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No. 17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts
Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001.

Dated: 25 June, 2018
OFFICE MEM ND

Subject: Implementation of recommendations of One-man committee on
wages and allowances of Gramin Dak Sevaks (GDSs)

One-man committee headed by Sri Kamlesh Chandra, Retired Member,
Postal Services Board was set up by the Government of India vide Ministry of
Communications, Department of Posts’ Resolution No. 17-13/2013-GDS dated
19.11.2015 for examining the conditions of service and emoluments and other
facilities available to the Gramin Dak Sevaks(GDS). The committee had submitted
its report to the Government on 24.11.2016. The Government has carefully
considered the recommendations of the One-man Committee regarding revision of
TRCA and allowances and is pleased to order the following.

2 Introduction of new Time Related Continuity Allowance (TRCA)

The entire GDSs posts shall be brought under two categories viz. Branch
Postmasters (BPMs) and other than Branch Postmasters. GDSs other than BPMs
and working in Branch Post offices shall be designated as Assistant Branch
Postmaster (ABPMs) and GDSs working in departmental offices shall be designated
as Dak Sevaks. There shall be two slabs of working hours Viz. Four (4) and Five
(5) hours and two levels of TRCA slabs each for BPMs and other than BPMs. For
this purpose, the working hours of GDSs with 3 hours, 3 Y2 hours and 3 hours 45
minutes shall be revised to 4 hours and those with 4 2 hours workload shall be
revised as Five (5) hours, with effect from 1.7.2018.

The revised TRCA slabs / levels applicable to these two categories will be as
shown in Table 1:

Table - 1
Revised minimum TRCA of two types of categories of GDSs as per
working hours / levels

4
|
]

SN Category Minimum TRCA for Minimum TRCA for
4 Hours / Level 1 5 Hours / Level 2
1 BPM ¥12,000/- 214,500/~
ABPM/Dak Sevaks 10,000/- ¥12,000/-
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2.1 Clubbing (Merging) of old TRCA SLABS

The existing 11 TRCA slabs shall be merged into three TRCA Slabs with two
levels each for BPMs and other than BPMs as shown in Table 2. Effectively, there
shall be only 3 TRCA Slabs as one TRCA Slab will be common for both the
categories.

Table - 2
Clubbing of existing TRCA slabs
Naw New
Present Designation&
o TRCA slabs Working hours I:fe‘: ENTRGK Riane
‘ (wef 1.7.2018)
1 MC/MP/MM (3 hrs)
¥2,295-45-3,695
2 MC/MP/MM (3 hrs 45 Assistant BPM /
minutes) ¥2,870-50-4,370
Dak Sevaks Level-1 %10,000 - 24,470
MD/SV (3 hrs)
3 (4 hrs)
%2,665-50-4,165
4 | MD/SV (3 hrs 45 minutes)
¥3,330-60-5,130
? ;1;:222{22(5552;5) Assistant BPM /
- : Dak Sevak Level -2 | %12,000 - ¥29,380

6 | MD/SV (5 hrs)

5h
%4,220-75-6,470 (=>"fs)
7 | BPM(3 hrs)
¥2,745-50-4,245
8 | BPM(3 hrs 30 minutes) BEn
33,200-60-5,000 Level -1 ¥12,000 - 229,380
(4 hrs)
9 | BPM(4 hrs)
¥3,660-70-5,760
10 | BPM(4 hrs 30 minutes)
%4,115-75-6,365 R
Level - 2 ¥14,500-%35,480
11 BPM(5 hrs) (5 hrs)

¥4,575-85-7,125

Acronyms: MC - Mail Carrier, MP - Mail Packer, MD - Mail Deliverer, MM-Mailman,
SV - Stamp Vender,

2.2 Fixation Formula

The GDSs shall be brought to the respective levels in the new TRCA matrix
wef 1.7.2018. For fixation of TRCA of the Gramin Dak Sevaks in the new TRCA
slabs, the existing Time Related Continuity Allowance (TRCA) for the GDS in the 11
TRCA slabs in the pre-revised structure as given in Table-2 above, as on
01.07.2018, shall be multiplied by a factor of 2.57. The amount may be rounded
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off to the nearest rupee. The figure so arrived at is to be located in the Level
corresponding to GDS's TRCA in the new TRCA Slab as given in Table-3.

2.3 If a cell identical with the figure so arrived at is available in the appropriate
Level, that cell shall be the revised TRCA; otherwise the next higher cell in that
Level shall be the revised TRCA of the GDS. However, in order to guide
administration/DDOs in fixing the revised TRCA of GDS in the new TRCA matrix
correctly, illustrations in this regard are annexed at Annexure-II.

2.4 In respect of GDS whose annual increase of TRCA is due on 1%t July, 2018,
his/her TRCA consequent on annual increase in the pre-revised TRCA be effected
first and then his/her TRCA be fixed in the new revised TRCA Matrix as in Table-3.

TABLE - 3
TRCA Matrix
TRCA Slab-1 TRCA Slab -2 TRCA Slab -3
Assistant Branch (a) Assistant Branch Postmaster Branch Postmaster
Postmaster/Dak Sevak | Dak Sevak LEVEL-2
LEVEL-1 LEVEL-2 14500-35480
10000-24470 &
(b) Branch Postmaster
LEVEL-1
12000-29380

Stage TRCA Stage TRCA Stage TRCA
1 10000 1 12000 1 14500 |
2 10300 2 12360 2 14940
3 10610 3 12740 3 15390
4 10930 4 13130 4 15860 |
5 11260 5 13530 5 16340 ‘
6 11600 6 13940 6 16840
7 11950 7 14360 7 17350 |
8 12310 8 14800 8 17880
9 12680 9 15250 9 18420
10 13070 10 15710 10 18980
11 13470 11 16190 11 19550 |
12 13880 12 16680 12 20140 |
13 14300 13 17190 13 20750
14 14730 14 17710 14 21380 |
15 15180 15 18250 15 22030 i
16 15640 16 18800 16 22700 |
17 16110 17 19370 17 23390 |
18 16600 18 19960 18 24100 1
19 17100 19 20560 19 24830 [
20 17620 20 21180 20 25580 |
21 18150 21 21820 21 26350
22 18700 22 22480 22 27150
23 19270 23 23160 23 27970
24 19850 24 23860 24 28810
25 20450 25 24580 25 29680 |
26 21070 26 25320 26 30580 ?
27 21710 27 26080 27 31500
28 22370 28 26870 28 32450
29 23050 29 27680 29 33430 |
30 23750 30 28520 30 34440 |
31 24470 31 29380 31 35480 j
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2.5 If a GDS happens to be on leave on 01.07.2018, the revised TRCA will be
effective from the date of rejoining of duty. In case of GDSs on put off duty as on
01.07.2018, they shall continue to draw ex gratia payment based on existing TRCA
and fixation of his TRCA shall be subject to the final order on the pending
disciplinary proceedings

3. Annual Increase.

The annual increase of TRCA is 3%. After fixation of TRCA in the appropriate
stage in the TRCA Matrix /slab as specified in Para 2.2 above, the next annual
increase will be effected after completion of 12 months of continuous engagement
from that date subject to para 3.2 below. Subsequent increase in TRCA scale
shall be at the immediate next stage in the respective levels of new TRCA
matrix at Table 3.

3.1 In respect of the GDSs engaged on or after 01.07.2018, the initial fixation
will be done on first stage of Level 1 of the respective category.

3.2 There shall be two dates of annual increase in TRCA namely, 1% July and 1
January of every year; provided that a GDS shall be entitled to only one
annual increase in TRCA on either one of these two dates depending on the
date of engagement.

4. Other Allowances:

Other allowances namely, Office Maintenance allowance, Fixed Stationery
Charges, Cycle Maintenance Allowance, Combined Duty Allowance, Risk and
Hardship Allowance have been revised as detailed in Annexure-I.

5. Dearness Allowance

The existing practice to grant the Dearness Allowance will continue, as per
the Seventh CPC recommendations, as a separate component, and also as revised
from time to time, whenever it is revised for Central Government Servants.

6. Productivity Linked Bonus

Present calculation of Ex-gratia bonus by applying the calculation ceiling of
%7,000 as basic TRCA + DA shall continue until further orders.

7. Date of Effect
The revised TRCA as per the matrix at Table-3 for all GDSs shall be

applicable w.e.f. 01.07.2018. The revised rate of other allowances at Annexure-I
shall also take effect from 01.07.2018.
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8. Payment for the Period from 01.01.2016 to 30.6.2018.

The arrear payable to GDS will take into consideration the following two
figures:

(i) Due for the period from 1.1.2016 to 30.6.2018 calculated on the
basis of TRCA already drawn multiplied by a factor of 2.57

(i) TRCA including DA drawn for the above period from 1.1.2016 to
30.6.2018.

(iii) The difference between (i) and (ii) will be the amount payable to

GDSs on account of arrears.
Illustrations in this regard are given at Annexure-III.

9, The payment due to GDSs, according to instructions at Para-8 above may
be initiated immediately so as to ensure disbursal latest by 15* July, 2018.
Likewise, the process of fixation of TRCA in the new TRCA matrix as at para 2.2
may be completed before 25 July 2018. With regard to the payment for the
period from 1.1.2016 to 30.6.2018, an undertaking in the prescribed format
(Annexure-IV) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.

10. The Circle Postal Accounts Office shall carry out cent percent verification of
fixation of TRCA consequent on revision. The entire process of verification should
be completed by 31.12.2018.

11. This OM issues with the concurrence of Ministry of Finance (Department of
Expenditure) vide their ID Note Number 7/31/2006-E.III (A) dated 02.04.2018.

(o

(Smriti Sharan)
Deputy Director General (Establishment)

Copy to:
1. PS to MoSC(I/C)
2: Sr. PPS to Secretary (P)/DG Postal Services
3: PPS to all Members, Postal Services/ Addl. DG (Cbordination)
4, All Chief Postmasters General
5. All Postmasters General
6. JS&FA, Postal Directorate
7. All DDsG, Postal Directorate
8. Director, RAKNPA, Ghaziabad
9. DG P&T, Civil Lines, New Delhi - 110054
10. All recognized postal Unions/Federations
11, SO Guard File - 20 spare copies
I SRV N NN
= (s. V. Rao)y*S16\\v”

Director (Estt.)
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Annexure-I

Existing and Revised Allowances

Item

| Existing Allowances

I

Revised Allowances

| Allowances

Office maintenance
allowance (OMA)

¥ 100/- pm

Composite Allowance (in lieu of OMA) is revised as follows
(For BPMs only)

(For BPMs only) BPMs providing GDS Post Office accommodation which meets
the prescribed standards — 500/- per month
BPMs having BOs at non-standard/rent free accommodation —
%250/- per month

Fixed Stationary | ¥25/- pm for BPMs ¥25/- ABPMS and Dak Sevaks. FSC subsumed in composite

Charge Z10/- pm for other than BPMs allowance for BPMs.

Boat Allowance

Z50/- pm

£115/- per month

will be paid %500 P.M. for
each item of work separately.
2. If the Branch Postmaster
is performing delivery at the
BO village only, it will be
restricted to ¥250 P.M

3. BPM exchanging Mails at
Bus stand or at Railway
Stations will be compensated at
the rate of ¥250 P.M.

Cash Conveyance | ¥50/- pm There will be no fixed cash conveyance allowance.
Allowance Instead, payment will be at following rates:

(a) Payment of ¥30/- per occasion plus actual conveyance
charges for cash conveyance of an amount less than %1
Lakh subject to maximum of charges incurred for
transport by public bus and;

(b) %50/- per occasion plus actual conveyance charges for
an amount more than ¥1 Lakh subject to maximum of
charges incurred for transport by public bus.

Cycle Maintenance | %90/- pm Z180/- pm

Allowance

Combined Duty | 1. GDS Branch Postmasters

Allowance performing d_ehvery or | BPM for delivery OR Mail conveyance work — ¥45/- per day
conveyance duties or both

subject to maximum of 21170/- per month

BPM for delivery PLUS mail conveyance — %90/- per day
subject to maximum of ¥2340/- per month

ABPM for BPM work — ¥75/- per day subject to a maximum of
¥1950/- per month.

ABPM/Dak Sevak for additional work of another ABPM/Dak
Sevak- ¥45/- per day subject to a maximum of 21170/-

These rates will be for combination of duties of two or
more posts borne on the establishment of the office.

Risk and Hardship
Allowance

Nil

Risk and Hardship allowance @ of ¥500/- per month to the
GDS working in areas which are identified for this allowance.
(as identified by Government of India, as per 7" CPC
recommendations)

Compiled by Postal Training Centre Mysuru-570010

s

Page 7

Page 6 of 15



Annexure II

Illustration for fixation of TRCA in new slab in respect of Gramin Dak Sevak

Illustration 1

joined before 1.7.2018

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on ]
1.7.2018

MC/MP/MM with work
load of 3 hours

¥2,295-45-3,645

£10,000- 24,470

SI. No.
1. Assuming the basic TRCA of GDS as on 1.7.2018 %2,880
2. TRCA enhanced by fitment factor of 2.57 27,402
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 10,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix) ]
4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 210,300
Matrix)*
Illustration 2

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work
load of 3 hours 45

¥2,870-50-4,370

minutes

¥10,000- 24,470

SI. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 32,920
2 TRCA enhanced by fitment factor of 2.57 37,504
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to %10,000
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-1 of TRCA Matrix) = =
4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 10,300 |
Matrix)*
Illustration 3

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work
load of 3 hours 45

¥2,870-50-4,370

¥10,000-24,470

minutes i
Sl. No. |
1 Assuming the basic TRCA of GDS as on 1.7.2018 %3,920
2, TRCA enhanced by fitment factor of 2.57 210,074
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to %10,300
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-2 of Level-1 of TRCA Matrix) [
4, TRCA on 1.7.2019 (Stage-3 of Level-1 of TRCA 10,610 ;
Matrix)* |
W Page 7 of 15
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Illustration 4

| Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work ¥3,635-65-5,585 ¥12,000-29,380

load of 3 hours 45

minutes and upto 5

hours

SI. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 ¥3,830

2, TRCA enhanced by fitment factor of 2.57 9,843
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 12,360
Matrix)*

Illustration 5

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work
load of 3 hours 45
minutes and upto 5

¥3,635-65-5,585

¥12,000-29,380

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 34,740

2. TRCA enhanced by fitment factor of 2.57 12,182
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,360
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-2 of Level-2 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-3 of Level-2 of TRCA 12,740
Matrix)*

Illustration 6

Category of GDS

Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

MD/SV work load of 3

72,665-50-4,165

¥10,000- 24,470

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 2,815

2. TRCA enhanced by fitment factor of 2.57 27,235
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to ¥10,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 10,300

Matrix)*

o7
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Illustration 7

Category of GDS Pre revised TRCA as on Revised TRCA as on
1.7.2018 1.7.2018
MD/SV work load of 3 ¥3,330-60-5,130 ¥10,000- 24,470
hours 45 mts
SI. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 4,290
2. TRCA enhanced by fitment factor of 2.57 11,025
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to ¥11,260
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-5 of Level-1 of TRCA Matrix)
4. TRCA on 1.7.2019 (Stage-6 of Level-1 of TRCA 11,600
Matrix)*
Illustration 8
Category of GDS Pre revised TRCA as on Revised TRCA as on
1.7.2018 1.7.2018
MD/SV work load of ¥4,220-75-6,470 ¥12,000-29,380
more than 3 hours 45
mts & upto 5 hrs

Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 34,670 |
2. TRCA enhanced by fitment factor of 2.57 ¥12,002 i
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,360
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-2 of Level-2 of TRCA Matrix)
4, TRCA on 1.7.2019 (Stage-3 of Level-2 of TRCA 12,740 ,
Matrix)* |
Illustration 9
Category of GDS Pre revised TRCA as on Revised TRCA as on
1.7.2018 1.7.2018
BPM with work load of 3 ¥2,745-50-4,245 ¥12,000-29,380
hours
Sl. No.
| Assuming the basic TRCA of GDS as on 1.7.2018 2,845
2. TRCA enhanced by fitment factor of 2.57 ¥7,312
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2 i
i.e. Stage-1 of Level-1 of TRCA Matrix) |
4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA %12,360
Matrix)*

oo
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Illustration 10

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of
3 hours & 30 mts

¥3,200-60-5,000

¥12,000-29,380

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 3,200

2, TRCA enhanced by fitment factor of 2.57 28,224
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 12,360
Matrix)*

Illustration 11

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of

£3,660-70-5,760

¥12,000-29,380

4 hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 ¥2,845

2. TRCA enhanced by fitment factor of 2.57 7,312
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 12,360

Matrix)*

Illustration 12

Category of GDS

Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

BPM with work load of
4hours & 30 mts

%¥4,115-75-6,365

¥14,500-35,480

Matrix)*

Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 4,115
2% TRCA enhanced by fitment factor of 2.57 10,576
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 14,500
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)
4, TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 14,940

W
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Illustr

nil

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of

%¥4,575-85-7,125

¥14,500-35,480

5 hours
Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 4,915
2. TRCA enhanced by fitment factor of 2.57 12,632
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 14,500
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)
4, TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 214,940 i
Matrix)* |
Il tion 14

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of 5

¥4,575-85-7,125

¥14,500-35,480

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 25,850

2, TRCA enhanced by fitment factor of 2.57 15,035
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 15,390
the amount arrived at S| No.2 above, if not, next ,
stage above to the amount arrived as at S| No.2 I
i.e. Stage-3 of Level-2 of TRCA Matrix)

4. TRCA on 1.7.2019 (Stage-4 of Level-2 of TRCA %15,860
Matrix)*

D PM drawi
- 5 wit

RCA of ¥4
| incr

f 385 on July

from 1.7.2017 in the TRCA sla

4575~

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on |
1.7.2018 |

BPM with work load of 5

¥4,575-85-7,125

¥14,500-35,480 |

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2017 ¥4830

2 Annual increase of ¥85/- on 1.7.2018 4915

3. TRCA enhanced by fitment factor of 2.57 on%4915 712632
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 14500
the amount arrived at Sl No.3 above, if not, next
stage above to the amount arrived as at S| No.3
i.e. Stage-1 of Level-2 of TRCA Matrix)

4. TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 14,940
Matrix)*

*Assuming after completion of 12 months of continuous engagement from
1.7.2018

Compiled by Postal Training Centre Mysuru-570010
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Annexure-II1

Illustrations on the payment for the period 1.1.2016 to 30.6.2018

lllustration—| GDS BPM with a work load of 5 hours in TRCA slab ¥4575-85-7125 with basic TRCA of
%4575 as on 01.01.2016 (date of annual increase- 1* Jan)

Total

Basic No of Total Basic TRCA Total amount
Period | TRCA | DA% | months Drawn raised by 2.57 due Difference | payable
1.1.16 | 4575 | 125 6 61763 11758 70547 8784
1.7.16 | 4575 | 132 6 63684 11758 70547 6863
1.1.17 | 4660 | 136 6 65986 11976 71857 5872
1.7.17 | 4660 | 139 6 66824 11976 71857 5033
1.1.18 | 4745 | 142 6 68897 12195 73168 4271 30821

lllustration =Il GDS BPM with a work load of 5 hours in TRCA slab ¥4575-85-7125 with basic TRCA of
%5850 as on 01.01.2016 (date of annual increase- 1% Jan)

1.1.16 | 5850 | 125 6 78975 15035 90207 11232
1.7.16 | 5850 | 132 6 81432 15035 90207 8775
1.1.17 | 5935 | 136 6 84040 15253 91518 7478
1.2.17 | 5935 | 139 6 85108 15253 91518 6410
1.1.18 | 6020 | 142 6 87410 15471 92828 5418 39313

lllustration =11l GDS MC with a work load of 3 hours in TRCA slab #2295-45-3695 with basic TRCA of
%2430 as on 01.01.2016 (date of annual increase -1* March)

1.1.16 | 2430 | 125 3 16403 6245 18735 2333
1.3.16 | 2475 | 125 3 16706 6361 19082 2376
1.7.16 | 2475 | 132 6 34452 6361 38165 3713
1.1.17 | 2475 | 136 3 17523 6361 19082 1559
1.3.17 | 2520 | 136 3 17842 6476 19429 1588
1.7.17 | 2520 | 139 6 36137 6476 38858 2722
1.1.18 | 2520 | 142 3 18295 6476 19429 1134
1.3.18 | 2565 | 142 3 18622 6592 19776 1154 16578
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Annexure-IV

UNDERTAKING

L cissminssmuminnbibbion s it Gramin Dak Sevak (ABPM/BPM) hereby
undertake that any excess payment that may be found to have been received by
me as a result of incorrect fixation of Time Related Continuity Allowance (TRCA) or
any excess payment detected in the light of discrepancies noticed subsequently
will be refunded by me to the Government either by adjustment against future

payments due to me or otherwise.

Signature

Name (In Block Letters)
Designation
Office
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AnnexureV

Instructions on fixation of TRCA in new TR trix an ment of
arrears

The responsibility of fixation of TRCA in the new TRCA matrix with effect
from 1.7.2018 rests with the Divisional Superintendent of Post Offices
/RMS units for all GDS working under their jurisdiction. In respect of GDSs
working in independent units like Gazetted HOs in charge of Senior Postmaster/
Chief Postmaster, the fixation will be done by the Senior / Chief PM.

2. The respective authorities shall fix the TRCA of all the GDSs under their
jurisdiction with reference to their existing work load, Basic TRCA drawn as on
1.7.2018 and send the names of GDSs with a statement of fixation of TRCA in the
new TRCA matrix as on 1.7.2018 as per the given instructions. Obtaining
undertaking from the GDS as per proforma in Annexure IV is pre requisite for
payment of arrears. The undertaking obtained from the GDSs should be kept in a
separate guard file in the Divisional office which should be preserved permanently.

3. Any excess payment made on account of arrears or wrong fixation of TRCA
in the new TRCA matrix will be the responsibility of the Drawing Disbursing
Officer. The officials at fault shall be made accountable, in case of any court cases
on over payment of arrears / wrong fixation of TRCA.

4, The work relating to merging of different TRCA slabs with work load
less than 4 hours, and those having workload of 4 2 hours should be
completed and establishment orders to the effect should be issued before
30 June 2018. The revised TRCA slabs as per Table 1 of this OM shall take effect
from 1.7.2018. In case of more than one ABPM is working in a Branch office/ Dak
Sevaks in departmental office, those ABPMs/ Dak Sevaks should be assigned
designation as ABPM I/ABPM II/ABPM III/Dak Sevak I/Dak Sevak II etc.

5. The Divisional Superintendent shall constitute a special cell, if required, for
the purpose. Similarly, the DDOs shall draw the payment from 1.1.2016 to
30.6.2018 by preparing due drawn statement and after adjusting the TRCA
including DA already paid, and arrange payment. The calculation of arrears
according to instructions at Para-6 may be initiated immediately so as to ensure
payment latest by 15 July, 2018. Likewise, the process of fixation of TRCA in the
new TRCA matrix as at para 2.2 may be completed before 25™ July 2018. With
regard to the payment of arrears, an undertaking in the prescribed format
(Annexure-IV) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.
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6. The Divisional Superintendent will arrange to communicate the names of
Branch Postmasters and Assistant Branch Postmasters who attend to the combined
duty as per the revised rates in Annexure I, which is reproduced below:

BPM for delivery OR Mail conveyance work - ¥45/- per day subject to maximum of ¥1170/-
per month

BPM for delivery PLUS mail conveyance - ¥90/- per day subject to maximum of ¥2340/-
per month

ABPM for BPM work - ¥75/- per day subject to a maximum of #1950/- per month.

ABPM/Dak Sevak for additional work of another ABPM/Dak Sevak- ¥45/- per day subject to
a maximum of ¥1170/-

The above rates will be for combination of duties of two or more posts
borne on the establishment of the concerned Post office.

8 The Regional Director of Postal Services/ Postmaster General shall carry out
verification of 10% fixation of TRCA cases while inspecting the Divisional Office.

8. The Circle Postal Accounts Office shall carry out cent percent verification of
fixation of TRCA, consequent on revision, by 31.12.2018. Discrepancies, if any, be
got settled on the spot. Excess arrears due to wrong fixation shall be listed and
reported to Regional Director of Postal services/ Postmaster General/Chief
Postmaster General concerned.

Page 15 of 15
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No.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(Establishment Division)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 18.09.2019

Office Memorandum

Subject : Implementation of recommendations of One-Man Committee on
introduction of Children Education Facilitation Allowance for Gramin
Dak Sevaks (GDS).

The undersigned is directed to convey the approval of the Competent
Authority on recommendations of One-Man Committee on introduction of Children

Education Facilitation Allowance for Gramin Dak Sevaks (GDS).

2. Keeping in view the above, it has been decided to issue consolidated

instructions on the subject of Children Education Facilitation Allowance as under :-

) The reimbursement of Children Education Facilitation Allowance
can be claimed only for the two eldest surviving children with the exception

that, in case the second child birth results in twin/multiple birth. In case of

failure of sterilization operation, the Children Education Facilitation
Allowance would be admissible in respect of children born out of the first

instance of such failure beyond the usual two children norm.

(11) The amount of reimbursement of Children Education Facilitation
Allowance will be Rs.6000/- per annum (fixed) per child. This amount of
Rs.6000/- is fixed irrespective of the actual expenses incurred by the GDS.

In order to claim reimbursement of Children Education Facilitation
Allowance, the GDS should produce a certificate issued by the Head of the

Institution for the period/year for which claim has been preferred. The
Certificate should confirm that the child studied in the school during the
previous academic year. In case such certificate can not be obtained, self-

attested copy of the report card or self attested fee receipt(s) {including e-

receipt(s)} confirming/indicating that the fee deposited for the entire
academic year can be produced as a supporting document to claim Children él(()/
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Education Facilitation Allowance. The period/year means academic year i.e.

twelve months of complete academic session.

(i11) Children Education Facilitation Allowance can be claimed in a single
form only for the two eldest surviving children with the exception that, in
case the second child birth results in twin/multiple birth (Proforma enclosed).

(iv)  In case both the spouses are GDS/Government servant, only one of
them can avail reimbursement under Children Education Facilitation
Allowance or CEA (in case of Government servant).

(v)  The reimbursement of Children Education Facilitation Allowance will

be done just once in a financial year after completion of the financial year.

(vi)  The reimbursement of Children Education Facilitation Allowance shall

have no nexus with the performance of the child in his/her class. In other
words, even if a child fails in a particular class, the reimbursement of
Children Education Facilitation Allowance shall not be stopped. However, if
the child is admitted in the same class in another school, although the child
has passed out of the same class in previous school or mid- session, Children

Education Facilitation Allowance shall not be reimbursable.

{(vii) If a GDS dies while in service, the Children Education Facilitation
Allowance shall be admissible in respect of his/her children subject to

observance of other conditions for its grant provided the wife/husband of the
deceased is not engaged as GDS or not employed in service of the Central
Govt., State Government, Autonomous body, PSU, Semi Government
Organization such as Municipality, Port Trust Authority or any other
organization partly or fully funded by the Central Govt./State Governments.

In such cases the Children Education Facilitation Allowance shall be payable
to the children till such time the GDS would have actually received the same,

subject to the condition that other terms and conditions are fulfilled. The
payment shall be made by the office in which the GDS was working prior to
his death and will be regulated by the other conditions, laid down in this QM.

{vili) In case of discharge, dismissal or removal from engagement, Children

Education Facilitation Allowance shall be admissible till the end of the
academic year in which the GDS ceases to be in engagement due to discharge,

dismissal or removal from engagement in the course of an academic year. The

Page 2 of 9&'4)/
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payment shall be made by the office in which the GDS worked prior to these
events and will be regulated by the other conditions laid down in this OM.

(ix)  The upper age limit for Divyaang children has been set at 22 years. In
the case of other children the age limit will be 20 years or till the time of
passing 12th class whichever is earlier. There shall be no minimum age.

(x) Reimbursement of Children Education Facilitation Allowance shall be

applicable for children from class nursery to twelfth, including classes
eleventh and twelfth held by the junior Colleges or school affiliated to

Universities or Boards of Education.

(x1) Children Education Facilitation Allowance is allowed in case of
children studying through “Correspondence or Distance Learning” subject to
other conditions laid down in this OM.

(x11)  The. Children Education Facilitation Allowance is admissible in
respect of children studying from two classes before class one to 12t standard
and also for the initial two years of a diploma/certificate course from
Polytechnic/ITI/Engineering College, if the child pursues the course after

passing 10t standard and the GDS has not been granted Children Education
Facilitation Allowance in respect of the child for studies in 11th and 12t

standards.

(xii1) In respect of schools/institutions at nursery, primary and middle level

not affiliated to any Board of education, the reimbursement under the
Scheme may be allowed for the children studying in a recognized

school/institution. Recognized school/institution in this regard means a

Government school or any education institution whether in receipt of Govt.

Aid or not, recognized by the Central or State Government or Union Territory
Administration or by University or a recognized educational authority having

jurisdiction over the area where the institution/school is situated.

(xiv) In case of a Divyaang child studying in an institution i.e. aided or

approved by the Central/State Govt. or UT Administration or whose fees are

approved by any of these authorities, the Children Education Facilitation
Allowance paid by the GDS shall be reimbursed irrespective of whether the

institution is ‘recognized’ or not. In such cases the benefits will be admissible

till the child attains the age of 22 years. @'
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(xv)  The Children Education Facilitation Allowance shall be admissible to
a GDS while he/she is on duty or is under put off duty or is on leave. Provided
that during any period which is treated as ‘non counted for duty’, the GDS

shall not be eligible for the Children Education Facilitation Allowance for
that period.

3. These above instructions would come into effect from 1st October, 2019. For the
current financial year, GDS shall be eligible for CEFA @ Rs.3000/- per child.

4. This issues in consultation with Department of Personnel and Training vide
their ID No DoP&T I.D.No. A-27012/02/2018-Estt. (AL) dated 05.09.2018

& Department of Expenditure, Ministry of Finance, ID Note No.7-31/2016-E.ITI(A)
dated 06.09.2019/eFTS 1170513/2019.

5. Hindi version will follow.

Al
(S.B.Vyavahare)

Assistant Director General (GDS/PCC)
Tel. No. 011-23096629

Email-adggds@indiapost.gov.in
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Copy forwarded to:-

1

2.
3.

2

e

10
1L
i2.
13.
14.
15.
16.
17.
18.

PS to Minister of Communications / Minister of State for
Communications.

Sr.PPS to Secretary )Posts(/Sr.PPS to Director General Postal Services
PPS/PS to Addl. DG )Co-ordination(/Member)Banking( / Member
)O(/Member)P(/Member)Planning & HRD(/Member )PLI( / Member
YTech(

Additional Secretary & Financial Adviser

: All Chief Postmasters General / Postmasters General

Chief General Manager, BID Directorate/Parcel Directorate/PLI

Directorate
Director, RAKNPA/GM, CEPT/Directors of All PTCs

Addl. Director General, Army Postal Service, R.K.Puram, New Delhi
Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)

Director General P&T (Audit), Civil Lines, New Delhi

Director General, NICF, Ghitorni, New Delhi

All Deputy Directors General

All General Managers (Finance) / Directors Postal Accounts / DDAP
All recognized Federations /Unions /Associations

GM, CEPT for uploading the orders on the India Post web site

Hindi Section, Dak Bhawan New Delhi:- for translation of OM.
Guard File

Spare copies. /
 (SB é%ﬁ?)’ 5/ /4

Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Email-adggds@indiapost.gov.in
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PROFORMA FOR RE-IMBURSEMENT OF CHILDREN EDUCATION

FACILITATION ALLOWANCE

CLAIM FOR THE FINANCIAL YEAR: -

I hereby apply for the reimbursement of Children Education Facilitation

Allowance for my child/children and relevant particulars are furnished below:-

1. | Name of the Employee
2. | Employee Code/UID
3. | Category/Post
4 | Office
5. | Residential Address of the Employee
6. | Name of Spouse
7. | If spouse is employed, State whether in Central
Government, State Government, Public Sector
Undertaking. (Give Details)
8. | Designation, Office & Employee code Number of
spouse , if spouse is employed in Department of
Posts.
9. | Intimate as to whether Reimbursement of
CEFA/CEA/Hostel Subsidy is admissible in the
Department in which the spouse is working
10 | If so, whether Joint Declaration for not claiming
the amount from that Department is submitted.
11.  Details of all the children of the Gramin Dak Sevaks:
Sl. No. | Sequence | Name of the Child Date of Birth Age
1st Child
2nd Child
3rd Child
12.  Details of the children for whom CEFA is claimed:
‘SI. No. | Sequence Name DOB Age
il
2.
3
Page 6 of 9
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13. Academic yéar, Name of School/Residential School and Class in which children

studied:

Details - | 1st Child 2rd Child | 3vd Child

Name of the Child

Name of School/residential School and address

Class in which the child studied in last year

14. Academic year for which CEFA is applied for-now.

15. (a) Whether the child for whom the CEFA is applied for is a disabled child :
(b) If yes, indicate the nature of disability:

(c) Date of disability certificate.

(d) Indicate the percentage of disability:

16. Whether the Bonefide certificate from Head of Institution is attached :

Certified that:-

1.

The fee/amount had actually been paid by me.

My wife/husband is/is not a GDS/Central Government/ State

Government Servant/PSU employee and he/she has not preferred any
such claim in respect of the child/children for whom reimbursement of
CEFA/CEA is claimed.

Certified that my child in respect of whom reimbursement of Children
Education Facilitation Allowance is applied is studying in the School/dJr.
College, which is recognized and affiliated to Board of
Education/University.

The above information furnished by me are complete and correct to the

best of my knowledge and in the event of any change in the particulars
given above which affect my eligibility for reimbursement of Children
Education Facilitation Allowance, | undertake to intimate the same

promptly and also to refund excess payments if any made. Further, I
am aware that if at any stage the information/documents furnished

above is found to be false, I am liable for Disciplinary action.

Station:- Signature:

Date:-

Page 7 of 9
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Office Use
Information furnished by the official in col 1 to 11 are verified and

found correct.

Date: Signature of DDO

Page 8 of 9
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BONAFIDE CERTIFICATE FROM THE HEAD OF INSTITUTION/SCHOOL

This is to certify that Master/Baby/Mr./MiSS oo (Roll
) S LT TR R e R T TR sonvDaughter  of
i PRE VA SRR e DR e i1s a bonafide student of this school and
student studied in Class....l ............. during the financial year ............ . and as per
School records his/her date of birth iS e, (iIn numerals)
......................................................................... (In words)

This is further to certify that the above named child had studied in this school

in the previous academic year............

He/She bears a good moral character, attending the school regularly and did

not absented himself/herself for more than a month, without proper leave, during

the academic year.

This Institution/School is affiliated/Recognized by the ............... and the
Affiliation/Recognition Number........ VA is in currency.
Station Signature Head of the

Institution/School with

Designation Stamp
Dated:

»#+(Strike out it is not applicable)

Page 9 of 9
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No.19 -3172012 ~WL/Sport
Government of Indja
Ministry of Communications & IT

' Department of Posts
Welfare & Sports Division.

