Heads of both the Divisions, Sub Divisional
head concerned and another Sub Divisional head of the concerned
Division.

(i") Committee shall not recommend transfer of a GDS on

administrative / vigilance grounds, to a post to which request of the

GDS is pending under Limited Transfer facility available to them.

F. Process ofTlanefer:-

(i) In case of transfer within the Region the case with full details

shall be referred to PMG.

(iil In case of transfer of GDS within Division or within sub division

also, as the case may be, prior approval of Regional PMG should be

taken by the Divisional Head.

(iii) Divisional Head shall order transfer of a GDS only after
approval of the minutes of Transfer and Placement Committee by

Regional PMG as mentioned in 2 E 1i; & (ii). Reason for any deviation

from recommendations of the committee shall be recorded in file. In

Page 3 of 4

ry,,

(ix) BPIWABPMs/Dak Sevak shown at para 2-D-(iii), (iv) & (v) may

also be transferred from Post Offices to RMS Units in the same TRCA

Level. Dak Sevak from RMS units should not be transferred to Postal

units.
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case of vacancy of ASP/OS/Sub Division head, the senior most ASP/IP

may be included as member of the Committee.

3. The above instructions shall come into effect from the date ofissue of

this O.M.

4. Hindi version will follow.

To,

All Heads of Circles/Regions

Copy forwarded to:-

(/L^r,,
(SB Vy-avahare)

Assistant Director General (GDSIPCC)

Tele No. 011-23096629

Email-adEEds@in diapost.sov.in

1

2

3

4

5

t)

7

8

o

PS to Minister of Communications I Minister of State for Communications.
ST.PPS to Secretary lPostsySr.PPS to Director General Postal Services
PPSTPS to Addl. DG 1Co-ordinationyMemberlBankingy r Member

f OyMemberf BrMemberlPlanning & HRDyMember IPLI1 r Member lTech;
Additional Secretary & Financial Adviser
AII Chief Postmasters General I Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/Pll Directorate

Director, RAKNPA/GM, CEPTlDirectors of All PTCs

AddL Director General, Army Postal Service, R.K.Puram, New Delhi

Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director

General (PAF)

Director General P&T (Audit), Civil Lines, New Delhi

Director General, NICF, Ghitorni, New Delhi

All Deputy Directors General

AII General Managers (Finance) / Directors Postal Accounts / DDAP

All recognized Federations /Unions /Associations

GM, CEPI for uploading the orders on the India Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

Guard FiIe

Spare copies. (t/4A
(SB VyXahare)

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

Email-adesds@ind iaoost.eov.in

10.

11.

72.

13.

14.

15.

16.

17.

18.

Page 4 of 4
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No 17-312016-GDS
Government of India

Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi-l10001
Dated.- 22.01.2020

Office Memorandum

Subject: Limited Tlansfer Facility for all categories of Gramin Dak Sevaks

(GDSr.

The undersigned is directed to convey approval of Competent Authority
on the following guidelines to regulate the Limited Transfer facility of Gramin

Dak Sevaks in supersession of all previous orders:-

1. Conditions of Transfer

(i) The maximum number of chances to be provided for male GDSs

is ONE only and TWO for female GDSs.

(ii) The transfer will be at his/her own request and own cost to a

vacant post at his/her place of choice to his/her/spouse home

village or home division or a place recommended for medical

treatment.

(iii) A minimum engagement period of TWO years from the date of
regular engagement on GDS Post will be mandatory for male

GDS, before transfer request can be entertained.

(iv) A minimum engagement period of ONE year from the date of

regular engagement on GDS post will be mandatory for female

GDS.

(v)

mandatory

Page 1 of 8

For PwD GDS and GDS having PwD dependentsrMentally

retarded dependents, a minimum engagement period of ONE
year from the date of regular engagement on GDS Post will be
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(vi) Transfer request of GDS who are under put off duty or against

whom any disciplinary action, Police case or Court case is

pending will not be entertained.

(viil Past engagement period will be counted for assessing the

eligibility for appearing in departmental examination as well as

for annual increment. GDS will not have any claim to go back to

the previous engagement /recruitment Unit/Division in any

circumstances.

(viiil When a GDS is transferred at hisrher own request and the

transfer is approved by the competent authority, she/he will rank

junior in the seniority list of the new unit, to all the GDS of that
unit who exist in the seniority list on the date on which the

transfer is ordered, except in case of transfer withi.n the same

engagement/recrui.tment Sub Division/Unit /Division.

(ix) Mutual Exchange facility can be provided to all GDS on

completion of ONE year (for Female GDS) and TWO years (for

Male GDS) engagement period as the case may be.

(x) The GDS can be transferred on herrhis request in following

circumstances:-

(a) BPM Level 2 to BPM Level'-2 in TRCA slab 3

(0 ABPM/Dak Sevaks Level-1 to ABPM/Dak Sevaks Level-1

in TRCA slab-1.

(e) BPM Level-1 to ABPM/Dak Sevak Level-2(PostaliRMS) 1n

same TRCA s1ab.

Page 2 of 8

(b) BPM Level-1 to BPM Level-1 in TRCA slab-2.

(c) ABPtr[/Dak Sevaks Level-2 to ABPIWDak Sevaks Level-2

in TRCA slab-2.

eh-
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(f) ABPM/Dak Sevak Level-2 (Postal) to BPM Level-l in the

same TRCA slab provided that, the GDS has to make

accommodation arrangement for managing BO as per standard
prescribed for BO and fulfilling the condition of educational

qualification, Computer certificate etc. prescribed by the

Department from time to time. Before joining as BPM Level-l,

he/she has to undergo prescribed training for BPM.

(g) Request transfer of ABPM/Dak Sevak from Postal to RMS

in the same TRCA slab.

(h) Transfer from RMS to Postal i.e. from Dak Sevak to

ABPM/Dak Sevak in the same TRCA level. However, Dak

Sevak from RMS should not be transferred to Postal Dn as

BPM.

(xi) There will not be any drop in TRCA slab on account of a request

transfer and numbers of increments earned by GDS wiII be

retained.

(xiil A-ll request transfers are to be considered subject to condition that

verification formalities iz (Caste, Education and Police

verification report etc.) should have been completed.

2. Competent Authority

The transfer of GDS wiII be approved by Regional PMG, if the transfer
is within the Region and by the Head of the Circle, if the transfer is

within the Circle. The approval of two concerned Head of Circle will be

required, if the transfer is between two Circles.

Al-
Page 3 of 8
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3. Process of Ttansfer

(i) Application for transfer should be called for during April June of

every year.

(ii) An application will be submitted to the Divisional Head on a

prescribed Proforma attached herewith as Annexure-I. The

application will be submitted through head of the

recruitment/engagement Unit/ Division duly recommended.

(III) Divisional Head will submit all the applications to approving
authority through proper channel with factual report and

recommendations.

(i") A separate register in prescribed Proforma attached herewith as

Annexure-Il is to be maintained at Circle Office/Regional

Office/Divisional Offi.ce for recording transfer requests of all

categories of GDS.

(r) All the applications received wiII be arranged in order of seniority

from the date of engagement of GDS and the orders for transfer
may be issued during July.

4. The above instructions wiII come into effect from the date of issue of this
o.M.

5. Hindi version will follow.

Page 4 of 8

&r4.,
(S.B.Vyavaharel

Assistant Director General (GDSTPCCI

Tel No 011-23096629
E Mail-adggds@indiapost.gov.in
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1

2

3

To

AII Chief Postmasters GeneralrPost Masters General

Copy forwarded to'-

PS to Minister of Communicationsr Minister of State for Communications

ST.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services

PPS/PS to Additional DG (Co-ordination)/lVlember(Banking)/Ivlember(O)/

Member (P) /Member(Planning & HRD)/Member PLI) / Member (Tech)

Chief General Manager BD DirectoratelParcel DirectoratelPll Directorate
Director RAKNPA Ghaziabad
Addl.Director General, APS Bhawan, New Delhi
Sr.Deputy Director General rVigilancet & CVOrSr.Deputy Director GenerakPAF)

Director General P&T (Audit), Civil Lines, New Delhi
Director General NICF, Ghitorni, New Delhi
All the Deputy Directors General
All General Managers (Finance) / Directors Postal Accounts / DDAP

4.

5.

6.

7.

8.

9.
10.

11.

72.
13.

14.

15.

16.

77.

18.

l)irector Postal Training Cenlros
All Sections of Postal Directorate
AII recc.rgnized Federations /Unions /Associations

GM, CEPT for uploading the order on the India Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

Guard File
Spare copies.

uf

(S.B.Vyavahare)

Assistant Director General(GDSTPCC)

Tel No.011-23096629

E MaiI-adggds@indiapost.gov.in

Page 5 of 8
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Annexure-I

APPLICATIoNFoRTRANSFERFRoMoNEPoSTToANoTHERPoSTIN
GRAMINDAKSEVAK

1. Name of the GDS :

2. Post held by GDS with name of Sub Dn/Division/Circle '

3. Date of engagement as reguiar GDS '

4. Educational qualification :

5. Whether Single or married :

6. Existing TRCA Level with Slab :

7. GDS Post for which transfer is sought for :

along with name of BO/SO/HO/ RO

8. Name of Sub Dn/Division/Circle to which transfer is sought:

9. Reasons for which transfer is sought for '

10. Documentary evidence for the place ofchoicc berng his /her:

/spouse /Home village /Home Division/ place recommended

for medical Treatment. Please attach any of the following

documents:- 1 Aadhar Card

2 PAN Card
3 Voter ID Card
4 Driving licences

5 Passport/ Electricity Bill/ Water Bill/ Gas Bill

11. I, Shri/smt/Miss_declare that above information furnished by me

are true to the best of my knowledge and belief. I am agreeable to accept all the terms

and conditions as per para 2 of the Dept. of Posts O M No. 17-31/2016-GDS dated

20.01.2020 amended from time to time.

Date
Place

Signature of the GDS
with post held by GDS

The above application of Shri,/Smt./Ms

seeking transfer on own cost and request has been scrutinised by me and certifred

that the information furnished by the official in the application i.s correct. This is also

to certify that :-

1. The GDS is involved./ not involved in any loss, fraud, criminal cases

2. No disciplinary case is pending against the GDS :

12. The transfer is recommended / not recommended :

Date :- Signature & Designation of the

Head of the Division Station qjrv
Page 5 of 8
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N M

in the event of my limited transfer

I will

GDS

(i) I hereby

junior in the gradation list ofnew unit to to all the GDS ofthat unit on the date of

joining that unit.

(ii) I will not claim any'I'A or'l'ransit. I witl not have any claim to go back to

my old post in any circumstances l will also abide b}' these conditions as amended

from time to time.

Station: Signature of the GDS

Date: Post held by the GDS

declare that
to

from

rank

&1-
Page 7 of 8
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No. 17-3L12016-GDS

Government of India
Minis try of Communications

Department of Posts
(GDS $ection)

Dak BhavBD, Sansad Marg
New Delhi - 110001

Dated: 17 .05,2019

OFFICE MEMORAI\TDITM
*ttttt

Subject :- Maternity Leave for the female Gramin Dak Sevaks (Female GDS)

in the Department of Posts.

The undersigned is directed to refer to Department of Posts O.M. of even

number dated 27th June 2018 regarding introduction of Maternity Leave for

the female Gramin Dak Sevaks (Female GDS) in the Department of Posts.

2. Referencesrsuggestions have been received seeking clarification about the

competent authority for grant of Maternity Leave to Female GDS. In this

connection, it is clarified that the Competent Authority for grant of 180 days

Maternity Leave to Female GDS BPMTABPtrI,I Dak Sevaks will be the

concerned Divisional Head.

3 Alt other terms and conditions of the Department

number dated 27th June 20L8 will remain unchanged.

of P'osts OM of even

tl
^ NaV\ Page I of 2
ftl\^

Y\, g
l---

rtt -

O\-n

Mi,'
(S.8. Yyavahare)"

Assistant Director General (GDS IPCC)

' Tel. No. 0LL-23096629
: Email,adgg4s@ir,rdippqst.goy.in+-@ 

"

Compiled by Postal Training Centre Mysuru-570010 Page 139 



Copy forwarded to:_

PS to Minister of State for Communications (I/C)

::":i:." 
secretarv (posrs)/sr.pps to Director Generai postal

3:ff:#fftt DG (co-ordination)/ Arr Members of the postar
4. Additional Secretary & Financial Adviserb' Arrchierpostmaster.c";;;;il;;ffiJersGenerar
6' chief Genei'ar vr"rr"s"; ,o or"". torate/parcer Directo rate/pLlDirectorat e //47. Director, 

:fnn:r cg,(CnVrnirectors of Alt pTCs8. Addl. Dirr
Delhi 

rcror General, Army postal Service, R.K.puram, New
9. Sr. Deputy Director General fVigilancel & CVO6r. DeputyDirector General rpA$ 

\ ! 't'*q*uE,, (

10. Director General p&T fAuditl, Civil Lines, New Delhi11. Director General, NICF, Ghitorni, New Delhi
l? AJI Deputy Directors General13' AII Generar Manage", r'irun.e;lDirectors postal AccountslDDAp14. All recognized Federationsrurrior* lAssociations15' GM, cEpT for uproadi"g trr. o*ders on the lndia post web site
il ffi|;?T:t*, 

Dak Bhawan New Derhi:_ for translation of oM
18, Spare copies.

1.

2.

3.

Assistant Director c.r,$ XYffi'(
E rn a i,. d;T,H I lj,:: : ::ff

Page 2 of 2
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No. 17-31/2016-GDS
Government of India

Minlstry of Communications
Department of Posts

Establishment Division

Dak Bhawan. Sansad Ma rg,
New Delhi - 110001.

Dated: the 27th lune, 2018

Office Memorandum

subject: Introductlon of Maternity Leave for the female Gramin Dak Sevaks
(Female GDSs) ln the Department of Posts.

The undersigned is directed to convey the approval of the Competent Authority for
introduction of the Maternity Leave for the female Gramin Dak Sevaks (Female cDSs) in
Department of Posts.

2, This OM will supersede all earlier orders in respect of Maternity Leave for female
Gramin Dak Sevaks (Female GDSs).

3. Introductlon of Maternity Leave for female GDSs.

.

Female Gramin Dak Sevaks (Female GDSS) with less than two surviving children
may be granted maternlty leave by an authority competent to grant leave for a
period of 18O days from the date of its commencement.

During such period, she shall be paid TRCA drawn plus Dearness Allowance
immediately before proceeding on leave.

Maternity leave not exceeding 45 days may also be granted to female Gramin Dak
Sevaks (irrespective of the number of surviving children) during the entire service
of that female GDSS in case of miscarriage including abortion on production of
medical certificate issued by a Government Medical Practitioner.

Maternity leave may be combined with paid leave, Maternity leave shall not be
debited against the paid leave account.

llt

4. This OM will take effect from 01,07.2018.

5, This issues in consultation with Department of Personnel and Training vide their
ID No. 14029/ 1/2017-Estt (L) dated 01.01.2018.

< rr t r.rl
(S. V. Rao)

Director ( Estt. )

cotJ,l... z
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Copy to: -

PS to Hon'ble MoSC (I/C)
Sr. PPS to Secretary (P)/ Sr. PPS to DG Postal Service
PPS to All Members, Postal Services Board
JS&FAISecretary (PSB)

All Chief Postmasters ceneral
All Postmasters General
CGM, PLI/CGM, BD&M Directorate
Director. RAKNPA, Ghaziabad,
All DDsG/Directors/ADsG i n Posta I Dl rectorate
Additional Director General, APS C/o 56, APO, R. K. Puram, New Delhi
DG P&T Accounts, Civil Lines, New Delhi - 54
All Directors of Accounts (Postal)
Director, CEPT, Mysore, with a request to upload the OM on the India post
Webslte.
All recognized Unions/Federations/Associations.
SO Guard File
Spare copies - 20.

1.

2.
?

4.
5.
6.

7.
8.

9.

10
11

t2
13

t4.
15.
16.

c v M\-/J
(S. V. Rao)

Director (Estt. )
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4781 GI/2018 (1) 
 

jftLVªh laö Mhö ,yö&33004@99 REGD. NO. D. L.-33004/99 

 
 

vlk/kj.k 
EXTRAORDINARY 

Hkkx II—[k.M 3—mi&[k.M (i) 
PART II—Section 3—Sub-section (i) 

izkf/dkj ls izdkf'kr 
PUBLISHED BY AUTHORITY 

la-   575]  ubZ fnYyh] c`gLifrokj] vxLr 16] 2018@Jko.k 25] 1940    
No.  575]  NEW DELHI,  THURSDAY,  AUGUST  16,  2018/SHRAVANA  25,  1940 

lapkj ea=ky;lapkj ea=ky;lapkj ea=ky;lapkj ea=ky;    

¼¼¼¼Mkd foHkkxMkd foHkkxMkd foHkkxMkd foHkkx½½½½    

अिधसूचना

अिधसूचनाअिधसूचना

अिधसूचना 

ubZ fnYyh] 16 vxLr] 2018 
  

 

सा.

सा.सा.

सा.का.

का.का.

का.िन

िनिन

िन.

..

. 

  

 781

781781

781(

((

(vvvv)

))

).—jk’Vªifr] lafo/kku ds vuqPNsn 309 ds ijUrqd }kjk iznRr “kfDr;ksa dk iz;ksx djrs gq, vkSj 
Mkd foHkkx ¼cgqdk;Z deZpkfjoàn½ HkrhZ fu;e] 2015] dks mu ckrksa ds flok; vf/kØkar djrs gq, ftUgsa ,sls vf/kØe.k ls iwoZ 
fd;k x;k gS] ;k djus dk yksi fd;k x;k gS] Mkd foHkkx esa cgqdk;Z deZpkfjoàn ds in ij HkrhZ dh i)fr ds fofu;eu gsrq 
fuEufyf[kr fu;e cukrs gSa] vFkkZr~ %& 
 
1111----    laf{kIr uke vkSj izkjaHklaf{kIr uke vkSj izkjaHklaf{kIr uke vkSj izkjaHklaf{kIr uke vkSj izkjaHk& 
 

¼i½  bu fu;eksa dk laf{kIr uke Mkd foHkkx ¼cgqdk;Z deZpkfjoàn½ HkrhZ fu;e] 2018 gSA  
 

¼ii½ ;s jkti= esa izdk”ku dh rkjh[k ls izo`Rr gksaxsA 
 
2222----    inksa dh la[;k] oxhZdj.k vkSj osru inksa dh la[;k] oxhZdj.k vkSj osru inksa dh la[;k] oxhZdj.k vkSj osru inksa dh la[;k] oxhZdj.k vkSj osru eSfVªDleSfVªDleSfVªDleSfVªDl    esa Lrj%& esa Lrj%& esa Lrj%& esa Lrj%& inksa dh la[;k] mudk oxhZdj.k] vkSj osru eSfVªDl esa Lrj os 
gksaxs tks bu fu;eksa ls mikc) vuqlwph ds LrEHk ¼2½ ls ¼4½ esa fofufnZ’V gSaA    
 
3333----    HkrhZ dh i)fr] vk;q lhek] vgZrk,a] vkfn%& HkrhZ dh i)fr] vk;q lhek] vgZrk,a] vkfn%& HkrhZ dh i)fr] vk;q lhek] vgZrk,a] vkfn%& HkrhZ dh i)fr] vk;q lhek] vgZrk,a] vkfn%& HkrhZ dh i)fr] vk;q lhek] vgZrk,a vkSj mDr in lss lacaf/kr vU; ckrsa 
os gksaxh] tks mDr vuqlwph ds LrEHk ¼5½ ls LrEHk ¼13½ esa fofufnZ’V gSaA    
 

4444----    fujgZrk,afujgZrk,afujgZrk,afujgZrk,a.& og O;fDr]& og O;fDr]& og O;fDr]& og O;fDr]& 
 
 ¼d½ ftlus ,sls O;fDr ls] ftldk ifr ;k ftldh iRuh thfor gS] fookg fd;k gS( ;k 

¼[k½ ftlus vius ifr ;k viuh iRuh ds thfor gksrs gq, fdlh vU; O;fDr ls fookg fd;k gS]  
 

mDr in ij fu;qfDr dk ik= ugha gksxk % 
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2       THE   GAZETTE   OF  INDIA : EXTRAORDINARY              [PART II—SEC. 3(i)]  

 
    ijUrq ;fn dsUnzh; ljdkj dk ;g lek/kku gks tkrk gS fd ,slk fookg] ,sls O;fDr vkSj fookg ds vU; i{kdkj dks 
ykxw Loh; fof/k ds v/khu vuqKs; gS vkSj ,slk djus ds fy, vU; vk/kkj gSa] rks og fdlh O;fDr dks bl fu;e ds izorZu ls 
NwV ns ldsxhA 
 

5555----    lsuk Mkd lsok esa lsok djus dh vis{kklsuk Mkd lsok esa lsok djus dh vis{kklsuk Mkd lsok esa lsok djus dh vis{kklsuk Mkd lsok esa lsok djus dh vis{kk.& & & & mDr vuqlwph esa fofufnZ’V inksa ij fu;qDr dksbZ O;fDr vis{kkuqlkj Hkkjr 
esa ;k Hkkjr ls ckgj lsuk Mkd lsok esa  lsok djus dk nk;h gksxkA    
 

6666----    f’f’f’f’kfFkykfFkykfFkykfFky djus    dh 'dh 'dh 'dh 'kfDrkfDrkfDrkfDr.& tgka dsUnzh; ljdkj dh ;g jk; gS fd ,slk djuk vko”;d ;k lehphu gS] ogka mlds 
fy, tks dkj.k gSa mUgsa ys[kc) djds] bu fu;eksa ds fdlh mica/k dks fdlh oxZ ;k izoxZ ds O;fDr;ksa dh ckcr] vkns”k }kjk 
f”kfFky dj ldsxhA 
 

7777----    O;ko`fRrO;ko`fRrO;ko`fRrO;ko`fRr.& bu fu;eksa dh dksbZ ckr] ,sls vkj{k.kksa vkSj mu fj;k;rksa ij izHkko ugha Mkysxh] ftudk dsUnzh; ljdkj 
}kjk bl laca/k esa le;&le; ij tkjh fd, x, vkns”kksa ds vuqlkj vuqlwfpr tkfr;ksa] vuqlwfpr tutkfr;kas] HkwriwoZ&lSfudksa] 
vU; fiNM+s oxksZa] vkSj vU; fo”ks’k izoxZ ds O;fDr;ksa ds fy, mica/k djuk visf{kr gSA 

vuqlwphvuqlwphvuqlwphvuqlwph    
    

Hkkx&Hkkx&Hkkx&Hkkx&I    iziziziz''''kkkkklfud dk;kZy;ksa ds inklfud dk;kZy;ksa ds inklfud dk;kZy;ksa ds inklfud dk;kZy;ksa ds in    ¼ldZy dk;kZy; vkSj {ks=h; dk;kZy;½¼ldZy dk;kZy; vkSj {ks=h; dk;kZy;½¼ldZy dk;kZy; vkSj {ks=h; dk;kZy;½¼ldZy dk;kZy; vkSj {ks=h; dk;kZy;½    

in dk ukein dk ukein dk ukein dk uke    in la[;kin la[;kin la[;kin la[;k    oxhZdj.koxhZdj.koxhZdj.koxhZdj.k    osru osru osru osru eSfVªDl eSfVªDl eSfVªDl eSfVªDl 
esa Lrjesa Lrjesa Lrjesa Lrj    

p;u in p;u in p;u in p;u in 
;k vp;u ;k vp;u ;k vp;u ;k vp;u 
inininin    

lh/kh HkrhZ fd, tkus okys O;fDr;ksa lh/kh HkrhZ fd, tkus okys O;fDr;ksa lh/kh HkrhZ fd, tkus okys O;fDr;ksa lh/kh HkrhZ fd, tkus okys O;fDr;ksa 
ds fy, vk;q lhekds fy, vk;q lhekds fy, vk;q lhekds fy, vk;q lhek    

lh/kh HkrhZ fd, tkus lh/kh HkrhZ fd, tkus lh/kh HkrhZ fd, tkus lh/kh HkrhZ fd, tkus 
okys O;fDr;ksa ds fy, okys O;fDr;ksa ds fy, okys O;fDr;ksa ds fy, okys O;fDr;ksa ds fy, 
visf{kr “kSf{kd vkSj visf{kr “kSf{kd vkSj visf{kr “kSf{kd vkSj visf{kr “kSf{kd vkSj 
vU; vgZrk,avU; vgZrk,avU; vgZrk,avU; vgZrk,a    

1 2 3 4 5 6 7 
cgqdk;Z 
deZpkfjo`an  

510* ¼2018½ 
 
*dk;ZHkkj ds 
vk/kkj ij 
ifjorZu fd;k 
tk ldrk gSA 

lk/kkj.k  
dsUnzh; lsok] 
lewg ^x^] 
vjktif=r] 
vuuqlfpoh; 

osru eSfVªDl 
esa Lrj-1 

ykxw ugha 
gksrk 

18 ls 25 o’kZ  
¼dsUnzh; ljdkj }kjk tkjh fd, 
x, vuqns”kksa ds vuqlkj ljdkjh 
deZpkfj;ksa ds fy, 35 o’kZ rd] 
vuqlwfpr tkfr;ksa vkSj vuqlwfpr 
tutkfr;ksa ds vH;fFkZ;ksa ds fy, 5 
o’kZ vkSj vU; fiNM+s oxksZa ds 
vH;fFkZ;ksa ds fy, 3 o’kZa rd 
f”kfFky dh tk ldrh gSA½ 
 

fVIi.k%fVIi.k%fVIi.k%fVIi.k%    
1- vk;q&lhek vo/kkfjr djus ds fy,  
fu.kkZ;d rkjh[k Hkkjr esa vH;fFkZ;ksa ls 
vkosnu izkIr djus ds fy, fu;r dh 
xbZ vafre rkjh[k gksxh ¼u fd og 
vafre rkjh[k tks vle] es?kky;] 
v:.kkpy izns”k] fetksje] ef.kiqj] 
ukxkySaM] f=iqjk] flfDde] 
tEew&d”ehj jkT; ds yn~nk[k [kaM] 
fgekpy izns”k ds ykgkSy vkSj Lihfr 
ftys rFkk pack ftys ds ikaxh mi[kaM] 
vaMeku vkSj fudksckj }hilewg ;k 
y{k}hi ds vH;fFkZ;ksa ds fy, fofgr 
dh xbZ gSA½A 
 

2- jkstxkj dk;kZy; ds ek/;e ls 
vkus okys vH;fFkZ;ksa dh n”kk esa 
vk;qlhek vo/kkfjr djus ds fy, 
fu.kkZ;d rkjh[k] vkeaf=r fd, x, 
vkosnuksa ds fy, lekIr gksus okyh 
rkjh[k ;k og vafre rkjh[k gksxh 
ftl rd jkstxkj dk;kZy; ls uke 
Hkstus ds fy, dgk x;k gSA  
 

3- xzkeh.k Mkd lsodksa vkSj 
uSfefRrd etnwjksa dh n”kk esa Åijh 
vk;q lhek ugha gSA 
 
 

¼i) fdlh ekU;rkizkIr 
cksMZ ls nloha d{kk 
iklA 
 
¼ii) lacaf/kr jkT; 
vFkok la?k jkT;{ks= 
dh LFkkuh; Hkk’kk dh 
tkudkjhA mEehnokj 
us de ls de nloha 
d{kk rd LFkkuh; Hkk’kk 
dk v/;;u fd;k gksA 
jkT; vFkok la?k 
jkT;{ks= dh LFkkuh; 
Hkk’kk ogh gksxh tks 
Mkd foHkkx }kjk 
izdkf”kr dh xbZ gSA 
 
¼iii) uSfefRrd Jfed 
dh lh/kh HkrhZ ds fy, 
fdlh izdkj dh “kSf{kd 
;ksX;rk fu/kkZfjr ugha 
dh xbZ gSA 
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lh/ks HkrhZ lh/ks HkrhZ lh/ks HkrhZ lh/ks HkrhZ 
fd, tkus fd, tkus fd, tkus fd, tkus 
okys O;fDr;ksa okys O;fDr;ksa okys O;fDr;ksa okys O;fDr;ksa 
ds fy, ds fy, ds fy, ds fy, fofgr fofgr fofgr fofgr 
vk;q lhek vk;q lhek vk;q lhek vk;q lhek 
vkSj “kSf{kd vkSj “kSf{kd vkSj “kSf{kd vkSj “kSf{kd 
vgZrk,a] vgZrk,a] vgZrk,a] vgZrk,a] 
izksUur izksUur izksUur izksUur 
O;fDr;ksa ds O;fDr;ksa ds O;fDr;ksa ds O;fDr;ksa ds 
ekeys esa ykxw ekeys esa ykxw ekeys esa ykxw ekeys esa ykxw 
gksaxha ;k ughagksaxha ;k ughagksaxha ;k ughagksaxha ;k ugha    

    
ifjoh{kk ifjoh{kk ifjoh{kk ifjoh{kk 
dh dh dh dh 
vof/k] vof/k] vof/k] vof/k] 
;fn ;fn ;fn ;fn 
dksbZ gksdksbZ gksdksbZ gksdksbZ gks    

    
HkrhZ dh i)fr&lh/kh HkrhZ gksxh ;k izksUufr }kjk HkrhZ dh i)fr&lh/kh HkrhZ gksxh ;k izksUufr }kjk HkrhZ dh i)fr&lh/kh HkrhZ gksxh ;k izksUufr }kjk HkrhZ dh i)fr&lh/kh HkrhZ gksxh ;k izksUufr }kjk 
;k izfrfu;qfDr @ vkesyu }kjk rFkk fofHkUu ;k izfrfu;qfDr @ vkesyu }kjk rFkk fofHkUu ;k izfrfu;qfDr @ vkesyu }kjk rFkk fofHkUu ;k izfrfu;qfDr @ vkesyu }kjk rFkk fofHkUu 
i)fr;ksa }kjk Hkjs tkus okyh fjfDr;ksa di)fr;ksa }kjk Hkjs tkus okyh fjfDr;ksa di)fr;ksa }kjk Hkjs tkus okyh fjfDr;ksa di)fr;ksa }kjk Hkjs tkus okyh fjfDr;ksa dh h h h 
izfr”krrkizfr”krrkizfr”krrkizfr”krrk    

    
izksUufr@ izksUufr@ izksUufr@ izksUufr@ 
izfrfu;qfDr vFkok izfrfu;qfDr vFkok izfrfu;qfDr vFkok izfrfu;qfDr vFkok 
vkesyu }kjk HkrhZ vkesyu }kjk HkrhZ vkesyu }kjk HkrhZ vkesyu }kjk HkrhZ 
dh fLFkfr esa os dh fLFkfr esa os dh fLFkfr esa os dh fLFkfr esa os 
Jsf.k;ka ftuls Jsf.k;ka ftuls Jsf.k;ka ftuls Jsf.k;ka ftuls 
izkssUufr vFkok izkssUufr vFkok izkssUufr vFkok izkssUufr vFkok 
izfrfu;qfDr vFkok izfrfu;qfDr vFkok izfrfu;qfDr vFkok izfrfu;qfDr vFkok 
vkesyu fd;k vkesyu fd;k vkesyu fd;k vkesyu fd;k 
tk,xkAtk,xkAtk,xkAtk,xkA    

    
;fn foHkkxh; izksUufr lfefr ;fn foHkkxh; izksUufr lfefr ;fn foHkkxh; izksUufr lfefr ;fn foHkkxh; izksUufr lfefr 
ekStwn gS] rks bldh lajpuk ekStwn gS] rks bldh lajpuk ekStwn gS] rks bldh lajpuk ekStwn gS] rks bldh lajpuk     

    
HkrhZ djus esa HkrhZ djus esa HkrhZ djus esa HkrhZ djus esa 
fdu fdu fdu fdu 
ifjfLFkfr;ksa ifjfLFkfr;ksa ifjfLFkfr;ksa ifjfLFkfr;ksa 
esa la?k yksd esa la?k yksd esa la?k yksd esa la?k yksd 
lsok vklsok vklsok vklsok vk;ksx ;ksx ;ksx ;ksx 
ls ijke”kZ ls ijke”kZ ls ijke”kZ ls ijke”kZ 
fd;k tk,xkfd;k tk,xkfd;k tk,xkfd;k tk,xk    

8 9 10 11 12 13 
 
ykxw ugha 
gksrk 

 
nks o’kZ 
rFkk 
Mkd 
foHkkx 
}kjk 
fu/kkZfjr 
vfuok;Z 
izf”k{k.k 
iwjk 
fd;k 
gksA 

 

(i)  T;s’Brk&lg&fQVusl ds vk/kkj ij 
vLFkk;h izkfLFkfr iznRr uSfefRrd Jfedksa dh 
fu;qfDr }kjk ftlds u gks ldus ij] 
 
¼ii) T;s’Brk&lg&fQVusl vk/kkj ij 1 flrEcj] 
1993 rd ;k mlls iwoZ yxs gq, fo|eku ,sls 
va”kdkfyd uSfefRrd Jfedksa] tks fnu esa vkB 
?kaVs ds fy, dk;Zjr gSa] dh fu;qfDr ls ftlds 
u gks ldus ij] 
 
¼iii) T;s’Brk&lg&fQVusl ds vk/kkj ij 1 
flrEcj] 1993 dks ;k mlls iwoZ yxs gq, 
va”kdkfyd uSfefRrd Jfedksa dh fu;qfDr ls 
ftlds u gks ldus ij] 
 
¼iv) ldZy ds lHkh fMohtuksa ds dsoy mu 
xzkeh.k Mkd lsodksa ds fy, vk;ksftr 
izfr;ksfxrk ijh{kk }kjk ftUgksaus fjfDr o’kZ dh 
igyh tuojh dks ml {kerk esa rhu o’kZ rd 
fu;fer :i ls dk;Z fd;k gks vFkok Hkkjr 
ljdkj }kjk le; le; ij tkjh fn”kkfunsZ”kksa 
ds vuqlkj lh/kh HkrhZ }kjk] ftlds u gks ldus 
ij] 
 
¼v) Mkd foHkkx }kjk le;&le; ij ifjpkfyr 
Ldhe ds vuqlkj [kqyh izfr;ksfxrk ds ek/;e ls 
lh/kh HkrhZ }kjk] 
 
fVIi.k% 
1- Åij mfYyf[kr ijh{kk] Mkd foHkkx }kjk 
lsuk Mkd lsok vkSj [kqyh izfr;ksfxrk ls 
vkosndksa dh p;fur lwph cukus ds ekunaMksa] 
ijh{kk ds ikB~;Øe rFkk iSVuZ vkfn ds laca/k esa 
le;&le; ij tkjh vuqns”kksa ds v/khu “kkflr 
gksxhA 
 