Dak Bhawan, New Delhj
17" September 2013

OFFICE MEMORANDUM
~=2x o MEMORANDUM

Subject :- Circle Wélfare Fund for Gramin Dak Sewaks - regarding,

I NAME OF THE SCHEME

I.1.  The Scheme will be knowﬁ as Circle Welfare Fund for Gramin Dak Sewaks
(CWF GDS). : :

12, The CWFGDS will be controlled by the ChiéfPos,tmasjngr General.

and the proportionate amount pertaining-to Region will be oOperated by Regional PMG
under the overall contro] of the Head of Circle, Every Regional PMG should as on 1%

- April of every year be intimated the amount of fund available for. operation for

Regional implementation aftey an audit of the disbursal, payment received, payment
made from the fund has been done by an Accounts Officer of the Circle nominated by
the CPMG. o _ ‘ ‘

2. OBJECTIVE

* Boqk ofInformation 2010-11.
LA 1

| ' * Page 26
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3. SCOPE OF THE SCHEME

" The Scheme is mandatory and is aﬁpi-iéable to all regularly engaged Gramin
Dak Sewaks working in the Postal Circles. The Scheme will not cover the substitute,
working in place of GDSs, on leave arrangement and provisionally engaged GDS.

4.  BYE-LAWS

The bye-laws of the Scheme are attached as Annexure-A.

5. SUBSCRIPTION.

The subscription to the fund by every Gramin Dak Sewak will be at the

aniform rate of Rs.20 per month. The annual subscription of Rs. 240/- will be
recovered in one lump sum in the month of Apri] (TRCA of March) every year to
 minimize the accounting work. In case of newly engaged GDS, the annual
subscription will be recovered from his first months” TRCA, on proportionate basis

~ i.e. at the rate of Rs. 20 per month for all the months up to the ﬁnanclal year end '

irrespective of the date on which GDS j Joms in a month.

6. COMMENCEMENT OF SCHEME :

The Scheme will come into force with effect from 01.10.2013. The concerned

units in the Circles should commence recovery of the amount of subscription for 6

months of the financial year 2013-14 (from October, 2013 to March, 2014) in one

. Tump sum, i.e. Rs. 120/- from the TRCA of October, 2013. Thereaite] subscription
* will be regulated as per Para 5 of the Scheme.

7. RECOVERY OF SUBSCRIPTION S FROM MEMBTRS

The Annual subscription will be recovered from all the ehglb e Gramin Dak

. Sewaks by the Accounts Branch of the Head Post Office. The Head Post Office will
. remit the colféctions to the Treasurer of the Managing Committee, along with the list
. of members, category-wise, under intimation to their SSP/SP/SSRM/SRM etc. Similar

- procedure may be adopted mutatis mutandis in case of SRO/HRO of RMS. The

Accounts Branch of the Head Post Office should maintain the register of GDS and
ensure recovery-every year in the month of April in one lump sum.

8. ° APPLICATION

8L The Gramin Dak Sewaks will apply for financial assistance under the Scheme
‘in the prescribed Performa. The Controlling Authority and Divisional Head should

report the fact of the death of the members at the earliest along with an application and-

sttested copy of death certificate to the Secretary of the Managing Committee, duly
certifying the facts of thé regular contribution paid by the deceased. In case of
-accidental death, the additional details in the prescribed Forms as required are to be
obtained and forwarded for Financial Assistance. In case of Major Surgical Operations

2
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the Forms and details.’be forwarded duly supported by evidence of operation and
certificate etc. , ,

8.2. The-applications will be decided on first come first serve basis. The date to be
taken into account will be the date of application of'GDS. The applicants cannot be
held responsible for administrative delay in forwarding his case to Divisional office.
Thus in the Circle/Regional office the date of submission of application by GDS to his
controlling Officer will be taken as date of priority. |

8.3.  The Divisional Heads after verification will forward the application of GDS
clearly giving remarks as ‘Recommended’ or ‘Not recommended’ as the case may be -
along with the justification in brief. In.the Regional Office/Circle Office all the
applications will be scrutinized once again and applications fulfilling all criteria will
 be retained for submission before the Committee competent to decide the matter. The
Committee should comprise of minimum three officers from RO/CO. The non-eligible
applications of applicants will be returned to the Divisional Heads, mentioning the
ground/reason for the same.

8.4.  The Committee will meet once in three months i.e. all applications received
from January to March will be decided in-the meeting held in-April, all applications
received from April to June will be decided in the meeting held in July, all -
applications received from July to September will be decided in the meeting held in
October and all applications received from October to December will be decided in
the meeting held in Januaty. Formal minutes will be issued and circulated to all
Divisional Heads.

9. 1 ADMINISTERING OF SCHEME

9.1. The Circle Welfare Fund for Gramm Dak Sewaks (CWFGDS) shall be

managed by the Managing Committee as per clause 10 of the bye laws. The Head of

Region will be the final authority in deciding the cases of financial grants to the GDS
in the Region. However, the Head of the Circle will be the coordinating and final
authority in resolving all the matters related to the Scheme/grants/assistance in the »
Cirele. The decision of the Head of the Circle in all matters regardmg grants to
hglble GDS8 will be final. - :

9.2.  The powers to make any changes in the scope of the Scheme w1ll lie only with
the Director General, Posts

9.3, It may be ensured that at least two representatives of Staff Union of GDS or in .
case there are no such staff representatives then any two GDS having good knowledge

of Welfare Schemes/rules and ability to present the cases of other GDS are included in-
the GDS Welfare Committee as Members at ‘Circle and Reglonal level while
scrutlmang and deciding the cases. -
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10. ELIGIBILITY

All Gramin Dak Sewaks are eligible for benefits subject to the condition that
- they have been duly engaged by the competent. authority- in accordance to the laid
down procedure of the Department and the engagement orders of the GDS are
available on record. ' '

11.  CONTRIBUTORY SCHEME -

11.1. The Scheme will be contributory in nature, with a component of grant-in-aid
from Central Postal Welfare Fund of the Department.

11.2. Each Gramin Dak Sewak will .contribute Rs. 20 per month and annual
subscription of Rs.240/- will bé recovered in advance in one lump sum in April every
year from the TRCA of March. As example:-

(a) | Amount per month to be contributed by | Rs.20
each GDS employee -

.(b) | Yearly contribution - ' Rs.20X12=Rs.240

(c) | In one Circle if there are 10,000 GDS Rs.240X10,000= Rs.24,00,000
then Annual contribution will be -

(d) | GDS entering service at age of 18 years | Rs.240X47=Rs.11280
and retiring at 65 years i.e. total 47 - '
years will contribute an amount of -

I11.3. Various Circles have been deducting amount at various rates from
Departmental and GDS officials towards Circle Welfare fund. In order to ensure
~ uniformity, the amount has been fixed as Rs.20 per month per GDS. Henceforth, with
the launch of this new Scheme the GDS will cease to contribute to any other Circle
Fund. This Office Letter No.1-1 1/97-WL&Sports dated 26.09.97 and Letter No. 2-
172001-WL/Sports dated 26.04.2002 on the subject, augmentation of Postal Services
Staff Welfare Fund by voluntary contributions, will stand partially superseded to this

~ extent. The existing Balance in the Circle/Regional GDS Fund will be merged with

the new scheme.

12. GRANT IN AID FROM THE CENTRAL POSTAL_ WELFARE FUND

An amount of Rs.100 per GDS per year (on the basis of actual working GDSs)
will be granted from the Central Welfare Fund to each Circle as one time Annual
contribution on recurring basis. For example, if a particular Circle is having 10,000
Gramin Dak Sewaks working as on 31% March of that particular year then RS
10,00,000/- (10000xRs.100=Rs:10,00,000/-) will be eontributed by the Central
- Welfare Fund of the Directorate to that Circle for the Financial Year falling thereafter.

- 4
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13. THREE COMPONENTS:-

The Circle Welfare Fund for Gramin Dak Sewaks will have three main
“components as under:- S

' "-(i).- - Financia] Gr"c_int ~ The details are given in Para 14,

(ii).  Financia] assistance by way of loan of lower rate of interest @ 5% per annum —
The details are given in Para 15.

(ii). One time repayment at the time of retirement — The amount wil] be granted to
those GDS who have not availed any financia] assistance. The details are given in

14, FINANCIAL GRANT -

14.1. Under this Scheme the Financial Grant will be providéd uﬁder following
heads/items :- .

DETAIL =~ - | Financial Assistance to GDS
No. '

1. | Financial Assistance to families of [ Rs. 10,000/
deceased GDSs .to meet immediate
txpenses following death, irrespective of
whether death occurs during'duty/outside

' _duty hours. '

2. |Death due to terrorist activity/dacoity, Rs. 1,50,000/- ' .
while on duty. . : o |

3. case of death of | Rg. 12,000/- :

Financial Assistance in

GDSs due to riots, attack by robbers &
terrorists while not on duty. ‘ e :
Financial Assistance in case of death of | Rs. 25,000/- o 1

GDSs  while being ‘on duty due to

accident. B
Funeral Expenses on . death of GDS 'Rs.5,000/-
(payable in cases in which last rites of
deceased GDS are- performed by brothers
Or sisters or near relatives in the absence
of any other next of kin) -
Financia] Assistance_ In case of major | Rs. 20,000/- »
surgical operations i ailments, like| - -

Cancer,  brain ‘hemorrhage, kidney
failure/transplant, heart surgery etc,
Financial Assistance in case of accident Rs.5000/-
of GDS while being on duty, requiring
hospitalization for more than three days,

5 .
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8. | Financial Assistance for nutritional diet to | Indoor Treatment — Rs. 400
GDS suffering from TB (only once for a | p.m. —I
maximum period of six months, provided | Outdoor Treatment — Rs. 200
the GDS has put in at least six years of | p.m. :
service &  treatment is taken in| -
government hospital). ‘ .
9. | Grant of Scholarship under educational | 11T, AIIMS  and | Rs.1000/pm
Schemes to the children of GDS (as per | IIM .
existing terms & conditions). Technical  Education
‘ (1) Degree Rs.280/p.m.
(i) Diploma Rs.190/p.m.
Nou-Technical Degree
BA/BSc/B.Conv/ | Rs.150/p.m.
Degree in fine
Arts ’
ITI  Certificate Rs.940/p.a.
: Courses
10. | Incentive for excellence in academic | [ ‘Position in the
achievement for 10™ agrd 12 Class. Circle/Region- Rs.1,000/- ="
2" Position in the |
Circle/Region- Rs.8,00/-
3¢ Position in the
Circle/Region - Rs.7,00/- ‘
4" Position in  the
Circle/Region - Rs.6,00/-
5t Position in the”
Circle/Region - Rs.5,00/-
1. | Scholarship for physically handicapped | Rs.200 p-m.
children of GDS (for maximum 8 years &
as per the existing terms & conditions)
12. | Maternity Grant to woman GDS Equivalent "to three months
: TRCA with DA for the birth up
to two children only.
13. | Financial Assistance in cases of natural Rs.5000/-
calamities, like fire, floods etc.

14.2  The above mentioned financial grants will be subject to and governed by terms

and conditions, as ate alread

future.

y existing and which may be issued on the subject in

14.3. An individual will be eligible only once for Financial grant under a particular

6
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- 15, REPAYABLE LOAN AT 5% RATE OF INTEREST -

15.1. Under this Scheme the GDS will be eligible for loan at lower rate of interest of
5% per annum up to the maximum amount of Rs. 50, 000/-, deductible ir maximum
twenty five monthly installments. The loan will be granted for the following :-

r (0

For construction of one room with flush toilet | Rs. 50,000/-
facilities for housing the Branch Post Office.
(i1) fFor purchase of Computer/Laptop to encourage | Rs.20,000/-

| computer literacy amongst GDS.
For purchase of moped/scooter/Motor cycle which Rs.20,000
will also facilitate travel while discharging duty like '
| exchange of BO Bag, visit to Account Office ete.

(i)

152, The GDS will be eligible for loan on maximum two occasions in’his enti'reh

career with a maximum ceiling of Rs, 50,000/-, subject to the condition that previous
loan amount has been fully repaid and there is no outstanding loan against the GDS.

16, ONE TIME REPAYMENT AT THE TIME OF RETIREMENT —

(1) Less than 5 years no amount payable.

1) |5 years from the date of start of contribution — Rs.1000

(iii) | 10 years from the date of start of contribution — Rs.2000

(v) | 15 years from the date of start of contribution — Rs.3000

(v) 120 years from the date of start of contribution — Rs.4500

V) | 25 years from the date of start of contribution — Rs.5500

(vii) |30 years from the date of start of contribution — Rs.6500

(vili) | 35 years from the date of start of contribution — Rs.8000

(ix) | 40 years from the date of start of contribution — Rs.9000

(x) | More than 45 years from the date of start of contribution — Rs. ] 1000

17.  SANCTIONS FROM THE FUND

18, 'AUDIT OF GDS WELFARE FUND.

18.1 The Regional PMG at the. close of each Financial Year shall submit to the
CPMG, the Accounts of receipts and expenditure latest by 15 April. This exercise

7
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will be done by CPMG also in respect of Divisions/Units under his direct control.
Thereafter the Chief PMG will send the consolidated Accounts for the Circle as g

whole duly audited in respect of Circle Welfare Fund . for GDS to the Director

(Welfare & Sports) in the Directorate.

" 182 A certificate that the GDS Welfare Fund for the year has been audited and

found correct shall be furnished to the Postal Directorate within one month of auditing
of Accounts. ’

18.3  The accounts of the fund shall be audited ann'ually by the P&T Aud_it/ By any
person authorized by GM(F)/DAP, as the case may be, in the Circle on or before 30
June of each Year. , .

18.4  The accounts of the funds shall also be checked annually by the Internal Check -
Organization of the respective Circles before the Audit Inspection takes place. - '

19. MISCELLANEOUS

19.1. - The disbursement of amount to the GDS after due scrutiny and approval of the
competent authority will be made through issue of sanction orders.

19.2. The amount contributed from the TRCA of GDS will be deposited ina separate
Savings Account.

19.3. With the introduction of this new Scheme all Gramin Dak Sewaks will cease to
be the part of the existing Circle Welfare Fund, which will henceforth cater to only
departmental employees. The Annual Grants for GDS category will henceforth be
disbursed from the Central Welfare Fund of the Directorate to the Circle Welfare
Fund for GDS. However, in case of any-ambiguity in terms, conditions and any other
aspect of Scheme, particularly, w.r.t. Financial Grants, listed under Para-14.1 of this

-

order, the -action/decision shall be guided and governed by varigus orders, issued by

the Directorate, on the item/subject and which may further be issued in future.

19.4. Orders containing provisions about day to day administering of Scheme, terms

and conditions for grants/loan and Performa of various applications/forms will be

issued separately. .

(L.N Sharma)
Deputy Director General
(Training & Welfare) -

- To .

All Heads of Circles
‘All Regional PMG?’s

" RAKNPA & all PTC’s

All Service Uni‘ons

8
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ANNEXURE-A

BYE LAWS TO THE SCHEME OF GRAMIN DAK SEWAK CIRCLE
j - WELFAREFUND - ,

1. Name :

The Scheme shall be known as “Gramin Dak Sewaks Circle Welfare Fund”, Ip
the following clauses it is also referred to as, “the Scheme” or “the Fund” or
“GDSCWTF™. ' ' -

2. ‘Objective:

may demand.

'3._ Membership: sz ntis

31 The membership of the Scheme shall be mandatory for all the regularly
- engaged and serving GDS,; ‘ ' '

32 This is subject to the cdndition that the Scheme will not cover the persons '
working as substitutes in place of GDS/provisi.onally engaged GDS.

33, If any GDS, who is a member of the Scheme is under put off duty, may
continue the membership by paying the subscription regularly for the period.

34 The membership of the Scheme shall be valid as long as the subscription is
paid and shall cease when a GDS member reaches the maximum age of service i.e. 65
years. In cases of non-recovery of subscription due to administrative reasons, the same
~ shall be recovered in subsequent months without any interest. If the non-recovery of
~ subsecription is due to any reason attributable to the GDS then the subscription shall be
recovered in subsequent months with penal interest of Rs.1/- per month, per
installment of subscription. If the subscription is not recovered continuously for (6)
six months without valid reason, the membership shall stand terminated and no
benefits shall be payable under the Scheme., : '

35 A Grveuhin Dak Séw‘ak shall cease to be covered by the Scheme and in -
consequence, forfeit all entitlement of any benefit provided by it when he/she —

()  Is discharged on attaining the age of 65 years or is got discharged from service
by the competent authority before the prescribed age of discharge or on invalidation
on medical grounds. : c

. 4
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such removal/dismissal or his services are terminated.

Qr

(b)  Is removed or dismissed from service by any authority competent to ‘order =

()  Resigns from service.
Or

(d Is reported defaulter due to any reasons, whatsoever.

3.6 Those GDS who are discharged from their post due to reduction of post (s)
shall continue to be entitled to the benefit of relief from the Scheme up to a maximum
of one year after the date’of their discharge provided they continue as members by
paying the contribution regularly for the period. :

4. Definition g
Undet this Scheme, unless the context otherwise requires :

(a).  “Subscription” means the prescribed amount as determined from time to time
that shall be payable by Gramin Dak Sewak as member of the Scheme, for enrollment
or continuance as a member. ' ‘ e

(b): - “Committee” means the Managing Committee constituted under clause 10 of
the Bye-Laws. ' ' '

(c). ~“Members” means all eligible Gramin Dak Sewaks in the concerned Postal
Circle paying subscriptions as provided under clause 8 of the Bye-Laws. '

(d). Fund means the total sum of subscription paid by the members together with
the ‘interest on balance/investments and any grant which may be received for the
purpose of the Scheme. This also shall include any amount collected by means of
ddnations, sale of tickets for benefit shows and advertisement charges realized by
issue of souvenir etc. :

(e). The CPMG wﬂl be final deciding authority in case of GDS working in the area
directly under the control of CPMG as well as all matters regarding GDS in the
Regions and referred to him by Regional PMGs. : -

(f).  Wherever the iterm GDSBPMs have been mentioned will also include
GDSSPMs. ‘

(g). Accident means an incident due to whieh hurt or injury is caused to the body
which may cause death.

10
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5. Commencement of the Scheme

The Scheme will come into effect from 1.10.2013 and made mandatory for a]
Grgmin Dak Sewaks staff. S =

6. Refund
No refund or amount subscribed to the Fund shall be allowed for any reasons,

whatsoever. However, the amount credited to the Fund due to wrong recovery or by
mistake may be refunded. o

7. Bligibility

All the GDS eligible as per Clause 3 of the Bye-Laws as on the date will be
members of the Scheme and the Annual Subscription in terms of clause 8.3 of the
Bye-Laws will be recovered annually.from their pay. For the GDS engaged during any
time of the year, the pro-rata subscription will be deducted from his TRCA from the
month of joining, to the financia} year (up to March) end. ' '

RN B

8. Finance”'o.t; the Fund

8.1  The finance of the fund shall comprise of subscriptions from members, grant-
in-aid from the Central WelfarelFl_md and amounts collected by the committee under

- clause 8.5.

8.2 - The subscription to the Scheme shall be the same for all members as prescribed
in clause 8.3, irrespective of the category of the GDS. :

83  The rates of subseription will be as under:-
Rs.240/- Per annum in respect of all Gramin Dak Sewaks.-

8.4  The annual subscription will be recovered in one lumpsum in April every year
from the TRCA of March to minimize the accounting work.

8.5  The Managing Committee may raise additional finance for this Welfare
Scheme by raising donations, sale of tickets of benefit shows, by issue of a souvenir

- with paid advertisements or by any. other means approved by Head of the Circle for

the purpose. : !
9. Nomination

11
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92 Ifa member has a family, the nomination shall be only in favour of any
‘member of his/her family. A nomination made in favour of ‘a person other than a
family member when he/she has a family will be deemed to be invalid. o

9.3  Ifa member has no family he/she may nominate any person to receive the relief
from the Scheme. However, if he/she acquires a family Jater on, the nomination given
earlier shall automatically cease to be valid. In such a case. the member/employee
shall furnish a fresh nomination. '

94 Family for the purpose of this Scheme shall be as defined in Department of
Posts Gramin Dak Sewak (Conduct and Engagement) Rules, 2011.

9.5 In the event of death of Member, if there is no Nomination and if the family
members do not express consent unanimously in favour of the claimant, the President
‘of the Managing Committee may sanction the amount in favour of all the family
members in equal shares. ‘

9.6 If the nominee is-a minor, the relief shall’ be paid to the surviving parent
provided the minor is in his/her care and custody. If the minor nominee has no
surviving parent or if the minor is not in the care and custody of the surviving parent,
the amount of the relief may be made to the de-facto guardian having the care and
custody of the minor nominee, on production of guardianship certificate.

10.  Managing Committee

10.1. The Circle Welfare Fund for GDS (CWFGDS) shall be managed at Circle level
by the Managing Committee consisti.ng of the following office bearers and members-

() |President . [ ChiefPostmaster General

(i1) | Vice- ‘ Director Postal Services, (Headquarters)

" - | President
(iii) | Secretary Assistant Director incharge of Welfare & Sports in- Circle

Office - e

(iv) | Treasurer Accounts Officer in Circle Office

(v) | Member-I | GDS Staff Union member from the Cirole

(vi) | Member-II GDS Staff Union member from the Circle

10.2. All the office bearers of the Managing Committee will be ex-officio members;
therefore there shall be no prescribed term for the Managing Committee.

10.3. At the Régional level the Fund shall be managéd by the Managing Committee
consisting of the following office bearers and members- . » .

(i) | President Postmaster General, (Region)

(ii) | Vice-President | Director Postal Services, (Region)

12
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!'(’iii’) ‘J,fS:eQr.-e?tar_y Assistant Director incharge of Welfare & Sports in Regionz
I | Office . ]
' (iv) | Treasurer Accounts Officer in Regional Office

(9 | Member] " Nominated GDS/GDS Staff Uron member from the R
L(vi) | Member-i1 - ne; |
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10.4. All the office bearers of the Regional level Committee will be ex-officio
members; therefore there shall be no prescribed term for the Managing Committee.

11, Duties of the Managing Committee

11.1  President :-

PAREV I

11.2° Viee President :-

He will assist the President in all the work relating to th_is Scheme.

11.3 "Secretary:-

(i).  He will ensure smooth and proper iniplementa‘tijon of the Scheme. He shall
arrange the timely meetings of the Managing Committee and bring to its notice all

grant of relief from the fund. He shall record or arrange to record the minutes of the
meetings of the Managing Committee. ' o

(i1).  The bank account of the fund shall be operated by the Secretary together with
the Treasurer. ' : . .
(iii).  After the approval is given by the President to a claim for relief from the fund,
the Secretary shall issue sanction for payment of the relief. The Secretary and
Treasurer are Jointly authorized to sign cheques for payment of grant and to incur
- other expenditure, in connection with the implementation of the Scheme.

114 Treasurer -

money received and payments made out of the fund. He shal] maintain receipts and
payments made out of the fund, He shall maintain the accounts and vouchers and

13
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supply the relevant information relating to the fund whenever required by the
committee. He shall promptly remit to the bank al] the Money received by him
pertaining to the fund. On receipt of sanctions, he shall arrange remittance of relief

~ promptly. He shall operate the account Jointly with the Secretary. He shall bring to the
notice of the Secretary and committee a] matters relating to the finance of the fund
that may require théir attention and particularly the irregularities which come to his
notice.

12. Honorarium
12.1 The rate of honorarium payable to any person, other than Treasurer and
Auditor, attending to the work of the fund may be decided by the Managing

Committee. -

122 Taking into consideration the work involved in managing the Fund, Treasurer
and Auditor may be given honorarium as under - '

Treasurer ' Rs.5, 000/ Per annum
RERT Auditor : Rs.1000/-Per anfium

13, Auditing of Accounts

Within two months of the end of each financial year, the auditing work will be
done by the IFA, O/o the Chief Postmaster General or by any agency/officer
appointed by the Managing Committee. The auditor so appointed will certify the
correctness of accounts along with comments if any. The report of the auditor shall be
placed before the committee soon after the completion of the audit, i.c. within three

- months of the end of the financial year. ' : :

14. . Investment of Funds

Surplus funds, not required for immediate utilization may be invested to the
best advantage of fund as decided by Managing Committee, only in Govt. financial
institutions or Nationalized Banks. '

I5. Amendments to'the Scheme

15.1 All powers regarding amendment in any part of the Scheme, in the larger
interest of the members, rests with-the Director General Posts.

14
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Government of India
Ministry of Communications & IT
Department of Posts
Welfare & Sports Division

No.19 -31/2012 -WL/Sport Dated at New Delhi, the 2" December, 2013
To

All Heads of Circles
All Regional PMsG

Subject :- Guidelines for grant of financial assistance and grant of loan under
Circle Welfare Fund for GDS - regarding.

Sir/Madam,

A reference is invited to this office O.M of even no. dated 17" September
2013 vide which the Circle Welfare Fund for Gramin Dak Sewaks had been
introduced. As mentioned in Para 19.4 of the scheme, the guidelines regarding
implementation of provisions contained in the Scheme are issued here under.

2. The guidelines, terms and conditions governing Financial Grant under Para-
14 of the Scheme are as under :-

(i) The GDS will have to fill in an application in prescribed format, enclosed as
Form-l (Annexure-A) for joining the Circle Welfare Fund for Gramin Dak Sewaks
(CWFGDS).

(ii) For grant of financial assistance from the Circle Welfare Fund for GDS, an
application shall be submitted in Form-Il (Annexure-B).

(i) Since there is provision for a separate Managing Committee at the Regional
and Circle Levels, therefore all the cases of financial assistance to GDS employees
will be processed and assistance granted by the Regions for the units under their
control and similarly, Circle Office will grant financial assistance to GDS officials for
the units under its control.

(iv)  All the cases of financial assistance (except death cases of GDS) may be
decided on quarterly basis.

3 The terms and conditions %overning serial numbers (1) to (5) of Para 14.1, of
O.M of even number dated 17" September 2013, pertaining to death cases of
Gramin Dak Sewaks are as under :-

(i). In case of serial number 1 & 5 of the scheme, the financial assistance
to the family of deceased GDS may be released immediately by the Divisional
Heads and thereafter may be sanctioned by the CPMG/PMG without waiting
for quariedpikeetibg Postal Training Centre Mysuru-570010 Page 40



(ii) Funeral Expenses on death of GDS is payable only in cases in which
last rites of deceased GDS are performed by brothers or sisters or near
relatives in the absence of any other next of kin. (Ref. No.1-17/97-WL&Sports
dated 17.09.1997).

(i)  In case of serial numbers 2, 3 & 4 under Para 14.1 of the scheme, the
financial grant will be considered by the Regional/Circle level committee, as
the case may be.

4. The terms and conditions governing serial numbers (6) to (8) of Para 14.1 of
O.M of even number dated 17" September 2013 regarding illness of Gramin Dak

Sewaks are as under -

(). The CPMsG/PMsG are delegated with the powers to sanction financial
assistance up to Rs.20,000/- in each case of proved exceptional hardship resulting
from serious or prolonged illness or major surgical operations to GDS employees
and up to Rs. 5000/~ in case of accident, while being on duty, requiring
hospitalization for more than three days.

(ii).  The financial assistance from the welfare fund is for the purpose of meeting
the incidental expenses like diet, cost of treatment, transport, etc. This financial
assistance from the Circle Welfare Fund is not to be mistaken with reimbursement of
medical bills/expenditure.

(iii). Each case of financial assistance should be decided on merit. In rare and
exceptionally deserving cases, where it is considered necessary to provide additional
financial assistance beyond the above cited limits, such cases may be referred to
Postal Directorate for consideration of additional grants. While forwarding such
cases, the following points may be kept in view :-

(@). Such cases should have personal recommendation of
concerned CPMsG/PMsG indicating the specific amount of assistance
recommended and may be submitted in Form-Ill (Annexure-C);

(b). Copies of Medical report and copies of bills of expenditure
towards treatment should be enclosed:

(c). Information regarding total expenditure, on treatment, grants
from Circles Welfare Fund, etc. should be furnished,

(d).  Financial position of the concerned GDS should be indicated.

(iv). Financial Assistance for nutritional diet to GDS suffering from TB -

(a). For the period a GDS remains hospitalized for treatment of Tuberculosis as
an Indoor patient, he will be granted financial assistance of Rs. 400 per month for
Nuiritive Diet. Thereafter, when he is discharged from hospital and continues to take
treatment as an Outdoor patient, he will be granted financial assistance of Rs. 200
per month for Nutritive Diet. However, the total period of financial assistance,

2
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including both, Indoor and Outdoor treatment will be limited to the maximum periad
of six months.

(b). In case a GDS takes treatment of Tuberculosis as an Outdoor patient he will
be granted financial assistance of Rs. 200 per month for a maximum period of six
months for the purpose of Nutritive Diet.

(c). GDS has put in at least six years of service in the Department.

(d).  This assistance will be admissible to GDS on production of Medical Certificate
from a Medical Officer of a Govt. Hospital or TB sanatorium for having taken the
treatment from there.

(e).  This assistance will be paid to GDS from the date of application or the date on
which disease becomes two months old, whichever is earlier.

(f). The application should be received within three rhonths of detection of iliness.
No application will be accepted thereafter unless valid justification for delay is
provided by GDS. .

(@). The application of GDS for grant' of financial assistance for nutritional diet is to
be considered in case of treatment of self only.

5 The terms and conditions governing serial numbers (9) to (11) of para-14.1 of
O.M of even number dated 17" September 2013 regarding educational assistance
for children of Gramin Dak Sewaks are as under :-

(1). Grant of Scholarship under educational Schemes to the children of GDS-

(a).  The minimum eligibility of marks for consideration for grant of scholarship will
be as under :-

(). In the case of grant of scholarship to the wards of GDS who have
gained admission in IIT, AlIMS and IIM, the scholarship of Rs.1000/- per
month, will be granted without any restrictions of minimum marks in
qualifying examination.

(i). For granting scholarship under technical education category, of Rs.

280/- per month for Degree courses and Rs.190/- per month for Diploma

courses, the minimum marks required in the qualifying examination, based

on which they are admitted to technical degree/diploma courses will be 85%.

All the children of GDSs, having more than 85% marks in qualifying
. examination will be eligible for this scholarship.

(iii). As regards grant of scholarship of Rs.150/- per month under Non-
Technical Degree courses, the minimum marks required in the qualifying
examination based on which they are admitted to the BA/BSc/B.Com/
Degree in fine Arts courses will be 80%. All the children of GDSs having

more than 80% marks in qualifying examination will be eligible for this
schola@gmipiled by Postal Training Centre Mysuru-570010 Page 42



(iv). For grant of scholarship of Rs. 940/- per annum, under ITI Certificate
Courses the minimum marks required in the qualifying examination based
on which they are admitted to ITI Certificate Courses will be 65%. All the
children of GDSs having more than 5% marks in qualifying examination will

be eligible for this scholarship.

(b).  The Scholarship once awarded will be admissible up to the maximum period
of the prescribed duration of the course and not for a period longer than that.

(c). To begin with, the scholarship will be awarded for the first year of the course
and will thereafter be subject to continuation/renewal every year (year-to-year basis)
by the Heads of the Circle/Region on the following terms and conditions :-

(). For the first year of the course, the scholarship will be granted on
submission of copy of admission certificate or enrolment number, issued by
the institute, copy of mark-sheet in the qualifying examination (not applicable
in case of admission in lIT/IIM/AIIMS) and prescribed application form.

(i). The scholarship will be renewed/continued on production  of
authenticated photocopies of two certificates -

(A). Photocopy of mark sheet of previous year's course.

(B). Photocopy of certificate that the student is promoted to
next higher class/semester by the institution/university.

(iii). For renewal/continuation of scholarship, minimum 50% marks should
be obtained in the annual/each semester examination. However, in case of
students of IIT/IIM/AIIMS, the condition of marks will not be applied and the
copy of certificate of their having been promoted to next higher class will be
sufficient for renewal of scholarship. If a student fails to obtain 50% marks in
the examination, the scholarship will be stopped till he secures 50% marks
in the next semester/annual examination. If a student is detained, the
scholarship will be discontinued altogether.

(iv). The scholarship once awarded shall be renewed year-on-year basis,
for a maximum period of the prescribed duration of the course.

(v). However, the scholarship will automatically cease in the event of the
GDS resigning from service / dismissed / removed / discharged on attaining
the maximum prescribed age.

(d). The child of GDS should be pursuing the course as a regular student (not
part-time, correspondence etc.) in a recognized institute/university. In case of doubt,
whether a particular course is to be treated as Technical Degree, reference may be
made to the concerned authority of the State/Central Govt. for clarification.

(e). Keeping in view the availability of funds for scholarship, as expenditure is also
involved on the renewal of scholarship sanctioned in the previous years, amount of

4
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the same should also be calculated under each category and thereafter amount
available for different category should be decided. Scholarships will be granted only
to the extent to which funds are available. In order to ensure that more number of
GDS employees are covered under the scheme of scholarship, not more than two
children of a GDS will be granted the scholarship.

(). The maximum amount which can be utilized towards granting scholarships in

a financial year in Region/Circle shall not exceed 20%, i.e. 1/5" of the balance
available in Circle GDS fund as on 1% April of the year.

().  Incentive for excellence in academic achievement for 10" and 12" Class.

(a).  Five (5) awards will be instituted for children of GDS in each of the following
groups purely on merit on the basis.of marks in the 10" and 12" Standard Board
Examination, subject to the minimum percentage of marks shown against each
group :-

Sl. | Class Minimum Percentage of
No. aggregate marks
1 10" standard B 85%
2 | 12" Standard (Science Group) 85% i
3 | 12" Standard (Commerce Group) 80%
4 | 12" Standard (Humanities Group) " 80%

(b). A common Merit List for the units directly administered by the CPMG and
similarly a common merit list for units falling under the charge of Regional PMG will
be drawn up separately for each showing the percentage of marks upto 2 decimals.
Thus, separate Merit lists for Regions and the units directly. administered by CPMGs
will be prepared. The Merit List will contain names of students of all Boards (State
Board, CBSE, etc.) subject to the minimum percentage fixed above. The first five
students will be sanctioned the awards as follows :-

1% Position in the Circle/Region . ' Rs. 1,000/-
2" Position in the Circle/Region - Rs. 800/-
3" Position in the Circle/Region | - Rs. 700/-
4" Position in the Circle/Region - Rs. 600/-
5" Position in the Circle/Region - Rs. 500/-

(c). If more than one student obtains the same percentage of marks for any
position then, all of them would be given the awards. The number of awards will be
increased accordingly in such cases.

(d). Applications of GDS, whose children had appeared in Board examinations
outside the Circle will be considered by the Circle/Region in which the GDS is
working.

(e). The awards under this scheme should be finalized and announced before 30"
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(). Scholarship for physically handicapped children of GDS - Scholarships
for Physically Handicapped/Mentally Retarded/Blind/Deaf/Dumb Children of GDS will
be granted at the rate of Rs. 200/- p.m. subject to the following conditions:-

(a). These scholarships will be granted for a maximum period of 8 years.

(b). It will be renewed every year subject to the maximum period of 8 years
provided that scholarship will not be paid more than twice for the same
class/standard. In other words, even if a child is not promoted to the next
standard, scholarship can be awarded for the first repeat year.

(c). The scholarship will be admissible to Physically Handicapped Children,
with permanent partial disability of at least 40%. However, in case of totally
Blind, Deaf & Dumb Children, no such limit will be applicable. This should be
supported by a certificate from a Govt. Medical Officer.

6. The terms and conditions governing serial numbers (12) to (13) of Para-14.1
of OM of even number dated 17" September 2013 regarding other kind of
assistance to Gramin Dak Sewaks are as under :-

(i). Maternity Grant to woman GDS will be restricted to two confinements i.e., for
birth up to two children only. The amount of grant will be equivalent to three months
TRCA plus DA.

(i)  The financial assistance in case of natural calamities is to be provided only to
those GDSs, who are seriously affected/ property burnt by fire/property damaged by
floods/children’s books have been destroyed etc. ,

(il). Itis, therefore, enjoined that all cases of financial assistance in case of natural
calamities should be scrutinized with reference to aforesaid parameters in addition to
a certificate from the Revenue Authorities. All the claims should be got verified by
deputing officers of appropriate level, so as to ensure correctness of the verification
and financial assistance in those cases be granted where there has been real and
substantial damage to property. No financial assistance should be granted in cases
where there is no damage to the property/books etc. even if the area has been
declared flood affected by the Revenue Authorities. In case of any irregularities
coming to notice on this count, the verifying officer may be held responsible and
noticed suitably.

(iv).  Only those GDSs whose movable/immovable property has been substantially
affected or damaged in an area affected by natural calamity are eligible for financial
assistance. '

(v). The concerned State Government should have declared the area as having
been affected by natural calamity, i.e. flood, drought, fire or cyclone, as the case may
be, and granted similar advance/grant to their employees/people, in the area.

(vi). Application should be given in Form-IV (Annexure-D); within three months of
the date of Government Orders declaring the natural calamity. '

6
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(vii).  If the official’s declaration in the application regarding damage to his property
is found untrue, he is liable for disciplinary action.

(viii)  With reference to Para 14.3 of the scheme, the condition that an individual will
be eligible only once for financial grant under a particular head can be waived in
case of financial assistance for Natural calamity and major surgical operations by the
concerned Management Committee in really deserving cases.

(ix)  The concerned Management Committee may conduct Special meeting of the
committee to decide financial assistance in case of floods and natural calamities,
without waiting for quarterly meeting.

7. The guidelines, terms and conditions governing Para-15 of the Circle Welfare
Fund for GDS, regarding repayable Loan at 5% rate of interest are as under :-

7.1.  For construction of one room with flush toilet facilities for housing the
Branch Post Office.

().  Amount — A maximum amount of Rs.50,000/- can be granted as loan.

(ii).  Eligibility — For drawal of loan under this category the GDSBPM/GDSSPM
should have completed minimum 5 (five) years of continuous service as GDS.
and should have a minimum of 8 (eight) years of service left (i.e. not more
than 57 years of age).

(iii). Conditions —

(a).  An application for the grant of loan for the construction of Branch Post
Office Room with flush toilet facilities shall be made in Form-V
(Annexure-E).

(b). It will be paid only for new construction and not for repairs or
renovation of existing room or purchase of already constructed room.

(c).  The land should be available in the name of Branch Postmaster. Loan
amount cannot be utilized for purchase of land.

(d).  Utilizing the room for any other purpose than housing the Branch Post
Office will be construed as irregular attracting necessary action.

(iv). Construction -

(@). The loan will be provided for construction of one room for housing
Branch Post Office with attached toilet facility.

(b) Adherence to Plans - The construction should be exactly according to the
approved plan and -specification, on the basis of which the advance was
sanctioned.

(c) Time-limit - The construction should be completed within 8 months of the
drawal of loan. Extension of time-limit up to one month can be considered by
PMG and beyond one month by the Head of Circle if the work is delayed due
to circumstances beyond the control of GDS.
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(v).

(vi).

(vii).

(vili).

(ix).

(x).

il

Maintenance - The Branch Post Office Room shall be maintained in good
condition by GDS at his cost.

Repayment of loan - The entire amount of loan together with interest is
repayable in 56 (fifty six) equated monthly installments (for both principal
amount and interest) @ Rs. 1000/- per month.

Commencement of recovery - The recovery will commence from the TRCA
for the month following the month of drawal of advance.

Manner of recovery - Recovery will be effected from monthly TRCA.
Recovery cannot be postponed without the prior approval of HoC.

Surety - The surety of two permanent regular departmental officials having
more than 6 (six) years’ service left (i.e. of not more than 54 years of age) is
necessary before releasing the sanctioned advance or any part thereof which
should be entered in Form-VI (Annexure-F).

Insurance - On completion of construction, the Branch Post Office Room
may be insured by the GDS at his cost against fire, flood and lightning for the
full value of the Room.

For purchase of Computer/Laptop to encourage computer literacy

amongst GDS.

(i).
(ii).

(iii).

(iv).

Amount — A maximum amount of Rs.20.000/- can be grahted as loan.

Eligibility — For drawal of loan under this category the GDS should have
completed minimum 5 (five) years of continuous service as GDS, and should
have a minimum of 5 (five) years of service left (i.e. of not more than 60 years
of age).

Conditions —

(@).  An application for the grant of loan for the purchase of a Personal
Computer shall be made in Form-VIl (Annexure-G).

(b).  The loan amount will be utilized for purchase of new Laptop/Computer.
It shall not be utilized for purchase of old Laptop/Computer.

(c).  Copy of bill/receipt for purchase should be produced by GDS within a
month of purchase or within two months from the date of drawal of the
loan, failing which penal interest @ 12% per annum from the date of
drawal of the loan to the date of production of bill/receipt will be levied.
If the delay in submitting the bill/receipt is not attributable to the Gramin
Dak Sewak, the pemial interest is not to be charged for the late
submission of bill/receipt.

Repayment of loan - The entire amount of loan together with interest is
repayable in 21 (twenty one) equated monthly installments (for both principal
amount and interest) @ Rs. 1000/~ per month.

8
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(v).

(vi).

7.3

Commencement of recovery - The recovery will commence from the TRCA
for the month following the month of drawal of advance.

Surety - The surety of two GDS employees having more than 5 (five) years’
service left (i.e. of not more than 60 years of age) is necessary before
releasing the sanctioned advance or any part thereof which should be entered
in Form-VI (Annexure-F).

For purchase of moped/scooter/Motor cycle which will also facilitate

travel while discharging duty like exchange of BO Bag, visit to Account Office

etc.

(i).
(ii).

(ii).

(iv).

(v).

(vi).

(vii).

Amount — A maximum amount of Rs.20,000/- can be granted as loan.

Eligibility —~ For drawal of loan under this category the GDS should have
completed minimum 5 (five) years of continuous service as GDS, and should
have a minimum of 5 (five) years of service left (i.e. of not more than 60 years
of age).

Conditions —

(@). An application for the grant of loan for the purchase of
moped/scooter/Motor cycle shall be made in Form-VIlI (Annexure-G).

(b). The Iloan amount will be utilized for purchase of new
moped/scooter/Motor cycle. It shall not be utilized for purchase of second
hand or old moped/scooter/Motor cycle.

(c).  The loan will not be granted if the vehicle has been purchased already
and paid for. Purchase of the vehicle should be made within one month from
the date of drawal of the loan.

(d). Copy of Registration Certificate (R.C) of the vehicle in his name and of
insurance of vehicle should be produced by GDS within a month of purchase.
or within two months from the date of drawal of the loan, failing which penal
interest @ 12% per annum from the date of drawal of the loan to the date of
production of RC will be levied. If the delay in submitting the RC is not
attributable to the Gramin Dak Sewak, the penal interest is not to be charged
for the late submission of RC.

Procedure for drawal of loan — Advance can be drawn after receipt of
written assurance from the dealer that the supply of vehicle is likely to be
available within a month and a certificate to this effect is recorded on the bill
for the advance.

Repayment of loan - The entire amount of loan together with interest is
repayable in 21 (twenty one) equated monthly installments (for both principal
amount and interest) @ Rs. 1000/- per month.

Commencement of recovery - The recovery will commence from the TRCA
for the month following the month of drawal of advance.

Surety - The surety of two GDS employees having more than 5 (five) years’
service G&Mpiled By Rostal draifing Gantie Mysufuz @080 hocessa y‘)’lé/gf‘cli?e
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releasing the sanctioned advance or any part thereof which should be entered
in Form-VI (Annexure-F).

(viii). The vehicle cannot be sold till repayment of principle and interest. Prior
sanction of Competent Authority is necessary to sell or transfer the vehicle
before repayment of the loan with interest thereon.

8. The general guidelines governing the Scheme regarding repayable Loan at
5% rate of interest will be as under :-

(a). All regularly engaged GDSs whose orders of engagement are available
on record will be eligible for Loan under this Scheme. Those GDSs
who have served in APS and rejoined as GDS, their past service in
APS will be counted for eligibility. The sanctioning authority should be
satisfied about the GDS’s likely retention/continuation in service for
more than five years / eight years, as the case may be. Other category
of GDS (than BPMs) are not eligible for loan for construction of one
room with flush toilet facilities for housing the Branch Post Office, under
this Scheme.

(b). The loan under any of the three categories specified in Para-15 of the
Scheme will be paid only once in entire working career of GDS.

(c). Priority to be given to those who have not availed any loan under the
various categories listed in the Scheme, on the date of application.

(d). The loan should not be sanctioned or disbursed to an official who is
under put off duty. If loan has already been sanctioned to him before
he was placed under put off, he should not be permitted to draw the
loan during the period of his put off. The loan will not be admissible to
GDS if any disciplinary action is pending/contemplated or any criminal
case is pending.

(e). The GDS will be eligible for loan subject to the condition that
outstanding balance, if any, in respect of a loan pre\nousl}: granted for
any of three purposes cited in Para-15 of OM dated 17" September
2013, together with interest thereon, has been fully repaid and there is
no outstanding loan against the GDS.

(f).  Fumishing a false certificate will render the GDS liable to disciplinary
action and he may be directed to refund to the Department of Posts the
entire advance together with interest accrued thereon. Further, he shall
become ineligible for any assistance/loan from the GDS Welfare Fund.

9. Failure in repayment -

(a). In the event of quitting service (resignation) before repayment of loan,
the outstanding amount to the extent possible is to be adjusted against the
TRCA due, if any. In the case of quitting service due to medical invalidation,
supported by a certificate issued by Civil Surgeon, the outstanding amount
may also be adjusted from ex-gratia gratuity. However, resignation may be
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accepted on clearance of the outstanding amount. The balance amount
remaining unpaid is to be recovered from surety.

(b).  If the GDS fails to repay the balance of the loan on or before the date
of retirement, or defaults on repayment due to any reason, the Department
will be at liberty to enforce recovery from ex-gratia gratuity and/or by way of
recovery from the two officials who have stood as surety for the GDS. The
department will be at liberty to recover the outstanding dues of GDS, from pay
or any other admissible allowances of the employees who gave sureties.

(c). In the event of untimely death of GDS, the amount will be recovered
from the nominees, out of the amount of pay & allowances etc. due/accrued to
deceased GDS and payable by the Department to nominee. The remaining
outstanding amount, if any, will be recovered from sureties.

10.  The Divisional Heads will cross check eligibility criteria before recommending
applications and forwarding cases to Regional/Circle Office.

11. The Divisional Heads will obtain from each GDS an application in prescribed
format, enclosed as Form-l (Annexure-A) for joining this scheme along with
requisition letter and a declaration that he has gone through the Bye Laws and terms
and conditions governing GDS Circle Welfare Fund and accepts the same.

12. The GDS are eligible for grant of leave without allowances (LWA) up to 180
days as per GDS (Conduct and Engagement) Rules 2011. During the period of LWA,
no amount is paid to GDS. If loan is paid to the GDS, the recovery of loan amount
during the period of LWA will have to be deposited by the GDS every month.

13.  The approval for grant of loans during a financial year should be restricted to
25% of the balance of the fund as on 1% April, in the Region/Circle as the case may
be.

14.  An incentive of Rs. 3,000/~ per annum to the Dealing Assistant and Rs.
1,500/~ per annum to Supervisor in the Head Post Office will be paid from the GDS
Circle Welfare Fund, for handling this work.

15.  The rules governing Accounting procedure and maintenance of records
thereof in the Head Post Offices are as under:-

(@). The GDS will submit application for loan to the Head of Division who will get it
verified by Head Post Office records and Sub Divisional records / Divisional
Office records, as the case may be. All applications received in a quarter will
be processed and decided in CO/RO, as the case may be, latest by the
subsequent quarter. :

(b). The Head of Division will maintain a Register of Loans for GDS in the
Divisional Office. The Head of Division will forward all applications for loan
after duly examining correctness to the Head of Circle/Regional PMG.

(c). In the CO/RO the concerned branch will submit consolidated list of

applications for loans before the, Committee. The fun osition should also
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be brought on record. The maximum limits of utilization of funds (balance as
on 1% April of the year) will be as under:-

(). | Maximum up to 25% of Funds can be utilized for iliness related cases. (Serial |
’ Numbers 6, 7 & 8 of Para 14.1 of O.M. of even number dated 17.09.2013.)

(i). | Maximum up to 20% of Funds can be utilized for Education related financial
assistance. (Serial Numbers 9, 10 & 11 of Para 14.1 of O.M. of even number
dated 17.09.2013.) f

(ii). | Maximum up to 25% of the funds can be utilized for the purpose of loans
during that financial year, on first come first serve basis. (Para-15 of O.M. of
even number dated 17.09.2013))

' (iv). | The remaining balance will be utilized for all other welfare assistance including
Circle/Regional reserve fund for emergencies. (Serial Numbers 1 to 5 and 12 &
13 of Para 14.1 of O.M. of even number dated 17.09.2013.)

(d). The Committee will convey its approval of assistance/loan through issue of
minutes to the Divisional Heads. The Divisional Heads will issue sanction
orders.

16.  As per DG Posts Letter No.21-8/2010-GDS dated 18" April 2011 it has been
laid down vide Para 27 under the heading Insolvency and habitual indebtedness

that-
“A Sevak shall so manage his private affairs as to avoid habitual indebtedness

or insolvency. A Sevak against whom any legal proceeding is instituted for the
recovery of any debt due from him or for adjudging him as an insolvent shall
forthwith report the full facts of the legal proceedings to the Government.”

Accordingly, while considering cases for loan under this scheme, the
Committee shall keep this aspect in view and can reject the application on this
ground alone.

17. The orders contained in O.M dated 17.09.2013 regarding introduction of
Scheme of Circle Welfare Fund for GDS will supersede all the previous orders about
welfare schemes introduced or managed locally (for GDS) at Circle level. Such
Circle level scheme, if any, will automatically stand discontinued with the issue of this
Scheme for Gramin Dak Sewaks, by the Director General, Posts.

L.N Sharma)
Deputy Director General
(Training & Welfare)
Copy to —

().  RAKNPA and all PTCs,

(ii).  All Service Unions.
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ANNEXURE-A

(FORM-I)

APPLICATION FORM FOR JOINING THE CIRCLE WELFARE FUND FOR GRAMIN DAK
SEWAKS (CWFGDS)

Sl. | Information Details
No.

1. Name of GDS

' Date of Birth

Date of completion of 65 years of age

2
3
4.  Designation
5

Full address of Office where working

6.  TRCA being drawn

7. Name of Account Office
& name of Head Post Office

8. | Name of Sub Division

9. | Date of appointment

| 10. - Whether regular appointment orders
are available? If yes, enclose copy
thereof.

DECLARATION

I have gone through the Bye Laws, terms and conditions governing Circle Welfare
Fund for Gramin Dak Sewaks (CWFGDS) and accept all the terms and conditions contained
therein. | hereby give my unconditional consent for joining this scheme. | also agree to abide
by all future decisions that may be taken or will be taken in the matter, issued by way of any
amendment, clarification, modification to the Scheme by the Department of Posts.

(Signature of GDS)

ACCEPTANCE OF MEMBERSHIP

Particulars have been checked. Membership is accepted / not accepted.




ANNEXURE-B

(FORM-II)

APPLICATION FOR FINANCIAL ASSISTANCE FROM CIRCLE WELFARE FUND
FOR GRAMIN DAK SEWAKS (GDSCWF)

"sl. | Information | Details
£ T - .
1 | Name of the GDS )

e orpostng & postheld - | . DU

4. Date of Engagement

5 | Date of Birth

6 | Details of any previous financial
\ assistance under the GDSCWF

7. | Purpose for applying under GDSCWF
(PI. enclose documents in support
thereof)

| Duration of Leave, if any

9. | Amount of financial assistance
________________________ applied for
10. | Any other relevant information

Signature of GDS
Date 7 icccvrimnmeereeeass
PISEE: © L ssrmnmneomcsssmmmesvms
Certificate & Recommendation of Controlling Authority
This is to certify that Shri/fSmt. ... is a member of

GDS Circle Welfare Fund & he/she has regularly contributed to the fund fill
.................................................. The above particulars have been checked and the
Financial Assistance of Rs.......ccciiinn to the GDS is hereby recommended after
due verification of records.

Signature of the Controlling Authority with Seal

14
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PERFORMA FOR SUBMISSION OF CASE TO DIRECTORATE FOR GRANT OF

(FORM-II)

ANNEXURE-C

FINANCIAL ASSISTANCE BEYOND THE POWERS OF PMG/CPMG IN CASES

OF ILLNESS OF GRAMIN DAK SEWAKS

Sl.

 Information
- No. !

' Details
|

PART-A

(A

Name of the GDS

2.

Post held/TRCA

Place of posting

Amount of Financial Assistance required

Pl. indicate details of nature of prolonged
illness, major surgery etc.

PART -B

' Personal recommendations of concerned

Head of Division indicating the specific
amount for assistance recommended from
Welfare Fund.

Copies of Medical reports.

. | Information regarding total expenditure on
' treatment.

Whether the treatment has been taken from
Govt. hospital if not, reasons for taking

Expenditure on essential incidentals like
transport, diet etc.

Financial assistance granted from Welfare

- Fund in the past (if any)

- Financial position of the concerned GDS

Signature of the PMG/CPMG
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ANNEXURE-D

(FORM-IV)

PERFORMA FOR GRANT OF FINANCIAL ASSISTANCE IN CASES OF
NATURAL CALAMITIES

 SI. | Information Details
No.

. Name of the GDS
 Office of posting & post held
' TRCA
Date of Engagement
Date of Birth
Permanent Address
' Present Residential Address
' Details of the property
movable/immovable affected or
damaged by the natural calamity —
(PI. attach documents in support
thereof) ;
(). | Name of the place which has been | |
affected by the natural calamity and | !
[ the details of the property immovable | |
| as well as movable (to be shown | |
separately) damaged- :
| (ii).  Whether any Financial Assistance |
was granted on earlier occasion (by |
Department, State Govt. etc.) and if |
so, the date of drawal and amount- |
(iii). | Whether the earlier Financial
- Assistance was granted for damage
' to the same movable or immovable
| property and if so, the nature of
further damage to the movable or
immovable property to be |
indicated precisely-
(iv). | If reply to item (iii) is in the affirmative
| the details of damage that has now
occurred requiring fresh financial
assistance (list to be attached
indicating details) -
9. Amount of financial assistance
n applied for _
10. | Any other relevant information

POT\'@FJ‘:“F*’!\J.—‘{
|

(Signature of GDS)
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Declaration

, do hereby declare that the statements furnished in item (8)
above are_correct R

(Signature of GDS)

Warning- If at any stage the information furnished above is found untrue, the
sanctioning authority may take disciplinary action against you under the rules.

dedededew
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(FORM-V)

ANNEXURE-E

APPLICATION FORM FOR GRANT OF LOAN FOR CONSTRUCTION OF ONE

ROOM WITH FLUSH TOILET FACILITIES FOR HOUSING THE BRANCH POST

OFFICE
SI. | Information ' Details
No.
1 Name of GDSBPM
2 Date of Birth
3 Date of completion of 65 years of
age
4 Date of engagement in the
Department
5 | Number of years of service
completed on date of submission of
- application.
6 Full address of Office where
working
7 TRCA being drawn
8 | Name of Account Office |
i & name of Head Post Office
9  Whether land is available and in
the name of applicant GDS. Please
| - enclose proof thereof, earmarking
portion of land on which the
construction is planned.
- 10. ' The proof of estimated cost of
| construction.
- 11. . The amount of loan required.

(a). Certified that the information given above is complete and true to the best of my
knowledge. In case of any information being found untrue at any later stage, | am
aware that | am liable to be proceeded for disciplinary action and | will forfeit all rights
to claim any benefit/assistance under the Circle Welfare Fund for GDS scheme.

(b) I hereby promise to repay the loan (with interest) as per the terms and conditions
of the Scheme.

18

(Signature of GDS)
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ANNEXURE-F

FORM-VI

FORM OF SURETY BOND

KNOW ALL MEN BY THESE PRESENTS, THAT | ... son of
................... resident of................. in the District of............... at present
employed as a permanent................... in the .....ccoocoeeni. (hereinafter called "the

Surety") am held and firmly bound up to the President of India (hereinafter called "the
Government" which expression shall include his successors and assignees) in the
Surn OF RS s (Rupees ............. only) with interest as hereinafter specified
and all cost between attorney and client and all charges and expenses that shall or
may have been incurred by or occasioned to the Government to be paid to the
Government FOR WHICH PAYMENT to be well and truly made | hereby bind myself,
my heirs, executors, administrators and representatives firmly by these presents.

As witness my hand this.................. Ay BF s two thousand and
WHEREAS the Government has agreed to grant t0 ..o son of
..................... a resident of ... in the District of ..................at present
engaged/employed as..................... o 5 N, (hereinafter called, "the
Borrower") at the Borrower's own request an advance of RS.............cocevvn.... (Rupees
........................ only) for the........................AND

WHEREAS THE BORROWER has undertaken to repay the said amount in
..................... equal monthly installments with interest as calculated at the rate and in
the manner prescribed under Para 15, of Circle Welfare Fund for GDS vide O.M No.
19 -31/2012 -WL/Sport, as shall for the time being remain due and unpaid calculated
at the rates in force for such loans from the day of the advance.

AND WHEREAS in consideration of the Government having agreed to grant the
aforesaid advance to the Borrower the Surety has agreed to execute the above Bond
with such condition as hereunder is written.

NOW THE CONDITION OF THE ABOVE WRITTEN Bond is that if the said Borrower
shall, while employed in the said..............................

DULY and regularly pay or cause to be paid to the Government the amount of the
aforesaid advance owing to the Government by installments with interest as
calculated in the aforesaid manner thereon or on so much thereof as shall for the
time being remain due and unpaid calculated at rates in force for such loans from the -
day of the advance until the said sum of RS ..o, (Rupees
......................... only) with interest as calculated in the aforesaid manner shall be
duly paid, then this Bond shall be void, otherwise the same shall be and remain in
full force and virtue.

BUT SO NEVERTHELESS that if the Borrower shall die or become insolvent or at
any time ceas€dmpéed ByePastatd rairiing Gendre vystrth& 700418 or so miRAger5Be
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said principal sum of Rs ...........ccc (Rupees ............... only) thereof as shall then
remain unpaid and the interest due on the said principal sum calculated in the
aforesaid manner from the day of the advance shall immediately become due and
payable to the Government and be recoverable from the Surety in one instaliment by
virtue of this Bond. The surety hereby gives the undertaking and unconditional
consent for recovery of the outstanding amount of the loan, from his monthly pay.
The Department, wherein, the surety is presently employed shall have all the rights
to make such recovery from the surety's pay & allowances, in one or more
installments, of the total outstanding amount of the loan.

The obligation undertaken by the Surety shall not be discharged or in any way
affected by an extension of time or any other indulgence granted by the Government
to the said Borrower whether with or without the knowledge or consent of the Surety.

The borrower has agreed to bear the stamp duty, if any, for this document.

SIGNEd AN ...ooorrerssmmsnenminissnsmensansssssssisasisismsss

delivered {Signature of Surety).

BYRhe SaIH.. .. .ororemsssssssmsiominn (DESIGHEAHON) -wosamvmmmsmmsssssms
........................................................... Office to which attached ..............

BE L o csmionesmnioss v ampmenmm s e s e s v S A SN AR N SRR R RS
I . conismiais s In the presence of

AR OF - Licincomssmmmmmesspssrssop s (1) oo

7.5, O (I sssmsinsssssssmmissasmemvinesss iavsiaass
Signature,

address

and occupation of
the Witnesses

ACCEPTED

For and on behalf of President of India
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ANNEXURE-G

(FORM-VII)

APPLICATION FORM FOR GRANT OF LOAN FOR THE PURCHASE OF
MOPED/SCOOTER/MOTOR CYCLE/LAPTOP/COMPUTER*

- SI. | Information Details
No.
1. Name of GDS
2. | Date of Birth
3. | Date of completion of 65 years of
age

4. | Applicant's designation

5. | Full address of Office where
working

6. @ TRCA being drawn

7. | Name of Account Office
& name of Head Post Office

8.  Anticipated price of
' Moped/Scooter/Motor
cycle/Laptop/Computer

9. | Are any negotiations or preliminary |
enquiries being made so that
delivery may be taken of the Motor
Car/Motor Cycle/Personal
Computer within one month from
the date of drawal of the loan?

10. (a) Certified that the information given above is complete and true.

(b) Certified that | have not taken delivery of the Moped/Scooter/Motor
cycle/Laptop/Computer on account of which | apply for the loan, which | shall
complete negotiations for the purchase of item finally and take possession of the
same before the expiry of one month from the date of drawal of the loan

(Signature of GDS)
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No.17-1/2017-GDS
Government of India

Ministry of Communications
Department of Posts
(GDS Section)
. Dak Bhavan, Sansad Marg,
New Delhi 110001
. Dated:20.05.2017
To
All Chief Postmasters Generall,
All Postmasters General

Sub: REVIEW OF THE SCHEME FOR ENGAGEMENT OF A DEPENDENT OF DECEASED

GRAMIN DAK SEVAKS ON COMPASSIONATE GROUNDS.

| am directed to refer to this office letters Nos. 17-17/2010-GDS dated 14.12.2010 and
17.12.2015 vide which instructions on engagement of dependents of deceased Gramin Dak Sevak on
compassionate grounds have been issued.

2. The Scheme has been reviewed in this Directorate and it has been decided to introduce revised
scheme for compassionate engagement of an eligible dependent of deceased Gramin Dak Sevaks.
Under the revised scheme point system has been dispensed with and scheme has been extended to
dependents of missing GDS also.

3. The scheme will come into effect from the date of issue of the letter and will be applicable to all
cases pending and arising on or after the said date. The cases which have already been settled will
not be reopened. v

4. The revised scheme for compéssionate engagement of an eligible dependent of deceased

Gramin Dak Sevaks is attached.
®L. Patel)

Assistant Director General
(GDS/PCC)
Copy to:
PPS to Secretary (P)
PPS to DG (Posts)
PPS/PS to all Members
- CGM BD/BLI directorate/Sr. DDG (Vigilance)
AllDDG .
GM CEPT, Mysore for uploading the same to India Post's web-site
Director RAKNPA/Postal Training Centres
All recognized Federations/Unions
Guard File '

©ONOU A WN=
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REVISED SCHEME FOR COMPASSIONATE ENGAGEMENT OF AN ELIGIBLE

DEPENDENT OF DECEASED GRAMIN DAK SEVAKS.

‘ 1. Obiject

The object of the Scheme is to grant engagement on compassionate grounds to a
dependent family member of a Gramin Dak Sevak dying while in service as a GDS, to relieve
the family of the GDS concerned from financial destitution and to help it to get over the

emergency.

2. ToWhom applicable

To a dependent family member of a regularly selected and engaged Gramin Dak Sevak
who dies while in service (including death by suicide)

Note 1
1 (a)
1 (0)
‘ ©

(d)
(€)

(9

| Note 2

“‘Dependent Family Member” means the following: .
Spouse; or
Son including adopted son; or

Married son living with parents and dependent for livelihood on the GDS on the
date of death of the GDS; or

Daughter including adopted daughter; or

Married/widowed daughter/divorced daughter wholly dependent on the GDS at
the time of his/her death; or

Daughter in law of deceased GDS who is wholly dependent on GDS, if the only
son of the GDS is predeceased, provided she gives an undertaking that she is not
availing the same benefit from her own parenthood.

Brother or sister in the case of unmarried GDS wholly dependent on the GDS at
the time of his/her death.

“‘Gramin Dak Sevak” for the purpose of these instructions means a GDS engaged
on regular basis after undergoing a formal selection procedure and not one
working on adhoc/provisional basis or as a substitute or trainee.

3. Authority competent to make compassionate engagement.

‘ .
} @
i

Head of Circle will be competent to make compassnonate engagements to GDS
posts within the Circle.
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(b)  Ali cases will be considered by a Committee on Compassionate Engagement (CCE)
and recommendations of the Committee will be put up to the Head of the Circle for
final decision.

(¢)  The composition of CCE the will be same as the one constituted for cases of
departmental officials.

(d)  The Committee will meet bi-monthly i.e. in March, May, and July and so on for
considering the cases arising during the previous two months. For example, the
cases received during Jan and Feb will be considered in March and cases received
during March and April will be considered in May.

4. Posts to which such engagements can be made

Compassionate engagements will be made only to GDS posts.

5. Eligibility
(@  The family deserves immediate assistance of relief from financial destitution; and
(b)  Applicant for compassionate appointment should be eligible and suitable for the

post in all respects as per the conditions prescribed for normal regular selection to the
GDS post for which being considered.

6. A.  Exemptions

Compassionate engagements are exempted from the observance of the following
requirements:-

(@) Engagement procedure suéh as notification of vacancies, reference to
employment exchange etc.

(b)  Checking of availability of surplus posts or posts identified for redeployment etc.

B. Relaxations

a) Generally, there shall be no relaxation in age conditions except as prescribed for
reserved categories. However Upper age limit could be relaxed wherever found to
be necessary. The lower age limit should, however, in no case be relaxed below

18 years of age. Powers to relax the Upper age limit of the applicant are vested
with Head of the Circle.

b) There shall be no relaxation in basic educational qualifications prescribed for the
GDS post for which the applicant is being considered.

- Note 1 Age eligibility shall be determined with reference to the date of application and not
the date of engagement.

Page 3 of 10

Compiled by Postal Training Centre Mysuru-570010 Page 64


PTCMYS01
Highlight

PTCMYS01
Highlight

PTCMYS01
Highlight


Determination/availability of vacancies

(a) Engagement on compassionate grounds should be made only on regular basis
and that too only, against regular GDS vacancies.

(b) To the extent possible, compassionate engagement should be offered to a GDS
post near the place where the family of the deceased GDS normally resides. However, if
there are no suitable vacancies to immediately engage the applicant, any post in the -
same sub division or division may be offered.

Time limit for considering applications for compassionate
engagements.

(@  Subject to instructions on the subject issued and amended from time to time, any
application for compassionate appointment is to be considered without any time limit and
decision taken on merit of each case.

(b)  Within 15 days from date of death of a GDS, the family should be informed about
the scheme of Compassionate Engagement along with a list of regular GDS vacancies
available in the division, as on the date of death of the GDS and acknowledgement
should be obtained and kept on record.

(c) Head of the Circle should consider and decide the case within three months from
the date of receipt of application.

Consideration of belated requests

(@)  As per para 8 (b) above, the family will be informed about the scheme and
vacancies by the Department within 15 days from the date of death of the GDS. Request
for compassionate engagement should be submitted within a reasonable time.

(b)  Requests received after one year from date of death of the GDS will be
considered as belated requests. Such cases should be recommended by the CCE only
if the reasons given by the applicant are found to be genuine and convincing.

(c) While considering belated requests, the CCE/Head of Circle should keep in mind
the fact that the concept of compassionate engagement is largely related to the need for
immediate assistance to the family of the GDS in order to relieve it from economic
distress. The very fact that the family has been able to manage somehow for long should
normally be taken as adequate proof that the family had some dependable means of
subsistence. Therefore, examination of such cases would call for a great deal of
circumspection. The decision to make appointment on compassionate grounds in such
cases may, therefore, be taken only after thorough scrutmy of all facts by Committee on
Compassionate Engagement.

(d)  Whether a request for compassionate engagement is belated or not may be
decided with reference to the date of death of the GDS and not the age of the applicant
at the time of consideration.
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10. Widow engaged on compassionate grounds getting

remarried

A widow engaged on compassionate grounds will be allowed to continue in service even

after re-marriage.

1.

Where there is an earning member

(a) Detailed examination will be required in cases with special features, like cases of
belated requests or where there is another earning member in the family etc.

(b) In deserving cases even where there is already an earning member in the family a
dependent family member may be considered for compassionate engagement, if the
Compassionate Engagement Committee is satisfied that grant of compassionate
engagement is justified having regard to number of dependents, assets and liabilities left
by the GDS, income of the earning member as also his liabilities including the fact the
earning member is residing with the family of the GDS and whether he/she should not be
a source of support to their members of the family.

12. Missing Gramin Dak Sevak

Cases of missing Gramin Dak Sevaks are also covered under the scheme for

compassionate engagement subject to the following conditions:-

(@) A request for grant of compassionate engagement can be considered only after a
lapse of at least 2 years from the date from which the GDS has been missing, provided
that:

(i) An FIR to this effect has been lodged with the
Police, ‘

(i) The missing person is not traceable, and

(i)  The competent authority feels that the case is
genuine;

(b)  This benefit will not be applicable tc; a GDS :-

(i) who had less than two years for normal discharge from service on the date
from which he/she has been missing; or

(i) whois suspected to have committed fraud, or suspected to have joined any
terrorist organization or suspected to have gone abroad.

(c) Compassionate engagement in the case of a missing GDS also would not be a
matter of right as in the case of others and it will be subject to the fulfiment of al the

conditions, including availability of vacancy, laid down for such engagement under the
scheme;
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13.

14.

(d)  While considering such a request, the results of the Police investigation should
also be taken into account; and

(e) A decision on any such request for compassionate engagement should be taken
at the level of the Head of Circle.

Procedure

(a) Prescribed pro forma may be used for ascertaining necessary information and
processing the cases of compassionate engagements in normal cases.

(b)  An officer not below the rank of an Inspector should meet the members of the
family of the GDS in question immediately after his/her death to advise and assist them
in submitting necessary information for considering compassionate engagement. The
applicant should be called in person at the very first stage and advised in person about
the requirements and formalities to be completed by him.

(c)  All cases of compassionate engagement including belated requests and cases

~with special features (like presence of other earning members in the family etc.) may be

considered by the CCE on bi-monthly basis and its recommendations should be
submitted to the Head of Circle. A final decision may be taken by the Head of Circle
based on the recommendations of the Committee.

(d)  An application for engagement of a dependent of the deceased GDS as a GDS on
compassionate grounds should be considered and decided by the Head of Circle within
three months from the date of receipt of application. '

(e) If, due to any grounds, a request for compassio'nate engagement is rejected, a
speaking order should be issued by the Head of Circle.

Undertaking for maintenance of the family of the
deceased GDS

A person engaged on compassionate grounds under the scheme should give an

undertaking in writing that he/she will properly maintain the other family members who were
dependent on the GDS in question and in case it is proved subsequently (at any time) that the
family members are being neglected or are not being maintained properly by him/her, the
engagement may be terminated forthwith. Such a clause will also be incorporated as one of
the additional conditions in the offer of engagement applicable only in the case of engagement
on compassionate grounds.

15.

Request for change in post/person

When a person has been engaged on compassionate grounds to a particular GDS post,

the circumstances, which led to such engagement, should deem to have ceased to exist.
Therefore,
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(@)  he/she should strive in his/he career like any other GDS for future advancement
and any request for engagement to any higher post on consideration of compassion
should invariably be rejected.