2-*¼xzkeh.k Mkd lsod flfoy in /kkjd gksrs gSa 
ijUrq os fu;fer flfoy lsok ls ckgj gksrs gSa] 
ftlds dkj.k mudh fu;qfDr lh/kh HkrhZ }kjk gh 
dh tk,xhA½ 
 

 
ykxw ugha gksrk 

 
foHkkxh; izksUufr lfefr 
¼iqf’V ds laca/k esa fopkj 
djus ds fy,½ ftlesa 
fuEufyf[kr gksaxs& 
 

(i) lgk;d egk 
Mkdiky ;k T;s’B 
le;eku vf/kdkjh 
;k dfu’B le;eku 
vf/kdkjh& v/;{k( 

(ii) lewg ^d^ ;k lewg 
^[k^ ¼jktif=r½ 
Mkd@jsy Mkd 
lsok vf/kdkjh & 
lnL;( 

(iii) Mkd lfdZy ;k 
dsUnzh; ljdkj ds 
vU; foHkkx dk 
dk;kZy; dk lewg 
^[k^ ¼jktif=r½ 
vf/kdkjh & lnL;( 

 

 
ykxw ugha 
gksrk 

    

    

    

    

    

Hkkx&Hkkx&Hkkx&Hkkx&II    v/khuLFk v/khuLFk v/khuLFk v/khuLFk dk;kZy;ksa ds indk;kZy;ksa ds indk;kZy;ksa ds indk;kZy;ksa ds in    
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in dk ukein dk ukein dk ukein dk uke    in la[;kin la[;kin la[;kin la[;k    oxhZdj.koxhZdj.koxhZdj.koxhZdj.k    osruosruosruosru    
eSfVªDl esa eSfVªDl esa eSfVªDl esa eSfVªDl esa 
LrjLrjLrjLrj    

p;u in p;u in p;u in p;u in 
vFkok vFkok vFkok vFkok 
xSj&p;u xSj&p;u xSj&p;u xSj&p;u 
inininin    

lh/kh HkrhZ fd, tkus okys lh/kh HkrhZ fd, tkus okys lh/kh HkrhZ fd, tkus okys lh/kh HkrhZ fd, tkus okys 
O;fDr;ksa ds fy, vk;q O;fDr;ksa ds fy, vk;q O;fDr;ksa ds fy, vk;q O;fDr;ksa ds fy, vk;q 
lheklheklheklhek    

lh/ks HkrhZ fd, lh/ks HkrhZ fd, lh/ks HkrhZ fd, lh/ks HkrhZ fd, 
tkus okys tkus okys tkus okys tkus okys 
O;fDr;ksa ds fy, O;fDr;ksa ds fy, O;fDr;ksa ds fy, O;fDr;ksa ds fy, 
visf{kr “kSf{kd visf{kr “kSf{kd visf{kr “kSf{kd visf{kr “kSf{kd 
vkSj vU; vgZrk,avkSj vU; vgZrk,avkSj vU; vgZrk,avkSj vU; vgZrk,a    

1 2 3 4 5 6 7 
cgqdk;Z 
deZpkfjoàn 
 
 

37240*¼2018½  
*dk;ZHkkj ds 
vk/kkj ij 
ifjorZu fd;k 
tk ldrk gSA 

lk/kkj.k  
dsUnzh; lsok] 
lewg ^x^] 
vjktif=r 
vuuqlfpoh; 

osru 
eSfVªDl esa 
Lrj&1 

ykxw ugha 
gksrk 

[kqyh izfr;ksfxrk ds 
vH;fFkZ;ksa ds fy, 18 ls 
25 o’kZ A ¼Hkkjr ljdkj 
}kjk tkjh vuqns”kksa ds 
vuqlkj ljdkjh deZpkfj;ksa 
ds fy, 35 o’kZ rd] 
vuqlwfpr tkfr vkSj 
vuqlwfpr tutkfr ds 
vH;fFkZ;ksa ds fy, ikap o’kksZa 
rd dh NwV vkSj vU; 
fiNM+k oxZ ds vH;fFkZ;ksa ds 
fy, rhu o’kksZa rd f”kfFky 
dh tk ldrh gS½A 
fVIi.k%fVIi.k%fVIi.k%fVIi.k%    
1- vk;q&lhek vo/kkfjr 
djus ds fy,  fu.kkZ;d 
rkjh[k Hkkjr esa vH;fFkZ;ksa 
ls vkosnu izkIr djus ds 
fy, fu;r dh xbZ vafre 
frfFk gksxh ¼u fd og 
vafre rkjh[k tks vle] 
es?kky;] v:.kkpy izns”k] 
fetksje] ef.kiqj] ukxkySaM] 
f=iqjk] flfDde] 
tEew&d”ehj jkT; ds 
yn~nk[k [kaM] fgekpy 
izns”k ds ykgkSy vkSj Lihfr 
ftys rFkk pack ftys ds 
ikaxh mi[kaM] vaMeku vkSj 
fudksckj }hilewg ;k 
y{k}hi ds vH;fFkZ;ksas a ds 
fy, fofgr dh xbZ gSA½A 
2- jkstxkj dk;kZy; ds 
ek/;e ls vkus okys 
vH;fFkZ;ksa dh n”kk esa 
vk;qlhek vo/kkfjr djus 
ds fy, fu.kkZ;d rkjh[k 
og vafre rkjh[k gksxh 
ftl rd jkstxkj dk;kZy; 
ls uke Hkstus ds fy, dgk 
x;k gSA  
3- xzkeh.k Mkd lsodksa vkSj 
uSfefRrd etnwjksa dh n”kk 
esa Åijh vk;q lhek ugha 
gSA 
 

¼i) ekU;rkizkIr 
cksMZ ls nloha 
d{kk ikl 
 
¼ii) lacaf/kr jkT; 
vFkok la?k 
jkT;{ks= dh 
LFkkuh; Hkk’kk dh 
tkudkjhA 
mEehnokj us de 
ls de nloha 
d{kk rd LFkkuh; 
Hkk’kk dk v/;;u 
fd;k gksA jkT; 
vFkok la?k 
jkT;{ks= dh 
LFkkuh; Hkk’kk ogh 
gksxh tks Mkd 
foHkkx }kjk 
izdkf”kr dh xbZ 
gSA 
 
¼iii) uSfefRrd 
Jfed dh lh/kh 
HkrhZ ds fy, fdlh 
izdkj dh “kSf{kd 
;ksX;rk fu/kkZfjr 
ugha dh xbZ gS! 

 

lh/ks HkrhZ lh/ks HkrhZ lh/ks HkrhZ lh/ks HkrhZ 
fd, tkus fd, tkus fd, tkus fd, tkus 
okys okys okys okys 

ifjoh{kk ifjoh{kk ifjoh{kk ifjoh{kk 
dh dh dh dh 
vof/k] vof/k] vof/k] vof/k] 

HkrhZ dh i)fr& HkrhZ lh/kh gksxh ;k HkrhZ dh i)fr& HkrhZ lh/kh gksxh ;k HkrhZ dh i)fr& HkrhZ lh/kh gksxh ;k HkrhZ dh i)fr& HkrhZ lh/kh gksxh ;k 
izksUufr }kjk ;k izfrfu;qfDr @ vkesyu izksUufr }kjk ;k izfrfu;qfDr @ vkesyu izksUufr }kjk ;k izfrfu;qfDr @ vkesyu izksUufr }kjk ;k izfrfu;qfDr @ vkesyu 
}kjk rFkk fofHkUu i)fr;ksa }kjk Hkjs tkus }kjk rFkk fofHkUu i)fr;ksa }kjk Hkjs tkus }kjk rFkk fofHkUu i)fr;ksa }kjk Hkjs tkus }kjk rFkk fofHkUu i)fr;ksa }kjk Hkjs tkus 

izizizizksUufr @ ksUufr @ ksUufr @ ksUufr @ 
izfrfu;qfDr izfrfu;qfDr izfrfu;qfDr izfrfu;qfDr 
vFkok vkesyu vFkok vkesyu vFkok vkesyu vFkok vkesyu 

;fn foHkkxh; izksUufr ;fn foHkkxh; izksUufr ;fn foHkkxh; izksUufr ;fn foHkkxh; izksUufr 
lfefr ekStwn gS] rks lfefr ekStwn gS] rks lfefr ekStwn gS] rks lfefr ekStwn gS] rks 
bldh lajpuk bldh lajpuk bldh lajpuk bldh lajpuk     

HkrhZ djus HkrhZ djus HkrhZ djus HkrhZ djus 
esa fdu esa fdu esa fdu esa fdu 
ifjfLFkfr;ksa ifjfLFkfr;ksa ifjfLFkfr;ksa ifjfLFkfr;ksa 
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O;fDr;ksa ds O;fDr;ksa ds O;fDr;ksa ds O;fDr;ksa ds 
fy, fofgr fy, fofgr fy, fofgr fy, fofgr 
vk;q lhvk;q lhvk;q lhvk;q lhek ek ek ek 
vkSj “kSf{kd vkSj “kSf{kd vkSj “kSf{kd vkSj “kSf{kd 
vgZrk,a] vgZrk,a] vgZrk,a] vgZrk,a] 
izksUur izksUur izksUur izksUur 
O;fDr;ksa ds O;fDr;ksa ds O;fDr;ksa ds O;fDr;ksa ds 
ekeys esa ekeys esa ekeys esa ekeys esa 
ykxw gksaxha ykxw gksaxha ykxw gksaxha ykxw gksaxha 
;k ugha;k ugha;k ugha;k ugha    

;fn ;fn ;fn ;fn 
dksbZ gksdksbZ gksdksbZ gksdksbZ gks    

okyh fjfDr;ksa dh izfr”krrkokyh fjfDr;ksa dh izfr”krrkokyh fjfDr;ksa dh izfr”krrkokyh fjfDr;ksa dh izfr”krrk    }kjk HkrhZ dh }kjk HkrhZ dh }kjk HkrhZ dh }kjk HkrhZ dh 
fLFkfr esa os fLFkfr esa os fLFkfr esa os fLFkfr esa os 
Jsf.k;ka ftuls Jsf.k;ka ftuls Jsf.k;ka ftuls Jsf.k;ka ftuls 
izkssUufr vFkok izkssUufr vFkok izkssUufr vFkok izkssUufr vFkok 
izfrfu;qfDr izfrfu;qfDr izfrfu;qfDr izfrfu;qfDr 
vFkok vkesyu vFkok vkesyu vFkok vkesyu vFkok vkesyu 
fd;k tk,xkAfd;k tk,xkAfd;k tk,xkAfd;k tk,xkA    

esa la?k esa la?k esa la?k esa la?k 
yksd lsok yksd lsok yksd lsok yksd lsok 
vk;ksx ls vk;ksx ls vk;ksx ls vk;ksx ls 
ijke”kZ ijke”kZ ijke”kZ ijke”kZ 
fd;k fd;k fd;k fd;k 
tk,xktk,xktk,xktk,xk    

8 9 10 11 12 13 
ykxw ugha 
gksrk 

nks o’kZ 
rFkk 
Mkd 
foHkkx 
}kjk 
fu/kkZfjr 
vfuok;Z 
izf”k{k.k 
iwjk 
fd;k 
gksA 

¼i½ HkrhZ djus okys izHkkx ds xzkeh.k Mkd 
lsodksa* esa ls ftUgksaus fjfDr;ksa okys o’kZ 
dh igyh tuojh dks ml {kerk esa ikap 
o’kZ rd fu;fer :i ls dk;Z fd;k gks 
vFkok Hkkjr ljdkj }kjk le;&le; ij 
tkjh fn”kkfunsZ”kksa ds vuqlkj 
T;s’Brk&lg&fQVusl vk/kkj ij lh/kh 
HkrhZ }kjk 50%]ftlds u gks ldus ij 
fjfDr;ksa dks fuEufyf[kr ¼ii½ ds vuqlkj 
Hkjh tkus okyh fjfDr;ksa dh la[;k esa tksM 
fn;k tk,xk; 
 
¼ii½ ¼d½ HkrhZ djus okys izHkkx ds mu 
xzkeh.k Mkd lsodksa ds fy, izfr;ksxh 
ijh{kk ds vk/kkj ij lh/kh HkrhZ }kjk] 
ftUgksaus fjfDr o’kZ dh tuojh ds igys 
fnu ml {kerk esa rhu o’kZ rd fu;fer 
:i ls dk;Z fd;k gks vFkok Hkkjr ljdkj 
}kjk le; le; ij tkjh fn”kkfunsZ”kksa ds 
vuqlkj lh/kh HkrhZ }kjk 25%] ftlds u 
gks ldus ij; 
 
¼[k½ ldZy ds lHkh fMohtuksa ds dsoy mu 
xzkeh.k Mkd lsodksa ds fy, vk;ksftr 
izfr;ksfxrk ijh{kk }kjk ftUgksaus fjfDr o’kZ 
dh igyh tuojh dks ml {kerk esa rhu 
o’kZ rd fu;fer :i ls dk;Z fd;k gks 
vFkok Hkkjr ljdkj }kjk le; le; ij 
tkjh fn”kkfunsZ”kksa ds vuqlkj lh/kh HkrhZ 
}kjk] ftlds u gks ldus ij; 
 
¼x½ Mkd foHkkx }kjk le;&le; ij 
ifjpkfyr Ldhe ds vuqlkj [kqyh 
izfr;ksfxrk ds ek/;e ls lh/kh HkrhZ }kjk] 
 
¼iii½ ¼d½ 25% & vLFkk;h izkfLFkfr okys 
uSfefRrd Jfedksa dh T;s’Brk&lg& 
fQVusl vk/kkj ij fu;qfDr }kjk] ftlds u 
gks ldus ij( 
 
¼[k½ 1 flrEcj] 1993 dks ;k mlls iwoZ 
HkrhZ djus okys izHkkx vFkok ;wfuV ds 
fu;ksftr uSfefRrd Jfed tks ,d fnu esa 
iwjs vkB ?kaVs dk;Z djrs gksa] dh 

ykxw ugha gksrk foHkkxh; izksUufr foHkkxh; izksUufr foHkkxh; izksUufr foHkkxh; izksUufr 
lfefr ¼iqf’V ij lfefr ¼iqf’V ij lfefr ¼iqf’V ij lfefr ¼iqf’V ij 
fopkj djus ds fy,½fopkj djus ds fy,½fopkj djus ds fy,½fopkj djus ds fy,½ 
& 
 
(i) lgk;d 
egkMkdiky vFkok 
,d ofj’B vFkok 
dfu’B le;eku 
vf/kdkjh & v/;{k( 
 
(ii) ,d lewg ^d^ 
vFkok lewg ^[k^ 
¼jktif=r½ Mkd@jsy 
Mkd lsok vf/kdkjh & 
lnL;( 
 
(iii) Mkd ldZy 
vFkok fdlh vU; 
dsUnzh; ljdkj ds 
foHkkx vFkok dk;kZy; 
dk ,d lewg ^[k^ 
¼jktif=r½ vf/kdkjh 
& lnL;( 

 

ykxw ugha 
gksrk 
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T;s’Brk&lg&fQVusl ds vk/kkj ij 
fu;qfDr }kjk] ftlds u gks ldus ij( 
 
¼x½ 1 flrEcj] 1993 dks vFkok mlls iwoZ 
HkrhZ izHkkx vFkok ;wfuV ds fu;ksftr 
va”kdkfyd uSfefRrd Jfedksa dh 
T;s’Brk&lg&fQVusl vk/kkj ij fu;qfDr 
}kjk] ftlds u gks ldus ij( fjfDr;ksa dh 
la[;k dks mi;qZDr ¼ii½ds vuqlkj Hkjh tkus 
okyh fjfDr;ksa dh la[;k esa tksM fn;k 
tk,xkA 
 
fVIi.k%fVIi.k%fVIi.k%fVIi.k%    
 
1- Åij mfYyf[kr ijh{kk] Mkd foHkkx 
}kjk lsuk Mkd lsok vkSj [kqyh izfr;ksfxrk 
ls vkosndksa dh p;fur lwph cukus ds 
ekunaMksa] ijh{kk ds ikB~;Øe rFkk iSVuZ 
vkfn ds laca/k esa le;&le; ij tkjh 
vuqns”kksa ds v/khu “kkflr gksxhA 
 
2- *¼xzkeh.k Mkd lsod flfoy in /kkjd 
gksrs gSa ijUrq os fu;fer flfoy lsok ls 
ckgj gksrs gSa] ftlds dkj.k mudh fu;qfDr 
lh/kh HkrhZ }kjk gh dh tk,xhA½ 

[Qk-la- 37&33@2009&,lihch&I] 
 

th. jktho] funs”kd ¼,lih,u½ 
 

 

MINISTRY OF COMMUNICATIONS 

(Department of Posts) 

NOTIFICATION 

 
New Delhi,  the 16th August, 2018 

 
G.S.R. 781(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in 

supersession of the Department of Posts (Multi Tasking Staff) Recruitment Rules, 2015, except as respect to things done 

or omitted to be done before such supersession, the President hereby makes the following rules regulating the method of 

recruitment to the post of Multi Tasking Staff in the Department of Posts, namely:- 

 

1. Short title and commencement.— (1) These rules may be called the Department of Posts (Multi Tasking 

Staff) Recruitment Rules, 2018. 

(2) They shall come into force on the date of their publication in the Official Gazette.  

 
2. Number of posts, classification and Level in the Pay Matrix.— The number of posts, their classification and 

the Level in the Pay Matrix attached thereto shall be as specified in columns (2) to (4) of the Schedule annexed 

to these rules. 

 
3. Method of recruitment, age limit, qualifications, etc.—The method of recruitment, age limit, qualifications 

and other matters relating to the said post shall be as specified in columns (5) to (13) of the said Schedule. 

 
4. Disqualification.— No person,- 

(a)  who has entered into or contracted a marriage with a person having a spouse living; or 

(b)  who, having spouse living has entered into or contracted a marriage with any person,  shall be 

eligible for appointment to the said post: 
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Provided that the Central Government may, if satisfied that such marriage is permissible under the 

personal law applicable to such person and the other party to the marriage and there are other grounds for so 

doing, exempt any person from the operation of this rule. 

 

5. Requirement to serve in the Army Postal Service.— Any person appointed to the posts specified in the said 

Schedule shall be liable to serve in the Army Postal Service in India or abroad, as required. 

 

6. Power to relax.— Where the Central Government is of the opinion that it is necessary or expedient so to do, it 

may, by order, and for reasons to be recorded in writing, relax any of the provisions of these rules with respect 

to any class or category of persons. 

 

7. Saving.— Nothing in these rules shall affect reservations and other concessions required to be provided for the 

Scheduled Castes, the Scheduled Tribes, ex-servicemen, Other Backward Classes and other special categories of 

persons in accordance with the orders issued by the Central Government from time to time in this regard. 

SCHEDULE 

PART – I – Post of Administrative Offices (Circle Office and Regional Office) 

Name of 

post 

Number of posts Classification Level in the 

Pay Matrix 

Whether selection post or 

non-selection post 

(1) (2) (3) (4) (5) 

Multi 

Tasking 

Staff 

510*(2018) 

*Subject to variation 

dependent on workload 

General Central Service, 

Group ‘C’, Non-Gazetted, 

Non-Ministerial 

Level-1 in 

the Pay 

Matrix 

Not applicable 

 
Age limit for direct recruits Educational and 

other 

qualifications 

required for 

direct recruits 

Whether age and 

educational 

qualifications 

prescribed for direct 

recruits will apply in 

the case of promotes. 

Period of 

probation, if 

any 

(6) (7) (8) (9) 

Between 18 and 25 years, (Relaxable for Government 

servants upto 35 years, for candidates belonging to the 

Scheduled Castes and Scheduled Tribes upto five years 

and for candidates belonging to Other Backward 

Classes upto three years in accordance with the 

instructions issued by the Government of India). 

 

Note: 
1. The crucial date for determining the age limit shall 

be the closing date for receipt of applications from 

candidates in India (and not the closing date prescribed 

for those in Assam, Meghalaya, Arunachal Pradesh, 

Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh 

Division of Jammu and Kashmir State, Lahaul and 

Spiti district and Pangi Sub-division of Chamba district 

of Himachal Pradesh, Andaman and Nicobar Islands or 

Lakshadweep). 

 

2.  In the case of recruitment made through the 

Employment Exchange, the crucial date for 

determining the age limit shall be the closing date for 

inviting applications or last date by which the 

Employment Exchange is asked to submit the names.  

 

3. There shall be no upper age limit for Gramin Dak 

Sevak and Casual Labourer. 

(i) 10
th

 standard 

pass from a 

recognized Board. 

 

(ii) Knowledge of 

local language of 

the concerned 

State or Union 

territory. The 

candidate should 

have studied local 

language at least 

upto 10
th

 

standard. The 

local language of 

a State or Union 

territory shall be 

as published by 

the Department of 

Posts. 

 

(iii) No 

educational 

qualification is 

prescribed for 

direct recruitment 

of Casual 

Not applicable Two years 

and 

successful 

completion of 

the 

mandatory 

training 

prescribed by 

the 

Department 

of Posts. 
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Labourer. 

 

    
Method of recruitment whether by 

direct recruitment or by promotion 

or by deputation/ absorption and 

percentage of the vacancies to be 

filled by various methods. 

In case of recruitment by 

promotion/deputation or 

absorption, grades from 

which promotion/ 

deputation or absorption 

to be made. 

If a Departmental 

Promotion 

Committee exists, 

what is its 

composition 

Circumstances in 

which Union 

Public Service 

Commission to be 

consulted in 

making 

recruitment. 

(10) (11) (12) (13) 

(i) By appointment of Casual Labourers 

conferred with temporary status on the 

basis of seniority-cum-fitness, failing 

which; 

 

(ii) By appointment of Casual 

Labourers engaged on or before the 1
st 

September, 1993 working for eight 

hours in a day, on the basis of seniority-

cum-fitness, failing which; 

(iii) By appointment of part-time Casual 

Labourers, engaged on or before the 1st 

September, 1993, on the basis of 

seniority-cum-fitness failing which; 

(iv) By direct recruitment on the basis 

of Competitive Examination restricted 

to the Gramin Dak Sevaks* of all 

Divisions of the Circle, who have 

worked regularly for three years in that 

capacity, as on the 1st day of January of 

the year to which the vacancy(ies) 

belong to or as per the  guidelines 

issued by the Government of India from 

time to time, failing which; 

(v)  By direct recruitment from open 

market as per the scheme circulated by 

the Department of Posts from time to 

time. 

 

Note: 

1. The afore-mentioned 

examinations shall be governed by the 

instructions issued by the Department of 

Posts regarding the short listing criteria, 

syllabus and pattern of the test, etc., 

from time to time. 

2. *(Gramin Dak Sevaks are 

holders of civil posts but they are 

outside the regular civil service due to 

which their appointment shall be treated 

as direct recruitment.) 

 

Not applicable  Departmental 

Promotion 

Committee (for 

considering 

confirmation) 

consisting of – 

 

(i) Assistant 

Postmaster General or 

a Senior or Junior 

Time Scale Officer– 

Chairperson 

 

(ii)   One Group ‘A’ or 

Group ‘B’ (Gazetted) 

Postal or Railway Mail 

Service Officer – 

Member. 

 

(iii) A Group ‘B’ 

(Gazetted) Officer of 

the Postal Circle or any 

other Central 

Government 

Department or Office–

Member. 

Not applicable 

PART II – Posts of Subordinate Office 

Name of 

post 

Number of posts Classification Level in the Pay 

Matrix 

Whether selection 

post or non-

selection post 

(1) (2) (3) (4) (5) 
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Multi 

Tasking 

Staff 

37240*(2018) 

*Subject to variation 

dependant on workload 

General Central Service, 

Group ‘C’, Non-Gazetted, 

Non- Ministerial 

Level-1 in the Pay 

Matrix 

Not applicable 

    
Age limit for direct recruits Educational and other qualifications 

required for direct recruits 

(6) (7) 

Between 18 and 25 years for candidates from open market. 

 

(Relaxable for Government servants upto 35 years, for candidates belonging 

to Scheduled Castes and Scheduled Tribes upto five years and for candidates 

belonging to Other Backward Classes upto three years in accordance with 

the instructions issued by Government of India.) 

 

Note: 
1. The crucial date for determining the age limit shall be the closing date for 

receipt of applications from candidates in India (and not the closing date 

prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram, 

Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu and 

Kashmir State, Lahaul and Spiti district and Pangi Sub-division of Chamba 

district of Himachal Pradesh, Andaman and Nicobar Islands or 

Lakshadweep). 

 

2. In the case of recruitment made through the Employment Exchange, the 

crucial date for determining the age limit shall be the closing date for 

inviting applications or last date by which the Employment Exchange is 

asked to submit the names. 

 

3. There shall be no upper age limit for Gramin Dak Sevak and Casual 

Labourer. 

(i) 10
th

 standard pass from a recognized 

Board. 

 

(ii) Knowledge of local language of the 

concerned State or Union territory. The 

candidate should have studied local 

language at least upto 10
th

 standard. The 

local language of a State or Union 

territory shall be as published by 

Department of Posts. 

 

(iii) No educational qualification is 

prescribed for direct recruitment of 

Casual Labourer. 

    
Whether age and educational 

qualifications prescribed for direct 

recruits will apply in the case of 

promotes. 

Period of probation, if any Method of recruitment whether by 

direct recruitment or by promotion or 

by deputation/ absorption and 

percentage of the vacancies to be filled 

by various methods. 

(8) (9) (10) 

Not applicable Two years and successful 

completion of the mandatory 

training prescribed by the 

Department of Posts. 

(i) 50% by direct recruitment on the basis 

of seniority-cum-fitness, from amongst 

Gramin Dak Sevaks* of the recruiting 

Division, who have worked regularly for 

five years in that capacity, as on 1st day 

of January of the year to which the 

vacancy(ies) belong to or as per the  

guidelines issued by the Government of 

India from time to time, failing which, 

the unfilled vacancies shall be added to 

the number of vacancies to be filled as 

per (ii) below; 

 

(ii) (a) 25% by direct recruitment on the 

basis of Competitive Examination 

restricted to the Gramin Dak Sevaks of 

the recruiting Division, who have worked 

regularly for three years in that capacity, 

as on 1st day of January of the year to 

which the vacancy(ies) belong to or as 

per the  guidelines issued by Government 

of India from time to time, failing which; 
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(b) By direct recruitment on the basis of 

Competitive Examination restricted to the 

Gramin Dak Sevaks of all other Divisions 

of the Circle, who have worked regularly 

for three years in that capacity as on 1st 

day of January of the year to which the 

vacancy(ies) belong to or as per the  

guidelines issued by Government of India 

from time to time, failing which; 

 

(c)   By direct recruitment from open 

market as per the scheme circulated by 

the Department of Posts from time to 

time;  

 

(iii) (a) 25% by appointment of Casual 

Labourers of the recruiting Division or 

Unit, conferred with temporary status on 

the basis of seniority-cum-fitness, failing 

which; 

 

(b)  By appointment of Casual Labourers 

of the recruiting Division or Unit, 

engaged on or before the 1
st 

September 

1993,working for eight full hours in a 

day, on the basis of seniority-cum-fitness, 

failing which by; 

 

(c)       By appointment of part-time 

Casual Labourers engaged on or before 

the 1
st 

September 1993, of the recruiting 

Division or Unit on the basis of selection-

cum-seniority, failing which, the unfilled 

vacancies shall be added to the number of 

vacancies to be filled as per (ii) above; 

 

Note: 

 

1. The afore-mentioned 

examination shall be governed by the 

instructions issued by the Department of 

Posts regarding the short listing criteria, 

syllabus and pattern of the test, etc., from 

time to time. 

 

2. *(Gramin Dak Sevaks are 

holders of civil posts but they are outside 

the regular civil service due to which 

their appointment shall be treated as 

direct recruitment.) 

    

    

    

    
In case of recruitment by 

promotion or deputation or 

absorption, grades from 

which promotion or 

deputation or absorption to 

If a Departmental Promotion Committee exists, 

what is its composition 

Circumstances in which 

Union Public Service 

Commission to be consulted 

in making recruitment. 
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be made. 

(11) (12) (13) 

Not applicable Departmental Promotion Committee (for 

considering confirmation) consisting of :- 

 

(i) Assistant Postmaster General or a Senior or Junior 

Time Scale Officer– Chairperson. 

 

(ii) One group ‘A’ or Group ‘B’ (Gazetted) Postal or 

Railway Mail Service Officer –Member. 

 

(iii) One group ‘B’ (Gazetted) Officer of the Postal 

Circle or any other Central Government Department 

or Office–     Member. 

Not applicable 

    
[F.No. 37-33/2009-SPB-I] 

G. RAJEEV, Director (SPN) 
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No.23-01/201g-GDS

Government of India
Ministry of Communications

Department of Posts
(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 23.10.2019

Subject:-Payment of TRCA on Sundays/Holidays to the GDS working
against vacancies in PostmanlMai Guard,tMTS Cadre.

In the present set up, Gramin Dak Sevaks are working against the
vacant post of PostmanflVlail Guard/]VITS in departmental offices. As per

Directorate order no. 47-19/90-SPB-II dated 23.04.1992 regarding grant of
paid National Holidays to GDS when appointed against the leave vacancy of
regular PostmanIMail Guard./MTS, these GDS are getting salary for
Sunday, if they continuously works for 6 days. Similarly, GDS are also

getting 3 National Holidays if it falls on working day, provided he/she works

on both the preceding/succeeding working days to the National

Holidays. However, no extra payment on account of National Holidays will
be made to persons working substitutes of GDS in view of fact that payment
of remuneration to GDS is made on monthly basis.

2. Similarly, GDS substituting in PostmanlMail Guard./MTS vacancies
are deprived of Productivity Linked Bonus for the period of offrciating as

Postman4\dail Guard,fMTS is on the pretext that they are on Leave Without
Allowance.

3. For substitutes, as per Directorate orders no.17-07/2019-GDS dated

09.10.2019, substitutes of GDS who have works in Ieave vacancies are also

&9,

Offrce Memorandum

paid on the basis of minimum of revised TRCA level of that post of GDS.

Page 1of
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4. The matter has been examined and the following orders are issued
with the approval of Competent Authority 

'-

(il Gramin Dak Sevaks when appointed against the leave vacancy of
regular Postman/lVlail Guard.IMTS, these GDS will get salary for all
the Postal Holidays if the Postal Holidays falls on working day,
provided he/she works on both the preceding/succeeding working days

to the Postal Holidays. However, no extra payment on account of
Postal Holidays will be made to persons working as substitutes of
GDS in view of fact that payment of remuneration to GDS is made on
monthly basis.

(ii) GDS are when appointed against the leave vacancy of regular

PostmanflVlail Guard./MTS has to apply for leave without allowance as

GDS. There is a di.{ference in Leave Without Allowance for personal

reasons and Leave Without Allowance for offrciating as Postman/l\4ail

Guard./MTS. In this case, the GDS is on offrcial duty and is
contributing to the productivity. Hence GDS while on LWA for official
duty, there is no question of deducting this period for Productivity
Linked Bonus.

5, The above instructions will come into effect from the date of issue of

this O.M.

6. Hindi version will follow.

@Q-<t,'
(SB Vyavahare)

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

Email-adssd diapost.sov.in
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To

AII Heads of CircleslRegions

Copy forwarded to:-

1.

I

3.

4.

5.

6.

8.

PS to Minister of Communications r Minister of State for Communications.
ST.PPS to Secretary lPostsySr.PPS to Director General postal Services
PPSTPS to AddL DG 1Co-ordi_nationyMemberlBanking I Member
tOyMembertBrMemberlPlanning & HRDyMember IPLI; I Member 1Tech1
All Chief Poetmasters General I Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/?I,l Directorate
Director, RAKNPA/GM, CEPllDirectors of All PtCe
Addl. Director General, Army Postal Service, R.K.Puram, New Delhi
Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PA-F)

Director General P&T (Audit), Civil Linee, New Delhi
Director General, MCF, Ghitorni, New Delhi
All Deputy Directors General

AII General Managers (Finance) / Directors Postal Accounts / DDAP
AII recognized Federatione /Unione /Associations

GM, CEPI for uploading the orders on the India Poet web site

Hindi Section, Dak Bhawan New Delhii for translation of OM.

Guard FiIe

Spare copies.

9.

10.

11.

12.

13.

74.

15.

16.

t7. (/qat,,
(SB fiyavahare)

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

Email-ad eeds@indiapoet. gov. in
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No. 03-0212017-SPN-I
Government of India

Ministry of Communications
Department of Posts

Dak Bhawan, Sansad Marg,
New Delhi, dated 08 .06.2020

To,

1. A11 Chief Postmasters General
2. All Postmasters General

Subject: Department of Posts Postman and Mail Guard (Group'C'post) Recruitment
(Amendment) Rules, 2020

Madam/Sir,

I am directed to forward herewith a aopy of Department of Posts Postman and Mail
Guard (Group'C'post) Recruitment (Amendment) Rules, 2020 dated 05.03.2020 notified in
the Official Gazette of India, Extraordinary. Parl-ll, Section 3, Sub-section (i).