.(b) an engagement made on compassionate grounds cannot be transferred to any
other person and any request for the same on consideration of compassion should
invariably be rejected.

16. Seniority

Seniority of the person engaged as GDS on compassionate ground will be determined
on the basis of his/her initial date of joining the GDS post and his/her position in the seniority
list of GDS of the unit concerned will be determined accordingly.

17. Termination of engagement

(a)  The compassionate engagement can be terminated on the ground of non
compliance of any condition stated in the offer of engagement after providing an
opportunity to the person concerned by way of issue of show cause. notice asking
him/her to explain why his/her services should not be terminated for non-compliance of
the condition(s) in the offer of engagement and for this purpose, it is not necessary to
follow the detailed disciplinary procedures prescribed in rules/instructions.

(b)  The power of termination of engagement for non-compliance of the condition(s) in
the offer of compassionate appointment will vest only with the Head of Circle, in all
cases.

Pro forma to be used for intimating the family about the scheme is given in Annexure 1
and Form for seeking compassionate engagement is given in Annexure 2.

e dedede ke dedekk
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Annexure-1

All staff members of Departmentvof Posts are deeply shocked to learn about the sad demise of
ShrilMs...................... ~

On behalf of the Department of Posts, | would like to express my deepest condolences.

The Department has a scheme for engagement -of a dependent of deceased GDS on
compassionate grounds. Depended may apply for the post of GDS if vacancy is available and otherwise
eligible. Department’s representative will soon contact you for completing official formalities and paper
works. You are advise to submit your request in this regard to my office within a month.

Presently, the following posts of GDS near the place of your residence are vacant:

1 2 3 4 5
Yours Sincerely
( )
ShrilMs.........ccoeeein.l.
Address of Dependent
Copy to:-
The ., (Officer not below the rank of Inspector) The family of the deceased GDS may

please be contacted immediately and all assistance rendered for filling up all necessary forms.
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Annexure-2

FORM FOR SEEKING COMPASSIONATE ENGAGEMENT BY DEPENDENTS OF

DECEASED GRAMIN DAK SEVAKS

Details of appllcant

Name

Date of birth

Age as on the date of application (completed years)

Whether belonging to SC/ST/OBC

D Q0 |T|0 |-

Educational Qualification

-

Whether any dependent family member has been
appointed in the Department in any capacity,
on compassionate grounds

(a

Marital Status

>

Whether residing with the family of the decéased GDS

Details of deceased Gramin Dak Sevak

Name

Post

Office

Date of death

Age at the time of death

Date of joining service as Gramin Dak Sevak

No of completed years of service at the time of death

I K= Q0TI IN

No. of years left for normal discharge as on the date of
death

w
>

Details of assets

Amount of Severance amount received

Amount of Ex-gratia grauity received

Amount SDBS benefits received

Q|0 [T |®

Amount of Insurance Policies received including CGEIGS

3B

Details of liabilities

No. of wholly dependent family members of deceased GDS

No. of unmarried daughters

No. of student children

Amount of outstanding loans if any

D |Ql0 |Tin

Any other liabiltiy

~Compiled by Postal Training Centre Mysuru-570010
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4 Details of Dependents

Relationship
with the deceased Employed Details of
Name(s) v GDS Age Address or not employment

Signature of permanent Government
Servant

Name

Address

Signature of the verifying authority
Name
Address

Signature of the
candidate
Name of candidate

Address
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No.17-1/2017-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 18.12.2019

To
The Chief Postmaster General
Karnataka Circle

Bengaluru- 560 001

Subject:-Addition in para 2 (f) of revised scheme for compassionate
engagement of dependents of deceased Gramin Dak Seveks.
Sir,

I am directed to refer to your DO letter No R&E/2-6/GDS/CCE/2019
dated 30.08.2019 on the above noted subject and to inform you that, the
proposal on amendment in para 2 (f) of revised scheme for compassionate

engagement of dependents of deceased GDS has been examined.

L The proposal has been considered by the Competent Authority and
approved the following for addition in para 2 (f) of Directorate letter No.
17-1/2017-GDS dated 30.05.2017:-

“If the single eligible son died after death of father/mother, but before

applied or if applied before finalisation of the case by CCE for compassionate
engagement on GDS post, in such cases, daughter in law can be considered for
compassionate engagement on GDS Post subject to fulfilment of other

conditions for example educational qualification etc.

Yours faithfully,

(S.B. Vyavahare)
Assistant Director General (GDS/PCC)

Tele No. 011-23096629
Email-adggds@indiapost.gov.in

Copy to:-

All Chief Postmasters General (except Karnataka Circle)

All Postmasters General
The General Manager CEPT Mysuruw/CEPT Unit at Hyderabad
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No.100-4/2020-Pen.
Government of India
Ministry of Communications
Department of Posts
(Establishment Division)

Dak Bhawan, Sansad Marg,

New Delhi-110 001

Dated: 17.04.2020

To

I The CPMG of all Postal Circles_

2. Chief General Manager (BD&M), Dak Bhawan

3 Chief General Manager (PLI), Chanakya Puri, New Delhi

4. Secretary(PSB), Dak Bhawan

S Director, Rafi Ahmad Kidwai National Postal Academy, Ghaziabad

6. All Directors/ Dy. Directors of Accounts (Postal)

p & Principal Director of Audit (Postal), Delhi-54

8. Addl. Director General, Army Postal Service Corps, APS Bhawan, Rao Tula Ram

Marg, Delhi Cantt.-10

9. Chief Engineer (HQ), Dak Bhawan

Subject: Provision to extend benefit of payment of compensation of Rs.10 lakhs to all
Departmental employees of Department of Posts and all categories of Gramin
Dak Sevaks (GDS) to cover death due to Covid -19 while discharging official
duties - reg.

Madam/Sir,

I am directed to refer to this Department’s letter No.100-4/2018-Pen. dated 01.06.2018
forwarding therewith guidelines for settlement of claims for compensation on accidents
applicable to Department of Posts and Public Sector Undertakings under its control. Reference
is also invited to the letter of even number dated 21.10.2019 intimating ‘Budget Head’ for

incurring expenditure on compensation. Copies enclosed for ready reference.

2 As per Para 11(iii) of Ministry of Home Affairs’ O.M. No0.40-3/2020-DM-I(A) dated
15.04.2020, Department of Posts comes under essential services. Postal employees including
Gramin Dak Sevaks are engaged in various essential services like delivery of mails, ease of
money withdrawal by customers at his/her doorstep from any bank and any branch etc.
Moreover, Post Office is also delivering COVID-19 kits, food packets, rations etc. across the

country. Post Office is providing these services by liaising with local state administration and

ﬁ&\;\t—g
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police authorities. Thus, Post Office is performing departmental duties as well as serving the
social cause in COVID-19 crisis times.

3 In view of circumstances prevailing due to spread of COVID-19, the Competent
Authority has approved to extend the existing Scheme as currently available under the
guidelines circulated vide letter dated 01.06.2018 for payment of compensation of Rs.10 lakhs
to all Departmental employees of Department of Posts and all categories of Gramin Dak Sevaks
(GDS) succumbing to the disease while brought on duty. The guidelines will come into effect
immediately and continue for the entire periods till the crises of COVID-19 is over.

Yours faithfully,

Encl.: As above. /f I\’\:\t g
L
(Tarun Mittal )
Assistant Director General (Pension)
Copy for information to:

PS to Minister of Communications/ Minister of State for Communications

PPS to Secretary(Posts)/DG(Posts)

PPS to Member(Banking&RB)/Plg./Tech./Plg./Pers./Ops./PLI

Addl. DG(Postal Services)/ AS&FA/ all DDsG

All Regional Postmasters General

All Postal Training Centres

Director, CEPT Mysore-for uploading on the official website of the Deptt. of Posts
Guard File

Sl L OV IV b I
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No.100-4/2018-Pen.

T &R/ Government of India
g #Aerd/Ministry of Communications
gr& faerer/ Department of Posts
Ui 33T/ Pension Section

g7 Haal/ Dak Bhawan, @8 #/Sansad Marg

A% feal/ New Delhi — 110 001
Dated the 1** June. 2018

To

13 The CPMG of all Postal Circles

52 Chief General Manager (BD&M), Dak Bhawan

8’ Chief General Manager (PLI), Chanakya Puri. New Delhi

4. Secretary(PSB), Dak Bhawan

5. Director, Rafi Ahmad Kidwai National Postal Academy. Ghaziabad

6. All Directors/ Dy. Directors of Accounts (Postal)

7. Principal Director of Audit (Postal). Delhi-54

8. Addl. Director General. Army Postal Service Corps, Sena Dak Bhawan, Rao

Tula Ram Marg, Delhi Cantt.-10
9. Chief Engineer (HQ). Dak Bhawan

Subject: Guidelines for settlement of claims for compensation on accidents
applicable to Department of Posts and Public Sector Undertakings
under its control

1 am directed to forward herewith a copy of Guidelines on the above
mentioned subject for compliance and necessary action.
%
Encl: As above
( Tarun Mittal )
Asstt. Director General (Pension)
Tel.No.011-2304 4768
Copy for information to:

PS to Hon ble MOS(1C)

PPS to Secretary(Posts)/DG(Posts)

PPS to Member(Banking&RB)/Plg./Tech./Plg./Pers./Ops./PLI
Addl. DG(Postal Services)/ JIS&FA/ all DDsG

All Regional Postmasters General

All Postal Training Centres

Director, CEPT Mysore-for uploading on the official website of the Deptt. of
Posts

8. Guard File i;f

IC

.b.wgo_—‘

~ o
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GUIDELINES FOR SETTLEMENT OF CLAIMS FOR COMPENSATION
ON ACCIDENTS APPLICABLE TO THE DEPARTMENT OF POSTS AND
PUBLIC SECTOR UNDERTAKINGS UNDER ITS CONTROL

PREAMBLE:

Accidents are unfortunate incidents, occurrences of which cannot be
obliterated completely, but can only be minimized by adopting most vigilant
practices, safety precautions etc. Sometimes accidents do happen when
responsibility and liability cannot be affixed on certain individuals or
malfunctioning of certain machinery and the Law recognizes the Principle of
‘No Faulty Liability” for such unfortunate incidents. In such cases. the loss of
life and loss of dependency cost of the dependents of such victims cannot be
written off merely on the pretext that negligence on the part of the Department
or its agencies cannot be substantiated for want of stricter proofs, particularly in
a Welfare State like ours. Therefore. these guidelines have been framed.

14 Title: These guidelines would be called as Guidelines for Settlement of
Claims for Compensation.

2 Effective date: The guidelines would be effective from 01.06.2018.
3 Applicability: These guidelines would govern the settlement of

compensation claims arising out of accidents resulting into loss of life or
permanent disability.

4, Definitions:

(a)  ‘Ae@dent Any death or_permanent, dx@ab\ht; resulting _solely and

M

directly from any ummendpd “and unforeseen mjunous occurrence Lausuﬁ
during the - mdmlcndnce operation and provisioning of . any public ser\m
undertaken by the Départment. Accidents caused under influence of drinks or

drugs by the victims \\"H Em oumdn. ﬂu plemw of these sru1ddmes

S A S AR i AT S

(b) Compctent Authority: Competent Authority means Secrctary to
Government of India. in the Department of Posts or Chairman & Managing
Director of a Public Sector Undertaking under the Control of the Department of
Posts.

(c) Department: means Department of Posts and for the purposes of the
present Guidelines includes. any Public Sector Undertaking, under the Control
ot the Department of Posts.

o

(d) Dependent: As defined in the Employees” Compensation Act, 1923.
(e) Designated Officer: An Officer designated by the Competent Authority
of the Junior Administrative Grade (JAG) or equivalent for the purposes of
receiving and processing claims for compensation under the present Guidelines.
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() Vietim: Any person who suffers permanent disablement or dies in an
accident as defined in these Guidelines:

() Permanent Disablement: A disablement that is classified as a
permanent total disablement under the proviso to Section 2(1) of The
Employees™ Compensation Act, 1923.

oF Detailed Accident Report: The report prepared by the Police within a
period of 30 days from the date of incident as per Schedule-I of this guidelines.

the word “injury’ as referred in Schedule-I refers to “permanent disability” as
mentioned in clause 4(g) of the Guidelines.

6. Extent of Liability: On the occurrence of any “accident™ as defined
under these Guidelines. the Department shall whether or not there has been any
wrongful act. neglect or default on its part and notwithstanding anything
contained in any other law, be liable to pay compensation to such extent as
prescribed below:

(1) In the event of death or permanent disability resulting from loss of both
limbs: Rs.10.00.000/- (Rupees Ten lakh only)

(i1) In the event of other permanent disability: Rs.7.00.000/- (Rupees Seven
Lakh only)

However, persons claiming compensation under these guidelines will not
claim additional compensation from the Department or its agencies under any
other regulation or statute cither directly or through a court of law. The
claimant shall submit an undertaking to this effect before availing the
compensation under these guidelines.

g Procedure for settlement of claims in respect of compensation

(a) The victim or his/her dependents would make an application within a
period of 90 days of the accident to the Designated Officer under whose
jurisdiction the accident had occurred. The application should be accompanied
by the following documents:

(1) Proof of age of the victim.
(i1) Death certificate of the victim
Or

Permanent disability certificate-issued by the Medical Board authorized
by the Government

(iii)  Certified copy of FIR lodged in respect of the accident.
{iv)  Proof of applicant’s relation with the victim/ dependency certificate

The Designated Officer may seek any further documents for settlement of claim
to its satisfaction.

Provided that where there are more than one dependent. the Applicant must
mention their name, addresses and relations with the victim and the Designated
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Officer may at its own discretion issue notices to all before releasing the
compensation.

(b) The Designated Officer on receipt of above application shall take into
consideration the Detailed Accident Report submitted by the Police Authority
and would process the claim of compensation on priority basis but would not
take more than 30 days for disposing off the same in any case.

(c) The Designated Officer, in case where no application is received from
the victim/ dependents of victims. may on receipt of the detailed accident report
proceed suo-moto to initiate the process for consideration for grant of the
compensation to the victim / dependents of victim.

(d) With effect from the date of the present Guidelines. all contracts/
agreements to be entered into by the Department with any person or agency for
maintenance. operation and provisioning of public service would invariably
include a clause whereby any compensation paid under these guidelines shall be
recoverable from such person. agency or firm.

(e) In no case a claim for appointment of any of the dependents on the
~compassionate grounds would be entertained by the Department.

8. Method of Disbursement of compensation

(1) The amount of compensation so awarded shall be deposited in a
Nationalized Bank or if the branch of a Nationalised Bank is not in existence, it
shall be deposited in the branch of a scheduled commercial bank. in the joint or
single name of the victim/ dependent(s). Out of the amount so deposited. 75%
(seventy five percent) of the same shall be put in a fixed deposit for a minimum
period of one vear and the remaining 25% (twenty five percent) shall be
available for utilization and initial expenses by the victim/ dependent(s) as the
case may be.

(i1) In the case of a minor. 75% of the amount of compensation so awarded
shall be deposited in the fixed deposit account and shall be drawn only on
attainment of the age of majority. but not before one year of the deposit.
Provided that in exceptional cases. amounts may be withdrawn for educational
or medical needs of the beneficiary at the discretion of the Department.

(iti)  The interest on the sum shall be credited directly by the bank in the
. savings account of the victim dependent(s) on monthly basis.

9. Appeal: An appeal against the decision of the Designated Officer in
respect of the amount of compensation or rejection of such claim shall be made
to competent authority within a period of 30 days of such decision. The
Competent Authority would decide the same within 30 days of receipt of such
appeal.

* ok okok
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& SCHEDULEA

>

2:

PART- | - PARTICULARS OF THE ACCIDENT ]
i —‘/.F':Tﬁ"ﬂb. .., Date and Under Section
2. | Name of the Police Station
3. | Date, Time, Place of the accident ;
4. | Who r&»orted the accident to the police
5. | Name of the Person who took the victim to the hospital
and Name of the Hospital
6. | Whether any hospltal denied treatment to the Victim?
" 7. | Nature of the accident :-
(i) Whether resulted in death or injury or both?
(i) Number of persons injured/died.
8. | Name and Contact No. of the Investigating Officer
9. 'Name of the witnesses of the accident
10., Description of the accident
Page 79
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PART- il -IMPAGT OF THE ACCIDENT ON THE VICTIMS

1. | Death Cases :-
a) Name and Address of the deceased

b) Ags

c) Gender

d) Education

e) Occupation

f) Income {Monthiy)

g) Legal Heirs/Guardian
i. Name

i. Relationship
iil. Age

iv. Address

| v. Contact Ne

7. Tinjury Cases (permanent disablsment)
a) Name and address of the injured

b) Age
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¢) Gender

d) Education

e) Occupation

f) Income {Monthly)

g) Details of family dependent of the victim
MLC No.

h) Nature of injuries

iy Name of the Hospital where the injured treated
) Whether victim refused medical treatment

k) Period of hospitalization
) Period of treatment

m) Whether treatment continuing

n) Name, address and contact nunmiber i the doctor

(s) who treated the injured

o) Whether the injured underwent any surgery? If

yes, then give particulars.
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p) Whether suffered any permaneni disability,

q) Expenditure incurred on treatment conveyance, |
special diet, attendant etc. Give details, if

available.

t) Whether the injured gol reimbursement of |
medical expenses from his employer or under a
mediciaim policy. Give details, if available.

s} Whether the injured was provided cashless
treatment by the Insurance Company? Give

details, if available.

""Any other relevant information.

First Information Report

" PART-lll - RELEVANT DOCUMENTS TO BE ATTACHED

Photographs of the scene of the accident from all angles

.
3. | Statement of the witnesses recorded by the Police.
4. | Sdientific report, If the Victim was under the influence of

©

| In case of Death.

any liquor/drugs

- N

a} Post Mortem Report

b) Death Certificate
c) Photograph and proof of the identity of the Dead.
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|

.

16 casnar iy

W“'

17 d} Proof of legal representatives of the deceased,

’l e) Photograph, specimen, signatures atlested by the

bank and identify proof of the legal representatives of

the deceased.

f f) Treatment of the deceased with name and address

! of the Hospital.
g) Bank account No. of the legal representatives of the

|

|~ deceased.

l a) MLC

{ b) Multi angled photographs of the injured

] c) Photograph, specimen, signatures atlested by the

bank and identify proof of the injured.

d) Disability certificate

.

l e
f Any other relevant information.
i

VERIFICATION

Verified at __on thie __

_of

, that the contents of the above

report are true anu comect and the documents mentione«: in Part !l have been

vetified.

Staton House Officer Assistant Commissionsr of Police
{Name and Stamp)

{Name and Stamp)
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No.100-4/2018-Pen.
T & Government of India
FAR AT/ Ministry of Communications
g1 fasme/ Department of Posts
U1 3TN Pension Section
2 Haed/ Dak Bhawan, §8¢ #ARY/Sansad Marg
7% faea New Delhi - 110 001
2\ October, 2019

To

% CPMG of all Postal Circles

£ Chief General Manager (BD&M). Dak Bhawan ,

3 Chief General Manager (PLI1). Chanakyva Puri. New Delhi

4. Secretary(PSB). Dak Bhawan

5 Director, Rafi Ahmad Kidwai National Postal Academy. Ghaziabad

0. All Directors/ Dy. Directors of Accounts (Postal)

7 Principal Director of Audit (Postal), Delhi-54

8. Addl. Director General, Army Postal Service Corps, Sena Dak Bhawan, Rao
Tula Ram Marg, Delhi Cantt.-10

9. Chief Engineer (HQ), Dak Bhawan

Subject: Guidelines for settlement of claims for compensation on accidents

applicable to Department of Posts and Public Sector Undertakings under
its control — formulation of “Budget Head’ for incurring expenditure on
compensation - reg.

Madam/Sir.

I am directed to refer to this Department’s letter of even number dated 01.06.2019

forwarding therewith copy of guidelines on the above subject. Cabinet Secretariat has
informed that Department of Expenditure forinulated following ‘Budget Head'
formulated for incurring expenditure on compensation, as under:

1o

“Sub-Head "19-Compensation to the vietims or to their families on account

of accidents. injury or death at Public Places™ under Minor Head 200 —

Other Programmes’ below Sub-Major head "60-Other Social Security and
Welfare Programmes’ under Major Head 2235-Social Security and
Welfare'.

This is for compliance and necessary action.

Yours f’uthfu Y

— (e

( Igmm Mittal )
Asstt. Director General (Pension)
Tel.No.011-2309 6244

‘opy for information to:

PS to Hon ble MOS(IC)

PPS to Sccretary(Posts)/DG(Posts)

PPS to Member(Banking&RB)/Plg./Tech./Plg./Pers./Ops./PLI

Addl. DG(Postal Services)! AS&FA/ all DDsG

All Regional Postmasters General

All Postal Training Centres

Director, CEPT Mysore-for uploading on the o hual website of the Deptt. of
Posts

Guard File
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MOST IMMEDIATE

No.100-4/2020-Pen.
AR IR/ Government of India

HAR HATeII/Ministry of Communications
3Teh fAAT3T/ Department of Posts
qere 3{eJT19T/ Pension Section

2Teh Hdel/ Dak Bhawan, THE HT31/Sansad Marg

1 f&eall/ New Delhi — 110 001
21% May, 2020

To

L Heads of all Postal Circles

/. Chief General Manager (BD)/Prcel/PLI Directorate

3 Director, Rafi Ahmad Kidwai National Postal Academy, Ghaziabad

4. Chief Engineer (HQ), Dak Bhawan

Subject: Provision to extend benefit of payment of compensation of Rs.10 lakhs
to all Departmental employees of Department of Posts and all
categories of Gramin Dak Sevaks (GDS) to cover death due to
COVID-19 while discharging official duties — appointment of
‘Designated Officer’ —reg.

Madam/ Sir,

I am directed to refer to this Department’s letter of No.100-4/2020-Pen. dated
17.04.2020 extending the benefit of payment of compensation of Rs.10 lakhs to all
Departmental employees of Department of Posts and all categories of Gramin Dak
Sevaks (GDS) to cover death due to COVID-19 while discharging official duties.

5 In terms Section 4(e) of the Guidelines, there is a provision for appointment of
‘Designated Officer’ by the Competent Authority for receiving, processing and
disposal of claims. The extension of the Guidelines for the purpose of COVID-19
cases was only for specific purpose and for the time being only. Therefore, to keep a
close watch on the total number of cases and expenditure involved, it has been

decided that all such cases may be approved at Directorate level.
Contd...2/-
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3. To ensure expeditious and prompt settlement of claims, the Competent
Authority has appointed Director(Welfare), Department of Posts, Dak Bhawan,
New Delhi-01 as “Designated Officer”.

4, In view of above, all Circles are requested to submit all claims of
compensation for death due to COVID-19 cases ensuring that the requisite certificate
of cause of death issued by the District Administration and the Death Certificate
issued by the concerned Municipal Authority are attached with each proposal. Each
proposal should be forwarded to Director(Welfare) with the recommendation of Head
of the of Circle.

Yours faithful%
ey \®\7>%
( Tarun Mittal )

Asstt. Director General (Pension)

Tel.No.011-2304 4768
Copy for information to:

p—

PPS to Secretary(Posts)/DG(Posts)

PPS to Member(Banking& DBT)/Plg.& HRD/Tech./Pers./Ops./PLI/AddI.
DG(Cord.)

AS&FA/ Sr. DDG(PAF)

Secretary(PSB)/All DDsG

All Regional Postmasters General/GM(F)/DA(P)/DDA(P)

All Postal Training Centres

Director, CEPT Mysore-for uploading on the official website of the Deptt. of
Posts

8. Guard File

i

S e o)
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No.17-31,2016-GDS (Pt)
Government of India
Ministry of Communications & IT
Department of Posts

Dak Bhawan, Sansad Marg,
New Delhi 110 001,

Dated : 28 .09.2018

OFFICE MEMORANDUM

Sub: - Clarification regarding drawl of Composite allowance to GDS BPMs on
implementation of recommendations of One Man committee on wages and allowances
of Gramin Dak Sevaks (GDS,.

The undersigned is directed to refer to this Directorate's O.M. of even number
dated 25th June, 2018 implementing the recommendations of One Man committee on
wages m,gljmancesAoffGramimDakSevaks (GDSsy. in"Annexure-T to the aforesaid OM

dated 25.06.2018, it has been laid down that the existing Office maintenance allowance
payable to the BPMs @ Rs.100,. Per month is replaced by a Composite Allowance (For
BPMs only) and is revised as follows:.-

0) BPMs providing GDS Post Office accommodation which meets the prescribed
standards - Rs. 500-.

(i) BPMs having BOs at non-standardrent free accommodation-Rs, 250-

‘2. References have been received seeking clarification for drawl of Composite
Allowance which accommodation is to be treated as standard accommodation or non
standard accommodation. This issue has been examined in the light of the
recommendations made by the One Man Committee headed by Shri Kamlesh Chandra,
Retired Member, Postal Services Board and the Committee of Group of Officers and it is
seen that for standard accommodation following criteria should be met..

(h The GDS Post Office should be situated in one of the following accommbdations in

order of preference.-

k. DI
¥ > .

(@ Buildi d by Gram Panchayat N
a) bullding owned by Gram Panc aya (Fomtrefor? o ™ ,E"ﬂs

l Techrnlo, o - L 0 i é(

| \
050CT208

X
B I

- G.M. R I S F RV g7
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(b) Building owned by Central government or by State government such as schools or
offices. .

(©) BPM's own house.
(d) Proper rented accommodation in a busy place of village.

(¢) Building owned by NGOs
(i) Location - The GDS Post Office should be located in the main busy part of the village.

(iiiy Size - The minimum size of GDS Post Office should not be less than 100 sq. feet
preferably in 10'x 10'dimensions and in ground floor.

(iv) Approach - The Post Office should have direct access/approach from village road and
should be located in front portion of the building in which it is housed. The GDS Post

Offices should not be housed in Verandah, Courtyards, Kitchen, under the stairs, bed
room, damaged rooms, and makeshift arrangements, isolated building outside the

village etc. which are difficult to access /approach by the Customer.

() Structure - The GDS Post Office accommodation should preferably be a Brick Mortar
structure to ensure safety and security. The room should be properly ventilated and
lighted and should be properly maintained and white washed.

(vi) Power Supply- The Post Office room should have electrical power connection for
charging of handheld devices and running fan, electricity bulb etc. and a suitable place to
install solar panels.

(vii) The accommodation for the GDS Post Office should be exclusively available for Post
Office use. It may work from a village shop but Post Office working from shop should
have an exclusive space to keep the registers, micro ATMs and other items apart space
for prominently exhibiting the signage etc. giving due importance to Post Office. |

3. In view of this, it is clarified that the BPMs who fulfills prescribed standards
mentioned above will be entitled for the drawl of Composite allowance @ Rs.500/-.
Further if the BPMs having Post Office in rent free government accommodation and
staying in the Post village will be entitled for the composite allowance @ Rs.250- equal
to the remaining BPMs having non standard accommodations (those who are not
fulfilling above standard are treated as non standard accommodations).

Z
4,
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4.

The above provisions may be brought to the notice of all concerned for

information, guidance and necessary action.

5. This issues with the approval of the competent authority.
Hindi version will follow.
Yours faithfully,
(S.B. Vyavaﬁgjeg
Assistant Director General (GDS/PCC)

Copy to: -

1 PS to Hon'ble MoSC (I7C)

2 Sr. PPS to Secretary (P)/ Sr. PPS to DG Postal Service

3 PPS to All Members, Postal Services Board

4, JS&FA/Secretary (PSB)

5. All Chief Postmasters General

6 All Postmasters General

7 CGM, PLI/CGM, BD&M Directorate

8. Director, RAKNPA, Ghaziabad

9. All DDGs/Directors/ADGs in Postal Directorate

10. Additional Director General, APS C/o 56, APO, R. K. Puram, New Delhi

11. DG P&T Accounts, Civil Lines, New Delhij - 54

12. All Directors of Accounts (Postal)

13. Director, CEPT, Mysore, with a request to upload the OM on the India Post

Website.

14. All recognized Unions/Federations/Associations

15. SO Guard File

16. Spare copies - 20

Yours faithfully,

@7/7%
(S.B.Vyavaha e:’

Assistant Director General (GDS/PCC)
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No.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated:p}[Ol{.ZOlQ

Office Memorandum

Sub: Implementation of approved recommendations of Kamlesh Chandra
Commiittee on introduction of ‘Emergency’ leave for a maximum of 5

days in a calendar year for all categories of Gramin Dak Sevaks (GDS).

The vndersigned is directed to convey the approval of the Competent
Authority on approved recommendations of Kamlesh Chandra Committee

on introduction of ‘Emergency’ leave for a maximum of 5 days in a calendar
year for all categories of Gramin Dak Sevaks, who are engaged on regular
basis after due engagement formalities as prescribed in GDS (Conduct &
Engagement) Rules, 2011 and amended from time to time as per
instructions of Directorate.

2.  Keeping in view the above, it has been decided to issue consolidated
instructions on the subject of emergency leave for all categories of Gramin

Dak Sevaks (GDS) as under :-

() ‘Emergency’ leave will be granted for a maximum of 5 days

mm a completed calendar year of the engagement period or
proportionate thereof The GDS will be paid TRCA as applicable
during the period of emergency leave.

(1)) Emergency leave will be granted to GDS to take care

of any emergent /personal requirements.

(i) Not more than two days emergency leave will be granted at a
time. No half day emergency leave will be granted.

(iv) Emergency leave cannot be carried forward or encashed or
combined with paid leave.

(v) Sundays and Postal holidays falling during the period
of emergency leave are not counted as part of emergency leave.
Conyel~ 2

g%’ja lf"&
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(vi) Sundays/Postal holidays can be prefixed/suffixed to emergency

leave.

(vii) Prior sanction from Divisional Office for (BPM) or Sub

. Divisional Office, Sr. PM/PM for (ABPM /Dak Sevak) is
- required.

(viii) No full  time  substitute will be engaged against
the resultant vacancy and duty/work - of — Branch
Post Offices should be managed with combination of duties
except in case of single handed BOs.

(ix) Emergency leave will not be granted to GDS who are under put
off duty.

(x) All GDS who are engaged on regular basis on the date of
notification of introduction of Emergency leave and who fulfil]
all other conditions will be eligible for availing this leave

(xi)  When a GDS stays beyond two days emergency leave at a time,
the whole period shall be debited against his/her paid leave
account due. In case he/she is not having paid leave the period in
excess of such leave due will be treated as unauthorized absence
and the GDS shall not be entitled to any TRCA .

(xii) GDS will submit emergency leave application on a plain paper to
leave sanctioning authority by indicating the reason for availing
such leave.

(xiii)  Proper record of the emergency leave availed by GDS will be
maintained by the leave sanctioning authority in the following
proforma:-

EMERGENCY LEAVE AVAILED BY GDS
Name & Designation of the

Leave Sanctioning Authority :

Sl Name of Desig- Emergency Leave Availed Remark

No. GDS nation ’ s if any
5 4 3 2 l 1

Date Date | Date | Date Date

L AT N

V 19
)—f’
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3. This OM issues with the concurrence of Department of Personnel and
Training vide their ID Note Number 14029/1/2017-Estt (Leave) dated
14.12.2018.

4. The instructions/guidelines contained in this OM shall take effect
from 01.01.2019.
5. Hindi version will follow. g

(S.B. avahar

Assistant Director General (GDS/PCC)
Copy forwarded to:-

PS to Minister of State for Communications (I/C)

2. Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services
PPS/PS to Addl. DG (Co-ordination)/Member(Banking)/Member(O)/
Member(P) /Member(Planning & HRD)/Member (PLI)/Member (Tech)

4 All Chief Postmasters General / Postmasters General

5 Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate

6 Director, RAKNPA/General Manager, CEPT/Directors of All PTCs

. Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

8 Sr. Deputy Director General (Vigilance) & CVO/Sr. DDG (PAF)

9 Director General P&T (Audit), Civil Lines, New Delhi

10. All Deputy Directors General

iEis DDG Technology: - for making necessary changes in CSI software for the
purpose of grant of TRCA to the substitute in case of single handed Branch
Post offices.

12.  All General Managers (Finance) / Directors Postal Accounts / DDAP
13. All Sections of Postal Directorate

14.  All recognized Federations /Unions /Associations

15.  GM, CEPT for uploading the order on the India Post web site

16. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

177, Guard File

18. Spare copies.
c&y t! "j
(S.B.

yavahare)
Assistant Director General (GDS/PCC)
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No.17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts

(GDS Section)
Dak Bhawan, Sansad Marg,
New Delhi - 110001
Dated: 01.02.2019
Addendum

Sub: Introduction of ‘Emergency’ leave for a maximum of 5 days in a calendar
year for all categories of Gramin Dak Sevaks (GDS).

The undersigned is directed to refer to this Directorate’s O.M of even
number dated 02.01.2019 wherein instruction on introduction of *Emergency’
leave for a maximum of 5 days in a calendar year for all categories of Gramin Dak
Sevaks (GDS) were circulated .

/.8 In this context, it is informed that, the para 2 (vii) of aforesaid O.M. dated
02.01.2019 may be substituted by the following: -

(1) Prior sanction of the emergency leave for BPMs will be required from
the concerned Divisional Head. Similarly, prior sanction of the
emergency leave for the ABPM/Dak Sevak from Sr. PM/PM Sub
Divisional Head/ HRO/SRO/SPM will be required.

3 It is requested to circulate the above instruction to all concerned and
ensure that the instructions are strictly followed.

4. This 1ssues with the approval of competent authority.

5. Hindi version will follow.

Bt

(S.B. Vyavahare)

Assistant Director General (GDS/PCC)
Tel. No. 23096629

E-mail - adggds@indiapost.gov.in
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Copy forwarded to: -

: B PS to Minister of State for Communications (1/C)

2 Sr.PPS to Secretary (Posts) /Sr.PPS to Director General Postal Services

3. PPS/PS to Addl.DG (Co-ordination) /Member (Banking)/ Member
(0) /Member (P) /Member (Planning & HRD) /Member PLI) / Member
(Tech)

4. Additional Secretary & Financial Adviser

8. All Chief Postmasters General / Postmasters General

6. Chief General Manager, BD Directorate/ParcelDirectorate/PLI
Directorate

7. Director, RAKNPA/GM, CEPT/Directors of All PTCs

8. Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

9. Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)

10. Director General P&T (Audit), Civil Lines, New Delhi

11. All Deputy Directors General

12 All General Managers (Finance) / Directors Postal Accounts / DDAP

13. All Sections of Postal Directorate

14. All recognized Federations /Unions /Associations

15. GM, CEPT for uploading the order on the India Post web site

16. Hindi Section, Dak Bhawan New Delhi: - for translation of OM.

1. Guard File

18. Spare copies. /
o™
(S.B. Vyavahare
)

Assistant Director General (GDS/PCC
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No. 17-35/2018-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg
New Delhi - 110001

Dated: 22 .07.2019

To
All Chief Postmasters General/Postmasters General

General Manager CEPT Mysuru/CEPT Unit at Hyderabad

Subject: Forfeiting of candidature on any other choice of GDS posts,
whenever a selected candidate joined on the first offered post-

reg.