2. It is requested that the provisions of recruitment rules may be brought to the notice of
all concerned.

Yours faithfully,

Encl: As above

Copy for information to:

Secretary (Posts)
Secretary (PSB)
All Members of the Postal Service Board
cGM (BD) / CGM (MB) / CGM (PLI)
AII Deputy Directors General
Director. RAKNPA Ghaziabad
Director (CEPT), Mysore for uploading the letter along with the Recruitment Rules of
Postman and Mail Guard in the India Post website.

rbe'/O

Assistant Director General (SPN)

I

2
a
J

4

5

6

7.
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1278 GI/2020 (1) 

 

 

 

रजजस्ट्री स.ं डी.एल.- 33004/99 REGD. NO. D. L.-33004/99 

  
 

 

xxxGIDHxxx 
xxxGIDExxx 

असाधारण  

EXTRAORDINARY 

भाग II—खण् ड 3—उप-खण् ड (i)  

PART II—Section 3—Sub-section (i) 

प्राजधकार स ेप्रकाजित 

PUBLISHED BY AUTHORITY 

 

सचंार मतं्रालय 

(डाक जिभाग) 

अजधसचूना  

नई ददल्ली, 5  माचच, 2020 

सा.का.जन. 157(अ).—राष्‍ट रपजत, संजिधान के अनचु् छेद 309 के परन् तुक द्वारा प्रदत् त िजियों का 

प्रयोग करते हुए डाक जिभाग पोस्ट् टमैन और मेलगाडच (समूह ‘ग’ पद) भती जनयम, 2018 में संिोधन करन े

के जलए एतद्द्वारा जनम् नजलजखत जनयम बनाते हैं, अथाचत्:- 

1. सजिप् त नाम और प्रारंभ 

(1) इन जनयमों का संजिप् त नाम डाक जिभाग, पोस्ट् टमैन और मेलगाडच (समूह ‘ग’ पद) भती 

(संिो धन) जनयम, 2020 ह ै। 

(2) ये राजपत्र में उनके प्रकािन की तारीख को प्रिृत् त होंग े। 

2. डाक जिभाग पोस्ट् टमैन और मेलगाडच (समूह ‘ग’ पद) भती जनयम, 2018 में, अनुसूची में- 

(क) पोस्ट् टमैन के पद स ेसंबंजधत क्रम सं.1 में,स्ट् तंभ (7) के अधीन जिद्यमान प्रजिजियों को जनम् नजलजखत 

प्रजिजियों के स्ट् थान पर जनम् नजलजखत रखा जाएगा अथाचत्  :- 

स.ं   134] नई ददल्ली  बहृस्ट् पजतिार,  माचच 5, 2020/फाल् गनु 15, 1941  

No. 134] NEW DELHI, THURSDAY, MARCH 5, 2020/PHALGUNA 15, 1941  

सी.जी.-डी.एल.-अ.-07032020-218559
CG-DL-E-07032020-218559
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 ‘’(क)  दकसी मान् यताप्राप् त बोडच से 12िीं किा उत् तीणच; 

(ख) ग्रामीण डाक सेिक के रूप में कायचरत व् यजियों के जलए दकसी मान् यताप्राप् त बोडच से 10िीं 

किा उत्  तीणच। 

 अभ् यर्थिथयों के पास जनम् नजलजखत अहचता भी होनी चाजहए, अथाचत्:- 

(i) संबंजधत डाक सकचल अथिा प्रभाग की स्ट् थानीय भा ा का ञानान तथा अभ् यथी ने 10िीं किा 

तक स्ट् थानीय भा ा का अ‍ ययन दकया हो । 

(ii) कम् प् यूटर पर कायच करनेका ञानान हो । 

टटप् पण 1. डाक सकचल अथिा प्रभाग की स्ट् थानीय भा ा, डाक जिभाग द्वारा प्रकाजित की जाएगी। 

टटप् पण 2.  पोस्ट् टमैन के पद पर जनयुक् त व् यजि को अपनी जनयुजि की तारीख स ेदो ि च की अिजध में चालन 

अनुञानजि प्राप् त करनी होगी तादक िह दपुजहया अथिा जतपजहया अथिा हल् के मोटर िाहन चला 

सके। तथाजप, ददव् यांगजनों को चालन अनुञानजि की अपिेा से छूट होगी । 

टटप् पण 3. जजस अभ् यथी के पास जनयुजि के समय जिजधमान् य चालन अनुञानजि नहीं ह,ै उसे जिजधमान् य 

चालन अनुञानजि प्रस्ट् तुत दकए जाने तक अथिा जनयुजि की तारीख स ेपांच ि च की अिजध तक, 

जो भी पहले हो, आिजधक ितेनिृजि नहीं जमलेगी तथा ऐसी अनुञानजि प्रस्ट् तुत कर दनेे पर अथिा 

पांच ि च की समयािजध समाप् त हो जाने पर उस अभ् यथी का िेतन भूतलिी प्रभाि से िेतन के 

उस स्ट् तर पर पुन: जनधाचटरत दकया जाएगा जजस स्ट् तर पर िेतन आिजधक िेतनिृजि नहीं रोके 

जाने की जस्ट्थजत में पहुचं गया होता तथा इस बीच की अिजध के दौरान के िेतन की बकाया 

राजि का भुगतान नहीं दकया जाएगा । 

(ख) मेल गाडच के पद से संबंजधत क्रम सं. 2 में, स्ट् तंभ (7) के अधीन,जिद्यमान प्रजिजियों के स्ट् थान पर 

जनम् नजलजखत रखा जाएगा, अथाचत् :- 

 ‘’(क)  दकसी मान् यताप्राप् त बोडच से 12िीं किा उत् तीणच; 

 (ख) ग्रामीण डाक सेिक के रूप में कायचरत व् यजियों के जलए दकसी मान् यताप्राप् त बोडच से 10िीं  

                किा उत् तीणच। 

 अभ् यर्थिथयों के पास जनम् नजलजखत अहचता भी होनी चाजहए, नामत:- 

(i) संबंजधत डाक सकचल अथिा प्रभाग की स्ट् थानीय भा ा का ञानान तथा अभ् यथी ने 10िीं किा 

तक स्ट् थानीय भा ा का अ‍ ययन दकया हो; 

(ii) कम् प् यूटर पर कायच करने का ञानान हो। 

टटप् पण:  डाक सकचल अथिा प्रभाग की स्ट् थानीय भा ा, डाक जिभाग द्वारा प्रकाजित की जाएगी । 

[फा.सं. 03-02/2017-एसपीएन-I] 

सत् य नारायण दाि, जनदिेक (एसपीएन) 

टटप् पण: मूल अजधसूचना को भारत का राजपत्र, असाधारण, भाग-II, खंड 3, उप-खंड (i), में सा.का.जन. 

899(अ), तारीख 20 जसतम् बर, 2018 द्वारा प्रकाजित दकया गया था। 
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[भाग II—खण् ड 3(i)] भारत का   राजपत्र : असाधारण 3 

MINISTRY OF COMMUNICATIONS 

(Department of Posts) 

NOTIFICATION  

New Delhi, the 5th March, 2020 

G.S.R. 157(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution, 

the President hereby makes the following rules to amend the Department of Posts Postman and Mail Guard 

(Group ‗C‘ post) Recruitment Rules, 2018, namely:- 

1. Short title and commencement.–  

(1) These rules may be called the Department of Posts Postman and Mail Guard (Group ‗C‘ post) 

Recruitment (Amendment) Rules, 2020. 

(2) They shall come into force on the date of their publication in the Official Gazette. 

2. In the Department of Posts Postman and Mail Guard (Group ‗C‘ post) Recruitment Rules, 2018, in the 

SCHEDULE,– 

(A) in serial number 1 relating to the post of Postman, under column (7), for the existing entries, the following 

entries shall be substituted, namely:- 

―(a) 12
th

 standard pass from a recognised Board; 

(b) 10
th

 standard pass from a recognised Board for the persons who are working as Gramin Dak Sevak. 

The candidate shall also possess the following, namely:- 

(i) knowledge of local language of the concerned Postal Circle or Division and the candidate 

should have studied local language upto 10
th

 standard. 

 (ii) knowledge of working on computer. 

Note 1: The local language of a Postal Circle or Division shall be published by the Department of 

Posts. 

Note 2: The person appointed to the post of Postman shall acquire a driving licence to drive two 

wheeler or three wheeler or light motor vehicle within a period of two years from the date of his 

appointment. However, persons with disability shall be exempted from the requirement of driving 

licence. 

Note 3: A candidate not having valid driving license at the time of appointment shall not earn 

periodical increment in pay till production of such license or for a period of five years from the 

date of appointment whichever is earlier and after production of such license or expiry of such five 

years period, pay shall be restored prospectively to the level pay would have reached had the 

periodical increment in pay was not withheld and no arrears of pay shall be paid for the intervening 

period."; 

(B) in serial number 2 relating to the post of Mail Guard, under column (7), for the existing entries, the 

following entries shall be substituted, namely:- 

―(a) 12
th

 standard pass from a recognised Board; 

(b) 10
th

 standard pass from a recognised Board for the persons who are working as Gramin Dak Sevak. 

The candidate shall also possess the following, namely:- 

(i) knowledge of local language of the concerned Postal Circle or Division and the candidate 

should have studied local language up to 10
th

 standard; 

 (ii) knowledge of working on computer. 

Note: The local language of a Postal Circle or Division shall be published by the Department of 

Posts.‖. 

 [F. No. 03-02/2017-SPN-I] 

SATYA NARAYANA DASH, Director (SPN) 

Footnote: - The principal notification was published in the Gazette of India, Extraordinary, Part-II, Section 3, 

Sub-section (i), vide number G.S.R. 899(E), dated the 20
th

 September, 2018. 

 

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064 

and Published by the Controller of Publications, Delhi-110054. MANOJ KUMAR VERMA
Digitally signed by MANOJ KUMAR 
VERMA 
Date: 2020.03.07 14:32:36 +05'30'
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No.17-31/2016-GDS

Government of India
Ministry of Communications

Department of Posts
(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated.:22.07.2019

The undersigned is directed to refer to para 3.31 approved recommendations

of GDS Committee report and Rule 3 (d) of Gramin Dak Sevak (Conduct and

Engagement) Rules, 201 1.

2. After taking into consideration the approved recommendation of GDS

Committee on rationalisation of categories of Gramin Dak Sevaks, the

Competent Authority has approved the following substitution in Rule 3 (d) of

Gramin Dak Sevak (Conduct & Engagement) Rules, 2011:-

"Gramin Dak Sevak me4ns :-

(,

(rr)

(iiil

a Branch Postmaster

an Assistant Branch Postmaster

a Dak Sevak

Note- 1 Gramin Dak Sevaks other than Branch Postmasters tBPMsl
and working in Branch Posts Offices are designated and

called as -Assistant Branch Postmasters (ABPMs)".

Gramin Dak Sevaks other than Branch Postmasters (BPMsl

and working in Departmental Post Offices/RMS Offices

rother offices are designated and called as "Dak Sevak". - /
(/"-

Page 1 of 2

Note- 2

Offce Memorandum

Subject :Implementation of approved recommendation of GDS Committee on

rationalisation of categories of Gramin Dak Sevaks.
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3. The above instructions will come into effect from 01.07.2018 with

reference to Directorate O.M. of even number dated 25th June, 2018.

4. Hindi version will follow.

(sB Vyavahare

Copy forwarded to:-

1

2

ST.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services

PPS/PS to Addl. DG (Co-ordination)/Member(Banking) / Member

(O)/Member(P)/Member(Pianning & HRD)/Member (PLI) / Member

(Tech)

Additional Secretary & Financial Adviser
All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/Pll Directorate

Director, RAKNPAJGM, CEPT/Directors of All PTCs

Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director General

(PAr)

Director General P&T (Audit), Civil Lines, New Delhi

Director General, NICF, Ghitorni, New Delhi

AJl Deputy Directors General

All General Managers (Finance) / Directors Postal Accounts / DDAP

All recogrrized Federations /Unions /Associations

GM, CEPT for uploading the orders on the India Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

Guard File

Sparecopies. €6*7
(SB Vyavahare)

Assistant Director General (GDS/PCC)

TeIe No. 011-23096629

Tele No. 011-23096629

Email-adeqds@indiapost.sov. in

4

5

6

7

8

9.

10.

11.

t2.

13.

14.

15.

16.

t7.

Page 2 of 2

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

E m ai1-ad eeds(@i ndi apost. gov. in
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EDA (RA) Rules,1995 
No.13/2/94-SR 

Government of India 
Ministry of Communications 

Department of Post 
Dak Bhawan, Parliament Street 

New Delhi – 110 001 
Dated: 27-04-1995 

OFFICE MEMORANDUM 
 

           Subject:- Extra Departmental Agents – (Recognition of Associations)  Rules, 1995. 
 
            The under signed is directed to say that consequent on framing of fresh 
rules for Recognition of Service Associations of Central Government 
Employees vide Department of Personnel & Trg. Notification No.2/10/80-JCA 
(Vol.IV) dated 05-11-1993, the proposal for framing similar rules for the Extra 
Departmental Gents in the department has also been considered. Accordingly, 
the Government have framed the Extra Departmental Agents – (Recognition 
of Associations) Rules, 1995. The Rules will take effect from 1st May, 1995. A 
copy of Rules is enclosed. 
 
2.  These Rules shall apply to all Associations of Extra Departmental Agents in 
the Department of Post. 
 
3.  Recognition will be accorded by the Department of Post to an Association 
on fulfilling the conditions prescribed in Rule-4(d) (i) of the Rules in respect of 
the entire Department. The Association so recognized at the Central level may 
have branches in the lower formations. 
 
4. Detailed procedure regarding recovery of subscription for the Associations 
from the pay rolls prescribed for the regular Postal employees as per 
instructions issued vide Department of Post letter No.13-1/93-SR dated 10-08-
1994 as modified from time to time will be applicable to Extra Departmental 
Agents also. 
 
5. Relaxation of any of the provisions of the EDA (RSA) Rules, 1995 under 
Rule – 8 of the said Rules should be done only with the prior approval of the 
Department of Post. 
 
6. Doubts regarding the interpretation of EDAs (RSA) Rules, 1995 should be 
referred to the S.R Section of the Department of Post. 
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7.  Receipt of this O.M may kindly be acknowledged. 
 
8.  Hindi version will follow. 
 

Sd.x.x.x.x 
(B.P.SHARMA) 
DIRECTOR (SR) 

 
1.All Heads of Postal Circles. 
2.Secretary General, NFPE/FNPO/BPEF. 
3.All concerned Unions viz., (P-III, P-IV, R-III, R-IV of NFPE, NUDEU(FNPO), 
BEDEU (BPEF) 
4.All members of Departmental Committees of ED Agents. 
5.Hindi section for necessary action with the request that cut stencil or Hindi 
version may please be given immediately. 
 
 
//copy// 
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 Government of India 
Ministry of Communications 

Department of Post 
Dak Bhawan, Parliament Street 

New Delhi – 110 001 
 
 
No.13/2/94-SR                                                                              Dated: 27 April ‘ 95 
 

ORDER 
 
            The following Rues are issued under the authority of the Government 
of India:- 
 
1. Short Title and Commencement: 
 

(1)   The Rules may be called the Extra Departmental Agents (Recognition of 
Association Rules, 1995. 

(2)   They shall come in to force with effect from 01-05-1995. 
 
2. Definition : 
In these Rules, unless the context otherwise requires: 
 
a)”Government” means the Central Government. 
 
b)”Extra Departmental Agent” means any person to whom P&T EDA Conduct 
and Service Rules, 1964, apply. 
 
3.  Application: 
These Rules shall apply to Associations of ED Agents in the Department of Post. 
 
4.  Conditions for Recognition of Associations: 
An Association which fulfils the following conditions may be recognized by 
the Government namely:- 
 

(a)  An application for recognition of Association has been made to the 
Government containing Memorandum of Association, Constitution, Bye-laws 
of the Association, Names of Office bearers, total membership and any other 
information as may be required by the Government; 

(b) The Service Association has been formed primarily with the object of 
promoting the common service interest of its members; 
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(c)  Membership of the Service Association has been restricted to Extra 
Departmental Agents; 
 

(d) (i) The Association represents minimum 35 per cent of total number of Extra 
Departmental Agents provided that where there is only one Association which 
commands more than 35 per cent membership, another Association with 
second highest membership although less than 35 percent may be recognized 
if it commands at least 15 per cent membership. 
 

      (ii) The membership of an E.D Agents shall be automatically    discontinued on 
his ceasing to belong to such category; 

(e) Extra Departmental Agents who working as ED Agents shall be members or 
office bearers of the Service Association; 

(f)   The Association shall not be formed to represent the interest or on the basis, 
of any caste, tribe or religious denomination or of any group within 
denomination; 

(g)  The Executive of the Association has been appointed from amongst the 
members only; and 

(h) The funds of the Association consist exclusively of subscriptions from 
members and grants, if any, made by the Government and are applied only for 
the furtherance of the objects of the Association. 
 
5.Conditions subject to which recognitions is continued. 
 
            Every Association recognized under these Rules comply with the 
following conditions, namely:- 

(a)  the Association shall not send any representation or deputation except in 
connection with a matter which is for common interest to members; 

(b) the Association shall not espouse or support the cause of individual Extra 
Departmental Agents relating to service matters; 

(c)  the Association shall not maintain any political fund or lend itself to the 
propagation of the view of any political party or a member of such party; 

(d) All representations by the Association shall be submitted through proper 
channel and shall be addressed to the Secretary to the Government/Head of 
the Organization or Head of the Department or Office; 

(e) A list of members and office bearers, and up-to-date copy of the rules and an 
audited statement of accounts of the Service Association shall be furnished to 
the Government annually through proper channel after the annual General 
meeting so as to reach the Government before the 1st day July each year; 

(f)   The Association shall abide by and comply with all the provisions of its 
constitution / bye-law; 
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(g)  Any amendment in the constitution / bye-laws of the Association after its 
recognition under these Rules, shall be made only with the prior approval of 
the Government; 

(h) The Association shall not start or publish any periodical, magazine or bulletin 
without the previous approval of the Government; 

(i)    The Association shall cease to publish any periodical magazine or bulletin, if 
directed by the Government to do so on the ground that the publication 
thereof is prejudicial to the interest of the Central Government, the 
Government of any State or Government authority or to good relations be 
Extra Departmental Agents and the Government or any Government authority 
or to good relations between the Government of India and the Government of 
Foreign State; 

(j)    The Association shall not address any communication to or enter into 
correspondence with a foreign authority except through the Government 
which shall have the right to withhold it; 

(k)  The Association shall not do any act or assist in the doing of any act which, if 
done by ED Agents, would contravene any of the provisions the P&T Extra 
Departmental Agents (Conduct & Service) Rules, 1964 and ; 

(l)    Communications addressed by the Association by any office bearer on its 
behalf to the Government or a Government authority shall not contain any 
disrespectful or improper language. 
 
6.Verification of membership: 
 

(1) The Verification of membership for the purpose of recognition of an 
Association shall be done by the Check-off system in pay-rolls at such intervals 
and in such manner as the Government may by order prescribe. 
 

(2) The Government may, at any time, order a special verification of membership 
if it is of the opinion, after an enquiry, that the Association does not have the 
membership required under sub-clause (i) of clause (d) of Rule-4. 
 
7. Withdrawal of Recognition: 
 
            If, in the opinion of the Government, an Association recognized under 
these Rules has failed to comply with any of the conditions set our in Rule-4 or 
Rule-5 or Rule-6 the Government may after giving an opportunity to the 
Association to present its case, withdraw the recognition accorded to such 
Association. On grant of recognition to Association(s) in terms of Rule-4 above 
all other Associations etc., hitherto recognized for representing EDAs shall 
cease to be recognized. 
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8. Relaxation: 
 
The Government may dispense with or relax the requirements of any of these 
Rules to such extent and subject to such conditions as it may deem fit in regard 
to any Association. 
 
9. Interpretation: 
 
If any question arises as to the interpretation of any of the provisions of these 
Rules or if there is any dispute relating to fulfilment of conditions for 
recognition it shall be referred to the Government, whose decision thereon 
shall be final. 
 

Sd.x.x.x.x 
(B.P.SHARMA) 

Director (SR) 
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No. 17-31/2016-GDS
Government of India

Ministry of Communications
Department of Posts

Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001.

Dated: 25th June, 2018

OFFICE MEMORANDUM

Subject:

One-man committee headed by Sri Kamlesh Chandra, Retired Member,
Postal Services Board was set up by the Government of India vide Ministry of
Communications, Department of Posts' Resolution No. 17-13/2013-GDS dated
19.11.2015 for examining the conditions of service and emoluments and other
facilities available to the Gramin Dak Sevaks(GDS). The committee had submitted
its report to the Government on 24.Lt.2016. The Government has carefully
considered the recommendations of the One-man Committee regarding revision of
TRCA and allowances and is pleased to order the following.

2. Introduction of new Time Related Continuity Allowance (TRCA)

The entire GDSs posts shall be brought under two categories viz. Branch
Postmasters (BPMs) and other than Branch Postmasters. GDSs other than BPN4s

and working in Branch Post offices shall be designated as Assistant Branch
Postmaster (ABPMs) and GDSs working in departmental offices shall be designated
as Dak Sevaks. There shall be two slabs of working hours Viz. Four (4) and Five
(5) hours and two levels of TRCA slabs each for BPMs and other than BPMs, For
this purpose, the worklng hours of GDSS with 3 hours, 3 7z hours and 3 hours 45
minutes shall be revised to 4 hours and those with 41/z hours workload shall be
revised as Five (5) hours, with effect from t.7.2078.

The revised TRCA slabs / levels applicable to these two categories will be as

shown in Table 1:
Table - 1

Revised minimum TRCA of two types of categories of GDSS as per
working hours / levels

SN Category Minimum TRCA for
4 Hours / Level 1

Minimum TRCA for
5 Hours / Level 7

BPM <t2,ooo/- { 14, s00/-
2 ABPM/Dak Seva ks 110,000/- <t2,ooo/-

Page 1 of 15

Implementation of recommendations of One-man committee on
wages and allowances of Gramin Dak Sevaks (GDSs)

1
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2.L Clubbing (Merging) of old TRCA SLABS

The existing 11 TRCA slabs shall be merged into three TRCA Slabs with two
levels each for BPMS and other than BPMS as shown in Table 2. Effectively, there
shall be only 3 TRCA Slabs as one TRCA Slab will be common for both the
categories.

Table - 2
Clubbing of existing TRCA slabs

SN
Present

TRCA slabs

New
Desig nation&

working hours
(wef 1.7.2018)

New
TRCA
Level

New TRCA Slabs

1
MC/MP/MM (3 hrs)
<2,295-45-3,695

Assistant BPM /
Dak Sevaks

(4 hrs)
Level-1 {10,000 - <24,470

2
MC/MP/MM (3 hrs 45
minutes) <2,A7 O-50-4,37 O

|4D/SV (3 hrs)
12,665-50-4,165

4 MD/SV (3 hrs 45 minutes)
?3,330-60-5,130

5 MC/MP/MM( 5 hrs)
?3,635-65-5,585 Assistant BPM /

Dak Sevak
(5 hrs)

Level -2 112,000 - {29,380
MD/SV (5 hrs)
<4,220-7 5-6,470

7 BPM(3 hrs)
<2,745-50-4,245

BPM

(4 hrs)
Level -1 < 12,000 - {29,380

8 BPM(3 hrs 30 minutes)
{3,200-50-5,000

9 BPM(4 h rs)
<3,660-70-5.760

10 BPM(4 hrs 30 minutes)
?4,115-75-6,365 B P I..4

(5 hrs)
Level - 2 {14,500-?35,480

11
BPM(5 hrs)
<4,575-85-7,t25

Acronyms: MC - Mail Carrier, MP - Mail Packer, MD - Mail Deliverer, MM-Mailman,
SV - Stamp Vender,

2.2 Fixation Formula

UInIY
Page 2 of 15

6

I

The GDSs shall be brought to the respective levels in the new TRCA matrix
wef 1.7.2018. For fixation of TRCA of the Gramin Dak Sevaks in the new TRCA

slabs, the existing Time Related Continuity Allowance (TRCA) for the GDS in the 11
TRCA slabs in the pre-revised structure as given in Table-2 above, as on
01.07.2018, shall be multiplied by a factor of 2.57. The amount may be rounded
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off to the nearest rupee. The figure so arrived at is to be located in the Level
corresponding to GDS's TRCA in the new TRCA Slab as given in Table-3.

2.3 If a cell identical with the figure so arrived at is available in the appropriate
Level, that cell shall be the revised TRCA; otherwise the next higher cell in that
Level shall be the revised TRCA of the GDS. However, in order to guide
ad ministration/DDOs in fixing the revised TRCA of GDS in the new TRCA matrix
correctly, illustrations in this regard are annexed at Annexure-[I.

2.4 In respect of GDS whose annual increase of TRCA is due on 1st July, 2018,
his/her TRCA consequent on annual increase in the pre-revised TRCA be effected
first and then his/her TRCA be fixed in the new revised TRCA Matrix as in Table-3.

TRCA Slab-1

Assistant Branch
Postmaster/Dak Sevak

LEVEL-I
10000.2/1470

TRCA Slab -2

(a) Assistant Branch Postmastor
/ Dak Sevak

LEVEL.2
&

(b) Branch Postmaster
LEVEL.l

.t2000-29380

Stage TRCA Stage

1 10000 1 12000 1

2 10300 2 12360 2 t4940
3 10 610 3 r27 40 3
4 109 30 4 1313 0 4
5 11260 5 13 530 16340
6 11600 6 13940 6 16840
7 11950 7 14360 7
B 123 10 8 148 00 8
I 12 680 9 i5250 9 18420
10 13 070 10 15 710 10 18980
11 13470 11 16190 11

13880 12 16 680 l2
13 14300 13 17 790 13
t4 74730 t4 177 to 74 21380
15 15180 15 18250 15
16 15640 16 18800 16
77 161 10 t7 19370

1B 16 600 18 19960 18

19 17 100 19 20 560 19
?n t7 620 20 21 180 20
27 18150 2l 21,420 2!
22 18700 )) 22440 22 2? t50

19270 23 2 3160 23
24 198 50 24 2 3860 24
25 20450 25 24 580 25
26 2to70 26 25320 26 30580

21 26080 27

28 22370 2A 26A70 28 32450
29 23050 29 27640 29
30 237 50 30 28 520 30
31 24470 31 293 80 31

TRCA Slab -3

Branch Postmaster
LEVEL.2

't450035480

TRCA

14500

15 390
15850

17350
17880

19550

20740
20150

22030

24830
25580
26350

27970
28810
29680

33430
34440

[t $sotl
Page 3 of 15

TABLE - 3
TRCA Matrix

Stage

t2

22700
23390

24lOO

31500

35480

TRCA

I

77

27 277 t0

I
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2.5 If a GDS happens to be on leave on 01.07.2018, the revised TRCA will be
effective from the date of rejoining of duty. In case of GDSs on put off duty as on
01.07.2018, they shall continue to draw ex gratia payment based on existing TRCA

and fixation of his TRCA shall be subject to the final order on the pending

disciplinary proceedings

3. Annual Increase.

The annual increase of TRCA is 3olo. After fixation of TRCA in the appropriate
stage in the TRCA Matrix /slab as specified in Para 2.2 above, the next annual
increase will be effected after completion of 12 months of continuous engagement
from that date subject to para 3.2 below. Subsequent increase in TRCA scale
shall be at the immediate next stage in the respective levels of new TRCA
matrix at Table 3.

3.1 In respect of the GDSs engaged on or after 01.07.2018, the initial fixation
will be done on first stage of Level 1 of the respective category.
There shall be two dates of annual increase in TRCA namely, 1st July and 1't
January of every year; provided that a GDS shall be entitled to only one
annual increase in TRCA on either one of these two dates depending on the
date of engagement.

3.2

4. Other Allowances:

Other allowances namely, OfFice Maintenance allowance, Fixed Stationery
Charges, Cycle Maintenance Allowance, Combined Duty Allowance, Risk and
Hardship Allowance have been revised as detalled in Annexure-I.

5. Dearness Allowance

The existing practice to grant the Dearness Allowance will continue, as per
the Seventh CPC recommendations, as a separate component, and also as revised
from time to time, whenever it is revised for Central Government Servants.

6. Productivity Linked Bonus
Present calculation of Ex-gratia bonus by applying the calculation ceiling of

t7,000 as basic TRCA + DA shall continue until further orders.

7, Date of Effect

The revised TRCA as per the matrix at Table-3 for all GDSs shall be
applicable w.e.f. 01.07.2018. The revised rate of other allowances at Annexure-I
shall also take effect from 01.07.2018.

Page 4 of 15
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The arrear payable to GDS will take Into consideration the following two
figures:

(i) Due for the period from 1.1.2016 to 30.6.2018 calculated on the
basis of TRCA already drawn multiplied by a factot of 2.57

(ii) TRCA Including DA drawn for the above period from 1.1.2016 to
30.6.2018.

(iii) The difference between (i) and (ii) will be the amount payable to
GDSs on account of arrears.

Illustrations in this regard are given at Annexure-Ill.

9. The payment due to GDSs, according to instructions at Para-8 above may
be initiated immediately so as to ensure disbursal latest by 15th July, 2018.
Likewise, the process of fixation of TRCA in the new TRCA matrix as at para 2.2
may be completed before 25th July 2018. With regard to the payment for the
period from 1.1.2016 to 30.6.2018, an undertaking in the prescribed format
(Annexure-IV) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.

10. The Circle Postal Accounts Office shall carry out cent percent verification of
fixation of TRCA consequent on revision. The entire process of verification should
be completed by 31.12.2018.

11. This OM issues with the concurrence of Ministry of Finance ( Department of
Expenditure) vide their ID Note Number 7/3U20O6-E.lII (A) dated 02.O4.2078.

(Smriti Sharan)
Deputy Director General ( Establishment)

Copy to:

1.

2.
3.
4"

5.

6.
-,

8.
9.
10.
11.

PS to MoSC(I/C)
Sr. PPS to Secretary (P)/DG Postal Services
PPS to all Members. Postal Services/ Addl. DG

All Chief Postmasters General
All Postmasters General
JS&FA, Postal Directorate
All DDSG, Postal Directorate
Director, RAKN PA, Ghaziabad
DG P&T, Civil Lines, New Delhi - 110054
All recognized postal Un ions/Federations
SO Guard File - 20 spare copies

(Coordination)

(s.
V \x,l-1.

V. naolxlt\tv-
Director ( Estt, )

8. Payment for the Period from O1.O1.2016 to 30.6.2018.
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{ '1 00/- pm

Item

Office maintenance
allowance (OMA)
(For BPNIs only)

Existin Allowances

<250/- r monlh

Revised Allowances

Composite Allowance (in lieu of OMA) is revised as follows
(For BPMs only)

BPMS providing GDS Post Office accommodation which meets
the prescribed standards - <500^ per monlh

BPMs having BOs at non-standard/rent free accommodation -
StationaryFixed

C ha rqe
{251 pm for BPMS
t'101 pm for other than BPMS

{25l- ABPlilS and Dak Sevaks. FSC subsumed in composite
allowance for BPlvts.

Boat Allowance {501 pm <1 151 per month
Cash Conveyance
Allowance

{50^ pm There will be no fixed cash conveyance allowancs.
lnstead, payment wjll be at following rates:
(a) Payment of {30/- per occasion plus actual @nveyance

charges for cash conveyance of an amounl less than <1
Lakh subject to maximum of charges incurred for
transport by public bus and;

(b) 450/- per occasion plus aclual conveyance charges for
an amount more than <1 Lakh subject to maximum of
charqes incurred for transport by public bus.

Cycle Maintenance
Allowance

t90l pm <1801 pm

Combined
Allowance

Duty 1. GDS Branch Postmasters
performing delivery or
conveyance duties or both
will be paid <500 P.M. for
each item of work separately.
2. lf the Branch Postmaster
is performing delivery at the
BO village only, it will be
restricted to {250 P.M
3. BPM exchanging Mails at
Bus stand or at Railway
Stations will be compensated at
the rate of {250 P.M.

BPM for delivery OR Mail conveyance work - 145/- per day
subject to maximum of <1170r per month

BPM for delivery PLUS mail conveyance - t90/- per day
subject to maximum of t2340/- per month

ABPM for BPI\4 work - <75l- per day subject to a maximum of
{'1950/- per month.

ABPM/Dak Sevak Ior additional work of another ABPM/Dak
Sevak- t45/- per day subject to a maximum of {1 1701

Theso rates will be for comblnation of duties of tr o or
mo16 posts borne on lhe establlshment of the office.

Risk and Hardship
Allowance

Nit Risk and Hardship allowance @ of {5001 per month to the
GDS working in areas which are identified for this allowance.
(as identilled by Governmenl of lndia, as per 7h CPC
recommendations)

Existino and Revised Allowances
Annexure-I

Allowances

Page 6 of 15\!"s'4
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Annexure II

Illustration for fixataon of TRCA in new slab in respect of Gramin Dak Sevak
ioined before 1.7.2018

Illustration 1

{10,000

Illustration 2

<LO,OOO- 24,470

{10,000

{ 10,3 00

Illustration 3

Category of GDS Pre revised TRCA as on
L.7 .2078

Revised TRCA as on
L.7 .20L8

MClMPlMM with work
load of 3 hours

<2,295-45-3,645 <to,ooo- 24,470

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 ?2,880
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<7 ,402

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)
TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA
Matrix) x

Category of GDS Pre revised TRCA as on
L.7 .2078

Revised TRCA as on
L.7 .20t8

MC/MPlMM with work
load of 3 hours 45
minutes

<2,87O-5O-4,37O

Sl. No.
1 Assuminq the basic TRCA of cDS as on L.7.2018 <2,920

TRCA enhanced by fitment faclor of 2.57
(rounded off to the nearest rupee)

<7 ,504

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4 TRCA on L.7.2Ot9 (Stage-2 of Level-1 of TRCA
Matrix)*

Category of cDS Pre revised TRCA as on
1.7.20L8

Revised TRCA as on
t.7 .20t8

nclmPlmM with work
load of 3 hours 45
minutes

<2,87(J-5(J-4,370 <l(J,OOO-24,47O

Sl. No.
1 Assuminq the basic TRCA of GDS as on l,7.ZOLA {3,920

TRCA enhanced by fitment fadot of 2.57
(rounded off to the nearest rupee)

<to,o74

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-2 of Level-1 of TRCA Matrix)

<10,300

TRCA on 1.7.2079 (Stage-3 of Level-1 of TRCA
Matrix)t

t10,610
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Illustration 4
Category of GDS

MClMP/MM with work
load of 3 hours 45
minutes and upto 5
hou rs
Sl. No

Illustration 5

Illustration 5

2

Pre revised TRCA as on
t.7 .2014

Revised TRCA as on
7.7 .2018

t3,635-55-5,585 ?12,OOO-29,380

1 Assuminq the basic TRCA of GDS as on 7.7.2078 <3,830
2 TRCA enhanced by fitment factot of 2.57

(rounded off to the nearest rupee)
{9,843

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)
TRCA on 7.7.2079 (Staqe-2 of Level-2 of TRCA
Matrix)t

112,360

Pre revised TRCA as on
t.7.20L8

Revised TRCA as on
7 .7 .20L8

MClMP/MM with work
load of 3 hours 45
minutes and upto 5
hours

t3,535-65-5,585 <12,O0O-29,38O

Sl. No
1 Assuminq the basic TRCA of GDS as on 1.7,2018 <4,740

TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

{ 12,182

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not. next
stage above to the amount arrived as at Sl No.2
i.e. Stage-2 of Level-2 of TRCA Matrix)

? 12,360

TRCA on 1.7.2019 (Stage-3 of Level-2 of TRCA
Matrix)*

L2,740

Category of GDS Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

MD/SV work load of 3
hours

<2,555-50-4,165 r1o,000- 24,470

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1.7.20L8 <2,815
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<7 ,235

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA l4atrix)
TRCA on 1.7.2079 (Stage-2 of Level-1 of TRCA
Matrix)*

? 10,300

Page 8 of 15
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Illustration 7

Illustration 8

Illustration 9

Category of GDS Pre revised TRCA as on
1.7.2018

Revised TRCA as on
t.7.2078

MD/SV work load of 3
hours 45 mts

t3,330-60-5,13O <lo,ooo- 24,470

Sl. No.
1 Assuming the basic TRCA of GDS as on 7.7.2018 <4,290

TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

{11,025

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-s of Level-1 of TRCA Matrix)

{11,260

TRCA on L.7.20Lg (Sta9e-6 of Level-l of TRCA
Matrix)*

Category of GDS Pre revised TRCA as on
t.7 .20L8

Revised TRCA as on
L.7 .20t8

MD/SV work load of
more than 3 hours 45
mts&uptoShrs

<4,220-75-5,47O t12,O0O-29,380

Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.20L8
2 TRCA enhanced by fitment factot of 2,57

(rounded off to the nearest rupee)
112,002

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-2 of Level-2 of TRCA Matrix)

?12.360

4 TRCA on L.7.2019 (Stage-3 of Level-2 of TRCA
Matrix)*

<72,740

?11,600

<4 670

<2 845

< 12,000

Category of GDS Pre revised TRCA as on
L.7 .2018

Revised TRCA as on
L.7 .20L8

BPl.l with work load of 3
hours

<2,745-50-4,245 t12,OOO-29,380

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1.7.2018
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<7 ,3t2

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at SI No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4 TRCA on 1.7.2079 (Stage-2 of Level-1 of TRCA
Matrix) *

t 12,360

2.

lq.

I

[e,**
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Illustration 1O

Illustration 12

Category of GDS Pre revised TRCA as on
t.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of
3 hours & 30 mts

<3,200-60-5,000 t12,OOO-29,380

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1.7,2018 <3,200
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
<8,224

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-1 of Level-1 of TRCA Matrix)

{12,000

4 TRCA on 1.7.2019 (Stage-2 of Level-l of TRCA
Matrix)*

{12,360

Category of GDS Pre revised TRCA as on
1,7.201a

Revised TRCA as on
7.7.2078

BPM with work load of
4 hours

t3,560-70-5,750 t12,OOO-29,38O

Sl. No,
1 Assuminq the basic TRCA of GDS as on L.7.201a {2,845

TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

<7 ,3t2

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.z above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-1 of Level-1 of TRCA Matrix)

<12,000

4 TRCA on L7.2O79 (Stage-2 of Level-1 of TRCA
Matrix)*

{ 12,360

Category of GDS Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

BPM with work load of
4hours & 30 mts

t4,115-75-6,365 r14,5OO-35,480

Sl. No.
1 Assuminq the basic TRCA of GDS as on 7.7.2078 <4,115
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
{10,576

TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No,2
i.e. Stage-1 of Level-2 of TRCA Matrix)

414,500

TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA
Matrix)x

7t4,940

Page 10 of 15
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Category of GDS Pre revised TRCA as on
t.7.20t8

Revised TRCA as on
t.7 .2018

BPM wlth work load of
5 hours

r14,500-35,480

Sl. No.
1 Assuminq the basic TRCA of GDS as on 1..7.2078 <4,9 1 5

2 TRCA enhanced by fitment factor of 2.57
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Staqe-1 of Level-2 of TRCA Matrix)

4 TRCA on 1.7.2079 (Stage-2 of Level-2 of TRCA
Matrix) *

Illustration 13

<72,632

<14,500

<14,940

Illustration 14

Revised TRCA as on
7.7 .2018

<14,500-35,48O

415,03 5

{15,390

{ 15,860

85-7 L25 with annual increase of t85 on July

Category of GDS Pre revised TRCA as on
1.7 .20t8

BPM with work load of 5
hours

t4,575-85-7,L25

Sl. No.
1 Assuminq the basic TRCA of GDS as on L.7.2OlA { 5,8 50
2 TRCA enhanced by fitment factor of 2.57

(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to

the amount arrived at Sl No.2 above. if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-3 of Level-2 of TRCA Matrix)
TRCA on 1.7.2079 (Stage-4 of Level-2 of TRCA
Matrix)*

Category of GDS Pre revised TRCA as on
1.7.20t8

BPM with work load of 5
hours

<4,575-85-7,L25

Sl. No.
1 Assuminq the basic TRCA of GDS as on 7.7.2017
2 Annual increase of {85/- on 1.7.2018

TRCA enhanced by fitment factor of 2.57 on<4915
(rounded off to the nearest rupee)

<12632

3 TRCA fixed as on 1.7.2018 (at the stage equal to
the amount arrived at Sl No.3 above, if not, next
stage above to the amount arrived as at Sl No.3
i.e. Staqe-1 of Level-2 of TRCA Matrix)

4 TRCA on L.7.2019 (Stage-2 of Level-2 of TRCA
Matrix)*

<t4,940

Revised TRCA as on
1.7 .20L8

t14,5OO-35,480

?4830
{4915

? 14500

xAssuming after completion of 12 months of continuous engagement from
1.7.2018

Page 11 of 15
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Annexure-III

lllustration -l GDS BPM with a work load of 5 hours in TRCA slab ?4575-85-7125 with basic TRCA of
{4575 as on 01.01.2016 (date of annual increase- 1n ian)

lllustration -ll GDS BPM with a work load of 5 hours in TRCA slab {4575-85-7125 with basic TRCA of
{5850 as on 01.01.2016 (date of annual increase- l't Jan)

1.1.16 5850 725 6 78975 15035 90207 1-1232

7.7.L6 5850 t32 6 8L432 8775

L,L.I7 5935 6 84040 152 53 91518 7 478

t.7.r7 s935 139 6 8s108 1s2 53 91518 6410

1.1.18 6020 142 6 87 4tO 75477 92828 5418 39313

lllustration -lll GDS MC with a work load of 3 hours in TRCA slab {2295-45-3695 with basic TRCA of
{2430 as on 01.01.2016 (date of annual increase -1't March)

1.1.16 3 16403 6245 18735 233 3

1.3.16 247 5 725 3 t6706 5351 19082 2376

r.7.16 2475 732 6 34452 63 61 38165 3713

t.r.17 136 3 77523 63 61 19082 1559

t.3.17 2520 136 3 L9429 1588

L.7 .77 2520 139 5 36737 647 6 388s8 2722

1.1.18 2520 L42 3 18295 647 6 19429 tt34
1.3.18 2565 742 t8622 6592 1754 16578

Period

Basic

TRCA DA%
No of

months
Total
Drawn

Basic TRCA

raised by 2.57
Total
due Dlfference

Total
amount
paya ble

1.1.16 4575 125 6 617 63 117 58 7 0547 8784

L.7.L6 457 5 132 6 63684 117 58 7 0547 6863

t.1,.17 4660 6 L7976 7L857 5872

L.7.77 4660 139 66424 L7976 71857 s033

1.1.18 4745 L42 6 68897 1219 5 73768 4277 30821

Page 12 of 15
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An nexu re-[V

UNDERTAKING

Gramin Dak Sevak (ABPM/BPM) hereby

undertake that any excess payment that may be found to have been received by

me as a result of incorrect fixation of Time Related Continuity Allowance (TRCA) or

any excess payment detected in the light of discrepancies noticed subsequently

will be refunded by me to the Government either by adjustment against future

payments due to me or otherwise.

Sig natu re

Name (In Block Letters)
Designation

Office

Place

Date

I
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An nexu reV

Instructions on fixation of TRCA in new TRCA matrix and pavment of
ETIEAIIi

The responsibility of fixation of TRCA in the new TRCA matrix with effect
from 1.7.2018 rests with the Divisional Superintendent of Post Offices
/RMS units for all GDS working under their jurisdiction. In respect of GDSs
working in independent units like Gazetted HOs in charge of Senior Postmaster/
Chief Postmaster, the fixation will be done by the Senior / Chief PM.

3. Any excess payment made on account of arrears or wrong fixation of TRCA

in the new TRCA matrix will be the responsibility of the Drawing Disbursing
Officer. The officials at fault shall be made accountable, in case of any court cases
on over payment of arrears / wrong fixation of TRCA.

4. The work relating to merging of different TRCA slabs with work load
less than 4 hours, and those having workload of 41/z hours should be
completed and establishment orders to the effect should be issued before
3O June 2018. The revlsed TRCA slabs as per Table 1 of this OM shall take effect
from 1.7,2018. In case of more than one ABPM is working in a Branch office/ Dak
Sevaks in departmental office, those ABPMs/ Dak Sevaks should be assigned
designation as ABPM I/ABPM II/ABPM III/Dak Sevak I/Dak Sevak II etc.

5. The Divisional Superintendent shall constitute a special cell, if required, for
the purpose. Similarly, the DDOs shall draw the payment from 1.1.2016 to
30.6.2018 by preparing due drawn statement and after adjusting the TRCA
including DA already paid, and arrange payment. The calculation of arrears
according to instructions at Para-6 may be initiated immediately so as to ensure
payment latest by 15th July, 2018. Likewise, the process of fixation of TRCA in the
new TRCA matrix as at para 2.2 may be completed before 25th July 2018. With
regard to the payment of arrears, an undertaking in the prescribed format
(Annexure-Iv) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.

Page 14 of 15

2. The respective authorities shall fix the TRCA of all the GDSs under their
jurisdiction with reference to their existing work load, Basic TRCA drawn as on
1.7.2018 and send the names of GDSS with a statement of fixation of TRCA in the
new TRCA matrix as on 1.7.2018 as per the given instructions. Obtaining
undertaking from the GDS as per proforma in Annexure IV is pre requisite for
payment of arrears. The undertaking obtained from the GDSs should be kept in a

separate guard file in the Divisional office which should be preserved permanently.
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6. The Divisional Superintendent will arrange to communicate the names of
Branch Postmasters and Assistant Branch Postmasters who attend to the combined
duty as per the revised rates in Annexure I, which is reproduced below:

BPM for delivery OR Mail conveyance work - 145/- per day subject to maximum of {1170/-
per month

BPM for delivery PLUS mail conveyance - {90/- per day subject to maximum of 12340/-
per month

ABPM for BPM work - <75/- pet day subject to a maximum of <1950/- per month.

ABPM/Dak Sevak for additional work of another ABPM/Dak Sevak- 145/- per day subject to
a maximum of <ll7o/-

The above rates will be for combination of duties of two or more posts
borne on the establishment of the concerned Post office.

7. The Regional Director of Postal Services/ Postmaster General shall carry out
verification of 10% fixation of TRCA cases while inspectlng the Divisional Office.

8. The Circle Postal Accounts Office shall carry out cent percent veriflcation of
fixation oF TRCA, consequent on revision, by 31.12.2018. Discrepancies, if any, be
got settled on the spot. Excess arrears due to wrong fixation shall be listed and
reported to Regional Director of Postal services/ Postmaster General/Chief
Postmaster General concerned.

K 
-x
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No. 4-512015-SPB-l

lMinistry of Communications & lT

' Dep.rtment of Posts

Dak Bhawan, Sansad Marg

New Delhi, dated the 05.06.2015

1. All Chief Postmasters General,

2. All Postmaster General,

3. The Director, PSCI, Ghaziabad. 0

Subject: - Department of Posts (Postal Assistants and Sorting Assistant, Group C non-Gazetted)

Recruitment Rules, 2015,

Sir/Madam,

lam directed to forward herewith a copy of Department of Posts (Postal Assistants and

Sorting Assistants, Group C non-Gazetted) Recruitment Rules, 201-5 notified in the Gazette of

India, Extraordinary, Part-ll-Section 3-Sub-section (i) dated 21't May, 2015.

2. lt is requested that the above mentioned Recruitment Rules may be brought to the notice

of all concerned.
Yours faithfullv,

Encl:- As above.
(AbhaY Kumar)

Assistant Director General (SPN)

Copy for information to:-

t. PPS to Secretary (P)

2. All Members of the Postal Services BoardlS & FA

3. Secretary (PSB)

4. CCM (BD)/ CGM (MB)/ CGM (PLl)

5. All Dy. Directors General/GMs

6. GM (CEPT) with a request to upload the RRs on lndia Post Website linked RTI/SI. No. 5

Rule Reeulation/RRs

7. Pr. Director of Audit (Postal), Delhi 110054.

8. Additional Director General, A.PS, R.K. Puram, New Delhi.

9, Chief Engineer (Civil, HQ)

10. All Directors, Postal Training Centers

11. Ministry of Law and Justice, Legislative Department

12. Lok Sabha Secretariat

13. Rajya Sabha Secretariat

14, All Recognized Unions/Associations/Federations

1s. sPB-r r/P E-llPE-l l/Ad m n./PAP/D E/G DS/PCC/SR/PA Wi ng,

1 z JUN 2015

\dN

Compiled by Postal Training Centre Mysuru-570010 Page 185 



rflsr€* {ro do !go-33004/99

t*,
llv he 6sz, of Slndis

ffi
ffi
*rtfi+ti

EFT
etf e

3liRTerKut

EXTRAORDINARY
$TFT U-EruS 3-sq-quit (D

PART ll-Section 3--.Sub-section (i)
sT.Fr€:r{ * mtfu

PUBLISHED BY AUTHORITY
.A_-A .tfaaaA

,1? a,t zV J t, tttt

rr-{rt vc rtE-fl ffiffi q-{rfrq

(ero f+qFrl

qfr{fir
T{ ftd, zr .r{, zors

vr.or.ft. rrr(ar).-qrEqfr, rifuTF d 3Tgd-{ sog-d c{g.6 Et-tr nsRT vrfrEI or u-drrr o-*fr gq .ill
srn^frlilrr (wo_vuao W @ wu+o) (tsTr .r' sffiqqfu) -rfr nqq, 2011; €tir. Aqrq fero irssd, q-+c
do ft{iTurlqffio qrs ri'rsfi d sro v-anrol FT6 'rT' enrqqBdl ,rff Aqq, 2012; rrer s# faryn, dqn qs
qtr+ uHffi rfTriilq. qnob w el*q orufdst t, €To' e6rqfi, q6 "rr' q< rrff frqqlfifi, zor+ al vc Erd] S
Rrsrq, oTtrm.in ord gv, ftr€ W sTFrqq * Td fuqT .nn t, qr H or dtq frr{r iTqT B, sro fr+Trrr q?Tr
eilr 1g+ detFr+l {Tffiq fr sro rrufqrfi' sily d w6r{r6 d rrcl w ,rff d cqfr o-r frfr{Fn 6.{i S frqffifoa ft{q q-{rd d, avfq,-
1. iskw qrq fs_ vnq - (r) gc Mf ol r{l$w ilq sro frqm (vro irar+o onr uc( rrfl-{6
w{6'rr'or-tlsqhf,) q-ff frqq, zors tt

A) t qrqq-a d gl*d e-{TsFr rh1 drQ-q Q rgc dttr
2. rrqT of TrqI, sqor qrffovur, +il{ A's Sr .ls ic-r7ta-+rn :- srcr qd qfi wcqr, s{or
q'ff-6-i"r, a-il{ t-s stt{ trc tr6q7tr6+nq t Efi d fo s-m o;{qfl d RfiT (z) t (+) d frfrftie t r

3. qfi frt q-gFe, org fril. fid-drg- <nR :- s-m q-qt w .rff d q-€.fr, sil-q ftqr, qfu Sr s'r$
$Etrd ei-q EKi i Etfr d ts*ffi figq.ff d wer (s) S (rs) d frftffie t r

4. fff*ilrq :- m qDn-
(6) tusi 8-S qfu, futrs;r cfr ur ftrq-fr cd frtud t, tusr6 tu-qr *; qr

(u) frqi oTci cfr ?ir sTq-fr q6fr d ifrhf, *i gv fuffi ei-q qfu t fu{r6 fuur t, s-m qE rn
f{gfu o.r tn?r =r€t *rn:

.rsg qR ddq w{6R tn.I z16 TITIEIFT d qrn * fu tfiT ft-{r6, tS qfrf, 3fi fu{r6 d ei-q ctrfii-{ d
frq dtr[.o,rdc d sTfic arJfu t oir tsT $-{i d laq crq eTrqR t, 6 q-5 ft,ff qk qi {s ft{q d e-{d-{ *
ep t wdtl
6. frrfud o-ri ot vrfu :-
vs_d P6q ut orqq t B-€ d1g-s-d
eTrt$ rrr Rrf*d oq sdlfr r

2256 Gv20t5

q-df ffiq s{6f{ qfr rrE vrq t ft fsr o-r+ s{erfiD qr qfr*{ t T6r ,
qrrd. g{ fiqq\ d ffi sqdgr -1 ftrfr o.f qr g-{,f + 6qBfl,q} qi el.fid,

No.327l NEW DELHI, THURSDAY, MAy 2L,}LISNAISAKHA 31, 1937
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q 3qhil :-qt ftqdt afr otE sn tS olnaTuit, sTrg-fifl it W qlc ai-'q ffi q( e.tTq
Ftri-f,r ddi Fr<r gs €dq d sqq-qqq w nirA rr sTrh d .fi.Ty elwh. sirM, 3iq#
q=iril-ftqt Td dffi. ee-q @ qqT sfl{ er*q fr{ts q-{.f d qfrilqt d fuq sqr+i orqr erff*a t r

1. gtiD sErq-fi
elh Bd c,ar{rs
(fttw vo tfler
-; S+-'n tq-] st.tl
smst t)

tzozsr* (zors)

'*qrr*TR d
SlTEIft C{
q'R-{d-T fu-qT

--\.\tt t|Cr)(|l E I

qIEIT{UI

ffiq dqT,
gc 'rT"

(enrwf;ro
qq-jutu-fi{

5200-20200

-g
(,. qci qs

-1?I
24OO,/- $.
trs An-{

rtrt. (lo+z)
cfteTr d frc
sTq-lrrrq q{
trrfr o.d-4t
trlt?T -Trlr| '-' ;_l: '

l.&N.r ailtrtJ.qil
CD

Kn (ro+z) qfreil

d frq qrq-tn-{q
trr qffi F{-flt
qrrq oTrq}q gra
erftlet:

t_

I ]*t

trs nor,t
d-ff{qn

ldc arTg fr'qr srqftd t|fdr sfi
erq elfu

3rQrsT cftfugfrf, /oni-tr{ gRr nsn frft-;q
qqM arqr qt qTi qt-d trd sn cfr{T-frdr

qqrqfd/ cfaf+gfaf, / 3Trtrc4-{ aRr
trff at tuft ii t AFrqi ffi
q-ffiZqfrfrgFef, / snf+q
fuqi qisq'rt

ftffifr rrff Eri
d c-6-d q"l
aro' qsr oTrftT
d qrrqqf E iqT
c{rsr{6 e I

(o) (i) mfud funftq cMFrf,r cfrETr d
qqq d ffi am q-s\ 6T so qPftrf, 3tti
ftNrd q e\ woq qr

(ii) ffifuo vrd qt rff Bfi-qc arQrsr

{ft-c d qrfrur sr6 Mi of €Efr rrff
df{r B;r Rfufi o} t-d qffi"T sro ffi*
{ t ridfu-d qfien d qrqtr qr rrsr qrgrfi
cn ridtrd s{ a1 ."rhd qi r arfte +} rfr
JJJ-16t .t5 6:

(6) frrfr qrarilqm fr'r-4h-srdq/+d €
10+2 cFeil sPrfl reff oe{ grq *{ qTRc

ear =g*ar ciq sfr o1A-sr {ft o1d,
(s) €-€ e{tro.-dq go s{ oT *{r sGc
(vw-wrra tR grrf, gwrrt ET{r qefl
3rffiqn ftF-q sqrtr d fac ft€Fd-frq')
flrrdqdwoiqr
(iii) e-{r srn Q-+t t t{9F4f, d ftc
srfu-qTzi-d .ndZfs{ts iqsi/qgoTd
ffdqrf{Eq ff t frfud f+rrnfrq cmiFrdT
cfreil d qqq t nen ftfu srd s{ ot
q-F.fr 3Ti-.{ o\ ftq66u nd d qrr fuvqri w .rr-tr Bdrq-{ srQrqr dfu d qTfroi

ero ffit d frc rftftd, cMF'rar qftetT

d onqiq qs lfiS q-fi am cffi or
qq;l:

(o) frtfr qrdr.illrrqT ffiqrds/+g *
1o+2 6err s{arEr rzff oeTr qr{{ 6qr srRc
eflv qrrar ct-s sfr o1+-o' {ft o1d,
(s) B-€ s{fu6-irc so E{ oT *{r 

"GCqT ?il.ri TiroTi E]ii qeil

r. -diiD-o {trclfsfi-q-{ if
s2oo-2o2oo s. + 2ooo v. d trg
Aa-{ d i-ac {-s-r t srfu'qrZ
t-d rn-d - tre it d-{ sq1 e1
fl{qR.o +sl I

z. .4dfuo qfr-i,/Bfi-mq {
s2oo-2o2oo e. + 19oo v. d fs
i-d-{ d dac *s-r q ftd"
rrssr - ns d qts sfr ot
ffid tqr d qpr ffi ffa
ffio orMR qr dffirdr{ irfla
's' qE q{ qff .d fuTft-d t-sr fr
tr
e. €.ifta qfreZfs4-q-{ d
s2oo-2o2oo s. + lsoo v. d trc
a-ff{ d i-dq d€-r fr e-g+.rd
?FtflRdE is n ciq ssl- ot
ft-qfi-d'A-qr d qrq ffi siarfa
ffiT oilErR tri trtrr$-{ rr{6
's'trt qr qfr .r{ ffid Ssr $
6l

sfth (gR qr
fr-qn o{i S
tus),-

(i) sRE 3l$erfi
srOqq,z onfiel-fi
groErt - SruI€{

(ii) sI 1116 's'
Frqqfr9 s{ffi
_ lTffTI

Gnd"T * wmef
oT{T qtirrtl4t
c-$ e'r
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l-qn ll-rerus 3 (il] qRd iFI {ltttfl : sfqfqRul 3,

t

l
lr

t.

ffiTSHT o 
'u's '*TT.IEFIT{I 

E)

(rr) gro frtTr.r ,/ fcr srr +qr am
furlR-d w{erdT ql-{<-€t d ea-gwn frfu-et
qpnr cr wqer dr+r tnRq

(s) i-fl ero't-al d ae ro tnl{ o-{i ol
qqo d qq ffir d-qr sro eql d s'rdf
t-src orifhd di; ftil€-d c d sdi qr

(iv) sTnr{ q{ qff cfffi trfi t

* effiq sro trq-o fufua qq qn-o t qr$
t ffi( fufud +sr t erfl t tu-s-d

onq s-q-d ffdd €trfr rrff Crir tt,ftr
(q) so cft{rc Sff rff em

wdrowT :- Frqftd od-qtftit el]-i qrfiul

sr?r t-*tit d fuc f{'firfrq qftel, ero
fuinr EriT sqq-q{q qq erteot o1 ag
qft tqR 6-{i d qrd-{s, qr.ccmq efrt
qftm d ff sTrR d qiiiq n qr€l el$vrt
d enr filihd dfrt

(r) (2) (3) r) (s) (o)

IilqclT,

otdqfl-dr, n'qE
efu gq{ n f+tsT*sla t|rlo-ll tl

sro c-ar+o Sc
d irgrq-fi

asz*(zors)
*o'r&TR d
sIIqR qt
qMq frqr
m wo-or tt

ql'.r-Iqoi

d-Sq e-qr,

W' 'rt',

(enrwhc
or-{-gsfr'Aq)

5200-20200

r. tcc d-s

-lq
2no,/- s.
,)-s d'tr{

Etq.l \1 qq\t\ ttqtaq,

Ktv (ro+z)
qften d fac
q{q- TFrq qt
rilffr o'{-qtq{q 3{rdrrT

ETqr ertrq-fir
d erfir-{

eEii qiEii$F

wt (ro+z) vfrer
d frc w{q-s{q
tr{ qfi o{-qrfi
qq"r oTrq)lr gnr
eTBqa-{r A
3{'JfiiC

(s) (ro) 11 (1 (r s)

dsq (o,) (i) frRn frlrFnq
cmFrdr cfrenr d qttaq

t ffi anT qdi oT so

cfr{ro,fficatiw,

(ii) 3Tnrff sS qtt €S
rffr

(ic) {flrff qff am so

cRrro

wfioqq ,- 166 O
ftc.rfr$r, sFD l4lTFr ERI
{Tq-qrrq qq snffi at
ag {fi tqR qt{i d
qFKg, qrd{rm'-q *t cfieTr

d H 3TrR d dcitl i
qrft srfi{ri d aTqI

ft{rh-f, *Iftl

r. r4{D-o qfuZfgfrc-{ d szoo-zozoo d. +

leoo s. d ft A-d-{ d n-r{ ds-1 d ft*q
{r{sr - fs d qfq sd o1 ffid *-fl d eTei

frnrd siil.f( ffia 3IMrr w rotd-c qflt 'e-'

qs c{ al ng ft1otrt t-qt.fr tl

2. q-dftd qF+eZe'Arq-c ii szoo-zozoo v. +

18oo {. d trs n-r{ d Affq {s-r fr cgord
qffidE fs n crs ug ;61 ffio Q-qr d qpr
fti-s-d dtrrfd ffia silEn q{ iltrrd-{ qEs 'tl'
.rq o1 .r{ FrqF-o i-qt fr t t

FNFIfir gFnf, ifl-qrd
(gfu qq fr-qri ori
d tuc):-

(i) friYm. ero tel
- 3lEzleT

(ii) A q1r 's'
(qmcFd) sIffi -
€-6RI

€EI dI6 sql
snqlrr fr qtrqd
(Fq;TT 311tt{{6

'rStt

'i
I

I

I

!

f'
f'
I

I

1 (2) (g) (+) (s) (o) (z) (a)

3. sltb' {rd-tlf, I aeos*(zors)
,- L A.:- |

F-lc {o Ti{]rur I *Of$Tt{ d
siti srifltro ffi I en*rr q{
*irr6q) I qn-qdc fuqr

1 ql so-m tt

rflqnul
$frq tqr,
w 'rr"

(enrwBa
qq-Jqfr-fiq)

520S-20200

r. i-ac +c
-1q
2400/- s.
lts qo-l

qq"I gqff{ qltlT{qt

fiR (ro+z)
qfter d fuc
wrq-qlFl qt
qrft 6'd-slt
q{t;r strfiI
flrr stfi-W-{l
q, qn\'lt\

gErflt qIFZnrrF

wt (ro+z) vfrctt
d frq e-{q-lrqq
qr qffi o-{-qtfl
q{q il'f,T 6Rr
srBq-u-{r
3r-gqTrl

I
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(o) (i) 6frn fd'fl"ftq
cmfrrdT cfieTr d qrurq Q
ffi eril u-d ;rr rr

I crdml. fffs6 q dq qr

(ii) qmfr s{ d} *tM rff
ERII

(u) ffi rff am zs cfrvrd

w*dr{q :- d-Tfr d frc
cfien, srir f{rTrq gRT

sqq-qrrq qr erMi o1
dg Efr rdqp st{i d
cm{s, Crd,+oc sft cfteTr
d n-c{ s{rR d elfl{ t qrfr
ei-SM d EtrT ffid atrfr

- ++a; -s,- ,G si. nqici\i *'iel iSSIUr;t q 5Z0G-20200 tr. + 1900
i". F li€ edC + 4eq if,.--" rt frrd?t E -
nc t ciq ut a nonl 'e* ; *i"-'.*;
niilrid i{qrfd sflErTc q{ ilirrfrq qTF ,s, wi qr
o1.r{ ffid Qqr fr tr
z. €iifo qffcZR-A${ d szoo-zozoo s. + 1800
v. d trs nrc d i-ac d-s-r n T{o.rd o.ffii(
ft n qTs sd o1 ffid *qr -d 

wlcr m-*o
3filrf( ffid srT€rn rR iro'rdf{ wqilv, w at
.r{ ffid t-sr ?fi tr
ctc: ffi d ftq q{dc ad-o +sr qfi rrqrar
ori S fdc, ftiS qffi Em r qfifi, zooo
(46 drtq ftr€-* E-dtt ffiq tdq snfu m
ffi o1 ar.1fu-qr rrqr O m ffiH snrrr tr{
qfr tr{ +sr qn iffi onftr qrl ffi d sllqn
cr q{dsc d-acZtffrcfq t +t .r{ tqr wqsr
wgqr I

cflArt t qip.d
cr\tr qtq?qq)

c-fr tr
(i) sRE srSF6
srirEfr/ srrfis-o
gFFl|-T _ 3lt:Ifr

(ii) A sip 's'
(rtrilcBn)
srffi - q-(€r

qfrfr (qfu rrg
a=-:i.r
frii- Y/\'' 1'

[q.r. d 4-s /201s-Tsfi-ff-1]
F. A Eg, ftfvro (cqff\q)

MINISTRY OF" COMMUNICATIONS AI\D INFOR]VIATION TECHNOLOGY
(Department of Posts)

NOTIFICATION
New Dqlhi, the 2lst May,20l5

G.s.R 411(E).-In exercise of the powers conferred by the proviso to article 309 of the Constitution and in
supersession of the Depar-mre1t of Posts (Postal Assistant'and 

-sorting 
Assistant) (Group .C' Non-Gazetted),

Recruifinent Rules,20ll; the Deparfrnent of Posts (Postal Assistant in Sivings ganl bontrol and Internal Check
or^Sanisations Group 'c' Non-Gazetted posts) Recruitnent Rules, 2012; and ihe Ministry of communications andInformation Technology, Departnent of Posts, Circle and Regional offices, postal Assistanq Group ,C, post
Recruihent Rules, 2014 €xcept as respects things done or omitted to be done Uefore such zupersession, the hesident
hereby makes the following rules regulating the method of recruitment to the posts of postat Assistant a"a sorting
Assistant in the Department of Posts, Ministry of Communications and Information Technology, namely :-
1' Short title and commencement.{l) These rules may be called the Deparnnent of posts @ostal Assistant and
Sorting Assistants Group 'c' Non-Gazetted) Recruitment Rulis,2015.

(2) They shall come into force on the date of their publication in the official Gazette.
2' Number of posts, their classification and Pay Band and Grade Pay/pay Scale.-The number of posts, their
classification and the pay band and grade pay or pay scale attached thereto shaf be as specified in columns (2) 

'to 
(+)

of the Schedule annexed to these rules.

3' Method of recruitmenf age limil qualilications etc.-The method of recruifinent, age limit,qualifications and othe'r matters relating to *Jre said post shatl be as specifierl irr coiumns O toii:f of the said Scheciuie.

(s) (ro) (11) (12) (r s)Asq Sfr trff dr{T€I Ec.'rr' fitTFffq d-ffd ffi@-rn ffi-
ovi d foq):-
(i) f+tcr6. sro dsr - s{EieT

(ii)s) w{6 'q FrqqBd) e{ffi - s{€r

sq eniD qsr 3nfir q
tr<mrf or* eTrqwo TS
EI

(z) (s) (+) (s) (o) (z) (e)4. gttF wEr{rfi

fsFF-d oflr ef*q
orqfeiq)

ua+*(zols)*orfrn d
3IIqR q{
cMc fuqr
w e-ddr Bt

TIIEINVI

ddq +qT,

w \f,
(errrcvf;rc
ot-l-5fu-4s)

5200-20200

s. +trq {s
-1iI
2400/- s.
trs tr{

q{q BETffi qIEIFTO

rtrt (ro+z)
cfieil d frc
slr{i-qlru II{
qrfr o.ffiqg;I olrfr{r
gnt srfuW-{r
d er+rm

wr (ro+z) qfiHr
d ftc s{q-qrq
rF{ qrfr sffi
arn sTrqtrr grq
srftqfiT
€[5St1

T6T
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4. Disqualification.-Noperson,-
(a) who, has entered into or contracted a marriage with a person having a spouse living;
(b) who, having a spouse living, has entered into or contracted a maniage with any person;

shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law
applicable to such person a1d lhe other party to the marriage and that there are other grounds for so doing, exempt any
person from the operation ofthis rule.

5' Power to Relax.-Where the Central Government is of the opinion that it is necessary or expedient so to
do' it may' by order, and for reasons to be recorded in writing, relax any of the provisions of these rules with respect to
any class or category ofpersons.

6' Saving.-Nothing in these rules shall affect reservations, relaxation of age limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, the Ex-servicemin, other Backward Classes and
other special categories of persons in accordance with the orders issued by the Central Government ftom time to time in
this regard.

SCHEDULE
Name of

post
Number
ofposts

lassification. Pay
Band
and

Grade
Pay or

Pay

Scale

Whether
selection
post or
non-

selection
post

Age limit for
direct recruits

Educational
and other

qualifications
required for

Jirect recruits

Whether
age and

educational
qualification
prescribed
for direct

recruits will
apply in the

case of
promotees

(l) (2) (3) (4) (5) (6) (7) (8)

l. Postal
Assistant and

Sorting
Assistant (in
offices other
than Foreign

Post
Crganisation).

120291*

(20 I s)
*Subject

to
variation
dependent
on work
load.

General
Central
Service,
Group 'C'
(Non-
Gazetted-

Ministerial).

Rs.5200'
20200

PB.I

Grade
Pay of
Rs.

2400t-

Selection. As per
notification
issued by Staff
Selection
Commission from
time to time for
Higher Secondary
Level (10+2)
Examination.

As per
notification
issued by
Staff
Selection
Commission
from time to
time for
Higher
Secondary
Level (10+2)
Examination.

No

Period of , Method of recruitment whether bv direct
probation,: recruitment or by promotion or by
ifany ,deputation or absorption and percentage

of the vacancies to be filled by various
methods

'In case of recruitment

.by promotion or
, deputation or
absorption, grades
from which promotion

, or deputation or
absorption to be made

,If a Departmental
,Promotion

,Committee exists. its
,composition.

ciil;;i;;;;
in which
Union Public
Service
Commission
to be
consulted in
making
recruitment

(9)(l0)'(ll)iD;

1*o (A) (ii 50o/o of irre posts uy pioroiion ipiomotion: 'bipartmentul 
-';Coniurtutioo 

iYears .*1ou*1... u- Limited 
^..P.pu1T-tntal l.postman/Mail 'Promotion committeejwitrt-----unionl

;competitive Examination, failing which by cffij*;n'Ti" pav ,(for consideringipublic s"*i".:
r Band I of Rs. 52gg- ,confirmation): lCommission

,(ii) direct recruitment of Gramin Dakr 20200 +Grade Pay of ,(i) Senior inot necessary'

;Sevaks* of the recruiting division or unit; Rs. 2000/- of the :Superintendentof Post, I

- .--:o.l-9lllliry ttt: followjng conditions, u, fl, concerned 'offices/Superintendenti i>>;z*<l;;:u
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-,^^^.^--./:--\ ;,vacancy(ies) 
-pertain to, on the basis of I three years of ,"g;il; j-^ _Chairman

,examination limited to such Gramin Dakj serviceintheGrje. ',r,,

,sevaks: i^ - .---' ,1lt) Two Group 'B'2. Desoatch Rider in r(Gazetted) Oificers(a) l0+2 standard or 12'h class p.1ltl!.^ 
!11 

'eanA t of Rs. i' _rraembers. 
;lo* u recognized University/i5200-i0200 +Grad;i .