This is regarding forfeiting of candidature on any other choice of

GDS posts, whenever a selected candidate joined on the first offered

post in Cycle 27 of GDS online engagement process.

2. CPET Unit at Hyderabad vide their letter No

EDP/CEPT/HYD/GDS online/Cycle 11/2019-20 dated 04.07.2019 has
sought clarification from the Directorate on forfeiting of candidature
on any other choice of GDS posts, whenever a selected candidate joined
on the first offered post in Cycle 2rd of GDS online engagement process.
The candidature of the selected candidates on any other GDS posts
should automatically be cancelled in the GDS online engagement

software/portal for remaining choices of candidates for the Circle,

whenever he/she joined on the first offered GDS posts. @%\/
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3. Circles should send a report immediately to CEPT, whenever, a

selected candidate joined on the first offered GDS post. CEPT should

ensure action as per guidelines of GDS online engagement process Cycle
2nd gnd candidature of these candidates may be forfeited, whenever a

report of joining of selected candidate on the first offered post received

from Circle concerned.

4. This issues with the approval of competent Authority.

Yours f:?\fully
F)

(S.B.Vyavahare)
Assistant Director General (GDS/PCC)
Tel. No. 011-23096629

Email-adggds@indiapost.gov.in
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File No.8-1/2016-PAP
Government of India
Ministry of Communications

Department of Posts
(PAP Section)

Dak Bhavan, Sansad Marg,
New Delhi-110001

Dated: 29 .04.2020
To,

All Chief Postmasters General/Postmasters General

Sub:- Freezing of Dearness Allowance to Central Government employees and
Dearness Relief to Central Government pensioners at current rates till July 2021.

Sir/Madam,

[ am directed to forward herewith a copy of the Ministry of Finance, Department
of Expenditure’s Office Memorandum no.1/1/2020-E-1T (B) dtd 23.04.2020 on the
subject cited above for information and further necessary action.

This issues with the approval of the competent authority.

@% Y

’
(S.B. Vyavahare)
ADG (GDS/PCC)/1./0(Establishment)

Copy to:-

1.Sr.PPS to Secretary(P)/Sr.PPS to DG Postal Service

2.PPS to All Members, Postal Service Board/Addl.DG(Coordination)
3.AS & FA/Secretary(PSB)

4.CGM PLI/CGM BD & MD/CGM PI. Directorate

5.Director RAKNPA

6.A1l DDsG/Directors/ADsG in Postal Directorate :
7.Additional Director General, APS C/o 56 APO, R.K.Puram, New Delhi
8.DG P & T Audit, Civil Lines, New Delhi-54

9.Al1 Directors of Accounts(Postal)

10.Director, CKEPT Mysore, with a request to upload the OM on the India Post
Website.

11.All Sections Postal Directorate

12.All recognized Unions/Federations/Associations
13.S0 Guard File
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No. 1/1/2020-E-11 (B)
Government of India
Ministry of Finance
Department of Expenditure
North Block, New Delhi
Dated the 23 April, 2020.

OFFICE MEMORANDUM

Subject: Freezing of Dearness Allowance to Central Government employees
and Dearness Relief to Central Government pensioners at current
rates till July 2021.

The undersigned is directed to say that in view of the crisis arising out of
COVID-19, it has been decided that the additional installment of Dearness
Allowance payable to Central Government employees and Dearness Relief to
Central Government pensioners, due from 18t January 2020 shall not be paid. The
additional instaliments of Dearness Allowance and Dearness Relief due from 1
July 2020 and 1%t January 2021 shall also not be paid. However, Dearness
Allowance and Dearness Relief at current rates will continue to be paid.

73 As and when the decision to release the future installment of Dearness

Allowance and Dearness Relief due from 1st July 2021 is taken by the Government,
the rates of Dearness Allowance and Dearness Relief as effective from 1st January

2020, 1st July 2020 and 1¢t January 2021 will be restored prospectively and will be

subsumed in the cumulative revised rate effective from 1st July 2021. No'arrears for

the period from 1st January 2020 till 30t June 2021 shall be paid.

3 These orders shall be applicable to all Central Government employees and

Central Government pensioners.

(Annie George Mathew)
Additional Secretary to the Government of India

To

(i)  All Ministries/Departments of the Government of India (as per
standard distribution list).

(i)  Ministry of Railways
(iii) Ministry of Defence

Copy to: C&AG, UPSC, etc. as per standard endorsement list.
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W1.E. 1/1/2020-3-11 (&)
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IFUTEEARHT HT A6 Fga & @2y g1 § & #fAs-19 § Ieve= dahe & 2@ gU
I5 vt fomr g & B e @R & eHOiEl @ 1 Seel 2020 @ 29 e aed
AR Feg @GR & GAASIEET F #7gIms @A H laRea feea &1 saaE ag
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foredt @1 S aa @ Ao o smar 8, 1 Swed 2020, 1 SET$ 2020 R 1 SEEl
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3R 3¢ 1 Fems 2021 ¥ wHEr A @A X # @ieAtod wX Rar smeem 1 Sl
2020@303\32021 g% T FATY F FIS GHAT Agl T ATTT
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- v
N

(T STt #72y)
¥ R, 9N &R
Har #7
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(iiy Y& AFET

(ili) &7 HITHT
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REGD.NO.D. L.-33004/99
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ﬁ EXTRAORDINARY
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PART I—Section 1
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PUBLISHED BY AUTHORITY
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MINISTRY OF COMMUNICATIONS AND InformationTechnology
(Departmentvot‘ Posts) v
(DIRECTORATE OF POSTAL LIFE INSURANCE)
NOTIFICATION
: New Delhi, the 26th April, 2010

F. No. 34-1/2010-L1.—The President of India is pleaéed to introduce ‘‘Gramin Dak Sevaks’ Group Insurance
Scheme-2010" in partial modification of ‘Exira Departmental Agents Group Insurance Scheme-1992’.

The salient features of the scheme are as follows :—

1. Short title and commencement.—(1) This Scheme may be called the Gramin Dak Sevaks' Group Insurance
Scheme, 201().

(2) It shall come into force on date of its publication in the Official Gazette.

2. Application.—The Scheme shall apply to all Gramin Dak Sevaks of the Department of Posts.

3. Objective of Scheme.—The scheme is intended to provide for the Gramin Dak Sevaks of the Department 0f
Posts, at a low cost and on a wholly contributory and self-financing basis, the twin benefits of an Insurance Cover to help
their families in the event of death while in service and a lumpsum payment to augment their resources on completion of
service in the Department.

4. Membership.—(1) The Schemes shall be compulsory for all those Gramin Dak Sevaks employed on or after the
date of commencement of the Scheme. . :

(2) The Scheme shall be optional for those Gramin Dak Sevaks in service prior to the date of commencement of the
Scheme. The employee shall give his option adopting the Scheme in Form-1 or Form-II, as the case may be, appended to this
scheme. )
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(3) The option once exercised or not exercised shall be treated as final and no further choice shall be available. §

(4) Thelastdate for exercising option to join or option notto join the Scheme by the Gramin Dak Sevaks employel
before the date of commencement of the Schemeis 31st July, 2010.

(5) The minimum age of entry to the Scheme shall be Ninteen years and maximum shall be Fifty vears of ag.e ason
1st May, 2010.

5, Recovery of monthly subscription.—(1) In order to provide an Insurance Cover of Fifty thousand rupees, 4
monthly subscription of Fifty rupees shall be deducted from the salary bills of Gramin Dak Sevaks.

(2) The subscription shall be recovered every month including the month in which Gramin Dak Sevaks ceases o
be in employment on account of retirement, death, resignation, removal, elc., from service.

(3) For the periods when the Gramin Dak Sevaks is not on duty, he shall be personally respousible to credit his
premia in cash and in case of default, the arrear subscription with interest at the rate of one rupee per month of default shall
be recavered from the salary of the Gramin Dak Sevak as and when he joins duty and draws salary.

(4) 1f Gramin Dak Sevak dies when not on duty beforerecovery of premium, the arrears of subscription due from
him shall be recovered with interest as indicated at (3) above from the amount of benefits payable to his legal heir or
nominee. ' : :

6. Financing of Scheme.—The Scheme shall be self -financing, i.¢., the entire amount of administration eXpenses,
if any, shall be borne out of the insurance fund.

7. Loan or withdrawal from fund.—There shall beno provision for loan or withdrawal from this Scheme fund andt
no bonus shall be given to member of this Scheme.

8. Management of Fund.—(1) The fund shall be called Gramin Dak Sevaks® Group Insurance Fund and shall be
maintained separately and having no connection with the Post Office Insurance Fund.

(2) The fund shall be maintained by the Department of Posts, with the advice and guidance of an Actuary on
retainer basis as applicable to the Post Office Insurance Fund.

9, Payment from Insurance Fund or Savings Fund.—(1) The scheme shall be divided in two funds, namely , the
Insurance Fund and the Savings Fund, as per apportionment specified in paragraph 14.

(2) The mode of payment from respective funds shall be as under, namely :—

(a) The amount of Insurance Cover shall be Fifty thousand rupees for each unit of subscription of Fifty rupees
per month to be paid to the families of those Gramin Dak Sevaks who unfortunately die, due to any cause,
intcluding suicide [reference Section 309 of Indian Penal Code, 1860 (No. 45 of 1860) ] while in service;

(b) Thetotal accumulation of savings together with interest, to be decided from time to time, shall bepayableto
the member on his retirement after attaining the age of superannuation or cessation of his employment with
the Department or to his family after his death while in service;

(©) Inthecaseofdeath of a member while in service, the payment of amount of insurance shall be in addition t¢
the payment from savings fund.

10. Nomination.—The Head Post Office shall obtain a nomination in Form-III annexed to this Scheme from th
Gramin Dak Sevaks who join the Scheme nominating one or more Persons who shall be beneficiary of the amount duefror
the Scheme in the event of death of the insured person and if nomination is in favour of more than one person, then th
insurant should specify the share payable to each nominee.

11. Accounting procedure.—(1) The trans action relating to the Scheme shall be accounted in accordance with !
procedure laid down separately. '

(2) The Govemment dues recoverable from a member of the Scheme shall not be adjusted from the amow
payable under the Scheme. ' :

12. Sanction of claims.—The sanction of claims shall be issued by the respective Divisional Superintendents
the Gazetted Postmasters, as the case may be, on the basis of credits certificate furnished by the Head Postmast
concerned and the claim shall be processed by the Head Post Offices concerned.

13. Other features of Scheme.—(1) No medical examination shall benecessary to join the Scheme.

(2) Every Gramin Dak Sevak shall be insured on ‘as is where is’ basis subject to age restriction.
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(3) On the absorption or promotion in the Department, the savings component shall be paid to the Gramin Dak
Sevak concemed and he shall cease to be a member of the Scheme from the date of his absorption or promotion.

14, Savings and insurance promotion,—(1) Out of the monthly contribution of Fifty rupees, the amount of

Seventeen rupees and fifty paise and Thirty-two rupees and fifty paise shall go to the Insurance Fund and Savings Fund
respectively of the scheme. )

(2) Theamount of Fifly rupees is subject to revision after the Scheme works for eighteen months and the ‘Acuary’
is able to carry out a valuation.

(3) The break-up of savings and insurance portions shall also finally be decided in accordance with the results of
the proposed actuarial valuation.

15. Interpretation and clarification.—In the implementation of the Scheme, if any doubt arises in regard to.
interpretation of any of the provisions of the Scheme or if any point requires clarification, the matter may be referred to the
Postal Life Insurance Directorate, Chanakyapuri Post Office Complex, New Delhi-110021.

16. Review of the Scheme.—The working of the Scheme will be reviewed every three years to ensure that the
Scheme remains self-financing and self-supporting.

S. K. SINHA, Chief General Manager,
Equivalent to Addl. Secy.

to the Governmenty of Inclia

FORMI
[ See paragraph 4(2)]
To
(Head of Office)
Sir,
With reference to the Ministry of Communications, Department of Posts, OM NO. ...vevvevmenne dated .o ,

I hereby request that T may be enrolled as a member of “Gramin Dak Sevaks’, Group Insurance Scheme, 20107, on the
conditions specifiedl therein. :

1 agree to he recovery of the subscription of Fifty Rupees only as per provisions of the Scheme for providing with an
Insurance Cover of Fifty thousand Rupees only besides benefits from the Savings Fund under the Scheme.

My ageas on 01-05-201018 cooevvvvircriniinerns years.
Yours faithfully,
(St gna;ure)
NAME S orveeiemmrrierenirieiarees
PIACE ! coeeenrevnemriirvimireesecrnaens
DeSIENAtON : vvvvvvesrvisrveirnssinisees
DAe: oo

Verified and Countersigned
(SSP/SP/ASP/IPO)

Compiled by Postal Training Centre Mysuru-570010 Page 106.




8 THE GAZETTE OF INDIA: EXTRAORDINARY [ParT [—SEc. 1]

FORM 1
[ Seeparagraph 4(2) ]
To
(Head of Office)
Sir,

I have read and understood / I have been explained the details of the Gramin Dak Sevaks Employees’ Group
Insurance Scheme, 2010, T opt to remain outside this Scheme.

Yours taithfully,

SIGRAtULE ..o
Place i e, NAME Luvive et
| T (=S DeSIgnation fu.....veeeeeeeeceeeecreeeveerenns

FORM I
[See paragraph 10 ]
Nomination for Benefits under the Gramin Dak Sevaks Group Insurance Scheme, 2010
When the Gramin Dak Sevak has family and wishes to nominate one or more than one member thereol.

L e , hereby noniinate the person(s) mentioned below who is/are member(s) of my family and

confer on hinvthem the right to receive o the extent specified below any amount that may be sanctioned under the Gramin

Dak Sevaks’ Group Insurance Scheme, 2010, in the event of my death while in service or which having become payable on
my attaining the age of superannuation may remain unpaid at my death.

Names and addresses Relationshipwith  Age *Share of amount  **Contingencies on  Name, address and

of the nominee/ the Gramin Dak : to be paid to each  the happening of relationship of the

nominees Sevak which the nomina- person, if any, to
tion shall become whom theright of
invalid the nominee shall

pass in the event of
his predeceasing
the employee

1 2 3 . 4 5 6

*This column shouid be filled in so as to cover the whole amount that may be payable under the Insurance Scheme.

**Where a Gramin Dak Sevak who has no family makes a monimation, he shall specify in this column that the nominatior
shall become invalid in the event of his subsequently acquiring a family.

- Dated thiS ..o dayof ..., s 20 Al
Signature of Gramin Dak Sevak!

Two witnesses to Signature ;
1.
2.

N. B. —The Gramin Dak Sevak should draw a line across the blank space below his last entry to prevent insertion of an:
name after he has signed.
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FORM 1V
( Seeparagraph 10) ‘
Nomination for Benefits under the Gramin Dak Sevaks Group Insurance Scheme, 2010
When the Gramin Dak Sevaks’ has no family and wishes to nominate one pérson or more than one person.

| PR e , having no family, hereby nominate the person/persons mention below and confer on hiny/
them the right 1o receive to the exc,nt specified below any amount that may be sanctioned under the Gramin Dak Sevaks'
Group Insurance Scheme, 2010, in the event of my death while in service or which having become payable on my attainin g
the age of superannuation may remain unpaid at my death.

Names and addresses Relationshipwith  Age *Share of amount  **Contingencies on  Name, address and

of the nominéee/ the Gramin Dak to be paid to each  the happening of relationship of the

nominees Sevak which the nomina- person, if any, to
tion shall become whom theright of
mvahd the nominee shall

pass in the event of
his predeceasing
the employee

1 2 3 4 5 6

*This column should be filled in s0 as to cover the whole amount that may be payable under the Insurance Scheme,

**Where a Gramin Dak Sevak who has no family makes a monimation, he shall specify in this column that the nomination
shall become invalid in the event of his subsequently acquiring a family.

Dated this ..ocoooeevinneiiinsinenns TCENZ) OO 20 e sl e,

Signature'of Gramin Dak Sevak
Two witnesses {0 Signature
I

2.

N. B. —The Gramin Dak Sevak should draw a line across the blank space below his last entry to prevent insertion of any
name after he has signed.

AY X%, 7rs-2
Printed by the Manager, Government of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the C(wl1tt<1ller of Publications, Delhi-110054.
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No.17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg
New Delhi - 110001
Dated: 05.12.2019
To
The Chief PMG Delhi Circle, New Delhi

Sub:- Grant of Cycle Maintenance Allowance after rationalisation of categories
of Gramin Dak Sevaks on implementation of GDS Committee Report.

Sir,

I am directed to refer to DPS(O & HQ) DO letter no.Estt/R-275/Pt.II dtd
11.09.2019 on the above noted subject and to inform you that, the matter has been
examined by this Directorate.

2.  Further, I am therefore directed by the Competent Authority to inform you
that, after rationalization of all categories of GDS on implementation of GDS
Committee report, all the categories of GDS posts who erstwhile called as Mail
Carrier/Mail Deliverer etc. have been brought under the category of ABPM/Dak
Sevaks. But nature of work/duties of these categories have not been changed.
Hence, Cycle Maintenance Allowance may be granted to those ABPM/Dak Sevaks
only, who use their own cycle for Out door duty, Mail Collection, Delivery,

Conveyance etc.
@’%J —

(S.B.Vyavahare)

Assistant Director General (GDS/PCC)
Tel. No. 011-23096629
Email-adggds@indiapost.gov.in

Copy to:-
All Chief Postmasters General(Except Delhi Circle)/Post Masters General
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No.17-31/2016.GDS
Government of India
Ministry of Communications
_ Department of Posts
(GDS Section)

Centre for Excellence in Postal
Technology, Mysore-570 010

> New Delhi -110001
22 Om m Q?;?\W’} Dated: 178" October, 2018

Dak Bhawan, Sansad Marg,

AN

8

L G.M.

AD.(T) | AD. (A) | Office Memorandum

Sub:

2

Implementation of recommendations of One-Man Committee on issue of

Identity cards to the Gramin Dak Sevaks (GDS).

The undersigned .is directed to convey the approval of the Competent
Authority on recommendations of One-Man Committee on issue of Identity
Cards to the Gramin Dak Sevaks (GDS.

Keeping in view the above, it has been decided to issue consolidated

instructions in suppression of all earlier OMs on the subject of issue of Identity
cards to the Gramin Dak Sevaks as under :-

()

(ii)
(iii)

(iv)

(v)

Identity cards will be issued free of cost to all Gramin Dak Sevaks,
who are engaged after due engagement formalities as prescribed in
GDS Engagement Rules, as per attached format.

The size of the Identity card will be standard size as issued by the
Department/Government.

The Divisional Head will be the competent authority for issuing of
Identity cards.

An applicatibn will be submitted to the Divisional Head on a simple
paper along with two passport size photographs for the purpose of

issue of Identity cards by the Branch Postmasters/Assistant Branch
Postmasters/Dak Sevaks through/duly recommended by Sub
Divisional Heads. In case of Dak Sevaks serving in the Head post

OfficessMDG the application will be submitted through/duly

recommended by the Sr. Postmaster/Postmaster respectively.

A separate register is to be maintained at Divisional Office for
issue of Identity cards to GDSs. Records for returned identity cards

invariably be maintained at Divisional Office and these returned
identity cards will be destroyed in due course under the supervision
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| (vi) A duplicate card can be issued to GDSs, if the card is
lost/stolen/invisible due to carelessness of GDSs by taking a fee of

Rs. 50/-.

(vii) At the time of Promotion/Discharge/Removal/Dismissal/Death/
Transfer (to another Sub Division/Division) of GDSs, card will be
returned/surrendered.

(viii) ~ While issuing of identity cards to the GDS, the unique employee
identity numbers assigned in CSI will mandatorily be mentioned on

the identity cards.

(ix) No identity card shall be issued to substitute engaged on leave
vacancy.
). These above instructions will come into effect from the date of issue of
this O.M.

4 Hindi version will follow. : Z/ ,;//o

(S.B. Vyavahare)
Assistant Director General (GDS/PCC)
Copy to: -
PS to Hon'ble MoSC (I/C) ,
Sr. PPS to Secretary (P)/ Sr. PPS to DG Postal Service
PPS to All Members, Postal Services Board
JS&FA/Secretary (PSB)
All Chief Postmasters General
All Postmasters General
CGM, PLI/CGM, BD&M Directorate
Director, RAKNPA, Ghaziabad
All DDGs/Directors/ADGs in Postal Directorate
Additional Director General, APS C/o 56, APO, R.K.Puf‘am, New Delhi
DG P&T Accounts, Civil Lines, New Delhi - 54
All Directors of Accounts (Postal)
Director, CEPT, Mysore, with a request to uploa‘d the OM on the India
Post Website.
14.  All recognized Unions/Federations/Associations.
15. SO Guard File
16+ Spare copies - 20 | Vi i
- (S.B. Vyavahare)
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SAMPLE OF INDENTITY CARD

Front side

Government of India

Ministry of Communications

Department of Posts

Photo

VALID UPTO

UNIQUE EMPLOYEE ID

NAME

CATEGORY/POST

DATE OF BIRTH

NAME OF OFFICE WITH
ACCOUNT OFFICE

NAME OF SUB
; DIVISION/DIVISION ,
Signature of Issuing Authority
holder
This is valid only as an identity of Gramin Dak Sevak
Back side
Residence :

| In case this card is lost/found, kindly inform/return to.:-

(Address of cohcefned Division/Post Office)

INSTRUCTIONS:-

‘ 1 This card must be produced whenever demanded.
2. Penalty for loss & for re-issue of card is Rs 50/~
3. Not transferrable.

#l.
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No. 17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001
- Dated: 3g*€ctober, 2018

Office Memorandum

Sub: Implementation of recommendations_ of One-Man Committee on issue of Identity
cards to the Gramin Dak Sevaks (GDS)-reg.

The undersigned is directed to refer to this Directorate’s O.M of even number dated
17% October, 2018, wherein instruction on issue of identity cards to the GDS and format of

identity cards were circulated.

2. In this context, it is informed that, the official dimension and revised format ID-1
for issuing of identity cards to the GDS is attached herewith. The following instructions

may also be read with the other instruction of aforesaid O.M. dated 17.10.2018:-

(1) Identity cards will be valid for five years or till the date of discharge of
GDS whichever is earlier.

(ii) Fresh identity cards éhould be issued after every five years.

3. It is requested to circulate the above instruction to all issuing authority and ensure

that the instructions are strictly followed.

4. This issues with the approval of competent authority. g é)/
_ (S.B. Vyavahare)
Encl. As above Assistant Director General (GDS/PCC)
Copy to: -
1. PS to Hon'ble MoSC (Vo) ST e — st
2. Sr. PPS to Secretary (P)/Sr. PPS to DG Postal Servicé: Tl
3. PPS to All Members, Postal Services Board ! 0 3 Nm %
4, JS&FA/Secretary (PSB) S SS—
5. All Chief Postmasters General I P 7 -
6. All Postmasters General Q'M : O i W

Comg’[he@proitgwrﬂniw\i’é?\tre Mysuru-570010 Pa 13 ~
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7. CGM, PLI/CGM, BD&M Directorate
Director, RAKNPA, Ghaziabad
9.  All DDGs/Directors/ADGs in Postal Directorate
10. - Additional Director General, APS C/o 56, APO, R.K.Puram, New Delhi
11. DG P&T Accounts, Civil Lines, New Delhi - 54
12.  All Directors of Accounts (Postal)
\y./ Director, CEPT, Mysore, with a request to upload the OM on the India Post
Website. ‘
14.  All recognized Unions/Federations/Associations.
15. SO Guard File |
16.  Spare copies - 05 : - é@
(S.B. Vyavahare)
Assistant Director General (GDS/PCC)
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Sample of Identity Card

Front side

———> 85.60 mm ¢

Government of India
Ministry of Communications e
Department of Posts
0/0 Sr./ Superintendent of Post e
Offices, Sriganganagar Division . \
Valid upto 31 December 2023 A
Unique Employee ID | 10085680 53.98mm
Stamp size Name Sushil Kumar Verma 4
Photo Post BPM/ABPM/Dak Sevak
(20X25 mm) | Date of Birth 27 August 1979
Name of Office Rajiyasar BO
Account Office Suratgarh SO
Signature of Issuing Authority
holder
Back side
——— 8560 mm <«
Residence: House No. 7 Vaishalinagar, Suratgarh, Rajasthan-
335804.Tel No.9876543210
In case this card is lost/found, kindly inform/return to:-
Superintendent of Post Offices, Sriganganagar Division,
Rajasthan-335001)
5398 mm

INSTRUCTIONS:-

1. This Is valid only as an identity of Gramin Dak Sevak.
2. This card must be produced whenever demanded.

3. Penalty for loss & for re-issue of card is Rs. 50/-

4. Not transferrable.
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LEAVE WITHOUT ALLOWANCE [LWA]

Gramin Dak Sevaks [GDS], not being regular employees of the Govt of India, are not
covered under the Central Civil Services [Leave] Rules 1972.

GDS are entitled to Leave Without Allowance. No allowance is payable for the period of
leave. LWA is in addition to other kinds of leave to GDS [Paid leave, Emergency Leave and
Maternity Leave to female GDS].

Following are the limits, sanctioning authorities of LWA.

Sl Categoryof GDS Period LWA Sanctioning Authority
No in days
in a Year
1 Branch Postmaster 60 Sub Divisional Head
2 Branch Postmaster >60 &<180 Divisional Head
3 Assistant Branch Postmaster | 90 Sub Divisional Head
4 Dak Sevaks 90 Sub Divisional Head or
Head of the office if the GDS works in an
Office which is a Sub Appointing Unit
5 Dak Sevaks >90 & <180 Divisional Head
5 Al GDS Beyond 180 | Regional PMG/DPS
days

1. A GDS cannot clhim LWA as a matter of right. If the sanctioning authority can
refuse to grant it for good and sufficient reasons.

2. When the LWA requested exceeds the sanctioning limits prescribed of an
authority, decision to grant or otherwise will be made by the next higher

authority.

3. Leave shall not ordinarily be availed by a GDS at frequent intervals. If a GDS
is found to have taken leave at frequent intervals for a total period of 180
daysor morein a period of one year he/she shall cease to be a GDS.

4. Year means a period of 365 days from the first day of the first spell with
reference to each spell of leave under consideration for grant.

5. In cases where request for LWA, is on health grounds [to be supported with
the advice of a Medical Authority], and exceeds the sanctioning limits of SDH
or DH such cases are to be sent to Regional office.

6. The Divisional Head can sanction leave beyond 180 days if it is applied for
working in a Departmental Post.

7. The GDS has to arrange a suitable substitute under his own responsibilities.
The regular GDS is responsible for all the correct working of the substitute.

8. The allowances for the period of LWA get deducted from the monthly
allbwance payable to the GDS. The substitute will be paid for days he has
worked as a substitute taking the first stage of the TRCA admissible to the

GDS [Without any incremental benefits].

9. Th&epwdesuiyJRottal Tvairiig tiopet ®dfyelid-Hridedds on LWRge 116




10.The LWA sanctioning authority has the powers not to accept the substitute
offered or to discharge the substitute during the currency of a LW A spell.
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No.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

GDS Section

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 04 .01.2019

Office Memorandum

Sub: Implementation of approved recommendations of Kamlesh Chandra

Committee on Limited Transfer Facility for all categories of Gramin
Dak Sevaks (GDS),

The undersigned is directed to refer to letters (i) No.19-10/2004-GDS
dated 17.07.2006, (ii) No. 19-10/2004-GDS (part) dated 21/22.07.2010, (iii)
No. 19-10/2004-GDS (part) dated 19.03.2012 and No.19-10/2004-GDS
(part) dated 10.04.2012 regarding Limited Transfer Facility of Gramin Dak

Sevaks.

2. After taking into consideration the approved recommendation of

Kamlesh Chandra Committee on Limited Transfer Facility and in
supersession of all previous orders regarding transfer of Gramin Dak
Sevaks, the competent Authority has approved the following guidelines to

regulate the Limited Transfer facility of Gramin Dak Sevaks:-

(@ Conditions of Transfer

)] The maximum number of chances to be provided for male
GDSs is one only and two for female GDSs.

(1) The transfer will be at his/her own request and own cost to a

vacant post at his/her place of choice to his/her/spouse home
village or home division or a place recommended for medical
treatment.

(iii) A minimum engagement period of three years from the date of
regular engagement on GDS Post will be mandatory, before

transfer request can be entertained. In addition, all

Page1of4
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verification formalities viz (Caste, Education and Police

verification report etc.) should have been completed.

(vi) Transfer request of GDS who are under put off duty or against
whom any disciplinary action, Police case or Court case is
pending will not be entertained.

(v) Fast engagement period will be counted for assessing the
eligibility for appearing in departmental examination as well
as for annual increment. GDS will not have any claim to go

back to the previous engagement/recruitment Unit/Division in

any circumstances.

(vi)  When a GDS is transferred at his own request and the transfer

is approved by the competent authority, she/he will rank junior

in the seniority list of the new unit, to all the GDS of that unit
who exist in the seniority list on the date on which the transfer
1s ordered, except in case of transfer within the same

engagement/recruitment Sub Division/Unit/ Division.

(vil) The GDS can be transferred on her/his request in following

circumstances:-
(a) BPM Level 2 to BPM Level-2 in TRCA slab-3.
(b) BPM Level-1 to BPM Level-1 in TRCA slab-2.

(c)  ABPM/Dak Sevaks Level-2 to ABPM/Dak Sevaks Level-
2 1in TRCA slab-2.

(d) ABPM/Dak Sevaks Level-1 to ABPM/Dak Sevaks Level-1
in TRCA slab-1.

(viil)  There will not be any drop in TRCA slab on account of a request

transfer and numbers of increments earned by GDS will be
retained.

(b) Competent Authority
1) The transfer of GDSs will be approved by Regional PMGQG, if the

transfer is within the Region and by the Head of Circle, if the
transfer is within the Circle. The approval of two concerned

Page 2 of 4
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Heads of Circle will be required, if the transfer is between two Circles.

(c) Process of Transfer

(1) Application for transfer should be called for during April - June

of every year.

(1) An application will be submitted to the Divisional Head on a

prescribed ' proforma attached herewith as annexure-I. The

application will be submitted through head of the
recruitment/engagement Unit/ Division duly recommended.

(111) Divisional Head will submit all the application to approving
authority through proper channel.

(iv) A separate register in prescribed proforma attached herewith
as Annexure-II is to be maintained at Circle Office/Regional
Office/Divisional Office for recording transfer requests of all

categories of GDS.

(v) All the applications received will be arranged in order of
seniority from the date of engagement of GDS and the orders
for transfer may be issued during July.

3. The above instructions will come into effect from the date of issue of
this O.M.
4. The instructions will be uploaded in India Post Employees Corner

website for information of all concerned.

5. * Hindi version will follow. | K , 19
(SB Vyavahare)
Assistant Director General (GDS/PCC)
Tele No. 011-23096629

Email-adggds@indiapost.gov.in

Page 3 of 4
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Copy forwarded to:-

PS to Minister of State for Communications (I/C)

2. Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal
Services.

3. PPS/PS to Addl. DG (Co-ordination)/Member(Banking)/Member
(O)/Member(P)/Member(Planning & HRD)/Member (PLI)/Member

(Tech)

4, All Chief Postmasters General / Postmasters General

1 Chief General Manager, BD Directorate/Parcel Directorate/PLI
Directorate

6 Director, RAKNPA/General Manager, CEPT/Directors of All PTCs

7 Addl. Director General, Army Postal Service, R.K.Puram, New Delhi
8. Sr. Deputy Director General (Vigilance) & CVO/ Sr. DDG (PAF)

9 Director General P&T (Audit), Civil Lines, New Delhi

10.  All Deputy Directors General

11.  DDG Technology: - for making necessary changes in the HRMS
module of CSI software.
12.  All General Managers (Finance) / Directors Postal Accounts / DDAP

13.  All Sections of Postal Directorate

14.  All recognized Federations /Unions /Associations

15. GM, CEPT for uploading the order on the India Post web site
16.  Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

17. Guard File
6/%/ o)1
(S.B. Vyavahare)

18.  Spare copies.
Assistant Director General (GDS/PCC)

Page 4 of 4
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Annexure-I

APPLICATION FOR TRANSFER FROM ONE POST TO ANOTHER POST IN
GRAMIN DAK SEVAK

Name of the GDS
Post held by GDS with name of Sub Dn/Division/Circle

Date of engagement aé regular GDS

Educational qualification

LSRR~ R

Whether Single or married

Existing TRCA Level (with Slab

GDS Post for which tr§nsfer is sought for

along with name of BO/SO/HO/ RO

Name of Sub anDivilsionfCircle to which transfer is sought:

s I

©

Reasons for which transfer is sought for
|

10. Documentary evidence for the place of choice being his /her :
/spouse /Home village /Home Division/ place recommended

for medical Treatment. Please attach any of the following

documents:- 1] Aadhar Card
2 PAN Card
3 Voter ID Card
4 Driving licences
5 | Passport/ Electricity Bill/ Water Bill/ Gas Bill

11. I, Shri/Smt/Miss declare that above information furnished by me

are true to the best of my knowledge and belief. I am agreeable to accept all the terms
and conditions as per para 2 of the Dept. of Posts O M No. 17-31/2016-GDS dated
04.01.2019 amended from time to time.

Date ‘ Signature of the GDS

Place with post held by GDS

The above application of Shri/Smt./Ms.

seeking transfer on own cost and request has been scrutinised by me and certified
that the information furnished by the official in the application is correct. This is

also to certify that :-
1. The GDS is involved/ not involved in any loss, fraud, criminal cases

2. No disciplinary case is pending against the GDS
12.  The transfer is recommended / not recommended

Date :- Signature & Designation of the
Head of the Division Station
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DECLARATION FOR TRANSFER FROM ONE POST TO ANOTHER POST BY
GDS

(1) I hereby declare that in the event of my limited transfer from

to I will rank junior
in the gradation list of new unit to to all the GDS of that unit on the date of joining

that unit.

(i) I will not claim any TA or Transit. I will not have any claim to go back to my
old post in any circumstances. [ will also abide by these conditions as amended from

time to time.

Station: Signature of the GDS
Post held by the GDS

Date :

W
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Annexure-I1

FORMAT FOR REGISTERING THE REQUEST FOR TRANSFER OF GDS OUTGOING TRANSFER

Sl. Waitin; Name of GDS Catego | Post Name of Date of | Post for | Name | Date Date of | Reaso | Remar
No | List No. | ry held by | Sub engagemen | which of Dn | of receipt | n k

GDS Dn/HO/SR | t as GDS | applied for applic | of /Groun

al.ong O/HRO/ | alongwith whlc.h ation gpphcat d for

with Sub applie 10n L

name of | RO Dn/HO/RO/ | d o

Office Presently }

o working SRO/HRO/

TRCA Circle with |

slab TRCA slab '

11 ]2 | 3 4 5 6 7 8 9 10 11 12 13
| - |

~ FORMAT FOR REGISTERING THE REQUEST FOR TRANSFER OF GDS INCOMING TRANSFER

Q1. | Waitin | Name of GDS | Category | Post Name of Name Date of | Post for Date of | Date of | Reaso | Rem
No g List Held by | Sub of Dn engage | which applicat | receipt | n ark
INg 4 1 GDS D O/SRPresent—mentas—rappled—Tiomr—— [0 | /Groun| =
alpng O/HRO/ ly _ GDS alongwith tapphcat d £op
with working Sub ion ¢ ¢
RO rans
name of Dn/HO/RO/S i
Office Presently _
i working RO/HRO/Cir
TRCA cle with
slab TRCA slab
1 2 3 4 5 6 T 8 9 10 11 12 13

@Mol{ 1
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No0.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi -110001

Dated: 07.05.2019

Office Memorandum

Subject  :Implementation of approved recommendations of Kamlesh
Chandra Committee on Limited Transfer Facility for all
categories of Gramin Dak Sevaks (GDS)-reg.

The undersigned is directed to refer to DG Posts’ O.M. of even

number dated 04.01.2019 implementing the recommendations of Kamlesh

Chandra Committee on Limited Transfer Facility for all categories of
Gramin Dak Sevaks (GDS).

2. References/suggestions have been received seeking clarification for
relaxation in Limited Transfer Facility from 3 years to 1 year for PwD
GDS and GDS having PwD dependents /Mentally retarded dependents.
This issue has been examined in detail. The Competent Authority has
considered and approved relaxation in Limited Transfer Facility from 3
years to 1 year for PwD GDS and GDS having PwD dependents / Mentally
retarded dependents. Further, such exceptional cases may be accepted

after thoroughly examining the request of the GDS by the Authority who
is empowered to transfer of GDS as per DG Posts’ OM of even number dated

04.01.2019.

3. All other terms and conditions of the DG Posts’ OM of even number 64%

dated 04.01.2019 will remain unchanged.

page 10of 2
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4, This issues with the approval of Competent Authority.

(SB Vyavahare

@/,,f

Assistant Director General (GDS/PCC
Tele No. 011-23096629

Email-adggds@indiapost.gov.in

Copy forwarded to:-

PS to Minister of State for Communications (I/C)

2, Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services
PPS/PS to Addl. DG (Co-ordination)/Member(Banking) / Member
(O)/Member(P)/Member(Planning & HRD)/Member (PLI) / Member
(Tech)

4. Additional Secretary & Financial Adviser
5. All Chief Postmasters General / Postmasters General
6. Chief General Manager, BD Directorate/Parcel Directorate/PLI

Directorate
Director, RAKNPA/GM, CEPT/Directors of All PTCs

8. Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)

10. Director General P&T (Audit), Civil Lines, New Delhi
11, All Deputy Directors General

12. All General Managers (Finance) / Directors Postal Accounts / DDAP
13. All Sections of Postal Directorate

14. All recognized Federations /Unions /Associations
15. GM, CEPT for uploading the orders on the India Post web site

16. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.
17. Guard File

18. Spare copies. é@ﬁv 4
(SB Vyavahare)
Assistant Director General (GDS/PCC)

Tele No. 01 1-23096629
Email-adQEdS@indiapost_gov.in

Page 2 of 2
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No.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 21.10.2019

Office Memorandum

Subject :Implementation of recommendations on Transfer of Gramin Dak
Sevak (GDS) on Administrative/Vigilance Ground.

The undersigned is directed to refer to Rule 3-A (iv) of GDS regarding
transfer of GDS from one post/unit to another post/unit in public interest

specified in Rule 3-A (iv) of GDS (Conduct and Engagement) Rules, 2011.

2. After taking into consideration the recommendation of Kamlesh

Chandra Committee on transfer of Gramin Dak Sevak on
Administrative/Vigilance Ground, the Competent Authority has approved

the following substitutionin Rule 3-A (iv)of GDS (Conduct and Engagement)
Rules, 2011 containing the transfer of GDS on Administrative/Vigilance
Ground:-

A. Transfer on these grounds shall be a rarest exception and should not be
done in a routine manner.

B. Transfer on vigilance ground:-

(i) GDS revoked from put off duty, ordinarily should not ordinarily
be posted on the same post and should be transferred to any other
vacant post.

(ii) GDS against whom there are regular complaints substantiated
by documentary evidence should be considered for transfer under

vigilance ground. @/{)/

v*"’
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C. Transfer on Administrative ground:-

(1) Non-improvement in delivery of services rendered by Department

to member of public by a GDS supported by documentary evidences.
Before applying this condition, engaging authority shall ensure that,
sufficient opportunity has been given in writing to GDS to improve.

(ii)  Abolition of post being held by GDS due to closure of office /
redeployment of post. Under this condition to the extent feasible, GDS
shall be transferred to a place/office after taking into consideration the

preference given by the GDS in writing.

D. Conditions of transfer of GDS:-
()  BPM Level 2 to BPM Level-2 in TRCA slab-3.
(i)  BPM Level-1 to BPM Level-1 in TRCA slab-2.

(ii1)) ABPM/Dak Sevaks Level-2 to ABPM/Dak Sevaks Level - 2 in
TRCA slab-2.

(iv) BPM Level-1 to ABPM /Dak Sevak Level- 2 in TRCA slab- 2.

(v) ABPM/Dak Sevaks Level-1 to ABPM/Dak Sevaks Level-1 in
TRCA slab-1.

(vi)  There will not be any drop in TRCA slab on account of

transfer and number of increments earned by GDS will be retained if
no such penalty has been awarded to GDS.

(vii) Inorder to avoid long dislocation, GDS may be transferred within
jurisdiction of Sub Division to the extent possible, otherwise within
Division or within Region.

(viii) ~ While transferring GDS BPM Level 2, it may be ensured that,

GDS BPM is transferred to the BO in level 2 which is located in Gram
Panchayat Accommodation, Building owned by Central Govt. or by State

Government such as Schools or Offices as far as practicable. @k‘)/
y'l 1°
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(ix) BPM/ABPMs/Dak Sevak shown at para 2-D-(iii), (iv) & (v) may
also be transferred from Post Offices to RMS Units in the same TRCA
Level. Dak Sevak from RMS units should not be transferred to Postal

units.

E. Committee for Transfer and Placement :-

(i) Transfer within a Sub Division shall be considered by a
committee comprising Head of Division, ASP HQ)y Office
Superintendent of Divisional office and concerned Sub Divisional
head.

di) Transfer within the Division shall be considered by a committee
comprising Head of Division, ASP (HQy Office Superintendent
of Divisional office and concerned Sub Divisional heads of both the
Sub Division where GDS is working and where he/she is being

transferred.

dil) Transfer within the Region shall be considered by a committee
comprising Divisional Heads of both the Divisions, Sub Divisional
head concerned and another Sub Divisional head of the concerned
Division.

(iv) Committee shall not recommend transfer of a GDS on

administrative / vigilance grounds, to a post to which request of the
GDS is pending under Limited Transfer facility available to them.

F. Process of Transfer:-

(i) In case of transfer within the Region the case with full details
shall be referred to PMG.

(ii) Incase of transfer of GDS within Division or within sub division
also, as the case may be, prior approval of Regional PMG should be
taken by the Divisional Head.

i)  Divisional Head shall order transfer of a GDS only after
approval of the minutes of Transfer and Placement Committee by
Regional PMG as mentioned in 2 E (i) & (ii). Reason for any deviation
from recommendations of the committee shall be recorded in file. In

Page 3 of 4 fé)/
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case of vacancy of ASP/OS/Sub Division head, the senior most ASP/IP

may be included as member of the Committee.

3. The above instructions shall come into effect from the date of issue of
this O.M.

4, Hindi version will follow. i1
(SB Vyavahare)
Assistant Director General (GDS/PCC)
Tele No. 011-23096629

Email-adggds@indiapost.gov.in
To,

All Heads of Circles/Regions

Copy forwarded to:-

15 PS to Minister of Communications / Minister of State for Communications.
2. Sr.PPS to Secretary (Posts)Sr.PPS to Director General Postal Services
3. PPS/PS to Addl. DG (Co-ordinationyMember(Banking) / Member

(OyMember(PyMember(Planning & HRDyMember (PLI); Member (Tech)
Additional Secretary & Financial Adviser
All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate
Director, RAKNPA/GM, CEPT/Directors of All PTCs

Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)

10.  Director General P&T (Audit), Civil Lines, New Delhi

78 Director General, NICF, Ghitorni, New Delhi

12.  All Deputy Directors General

13.  All General Managers (Finance) / Directors Postal Accounts / DDAP

14.  All recognized Federations /Unions /Associations

15.  GM, CEPT for uploading the orders on the India Post web site

16. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

17. Guard File

18. Spare copies. Q
(SB Vyavahare)

Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Email-adggds@indiapost.gov.in

S I00T o T ST
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No0.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi1-110001
Dated- 22.01.2020

Office Memorandum

Subject: Limited Transfer Facility for all categories of Gramin Dak Sevaks
(GDS).

The undersigned 1is directed to convey approval of Competent Authority

on the following guidelines to regulate the Limited Transfer facility of Gramin

Dak Sevaks in supersession of all previous orders:-

:

Conditions of Transfer

(1)

(ii)

(ii1)

(iv)

(v)

The maximum number of chances to be provided for male GDSs

is ONE only and TWO for female GDSs.

The transfer will be at his/her own request and own cost to a

vacant post at his/her place of choice to his/her/spouse home

village or home division or a place recommended for medical

treatment.

A minimum engagement period of TWO years from the date of
regular engagement on GDS Post will be mandatory for male

GDS, before transfer request can be entertained.

A minimum engagement period of ONE year from the date of
regular engagement on GDS post will be mandatory for female

GDS.

For PwD GDS and GDS having PwD dependents/Mentally

retarded dependents, a minimum engagement period of ONE
year from the date of regular engagement on GDS Post will be

mandatory.
Page 1 0f 8
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(vi) Transfer request of GDS who are under put off duty or against
whom any disciplinary action, Police case or Court case 1s

pending will not be entertained.

(vi1) Past engagement period will be counted for assessing the
eligibility for appearing in departmental examination as well as

for annual increment. GDS will not have any claim to go back to
the previous engagement /recruitment Unit/Division in any

circumstances.

(viii)  When a GDS is transferred at his/her own request and the
transfer is approved by the competent authority, she/he will rank

junior in the seniority list of the new unit, to all the GDS of that
unit who exist in the seniority list on the date on which the
transfer is ordered, except in case of transfer within the same

engagement/recruitment Sub Division/Unit /Division.

(ix) Mutual Exchange facility can be provided to all GDS on
completion of ONE year (for Female GDS) and TWO years (for

Male GDS) engagement period as the case may be.

(%) The GDS can be transferred on her/his request in following

circumstances:-
(a) BPM Level 2 to BPM Level-2 in TRCA slab 3
(bh) BPM Level-1 to BPM Level-1 in TRCA slab-2.

(¢) ABPM/Dak Sevaks Level-2 to ABPM/Dak Sevaks Level-2
in TRCA slab-2.

(d) ABPM/Dak Sevaks Level-1 to ABPM/Dak Sevaks Level-1
in TRCA slab-1.

(e) BPM Level-1 to ABPM/Dak Sevak Level-2(Postal/RMS) in

same TRCA slab.
én
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2.

(f) ABPM/Dak Sevak Level-2 (Postal) to BPM Level-1 in the

same TRCA slab provided that, the GDS has to make
accommodation arrangement for managing BO as per standard
prescribed for BO and fulfilling the condition of educational

qualification, Computer certificate etc. prescribed by the
Department from time to time. Before joining as BPM Level-1,

he/she has to undergo prescribed training for BPM.

(g) Request transfer of ABPM/Dak Sevak from Postal to RMS
in the same TRCA slab.

(h)  Transfer from RMS to Postal i.e. from Dak Sevak to

ABPM/Dak Sevak in the same TRCA level. However, Dak

Sevak from RMS should not be transferred to Postal Dn as
BPM.

(xi) There will not be any drop in TRCA slab on account of a request
transfer and numbers of increments earned by GDS will be

retained.

(xii)  All request transfers are to be considered subject to condition that

verification formalities viz (Caste, Education and Police

verification report etc.) should have been completed.

Competent Authority

The transfer of GDS will be approved by Regional PMG, if the transfer
is within the Region and by the Head of the Circle, if the transfer is
within the Circle. The approval of two concerned Head of Circle will be

required, if the transfer is between two Circles.

2%
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3. Process of Transfer

(1)

(1)

(111)

Application for transfer should be called for during April -June of

every year.

An application will be submitted to the Divisional Head on a

prescribed Proforma attached herewith as Annexure-I. The

application will be submitted through head of the

recruitment/engagement Unit/ Division duly recommended.

Divisional Head will submit all the applications to approving
authority through proper channel with factual report and

recommendations.

A separate register in prescribed Proforma attached herewith as
Annexure-II is to be maintained at Circle Office/Regional
Office/Divisional Office for recording transfer requests of all

categories of GDS.

All the applications received will be arranged in order of seniority

from the date of engagement of GDS and the orders for transfer

may be issued during July.

4, The above instructions will come into effect from the date of issue of this

O.M.

5. Hindi version will follow.

@Mu )
(S.B.Vyavahare)
Assistant Director General (GDS/PCC)

Tel No.011-23096629
E Mail-adggds@indiapost.gov.in
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To

All Chief Postmasters General/Post Masters General

Copy forwarded to:-

PS to Minister of Communications/ Minister of State for Communications
2 Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services

3. PPS/PS to Additional DG (Co-ordination)/Member(Banking)/Member(O)/
Member (P) /Member(Planning & HRD)/Member PLI) / Member (Tech)

4. Chief General Manager BD Directorate/Parcel Directorate/PLI Directorate

5. Director RAKNPA Ghaziabad

6. Addl Director General, APS Bhawan, New Delhi

[ Sr.Deputy Director General (Vigilance) & CVO/Sr.Deputy Director General(PAF)

8. Director General P&T (Audit), Civil Lines, New Delhi

9. Director General NICF, Ghitorni, New Delhi

10. All the Deputy Directors General

3 All General Managers (Finance) / Directors Postal Accounts / DDAP

12 Director Postal Training Centres

13 All Sections of Postal Directorate

14. All recognized Federations /Unions /Associations

15, GM, CEPT for uploading the order on the India Post web site

16. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.

17. Guard File
18. Spare copies.

@[‘10/,14 )
(S.B.Vyavahare)

Assistant Director General(GDS/PCC)
Tel No0.011-23096629
E Mail-adggds@indiapost.gov.in
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Annexure-I

APPLICATION FOR TRANSFER FROM ONE POST TO ANOTHER POST IN
GRAMIN DAK SEVAK

Name of the GDS

Post held by GDS with name of Sub Dn/Division/Circle

Date of engagement as regular GDS

Educational qualification

Whether Single or married

Existing TRCA Level with Slab

GDS Post for which transfer is sought for

along with name of BO/SO/HO/ RO

8  Name of Sub Dn/Division/Circle to which transfer is sought:

- g R R

9. Reasons for which transfer is sought for
10. Documentary evidence for the place of choice being his /her :
/spouse /Home village /Home Division/ place recommended
for medical Treatment. Please attach any of the following

Aadhar Card

PAN Card
Voter ID Card
Driving licences

Passport/ Electricity Bill/ Water Bill/ Gas Bill

documents:-

Ot = W

11. I, Shri/Smt/Miss declare that above information furnished by me

are true to the best of my knowledge and belief. I am agreeable to accept all the terms
and conditions as per para 2 of the Dept. of Posts O M No. 17-31/2016-GDS dated
20.01.2020 amended from time to time.

Date Signature of the GDS
Place with post held by GDS

The above application of Shri/Smt./Ms.
seeking transfer on own cost and request has been scrutinised by me and certified
that the information furnished by the official in the application is correct. This is also

to certify that :-

1. The GDS is involved/ not involved in any loss, fraud, criminal cases

2. No disciplinary case is pending against the GDS

12. The transfer is recommended / not recommended

Date :- Signature & Designation of the
Head of the Division Station

2%
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DECLARATION FOR TRANSFER FROM ONE POST TO ANOTHER POST BY
GDS

(1) I hereby declare that in the event of my limited transfer from

to I will rank
junior in the gradation list of new unit to to all the GDS of that unit on the date of

joining that unit.

(ii) I will not claim any TA or Transit. I will not have any claim to go back to
my old post in any circumstances. I will also abide by these conditions as amended

from time to time.

Station: Signature of the GDS

Date : Post held by the GDS

by
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No. 17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

. (GDS Section)
Dak Bhavan, Sansad Marg
New Delhi - 110001
Dated: 17.05.2019
OFFICE MEMORANDUM
(2122

Subject :- Maternity Leave for the female Gramin Dak Sevaks (Female GDS)
in the Department of Posts.

The undersigned is directed to refer to Department of Posts O.M. of even

number dated 27t June 2018 regarding introduction of Maternity Leave for

the female Gramin Dak Sevaks (Female GDS) in the Department of Posts.

2. References/suggestions have been received seeking clarification about the
competent authority for grant of Maternity Leave to Female GDS. In this
connection, it is clarified that the Competent Authority for grant of 180 days
Maternity Leave to Female GDS BPM/ABPM/ Dak Sevakswill be the

concerned Divisional Head.

3. All other terms and condiﬁion_s of the Department of Posts OM of even

number dated 27th June 2018 will remain unchanged. éfy

|

(S.B. Vyavahare)

Assistant Director General (GDS/PCC)
Tel. No. 011-23096629

A—— Ema11 ad ds indiapost.gov.in

Y, Mysore-570 010
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Copy forwarded to..

PS to Minister of State for Communications (I/C)

b § Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal
Services
3. PPS/PS to Addl. DG (Co-ordination)/ All Members of the Postal

Service Board
4, Additional Secretary & Financial Adviser

5. All Chief Postmasters General / Postmasters General

6. Chief General Manager, BD Directorate/Parcel Directorate/PL]I

Directorate ‘
7/ Director, RAKNPA/G , CEPT/Directors of All PTCs
8. Addl. Director General, Army Postal Service, R.K.Puram, New

9. Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy
Director General (PAF) :

10.  Director General P&T (Audit), Civil Lines, New Delhj

11.  Director General, NICF, Ghitorni, New Delhi

12 AN Deputy Directors General ' :

13.  All General Managers (Finance), Directors Postal Accounts/DDAP

14.  All recognized Federations /Uniong /Associations

15. GM, CEPT for uploading the orders on the India Post web site

16. - Hindi Section, Dak Bhawan New Delhi:- for translation of OM

17.  Guard File

18.  Spare copies,

b

(SB Vyavahare)
Assistant Director General (GDS/PCC)

Tele No. 01 1-23096629
Email-adggds@indiapost. gov.in

Page 2 of 2
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No. 17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts
Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001,

Dated: the 27™ June, 2018
Office Memorandum

Subject: Introduction of Maternity Leave for the female Gramin Dak Sevaks
(Female GDSs) in the Department of Posts.

The undersigned is directed to convey the approval of the Competent Authority for
introduction of the Maternity Leave for the female Gramin Dak Sevaks (Female GDSs) in
Department of Posts.

2. This OM will supersede all earlier orders in respect of Maternity Leave for female
Gramin Dak Sevaks (Female GDSs).

3. Introduction of Maternity Leave for female GDSs.

i. Female Gramin Dak Sevaks (Female GDSs) with less than two surviving children
may be granted maternity leave by an authority competent to grant leave for a
period of 180 days from the date of its commencement.

ii. During such period, she shall be paid TRCA drawn plus Dearness Allowance
immediately before proceeding on leave.

iii.  Maternity leave not exceeding 45 days may also be granted to female Gramin Dak
Sevaks (irrespective of the number of surviving children) during the entire service
of that female GDSs in case of miscarriage including abortion on production of
medical certificate issued by a Government Medical Practitioner.

iv.  Maternity leave may be combined with paid leave. Maternity leave shall not be
debited against the paid leave account.

4. This OM will take effect from 01.07.2018.

5. This issues in consultation with Department of Personnel and Training vide their
ID No. 14029/1/2017-Estt (L) dated 01.01.2018.

c__/s v My
(S. V. Rao)
Director (Estt.)

Condd... 2
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Copy to: -
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14,
15.
16.

PS to Hon'ble MoSC (1/C)

Sr. PPS to Secretary (P)/ Sr. PPS to DG Postal Service

PPS to All Members, Postal Services Board

JS&FA/Secretary (PSB)

All Chief Postmasters General

All Postmasters General

CGM, PLI/CGM, BD&M Directorate

Director, RAKNPA, Ghaziabad.

All DDsG/Directors/ADsG in Postal Directorate

Additional Director General, APS C/o 56, APO, R. K. Puram, New Delhi
DG P&T Accounts, Civil Lines, New Delhi - 54

All Directors of Accounts (Postal)

Director, CEPT, Mysore, with a request to upload the OM on the India Post
Website.

All recognized Unions/Federations/Associations.

SO Guard File

Spare copies - 20.

(_‘J‘ v WNnd
(S. V. Rao)
Director (Estt.)
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&

No. 37-33/2009-SPB-1
Ministry of Communications
Department of Posts
SPB-I-Section
Dak Bhawan, Sansad Marg,
New Delhi — 110001

Dated l"(AugustQO 17

To

1. All Chief Postmasters General
2. All Postmasters General ,
3. Dircctor, Rafi Ahmed Kidwai National Postal Academy (RAKNPA), Ghaziabad

Subject:- Department of Posts (Multi Tasking Staff) Recruitment Rules, 2018.

Madam/Sir,

[ am directed to forward herewith a copy of Department of Posts (Multi Tasking Staff)
Recruitment Rules, 2018 notified in the Gazette of India, Extraordinary, PART II - Section 3-
Sub-section (i) dated 16™ August, 2018.

2 It is requested that the above mentioned Recruitment Rules may be brought to the notice

of all concerned.
Yours faithfully,

Encl: As above

Director (SPN)

Copy for information to:-

PPS to Secretary (P)

All Members of the Postal Services Board/ JS & FA

Secretary (PSB)

CGM (BD)/ CGM (MB)/ CGM (PLI)

All Dy. Directors General/ GMs

6. GM (CEPT) with a request to upload the RRs on India Post Website
www.indiapost.gov.in linked RT1/ SL. No. 5 Rules, Regulation/ RRs

7. Pr. Director of Audit (Postal), Delhi 110054.

8. Additional Director General, APS, R.K. Puram, New Delhi

9. Chief Engineer (Civil, HQ)

10. All Directors, Postal Training Centers

11. Ministry of Law and Justice, Legislative Department

12. Lok Sabha Secretariat

13. Rajya Sabha Secretariat

14. All Recognized Unions/ Associations/ Federations

15. SPB-II/ PE-I/ PE-1I/ Admin./ PAP/ DE/ GDS/ PCC/ SR/ PA Wing.

o

(G. Rajeev)
Director (SPN)
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T Ho o TA0-33004/99 REGD. NO. D. L.-33004/99

Che Gazette of India

STHTIRUT
EXTRAORDINARY

9T [I—EUS 3—3U-WUE (i)
PART II—Section 3—Sub-section (i)

TR & WehriyTe
PUBLISHED BY AUTHORITY

| 575] =g facelt, IE@faar, SATE 16, 2018 /4ITEUT 25, 1940
No. 575] NEW DELHI, THURSDAY, AUGUST 16, 2018/SHRAVANA 25, 1940

HaR HATd
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¢ faoel, 16 ST, 2018
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THE GAZETTE OF INDIA : EXTRAORDINARY

[PART II—SEC. 3(i)]
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THE GAZETTE OF INDIA : EXTRAORDINARY

[PART II—SEC. 3(i)]
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;1_:111\:@ A S | () W B arer T @ W S | @R A8l ardl mﬁ“l'“q@&m;ﬂa ;TQTI\:@
ar Jaai* ¥ 4 e Rfdqat arer ad N
SIP | ) gEel AN BT I & F urh fa=m &% @ for)

T | o o Forafig wu & @ fear &
&Rl JAT YRA WRPR gRT THI—THI TR

WIRT | Gy Reenfrdat & saR (i) wEr®

SIREIE SA—Te—heg IR UR el HeTSIpUTel 3frar

?M T ERT 50%, R 7 & Fh W P qR sferar
Rfdcat a1 frferfRea (i) & AR PIS XY

B | o e R 1 i # i SARDT — Sree;
fe wireer; (il) Uo g &’
. 31T R W’
e B SR OR e el gy, WWW -
S Rfad a¥ &1 S9a & g8 '

o7 <9 emar & 9 9¥ 9 At

w9 F PR AT BT ST MRA TRER (III)%W

ERT 999 99 W O feenfaden & st ‘Q’F‘;
et xeff gRT 25%, R )

TR : AT 3rerar BrIterd

B 9 W, P TF TS

@) Fbd & 9 SdoF & daa S (_W.)

ITHIvT ST AdDl B forg Smnford '

gfarafrar wem grr o= Rfea ad

P UgAT ST BT I &THAT H
a9 g fFafid ©u 9 R fear 8
AT YR ARBR gRT THI THI TR
SR feenfcen & IgaR e
gRI, 9 9 8 96 W,

) TTH T §RT A90—999 R
gReEfeld T & TR el

gferafirar & wreaw | Ael 9ot g,

(iii) () 25% — SRARN uTRerfa arel
Afafcas sffel @ Rsa—dg—
e smR W Ygfad gr1, foga =
B b WR;

(@) 1 RId=R, 1993 &1 a1 39 qd
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SI—Te—he g & MR R
Fgfad gw1, fo9ra 7 81 97 W),

(M) 1 FHawR, 1993 BT 3fET IAqH T
el gWTT 3rerar gfe @ fEfra
ferpifera Afafeas siffiat @
SSA—He— b4 SR R fegfe
gR1, s T 81 9a W, Rl o
H&T Bl ST (ii)d IFIR T A
arelt Rl o dw@n ¥ Sre e
ST |

feagor:

1. IR IfeaaRad qR0et, ST fa9rT
ERT AT S |dT AR Gell gfarirar
A AEH B T A T B
AMGE!, URIET & UTgushA ael e+
AT & Fag § FHI—FHI W SIRI
Jrgaell & Sl wfyd grfl |

2. *@mT T wad fafdd ug aR®
B § WRg 9 FafAa fafae dar 9
IR B 2, o wRor 9@ g
e elt g7 & @) S |)

[T, 37—33 /2009—TUEI-I]
i, <rofla, e (Tadiee)

MINISTRY OF COMMUNICATIONS
(Department of Posts)
NOTIFICATION

New Delhi, the 16th August, 2018

G.S.R. 781(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in

supersession of the Department of Posts (Multi Tasking Staff) Recruitment Rules, 2015, except as respect to things done
or omitted to be done before such supersession, the President hereby makes the following rules regulating the method of
recruitment to the post of Multi Tasking Staff in the Department of Posts, namely:-

1.

Short title and commencement.— (1) These rules may be called the Department of Posts (Multi Tasking
Staff) Recruitment Rules, 2018.
2) They shall come into force on the date of their publication in the Official Gazette.

Number of posts, classification and Level in the Pay Matrix.— The number of posts, their classification and
the Level in the Pay Matrix attached thereto shall be as specified in columns (2) to (4) of the Schedule annexed
to these rules.

Method of recruitment, age limit, qualifications, etc.—The method of recruitment, age limit, qualifications
and other matters relating to the said post shall be as specified in columns (5) to (13) of the said Schedule.

Disqualification.— No person,-

(a) who has entered into or contracted a marriage with a person having a spouse living; or

(b) who, having spouse living has entered into or contracted a marriage with any person, shall be
eligible for appointment to the said post:
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Provided that the Central Government may, if satisfied that such marriage is permissible under the
personal law applicable to such person and the other party to the marriage and there are other grounds for so
doing, exempt any person from the operation of this rule.

S. Requirement to serve in the Army Postal Service.— Any person appointed to the posts specified in the said

Schedule shall be liable to serve in the Army Postal Service in India or abroad, as required.

6. Power to relax.— Where the Central Government is of the opinion that it is necessary or expedient so to do, it
may, by order, and for reasons to be recorded in writing, relax any of the provisions of these rules with respect

to any class or category of persons.

7. Saving.— Nothing in these rules shall affect reservations and other concessions required to be provided for the
Scheduled Castes, the Scheduled Tribes, ex-servicemen, Other Backward Classes and other special categories of
persons in accordance with the orders issued by the Central Government from time to time in this regard.

SCHEDULE

PART -1 - Post of Administrative Offices (Circle Office and Regional Office)

Name of | Number of posts Classification Level in the | Whether selection post or
post Pay Matrix | non-selection post
€)) (@) (3) “) (5)

Multi 510*%(2018) General Central Service, | Level-1  in | Not applicable

Tasking *Subject to  variation | Group ‘C’, Non-Gazetted, | the Pay

Staff dependent on workload Non-Ministerial Matrix

Age limit for direct recruits Educational and | Whether age and | Period of
other educational probation, if
qualifications qualifications any
required for | prescribed for direct

direct recruits

recruits will apply in
the case of promotes.

(©) @) ) (&)
Between 18 and 25 years, (Relaxable for Government | (i) 10™ standard | Not applicable Two years
servants upto 35 years, for candidates belonging to the | pass  from a and
Scheduled Castes and Scheduled Tribes upto five years | recognized Board. successful

and for candidates belonging to Other Backward
Classes upto three years in accordance with the

(ii) Knowledge of

completion of
the

instructions issued by the Government of India). local language of mandatory
the concerned training
Note: State or Union prescribed by
1. The crucial date for determining the age limit shall | territory. The the
be the closing date for receipt of applications from | candidate should Department
candidates in India (and not the closing date prescribed | have studied local of Posts.
for those in Assam, Meghalaya, Arunachal Pradesh, | language at least
Mizoram, Manipur, Nagaland, Tripura, Sikkim, Ladakh | upto 10M
Division of Jammu and Kashmir State, Lahaul and | standard. The
Spiti district and Pangi Sub-division of Chamba district | local language of
of Himachal Pradesh, Andaman and Nicobar Islands or | a State or Union
Lakshadweep). territory shall be
as published by
2. In the case of recruitment made through the | the Department of
Employment Exchange, the crucial date for | Posts.
determining the age limit shall be the closing date for
inviting applications or last date by which the | (iii) No
Employment Exchange is asked to submit the names. educational
qualification  is
3. There shall be no upper age limit for Gramin Dak | prescribed for
Sevak and Casual Labourer. direct recruitment
of Casual
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| Labourer.

Method of recruitment whether by

In case of recruitment by

If a Departmental

Circumstances in

direct recruitment or by promotion | promotion/deputation or | Promotion which Union
or by deputation/ absorption and | absorption, grades from | Committee exists, | Public Service
percentage of the vacancies to be | which promotion/ | what is its | Commission to be
filled by various methods. deputation or absorption | composition consulted in
to be made. making
recruitment.
(10) (11) (12) (13)
(i) By appointment of Casual Labourers | Not applicable Departmental Not applicable
conferred with temporary status on the Promotion
basis of seniority-cum-fitness, failing Committee (for
which; considering
confirmation)
(i) By appointment of Casual consisting of —
Labourers engaged on or before the 1%
September, 1993 working for eight @) Assistant
hours in a day, on the basis of seniority- Postmaster General or
cum-fitness, failing which; a Senior or Junior
(iii) By appointment of part-time Casual Tim.e Scale  Officer—
Labourers, engaged on or before the 1% Chairperson
September, 1993, on the basis of B
seniority-cum-fitness failing which; (i) On? g}roup ‘A’ or
(iv) By direct recruitment on the basis g roup ‘B .(Gazetted.)
B I . ostal or Railway Mail
of Competitive Examination restricted Service  Officer  —
to the Gramin Dak Sevaks* of all Member
Divisions of the Circle, who have '
worke.d regularly for three years in that Gi) A Group ‘B’
capacity, as on the Ist day of January of d) Officer of
the year to which the vacancy(ies) (}? a;ette l)C' )
belong to or as per the guidelines t }el ostal Circle or an}{
issued by the Government of India from other Centra
. : 1 . Government
time to time, failing which; Department or Office—
(v) By direct recruitment from open Member.
market as per the scheme circulated by
the Department of Posts from time to
time.
Note:
1. The afore-mentioned
examinations shall be governed by the
instructions issued by the Department of
Posts regarding the short listing criteria,
syllabus and pattern of the test, etc.,
from time to time.
2. *(Gramin Dak Sevaks are
holders of civil posts but they are
outside the regular civil service due to
which their appointment shall be treated
as direct recruitment.)
PART II - Posts of Subordinate Office
Name of | Number of posts Classification Level in the Pay | Whether selection
post Matrix post or non-
selection post
ey 2 3 C)) )
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Multi 37240*(2018) General Central  Service,
Tasking *Subject  to  variation | Group ‘C’, Non-Gazetted,
Staff dependant on workload Non- Ministerial

Level-1 in the Pay
Matrix

Not applicable

Age limit for direct recruits

Educational and other qualifications
required for direct recruits

(©6)

)

Between 18 and 25 years for candidates from open market.

(Relaxable for Government servants upto 35 years, for candidates belonging
to Scheduled Castes and Scheduled Tribes upto five years and for candidates
belonging to Other Backward Classes upto three years in accordance with
the instructions issued by Government of India.)

Note:

1. The crucial date for determining the age limit shall be the closing date for
receipt of applications from candidates in India (and not the closing date
prescribed for those in Assam, Meghalaya, Arunachal Pradesh, Mizoram,
Manipur, Nagaland, Tripura, Sikkim, Ladakh Division of Jammu and
Kashmir State, Lahaul and Spiti district and Pangi Sub-division of Chamba
district of Himachal Pradesh, Andaman and Nicobar Islands or
Lakshadweep).

2. In the case of recruitment made through the Employment Exchange, the
crucial date for determining the age limit shall be the closing date for
inviting applications or last date by which the Employment Exchange is
asked to submit the names.

3. There shall be no upper age limit for Gramin Dak Sevak and Casual
Labourer.

(i) 10™ standard pass from a recognized
Board.

(i) Knowledge of local language of the
concerned State or Union territory. The
candidate should have studied local
language at least upto 10™ standard. The
local language of a State or Union
territory shall be as published by
Department of Posts.

(iii)
prescribed for direct recruitment
Casual Labourer.

No educational qualification is
of

Whether age and educational
qualifications prescribed for direct

Period of probation, if any

Method of recruitment whether by
direct recruitment or by promotion or

recruits will apply in the case of by deputation/ absorption and
promotes. percentage of the vacancies to be filled
by various methods.
® ® d0)
Not applicable Two  years and  successful | (i) 50% by direct recruitment on the basis
completion of the mandatory | of seniority-cum-fitness, from amongst
training  prescribed by  the | Gramin Dak Sevaks* of the recruiting

Department of Posts.

Division, who have worked regularly for
five years in that capacity, as on Ist day
of January of the year to which the
vacancy(ies) belong to or as per the
guidelines issued by the Government of
India from time to time, failing which,
the unfilled vacancies shall be added to
the number of vacancies to be filled as
per (ii) below;

(>ii) (a) 25% by direct recruitment on the
basis of Competitive Examination
restricted to the Gramin Dak Sevaks of
the recruiting Division, who have worked
regularly for three years in that capacity,
as on lst day of January of the year to
which the vacancy(ies) belong to or as
per the guidelines issued by Government
of India from time to time, failing which;
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(b) By direct recruitment on the basis of
Competitive Examination restricted to the
Gramin Dak Sevaks of all other Divisions
of the Circle, who have worked regularly
for three years in that capacity as on 1st
day of January of the year to which the
vacancy(ies) belong to or as per the
guidelines issued by Government of India
from time to time, failing which;

(c) By direct recruitment from open
market as per the scheme circulated by
the Department of Posts from time to
time;

(>iii) (a) 25% by appointment of Casual
Labourers of the recruiting Division or
Unit, conferred with temporary status on
the basis of seniority-cum-fitness, failing
which;

(b) By appointment of Casual Labourers
of the recruiting Division or Unit,
engaged on or before the 1% September
1993,working for eight full hours in a
day, on the basis of seniority-cum-fitness,
failing which by;

© By appointment of part-time
Casual Labourers engaged on or before
the 1* September 1993, of the recruiting
Division or Unit on the basis of selection-
cum-seniority, failing which, the unfilled
vacancies shall be added to the number of
vacancies to be filled as per (ii) above;

Note:

1. The afore-mentioned
examination shall be governed by the
instructions issued by the Department of
Posts regarding the short listing criteria,
syllabus and pattern of the test, etc., from
time to time.