Board and have put in a minimum jpay of Rs. 1900/_ of thei ,

service of five years; ,concerned :servlce or nve years; iconcerned i

(b) Should be within 30 years oliUnit/Division with five
age (relaxable for different,Ietrs of regular service
categories as notified by the jin the Grade includingt
Government of India from time 1s;anY regular service put;
time.);

failing which

iin -the 
erstwhile Group I'D' post on regular:

basis.

iliii; for joining..Army postal Service,l3. Vtulti Taskine Staff.ijsetection of candidates.through a t-imited,in irr. i;"r*e;? l-"iirDepartmental Competitive Examinationjis. SZOO-ZOZ00 +GraJ;i
;from postman/Ma' Guard/Despatch Rider/;eay of Rs. rg00/-, of thei;MultiTaskingStaffcadresandairectlcoicem;.""-
irecruitment on the basis of competitive lUniVOluirion with fivejexamination resfricted to the,Gramin Daki.r"rr" nr rea,,lo- ca^,:^^
.v^qur.rqrrvrr reru rul€u ro 

.rne., 
Lrram_ln lJaKiyears of regular service,

::::|,::tjll T:1:::11g 
olll'l:l 

"'u"ito" ii""ine Grade incrudingilfulfilling the- following conditions, 
-al on,any regutar service puti

i:|."ll .*lll3:il:t*' vear to which the iil'th. -.*t*hiL o.* 
Ilvacancy(ies) pertain: ,,D, o"ri li'1]g;#i

; (a) l0+2 513n4*4 or l2th class pass;basis. - 
1from a recognized, 
i

University/Board and have put in ai
minimum service of three years; 

,

(b) Should be within 30 years of:
age (relaxable for differenti
categories as notified bv the'
'Government of India from tlme to itime.); 

,

(c) Found medically fit as per the,
fitness criteria fixed by the,
Department of posts/ApS from l

time to time;

(d) Willing to serve in ApS tiil:
his/her. services are required in the
APS; :

failing which by

i(iv) Direct recruitment of next vear. :t':
*Gramin Dak Sevaks are holder of Civil
lPosts put they are outside the regular Civil i

,Service due to which their appointment willl
rbe by direct recruitment. l

Itg) soX by direct recruirment. ,

JExplanation.-Departmental 
exam inations j

lfor regular employees and for Gramin Dak i

jSewaks shall be governed by tn.l
inshuctions issued by the Department of
iPosts regarding the short listing criteria ofi
ithe applicants, syllabus and pattern of testi
;etc. from time to time. 

i

j:
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$TRd in {VYit : 3T{lIqKulIqFr u-quc 3 (i)]I
(l)

2.Postai
Assistant and
Sorting
Assistant in
the Foreign
Post
Organisations
in Delhi,
Kolkata,
Chennai and
Mumbai.

, (2)

457*

:(201s)

,*Subject
ito

,variation
idependent

,on work
:load.

i (3)

lC.n.ruf 
--

rCentral

]Service,
lcroup 'c'
i(Non-
iGazetted-
,Ministerial;

- (at" I -asi i*.*-t6i i--0i- * 1 
* 

(8) 
-**l

: i i '- r , i

Rs. Selection ,Ar per :(As per , No
15200- i inotification inotification ! It!;i

i20200 i lissued by Staff lissued by i i

i'"-' i ll'^'*::,^- i:l?=.,^- i i' : rUOmmlSSlOn ;Selectlon I i

icelection 
;StaffPB-I ; ':l^-^ i iCommission iSelection

jGrade i !from time to iCommission
jPay of I itime for Higher lfrom time to
;-^ I isecondary Level itime for
jPay of i itime for Higher lfrom time to
,^ ', 'Secondary Level itime for
,ll:^,, i(lo+2)- iuiet'"'24001- I l);i , rtrxamination. iSecondary

i i i ,Level(10+2)
i j i :Examination.
t,:i

(e) (10) ; (1 l) : (r2) I (13) 
i

i

Two Years t(n) (i) sO'A oi ttri p"G bt pr"iltion iiiorotion, ,Departmental - -i--- 
i

through a Limited Departmental j ]Promotion jConsultationi

,Comfetitive Examination, faiiing whicn]l' DesPatch^Rid*, ji^f:^Paylcommittee (forlwith Unioni
,Uy - lBand I of Rs. 5200-20200 iconsidering jeuUn" 

I

i i+Grade Pay of Rs. 1900/- of the ;confirmati6n): lservice i

,(ii) Direct recruitment of next year. lconcerned Unit/Division with i lCommission ,

'five years of regular service inr(i) Director Postal insl
(B) 50% by direct recruitment. ithe Grade including any regular jservices -Chairman jn"."rrurv

Expranation.-rhe .iiTllll':l1 y,lili'o',of|"Ji" H"':lilll'i1,,y ,*o 
-c.91q 

.n, 
I'promotion shall be governed by ths - --' :(Gazetted) officersi

;instructions issued by the Departmentof iz. Multi Tasking Staff, in the, -Members. i
iPosts regarding the short listing criteriaipsy Band I of {s. SZOO-202001 i
rof the applicants, syllabus and pattern of l+drade pay of Rs. lg00A, of I I

itest etc. from time to time. lrrr. concerned Unit/Divisioni 
I

lwith five years of regular servicel 
I

iin the Grade including any I i

iregular service put in the I 
I

ierstwhile Group 'D' post on j 
i

lregular basis. j 
I

i (4)
*]-...--

ins.

;s200-
120200

i

;PB-I

lGrade

iPav of
l'
I

lRs.

',2+OOt-

i
I

i

(l)

i Foitut
Assistant

(Savings Bank
Control and

Internal Check
Organisations).

(2)

le6:;
(2015)

*Subject

to
variation
dependent
on work
load.

tGeneral
,Central
;Service,

:Group'C'
;(Non-
iGazetted-
iMinisteriall.

i

:

I

i

(3) I (s) r (6)
ri;

Selection j As per notification (As per i No
issued bv Staff tnotification
Selection lissued by
Commission trom jstam

time to time for iSelection
Higher Secondary lCommission
Level (10+2),from time to
Examination. ,time for

:Higher
iSecondary

,Level (10+2)
iExamination.

I
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jGroup'C' DepartmentaliCo'risultation with Union
iPromotion Committee (foripublicServiceCommission', iPromotion Committee (foripublic Service Commission

'ii j iconsidering confirmation): . .lnot necessary.

j{i) Oitmtor Posal Servicesj

' :Chairman !

(ii) Two Group 'B' (Gazetted)i

lOflicers -Members. j
I

,.;

i'"-*- .'-'"--- '---i -- ---" '--.-
,Q) i(3)
il liat-rctl=*-(6)--- --I 

* 
(ti(l)

+. iostaf
Assistant

(Circle and
Regional
Offices).

:4464*
t

(2015)

!*subiect

ito
ivariation
jdependent

ion work
;load.

lGeneral

lCentral
iservice,
iGroup'C'
l(Non-
iGazetted-
jMinisterial).

:

t

i
I

'*:I'---*

ilr, iSelection lAs per i(er per

15200- ] lnotification issued jnotification

i20200 i iUy Staff Selection lissued by

iPs-l i ig"mmission 
from i$ff .,^ . ; itime to time for jSelection

iy:.1"t ^,i juigtrer Secondary jCommission

L:, "'i llevel (10+2) ifrom time to

li)i,',_ ; it-amination. jtlry for
i--"* j ! iHigher

i i i iSecondary

i : llevel (10+21
I i i tExamination'

j Expranation.-rhe .:TrirtT: I"'j9ffi.'Tiitlf#'"##ilrarlServices 
-chairman

lpromotion shalt be govemed by thel6-i-.p,. 'i!11 f*o.,Groll'B'
iinsfiuctions issued by the Department ofl"'""P " ' ;(Gazetted) Officers

(v) : (ro) i tru i (ilzt ;liti
r*o iearsllnl (il fwenty frbp;;;i ortn. p*trii

lP promotion through a Limitedjuutti Tasking Staff in ourlo.p"L*tur jconsurtation
lDepartmental Competitive Examinal

lailing which by 
rron'iband-I ol Rr ry. szoo-zoioiJlPromotion lwith Union

, ' 
oY 

lptus grade ouu oi R;. i8od;ficommittee lforlruutic
l(ii) Direct recruitment of next year. jthe concerned Circte Office orlconsidering lService
ij{n) seventy five per cent by 6i...rlRegional Office with 6u.lconfirmation): ;Commission

;recruitment. lVeap |e8ylar service in the i(i) Director Postaljnot
i Explanation.-The examinations ftr"iqud: including .anr regylgrjservices -chairman inecessary'

iPosts regarding the short listing criteriai i -Members.

;of the applicants, syllabus and pattern of j

ftest etc. from time to time Ii.vDr sr!. rrutl| t||ilti tu umg I ' I i ilrlli itii *_,_J.-

[No. 4-512015-SPB-I]

N. T. PAITE, Director (SpN)

Printed by the Manager, Government of
and published by the Controller of publiiations, Oetli_t t 00S+.
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No. 03-02/2017-SPB-l
Govemment of India

Ministry of Communications
Department ofPosts

To,

l. All Chief Postmasters General
2. All Postmasters General
3. Director, PSCI, Ghaziabad

Subject: Departsnent of Posts Postman and Mail Guard (Group 'C' post) Recruitment Rules,
2018

Madam/Sir.

I am directed to forward herewith a copy of recruitment rules for the post of Postman
and Mail Guard dated 20.09.2018 notified in the Official Gazette of India, Extraordinary,
Part-II, Section 3, Sub-section (i).

2. lt is requested that the provisions of recruitment rules may be brought to the notice of
all concemed.

Yours faithful ly,

Encl: As above
(Satya N ana Dash)

Assistant Director General (SPN)

Copy for information to:

Dak Bhawan, Sansad Marg,
New Delhi, dated 2(.09.201 8

l. Secretary (Posts)
2. Secretary (PSB)
3. All Members of the Postal Service Board
4. CGM (BD) /cGM (MB) /CGM (PLI)
5. All Deputy Directors General
6. Director, RAKNPA Ghaziabad
7. SPB-II Section/ GDS Section/ DE Section
8. Director (CEPT), Mysore for uploading the letter along with the Recruitment Rules of

Postman and Mail Guard in the India Post website.
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5553 GI/2018 (1) 

 

jftLVªh laö Mhö ,yö&33004@99 REGD. NO. D. L.-33004/99 

 
 

vlk/kj.k 
EXTRAORDINARY 

Hkkx II—[k.M 3—mi&[k.M (i) 
PART II—Section 3—Sub-section (i) 

izkf/dkj ls izdkf'kr 
PUBLISHED BY AUTHORITY 

la-  664] ubZ fnYyh] c`gLifrokj] flrEcj 20] 2018@Hkkæ  29] 1940   
No.  664] NEW DELHI,  THURSDAY,  SEPTEMBER  20, 2018/BHADRA  29,  1940 सचंार म�ंालयसचंार म�ंालयसचंार म�ंालयसचंार म�ंालय    (डाक िवभाग)(डाक िवभाग)(डाक िवभाग)(डाक िवभाग)    अिधसचूनाअिधसचूनाअिधसचूनाअिधसचूना नई    �द�ली, , , , 20 िसत	 बर, 2018 सा.का.िन.सा.का.िन.सा.का.िन.सा.का.िन.    899899899899(अ(अ(अ(अ)))).—रा� �पित, सिंवधान के अनु� छेद 309 के पर� तुक �ारा �द� त शि य" का �योग करत े%ए और डाक िवभाग (पो+ टमैन और मेलगाड/) भत1 िनयम, 2010 को उन बात" के िसवाय अिध6ातं करते %ए िज� ह9 अिध6मण से पवू/ �कया गया ह ै अथवा करने का लोप �कया गया ह,ै सचंार मं>ालय के डाक िवभाग म9 पो+ टमैन और मेलगाड/ के पद" पर भत1 क? प@ित का िविनयमन करन े के िलए िन	 निलिखत िनयम बनाते हB, अथा/त्:- 1. सि�
 तसि�
 तसि�
 तसि�
 त नाम और �ारंभ नाम और �ारंभ नाम और �ारंभ नाम और �ारंभ.— (1) इन िनयम" का संिFG त नाम डाक िवभाग, पो+ टमैन और मेलगाड/ (समूह ‘ग’ पद) भत1 िनयम, 2018 होगा।  (2) ये सरकारी राजप> म9 उनके �काशन क? तारीख को �वृ� त ह"गे। 2.2.2.2. पद� क� स�ं यापद� क� स�ं यापद� क� स�ं यापद� क� स�ं या,,,,    वग�करवग�करवग�करवग�करण और वतेन म�े�  सण और वतेन म�े�  सण और वतेन म�े�  सण और वतेन म�े�  स म! " त म! " त म! " त म! " तरररर.—पद" क? संJ या, उनका वग1करण और उससे संलK न वेतन मेL�M स म9 + तर वे ह"गे जो इन िनयम" स ेउपाब@ अनसुूची के + तंभ (2) से + तंभ (4) म9 िविनNद� ट हB। 3.3.3.3.    भत� क� प#ितभत� क� प#ितभत� क� प#ितभत� क� प#ित,,,,    आयुआयुआयुआयु----सीमासीमासीमासीमा,,,,    अह&ताए ंआ)दअह&ताए ंआ)दअह&ताए ंआ)दअह&ताए ंआ)द.—भत1 क? प@ित, आयु-सीमा, अह/ताएं और उससे सबंंिधत अ� य बात9 वे ह"गी जो उM त अनसुूची के + तंभ (5) से + तंभ (13) म9 िविनNद� ट हB। 
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2   THE GAZETTE OF INDIA : EXTRAORDINARY  [PART II—SEC. 3(i)] 4.4.4.4.    िनरह&ता िनरह&ता िनरह&ता िनरह&ता ––––    वह * यवह * यवह * यवह * यि+ि+ि+ि+.—    (क) िजसने ऐसे P यि  से,  िजसका पित या िजसक? प� नी जीिवत ह,ै िववाह �कया ह,ै या िववाह क? संिवदा क? ह,ै या (ख) िजसने अपने पित या अपनी प� नी के जीिवत रहत े%ए �कसी P यि  से िववाह �कया ह,ै या िववाह क? संिवदा क? ह,ै उM त पद पर िनयुि  का पा> नहQ होगा:  पर� तु य�द के� Rीय सरकार का यह समाधान हो जाता ह ै�क ऐसा िववाह ऐसे P यि  और िववाह के अ� य पFकार को लाग ू+ वीय िविध के अधीन अनSुेय ह ैऔर ऐसा करने के िलए अ� य आधार हB तो वह �कसी P यि  को इस िनयम के �वत/न म9 छूट द ेसकेगी।  5.5.5.5.    सनेा डाक सवेा म!सनेा डाक सवेा म!सनेा डाक सवेा म!सनेा डाक सवेा म!    सवेा �दान करन ेहते ुभत�सवेा �दान करन ेहते ुभत�सवेा �दान करन ेहते ुभत�सवेा �दान करन ेहते ुभत�.—िविनNद� ट अनसुूची म9 उि�लिखत पद पर �कसी P यि  क? िनयुि  होने पर, वह भारत या िवदशे म9, जैसा भी अपेिFत होगा, सेना डाक सवेा म9 काय/ करने का पा> होगा। 6.6.6.6.    िशिथल करन ेक� शि+िशिथल करन ेक� शि+िशिथल करन ेक� शि+िशिथल करन ेक� शि+.—जहां के� Rीय सरकार क? यह राय ह ै �क ऐसा करना आवU यक या समीचीन ह,ै वहां वह उसके िलए जो कारण हB, उ� ह9 लेखब@ करके इन िनयम" के �कसी उपबंध को �कसी वग/ या �वग/ के P यि य" क? बाबत आदशे �ारा िशिथल कर सकेगी। 7.7.7.7.    * या* या* या* याविृ1विृ1विृ1विृ1.—इन िनयम" क? कोई बात, ऐसे आरFण, आयु-सीमा म9 छूट और अ� य Lरयायत" पर �भाव नहQ डालेगी, िजनका के� Rीय सरकार �ारा इस सबंंध म9 समय-समय पर जारी �कए गए आदशे" के अनुसार अनसुूिचत जाितय"/अनसुूिचत  जनजाितय", भूतपूव/ सैिनक", अ� य िपछड़ा वगY और अ� य िवशषे �वग/ के P यि य" के िलए उपबंध करना अपेिFत ह।ै  अनसुचूीअनसुचूीअनसुचूीअनसुचूी    पदपदपदपद    का का का का नामनामनामनाम    पदपदपदपद    सं� यासं� यासं� यासं� या    वग	करणवग	करणवग	करणवग	करण    वेतनवेतनवेतनवेतन    मे��� समे��� समे��� समे��� स    म� म� म� म� � त� त� त� तरररर    चयनचयनचयनचयन    अथवा अथवा अथवा अथवा गैरगैरगैरगैर----चयन चयन चयन चयन पदपदपदपद    सीधेसीधेसीधेसीधे    भत	 �कए जाने वाले भत	 �कए जाने वाले भत	 �कए जाने वाले भत	 �कए जाने वाले � य� य� य� यि�य� के िलए आयुि�य� के िलए आयुि�य� के िलए आयुि�य� के िलए आयु----सीमासीमासीमासीमा    सीधेसीधेसीधेसीधे    भत	 �कए भत	 �कए भत	 �कए भत	 �कए जाजाजाजाने वाले ने वाले ने वाले ने वाले � य� य� य� यि�य� के िलए ि�य� के िलए ि�य� के िलए ि�य� के िलए अपेि#त शैि#क अपेि#त शैि#क अपेि#त शैि#क अपेि#त शैि#क और अ' यऔर अ' यऔर अ' यऔर अ' य    अह)ताएंअह)ताएंअह)ताएंअह)ताएं    
सीधेसीधेसीधेसीधे    भत	 भत	 भत	 भत	 �कए जाने �कए जाने �कए जाने �कए जाने वाले � यवाले � यवाले � यवाले � यि�य� ि�य� ि�य� ि�य� के िलए के िलए के िलए के िलए िविहत आयुिविहत आयुिविहत आयुिविहत आयु----सीमा और सीमा और सीमा और सीमा और शैि#क शैि#क शैि#क शैि#क अह)ताएंअह)ताएंअह)ताएंअह)ताएं,,,,    *ो' न*ो' न*ो' न*ो' नत त त त � य� य� य� यि�य� के ि�य� के ि�य� के ि�य� के मामले म� मामले म� मामले म� मामले म� लागू ह�गी या लागू ह�गी या लागू ह�गी या लागू ह�गी या नह.नह.नह.नह.    1 2 3 4 5 6 7 8 1. पो� टमैन 45899* (2018) *काय
भार के आधार पर प
रवत
न �कया जा सकता ह।ै 

साधारण के� �ीय सेवा, समूह ’ग’, अराजपि�त, अननुसिचवीय 
वेतन मे
�� स म� � तर 3 (21700-69100 �.) अचयन (i) 18 से 27 वष
 के बीच (के� � सरकार &ारा समय-समय पर जारी �कए गए अनुदेश, के अनुसार अनुसूिचत जा ित अथवा अनुसूिचत जनजाित अथवा अ� य िपछड़ा वग
 के अ0 य1थय, और सरकारी कम
चा
रय, के िलए िशिथल क4 जा सकती ह)ै। 

(i) �कसी मा� यता 5ा6 त बोड
 से 12व: क;ा पास  (ii) संबंिधत रा< य अथवा संघ रा< य;े� क4 � थानीय भाषा 
नह:  
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¹Hkkx IIµ[k.M 3(i)  Hkkjr dk jkti=k % vlk/kj.k  3 �ट0 प�ट0 प�ट0 प�ट0 पणणणण: (i) आयु सीमा अवधा
रत करने के िलए िनणा
यक तारीख, भारत म� उB मीदवार, से आवेदन 5ा6 त करने के िलए िनयत क4 गई अंितम तारीख होगी (न �क वह अंितम तारीख जो असम, मेघालय, अ�णाचल 5देश, िमजोरम, मिणपुर, नागालFड, ि�पुरा, िस�Gम, जB मू-कI मीर रा< य के लJाख 5भाग, िहमाचल 5दशे के लाहौल और � पीित िजले तथा िहमाचल 5दशे के चंबा िजले के पांगी उप 5भाग, अंडमान तथा िनकोबार &ीप समूह व ल;&ीप के उB मीदवार, के िलए िविहत क4 गई ह)ै। (ii) Lामीण डाक सेवक,* के िलए आयु सीमा 
रिM (
रिMय,) वाले वष
 क4 पहली जनवरी को पचास वष
 अथवा भारत सरकार समय-समय पर जारी �दशा िनदNश, के अनुसार ह ै (अनुसूिचत जाित या अनुसूिचत जनजाित से संबO उB मीदवार, के िलए पांच वष
 तक क4 छूट ह ै और अ� य िपछड़ा वग
 के उB मीदवार, को तीन वष
 तक क4 छूट 5ा6 त ह)ै। *Lामीण डाक सेवक िसिवल पद धारक हF पर� तु वे िनयिमत िसिवल सेवा से बाहर हF िजसके कारण उनक4 िनयुिM सीधी भतQ &ारा होगी।  

क4 जानकारी। अ0 यथQ ने 10व: क;ा तक � थानीय भाषा का अS ययन �कया हो। रा< य/संघ रा< य ;े� क4 � थानीय भाषा वही होगी, जो डाक िवभाग &ारा 5कािशत क4 गई हो। (iii) कं6 यूटर पर काय
 करने संबंधी जानकारी। (iv) उB मीदवार के पास ि&पिहया अथवा हV के मोटर वाहन चलाने का वैध लाइस�स होना चािहए। �दX यांग जन, को लाइस�स धा
रत करने क4 शत
 से छूट दी जा सकती ह।ै  

 प�रवी#ाप�रवी#ाप�रवी#ाप�रवी#ा    क1 क1 क1 क1 अविधअविधअविधअविध,,,,    य�द य�द य�द य�द कोई होकोई होकोई होकोई हो    भत	भत	भत	भत	    क1 प3ित: भत	 सीक1 प3ित: भत	 सीक1 प3ित: भत	 सीक1 प3ित: भत	 सीधी होगी या धी होगी या धी होगी या धी होगी या *ो' न*ो' न*ो' न*ो' नित 5ारा या *ितिनयुि�/आमेलन 5ारा ित 5ारा या *ितिनयुि�/आमेलन 5ारा ित 5ारा या *ितिनयुि�/आमेलन 5ारा ित 5ारा या *ितिनयुि�/आमेलन 5ारा तथा िविभ' नतथा िविभ' नतथा िविभ' नतथा िविभ' न प3ितय� 5ारा भरी जानी  प3ितय� 5ारा भरी जानी  प3ितय� 5ारा भरी जानी  प3ितय� 5ारा भरी जानी वाली �रि�य� क1 *ितशततावाली �रि�य� क1 *ितशततावाली �रि�य� क1 *ितशततावाली �रि�य� क1 *ितशतता    *ो' न*ो' न*ो' न*ो' नितितितित    या या या या *ितिनयुि�*ितिनयुि�*ितिनयुि�*ितिनयुि�    या आमेलन 5ारा भत	 या आमेलन 5ारा भत	 या आमेलन 5ारा भत	 या आमेलन 5ारा भत	 क1 दशा म� वे 8ेिणयां क1 दशा म� वे 8ेिणयां क1 दशा म� वे 8ेिणयां क1 दशा म� वे 8ेिणयां िजनसे *ो' निजनसे *ो' निजनसे *ो' निजनसे *ो' नित या ित या ित या ित या *ितिनयुि� या आमेलन *ितिनयुि� या आमेलन *ितिनयुि� या आमेलन *ितिनयुि� या आमेलन �कया जाएगा�कया जाएगा�कया जाएगा�कया जाएगा    
य�दय�दय�दय�द    िवभागीय *ो' निवभागीय *ो' निवभागीय *ो' निवभागीय *ो' नित ित ित ित सिमित है तो उसक1 सिमित है तो उसक1 सिमित है तो उसक1 सिमित है तो उसक1 संरचनासंरचनासंरचनासंरचना    भत	भत	भत	भत	    करने म� करने म� करने म� करने म� �कन �कन �कन �कन प�रि�थितय� म� प�रि�थितय� म� प�रि�थितय� म� प�रि�थितय� म� संघ लोक सेवा संघ लोक सेवा संघ लोक सेवा संघ लोक सेवा आयोग से आयोग से आयोग से आयोग से परामश) �कया परामश) �कया परामश) �कया परामश) �कया जाएगाजाएगाजाएगाजाएगा    9 10 11 12 13 सीधी भतQ के मामले म� : दो वष
 तथा (i) 25% भतQ करने वाले डाक 5भाग के बZकाय
 कम
चा
रवृ� द म� से < ये\ ठता और �फटनेस के आधार पर 5ो� नित &ारा, (i) 
रिM वाले वष
 क4 पहली जनवरी को वेतन मे
�� स के � तर-1 म� िवभागीय 5ो� नित सिमित (5ो� नित/पुि_ पर िवचार करने के िलए): लागू नह: होता 
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4   THE GAZETTE OF INDIA : EXTRAORDINARY  [PART II—SEC. 3(i)] डाक िवभाग &ारा िविहत अिनवाय
 5िश;ण सफलतापूव
क पूरा �कया हो। 
िजसके न हो सकने पर िबना भरी गई 
रिMय, को नीचे (iii) पर दशा
ई गई 
रिMय, क4 सं` या म� जोड़ �दया जाएगा; (ii) (क) 25% भतQ करने वाले डाक 5भाग के बZकाय
 कम
चा
रवंृद म� से सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर;-  (ख) सक
 ल के अ� य सभी डाक 5भाग, के बZकाय
 कम
चा
रवंृद म� से सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर;- (ग) सक
 ल के रेल मेल सेवा 5भाग, के बZकाय
 कम
चा
रवृ� द म� से सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर िबना भरी गई 
रिMय, को नीचे (iii) पर दशा
ई गई 
रिMय, क4 सं` या म� जोड़ �दया जाएगा; (iii) (क) 50% भतQ करने वाले डाक 5भाग के ऐसे Lामीण डाक सेवक,* के िलए सीिमत 5ितयोिगता परी;ा के आधार पर सीधी भतQ &ारा, िज� ह,ने 
रिM वाले वष
 क4 पहली जनवरी को इस ;मता के साथ कम से कम पांच वष
 तक अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार काय
 �कया हो, िजसके न हो सकने पर;  (ख) सक
 ल के अ� य सभी डाक 5भाग, के ऐसे Lामीण डाक सेवक,* के िलए सीिमत 5ितयोिगता परी;ा के आधार पर सीधी भतQ &ारा, िज� ह,ने 
रिM वाले वष
 क4 पहली जनवरी को इस ;मता के साथ कम से कम पांच वष
 तक िनयिमत सेवा क4 हो अथवा भारत सरकार &ारा समय-समय पर जारी �दशा िनदNश, के अनुसार काय
 �कया हो, िजसके न हो सकने पर; (ग) सक
 ल के सभी रेल मेल सेवा 5भाग, के ऐसे Lामीण डाक सेवक,* के िलए सीिमत 5ितयोिगता परी;ा के आधार पर सीधी भतQ &ारा, िज� ह,ने 
रिM वाले वष
 क4 पहली जनवरी को इस ;मता के साथ कम से कम पांच वष
 तक िनयिमत सेवा क4 हो अथवा भारत सरकार &ारा समय-समय पर जारी �दशा िनदNश, के अनुसार काय
 �कया हो, िजसके न हो सकने पर; 

बZकाय
 कम
चा
रवंृद के �प म� छ: वष
 क4 िनयिमत सेवा के साथ अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार < ये\ ठता-सह-� व� थता के आधार पर 5ो� नित &ारा। (ii) 
रिM वाले वष
 क4 पहली जनवरी को वेतन मे
�� स के � तर-1 म� बZकाय
 कम
चा
रवंृद के �प म� तीन वष
 क4 िनयिमत सेवा के साथ अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार सीिमत िवभागीय 5ितयोिगता के आधार पर 5ो� नित &ारा। �ट0 प�ट0 प�ट0 प�ट0 पण: ण: ण: ण: जहां ऐसे किन\ ठ X यिMय, के संबंध म�, िज� ह,ने अपनी अह
क या पा�ता सेवा पूरी कर ली ह,ै 5ो� नित के िलए िवचार �कया जा रहा हो वहां उनसे < येष्  ठ X यिMय, के संबंध म� भी िवचार �कया जाएगा पर� तु यह तब जब �क उनके &ारा क4 गई ऐसी अह
क या पा�ता सेवा, अपेि;त अह
क या पा�ता सेवा के आधे से अिधक या दो वष
 से, इनम� से जो भी कम हो, कम न हो और उ� ह,ने अपने से ऐसे किन\ ठ X यिMय, सिहत, िज� ह,ने ऐसी अह
क या पा�ता सेवा पहले ही पूरी कर ली है, अगली उb चतर cेणी म� 5ो� नित के िलए अपनी प
रवी;ा क4 अविध सफलतापूव
क पूरी कर ली हो।  

 1. 5भाग 5मुख-अ: यअ: यअ: यअ: य#### 2. दो समूह ‘ख’ (राजपि�त) अिधकारी - सद� यसद� यसद� यसद� य 
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¹Hkkx IIµ[k.M 3(i)  Hkkjr dk jkti=k % vlk/kj.k  5 (घ) डाक िवभाग &ारा समय-समय पर जारी � क4म के अनसुार ओपन माकN ट से सीधी भतQ &ारा  
ट6 पण:  (1) 5ो� नित हतुे सीिमत िवभागीय 5ितयोिगता परी;ा क4 � क4म डाक िवभाग &ारा समय-समय पर जारी 5शासिनक अनुदशे, के अनु�प होगी। (2) 5ितयोिगता परी;ा के आधार पर Lामीण डाक सेवक, क4 सीधी भतQ तथा ओपन माकN ट से सीधी भतQ क4 � क4म डाक िवभाग &ारा समय-समय पर जारी 5शासिनक अनुदेश, के अनु�प होगी।    पदपदपदपद    का का का का नामनामनामनाम    पदपदपदपद    सं� यासं� यासं� यासं� या    वग	करणवग	करणवग	करणवग	करण    वेतनवेतनवेतनवेतन    ब<ड ब<ड ब<ड ब<ड और >ेड और >ेड और >ेड और >ेड वेतन वेतन वेतन वेतन अथवा अथवा अथवा अथवा वेतनमानवेतनमानवेतनमानवेतनमान    चयनचयनचयनचयन    अथवा अथवा अथवा अथवा गैरगैरगैरगैर----चयन चयन चयन चयन पदपदपदपद    सीधेसीधेसीधेसीधे    भत	 �कए जाने वाले भत	 �कए जाने वाले भत	 �कए जाने वाले भत	 �कए जाने वाले � य� य� य� यि�य� के िलए आयुि�य� के िलए आयुि�य� के िलए आयुि�य� के िलए आयु----सीमासीमासीमासीमा    सीधेसीधेसीधेसीधे    भत	 भत	 भत	 भत	 �कए जाने �कए जाने �कए जाने �कए जाने वाले � यवाले � यवाले � यवाले � यि�य� ि�य� ि�य� ि�य� के िलए के िलए के िलए के िलए अपिे#त अपिे#त अपिे#त अपिे#त शैि#क और शैि#क और शैि#क और शैि#क और अ' यअ' यअ' यअ' य अ अ अ अह)ताएंह)ताएंह)ताएंह)ताएं    
सीधेसीधेसीधेसीधे    भत	 भत	 भत	 भत	 �कए जाने �कए जाने �कए जाने �कए जाने वाले � यवाले � यवाले � यवाले � यि�य� ि�य� ि�य� ि�य� के िलए के िलए के िलए के िलए िविहत आयुिविहत आयुिविहत आयुिविहत आयु----सीमा और सीमा और सीमा और सीमा और शैि#क शैि#क शैि#क शैि#क अह)ताएंअह)ताएंअह)ताएंअह)ताएं,,,,    *ो' न*ो' न*ो' न*ो' नत त त त � य� य� य� यि�य� के ि�य� के ि�य� के ि�य� के मामले म� लागू मामले म� लागू मामले म� लागू मामले म� लागू ह�गी या नह.ह�गी या नह.ह�गी या नह.ह�गी या नह.    1 2 3 4 5 6 7 8 2. मेलगाड
 1870* (2018) *काय
भार के आधार पर प
रवत
न �कया जा सकता ह।ै 

साधारण के� �ीय सेवा समूह ’ग’, अराजपि�त, अननुसिचवीय वेतन मे
�� सम� � तर 3 (21700-69100 �) अचयन (i) 18 से 27 वष
 के बीच (के� � सरकार &ारा समय-समय पर जारी �कए गए अनुदेश, के अनुसार अनुसूिचत जा ित अथवा अनुसूिचत जनजाित अथवा अ� य िपछड़ा वग
 के अ0 य1थय, और सरकारी कम
चा
रय, के िलए िशिथल क4 जा सकती है)। �ट0 प�ट0 प�ट0 प�ट0 पणणणण: (i) आयु सीमा अवधा
रत करने के िलए िनणा
यक तारीख, भारत म� उB मीदवार, से आवेदन 5ा6 त करने के िलए िनयत क4 गई अंितम तारीख होगी (न �क वह अंितम तारीख जो असम, मेघालय, अ�णाचल 5दशे, िमजोरम, मिणपुर, नागालFड, ि�पुरा, िस�Gम, जB मू-कI मीर रा< य के लJाख 5भाग, 

(i) �कसी मा� यता-5ा6 त बोड
 से 12व: क;ा पास  (ii) संबंिधत रा< य अथवा संघ रा< य;े� क4 � थानीय भाषा क4 जानकारी। अ0 यथQ ने 10व: क;ा तक � थानीय भाषा का अS ययन �कया हो। रा< य या संघ रा< य ;े� क4 � थानीय भाषा वही 

नह:  
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6   THE GAZETTE OF INDIA : EXTRAORDINARY  [PART II—SEC. 3(i)] िहमाचल 5दशे के लाहौल और � पीित िजले तथा िहमाचल 5दशे के चंबा िजले के पांगी उप 5भाग, अंडमान तथा िनकोबार &ीप समूह व ल;&ीप के उB मीदवार, के िलए िविहत क4 गई ह)ै।  (ii) Lामीण डाक सेवक,* के िलए आयु सीमा 
रिMय, वाले वष
 क4 पहली जनवरी को पचास वष
 अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार ह ै(अनुसूिचत जाित या अनुसूिचत जनजाित से संबO उB मीदवार, के िलए पांच वष
 तक क4 छूट ह ैऔर अ� य िपछड़ा वग
 के उB मीदवार, को तीन वष
 तक क4 छूट 5ा6 त है)। *Lामीण डाक सेवक िसिवल पद धारक हF पर� त ु वे िनयिमत िसिवल सेवा से बाहर हF िजसके कारण उनक4 िनयुिM सीधी भतQ &ारा होगी। 