2. *(Gramin Dak Sevaks are
holders of civil posts but they are outside
the regular civil service due to which
their appointment shall be treated as
direct recruitment.)

In case of recruitment by
promotion or deputation or
absorption, grades from
which promotion or
deputation or absorption to

If a Departmental Promotion Committee exists, | Circumstances in which
what is its composition

Union Public Service
Commission to be consulted
in making recruitment.

Compiled by Postal Training Centre Mysuru-570010 Page 153




[9FT II-ETE 3(i)]

AR <pT USTAA ¢ SHTERIT

11

be made.
(11 (12) (13)
Not applicable Departmental Promotion = Committee (for | Not applicable

considering confirmation) consisting of :-

(i) Assistant Postmaster General or a Senior or Junior
Time Scale Officer— Chairperson.

(ii) One group ‘A’ or Group ‘B’ (Gazetted) Postal or
Railway Mail Service Officer -Member.

(iii) One group ‘B’ (Gazetted) Officer of the Postal
Circle or any other Central Government Department
or Office— Member.

[F.No. 37-33/2009-SPB-I]
G. RAJEEV, Director (SPN)

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064

and Published by the Controller of Publications, Delhi-110054. ALO K Digitally signed

by ALOK KUMAR

Date: 2018.08.21
KU MA R 19:35:28 +05'30"

Compiled by Postal Training Centre Mysuru-570010 Page 154



No.23-01/2019-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 23.10.2019

Office Memorandum

Subject:-Payment of TRCA on Sundays/Holidays to the GDS working

against vacancies in Postman/Mai Guard/MTS Cadre.

In the present set up, Gramin Dak Sevaks are working against the
vacant post of Postman/Mail Guard/MTS in departmental offices. As per

Directorate order no. 47-19/90-SPB-II dated 23.04.1992 regarding grant of
paid National Holidays to GDS when appointed against the leave vacancy of
regular Postman/Mail Guard/MTS, these GDS are getting salary for

Sunday, if they continuously works for 6 days. Similarly, GDS are also
getting 3 National Holidays if it falls on working day, provided he/she works
on both the preceding/succeeding working days to the National

Holidays. However, no extra payment on account of National Holidays will
be made to persons working substitutes of GDS in view of fact that payment
of remuneration to GDS is made on monthly basis.

2. Similarly, GDS substituting in Postman/Mail Guard/MTS vacancies
are deprived of Productivity Linked Bonus for the period of officiating as
Postman/Mail Guard/MTS is on the pretext that they are on Leave Without

Allowance.

3. For substitutes, as per Directorate orders no.17-07/2019-GDS dated
09.10.2019, substitutes of GDS who have works in leave vacancies are also

paid on the basis of minimum of revised TRCA level of that post of GDS. C

/’/}
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'J_’s //0

Compiled by Postal Training Centre Mysuru-570010 Page 155



4.

The matter has been examined and the following orders are issued

with the approval of Competent Authority :-

@)

(ii)

5.

Gramin Dak Sevaks when appointed against the leave vacancy of
regular Postman/Mail Guard/MTS, these GDS will get salary for all

the Postal Holidays if the Postal Holidays falls on working day,
provided he/she works on both the preceding/succeeding working days

to the Postal Holidays. However, no extra payment on account of

Postal Holidays will be made to persons working as substitutes of
GDS in view of fact that payment of remuneration to GDS is made on

monthly basis.

GDS are when appointed against the leave vacancy of regular
Postman/Mail Guard/MTS has to apply for leave without allowance as
GDS. There is a difference in Leave Without Allowance for personal
reasons and Leave Without Allowance for officiating as Postman/Mail
Guard/MTS. In this case,the GDS is on official duty and is

contributing to the productivity. Hence GDS while on LWA for official

duty, there is no question of deducting this period for Productivity
Linked Bonus.

The above instructions will come into effect from the date of issue of

this O.M.

6.

Hindi version will follow.

fhsir

(SB Vyavahare)

Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Email-adggds@indiapost.gov.in

Page 2 of 3
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To

All Heads of Circles/Regions

Copy forwarded to:-
¥ PS to Minister of Communications / Minister of State for Communications.
2 Sr.PPS to Secretary (Posts)ySr.PPS to Director General Postal Services

PPSPS to Addl DG (Co-ordination/MemberBanking) / Member
(OyMember®PyMemberPlanning & HRDyMember (PLI); Member (Tech)
All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate
Director, RAKNPA/GM, CEPT/Directors of All PTCs
Addl. Director General, Army Postal Service, R.K.Puram, New Delhi
Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)
9. Director General P&T (Audit), Civil Lines, New Delhi
10. Director General, NICF, Ghitorni, New Delhi
11.  All Deputy Directors General
12.  All General Managers (Finance) / Directors Postal Accounts / DDAP
13.  All recognized Federations /Unions /Associations
14. GM, CEPT for uploading the orders on the India Post web site
15. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.
16. Guard File _
17.  Spare copies. /K% /1
(SB Vyavahare)
Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Email-adggds@indiapost.gov.in

A R o
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No. 03-02/2017-SPN-I
Government of India
Ministry of Communications
Department of Posts

' Dak Bhawan, Sansad Marg,
New Delhi, dated 08 .06.2020
To,

1. All Chief Postmasters General
2. All Postmasters General

Subject: Department of Posts Postman and Mail Guard (Group ‘C’ post) Recruitment
(Amendment) Rules, 2020

Madam/Sir,

I am directed to forward herewith a copy of Department of Posts Postman and Mail
Guard (Group ‘C’ post) Recruitment (Amendment) Rules, 2020 dated 05.03.2020 notified in
the Official Gazette of India, Extraordinary, Part-II, Section 3, Sub-section (i).

vl It 1s requested that the provisions of recruitment rules may be brought to the notice of
all concerned.

Yours faithfully,

Encl: As above O\J\/Z@"’V‘g—' 80
(Muthuran% %{{M

Assistant Director General (SPN)
Copy for information to:

Secretary (Posts)

Secretary (PSB)

All Members of the Postal Service Board

CGM (BD)/ CGM (MB) / CGM (PLI)

All Deputy Directors General

Director, RAKNPA Ghaziabad

Director (CEPT), Mysore for uploading the letter along with the Recruitment Rules of
Postman and Mail Guard in the India Post website.

N LR L —
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Che Gazette of India

HI.3M.-31.TeT.-31.-07032020-218559
CG-DL-E-07032020-218559

AETETIT
EXTRAORDINARY
T | |—EvE 3—39-97E (i)
PART I1—Section 3—Sub-section (i)

IfeRTE & TFTira
PUBLISHED BY AUTHORITY

g, 134]
No. 134]

7% fawetl geeafaar, A= 5, 2020/ 15, 1941
NEW DELHI, THURSDAY, MARCH 5, 2020/PHALGUNA 15, 1941

YA {ATAT
(GEEREEIR)

CIELCE
T2 feeett, 5 w14, 2020

q1.#L.[. 157(31).—reeufa, dfaenT F q=sg 309 F TieqH g T ARAT &
TART X g0 ST [AHNT TEeHd ST Herle (A T 92) Wi 739, 2018 & "erg= i
% fore wagnT Meterted e a9 g, srrid-

1.

2.

()

Tferey AT 3T

= TAIHT &7 "@fereq A8 ST BT, e ST Jene ((JHg T 9%) Adl
(rerrar) =, 2020 2 |

T T[T H Ik TR il ATE &l TG g |
ST (AT TTEcdd T HeRTe (F9g T 92) 9t =34, 2018 ¥, AT §-
TECHT % g ° gaiad w7 9.1 §,599 (7) F 1eh= e gfafeat = fe=tefea

STafeat & e 9¥ MeAorerd @1 STus g -

1278 G1/2020

)
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“(F) TRET gTeEATITS A1 | 1281 FHeAT I 1o

(@) AT STF GF F T H FHACT ARIT % o0 FBFFeT qregammeg € 7 1047
FHEAT I

FETHAT % a1 et stgar ot T AR Y, TATq(:-

()  GETad ST Tehel ATAT THTT T TATHIT ATHT T 1T AT 7 =fT 107 Fear
T TATH T TTOT T a9 T 27 |

(i)  FFET 9T T FLART AT 27 |

feoqur 1. =T geher ruraT THTT T T AT, ST [T g1 TeRTera i Sros
fooqur 2. TEeAe ¥ U 9 e st w6 st RgiRe i e | &1 a9 i srafer § Ao

ATH TToq FHLAT G ATeh ag TAT AT AT TAITZAT TAAT Zooh HIS ATgd =T

Tqeh| TAT, TR T ATAT SATATH 0l TUEAT F Ze G |

feoqur 3. S srvredt & 9w e % 997 [Aftw =3 ot 981 8, su &t
FTAT ATATH TEIA T ST T T HFih HF aa & = a9 &t 7afe T4,

ST AT Tgel BT, SaTe® aadd e dal [HenT a9 UHT STH Toqd HT & IT FI4aT
T A T AHATATY TATT g1 1 9T 39 AT 7 a9 qaared T4 § 9a &
39 Ta¥ q¥ g Featfa frar smoam e w7 o7 gaq arafas aaagie Jat e
ST st fRafa & 9g= TI7 AT AT =9 = A At F ST & AdqT Al G
TTTY T AT Al FRAT STUAIT |

(@) A E F U ° AT w7 G, 2 §, T69 (7) F e, Ermmme bt F e  w

o

fAeferfad T@r ST, ST -

o(F) TRET gTeEATITST 1S | 1241 T ST

(@) TTHIIT ST ek o ®T § HTALT s RAT & (o0 TReT ATeaqmTe ar€ o 1047
FEAT I 10T

T o I Ao srgar off gt ATy, ATHd:-

()  TaTerd ST et STAAT THART 0T T ATHT T ATT AT ST520T T 1037 Foe T
T TATH T ATOT T A& 63T 2,

(i)  FFHEL 9T FHTF FHLA H AT gl
faroqur: =T TFer STTET THTT T TATH AT, ST (AT g1 TERTTra st STTosT |

[®T.8. 03-02/2017-TadTUH-1]

T ATCHOT ZT9T, FHaerh (Tadiu)

feoqur: q& Stfer@=aT 7 IR FT T, FHER, I-ll, @€ 3, 37-gT (i), § arELE.
899(37), aTir@ 20 firawaw, 2018 g werTfara 3 w37 =m)
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MINISTRY OF COMMUNICATIONS
(Department of Posts)
NOTIFICATION

New Delhi, the 5th March, 2020

G.S.R. 157(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution,
the President hereby makes the following rules to amend the Department of Posts Postman and Mail Guard
(Group ‘C’ post) Recruitment Rules, 2018, namely:-

1. Short title and commencement.—

1) These rules may be called the Department of Posts Postman and Mail Guard (Group ‘C’ post)
Recruitment (Amendment) Rules, 2020.

2 They shall come into force on the date of their publication in the Official Gazette.

2. In the Department of Posts Postman and Mail Guard (Group ‘C’ post) Recruitment Rules, 2018, in the
SCHEDULE,-

(A) in serial number 1 relating to the post of Postman, under column (7), for the existing entries, the following
entries shall be substituted, namely:-

“(a) 12" standard pass from a recognised Board;

(b) 10" standard pass from a recognised Board for the persons who are working as Gramin Dak Sevak.

The candidate shall also possess the following, namely:-
(i) knowledge of local language of the concerned Postal Circle or Division and the candidate
should have studied local language upto 10" standard.
(ii) knowledge of working on computer.
Note 1: The local language of a Postal Circle or Division shall be published by the Department of
Posts.
Note 2: The person appointed to the post of Postman shall acquire a driving licence to drive two
wheeler or three wheeler or light motor vehicle within a period of two years from the date of his
appointment. However, persons with disability shall be exempted from the requirement of driving
licence.
Note 3: A candidate not having valid driving license at the time of appointment shall not earn
periodical increment in pay till production of such license or for a period of five years from the
date of appointment whichever is earlier and after production of such license or expiry of such five
years period, pay shall be restored prospectively to the level pay would have reached had the
periodical increment in pay was not withheld and no arrears of pay shall be paid for the intervening
period.";

(B) in serial number 2 relating to the post of Mail Guard, under column (7), for the existing entries, the
following entries shall be substituted, namely:-

“(a) 12" standard pass from a recognised Board;
(b) 10" standard pass from a recognised Board for the persons who are working as Gramin Dak Sevak.
The candidate shall also possess the following, namely:-

(i) knowledge of local language of the concerned Postal Circle or Division and the candidate
should have studied local language up to 10" standard;
(i) knowledge of working on computer.
Note: The local language of a Postal Circle or Division shall be published by the Department of
Posts.”.

[F. No. 03-02/2017-SPN-1]

SATYA NARAYANA DASH, Director (SPN)

Footnote: - The principal notification was published in the Gazette of India, Extraordinary, Part-1l, Section 3,
Sub-section (i), vide number G.S.R. 899(E), dated the 20™ September, 2018.

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064

and Published by the Controller of Publications, Delhi-110054. MANO) KUMAR VERMA verw

ate: 2020.03.07 14:32:36 +05'30"
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No.17-31/2016-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 22.07.2019

Office Memorandum

Subject :Implementation of approved recommendation of GDS Committee on

rationalisation of categories of Gramin Dak Sevaks.

The undersigned is directed to refer to para 3.31 approved recommendations

of GDS Committee report and Rule 3 (d) of Gramin Dak Sevak (Conduct and

Engagement) Rules, 2011.

2. After taking into consideration the approved recommendation of GDS
Committee on rationalisation of categories of Gramin Dak Sevaks, the

Competent Authority has approved the following substitution in Rule 3 (d) of

Gramin Dak Sevak (Conduct & Engagement) Rules, 2011:-

“Gramin Dak Sevak” means :-

(1) a Branch Postmaster
(ii) an Assistant Branch Postmaster

(111) a Dak Sevak

Note- 1 Gramin Dak Sevaks other than Branch Postmasters (BPMs)
and working in Branch Posts Offices are designated and
called as “Assistant Branch Postmasters (ABPMs)".

Note- 2 Gramin Dak Sevaks other than Branch Postmasters (BPMs)

and working in Departmental Post OfficessfRMS Offices
/other offices are designated and called as “Dak Sevak~.
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3. The above instructions will come into effect from 01.07.2018 with

reference to Directorate O.M. of even number dated 25t June, 2018.

4. Hindi version will follow. (
/ //‘VM’ o }
(SB Vyavahare)

Assistant Director General (GDS/PCC)
Tele No. 011-23096629

Email-adggds@indiapost.gov.in

Copy forwarded to:-

Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services
PPS/PS to Addl. DG (Co-ordination)/Member(Banking) / Member
(O)Member(P)/Member(Planning & HRD)/Member (PLI) / Member
(Tech)

Additional Secretary & Financial Adviser
All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate
Director, RAKNPA/GM, CEPT/Directors of All PTCs
Addl. Director General, Army Postal Service, R.K.Puram, New Delhi

® N s W

Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director General
(PAF)
9. Director General P&T (Audit), Civil Lines, New Delhi
10. Director General, NICF, Ghitorni, New Delhi
11. All Deputy Directors General
12. All General Managers (Finance) / Directors Postal Accounts / DDAP
13. All recognized Federations /Unions /Associations
14. GM, CEPT for uploading the orders on the India Post web site
15. Hindi Section, Dak Bhawan New Delhi:- for translation of OM.
16. Guard File

17. Spare copies. KZM‘ ¥
(SB Vyavahare)
Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Tele No. 011-23096629

Email-adggds@indiapost.gov.in
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EDA (RA) Rules,1995
No.13/2/94-SR
Government of India
Ministry of Communications
Department of Post
Dak Bhawan, Parliament Street
New Delhi-110 001
Dated: 27-04-1995
OFFICE MEMORANDUM

Subject:- Extra Departmental Agents — (Recognition of Associations) Rules, 1995.

The under signed is directed to say that consequent on framing of fresh
rules for Recognition of Service Associations of Central Government
Employees vide Department of Personnel & Trg. Notification No.2/10/80-JCA
(Vol.lV) dated 05-11-1993, the proposal for framing similar rules for the Extra
Departmental Gents in the department has also been considered. Accordingly,
the Government have framed the Extra Departmental Agents — (Recognition
of Associations) Rules, 1995. The Rules will take effect from 1%t May, 1995. A
copy of Rules is enclosed.

2. These Rules shall apply to all Associations of Extra Departmental Agents in
the Department of Post.

3. Recognition will be accorded by the Department of Post to an Association
on fulfilling the conditions prescribed in Rule-4(d) (i) of the Rules in respect of
the entire Department. The Association so recognized at the Central level may
have branches in the lower formations.

4. Detailed procedure regarding recovery of subscription for the Associations
from the pay rolls prescribed for the regular Postal employees as per
instructions issued vide Department of Post letter No.13-1/93-SR dated 10-08-
1994 as modified from time to time will be applicable to Extra Departmental
Agents also.

5. Relaxation of any of the provisions of the EDA (RSA) Rules, 1995 under
Rule - 8 of the said Rules should be done only with the prior approval of the
Department of Post.

6. Doubts regarding the interpretation of EDAs (RSA) Rules, 1995 should be
referred to the S.R Section of the Department of Post.
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7. Receipt of this 0.M may kindly be acknowledged.
8. Hindi version will follow.

Sd.Xx.X.X.X
(B.P.SHARMA)
DIRECTOR (SR)

1.All Heads of Postal Circles.

2.Secretary General, NFPE/FNPO/BPEF.

3.All concerned Unions viz., (P-lll, P-1V, R-lll, R-1V of NFPE, NUDEU(FNPO),
BEDEU (BPEF)

4.All members of Departmental Committees of ED Agents.

5.Hindi section for necessary action with the request that cut stencil or Hindi
version may please be given immediately.

//copy//
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Government of India
Ministry of Communications
Department of Post
Dak Bhawan, Parliament Street
New Delhi-110 001

No.13/2/94-SR Dated: 27 April * 95

ORDER

The following Rues are issued under the authority of the Government
of India:-

1. Short Title and Commencement:
(1) The Rules may be called the Extra Departmental Agents (Recognition of
Association Rules, 1995.

(2) They shall come in to force with effect from 01-05-1995.

2. Definition :
In these Rules, unless the context otherwise requires:

a)”Government” means the Central Government.

b)”Extra Departmental Agent” means any person to whom P&T EDA Conduct
and Service Rules, 1964, apply.

3. Application:
These Rules shall apply to Associations of ED Agents in the Department of Post.

4. Conditions for Recognition of Associations:
An Association which fulfils the following conditions may be recognized by
the Government namely:-

(a) An application for recognition of Association has been made to the
Government containing Memorandum of Association, Constitution, Bye-laws
of the Association, Names of Office bearers, total membership and any other
information as may be required by the Government;

(b) The Service Association has been formed primarily with the object of
promoting the common service interest of its members;
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(c) Membership of the Service Association has been restricted to Extra
Departmental Agents;

(d) (i) The Association represents minimum 35 per cent of total number of Extra
Departmental Agents provided that where there is only one Association which
commands more than 35 per cent membership, another Association with
second highest membership although less than 35 percent may be recognized
if it commands at least 15 per cent membership.

(ii) The membership of an E.D Agents shall be automatically discontinued on
his ceasing to belong to such category;

(e) Extra Departmental Agents who working as ED Agents shall be members or
office bearers of the Service Association;

(f) The Association shall not be formed to represent the interest or on the basis,
of any caste, tribe or religious denomination or of any group within
denomination;

(g) The Executive of the Association has been appointed from amongst the
members only; and

(h) The funds of the Association consist exclusively of subscriptions from
members and grants, if any, made by the Government and are applied only for
the furtherance of the objects of the Association.

5.Conditions subject to which recognitions is continued.

Every Association recognized under these Rules comply with the
following conditions, namely:-

(a) the Association shall not send any representation or deputation except in
connection with a matter which is for common interest to members;

(b) the Association shall not espouse or support the cause of individual Extra
Departmental Agents relating to service matters;

(c) the Association shall not maintain any political fund or lend itself to the
propagation of the view of any political party or a member of such party;

(d) All representations by the Association shall be submitted through proper
channel and shall be addressed to the Secretary to the Government/Head of
the Organization or Head of the Department or Office;

(e) A list of members and office bearers, and up-to-date copy of the rules and an
audited statement of accounts of the Service Association shall be furnished to
the Government annually through proper channel after the annual General
meeting so as to reach the Government before the 1% day July each year;

(f) The Association shall abide by and comply with all the provisions of its
constitution / bye-law;
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(g) Any amendment in the constitution / bye-laws of the Association after its
recognition under these Rules, shall be made only with the prior approval of
the Government;

(h) The Association shall not start or publish any periodical, magazine or bulletin
without the previous approval of the Government;

(i) The Association shall cease to publish any periodical magazine or bulletin, if
directed by the Government to do so on the ground that the publication
thereof is prejudicial to the interest of the Central Government, the
Government of any State or Government authority or to good relations be
Extra Departmental Agents and the Government or any Government authority
or to good relations between the Government of India and the Government of
Foreign State;

(j) The Association shall not address any communication to or enter into
correspondence with a foreign authority except through the Government
which shall have the right to withhold it;

(k) The Association shall not do any act or assist in the doing of any act which, if
done by ED Agents, would contravene any of the provisions the P&T Extra
Departmental Agents (Conduct & Service) Rules, 1964 and ;

() Communications addressed by the Association by any office bearer on its
behalf to the Government or a Government authority shall not contain any
disrespectful or improper language.

6.Verification of membership:

(1) The Verification of membership for the purpose of recognition of an
Association shall be done by the Check-off system in pay-rolls at such intervals
and in such manner as the Government may by order prescribe.

(2) The Government may, at any time, order a special verification of membership
if it is of the opinion, after an enquiry, that the Association does not have the

membership required under sub-clause (i) of clause (d) of Rule-4.

7. Withdrawal of Recognition:

If, in the opinion of the Government, an Association recognized under
these Rules has failed to comply with any of the conditions set our in Rule-4 or
Rule-5 or Rule-6 the Government may after giving an opportunity to the
Association to present its case, withdraw the recognition accorded to such
Association. On grant of recognition to Association(s) in terms of Rule-4 above
all other Associations etc., hitherto recognized for representing EDAs shall
cease to be recognized.

Compiled by Postal Training Centre Mysuru-570010 Page 168



8. Relaxation:

The Government may dispense with or relax the requirements of any of these
Rules to such extent and subject to such conditions as it may deem fit in regard
to any Association.

9. Interpretation:

If any question arises as to the interpretation of any of the provisions of these
Rules or if there is any dispute relating to fulfilment of conditions for
recognition it shall be referred to the Government, whose decision thereon
shall be final.

Sd.X.X.X.X

(B.P.SHARMA)
Director (SR)
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No. 17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts
Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001.

Dated: 25 June, 2018
OFFICE MEM ND

Subject: Implementation of recommendations of One-man committee on
wages and allowances of Gramin Dak Sevaks (GDSs)

One-man committee headed by Sri Kamlesh Chandra, Retired Member,
Postal Services Board was set up by the Government of India vide Ministry of
Communications, Department of Posts’ Resolution No. 17-13/2013-GDS dated
19.11.2015 for examining the conditions of service and emoluments and other
facilities available to the Gramin Dak Sevaks(GDS). The committee had submitted
its report to the Government on 24.11.2016. The Government has carefully
considered the recommendations of the One-man Committee regarding revision of
TRCA and allowances and is pleased to order the following.

2 Introduction of new Time Related Continuity Allowance (TRCA)

The entire GDSs posts shall be brought under two categories viz. Branch
Postmasters (BPMs) and other than Branch Postmasters. GDSs other than BPMs
and working in Branch Post offices shall be designated as Assistant Branch
Postmaster (ABPMs) and GDSs working in departmental offices shall be designated
as Dak Sevaks. There shall be two slabs of working hours Viz. Four (4) and Five
(5) hours and two levels of TRCA slabs each for BPMs and other than BPMs. For
this purpose, the working hours of GDSs with 3 hours, 3 Y2 hours and 3 hours 45
minutes shall be revised to 4 hours and those with 4 2 hours workload shall be
revised as Five (5) hours, with effect from 1.7.2018.

The revised TRCA slabs / levels applicable to these two categories will be as
shown in Table 1:

Table -1

Revised minimum TRCA of two types of categories of GDSs as per
working hours / levels

SN Category Minimum TRCA for Minimum TRCA for
4 Hours / Level 1 5 Hours / Level 2
1 BPM £12,000/- ¥14,500/-
ABPM/Dak Sevaks %10,000/- 12,000/~

N R S
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2.1 Clubbing (Merging) of old TRCA SLABS

The existing 11 TRCA slabs shall be merged into three TRCA Slabs with two
levels each for BPMs and other than BPMs as shown in Table 2. Effectively, there
shall be only 3 TRCA Slabs as one TRCA Slab will be common for both the
categories.

Table - 2
Clubbing of existing TRCA slabs
Naw New
Present Designation&
o TRCA slabs Working hours I:fe‘: ENTRGK Riane
‘ (wef 1.7.2018)
1 MC/MP/MM (3 hrs)
¥2,295-45-3,695
2 MC/MP/MM (3 hrs 45 Assistant BPM /
minutes) ¥2,870-50-4,370
Dak Sevaks Level-1 %10,000 - 24,470
MD/SV (3 hrs)
3 (4 hrs)
%2,665-50-4,165
4 | MD/SV (3 hrs 45 minutes)
¥3,330-60-5,130
? ;1;:222{22(5552;5) Assistant BPM /
- : Dak Sevak Level -2 | %12,000 - ¥29,380

6 | MD/SV (5 hrs)

5h
%4,220-75-6,470 (=>"fs)
7 | BPM(3 hrs)
¥2,745-50-4,245
8 | BPM(3 hrs 30 minutes) BEn
33,200-60-5,000 Level -1 ¥12,000 - 229,380
(4 hrs)
9 | BPM(4 hrs)
¥3,660-70-5,760
10 | BPM(4 hrs 30 minutes)
%4,115-75-6,365 R
Level - 2 ¥14,500-%35,480
11 BPM(5 hrs) (5 hrs)

¥4,575-85-7,125

Acronyms: MC - Mail Carrier, MP - Mail Packer, MD - Mail Deliverer, MM-Mailman,
SV - Stamp Vender,

2.2 Fixation Formula

The GDSs shall be brought to the respective levels in the new TRCA matrix
wef 1.7.2018. For fixation of TRCA of the Gramin Dak Sevaks in the new TRCA
slabs, the existing Time Related Continuity Allowance (TRCA) for the GDS in the 11
TRCA slabs in the pre-revised structure as given in Table-2 above, as on
01.07.2018, shall be multiplied by a factor of 2.57. The amount may be rounded
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off to the nearest rupee. The figure so arrived at is to be located in the Level
corresponding to GDS's TRCA in the new TRCA Slab as given in Table-3.

2.3 If a cell identical with the figure so arrived at is available in the appropriate
Level, that cell shall be the revised TRCA; otherwise the next higher cell in that
Level shall be the revised TRCA of the GDS. However, in order to guide
administration/DDOs in fixing the revised TRCA of GDS in the new TRCA matrix
correctly, illustrations in this regard are annexed at Annexure-II.

2.4 In respect of GDS whose annual increase of TRCA is due on 1%t July, 2018,
his/her TRCA consequent on annual increase in the pre-revised TRCA be effected
first and then his/her TRCA be fixed in the new revised TRCA Matrix as in Table-3.

TABLE - 3
TRCA Matrix
TRCA Slab-1 TRCA Slab -2 TRCA Slab -3
Assistant Branch (a) Assistant Branch Postmaster Branch Postmaster
Postmaster/Dak Sevak | Dak Sevak LEVEL-2
LEVEL-1 LEVEL-2 14500-35480
10000-24470 &
(b) Branch Postmaster
LEVEL-1
12000-29380

Stage TRCA Stage TRCA Stage TRCA
1 10000 1 12000 1 14500 |
2 10300 2 12360 2 14940
3 10610 3 12740 3 15390
4 10930 4 13130 4 15860 |
5 11260 5 13530 5 16340 ‘
6 11600 6 13940 6 16840
7 11950 7 14360 7 17350 |
8 12310 8 14800 8 17880
9 12680 9 15250 9 18420
10 13070 10 15710 10 18980
11 13470 11 16190 11 19550 |
12 13880 12 16680 12 20140 |
13 14300 13 17190 13 20750
14 14730 14 17710 14 21380 |
15 15180 15 18250 15 22030 i
16 15640 16 18800 16 22700 |
17 16110 17 19370 17 23390 |
18 16600 18 19960 18 24100 1
19 17100 19 20560 19 24830 [
20 17620 20 21180 20 25580 |
21 18150 21 21820 21 26350
22 18700 22 22480 22 27150
23 19270 23 23160 23 27970
24 19850 24 23860 24 28810
25 20450 25 24580 25 29680 |
26 21070 26 25320 26 30580 ?
27 21710 27 26080 27 31500
28 22370 28 26870 28 32450
29 23050 29 27680 29 33430 |
30 23750 30 28520 30 34440 |
31 24470 31 29380 31 35480 j

Page 3 of 15
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2.5 If a GDS happens to be on leave on 01.07.2018, the revised TRCA will be
effective from the date of rejoining of duty. In case of GDSs on put off duty as on
01.07.2018, they shall continue to draw ex gratia payment based on existing TRCA
and fixation of his TRCA shall be subject to the final order on the pending
disciplinary proceedings

3. Annual Increase.

The annual increase of TRCA is 3%. After fixation of TRCA in the appropriate
stage in the TRCA Matrix /slab as specified in Para 2.2 above, the next annual
increase will be effected after completion of 12 months of continuous engagement
from that date subject to para 3.2 below. Subsequent increase in TRCA scale
shall be at the immediate next stage in the respective levels of new TRCA
matrix at Table 3.

3.1 In respect of the GDSs engaged on or after 01.07.2018, the initial fixation
will be done on first stage of Level 1 of the respective category.

3.2 There shall be two dates of annual increase in TRCA namely, 1% July and 1
January of every year; provided that a GDS shall be entitled to only one
annual increase in TRCA on either one of these two dates depending on the
date of engagement.

4. Other Allowances:

Other allowances namely, Office Maintenance allowance, Fixed Stationery
Charges, Cycle Maintenance Allowance, Combined Duty Allowance, Risk and
Hardship Allowance have been revised as detailed in Annexure-I.

5. Dearness Allowance

The existing practice to grant the Dearness Allowance will continue, as per
the Seventh CPC recommendations, as a separate component, and also as revised
from time to time, whenever it is revised for Central Government Servants.

6. Productivity Linked Bonus

Present calculation of Ex-gratia bonus by applying the calculation ceiling of
%7,000 as basic TRCA + DA shall continue until further orders.

7. Date of Effect
The revised TRCA as per the matrix at Table-3 for all GDSs shall be

applicable w.e.f. 01.07.2018. The revised rate of other allowances at Annexure-I
shall also take effect from 01.07.2018.
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8. Payment for the Period from 01.01.2016 to 30.6.2018.

The arrear payable to GDS will take into consideration the following two
figures:

(i) Due for the period from 1.1.2016 to 30.6.2018 calculated on the
basis of TRCA already drawn multiplied by a factor of 2.57

(i) TRCA including DA drawn for the above period from 1.1.2016 to
30.6.2018.

(iii) The difference between (i) and (ii) will be the amount payable to

GDSs on account of arrears.
Illustrations in this regard are given at Annexure-III.

9, The payment due to GDSs, according to instructions at Para-8 above may
be initiated immediately so as to ensure disbursal latest by 15* July, 2018.
Likewise, the process of fixation of TRCA in the new TRCA matrix as at para 2.2
may be completed before 25 July 2018. With regard to the payment for the
period from 1.1.2016 to 30.6.2018, an undertaking in the prescribed format
(Annexure-IV) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.

10. The Circle Postal Accounts Office shall carry out cent percent verification of
fixation of TRCA consequent on revision. The entire process of verification should
be completed by 31.12.2018.

11. This OM issues with the concurrence of Ministry of Finance (Department of
Expenditure) vide their ID Note Number 7/31/2006-E.III (A) dated 02.04.2018.

(o

(Smriti Sharan)
Deputy Director General (Establishment)

Copy to:
1. PS to MoSC(I/C)
2: Sr. PPS to Secretary (P)/DG Postal Services
3: PPS to all Members, Postal Services/ Addl. DG (Cbordination)
4, All Chief Postmasters General
5. All Postmasters General
6. JS&FA, Postal Directorate
7. All DDsG, Postal Directorate
8. Director, RAKNPA, Ghaziabad
9. DG P&T, Civil Lines, New Delhi - 110054
10. All recognized postal Unions/Federations
11, SO Guard File - 20 spare copies
I SRV N NN
= (s. V. Rao)y*S16\\v”

Director (Estt.)
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Annexure-I

Existing and Revised Allowances

Item

| Existing Allowances

Revised Allowances

| Allowances

Office maintenance
allowance (OMA)

¥ 100/- pm

Composite Allowance (in lieu of OMA) is revised as follows
(For BPMs only)

(For BPMs only) BPMs providing GDS Post Office accommodation which meets
the prescribed standards — 500/- per month
BPMs having BOs at non-standard/rent free accommodation —
%250/- per month

Fixed Stationary | ¥25/- pm for BPMs ¥25/- ABPMS and Dak Sevaks. FSC subsumed in composite

Charge Z10/- pm for other than BPMs allowance for BPMs.

Boat Allowance

Z50/- pm

115/- per month

Cash Conveyance | ¥50/- pm There will be no fixed cash conveyance allowance.
Allowance Instead, payment will be at following rates:

(a) Payment of ¥30/- per occasion plus actual conveyance
charges for cash conveyance of an amount less than %1
Lakh subject to maximum of charges incurred for
transport by public bus and;

(b) %50/- per occasion plus actual conveyance charges for
an amount more than ¥1 Lakh subject to maximum of
charges incurred for transport by public bus.

Cycle Maintenance | %90/- pm %180/- pm
Allowance

Combined Duty | 1. GDS Branch Postmasters

Allowance performing delivery or

conveyance duties or both
will be paid %500 P.M. for
each item of work separately.
2. If the Branch Postmaster
is performing delivery at the
BO village only, it will be
restricted to 250 P.M

3. BPM exchanging Mails at
Bus stand or at Railway
Stations will be compensated at
the rate of 250 P.M.

BPM for delivery OR Mail conveyance work — ¥45/- per day
subject to maximum of 21170/- per month

BPM for delivery PLUS mail conveyance — %90/- per day
subject to maximum of ¥2340/- per month

ABPM for BPM work — ¥75/- per day subject to a maximum of
Z1950/- per month.