होगी, जो डाक िवभाग &ारा 5कािशत क4 गई हो। (iii) कं6 यूटर पर काय
 करने संबंधी जानकारी। 

 प�रवी#ाप�रवी#ाप�रवी#ाप�रवी#ा    क1 क1 क1 क1 अविधअविधअविधअविध,,,,    य�द य�द य�द य�द कोई होकोई होकोई होकोई हो    भत	भत	भत	भत	    क1 प3ित: भत	 सीधी होगी या *ो' नक1 प3ित: भत	 सीधी होगी या *ो' नक1 प3ित: भत	 सीधी होगी या *ो' नक1 प3ित: भत	 सीधी होगी या *ो' नित ित ित ित 5ारा या *ितिनयुि�/आमेलन 5ारा तथा 5ारा या *ितिनयुि�/आमेलन 5ारा तथा 5ारा या *ितिनयुि�/आमेलन 5ारा तथा 5ारा या *ितिनयुि�/आमेलन 5ारा तथा िविभ' निविभ' निविभ' निविभ' न प3ितय� 5ारा भरी जानी वाली  प3ितय� 5ारा भरी जानी वाली  प3ितय� 5ारा भरी जानी वाली  प3ितय� 5ारा भरी जानी वाली �रि�य� क1 *ितशतता�रि�य� क1 *ितशतता�रि�य� क1 *ितशतता�रि�य� क1 *ितशतता    *ो' न*ो' न*ो' न*ो' नितितितित    / / / / *ितिनयुि�*ितिनयुि�*ितिनयुि�*ितिनयुि�    /आमेलन 5ारा भत	 /आमेलन 5ारा भत	 /आमेलन 5ारा भत	 /आमेलन 5ारा भत	 क1 दशा म� वे 8ेिणयां क1 दशा म� वे 8ेिणयां क1 दशा म� वे 8ेिणयां क1 दशा म� वे 8ेिणयां िजनसे *ो' निजनसे *ो' निजनसे *ो' निजनसे *ो' नित ित ित ित / / / / *ितिनयुि� / आमेलन *ितिनयुि� / आमेलन *ितिनयुि� / आमेलन *ितिनयुि� / आमेलन �कया जाएगा�कया जाएगा�कया जाएगा�कया जाएगा    
य�दय�दय�दय�द    िवभागीय *ो' निवभागीय *ो' निवभागीय *ो' निवभागीय *ो' नित ित ित ित सिमित है तो उसक1 सिमित है तो उसक1 सिमित है तो उसक1 सिमित है तो उसक1 संरचनासंरचनासंरचनासंरचना    भत	भत	भत	भत	    करने म� करने म� करने म� करने म� �कन �कन �कन �कन प�रि�थितय� म� प�रि�थितय� म� प�रि�थितय� म� प�रि�थितय� म� संघ लोक सेवा संघ लोक सेवा संघ लोक सेवा संघ लोक सेवा आयोग से आयोग से आयोग से आयोग से परामश) �कया परामश) �कया परामश) �कया परामश) �कया जाएगाजाएगाजाएगाजाएगा    9 10 11 12 13 सीधी भतQ के मामले म� : दो वष
 और डाक िवभाग &ारा िविहत अिनवाय
 5िश;ण सफलतापूव
क पूरा �कया हो। 

(i) 25% भतQ करने वाले रेल मेल सेवा 5भाग के ऐसे बZकाय
 कम
चा
रवृ� द म� से < ये\ ठता और � व� थता के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर िबना भरी गई 
रिMय, को नीचे (iii) पर दशा
ई गई 
रिMय, क4 सं` या म� जोड़ �दया जाएगा; (ii) (क) 50% भतQ करने वाले रेल मेल सेवा 5भाग के बZकाय
 कम
चा
रवंृद म� से सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर;- (ख) सक
ल के भतQ करने वाले अ� य सभी रेल मेल सेवा 5भाग, के बZकाय
 कम
चा
रवंृद म� 

(i) 
रिM वष
 क4 पहली जनवरी को वेतन मे
�� स के � तर-1 म� बZकाय
 कम
चा
रवंृद के �प म� छ: वष
 क4 िनयिमत सेवा के साथ अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार < ये\ ठता-सह-� व� थता के आधार पर 5ो� नित &ारा। 

िवभागीय 5ो� नित सिमित (5ो� नित/पुि_ पर िवचार करने के िलए):   1. 5भाग 5मुख -अS य; 2. दो समूह ‘ख’ (राजपि�त) अिधकारी  - सद� य 
लागू नह: होता 
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¹Hkkx IIµ[k.M 3(i)  Hkkjr dk jkti=k % vlk/kj.k  7 से सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर (ग) सक
 ल के डाक 5भाग, के बZकाय
 कम
चा
रवृ� द म� से सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर 5ो� नित &ारा, िजसके न हो सकने पर िबना भरी गई 
रिMय, को नीचे (iii) पर दशा
ई गई 
रिMय, क4 सं` या म� जोड़ �दया जाएगा; (iii) (क) 25% भतQ करने वाले रेल मेल सेवा 5भाग के ऐसे Lामीण डाक सेवक,* के िलए सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर सीधी भतQ &ारा, िज� ह,ने 
रिM वाले वष
 क4 पहली जनवरी को इस ;मता के साथ कम से कम पांच वष
 तक िनयिमत सेवा अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार काय
 �कया हो, िजसके न हो सकने पर;-  (ख) सक
 ल के अ� य सभी रेल मेल सेवा 5भाग, के ऐसे Lामीण डाक सेवक,* के िलए सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर सीधी भतQ &ारा, िज� ह,ने 
रिM वाले वष
 क4 पहली जनवरी को इस ;मता के साथ कम से कम पांच वष
 तक िन यिमत सेवा क4 हो अथवा भारत सरकार &ारा समय-समय पर जारी �दशा िनदNश, के अनुसार काय
 �कया हो, िजसके न हो सकने पर; (ग) सक
 ल के सभी डाक 5भाग, के ऐसे Lामीण डाक सेवक,* के िलए सीिमत िवभागीय 5ितयोिगता परी;ा के आधार पर सीधी भतQ &ारा, िज� ह,ने 
रिM वाले वष
 क4 पहली जनवरी को इस ;मता के साथ कम से कम पांच वष
 तक िनयिमत सेवा क4 हो अथवा भारत सरकार &ारा समय-समय पर जारी �दशा िनदNश, के अनुसार काय
 �कया हो, िजसके न हो सकने पर; (घ) डाक िवभाग &ारा समय-समय पर जारी � क4म के अनुसार ओपन माकN ट से सीधी भतQ &ारा  �ट0 प�ट0 प�ट0 प�ट0 पण: ण: ण: ण:     (1) 5ो� नित हतुे सीिमत िवभागीय 5ितयोिगता परी;ा क4 � क4म डाक िवभाग &ारा समय-समय पर जारी 5शासिनक अनुदशे, के अनु�प होगी। 

(ii) 
रिM वष
 क4 पहली जनवरी को वेतन मे
�� स के � तर-1 म� बZकाय
 कम
चा
रवंृद के �प म� तीन वष
 क4 िनयिमत सेवा के साथ अथवा भारत सरकार &ारा समय-समय पर जारी �दशािनदNश, के अनुसार सीिमत िवभागीय 5ितयोिगता के आधार पर 5ो� नित &ारा। �ट0 प�ट0 प�ट0 प�ट0 पण: ण: ण: ण: जहां ऐसे किन\ ठ X यिMय, के संबंध म�, िज� ह,ने अपनी अह
क या पा�ता सेवा पूरी कर ली है, 5ो� नित के िलए िवचार �कया जा रहा हो वहां उनसे < ये\ ठ X यिMय, के संबंध म� भी िवचार �कया जाएगा पर� तु यह तब जब �क उनके &ारा क4 गई ऐसी अह
क या पा�ता सेवा, अपेि;त अह
क या पा�ता सेवा के आधे से अिधक या दो वष
 से, इनम� से जो भी कम हो, कम न हो और उ� ह,ने अपने से ऐसे किन\ ठ X यिMय, सिहत, िज� ह,ने ऐसी अह
क या पा�ता सेवा पहले ही पूरी कर ली ह,ै अगली उb चतर cेणी म� 5ो� नित के िलए अपनी प
रवी;ा क4 अविध सफलतापूव
क पूरी कर ली हो।  
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8   THE GAZETTE OF INDIA : EXTRAORDINARY  [PART II—SEC. 3(i)] (2) 5ितयोिगता परी;ा के आधार पर Lामीण डाक सेवक, क4 सीधी भतQ तथा ओपन माकN ट से सीधी भतQ क4 � क4म डाक िवभाग &ारा समय-समय पर जारी 5शासिनक अनुदेश, के अनु�प होगी।  
[फा. सं. 03-02/2017-एसपीबी-I] जी. राजीव, िनदशेक (एसपीएन) 

MINISTRY OF COMMUNICATIONS 

(DEPARTMENT OF POSTS) 

NOTIFICATION 

New Delhi, the 20th September, 2018 

G.S.R 899(E).—In exercise of the powers conferred by the proviso to article 309 of the 
Constitution and in supersession of the Department of Posts (Postman and Mail Guard) 
Recruitment Rules, 2010 except as respects things done or omitted to be done before such 
supersession, the President hereby makes the following rules regulating the method of 
recruitment to the post of Postman and Mail Guard in the Department of Posts, Ministry of 
Communications, namely:- 

1.  Short title and commencement.—(1) These rules may be called the Department of Posts 
Postman and Mail Guard (Group ‘C’ post) Recruitment Rules, 2018. 

(2) They shall come into force on the date of their publication in the Official Gazette. 

2. Number of posts, classification and level in the pay matrix.—The number of posts, its 
classification and level in the pay matrix attached thereto shall be as specified in columns (2) to (4) 
of the Schedule annexed to these rules. 

3. Method of recruitment, age-limit, qualifications, etc.—The method of recruitment, age-limit, 
qualifications and other matters relating to the said posts, shall be as specified in columns (5) to (13) 
of the said Schedule. 

4. Disqualification.— No person,— 

(a) who has entered into or contracted a marriage with a person having a spouse living; or    

(b) who having a spouse living, has entered into or contracted a marriage with any person, 
shall be eligible for appointment to the said post: 

 Provided that the Central Government may, if satisfied that such marriage is permissible 
under the personal law applicable to such person and the other party to the marriage and there are 
other ground for doing so, exempt any person from the operation of this rule. 

5. Recruitment to serve in the Army Postal Service.—Any person appointed to the posts specified 
in the Schedule shall be liable to serve in the Army Postal Service in India or abroad, as required.  

6. Power to relax.—Where the Central Government is of the opinion that it is necessary or 
expedient so to do, it may, by order, for reasons to be recorded in writing, relax any of the provisions 
of these rules with respect to any class or category of persons.                                                                                          

7. Savings.—Nothing in these rules shall affect reservation, relaxation of age limit and other 
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes, ex-Servicemen, 
Other Backward Classes and other special categories of persons in accordance with the orders issued 
by the Central Government from time to time in this regard. 
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SCHEDULE 

Name of post. Number of post. Classification. Level in the pay 

matrix. 

Whether selection post 

or non-selection post. 

(1) (2) (3) (4) (5) 

1. Postman. 45899* 

(2018) 

*Subject to variation 

dependent on 

workload.  

General Central 

Service, Group ‘C’, 

Non-Gazetted, Non- 

Ministerial. 

Level-3 in the 

pay matrix. 

(Rs. 21700 to 

Rs. 69100) 

Non-selection. 

 
Age-limit for direct recruits. Educational and other 

qualifications required 

for direct recruits. 

Whether age and 

educational qualifications 

prescribed for direct recruits 

will apply in the case of 

promotes. 

Period of 

probation, if 

any 

(6) (7) (8) (9) 

(i) Between 18 and 27 years. 

(Relaxable for candidates 

belonging to the Scheduled Caste 

or Scheduled Tribe or Other 

Backward Castes and for 

Government servants in 

accordance with the instructions 

issued by the Central Government 

from time to time). 

 

Note: The crucial date for 

determining the age-limit shall in 

each case be the closing date for 

receipt of applications from 

candidates in India (and not the 

closing date prescribed for those 

in Assam, Meghalaya, Arunachal 

Pradesh, Mizoram, Manipur, 

Nagaland, Tripura, Sikkim, 

Ladakh Division of Jammu and 

Kashmir State, Lahaul and Spiti 

District and Pangi Sub-Division 

of Chamba District of Himachal 

Pradesh, Andaman and Nicobar 

Islands or Lakshadweep). 

(ii) The age limit for appointment 

of Gramin Dak Sevaks* shall be 

fifty years as on the 1
st
 day of 

January of the year to which the 

vacancy (ies) belong to or as per 

the Government of India 

guidelines issued from time to 

time (Relaxable for those 

belonging to Scheduled Caste or 

Scheduled Tribe up to five years 

(i) 12
th

 standard pass 

from a recognized 

Board. 

 

(ii) Knowledge of 

local language of the 

concerned State or 

Union territory. The 

candidate should 

have studied local 

language at least 

upto 10
th

 standard. 

The local language 

of a State or Union 

territory shall be as 

published by 

Department of Posts. 

 

(iii) Knowledge of 

working on 

Computer. 

 

(iv) Candidates 

should have a valid 

license of two-

wheeler or light 

motor vehicle. 

Persons with 

Disability may be 

exempted from the 

possession of 

licence. 

 

No For Direct 

Recruits: 

Two years 

and 

successful 

completion 

of the 

mandatory 

training 

prescribed by 

the 

Department 

of Posts. 
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and for those belonging to other 

Backward Castes up to three 

years). 

*Gramin Dak Sevaks are holders 

of Civil posts but they are outside 

the regular Civil Service due to 

which their appointment shall be 

treated as direct recruitment. 

 
Method of recruitment whether by 

direct recruitment or by promotion or 

by deputation or absorption and 

percentage of the vacancies to be filled 

by various methods 

In case of recruitment by 

promotion or deputation or 

absorption, grades from 

which promotion or 

deputation or absorption to 

be made 

If a Departmental 

Promotion Committee  

exists, what is its 

composition 

Circumstances 

under which 

Union Public 

Service 

Commission is 

to be consulted 

in making 

recruitment 

(10) (11) (12) (13) 

(i) 25% by promotion by seniority 

cum fitness of Multi Tasking Staff 

of the recruiting Postal Division, 

failing which, the unfilled 

vacancies shall be added to the 

number of vacancies to be filled 

as per (iii) below; 

 

(ii) (a) 25% by promotion from 

Multi Tasking Staff of the 

recruiting Postal Division on the 

basis of Limited Departmental 

Competitive Examination, failing 

which;- 

 

(b) By promotion from Multi 

Tasking Staff of all other Postal 

Divisions of the Circle on the 

basis of Limited Departmental 

Competitive Examination, failing 

which;- 

 

(c) By promotion from Multi 

Tasking Staff of Railway Mail 

Service Divisions of the Circle on 

the basis of Limited Departmental 

Competitive Examination, failing 

which, the unfilled vacancies shall 

be added to the number of 

vacancies to be filled as per (iii) 

below;- 

  

(iii) (a) 50% by direct recruitment 
on the basis of Competitive 

(i) Multi Tasking Staff 

in Level-1 of the pay 

matrix with six years 

regular service in the 

grade as on the 1
st
 day 

of January of the year to 

which the vacancy(ies) 

belong to or as per the 

guidelines issued by 

Government of India 

from time to time for 

promotion by Seniority-

cum-fitness. 

 

(ii) Multi Tasking Staff 

in Level-1 of the pay 

matrix with three years 

regular service in the 

grade as on the 1
st
 day 

of January of the year to 

which the vacancy(ies) 

belong to or as per the 

guidelines issued by 

Government of India 

from time to time for 

promotion on the basis 

of Limited 

Departmental 

Competitive 

Examination. 

 

Note: Where juniors 

who have completed 

Departmental 

Promotion 

Committee  

(for considering 

promotion / 

confirmation) 
 

1. Divisional 

Head  

—Chairperson 

 

2. Two Group ‘B’ 

(Gazetted) Officer  

—Members 

Not applicable 
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Examination limited to Gramin 

Dak Sevaks* of the recruiting 

Postal Division,  who have 
worked regularly for five years in 
that capacity, as on the 1

st
 day of 

January of the year to which the 

vacancy(ies) belong to or as per 
the guidelines issued by 

Government of India from time to 
time, failing which;- 
 

(b) By direct recruitment on the 

basis of Competitive Examination 
limited to Gramin Dak Sevaks* of 

all other Postal Divisions of the 
Circle, who have worked 

regularly for five years in that 

capacity as on the 1
st
 day of 

January of the year to which the 
vacancy(ies) belong to or as per 

the guidelines issued by 

Government of India from time to 
time, failing which;- 

 
(c) By direct recruitment on the 
basis of Competitive Examination 

limited to Gramin Dak Sevaks* of 

all Railway Mail Service 
Divisions of the Circle, who have 

worked regularly for five years in 
that capacity as on the 1

st
 day of 

January of the year to which the 

vacancy (ies) belong to or as per 
the guidelines issued by 
Government of India from time to 

time, failing which;- 

 
(d) By direct recruitment from 

open market as per the scheme 
circulated by the Department of 
Posts from time to time; 

 

Note:- 

 

1: The scheme for Limited 
Departmental Competitive 

Examination for promotion shall 

be as per the administrative 
instructions issued by the 
Department of Posts from time to 

time. 
 

their qualifying or 

eligibility service are 

being considered for 

promotion, their seniors 

would also be 

considered provided 

they are not short of the 

requisite qualifying/ 

eligibility service by 

more than half of such 

qualifying/ eligibility 

service or two years, 

whichever is less, and 

have successfully 

completed their 

probation period for 

promotion to the next 

higher grade along with 

their juniors who have 

already completed such 

qualifying or eligibility 

service. 
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2: The scheme for direct 

recruitment of Gramin Dak 

Sevaks on the basis of 

Competitive Examination and 

direct recruitment from open 

market shall be as per 

administrative instructions issued 

by the Department of Posts from 

time to time. 

 

 

 (1) (2) (3) (4) (5) 

2. Mail 

Guard. 

1870* 

(2018) 

*Subject to variation 

dependent on workload  

General Central 

Service, Group 

‘C’, Non-

Gazetted, Non-

Ministerial. 

Level-3  in the 

pay matrix  

(Rs. 21700 to 

Rs. 69100) 

Non-selection. 

 

 

(6) (7) (8) (9) 

(i) Between 18 and 27 years. 

(Relaxable for candidates 

belonging to Scheduled Caste or 

Scheduled Tribe or Other 

Backward Castes and for 

Government servants of different 

categories in accordance with the 

instructions issued by the Central 

Government from time to time). 

 

Note: The crucial date for 

determining the age-limit shall in 

each case be the closing date for 

receipt of applications from 

candidates in India (and not the 

closing date prescribed for those in 

Assam, Meghalaya, Arunachal 

Pradesh, Mizoram, Manipur, 

Nagaland, Tripura, Sikkim, 

Ladakh Division of Jammu and 

Kashmir State, Lahaul and Spiti 

District and Pangi Sub-Division of 

Chamba District of Himachal 

Pradesh, Andaman and Nicobar 

Islands or Lakshadweep). 

(ii) The age limit for appointment 

of Gramin Dak Sevaks* shall be 

fifty years as on the 1
st
 day of 

(i) 12
th

 standard 

pass from a 

recognized Board. 

 

(ii) Knowledge of 

local language of 

the concerned State 

or Union territory. 

The candidate 

should have studied 

the local language 

at least upto 10
th

 

standard. The local 

language of a State 

or Union territory 

shall be as 

published by 

Department of 

Posts. 

 

(iii) Knowledge of 

working on 

Computer. 

No For Direct 

Recruits: 

Two years 

and 

successful 

completion 

of the 

mandatory 

training 

prescribed 

by the 

Department 

of Posts. 
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January of the year to which the 

vacancy (ies) belong to or as per 

the Government of India 

guidelines issued from time to time 

(Relaxable for those belonging to 

Scheduled Caste or Scheduled 

Tribe up to five years and for those 

belonging to other Backward 

Castes up to three years). 

*Gramin Dak Sevaks are holders 

of Civil posts but they are outside 

the regular Civil Service due to 

which their appointment shall be 

treated as direct recruitment.   

 

(10) (11) (12) (13) 

(i) 25% by promotion by 

seniority cum fitness of Multi 

Tasking Staff of the recruiting 

Railway Mail Service Division, 

failing which, the unfilled 

vacancies shall be added to the 

number of vacancies to be filled 

as per (iii) below; 

 

(ii) (a) 50% by promotion from 

Multi Tasking Staff of the 

recruiting Railway Mail Service 

Division, on the basis of Limited 

Departmental Competitive 

Examination, failing which;- 

  

(b) By promotion from Multi 

Tasking Staff of all other 

Railway Mail Service Divisions 

of the Circle on the basis of 

Limited Departmental 

Competitive Examination, 

failing which;- 

 

(c) By promotion from Multi 

Tasking Staff of Postal Divisions 

of the Circle on the basis of 

Limited Departmental 

Competitive Examination, 

failing which, the unfilled 

vacancies shall be added to the 

number of vacancies to be filled 

as per (iii) below;- 

(i) Multi Tasking Staff 

in Level-1 of the pay 

matrix with six years 

regular service in the 

grade as on the 1
st
 day 

of January of the year 

to which the 

vacancy(ies) belong to 

or as per the guidelines 

issued by Government 

of India from time to 

time for promotion by 

Seniority-cum-fitness. 

 

(ii) Multi Tasking 

Staff in Level-1 of the 

Pay Matrix with three 

years regular service 

as on the 1
st
 day of 

January of the year to 

which the vacancy(ies) 

belong to or as per the 

guidelines issued by 

Government of India 

from time to time for 

promotion on the basis 

of Limited 

Departmental 

Competitive 

Examination. 

 

Note: Where juniors 

who have completed 

Departmental 

Promotion 

Committee  

(for considering 

promotion / 

confirmation) 

 

1. Divisional 

Head  

—Chairperson 

 

2. Two Group 

‘B’ 

(Gazetted) 

Officer  

—Members 

Not applicable 
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(iii) (a) 25% by direct 

recruitment on the basis of 

Competitive Examination 

limited to Gramin Dak Sevaks* 

of the recruiting Railway Mail 

Service Division, who have 

worked regularly for five years 

in that capacity as on the 1
st
 day 

of January of the year to which 

the vacancy(ies) belong to or as 

per the guidelines issued by 

Government of India from time 

to time, failing which;- 

 

(b) By direct recruitment on the 

basis of Competitive 

Examination limited to Gramin 

Dak Sevaks* of all other 

Railway Mail Service Divisions 

of the Circle, who have worked 

regularly for five years in that 

capacity as on the 1
st
 day of 

January of the year to which the 

vacancy(ies) belong to or as per 

the guidelines issued by 

Government of India from time 

to time, failing which;- 

 

(c) By direct recruitment on the 

basis of Competitive 

Examination limited to Gramin 

Dak Sevaks* of all Postal 

Divisions of the Circle, who 

have worked regularly for five 

years in that capacity as on the 

1
st
 day of January of the year to 

which the vacancy(ies) belong to 

or as per the guidelines issued by 

Government of India from time 

to time, failing which;- 

 

(d) By direct recruitment from 

open market as per the scheme 

circulated by the Department of 

Posts from time to time; 

 

Note:- 
 

1: The scheme for Limited 

Departmental Competitive 

their qualifying or 

eligibility service are 

being considered for 

promotion, their 

seniors would also be 

considered provided 

they are not short of 

the requisite 

qualifying/ eligibility 

service by more than 

half of such 

qualifying/eligibility 

service or two years, 

whichever is less, and 

have successfully 

completed their 

probation period for 

promotion to the next 

higher grade along 

with their juniors who 

have already 

completed such 

qualifying or eligibility 

service. 
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Examination for promotion shall 

be as per the administrative 

instructions issued by the 

Department of Posts from time 

to time. 

 

2: The scheme for direct 

recruitment of Gramin Dak 

Sevaks on the basis of 

Competitive Examination and 

direct recruitment from open 

market shall be as per 

administrative instructions 

issued by the Department of 

Posts from time to time. 

 

[F. No. 03-02/2017-SPB-I] 

G. RAJEEV,  Director (SPN) 
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No. 17-31/2016-GDS
Government of India

Ministry of Communications
Department of Posts

Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001.

Dated: the 27th June, 2018

Office Memorandum

SubJect: Implementation of recommendations of one-man committee on
Social Security Benefits for Gramin Dak Sevaks (GDS).

The undersigned is directed to convey the approval of the Competent Authority on
recommendations of one-man Committee on Social Security Benefits for Gramln Dak
Sevaks (GDSs).

2. The nomenclature oF Ex-gratia gratuity is revised as "GDS Gratuity". The Ex-gratia
Gratuity, Severance Amount and SDBS contribution shall be revised as following: -

The Severance Amount shall be paid
at the rate of ?4,000/- for every
completed year of service from
01.01.2016.

Maximum ceiling on Severa nce
Amount shall be Rupees one lakh
fifty thousand (< 1,5O,000/-).

severance Amount would be
applicable only in case of those
GDSS who have opted to remain
wlth Severance Amount and
have not shlfted to service
Dlscharge Benefit Scheme
(SDBS), and have completed 10
ears of continuous service,

sl
No.

Scheme Existing Benefits Revised Benefits

1 GDS
Gratuity

(erstwhile
Ex-9 ratia
Gratu ity)

Granted at the rate of half
month's basic TRCA drawn
immediately before discharge
of service, for each completed
year of service subject to a
maximum of ?60,000/- or 16.5
times basic TRCA last drawn,
whichever is less. Minimum
service prescribed for elig ibility
of Ex-gratia gratuity is 10
years.

The nomenclature of
Gratu ity is changed
Gratuity'

Ex-g ratja
as 'GDs

Contlnuation of the existing formula
for grant of GDS Gratuity (earlier
Ex-gratia Gratuity) subject to a

maxlmum of Rupees one lakh
fifty thousand (?1,5O,OOO)/-

2 Severance
Amount

Severance Amount shall be paid
at the rate of t1,500 for every
completed year of service
subject to a maximum of
?60,000, provided, a GDS has
completed 10 years of
continuous service.

3 Service
Dlscharge
Benefit
Scheme
(SDBS)

The rate of monthly
contribution to SDBS is ?200/-
for both sides i.e. Department's
contribution and the GDS

The monthly contribution to SDBS
shall be ?300/- for both sides i.e.
Department's contribution and the
GDS
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3. All other existing eligibility conditions for the aforesaid schemes have undergone
no change and wlll be appllcable to all GDSS.

4. This oM wlll take effect from o1.o7.201a.

5. This issues in consultation with Ministry of Flnance, Department of Expenditure vjde
their ID Note No, 3(1)/E-Vl2018 dated 05.04.2018

( rr tl^"')
(S. V. Rao)

Director ( Estt. )
Copy to: -

1.

2.

3.
4.
5.

6.
7,
8.
o

10.
11.
L2.
13.

PS to Hon'ble MoSC (I/C)
Sr. PPS to Secretary (P)/ Sr. PPS to DG Postal Service
PPS to All Members, Postal Services Board
JS&FAlSecretary (PSB)

All Chief Postmasters General
All Postmasters General
CGM, PLI/CGM, BD&M Directorate
Director, RAKNPA, Ghaziabad.
All DDsG/Dl rectors/ADsc in Postal Di rectorate
Additional Director General, APS C/o 56, APO, R. K. Puram, New Delhi
DG P&T Accounts, Civil Lines, New Delhi - 54
All Directors of Accounts (Postal)
Director, CEPT, Mysore, with a request to upload the OM on the India Post
Website.
All recognlzed Unions/Federations/Associations.
SO Guard File
Spare copies - 20.

( \r ^t\.rv
(S. V. Rao)

Director ( Estt. )

t4.
15.
tb.
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No.17-31/2016-GDS
Government of India

Ministry of Communications
Department of Posts

( GDS Section )

Dak Bhawan, Sansad Marg,
New Delhi - 110001
Dated: 01.07.2019

Office Memorandum

Subject : Implementation of recommendations of GDS Committee on Social
Security Benefits for Gramin Dak Sevaks (GDS) .

The undersigned is directed to refer to this Directorate O.M ofeven number
dated 27.06.2018, wherein approval of Competent Authority on the above noted
subject was conveyed.

2 . The Competent Authority has now approved the following modifrcation in
payment of Severance Amount and GDS Gratuity
instead of 01.07.2018 as mentioned below:-

with effect from 01.01.2016

S1

No.
Scheme Existing Benefits Revised Benefrts

1 GDS
Gratuity

( erstwhile
Ex-gratia
Gratuity )

The nomenclature of Ex-
gratia Gratuity is changed
as 'GDS Gratuity'

Continuance of the
existing formula for grant
of Ex-gratia Grat uit)'
subject to a maximum of
Rupees One lakh fifty
thousand (t1,50,000/-) .

Revised rate of GDS Gratuity (

i.e. Maximum ceiling
t.150000/-)* shall be paid w.e.f
01.01.2016 instead of
01 07 2018

2 Severance
Amount

The Severance Amount
shall be paid at the rate of
{4,000/- for every
completed year from
01. 01. 2016.

Maximum ceiling on
Severance Amount shall
be Rupees One lakh fift5'
thousand (t1,50,000/- ) .

No change in nomenclature
and other conditions
mentioned in Department of
Posts OM of even number
dated 27.06.2018.

The Severance Amount shall be
paid at the rate of t. 40001 for
every completed vear of
engagement w.e.f
01.01.2016.**

Page 1 of 3
a 0

No change in nomenclature
and olher condit ions
mentioned in Department of
Posts OM of even number
dated 27.06.2018.
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Severance Amount wou-Id
be applicable only in case
of those GDS who have
opted to remain with
Severance Amount and
have not shifted to Service
Discharge Benefit Scheme
(SDBS), and has
completed 10 years of
continuous serrrice .

Revised rate of Severance
Amount (i.e. Maximum Ceiling
of { 150000/-) shall be paid
w.e.f 01.01.2016 instead of
01.07.2018.

* Difference Amount of GDS Gratuity (i.e 1.150000/- - 1.60000/)= @ < 90,000/-

shall be paid to those GDS who were discharged between 01.01.2016 to 30.06,2018,
as they have been paid old rate of GDS Ex-Gratia Gratuity i.e @ { 60,0001.

** Difference Amount of Severance Amount (i.e t 4000 - t1500/-)= @ ? 25001- for
everv completed vear of ensagement we.f. 01.01.2016 shall be paid to those GDS
who were discharged between 01.01.2016 to 30.06.2018, as they have been paid
old rate of Severance Amount i.e @ t. 1500/- for everv completed year of
ensasement we.f. 01.01.2016 subiect to a maximum Ceiline of { I 50 000/-

3. AII other existing eligibility conditions for the aforesaid schemes have

undergone no change and wiII be applicable to aII GDSs .

4. This issues in consultation with Ministry of Finance, Department of
Expenditure vide their ID Note No. 3(1)/E-V/2018 dated 05.04.2018 and AS &FA
Diary No 37/2019-FA-CS Dated 01.07.2019.

i)1D5 . Hindi version will follow . o\
(SB avahare )

Assistant Director General ( GDS /PCC )

TeIe No. 011-23096629
Email-adggds@indiapost. gov. in

Page 2 of 3

Compiled by Postal Training Centre Mysuru-570010 Page 240 

PTCMYS01
Highlight

PTCMYS01
Highlight



Copy forwarded to : -
1

2

ST.PPS to Secretary (Posts)/Sr.PPS to Director General Postal
Services
PPS/PS to Addl. DG (Co-ordination) /Member (Banking) /
Member iO) /Member 1P) /Member lPlanning & HRD) /Member
(PLIJ / Member (Tech)
Additional Secretary & Financial Adviser
A1l Chief Postmasters General / Postmasters General
Chief General Manager, BD Directorate,/Parcel Directorate/PLI
Directorate
Director, RAIiNPA/ GM, CEPT/Directors of All PTCs
Addl. Director General, Army Postal Service, R. K. Puram, New Delhi
Sr. Deputy Director General (Vigilance ) & CVO/Sr. Deputy Director
General (PAF)
Director General P&T (Audit) , Civil Lines, New Delhi
Director General, NICF, Ghitorni, New Delhi
All Deputy Directors General
All General Managers (Finance) / Directors Postal Accounts / DDAP
All recognized Federations /Unions /Associations
GM, CEPT for uploading the orders on the India Post web site
Hindi Section, Dak Bhawan New Delhi: - for translation of OM .

Guard File
Spare copies .

4
5

t)

7

8

9.
10.
11.
12.
13.
74.
15.
16.
t7.

U%,|,tl't
(SB Vyavahare )

Assistant Director General (GDS/PCC )

Tele No. 011-23096629
Email-adeeds@indiapost. eov . in

Page 3 of 3
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\'frorA{n'-

One-Man Committee on
for all categories of Gramin

it has been decided to issue consoridated
earlier oMs on the subject of voluntary

of Gramin Dak sevaks (GDs) as under .-

Divisional

notice for
the notice

Page 1 of 6

No .LT-8I12016-GDS

Governrnent of Inclia
Ministry of Cornmunications

Department of posts
(GDS Section)

Dak Bhaw&D, Sansad Marg,
New Delhi _ 110001

Dated: 1 4 Decembe r .201 g

Sub: rmplementation of recommendations of
introduction of Vol'ntary Discharge SchemeDak Sevaks (GDS).

The undersigned is directed to convey the approvar of the competentAuthority on recommendations of one-Man committee on introduction ofvoluntary Discharge scheme for ail categories of Gramin Dak sevaks, who areengaged on regular basis after due engagement formalities as prescribed inGramin Dak Sevak gConduct & Engagement; Rules, 2011 and amended fromtime to time as per instruction of Directorate.

2. Keepirg in view the above,
instructions in supersession of all
Discharge scheme for ail categories

2,L SCHEME.L.. ON COMPLETION
PERIOD;-

OF 20 YEARS OF ENAGAGMENT

scope'-rntended for those who wish to
any specific re&so.n.

Conditions,-

quit prematurely without citing
@)

rbt

ll.

tu.

Minimum qualifying engagement period_ 20 years.

No age restriction

By giving notice of not ress than three months, in writing to theHead in prescribed proform" ; ;h;;" in Annenrral

rn- computing the notice period of three months, the date ofvoluntary discharge a3,l i"t" g{:t"xgpirylo.-haexcluded fromperiod. Cffi6;-**:,"7;I.r",,-.r postati -----'

Tachnsl*gr' , 'o ', "':-*70 {\1(i i

CL
ti\

lv.

fr,Iftfcmffi
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In case the Divisional head does not refuse to grant the permission for

""iir-*";t before itt" "*piw 
of the period specified in the said notice' the

discharge shall become effective from the date of expuy of the said period

For example, if the date of notice is 05.02.2019 the discharge shall become

effective from 04.05.2019.

The Divisional head shall issue orders before the date of expiry of notice

either accepting or rejecting the voluntary discharge. otherwise GDS sha[

be deemed to have blen discharged voluntarily from engagement at the

end of the period of notice of three months'

vii. Request ean be withdrawn prior to acceptancg of notiee, with the approval

of tire acceptingAuthority ie' Divisional Head

viii. The scheme is purely voluntary and there will be no compulsion on any

GDS to quit under this scheme

ix. The scheme will not be available for GDS who are under put off duty' or

pending.

x. Alt GDS who are engaged on regular basis ott tle date of notifi'cation of the

Scheme and who fulfrU all othJr conditions will be eligible to opt for this

scheme.

The Divisional Head will be the competent autho-rity to accept and

.nn*l ihe voluntary discharge for all categories of GDS.

compassionate engagement will no! be available for the dependentg of the

cps t" be dischar?e"Jvoluntarily. A declaration in prescribed application

p*io*u as show; in Annexure-I will be taken from the GDS willing to

seek the benefrts ofvol""tary llischarge scheme -that she/he wiII not

"hi* compassionate engagement for any of her/tris dependents once

voluntary discharge request is accepted"

v.

v1.

a

xl.

xl1.
I

(c) Entitlementsr Normal discharge benefits proportionate to the period' of

engagement rendered In case the GDS quits engagement before completion of 20

years of engagement period, henhe will not be entitled to get any monetary

benefi.ts under the scheme.

W

Page 2 of 6
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?^2 SCI{EME-Z' ON MEDICAT GAOUND'

(d Seperlntended for those who suffer on aecount of any bodily sr mental
infirmity, which permanently incapacitates him,zher for engagement
and wishes to quit prematurely.

ft) Conditions.'

i. Minimum engagement period-l0 years.

ii. No age restriction

iii. An application in prescribed proforrna as shown

submitted by the GDS.

ln Annexure-Il to be

The Medical Authorrty€ivit Surgeon) should certiff that the applicant is
not fi.t to continue in engagement.For this purpose the Divisional Head
shall direct the GDS for appearing before the appropriate Medical
Authority i.e, Medical Board of a Government Hospital,

The GDS to be d.irected to appear before the appropriate Medical
Authority.

vi. A certificate so obtained from the Medical Authority without the prior
approval of the Department will not be valid.

vii. Date of effect will be the date of acceptance of the request

yiii, The scheme is purely voluntaqr and there will be no compulsion on any
GDS to quit under this scheme.

ix. The scheme will not be available for GDS under put off duty, or against
whom any Departmental disciplinary action, Police case or court case is
pending.

x. The Divisional Head will be the competent authority to accept and
approve the voluntary discharge for all categories of GDS.

xi. AII GDS who are engaged on regular basis on the date of notification of the
scheme and who fulfill all other conditions will be eligible to opt for this
scheme.

xii. Compassionate engagement will not be available for the dependents of the
GDS to be discharged voluntarily. A declaration in prescribed application
proforma as shown in Annexure-Il will be taken from the GDS willing to

iv.

v.

Page 3 of 6
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seek the benefi.ts of Voluntary Discharge scheme that she/re will not claim
compassionate engagement for any of herzhis dependents once voluntar5r
discharge request on medical ground is accepted-

&) EntitlementsrNormal discharge benefits proportionate to the period of
engagement rendered In case the GDS quits engagement before eompletion of 10
years of engagement period, shezhe will not be entitled to get any monetarlr
benefits.

3. The above instructions

o.M.

5. Hindi version will follow.

will come into effect from the date of issue of this

(sB #ml,
Assistant Director General (GDSIPCC)

Copy forwarded to:

f . PS to Minister of State for Communications (UC)

2. sr.PPS to Seeretary posts) /PPs tp Director General Postal senrices
3. PPS / PS to Aaldl. DG (co-ordination) fiVlember(Banking) /]Iember (o)

/Member(P) lMember (Planning & HRD) /rvlember(Plg aVlember (Tech)
4. Additional Secretary &Finaneial Adviser
5. AII Chief Psetnastere C.eneral/ Pogtsssterg General

6. Cbief Cneneral Manager, BD&I\{ DirectoratelPar@l Directorate/Pll Directorate

7. Director, RAKNPAIGM, CEPTlDilectors ofAll PICg
8. Addl. Director Generat Army Postal Service, New Delhi
9. Sr. Deputy Director General (Vigilance) & CVO
10. Sr. Deputy Director General (PAF)
11. Director General P&T (Audit), Cftd Li.ues, New Delhi
12. Secretary, Postal Senrices BoardlAll Deputy Directors General
13. AU General Managers (Finance) / Directors Postal Accounts / DDAP
14. All Sections of Postal Directorate
15. Atl rrecognizsd Federations /Unions /Associations
16. GM, CEPT for uploading the ord.er on the India Post web site
L7. Guard File
18. Spare copies.

(sB (fu*-
Assistant Director General (GDS/PCC)

Page 4 of 5
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{

Annexure-f

From,'

To,'

SSPOsTSSRM,6POsTSRM

-Division

Date

from engagement of GraminSub: -Request for granting
Dak Sevak.

Madam/Sir,

I

Voluntary discharge

(Name, Designation & Office) has
years of engagement as on

give notice that, I would like to take voluntary discharge w.e.f.

on
expuy of three month's notice from the post of Gramin Dak sevak.

completed
I, hereby

on expiry of three months' notice period.

7. I undertake that, I will not claim . compassionate engagement for my
dependent family members once my voiuntary discharge tJ i""*;u by the
competent authority.

3. You are therefore, requested to discharge me w.e.f.

Place:

Date:

Signature of GDS

Name & Designation of GDS

Page 5 of 6
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Annexurelf

Auplication for Voluntars Discharse from EneaEement of

Gramiq Dak g.WAk- p pn Me"dica!,Gmqndq

From,'

Date
To,'

SSPOs,ESRM,6POg/SRM

Division

sub: - Request for granting voluntary discharge from engagement of
Gramin Dak Sevak on medical grounds.

Madam/Sir,

I the undersigned (Name, Ilesignation &
offrce) has completed- years of engagement as 04 .r
am suffering from (Name of disease). Hence, I am unable
to perform any t;rye of dutyof BPMiABPMDak Sevak.

2. I undertake that, I will not claim compassionate engagement formy
dependent famtly members once my voluntary discharge is acJepted by the
eompetent authority.

B" I would, therefore, request you to kindly approve my discharge from
engagement of Gramin Dak Sevak, voluntarily on medical grounds at the
earliest.

Place:

flate:

Signature of GDS

Name & flesignation 0f GDS

Page 6 of 6 CL
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No. 17-30/2019-GDS

Government of India
Ministry of Communications

Department of Posts
(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi-110001

Ddted: 14th February, 2020

To

A11 Chief Postmasters GeneraUPostmasters General

Subject :Department of Posts, Gramin Dak Sevaks (Conduct and Engagement)

Rules, 2020 - regarding.

Sir/lVladam,

The existing Department of Posts, Gramin Dak Sevaks (Conduct and

Engagement) Rules, 2011 has been amended from time to time by issue of

suitable amendments. In supersession of the existing rules issued in 2011, the

Department of Posts, Gramin Dak Sevaks (Conduct and Engagement) Rules,

202O ate hereby circulated by incorporating aII the amendments.

2. In brief, revision/amendments/insertions made in the existing rules are as

follows:-

(i) These rules calied "Gramin Dak Sevaks (Conduct and Engagement)

Rules, 2020" containing 31 rules are issued replacing the existing set

of rules called the "Department of Posts", Gramin Dak Sevaks

(Conduct and Engagement) Rules, 2011 containing 31 Rules. RuIe 3-

B, 3-C, 7-A, 7-B, 10-A to 10-G, 21-A and 21-B have been inserted as

new rules in the "Gramin Dak Sevaks (Conduct and Engagement)

Rules, 2020".

(ii) Rationalisation of existing 5 categories of GDS in 3 categories Viz
Branch Postmasters, Assistant Branch Postmasters and Dak Sevaks

under RuIe 3 (c) with a suitable note below.

Page 1 of 3

b.'
Compiled by Postal Training Centre Mysuru-570010 Page 248 



(iii) Rule below 3-A (vii) has been replaced with appropriate sentence
relating to appiicability of the conditions of residence to Gramin Dak
Sevaks.

(iv) RuIe 3-B and 3-C have been incorporated in connection with
Eligibility Criteria for Engagement to GDS Posts and two types of
Voluntary Discharge Schemes for GDS respectively.

(v)

(vi)

RuIe 4 has been amended by making some modifications.

Rule- 7 has been amended by incorporating Rule 7-A and Z-B in
connection with 5 days Emergency Leave to GDS and 1-80 days
Maternity Leave to Female GDS.

(vii) Rule-8 has been amended by incorporating some modification and
also a note regarding non eligibility of GDS Gratuity and Severance
amount etc,

(viii)

(ix)

(x)

Rule -9 has been amended with regard to Major and Minor penalties.

Rr:le 12 has been modified for treating the period of Put Off duty in
case the procedure initiated for imposition ofa minor penalty.

Rule 23 has been amended by incorporating treatment of Strike
period.

(*i) RuIe 31 Schedule of Engaging Authority has been amended by
incorporating Disciplinary Authority and Appellate Authority.

(*ii) The words 'Recruiting Authority', 'Recruitment, and ,Service,

whenever appears in the existing rules have been replaced with
words 'Engaging Authority' and 'Engagement,.

(xiii) The Conduct and Engagement Rules,2020 shall be applicable to all
existing categories of GDS including those GDS categories which
have been declared as wasting cadre as long as they remain in
engagement.

3. You are requested to ensure that the enclosed revised set ofRules calied the
Department ofPosts, Gramin Dak Sevaks (Conduct and Engagement) Rules, 2020
ie further circulated to all concerned in your circle at the earliest and send
confirmation to this office within a week's time.

Page 2 of 3
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4. Hindi version will follow.

Copy forwarded to:-

Yours faithfiillv.

U,ld.i*"
(SB Vyavahare)

Assistant Director General (GDSIPCC)

Tele No. 011-23096629

Email-adeeds@indiapost. eov.in

1

2

ST.PPS to Secretary (I'osts)/Sr.PPS to Director General Postal Services

PPS/PS to Addl. I)G (Co-ordination)/Membcr(Banking) / Member

(O)/Member(l')/Mcmber(Planning & HRD)/Member (PLI) / Member

('l'ech)

Additional Secretary & I"inancial Adviser

Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate

Director, RAKNPA/GM, CEP'l'/Ilirectors of All PTCs

Addl. Director (icneral, Army Postal Service, R.K Puram, New Delhi

Sr. Deputy Diru:tor Ceneral (Vigilance) & CVO/Sr. Deputy Director

General (PAI")

Director General P&'l' (Audit), Civil Lines, New Delhi

Director General, N ICF, Ghitorni, New Delhi

All Deputv Directors Gencral

All General Managcrs (t"inance) / Directors Postal Accounts / DDAP

All recognized ["oderations /Unions /Associations

GM, CEP'| Ibr uploading the orders on the lndia Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

Guard File

Spare copies.

.gov.ln

QL)6t'"1
(S B Vyavahare)

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

4

5

6

7

8.

9.

10.

11.

tz.

13.

14.

15.

1b.
>1)

),

Email- dpsds@indiaoo
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DEPARTMENT OI'POSTS, GRAMIN DAK SEVAKS (CONDUCT AND
ENGAGEMENT) RULES. 2O2O

In supersession of the Department of Posts, Gramin Dak Sevake

(Conduct and Engagement) Rules, 2011 except as respects things done or

omitted to be done before such supersession, the following rules are
issued under the authority of the Government of India.

1. Short fitle and Commencement:-

(r) These rules may be called the Department of Posts, Gramin
Dak Sevaks (Conduct & Engagement) Rules, 2020

(2t They shall come into force on and from the date of their
circulation.

Apnlication,-

Ttrese rules shall apply to Gramin Dak Sevaks of Department of
Posts, Ministry of Communications, Government of India

3. Defrnitions,- In these rules unless the context otherwise

2

r€QUIreE:-

(d "Engaging Authority' means an authority empowered to

engage GDS on the basis of GDS tConduct and Engagemen!

Rules, 2020

G) "Assistant Superintendent Postsrlnspector Posts" in relation to

a PostaLRailway Mail Service Sub Division, the Asgigtant

Superintendent or Sub-Divisional Inspector or Railway Mail
Service in charge of Sub Division, as the case may bei

(c) "Government" means the Central Governmenti

(d "Gramin Dak Sevak'means: -

do.-
Pagc I of 39

(il *a Branch Poetmaeter
(ii) *an Assigtant Branch Postmaster

Giil .a Dak Sevak

Compiled by Postal Training Centre Mysuru-570010 Page 251 



*Note- 1 , Gramin Dak Sevaks other than Branch Postmasters
(BPMs) and working in Branch Post offrces are desigrrated and

called as "Assistant Branch Postmasters (ABPMs)"

-Note-2 -Gramin Dak Sevaks other than Branch Postmasters
(BPMs) and working in Departmental Post offrceslRMS

Officesrother offices are desigrrated and called as "Dak Sevak.

.The above categories are rationalized vide Department of Posts, OM
No 17-31I2016-GDS dated 25 06 2018 and,2207 2019

Q) "Head of a Region" in a Postal Circle means Pogtmaster-General

(Reflon);

(h) "Members of the family' in relation to a Gramin Dak Sevak
includes -

Gil any other person related, whether by blood or by
marriage to such Sevak or to such Sevaks. wife or husband and
wholly dependent on such Sevak, but does not, include a wife
or husband legally separated from such Sevak or a child
or step child who is no longer in any way dependent
upon such Sevak or of whose custody the Sevak has been
deprived by any lawi only widow and dependent Daughter-in,
Iaw.

Page 2 of 39

(e) "Head of a Circle' means the Head of a Postal Circle and includes

Chief Postmaster-Generali

(0 "Head of a Division- in relation to a Poetal or Railway Mail
Service, the Senior Superintendent or Superintendent of a Postal
or Railway Mail Service Division, as the case may bei

O the wife, child or step child of euch Sevak, whether
residing with him or not, and in relation to a Sevak who is a
woman, the husband residing with her and dependent on heri
and

(i) "Record officer- in relation to Railway Mail Service, the Sub Record
Offrcer or the Head Record Offrcer in charge of a Sub Record Office or
Head Record Officei

&>
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(j) "Sevak' means a person working as a Gramin Dak Sevak;

(k) "Postmaster in relation to a Post Offrce, Gazetted Postmaster,
Postmaster in Higher or Lower Selection Grade, norm based Post Office
(in his own office) except a Postmaster in charge of an A,B &C class Sub

Post Offrce.

NOTE I - The persons holding the posts of Extra-Departmental
Agents under the Posts and Telegraphs Extra-Departmental Agents

(Conduct & Service; Rules, 1964 or Gramin Dak Sevaks (Conduct and
Engagement) Rules, 2001 or Gramin Dak Sevaks (Conduct and
Engagement) Rules, 2011 on regular basis on the date of commencement
ofthese rules shall be deemed to have been engaged to and hold the posts
of Gramin Dak Sevaks in accordance with the provisions of these rulesi

3 A Terms and Conditions of Engaqement:-

A Sevak shall not be required to perform duty beyond a
maximum period of 5 hours in a dayi

(ii) A Sevak shall not be retained beyond 65 years ofagei

(iiil A Sevak shall have to give an undertaking that he has other
sources of income besides the allowances paid or to be paid
by the Government for adequate means of livelihood for
himself and his familyi

(iv) A Sevak can be transferred from one posUunit to another

posUunit in public interest/administrative/vigilance
ground;

(v) A Sevak shall be outside the Civil Service ofthe Unioni

(vi)

(viil Residence in post villagerdelivery jurisdiction of the Post
Offrce within one month after selection but before
engagement shall be mandatory for a Sevak; Failure to
reside in place of duty for GDS BPM & within delivery
jurisdiction of the Post Offrce for other categories of Gramin
Dak Sevaks after engagement shall be treated as violative
of conditions of engagement and liable for disciplinary
action under RuIe 10 of the Conduct & Engagement Rules, ,
requiring removal<Iismissal; 

&L
Page 3 of 39

(il

A Sevak shall not claim to be at par with the Central
Government employeesi
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(viiil Post Office shall be located in the accommodation to be
provided by Gramin Dak Sevak Branch Postmaster suitable
for use as Post Offrce premises. However, where
accommodation is provided for Post Offrces by the Central,,
State Governmentzlocal GovernmentzVillage Panchayat
etc. the same will be used for Post Office premises.

6.x) Combination of duties of a Sevak shall be permissiblei

3 B Elisibilitv Criteria for Ensasement to Gramin Dak
Sevaks Posts:-

The minimum and maximum age for the purpose of engagement
to GDS posts shali be 18 and 40 years respectively as on the date
of notification ofthe vacancy. Permissible relaxation in upper age

Iimit for different categories as prescribed. are as under:-

SI.No. Category

1 5 years

Note:- 1* There wiII be no relaxation in upper age limit to EWS

candidates. However, the persons belonging to EWSs who are not
covered under the scheme of reservation for SCs, STs and OBCs shall get
10% reservation in engagement to Gramin Dak Sevaks posts in the
Department of Posts as prescribed in Directorate letter No 17 -Ogl2OIg

dahed. 26.02.2O19.

&r-

agePermissible
relaxation

I Other Backward Classes (OBC) 3 years

3 Economically Weaker Sections
(EWS)

No relaxation*

4

5

Persons with Disabilities (PwD)

Persons with Disabilities (PwD) +
OBC

10 years+

13 years*

6 Persons with Disabilities (PwD) +

SC/ST

15 years*

Page 4 of 39

I. Age Limit'

Schedule Caste/Scheduled Tribe
(sc/sT)
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Note:-2* AII engaging authorities shall maintain the above age

relaxation for persons with disability for a1I categories of GDS posts. This
relaxation however is not applicable for persons with benchmark of
disability "Blind", as in place of blind, candidate with I,ow Vision have

been identified as prescribed in Directorate Ietter No. 17-8/2017-GDS

dated. 26.02.2O19. Relaxation in upper age iimit is subject to the
condition that maximum age of the applicant on the crucial date shall
not exceed 56 years.

[- EducationalQualifrcation'

G) Secondary School Examination pass certificate of
10th standard with passing marks in Mathematics and
English (having been studied as compulsory or elective

subjects) conducted by any recogrrized Board of School

Education of the Government of India/State

Governments/ Union Territories in India shall be a mandatory

educational qualifrcation for aI1 approved categories of Gramin
Dak Sevaks (i.e. BPM, ABPM & Dak Sevak ) as prescribed

from time to time.

(ii) Compulsory knowledge of Local Language

The canfidate should have studied the local language at least
up to 10th standard [as compulsory or elective subjects] as

declared by the State Government or as per constitutional
provisions relating to the 8th schedule of Constitution of India
as prescribed by the Department from time to time.

(iii) Basic Computer Training,

The candidates for all approved categories of GDS referred to
in rirabove will be required to furnish Basic Computer Training
Course Certifrcate of at least 60 days duration, from any
Computer Training Institute run by Central GovernmentlState

Government / Universities / Boards / Private Institutions

Organizations This requirement of basic computer knowledge
certificate shall be relaxable in cases where a candidate has
studied computer as a subject in Matriculation or class XII or
any other higher educational level and in such cases, a
separate certificate will not be insisted upon 

nh -_li"
Page 5 of 39
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III. Residence

The condition of residence shail apply as stipulated in Rule 3-A

(vii) of GDS (Conduct and Engagement) Rules, 2020. The

candidates must provide accommodation for Branch Post Office
after selection but before engagement as prescribed by the
Department from time to time unless accomadation is provided by
other agencies.

ry. Krowledge of Cycling:

Knowledge of Cycling is a pre-requisite condition for all GDS posts.

In case of a candidate having knowledge of riding a scooter or
motor cycle, that may be considered as knowledge of cycling. The

candidate has to submit a declaration to this effect.

V. Adequate means of Livelihood,

The condition of adequate means of livelihood shall apply as

stipulated in RuIe 3-A (iii) of GDS (Conduct and Engagement)

Rules, 2020. However, this condition shall not be a pre-requisite
for candidates for the purpose of applying to the GDS post or
selection there to and the selected candidate shall be required to
comply with this prescribed condition within 30 days after
selection but before engagement. The GDS will also have to ensure

that he/she is having adequate additional means of livelihood

during the period of engagement till his discharge.

VI. Furnishing of Security'

On engagement as GDS, the person so engaged shall be required
to furnish security in such manner as may be prescribed from time
to time.

VII. Fulfillment of other terms and conditions:

Terms and conditions of engagement to GDS posts shall apply as
stipulated in the relevant rules of GDS (Conduct & Engagement)
Rules, 2020 modifred from time to time by the Department of
Posts.

&>
Page 6 of 39
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VIII. Adequate representation of SC/ST/OBC, Persons with Disability

& Economically Weaker Sections (EWSs).

The instructions issued by the Department vide no.19-11/97-ED &

TRG dated 27. 11. 1997, No. 17-08/2017-GDS dated 26.02.2019 and

No.17-09/2019-GDS dated 26.02.2019 providing for adequate

representation of SC/ST/OBC communities, Persons with

Disability and Economically Weaker Sections (EWSs)

respectively wi-II continue to apply.

x Production of Sc/ST/OBc/Disability/Economically Weaker

Sections Certificate :-

Production of SC/ST/OBC/Disability/EWSs certificate in the

prescribed format would be compulsory in case of such candidates.

X. Time Related Continuity Allowance (TRCA)

(i) The following Minimum TRCA shall be payable to the
different categories of GDS posts as mentioned in Directorate Order
No 17-31/2016-GDS dated 25.06.201.8 and letter no. 17-2I2018-GDS

dated 22.03.2O19 and as may be prescribed by the Government on

the basis of workload,revenue norms as per the standard of
assessment decided by the department from time to time-

AITPM/Dak Sevaks Rs.100001

(iil However, in respect of the GDSs engaged on or afber

01 07.2018, the initial fixation of TRCA will be done on the first
stage of Level -1 of the respective category.

atL

Minimum TRCA of all categories of GDS as per Working
hrs/LeveIs

Minimum
TRCA for 4

HoursAevel 1

MinimumTRCA
for 5 HoursAevel
,

51.No.

Rs.14500/-1 BPM

Rs.1200012

Category

Rs.12000/-

Page 7 of 39
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Method of engagement wiII continue to be as online engagement
process for engagement of all categories of GDS as prescribed from
time to time.

(il Exemption of fee for applying on GDS Posts'

Male applicants belonging to the category UR/OBC/EWS

have to pay a fee as prescribed. Payment of fee is exempted

for all female candidates, all SC/ST candidates and all
PwD candidates-

XII. Job Profrle,

(i) BRANCH POSTMASTER (BPM):

M-
Pagc 8 of 39

XI. Method of Engagement.

The Job Profile of Branch Postmaster will include managing
affairs of GDS Branch Post Office, India Post Payments Bank
(IPPB) and ensuring uninterrupted counter operation during the
prescribed working hours using the handheld device/Smartphone

supplied by the Department. The overall management of postal
facilities, maintenance of records, upkeep of handheld device,
ensuring online transactions, and marketing of Postal, India Post
Payments Bank services and procurement of business in the
villages or Gram Panchayats within the jurisdiction ofthe Branch
Post Office should rest on the shoulders of Branch Postmasters.
However, the work performed for IPPB will not be included in
calculation of TRCA. Since the same is beine done on incentive
basis. Branch Postmaster will be the team leader of the GDS Post
Office and will have overall responsibility of smooth and timely
functioning of Post Office including mail conveyance and mail
delivery. He/she might be assisted by Assistant Branch

Postmaster of the same Branch Post Offiee. BPM will be required
to do combined duties of ABPMs as and when ordered. Hershe will
also be required to do marketing, organizing melas, business
procurement and any other work assigned by
IP/ASP/SPOs/SSPOs/SRII/SSRM etc. In some of the Branch post

Offices, the BPM has to do all the work of BpIWABpM.
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(ii) AssrsTANT BRANCH POSTMASTER (ABPM):

The Job Profile of Assistant Branch Postmaster will include all
functions of sale of stamps/stationery, conveyance and Delivery of

mail at doorstep deposits/payments/other traneactions under

IPPB, asgieting Branch Postmasters in counter duties using the
handheld device/Smart phone supplied by the Department.
However, the work performed for IPPB will not be included in
calculation of TRCA, since the sap€-ig beinc done on incentive
basis. HerShe will also be required to do marketing, organizing
melas, busineBs procurement and any other work assigned by the
Branch Postmaster or IP/ASP/SPOg/SSPOg/SRNOSSRM etc.

ABPMs will also be requted to do Combined Duty of BPMs as and
when ordered.

(iii) DAX SEVAK

The Job Profrle of Dak Sevaks will include all functions viz sale of
stamps and stationery, conveyance and delivery of mail and any
other duties assigrred by Postmaster/Sub Postmaster including

IPPB work in the Departmental Post Ofnces/RMS. However, the

work performed for IPPB will not be included in calculation of
TRCA" since the same is beine done on incentive basis. HerShe

may also have to assist Postmasters/Sub Postmasters in managing

the smooth functioning of Departmental Post Offices and do
marketing, business procurement or any other work assigaed by
the Postmaster or IP/ASP/SPOs/SSPOs/SRIII/SSRM etc.

AII categories of Gramin Dak Sevaks (GDSs) can avail of the

Voluntary Discharge Scheme on completion of 20 years of engagement
period or on medical grounds as per instructions issued from time to time

by the Department.

g>

3 C Voluntary Discharge Schemes,-

4 Engagins Authority 
'-

(f) The Engaging Authority in respect of each category of Sevak

shall be as shown in the Schedule annexed to these rules

Page 9 of 39
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(2) If any doubt arises as to who is the appropriate Authority
in any case, the matter shall be referred to the Director
General (Posts), whose decision thereon shall be final

(g) Notwithstanding anything contained in these rules, any
authority superior to the Engaging Authority as shown in
the Schedule under Rule 31 of GDS (Conduct &
Engagement) Rules, 2020 may, at any time, either on its
own motion or otherwise call for the records reiating to the
engagement of Gramin Dak Sevaks made by the Engaging
Authority, and if such Engaging Authority appears:-

(a) to have exercised a jurisdiction not vested in it by any
law or rules time being in forcei or

6) to have failed to exercise a jurisdiction so vestedi or

(c) to have acted in the exercise of its jurisdiction
illegally or with material irregularity, such superior
authority may, after giving an opportunity of being
heard, make such order as it thinks fit directing the
engaging authority to act under RuIe 8 of GDS

lConduct & Engagement) Rules or to have initiated
action to remove from enagement after following the
procedure laid down under Rule 10 of the Rules
including order for cancellation z rectification of the

engagement process.

The powers of the Engaging Authority in the matter of awarding
any of the penalties specified in Rule g may be exercised by an authority
which has been shown in the Schedule annexed to these rules or by any
other authority empowered in this behaU by a special order ofthe Head
of the Circle or the Head of the Region under circumstances to be
recorded in writing,

Provided that in no case, the authority so appointed shall be lower
in rank than the authority who originally engaged the Gramin Dak
Sevak.

U-
I'age l0 of 39

5 Powers of the Engagine Authority,
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The Garmin Dak Sevaks shall not be entitled to any pension.
However, they shall be entitled to GDS gratuity, Severance amount or
SDBS as may be decided by the Government from time to time.

7 Leave 
'

The Gramin Dak Sevaks may be granted paid leave at the rate of
20 days in a year (10 days for every half year) without accumulation or
as may be determined by the Government, from time to time.

Provided that

(d where a Sevak fails to resume duty on the expiry of the
maximum period of leave admissible and granted to
himrher, or

(b) where such a Sevak who is granted leave for a period less
than the maximum period admissible to himther under
these rules, remains absent from duty for any period which
together with the leave granted exceeds the limit up to
which hershe could have been gtanted such leave, hershe

shall, unless the Government, in view of the exceptional
circumstances of the case, otherwise decides, be removed
from engagement after following the procedure laid down in
Rule 10

7-A Emergency Leave :-

Gramin Dak Sevaks shall be entitled for 'Emergency' leave for a
maximum of 5 days in a calendar year, or as may be prescribed by the
Government from time to time.

7-B Maternitv Leave for Female GDS,-

A female Gramin Dak Sevak 1GDSI with Iess than two surviving
children may be granted maternity leave by an authority competent to
grant leave for a period of 180 days from the date of its commencement,

as per instructions issued by the Department from time to time.

Page ll of39

6 PensiorvGDSGratuityrSeveranceAmount,
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8. Termination of Engagement,-

(1) The engagement of a Sevak who has not hlready rendered

more than three years' continuous engagement from the date of

his/her engagement shall be liable to be terminated at any time by
a notice in writing given either by the Sevak to the Engaging
Authority, or by the Engaging Authority or any Authority to which
the Engaging Authority is subordinate or any other Authority
empowered in that behalf by the Government, by general or
special order, to the Scvaki

(2) The period of such notice shall be one month

Provided that the engagement of any such Sevak may be
terminated forthwith and on such termination, the Sevak shali be
entitled to claim a sum equivalent to the amount of Basic Time
Related Continuity Allowance plus Dearness Allowance as
admissible for the period of the notice at the same rates at which
hershe was drawing them immediately before the termination of
hisrher engagement, or, as the case may be, for the period by which
such notice falls short of one month

The following penalties may, for good and sufficient reasons and as

hereinafter provided, to be imposed by the Engaging Authority, namely:-

(i) Censurei

(ii) Debarring of a Sevak from appearing in the recruitment
examination for the post of Multi Tasking Staff and /or Postman

and /or Mail Guard and/or from being considered for recruitment

eue" rz 

[fL.

NOTE. 1 : Where the intended effect of such termination has to be

immediate, it should be mentioned that one month s Time Related
Continuity Allowance plus Dearness Allowance as admissible is being
remitted to the Sevak in lieu of notice of one month through money order
NOTE -2 : When engagement of a GDS is terminated under this RuIe,

hershe shall not be eligible for GDS Gratuity and Severance amount etc.

9. Nature of Penalties,-

Minor Penalties
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as Postal Assistants /Sorting Assistants for a period not exceeding
three yearsi

(iii) Debarring of a Sevak from being considered for recruitment to
Multi Tasking Stalf on the basis of selection-cum-seniority for a
period not exceeding three yearsi

(id Recovery from Time Related Continuity Allowance (TRCA) of the
whole or part of any pecuniary loss caused to the Government by
negligence or breach of ordersi

(v) Withholding of annual increase in Time Related Continuity
Allowance (TRCA) without cumulative effect for a period not
exceeding three yearsi

(vi) Reduction to a lower stage in the TRCA slab for a specified period
exceeding three years (not in nature of permanent measure) with
further direction as to whether or not the Sevak will earn annual
increase during the period of reduction and whether on expiry
of such period, the reduction will or will not have the effect of
postponing the future increase of his / her Time Related

Continuity Allowance (TRCA).

(viil Compulsory Discharge from engagement with monetary benefits
(i.e. SDBS etc.) and GDS Gratuity proportionate to engagement
period rendered by GDS, as per conditions laid down in
Department of Posts O.M. No 17-31/2016-GDS dated 27th June,

2018.

(i*) Dismissal from engagement, which shall ordinarily be a

disqualifrcation for future engagement.

Note: The Penalty of recovery under RuIe 9 (iv) can be imposed fully

without any restriction

AkL
Page l3 of 39

Major Penalties,

(viiil Removal from engagement which shall not be a disqualification for
future engagementi
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10-A Procedure for imposing Minor penalty:-

(i) No order imposing any of the penalties specified in Clause (i) to
(v) of Rule 9 shall be passed on a GDS except after:-

(a) The Sevak is informed in writing of the proposal to take action

against him/her and ofthe allegation on which it is proposed to be

taken and given an opportunity to make any representation he/she

may wish to makei and

(b) such representation, if any, is taken into consideration by the

engaging Authority.

6) such representation, if any, is taken into consideration by
the Enga ging Authority.

Provided that, the major penalty shall not be imposed except after
an inquiry in which he/she has been informed of the charges against

hirr/her and has been given a reasonable opportunity of being heard in
respect of those charges:

Provided further that where it is proposed after such inquiry, to
impose upon him./her any such penalty, such penalty may be imposed on

the basis of the evidence adduced during the inquiry.

10-C. The record ofproceedinss shall include:-

(i) A copy of the intimation to the Sevak of the proposal to

Page 14
&L
of 39

10-B. Procedure for imposing Major penalty:-

(i) No order imposing any of the penalties specified in clause (vi) to
(i*) of Rule 9 shall be passed on a GDS except after:-

(d Ttre Sevak is informed in writing of the proposal to take
action against him/her and of the allegation on which it is
proposed to be taken and given an opportunity to make any
representation he/she may wish to makei and

take action against him/heri
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(ii) a copy ofthe statement of allegations, along with a list of

evidence in support thereof, communicated to him/heri

(iii) his/her representation, if anyi

(i") the records of the inquiry proceedings along with the
inquiry report of the Engaging Authority or Inquiry
Officer, if any, appointed in a case where a formal inquiry
is necessaryi

(v) the representation, if any of the Sevak on the Inquiry

Officer's reporli

(vi) findings of the Engaging Authority in respect of the
allegationsi

(vii) the order imposing the penalty

10-D. Inquiry has to be conducted even if the GDS accepts the charges

in the cases where major penalty is to be imposed by Engaging Authority.
The purpose of holding inquiry in such cases is primarily to give the GDS

adequate opportunity to defend himselflherself. In case the charge is

accepted by him,/her unconditionally, there would obviously be no need

for an inquiry for imposing major penalty.

10-8. Normally, there is no need for conduct of an inquiry for imposing

minor penalty to GDS. However, where a minor penalty is to be imposed

under Rule 10, it is upto the discretion of Disciplinary Authority to decide
whether an inquiry should be held or not in case of a request by the
delinquent GDS received by the Discipiinary/Engaging Authority. The

implication of this rule is that, on receipt of representation of delinquent
GDS concerned on the imputations of misconduct or misbehavior

communicated to him/her, the Disciplinary/Engaging Authority should

apply its mind to all facts and circumstances and reasons urged in the
representation for holding a detailed inquiry and form an opinion

whether an inquiry is necessary or not. In a case where delinquent GDS

has asked for inspection of certain documents and cross-examination of

the prosecution witnesses, the Disciplinary/Engaging Authority should

naturally apply its mind more closely to the request and should not reject

Pagc l5W>
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10-F. Procedure for imposing penalty after discharge,-

(1) The departmental proceedings under rule 10, if instituted while a
Sevak was in engagement shall after the discharge of the Sevak
on attaining the age of sixty frve years be deemed to be proceedings
under that rule and shall be continued and concluded by the
authority by which the proceedings were commenced in the same
manner as if the Sevak had continued in engagement and in such
case the function of the disciplinary authority shall be only to
reach a finding on the charges and to submit a report recording its
findings to the President and the final decision on such report
shall be taken in the same manner as in the case of review
petitions of the Sevaks addressed to the President and no appeal
shall lie against such decision

Q) The President reserves to himself the right of withholding group
insurance amount, security amount, poslengagement
benefits like ex gratia gratuityrGDS Gratuity and severance
amount of a Sevak, by ordering recovery from these amounts in
case a Sevak is found guilty of grave misconduct or negligence
during the period of his engagement.

(3) For the purpose of this rule, departmental proceedings shaLl be
deemed to be instituted on the date on which statement of charge
is issued to the Sevak or if Sevak had been put off duty, on the date
on which hershe had been so put off.

10-G. Procedure for disciplinary proceedings after discharge:-

the request solely on the ground that an inquiry is not mandatory. If the
records indicate that, notwithstanding the points urged by the
delinquent GDS, the Disciplinary/Engaging Authority could, after due

consideration, comes to the conclusion that an inquiry is not necessary,

it should say so in writing indicating it's reasons, instead of rejecting the
request for holding inquiry summarily without any indication that it
has applied its mind to the request, as such an action could be construed
as denial of natural justice.

1 (a) The departmental proceefings under Rule 10, if not
instituted and the GDS is discharged on attaining of age of 6E
years and hisrher terminal benefrts have not been released on the
ground that, departmental proceedings under Rule 10 were
proposed to be instituted shall be instituted after the fischarge of
the Sevak on attaining the age of Sixty Five years and be deemed
to be proceedings under that rule and shall be continued and ^/

Page16ofje(!v
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concluded by the authority by which the proceedings were
proposed to be instituted and in such case, the function of the
Disciplinary Authority shall be only to reach a finding on the
charges and to submit a report recording its frndings to the
President and the frnal decision on such report shall be taken in
the same manner as in the case of review petitions of the Sevaks
addressed to the President and no appeal shall lie against such
decision.

(b) Provided that,
instituted while the
discharge'-

departmental proceedings are not
was in engagement, before his

the
GDS

(il

(ii) ShaII not be in respect of any event which took place
more than four years before such institution, and

Giil Shall be conducted by such authority and in such place
as the President may direct and in accordance with the
procedure applicable to departmental proceeding in
which an order of dismissal from engagement could be
made in relation to the GDS during hisrher

engagement.

(c) The President reserves to himsel0herself the right of
withholding security amount, post-engagement benefrts Iike GDS
gratuity and Severance Amount of a Sevak, by ordering recovery
from these amounts in case a Sevak is found guiity of grave
misconduct or negligence during the period of hisrher engagement.

2. For the purpose of this RuIe,-

Departmental proceedings shall be deemed to be instituted
on the date on which the statement of charges is issued to
the Gramin Dak Sevak or discharged Gramin Dak Sevak
or if the Gramin Dak Sevak has been placed under Put Off
Duty from an earlier date, on such datei and

(iil Judicial proceedings shall be deemed to be instituted,-

(a) in the case of criminal proceedings, on the date on which
the complaint or report of a police offrcer, of which the

(i)

&'l-'
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ShaII not be instituted save with the sanction of the
President,

Magistrate takes cognizance, is made, and
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(b) in the case of civil proceedings, on the date the plaint is
presented in the court.

NOTE:-1-Standard form for issue of charge sheet to GDS under

Minor and Major Penalties are mentioned at Appendix-I to

Appendix-Ill.

Gi) Where the Authority empowered to dismiss or remove a Sevak is
satisfied that for some reason, to be recorded by that authority in writing,
it is not reasonably practicable to hold such enquiryi or

(iiil Where the President is satisfred that in the interest ofthe security
of the State it is not expedient to follow the procedure prescribed in that
rulei and the Engaging Authority may consider the circumstances of the
case and make such orders thereon as it deems fit

12. Put Off Dutv:-

(1) The Engaging Authority or any authority to which the Engaging
Authority is subordinate or any other authority empowered in that behaU
by the Government, by general or special order, may put a Sevak off
dutyi

(d Where a disciplinary proceeding against him/her is
contemplated or is pendingi or

(b) Where a case against him/her in respect of any criminal
offence is under investigation, inquiry or trial:

Provided that in cases involving fraud or embezzlement, the
Sevak holding any post specified in the Schedule to these rules
may be put off duty by the Inspector of Post Olfices or
the Assistant Superintendent of Post Offices of the Sub-Division,
as the case may be, under immediate intimation to the Engaging
Authority.

U"
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11 Provisions of RuIe 10 shall not apply,-

(il Where any penalty is imposed on a Sevak on the ground of conduct
which has led to hisrher conviction on a criminal chargei or
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(2). Where Inspector of Post Offices or the Assistant

Superintendent of Post Offices of the Sub-Division is not the

Engaging Authority, an order made by them under Sub-RuIe (1)

shall cease to be effective on the expiry of fi-fteen days from the
date of such order unless earlier confirmed or cancelled by the
Engaging Authority or the Authority to which the Engaging
Authority is subordinate.

(3) A Sevak shall be entitled to an amount of compensation as

ex-gratia payment equal to 25% of his/her Time Related

Continuity Allowance together with admissible Dearness
Allowance per month for the period of put off duty.

The amount of compensation as ex-gtatia payment may be

increased by a suitable amount, not exceeding 50% of such

compensation admissible during the period of the first 90
days, if in the opinion of the said authority the period of put
off duty has been prolonged, for reasons to be recorded in
writing, not directly attributable to the Sevak.

6il The amount of compensation as ex-gratia payment may be

reduced by a suitable amount not exceeding 50olo of such

compensation admissible during the firgt 90 days, if in the
opinion of the said authority, the period of put off duty has
been prolonged due to reasons to be recorded in writing
directly attributable to the Sevak.

Note 1. - The rate ofDearness Allowance will be based on the increased

or decreased amount of compensation admissible under sub-clauses (i)

and (ii) above.

Note-2.- The payment of compensation for the put olf duty period shall

not be subject to furnishing ofa certificate that the Sevak is not engaged
in any other employment, business, profession or vocationi

(i)

U>
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Provided that where the period of put of duty exceeds 90
days, the Engaging Authority or the authority to which the
Engaging Authority or any other authority empowered in this
behalf, as the case may be, who made the order of put duty shall
be competent to vary the amount of compensation for any period

subsequent to the period of first 90 days as follows:-
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Provided that a Sevak who has been absconding or remains absent
unauthorizedly and is subsequently put off duty shall not be entitled to
any compensations as ex-gratia paymenti

(4). Where a penalty of dismissal or removal from engagement

imposed upon a Sevak putting him off the duty under this rule is set
aside in appeal or on review under these rules and the case is remitted
for further inquiry or action with any other direction, the order of putting
himrher off duty shall be deemed to have continued in force on and from
the date ofthe original order of dismissal or removal and shall remain in
force until further orders.

(5). Where a penalty of dismissal or removal from engagement

imposed upon a Sevak, is set aside or declared or rendered void in
consequence for by a decision of a Court of Law and the disciplinary
authority, on a consideration of the circumstances of the case, decides to
hold a further inquiry against the Sevak on the allegations on which the
penalty of dismissal or removal was originally imposed, the Sevak shall
be deemed to have been put off duty by the Engaging Authority from the
date of original dismissal or removal and shall continue to remain on put
off duty until further orders.

Provided that no such further inquiry shall be ordered unless it is
intended to meet a situation where the Court has passed an order purely
on technical grounds without going into the merits of the case.

NOTE.- The period of putting a Sevak off duty including the period of
deemed putting himrher off duty shall be decided by the
Competent Authority after de'novo proceedings in this regard are
finalized and compensation as ex-gratia payment for the concerned

period shall be regulated according to provisions of sub -rule (3). The
break caused due to putting the Sevak off duty shall be regulated as per
extant provisions issued from time to time by the Central Government
for this purpose.

Note.- Any payment made under this rule to a Sevak on reinstatement

shall be subject to adjustment of compensation already paid as ex-gratia.

Page 20 ol39

Provided further that in the event of departmental proceedings

initiated against a GDS (who was placed under put off duty) for
imposition of major penalty finally ends with the imposition of a minor
penalty, the Sevak concerned should, be paid full Time Related

Continuity Allowance and allowances for the period of put off duty.

0k>
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13 Appeal'-

O) A Sevak may appeai against an order imposing on himrher any of
the penalties specified in RuIe 9 to the authority to which the
authority imposing the penalty is immediately subordinate.

No appeal shall be entertained unless it is submitted within a
period of three months from the date on which the appellant receives a
copy of the order appealed against,

Provided that the Appellate Authority may entertain the appeal
after the expiry ofthe said period, if it is satisfied that the appellant had
suffrcient cause for not submitting the appeal in time

(t) Every Sevak submitting an appeal shall do so separately and in
hislher own name.

16 Submission and withholding of Appeal 
'-

Every appeal shall be submitted to the authority which made the
order appealed against That authority may withhold the appeal if

(i) It does not comply with any ofthe provisions of RuIe 15i or

(iil It is not submitted within the period specifred in RuIe 14 and no
cause is shown for the delayi or

Giil It is repetition of any appeal already decided and no new facts or
circumstances are adduced,

Provided that an apped. withheld on the only ground that it does
not comply with the provisions of Rule 15 shall be returned to the

Page 21 o
(/L
ff9

(f) A Sevak may appeal against an order putting himrher off duty to
the authority to which the authority passing the order regarding
putting himrher off duty is immediately subordinate

14. Period of limitation for Appeal :-

15 Form and contents ofAppeal 
'

@) The appeal shall be addressed to the authority to whom the appeal
lies under RuIe 13, shall contain all material statements and arguments
on which the appellant relies, shall not contain any disrespectful or
improper language and shall be complete in itself
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appeliant and, if resubmitted within one month thereof after compiiance
with the said provisions, shall not be withheld

(1) Where an appeal is withheld, the appellant shall be informed of
the fact and the reason therefor

(2) At the commencement of each quarter, a list of the appeals
withheld by any authority during the previous quarter together with the
reasons for withholding them shall be furnished by that authority to the
Appellate Authority

77 Transmission of Appeal:-

Q) The authority to which the appeal lies may direct transmission to
it of any appeal withheld under Rule 16 and thereupon such appeal shall
be transmitted to that authority together with the comments of the
authority withholding the appeal and the relevant records.

18. Consideration of Appeal :-

The Appellate Authority shaLl consider,

(a) whether the procedure specified in these rules has been compiied
with;

(b) whether the findings are justifredi and

(c) whether the penaity imposed is excessive, adequate or inadequatei
and passing orders,

(il setting aside, reducing, confirming or enhancing the
penaltyi

(iil remitting the case to the authority which imposed the
penalty or to any other authority with such direction as it
may deem fit in the circumstances of the case,

Provided that no order imposing an enhanced penalty shall be passed
unless the appellant is given an opportunity of making any
representation wbich he may wish to make against such enhanced
penalty

l'agc 22 o
oh/
t.19

(1) The authority which made the order appealed against shall,
without any avoidable delay, transmit to the Appellate Authority every
appeal which is not withheld under Rule 16 together with its comments
thereon and the relevant records.
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19 Revision 
'-

(t) Notwithstanding anything contained in these rules-

() Regional PMG, for those Gramin Dak Sevaks who work in
region headed by PMG; and in the rest of the cases by the Head
of the Circle Ohief Postmaster GeneraU,

Gil Any other authority immediately superior to the authority
passing the ordersi or

(iii) Anv other authority specified in this behalf by the
Government by general or special order, and within such time as
may be specifred in that general or special orderi may, at any
time, either on its own motion or otherwise caII for records of any
enquiry or disciplinary case and revise an order made under
these rules, reopen the case and after making such enquiry as it
eonsiders necessary, may

(d confrrm, modify or set aside the order, or

0) pass such orders as it deems frt "

Provided that no such case shall be reopened under this rule after
the expiry of six months from the date of the order to be revised except
by the Government or by the Head of Circle or by the Postmaster-General

(Region; and also before the expiry of the time limit of three months

specfied for preferring an appeal under Rule 14.

Provided further that no order imposing or enhancing any penalty
shall be made by any Revisionary Authority unlese the Sevak concerned
has been given a reasonable opportunity of making a representation
against the penalty proposed and where it is proposed to impose any of
the penalties specified in Clauses (9 and (vi) of Rule 9 or to enhance the
penalty imposed by the order sought to be revised to any ofthe penalties
specified in those clauses, no such penalty shall be imposed except after
the inquiry in the manner laid down in Rule 10, in case no such inquiry
has already been held.

(2) No application to revise an order made on an application for a
revieion or order passed or made on a revision shall be entertained.

20 Review,-

The President may, at any time, either on his own motion or
otherwise, review an order passed under these rules when any new
material or evidence which could not be produced or was not available at
the time of passing the order under review and which has the effect of

ak>
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changing the nature of the case, has come, or has been brought to his
notice,

Provided that no order imposing or enhancing any penalty shall be
made by the President unless the Sevak concerned has been given a
reasonable opportunity of making a representation against the penalty
proposed or where it is proposed to impose any of the major penalties
specified in RuIe 9 or to enhance the minor penalty imposed by the order
sought to be reviewed to any of the major penalties and if any enquiry
under Rule 10 has not been held in the case, no such penalty shall be
imposed except after enquiry in the manner laid down in RuIe 10 subject
to the provisions of RuIe 11i

Provided further that such review petition may be preferred
within two years subject to the condition that the review petition is based
on new evidence which was not available previously and has the effect of
changing the nature of the casei

21. General 
'-

Every Sevak shall at ail times:-

G) maintain absolute integrity;

Gil maintain devotion to dutyi and

(iiil do nothing which is unbecoming ofa Sevak

21-A. Promptness and Courtesy:-

No Sevak Shall:-

G) in the performance of his/her olEcial duties, act in a

discourteous manner;

(ii) in his/her official dealing with the public or otherwise adopt
dilatory tactics or willfully cause delay in disposal of the work
assigned to him.

Ur,-
Page 24 of 39

Provided further that the powers of the President under this rule
shall be exercised by a plenary board comprising of Member 1'P/ and

Member (O,lor comprising of such authorities as may be delegated from

time to time.
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27-8. Prohibition of sexual harassment of workins women .-

(1) No Gramin Dak Sevak shall indulge in any act of sexual
harassment of any woman at any workplace.

(2) Every Sevak who is in charge of a workplace shall take
appropriate steps to prevent sexual harassment to any
woman at such workplace.

EXPLANATION:- 1. For the purpose of this Rule:-

(d "Sexual Harassment" includes any one or more of the

following acts or behavior, (whether directly or by

implication), namely:-

(il physical contact and advancesi or

6il a demand or request for sexual favoursi or

(iiil making sexually coloured remarksl or

(iv) showing pornography i or

(v) any other unwelcome physical, verbal, non-verbal

conduct of a sexual nature.

Gil implied or expUcit threat of detrimental treatment in
employmenUengagement; or

(iiil implied or explicit threat about her present or future
employment /engagement status; or

(iv) interference with her work or creating an
intimidating or offensive or hostile work environment
for heri or

Page 25 of 39

6) The following circumstances, among other circumstances, if
it occurs or is present in relation to or connected with any
act or behavior of sexual harassment may amount to gexual

harassment:-

G) implied or explicit promise of preferential treatment
in employment/engagementi or

&>
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(v) Humiliating treatment likely to affect her health or
safety.

(c) "Workplace"includes,-

(iil hospitals or nursing homesi

(iiil any sports institute, stadium, sports complex or
competition or games venue, whether residential or
not used for training, sports or other activities
relating theretoi any place visited by the
employee/GDS arising out of or during the course of

employment/engagement including transportation
provided by the employer for undertaking such
journeyi

(1) No Sevak shall be a member of, or be otherwise associated with,
any political party or any organization which takes part in politics nor
shall hershe take part in, subscribe in aid of, or assist in any other
manner, any political movement or activity.

(2) It shall be the duty of every Sevak to endeavor to prevent any
member of the family from taking part in, subscribing in aid of, or
assisting in any other manner, any political movement or activity which
is, or tends directly or indirectly to be, subversive of the Government as
by Iaw established, and where a Sevak is unable to prevent a member of
hisrher family from taking part in, or subscribing in aid of, or assisting in
any other manner, any such movement or activity, hershe shall make a
report to that effect to the Government.

(3) If any question arises whether a party is a political party or
whether any organization takes part in politics or whether any
movement or activity falls within the scope of sub-rule 12y, the decision of
the Government thereon shall be final.

I)alre 26 ol39

(il any department, organisation, undertaking,
establishment, enterprise, institution, offrce, branch
or unit which is established, owned, controlled or
wholly or substantially frnanced by funds provided
directly or indirectiy by the Central Governmenti

(iv) a dwelling place or a house.

22. Taking part in Politics and Elections ,-

@L
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(a) No Sevak shall canvass or otherwise interfere with or use his/her
inlluence in connection with, or take part in an election to any legislative
or local authority,

Provided that-

A Sevak qualified to vote at such election may exercise
hisrher right to vote, but where hershe does so, hershe shall
give no indication of the manner in which hershe proposes

to vote or has votedi

(iil A Sevak shall not be deemed to have contravened the
provisions of this rule by reason only that hershe assists in
the conduct of an election in the due performance of a duty
imposed on himrher by or under any law for the time being
in force.

EXPLANATION - The display by a Sevak on hisrher person, vehicle or
residence of any electoral symbol shall amount to using hisrher in-fluence

in connection with an election within the meaning of this sub-rule.

No Sevak shall resort to or abet any form of strile, coercion or
physical duress in connection with any matter pertaining to his/her

conditions of engagement or the engagement of any other Sevak. Period

of strike shall be treated as under.:-

The period of strike will not only result in deduction of TRCA
for the period of absence during the strike but also break in
engagement on account of incitement, violence and sabotage.

GDS who resort to action of the above kind violate RuIe 23 of
GDS rConduct and Engagement/ Rules, 2020 and disciplinary
action can also be taken against them. It may be noted that the
Iist of activities which'are covered under the definition of
strike as enumerated above is only illustrative and not
exhaustive. It only clarifres the position in respect of practices

which are often resorted to at present

(iil GDS who is absent from engagement hours for participating
in the strike shall not be entitled to draw TRCA, DA, bonus,

Paid leave TRCA etc.

(iii) The strike period shall not be adjusted or regularised by gtant

(il

(il

of any kind of leave

23 Strikes'-

Uv
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(i") If, it is specifrcally ordered by the competent authority after

show cause notice on account of incitement, violence and
sabotage, the strike period would also result in break in
engagement.

(v)

(.'i) The strike period would not qualify towards engagement

period for absorption of GDS against Multi-Tasking StaIf

(MTS) posts, which is done on seniority basis.

("ii) The strike period would not qualfi towards engagement

period of GDS to appear at the LDCE for the cadre of Postal

Assistant /Sorting Assistant/Postmen/MailGuard/Multi-

Tasking Staff etc.

(viiil The above action as per para (i) to (vii) may also be taken

without prejudice to any disciplinary action that may be taken
against such GDS.

No Sevak shall, in any radio broadcast or in any document
published in his/her own name or anonymously, or pseudonymously or in
the name of any other person or in any communication to the Press or in
any public utterance, make any statement of fact or opinion

(iil which is capable of embarrassing the relations between the
Central Government and the Government of any Statei or

Gii) which is capable of embarrassing the relations between the
Central Government and the Government of any foreign
State.

Provided that nothing in this rule shall apply to any statement
made or views expressed by a Sevak in hisrher official capacity or in the ,

due performance of the duties assigrred to him. f h-
Pase 28 of -itr

The strike period would not quaiify towards engagement

period for payment of GDS Gratuity, Severance amount at

the time of discharge from engagement.

24 Criticism of Government:-

(il which has the effect of any adverse criticism of any current
or recent policy or action of the Central Goverrrment or a
State Governmenti or
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25. Evidence before committee or any other Authority :-

(2) Where any sanction has been accorded under sub-rule i1;, no
Sevak giving such evidence shall criticize the policy or any action
of the Central Government or of a State Government

(S) Nothing in this rule shall apply to-

(d evidence given at an inquiry before an authority appointed
by the Government, Parliament or a State Legislative; or

(b) evidence glven in any judicial inquiryi or

(c) evidence given at any departmental enquiry ordered by
authorities subordinate to the Government.

No Sevak shall, except in accordance with any general or special
order ofthe Government or in the performance in good faith ofthe duties
assigred to himrher, communicate, directly or indirectly, any official
document or information to any Sevak or any other person to whom
hershe is not authorized to communicate such documents or information.

EXPLANATION Quotation by a Sevak 1in hisrher representation to the
Engaging Authority, Head of Offrce, or Head of Department, or
President; of or from any Ietter, circular, or office memorandum or from
the notes in any fiIe, to which hershe is not authorized to have access, or
which hershe is not authorized to keep in hisrher personal custody or for
personal purposes, shall amount to unauthorized communication of
information within the meaning of this rule

27. Insolvency andhabitual indebtedness'-

A Sevak shall so manage his private affairs as to avoid habitual
indebtedness or insolvency A Sevak against whom any legal proceeding
is instituted for the recovery of any debt due from himrher or for
adjudging himrher as an insolvent shali forthwith report the full facts of

ak>
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(1) Save as provided in sub-rule 13y, no Sevak shall, except with the
previous sanction of the Government, give evidence in connection
with any inquiry conducted by any person, committee or
authority.

26. Unauthorized communication of information:-

the legal proceedings to the Government
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28. Vindication of acts and character of Sevak'-

(f) No Sevak shall, except with the previous sanction of the
Government, have recourse to any Court or to the Press for the
vindication of any offrcial act which has been the subject matter of
adverse criticism or an attack of defamatory character

(2) Nothing in this rule shall be deemed to prohibit any Sevak from
vindicating hisrher private character or any act done by himrher in his
private capacity and where any action for indicating hisrher private
character or any act done by himrher in private capacity is taken,
the Sevak shall submit a report to the Engaging Authority regarding
such action.

No Sevak shall bring or attempt to bring any political or other
outside in-Iluence to bear upon any superior authority to further hisrher
interests in respect of matters pertaining to his/her engagement under
the Government.

The GDS will not engage in any activity with any outside agency
which would be detrimental to the business or interest of the post

officelPPB

30 Interpretation,-

If any question arises relating to the interpretation of these rules,
it shall be referred to the Government whose decision thereon shall be
final.

The Government may, by general or special order, direct that any
power exercisable by it under these rules lexcept the power under Ruie
30 and this rulel shall, subject to such conditions, if any, as may be
specified in the order, be exercisable also by such officer or authority as

may be specified in the order.:-

eh.-
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29 Canvassing of non-offlrcial or other outside influence,-

29-A Prohibition regarding eneaging in any business
detrimental to the business of the Post Office1[PPB,-

31 Delegation of powers'-
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SeriaI
Numb

er
(1)

Descript
ion of

service
(2)

Engaging
Authority

(3)

Authority competent to
impose penalties and
penalties which it may
impose with reference
to Rule 9 of GDS
(Conduct and

Engagement) Rules,
issued vide Department
of Posts' O.M. No 17-

31/2016-GDS dated

23.04.2079.

Appellate
Authority

(6)

Disciplinary
Authority

(4)

Penalt
ies
(5)

Deputy
Superintende
nts of Post

offices (in case

of Divisions
headed by
Director
Postal
Services/

Postmaster
General), if
available,
otherwise
Head of the
Division

1 Gramin
Dak
Sevak
Branch
Post
master

Deputy
Superintendent
s of Post o{fices
(in caae of
Divisions
headed by
Director Postal
Services/

Postmaster
General),if
available,
otherwise Head
of the Division.

Chief
Postmaster
GeneraU

Postmaster
General,
Director
Postal
Services

Assistant
Superintende
nts / Inspector
Posts of Sub
Divisions

(i)to (v) Deputy
Superintend
ents of Post

offrces (in
case of
Divisions
headed by
Director
Postal
Services I
Postmaster
General), if
available,
otherwise
Head of the
Division
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2 Gramin
Dak
Sevak
Aseistan
t Branch
Post
master ,

Dak
Sevaks

(i)Senior

Postmaster
/Deputy Chief

Postmaster I

Deputy
Director/Assista
nt
Director/Postm

asters /Sub

Postmasters in
Head Post
Offices
/Mukhya Dak

Ghar and HSG
/LSG norm
based Post
Offices except
dB & C class

offices.

(ii) Inspector of
Post

Offrces/Assistan

t
Superintendent
s of Post Offrces
in all other
oflices.

Senior
Postmaster
/Deputy Chief

Postmaster/D

eputy
Director/Assis
tant Director
in their own
offrces I
Inspector of
Post

offrces/Assista

nt
Superintende
nts of Post
Offices in all
other offices.

AII Head of the
Division
including
Director
Postal
Services I
Postmaster
Generai

Postmasters/

Sub
Postmasters
in Head Post
Offices/lVlukhy

a Dak Ghar
and HSG/LSG

norm based
Post Offrces
except A,B &
C class offices

(i)to

(v)

Railway
Mail
Service

Dak
Sevak

InspectolAssist
ant
Superintendent
s, Railway Mail
Service, Head
Record Officers
/Sub Record

Offrcers.

InspectoriAssi
stant
Superintende
nts Railway
Mail Service

All Head of the
Division
including
Director
Postal
Services /

Postmaster
General

Head Record
O{ficers (in

own Offrce)/

Sub Record
Officer in
Higher
Selection
Grade/ Lower
Selection
Grade (in own

OItrce).

(i)to

(")

Pge$2 ef#+r
(s. a. VYAVAHARE)

arFra.6 'rarai'sr6Assi6l.nl O,.eclor GenorJl
rliqrr tiTrtrrrlM/o Cornmu.ication.

€r.5 Arfin,/oeplt. or Posis
q{ ffi,/N6w D6rhl_11ooo,

3.

b.
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Standard form of charee sheet for Miaor Penalties to GDS
(Under RuIe 10 A of GDS Conduct & Engagement Rule)

No

Government of India
Ministry /Office of

Dated...........

Place of issue.....

MEMORANDUM

Shri/Smt^vle (Category).......(BO/DepartmentaVBMS

Offrce in which working)....................................... .....is hereby informed

that it is proposed to take action against himftrer under Rule 10A

of Gramin Dak Sevak (Conduct and Engagement )Rule, 2020

amended from time to time. A statement of the imputation of
misconduct or misbehavior on which action is proposed to be taken
as mentioned above is enclosed.

2. Shri/Smt/Ivls is hereby given an opportunity to

make such representation as he/she may wish to make against the

proposal.

3. If Shri/Smt/t1s fails to submit his/her

representation within 10 days of the receipt of this Memorandum,
it will be presumed that he/she has no representation to make and

orders will be liable to be passed against ShriSmt/11s..

parte.

4. The receipt of this Memorandum should be acknowledged by

Shri/Smt/lVls

(By order
Siglature

Name and desigrration of the Competent authority

ex-

&>
Shri/Smt/Ms

Page 33 of 39
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Appendix -I1

Standard form for initiation of Minor Penaltv proceedings

in case where di authori decides to hold the inI I

(Under Rule 10A of GDS Conduct & Engagement Rule )

No. "."........

Government of India
Ministry /Office of

Dated...........

MEMORANDTIM

In continuation of Memorandum No................ dated..........

issued under Rule 10A of the Gramin Dak Sevak (Conduct and

Engagement) Rules, 2020 amended from time to time, the

undersigned is ofthe opinion that, it is necessary to hold an inquiry
against ShrilSmt/lvls under clause 10E of the GDS

(Conduct and Engagement ) Rules, 2020. The substance of the

imputation of misconduct or misbehavior in respect of which the
inquiry is proposed to be held is set out in the enclosed statements

of article of charge (Annexure-I). A statement of the imputation of
misconduct or misbehavior in support of each article of charge is
enclosed (Annexure-Il). A list of documents by which and a list of
witnesses by whom the articles of charges are proposed to be

sustained are also enclosed (Annexures-Ill and IV).

2. Shri/Smt/IVIs ...................is directed to submit within ten days

of the receipt of this Memorandum a written statement of his/her

defence and also to state whether he/she desires to be heard in
person.

3. He/She is informed that an inquiry will be held only in
respect of those articles of charge as are not admitted. He/She

should, therefore, specifically admit or deny each article of charge.

W.
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4. ShrUSmt/lls is further informed that if he/she does

not submit hisftrer written statement of defence on or before the
date specified in Para 2 above, or does not appear in person before
Inquiring Authorities or otherwise fails or refuses to comply with
the provisions of Rule 10A & 108 of the GDS (Conduct and

Engagement) Rules, 2O2O or the orders/directions issued in
pursuance of the said Rule, the Inquiring Authority may hold the
inquiry against him/her ex-parte.

5. Attention of Shri/Smt/Ms is invited to Rule 29 of the

GDS (Conduct and Engagement) Rules, 2020, under which no

Sevak shall bring or attempt to bring any political or other outside
influence to bear upon any superior authority to further hisrher
interests in respect of matters pertaining to his/her engagement

under the Government If any representation is received on his/her
behalf from another person in respect of any matter dealt with in
these proceedings, it will be presumed that Shri/Smt/IVIs ............... is

aware of such a representation and that it has been made at his/her

instance and action will be taken against him,rher for violation of

Rule 29 of the GDS (Conduct and Engagement) Rules, 2020.

The receipt of this Memorandum may be acknowledged

(By order......... )

To

Shri/Smt,{vls

ANNEXURE-1

Statement of articles of Charge framed against Shri/Smt/lVls

.. (Name and category of the Gramin Dak Sevak).

Article-I

?hat said Shri/Smt/Ms ......while functioning as during the

period .........

b

&t-
Page 35 of39
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Name and designation of the Competent authority
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Article-II

That during the aforesaid period and while functioning in
the aforesaid Office, the said Shri/Smt/lVls ................. .........

Article-III

That during the aforesaid period and while functioning in
the aforesaid Office, the said Shri/Smt/Ms

ANNEXIIRE-II

Statement of imputation of misconduct or misbehavior in
support of the articles of charge framed against ShrVSmt/lVIs

............(Name and category of the Gramin Dak Sevak).

Article-II

Article-III

ANNEXURE-III

List of documents by which the article of charge framed
against Shri/Smt/IVIs (Name and category of the Gramin

Dak Sevak)are proposed to be sustained.

ANNEXURE-IV

List of witnesses by whom the articles of charge framed
against Shri/Smt/lVls ........... (Name and category of the Gramin Dak

Sevak) are proposed to be sustained.

W>
['age 36 o1' 39

Article-I

Compiled by Postal Training Centre Mysuru-570010 Page 286 



MEMORANDTIM

The undersigned proposes to hold an inquiry against
ShrVSmt/IIs ................under Rule 108 (major penalties) of the

Gramin Dak Sevak (Conduct and Engagement) Rules,2020. The

substance of imputations of misconduct or misbehavior in respect
of which the inquiry is proposed to be held is set out in the enclosed

statement of articles of charge (Annexure-I). A statement of the

imputations of misconduct or misbehavior in support of each article
of charge is enclosed (Annexure-Il). A list of documents by which,

and a list of witnesses by whom, the articles of charge are proposed

to be sustained are also enclosed (Annexures -III and IV).

2. ShrilSmt/Ms is dtected to submit within 10 days of

the receipt of this Memorar:dum a written statement of his/her

defence and also to state whether he/she desires to be heard in
person.

3. He/She is informed that an inquiry will be held only in

respect of those articles of charge as are not admitted. He/She

should, therefore specifically admit or deny each article ofcharge.

4 ShrTSmt/Ms is further informed that if he/she

does not submit his/her written statement of defence on or before

the date specified in Para 2 above, or does not appear in person
before the inquiring authority or otherwise fails or refuses to

frh-
Page 37 ol39- -

Appendix -III

Standard form of Charge sheet for Major Penalties
(Under Rule l-0 B of GDS Conduct & Engagement Rule)

No. ...........

Government of India
Ministry /Offrce of

Dated...........
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comply with the provisions of Rule 10B (Major penalties) of the

Gramin Dak Sevak (Conduct and Engagement) Rules, 2020, or the

orders /directions issued in pursuance of the said rule, the

inquiring authority may hold the inquiry against him/her ex parte.

5. Attention of Shri/Smt/lVls ....................is invited to Rule 29 of the

GDS (Conduct and Engagement) Rules, 2020, under which no

Sevak shall bring or attempt to bring any political or outside
influence to bear upon any superior authority to further hisrher

interest in respect of matters pertaining to his/her engagement

under the Government. If any representation is received on his/her

behalf from another person in respect of any matter dealt with in
these proceedings, it will be presumed that ShrVSmt/Ms ............is

aware of such a representation and that it has been made at his/her

instance and action will be taken against him/her for violation of

Rule 29 of the GDS (Conduct and Engagement) Rules, 2020.

6. The receipt of this Memorandum may be acknowledged

(By order )

Signature
Name and designation of the Competent authority

To

Shri/Smt/Ivls

ANNEXURE-1

Statement of articles of Charge framed against Shri/Smt/Ms

(Name and category of the Gramin Dak Sevak).

That said Shri/Smt/Ms

period ......................

while functioning as during the

Page 3li of 39
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Article-II

That during the aforesaid period and while functioning in the
aforesaid Office, the said ShrilSmtiMs

Article-III

That during the aforesaid period and while functioning in the
aJoresaid Office, the said Shri/Smt/Ms

ANNEXURE-II

Statement of imputation of misconduct or misbehavior in
support of the articles of charge framed against Shri/Smt/tls

............(Name and category of the Gramin Dak Sevak).

Article-I

Article-II

Article-III

ANNEXURE-III

List of documents by which the article of charge framed
against Shri/Smt/Iv1s (Name and category of the Gramin

Dak Sevak)are proposed to be sustained.

ANNEXURE-ry

List of witnesses by whom the articles of
against Shri/Smt/Ivls ........... (Name and category

Dak Sevak) are proposed to be sustained.

charge framed
of the Gramin

,*. oab*,
.S B. VYAVAHARE )

PasEl$rlf 3{)a?"'6
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