ABPM/Dak Sevak for additional work of another ABPM/Dak
Sevak- Z45/- per day subject to a maximum of ¥1170/-

These rates will be for combination of duties of two or
more posts borne on the establishment of the office.

Risk and Hardship
Allowance

Nil

Risk and Hardship allowance @ of ¥500/- per month to the
GDS working in areas which are identified for this allowance.
(as identified by Government of India, as per 7" CPC
recommendations)
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Annexure II

Illustration for fixation of TRCA in new slab in respect of Gramin Dak Sevak

Illustration 1

joined before 1.7.2018

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on ]
1.7.2018

MC/MP/MM with work
load of 3 hours

¥2,295-45-3,645

£10,000- 24,470

SI. No.
1. Assuming the basic TRCA of GDS as on 1.7.2018 %2,880
2. TRCA enhanced by fitment factor of 2.57 27,402
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 10,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix) ]
4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 210,300
Matrix)*
Illustration 2

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work
load of 3 hours 45

¥2,870-50-4,370

minutes

¥10,000- 24,470

SI. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 32,920
2 TRCA enhanced by fitment factor of 2.57 37,504
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to %10,000
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-1 of TRCA Matrix) = =
4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 10,300 |
Matrix)*
Illustration 3

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work
load of 3 hours 45

¥2,870-50-4,370

¥10,000-24,470

minutes i
Sl. No. |
1 Assuming the basic TRCA of GDS as on 1.7.2018 %3,920
2, TRCA enhanced by fitment factor of 2.57 210,074
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to %10,300
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-2 of Level-1 of TRCA Matrix) [
4, TRCA on 1.7.2019 (Stage-3 of Level-1 of TRCA 10,610 ;
Matrix)* |
W Page 7 of 15
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Illustration 4

| Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work ¥3,635-65-5,585 ¥12,000-29,380

load of 3 hours 45

minutes and upto 5

hours

SI. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 ¥3,830

2, TRCA enhanced by fitment factor of 2.57 9,843
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 12,360
Matrix)*

Illustration 5

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

MC/MP/MM with work
load of 3 hours 45
minutes and upto 5

¥3,635-65-5,585

¥12,000-29,380

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 34,740

2. TRCA enhanced by fitment factor of 2.57 12,182
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,360
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-2 of Level-2 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-3 of Level-2 of TRCA 12,740
Matrix)*

Illustration 6

Category of GDS

Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

MD/SV work load of 3

72,665-50-4,165

¥10,000- 24,470

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 2,815

2. TRCA enhanced by fitment factor of 2.57 27,235
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to ¥10,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 10,300

Matrix)*

o7
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Illustration 7

Category of GDS Pre revised TRCA as on Revised TRCA as on
1.7.2018 1.7.2018
MD/SV work load of 3 ¥3,330-60-5,130 ¥10,000- 24,470
hours 45 mts
SI. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 4,290
2. TRCA enhanced by fitment factor of 2.57 11,025
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to ¥11,260
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-5 of Level-1 of TRCA Matrix)
4. TRCA on 1.7.2019 (Stage-6 of Level-1 of TRCA 11,600
Matrix)*
Illustration 8
Category of GDS Pre revised TRCA as on Revised TRCA as on
1.7.2018 1.7.2018
MD/SV work load of ¥4,220-75-6,470 ¥12,000-29,380
more than 3 hours 45
mts & upto 5 hrs

Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 34,670 |
2. TRCA enhanced by fitment factor of 2.57 ¥12,002 i
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,360
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-2 of Level-2 of TRCA Matrix)
4, TRCA on 1.7.2019 (Stage-3 of Level-2 of TRCA 12,740 ,
Matrix)* |
Illustration 9
Category of GDS Pre revised TRCA as on Revised TRCA as on
1.7.2018 1.7.2018
BPM with work load of 3 ¥2,745-50-4,245 ¥12,000-29,380
hours
Sl. No.
| Assuming the basic TRCA of GDS as on 1.7.2018 2,845
2. TRCA enhanced by fitment factor of 2.57 ¥7,312
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2 i
i.e. Stage-1 of Level-1 of TRCA Matrix) |
4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA %12,360
Matrix)*

oo
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Illustration 10

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of
3 hours & 30 mts

¥3,200-60-5,000

¥12,000-29,380

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 3,200

2, TRCA enhanced by fitment factor of 2.57 28,224
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at Sl No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 12,360
Matrix)*

Illustration 11

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of

£3,660-70-5,760

¥12,000-29,380

4 hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 ¥2,845

2. TRCA enhanced by fitment factor of 2.57 7,312
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 12,000
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-1 of TRCA Matrix)

4, TRCA on 1.7.2019 (Stage-2 of Level-1 of TRCA 12,360

Matrix)*

Illustration 12

Category of GDS

Pre revised TRCA as on
1.7.2018 (Rs)

Revised TRCA as on
1.7.2018 (Rs)

BPM with work load of
4hours & 30 mts

%¥4,115-75-6,365

¥14,500-35,480

Matrix)*

Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 4,115
2% TRCA enhanced by fitment factor of 2.57 10,576
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 14,500
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at S| No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)
4, TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 14,940

W
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Illustr

nil

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of

%¥4,575-85-7,125

¥14,500-35,480

5 hours
Sl. No.
1 Assuming the basic TRCA of GDS as on 1.7.2018 4,915
2. TRCA enhanced by fitment factor of 2.57 12,632
(rounded off to the nearest rupee)
3 TRCA fixed as on 1.7.2018 (at the stage equal to 14,500
the amount arrived at S| No.2 above, if not, next
stage above to the amount arrived as at Sl No.2
i.e. Stage-1 of Level-2 of TRCA Matrix)
4, TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 214,940 i
Matrix)* |
Il tion 14

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on
1.7.2018

BPM with work load of 5

¥4,575-85-7,125

¥14,500-35,480

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2018 25,850

2, TRCA enhanced by fitment factor of 2.57 15,035
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 15,390
the amount arrived at S| No.2 above, if not, next ,
stage above to the amount arrived as at S| No.2 I
i.e. Stage-3 of Level-2 of TRCA Matrix)

4. TRCA on 1.7.2019 (Stage-4 of Level-2 of TRCA %15,860
Matrix)*

D PM drawi
- 5 wit

RCA of ¥4
| incr

f 385 on July

from 1.7.2017 in the TRCA sla

4575~

Category of GDS

Pre revised TRCA as on
1.7.2018

Revised TRCA as on |
1.7.2018 |

BPM with work load of 5

¥4,575-85-7,125

¥14,500-35,480 |

hours

Sl. No.

1 Assuming the basic TRCA of GDS as on 1.7.2017 ¥4830

2 Annual increase of ¥85/- on 1.7.2018 4915

3. TRCA enhanced by fitment factor of 2.57 on%4915 712632
(rounded off to the nearest rupee)

3 TRCA fixed as on 1.7.2018 (at the stage equal to 14500
the amount arrived at Sl No.3 above, if not, next
stage above to the amount arrived as at S| No.3
i.e. Stage-1 of Level-2 of TRCA Matrix)

4. TRCA on 1.7.2019 (Stage-2 of Level-2 of TRCA 14,940
Matrix)*

*Assuming after completion of 12 months of continuous engagement from
1.7.2018
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Annexure-II1

Illustrations on the payment for the period 1.1.2016 to 30.6.2018

lllustration—| GDS BPM with a work load of 5 hours in TRCA slab ¥4575-85-7125 with basic TRCA of
%4575 as on 01.01.2016 (date of annual increase- 1* Jan)

Total

Basic No of Total Basic TRCA Total amount
Period | TRCA | DA% | months Drawn raised by 2.57 due Difference | payable
1.1.16 | 4575 | 125 6 61763 11758 70547 8784
1.7.16 | 4575 | 132 6 63684 11758 70547 6863
1.1.17 | 4660 | 136 6 65986 11976 71857 5872
1.7.17 | 4660 | 139 6 66824 11976 71857 5033
1.1.18 | 4745 | 142 6 68897 12195 73168 4271 30821

lllustration =Il GDS BPM with a work load of 5 hours in TRCA slab ¥4575-85-7125 with basic TRCA of
%5850 as on 01.01.2016 (date of annual increase- 1% Jan)

1.1.16 | 5850 | 125 6 78975 15035 90207 11232
1.7.16 | 5850 | 132 6 81432 15035 90207 8775
1.1.17 | 5935 | 136 6 84040 15253 91518 7478
1.2.17 | 5935 | 139 6 85108 15253 91518 6410
1.1.18 | 6020 | 142 6 87410 15471 92828 5418 39313

lllustration =11l GDS MC with a work load of 3 hours in TRCA slab #2295-45-3695 with basic TRCA of
%2430 as on 01.01.2016 (date of annual increase -1* March)

1.1.16 | 2430 | 125 3 16403 6245 18735 2333
1.3.16 | 2475 | 125 3 16706 6361 19082 2376
1.7.16 | 2475 | 132 6 34452 6361 38165 3713
1.1.17 | 2475 | 136 3 17523 6361 19082 1559
1.3.17 | 2520 | 136 3 17842 6476 19429 1588
1.7.17 | 2520 | 139 6 36137 6476 38858 2722
1.1.18 | 2520 | 142 3 18295 6476 19429 1134
1.3.18 | 2565 | 142 3 18622 6592 19776 1154 16578

Page 12 of 15
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Annexure-IV

UNDERTAKING

L cissminssmuminnbibbion s it Gramin Dak Sevak (ABPM/BPM) hereby
undertake that any excess payment that may be found to have been received by
me as a result of incorrect fixation of Time Related Continuity Allowance (TRCA) or
any excess payment detected in the light of discrepancies noticed subsequently
will be refunded by me to the Government either by adjustment against future

payments due to me or otherwise.

Signature

Name (In Block Letters)
Designation
Office

WCompiled by Postal Training Centre Mysuru-570010 Pagesg823 of 15



AnnexureV

Instructions on fixation of TRCA in new TR trix an ment of
arrears

The responsibility of fixation of TRCA in the new TRCA matrix with effect
from 1.7.2018 rests with the Divisional Superintendent of Post Offices
/RMS units for all GDS working under their jurisdiction. In respect of GDSs
working in independent units like Gazetted HOs in charge of Senior Postmaster/
Chief Postmaster, the fixation will be done by the Senior / Chief PM.

2. The respective authorities shall fix the TRCA of all the GDSs under their
jurisdiction with reference to their existing work load, Basic TRCA drawn as on
1.7.2018 and send the names of GDSs with a statement of fixation of TRCA in the
new TRCA matrix as on 1.7.2018 as per the given instructions. Obtaining
undertaking from the GDS as per proforma in Annexure IV is pre requisite for
payment of arrears. The undertaking obtained from the GDSs should be kept in a
separate guard file in the Divisional office which should be preserved permanently.

3. Any excess payment made on account of arrears or wrong fixation of TRCA
in the new TRCA matrix will be the responsibility of the Drawing Disbursing
Officer. The officials at fault shall be made accountable, in case of any court cases
on over payment of arrears / wrong fixation of TRCA.

4, The work relating to merging of different TRCA slabs with work load
less than 4 hours, and those having workload of 4 2 hours should be
completed and establishment orders to the effect should be issued before
30 June 2018. The revised TRCA slabs as per Table 1 of this OM shall take effect
from 1.7.2018. In case of more than one ABPM is working in a Branch office/ Dak
Sevaks in departmental office, those ABPMs/ Dak Sevaks should be assigned
designation as ABPM I/ABPM II/ABPM III/Dak Sevak I/Dak Sevak II etc.

5. The Divisional Superintendent shall constitute a special cell, if required, for
the purpose. Similarly, the DDOs shall draw the payment from 1.1.2016 to
30.6.2018 by preparing due drawn statement and after adjusting the TRCA
including DA already paid, and arrange payment. The calculation of arrears
according to instructions at Para-6 may be initiated immediately so as to ensure
payment latest by 15 July, 2018. Likewise, the process of fixation of TRCA in the
new TRCA matrix as at para 2.2 may be completed before 25™ July 2018. With
regard to the payment of arrears, an undertaking in the prescribed format
(Annexure-IV) should be obtained from each Gramin Dak Sevak and kept on
record before disbursement of the arrears.
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6. The Divisional Superintendent will arrange to communicate the names of
Branch Postmasters and Assistant Branch Postmasters who attend to the combined
duty as per the revised rates in Annexure I, which is reproduced below:

BPM for delivery OR Mail conveyance work - ¥45/- per day subject to maximum of ¥1170/-
per month

BPM for delivery PLUS mail conveyance - ¥90/- per day subject to maximum of ¥2340/-
per month

ABPM for BPM work - ¥75/- per day subject to a maximum of #1950/- per month.

ABPM/Dak Sevak for additional work of another ABPM/Dak Sevak- ¥45/- per day subject to
a maximum of ¥1170/-

The above rates will be for combination of duties of two or more posts
borne on the establishment of the concerned Post office.

8 The Regional Director of Postal Services/ Postmaster General shall carry out
verification of 10% fixation of TRCA cases while inspecting the Divisional Office.

8. The Circle Postal Accounts Office shall carry out cent percent verification of
fixation of TRCA, consequent on revision, by 31.12.2018. Discrepancies, if any, be
got settled on the spot. Excess arrears due to wrong fixation shall be listed and
reported to Regional Director of Postal services/ Postmaster General/Chief
Postmaster General concerned.

Page 15 of 15
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e v o
Centre for Excellence bt 3 % e

Technology, Myscre-570010
No. 4-5/2015-SPB-I
Ministry of Communications & IT

e —

.

. ' Department of Posts
\,1)\4\0 &7 i Dak Bhawan, Sansad Marg
C.M. _* e New Delhi, dated the 05.06.2015

1. All Chief Postmasters General,
2. All Postmaster General,
3. The Director, PSCI, Ghaziabad. 0

Subject: - Department of Posts (Postal Assistants and Sorting Assistant, Group C non-Gazetted)
Recruitment Rules, 2015.
Sir/Madam,

| am directed to forward herewith a copy of Department of Posts (Postal Assistants and
Sorting Assistants, Group C non-Gazetted) Recruitment Rules, 2015 notified in the Gazette of
India, Extraordinary, Part-1l-Section 3-Sub-section (i) dated 21°" May, 2015.

2. Itis requested that the above mentioned Recruitment Rules may be brought to the notice
of all concerned.
Yours faithfully,

Encl:- As above. W

(Abhay Kumar)
Assistant Director General (SPN)
Copy for information to:-

PPS to Secretary (P)

All Members of the Postal Services Board/JS & FA
Secretary (PSB)

CGM (BD)/ CGM (MB)/ CGM (PLI)

All Dy. Directors General/GMs

GM (CEPT) with a request to upload the RRs on India Post Website linked RTI/SI. No. 5
Rule Regulation/RRs

Pr. Director of Audit (Postal), Dethi 110054.

Additional Director General, APS, R.K. Puram, New Delhi.
Chief Engineer (Civil, HQ)

10. All Directors, Postal Training Centers

U Ol

% N

11. Ministry of Law and Justice, Legislative Department

12. Lok Sabha Secretariat

13. Rajya Sabha Secretariat

14. All Recognized Unions/Associations/Federations

15. SPB-1I/PE-I/PE-1I/Admn./PAP/DE/GDS/PCC/SR/PA Wing.
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I o Bo TaH0-33004/99 ' REGD. NO. D. L.-33004/99

d ShT
Che Gazette of India

EXTRAORDINARY
W [I—WUE 3—IY-JUE (j)
PART Il—Section 3—Sub-section (i)

wifER ¥ g
N DV ATIMITNADTITY
PUBLISHED BY AUTHORITY
v e T S 0
'G'_ 327} HEe 1Goot T ETT T

4 ¢ reYOYYTIT Y ol
4

- - S
g QT ge™IaE, |3 217, 2015/9%9 31, 1937

No. 327|\ NEW DELHI, THURSDAY, MAY 21, 2015/VAISAKHA 31, 1937

AR Y§ a1 drenfra waray
(s1& famm)
Jferg==T
7 e, 21 52, 2015

WLBLR. 411(30).—rsgufey, AfRu & orgedT 300 B Wgd BN e Wikl @1 W AR §¢ SR
ST fOTT (91 WETIe Ud B WEd) (VR T IRISUK) WAl PR, 2011; S T (@16 WEHS, 9
4% faav/ 3iaRe g |@eHl § SI6 WEs) (WHE T SRISud) wdt B, 2012; G S fMI, WER vl
I Mefirel #3rery, wide vd iy Frafodl # ee wene, Wi T ug it fPrmael, 2014 B 9 ardl @
Ryara, afdrsia #ea gy, o O afismor & o e wn €, @1 @ @1 A R T R T M, wuR
3R e dreifie waeg ¥ S6 wene 3R ver Werd @ udl vk et A ugfy @ R ax @ e
ffaRad fram s € srrfa—
1. " W SR aRE - (1) 3 Pl @ W am e v (816 wee ok B Wens
THE T IRTGUAd) Wl A, 2015 R

) A RYH H §9P THRE B ARG A T 8 |
2. Ul @ we, el aiffexer, daq s AR A€ Jaa/daE - Sad uel @ G, S
TRy, 9 d% 3R U I/ IaH 9 B S 6 S o @ W (2) @ (4) F Rffe ¥
3, 7t & ugfy, amy A, sdag i - wow el wowd B ughy, ey A o ek SR
T I a1 9 B S IWad I B W (5) @ (13) § fffe ¥
4. fRdarg — a8 afda -

@) R @ afid Rrger ofy ar Rrad vt i 2, Rar fear &

@) e oo ufy ar e ol @ AT B ge ek e afa @ fare e ¥ Sa9 1] W

~ e &t ura € B '

R I BT WRBR BT T8 G B oar & 6 Qar Rare, W afaw ok faw @ o weer @
%Qgﬂlwa%mﬁﬁarﬁu%aﬁvwma}mmm%‘,aﬁag%qﬁmﬁaaﬁgaﬁw%uaﬁﬂﬁ
¥e T WD |
6. Rifrer &% ) wfdm — 8 oy woR B 98 W 2 Y e amavas a1 9EREE R g

SHD fy ol BRv1 € IR owag I, 39 Fud] @ el swdy @ e @it @ wart & caferat @ oamea,
R g1 e o\ |

2256 G1/2015 (1)
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%}

2 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. 3(i)]
6. Agfed —37 Rl @ P18 a9 U ARV, M- ¥ B 3R I RIREl W yMg A8 Srort,
a1 $50a WeR gR1 g9 Wy § wHE-wwa W e TRl @ IER aefia s, s
ST, gd e, o Res ot ok o fady waif @ afll & oy Sudy @R anferg 1
» o5 @ A TSl B W@ | ol I §8 AR | ugA ug | el W @ | 9 W @ few | aWn wd |
I qu/ | e forg amg W | anfi M ok | &g FwiRa
CRELIE] R a9 : 3V 3rEaTy g 3R
ug dfers
CEGIY
=a
Afgal @
e H
Gl
a1 TEl
(1) @ (@) (@) () ®) @) 8)
1. @ WEED | 120291* (2015) | GERU 520020200 | =aA JoR TS | SeadR | A &
IR BTE WD | kprjyry = @ | PRF W@, | B T | ®R. (10+2) | ®R (10+2) udem
(e s %ed AR w | I T, -19 wNenr & fow | @ v gwa—wg
J ﬁ? I | yRads  fag | @RURA | 2400/- . TR0 W | W) O a9
ST H) T HdbaTl 2 | IEfd) | I8 I SR HHEN | 9ad I gN
TN SONE | SN
S ¥R
uRdlem @ | 9l B ggfa—aEl WAl sl YarEra | gern / /M g1 | At fomrfa |9 oRReferi
Iafty, afy | aperar /e g e fAfrs | adt @ Rafy & 3 9frn Ry | e wfafy | R wdt s
% 8 Tgfrl g W o At ga @) v | aRy/aRPERE / ome | e R, @ s | ¥ tsd w@w
v sg | oAl fpd yaR | | Sar s
p BB J WY B
- IS B |
) (10) (1) (12) (13)
31 af @) (i) ¥ vt sRrfar gder @ | S GRE faria gf;H% g AP Qal
e W W gRT el @7 50 W sk - fdom ¥ | IR ( TR | M W ORI
o 9 8 9o w® ' e/ : R & @& | I ewwe
520020200 . + 2000 ¥. & TS o) & 2|
(i) Frafafed ol w adf Rdiom sear | 307 & a9 -1 i/ '
e & i T6 Jadl B A wdt | AT ME - A8 F 0T ant @ | (i) R e jl
TR S R @1 W alr s S+ | P SR/ e
AW ARG o B AER W W GICW | 2. weElw  gfve/Rdem § | SO — 3EE
ofl et o et @ 1 wEOG B A | 520020200 © + 1900 B B T | (i) @ wE w
BERERS A @ 3T de—1 N RWw | Qo) e
@) o e Reafiere /g @ | S - 9S4 gim anl @ | - e
1042 BT Serar 1281 T g A ARy | A0d AT @ awey frad st
AR Tt awt @) T g @ 8 Tj@gﬂgm@“ LT
(@) S Afpan 30 af @1 BT =Ry 2
(@I W WRD WOR §RT gl fic! :
st Rf gt & fv Rt | 3 WaEa gfie/fdem #
T 9 8 99 ) 5200—20200 . + 1800 %. @ IS
; 9 B AqqH o1 F
(i) &1 ww S ¥ PR B R | gimier Bs 8 i ol o
St e e/ R W5/ a80H | fgf v @ wrer fRored siafa
FHaRde Wit & Wfivr fwrfa g fraff mR W qoele 95
e @ Wregm g R 9 af @) TR R P TS Prafa A
ugell 3ie @1 ffefaa wdt & qu feg 3
S R w3 serar gfe @ ar
S Yadl @ forg Wifta, ufeaifar ofen
& yER W) W Wl gRr IiQart @
T
@) & araara fRafderer /a9 @
10+2 HET AYT 1241 Hem Uy BT TIRY
3R =aw g aut A Jar g@ @ &
(@) o€ e 30 af &1 @ @Ry ;
O W 9N WER G g
Compiled by Postal Training Centre Mysuru-570010 Page 187



»

' [ﬁm 1-a% 3 (i)]

@) s fMr / [ SF HA GN
fufRa e aFdst & orgar fafdhear
YR W R BT A11BY

(@) ¥ S Va1 ¥ 79 TH PE DA DI
IWH B O TP QA Sp WAl H S
Jarg sfdya = s 9 8 ¥b W™

(iv) et o by et 7 |

* g g1 Qo Rifdd U uRe § W
¥ frafa Rifde 9o @ awr & Rws
HRo S fAgfaa W Wt g Bl

(@) 50 wftreret Al <t g7

weiew — frafia eHeRal sk g
o wapl @ fog furf oden, s
T gRT G-I W A B Y
wen @ e il @ Haw F AR e

ORA 1 TSI ¢ SR 3.
ST A= e @ fog IR 2)
g 7 8 9% W)

@ g1 i gl
B0 @ ) @ Q) © 0___[ @
2. feeel, 457*(2015) HIEROT 5200—20200 R JodUX ARGiAG | Soaas ARG | el
P, T | rprgr @ | PR WA, | T A0 T R (to+2) | ®R (10+2) e
IR gEs AR | g o (BT M| -1 wer @ oy | @ fore wEE-w
wmﬁmm(\mﬁqﬁa 2400/— . TG W | )W R FHEr
SF WD N | G wopar 21 sgafad) | ¥s A T e | wgd e N
gRI AT | STTER
D ATAR
©) (10) (1) (12) (13)
AW [ (@) () O e | 90 ERE e o=l @ | €a e &
R wdem @ A (Gfe = REx o | omdm & wwd
A W gRT UE @7 s0 | 1. wea gfve/Rdie & s200-20200 v + | P Q- P HAAD
e, fored 9 B W, | 1900 %. B S da9 @ A Fo—1 ¥ Rdw & 2l
TR — U # uim a§t N Frafa Q@ @ wrw | (i) R, @ d@
(i) ammh o @ el Rraa siavfa Fafid SR R dabreld 998 '8 | — e
et g R @ e frafia dar 8
(i) & - «
2. wafd gfve/RedeE # 520020200 %. + | (Rrorfaa) e —
@ W wdf gRT 50 | 1800 B B YS I F Ia Fs—1 F gHA | WAw
wferera HHaIRgs I & urg st A Frafia dar @ @
forgs afarta fFrafid MR W @ 9 o
e — W @ | ) A g Pt dar o 2
o uder, S T R
HI—THT W AAGH DY
g g R A D
AMGS, UGTsHH SR Te
% Ui onfy & wdy ¥
IR - A
Pty 8|
(1) @ @) (@) () ®) @) ®
3. SId UEH®D | 3863%(2015) TR 5200—20200 | TIH IR AeAme | STk ARAASD
(@O @ [T | xppimr @ F W, | v A b R (10+2) | ®R (10+2) uden
aﬁ'\fanﬁﬁ‘eﬁm SICIEY w | T T, | =179 qfen @ fow | & forv wHE—wT
TeH) aRada @rRom@ | 2400/— % TE—T W | ® T e !
ST g B | ) | ¥ a TR HEEN | WA W@ BRI
’ e AT | STeRgEE D
Cl A | STER
D X
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® (10) L (12) (13)
BT e A A& g T i g Wi Qe R [feR | 69 e war e 9
o B forg)— WY BRAT NS AL
(i) P, o1 Sar — ommer l#
(i) & w98 @ (Iomiya) Al — e

(1) @ @) @ &) ) ) @)
4. SIS WD | 4464*(2015) TR 5200—20200 9T JwR AEAOfAP | STy Araie B
@ IR &N | gy o | DU W@, | T AW s R (10+2) | ®R (10+42) uem
Frafera) AR w | Tof=tR e & Rw | B R wHa—w
oRads  foar | OROEGR | 2400/~ % - W | W W e
o wea | | SgardE) | 9% 9 W e | wE e g
T AT | R @
BN RgEr | SR
@ IR
© (10) (11) (12) (13)
AT (@) () e fewdg | S0 e ﬁwﬁumﬂ%ma?ﬁr ‘
“fa:‘ ; w"‘"ﬁi “frmfj 1. SR e/ RAI § 520020200 . +1900 | gy (,5;,_\'? 11_3 ;2? g o
e _E.T\’T S e ., ngW$W?3—1 ’?%ﬁ‘ﬂ\“\’ﬁ?ﬂ— fI%;I)_ % ﬂ?f%l ‘
HIVHE, ISR B WY IS ¥ g awl A P dar D e o | O
(ii) sy af @ e Wl | ST rafd SR WY achrel wHE T Ut W | (i) aRe aeies
ENT| D1 TS fafe Qar o & SHER/ e
(@) et i grer 75 g | 2. wefa gfve /Reder F 5200-20200 %, + 1800 | < i
WL — Gy T P U8 909 B Ja 951 ¥ 9gprd dHaIRys | (i) TE G
O Wmiﬁ% I # uim awl A Fafa 9 @ e Red | @)

IR TR ThIAF §H§ T W Bl IRF — v

:

L } 1y
[®1. 9. 4—5 /2015—7addi—1]
@A R, e (gadeE)
MINISTRY OF COMMUNICATIONS AND INFORMATION TECHNOLOGY
(Department of Posts)
NOTIFICATION
New Delhi, the 21st May, 2015

G.S.R. 411(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in
supersession of the Department of Posts (Postal Assistant and Sorting Assistant) (Group ‘C’ Non-Gazetted),
Recruitment Rules, 2011; the Department of Posts (Postal Assistant in Savings Bank Control and Internal Check
Organisations Group ‘C’ Non-Gazetted posts) Recruitment Rules, 2012; and the Ministry of Communications and
Information Technology, Department of Posts, Circle and Regional Offices, Postal Assistant, Group ‘C’ Post
Recruitment Rules, 2014 except as respects things done or omitted to be done before such supersession, the President
hereby makes the following rules regulating the method of recruitment to the posts of Postal Assistant and Sorting |
Assistant in the Department of Posts, Ministry of Communications and Information Technology, namely :— ) |

L. Short title and Commencement.—(1) These rules may be called the Department of Posts (Postal Assistant and
Sorting Assistants Group ‘C’ Non-Gazetted) Recruitment Rules, 2015.

(2) They shall come into force on the date of their publication in the official Gazette.

2. Number of posts, their classification and Pay Band and Grade Pay/Pay Scale.—The number of Posts, their ’

classification and the pay band and grade pay or pay scale attached thereto shall be as specified in columns (2) to (4)
of the Schedule annexed to these rules. :

3. Method of recruitment, age limit, qualifications etc.—The method of recruitment, age limit,
qualifications and other matters relating to the said post shall be as specified in columns (5) to (13) of the said Schedule.
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4. Disqualification.—No person,—

(a)  who, has entered into or contracted a marriage with a person having a spouse living;

or

(b)  who, having a spouse living, has entered into or contracted a marriage with any person;

shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law

applicable to such person and the other party to the marria

person from the operation of this rule.

ge and that there are other grounds for so doing, exempt any

5. Power to Relax.—Where the Central Government is of the opinion that it is necessary or expedient so to

do, it may, by order, and for reasons to be recorded in writing,

any class or category of persons.

relax any of the provisions of these rules with respect to

6. Saving.—Nothing in these rules shall affect reservations, relaxation of age limit and other concessions
required to be provided for the Scheduled Castes, the Scheduled Tribes, the Ex-serviceman, other Backward Classes and
other special categories of persons in accordance with the orders issued by the Central Government from time to time in

this regard.
SCHEDULE
Name of Number [Classification. Pay Whether Age limit for Educational Whether
post of posts Band | selection direct recruits and other age and
and post or qualifications | educational
Grade non- required for  |qualification
Pay or | selection direct recruits | prescribed
Pay post for direct
Scale recruits will
apply in the
case of
promotees
Q) ) (3) ) (5) (6) Q) ®)
1. Postal  |120291* General Rs.5200-(Selection. |As per |As per No
Assistant and (2015) Central 20200 notification notification ’
Sorting A Service, PB-I issued by Staff |issued by
Assistant (in | Subject Group i Selection [Staff
offices other 10 (Non- Grade Commission from [Selection
than Foreign [variation Gazetted- Pay of time to time for [Commission
Pf)st_ dependenl: Ministerial).  |RS- Higher Secondary f.rom time to
Organisation).[On  Wor 2400/- Level (10+2) |time for
load. Examination. Higher
. |Secondary
Level (10+2)
Examination.
Period of Method of recruitment whether by direct In case of recruitment Ifa Departmental - Circumstances’
probation,  recruitment or by promotion or by by  promotion  or Promotion . in which ;
if any  deputation or absorption and percentage ' deputation or Committee exists, its | Union Public |
of the vacancies to be filled by various absorption, grades composition. . Service '
' methods from which promotion | | Commission
or  deputation or | tobe
“absorption to be made . consulted in
| ! making
| recruitment |
© (10) , (11) - (12) (13) i
Two (A) (i) 50% of the posts by promotion Promotion: Departmental (Consultation |
Years through a  Limited  Departmental 1.Postman/Mail Promotion Committee with Union!

‘Competitive Examination, failing which by |

(ii) direct recruitment of Gramin Dak 20200 +Grade Pay of

\Sevaks* of the recruiting division or unit|

Guard, in the Pay
Band 1 of Rs. 5200-

Rs. 2000/-
concerned

of the

. on fulﬁl}ing the fqllowing conditions, as on |
2256 = 57 1372

((for
cconfirmation):

(1) Senior

considering Public  Service'

Commission
not necessary.

‘Superintendent of Post
{Offices/Superintendent
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) M:the = day of Aprll of the year to which the‘ Umt/D1v1smn with of Post Offices ‘;’ |
ivacancy(ies) pertain to, on the basis of| | three years of regular | -Chairman | i

)examination limited to such Gramin Dak service in the Grade. (11) Two Group ‘B,g ‘
Sevaks :2_

Despatch Rider in (Gazetted) Ofﬁcers
(a) 10+2 standard or 12" class pass the Pay Band 1 of Rs.| -Members.

from a recognized Umversny/ 5200-20200 +Gradeg |
Board and have put in a minimum Pay of Rs. 1900/- of the ! !
service of five years; xconcemed |

(b) Should be within 30 years of! Unit/Division with fve
age (relaxable for different Years of regular service/ ;
categories as notified by the/in the Grade mcludmg f
Government of India from time to! any regular service put,

time.); in the erstwhile Group |
| ‘D’ post on regular !
i failing which basns

(iii) For joining Army Postal Service, | ' 3. Multi Tasking Staff,t
iselection of candidates through a Limited ; iin the Pay Band 1 of
Departmental Competitive Examination | Rs. 5200-20200 +Grade |
from Postman/Mail Guard/Despatch Rider/ Pay of Rs. 1800/-, ofthe ? i
ﬁMultl Tasking Staff cadres and direct ‘concerned {
recruitment on the basis of competitive | Umt/DlVlsmn with fve |

'examination restricted to the Gramin Dak ! iyears of regular service

Sevaks of the recruiting Division or Unit on| iin the Grade mc]udmg

fulfilling the following conditions, as on! any regular service put|

the 1% day of April of the year to which the |j in the erstwhile Group

vacancy(ies) pertain: ‘D’ post on regular|
‘ (a) 10+2 standard or 12" class pass basis. |
from a recognized !

: Umversnty/Board and have put in a| §
i minimum service of three years; ;’ |

(b) Should be within 30 years of|
age  (relaxable for different! | ; |
categories as notified by the| ! i
‘Government of India from time to "
time.);

(c) Found medically fit as per the |
fitness criteria fixed by the |
Department of Posts/APS from
time to time;

(d) Willing to serve in APS tlll !
his/her, services are required in the : |
APS; i | ‘
failing which by

(1v) Direct recruitment of next year.

*Gramm Dak Sevaks are holder of C1v11 !
Posts but they are outside the regular Civil i ; ! |
Service due to which their appointment w1ll | ; |
be by direct recruitment.

(B) 50% by direct recruitment.

Explanauon —Departmental exammatlons ‘
for regular employees and for Gramin Dak
Sewaks shall be governed by the '
instructions issued by the Department of : i |
[Posts regarding the short listing criteria of | i |
the applicants, syllabus and pattern of test | | |
letc. from time to time.

t
1

T s A S A S RO BB
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(1) @ |6 @ e e o ® |
2.Postal 457* ‘General Rs. Selection ;As per ﬁ(As per No
Assistant and (2015) Central 5200- notification notification 2‘ 'Z
Sorting 'Service, 20200 | lissued by Staff issued by 5
Assistant in  *Subject Group ‘C’ 'PB.I Selection Staff
the Foreign to (Non- ? ‘Commission Selection
Post wvariation  Gazetted- Grade | ffrom time to Commission
Organisations ~ dependent ~Ministerial) ~ Pay of | time for Higher from time to | |
in Delhi, on work :Rs ‘Secondary Level time for | :
Kolkata, load. 2400/~ (10+2) Higher i
Chennai and [Examination. ‘Secondary i
Mumbai. | ‘ Level (10+2) '

‘Examination.
(€)) (10) an (12) )
! ] |
Two Years (A) (i) 50% of the posts by promotion Promotion: Departmental
through a Limited Departmental ) ) Promotion Consultation|
Competitive Examination , failing which 1. Despatch Rider, in the Pay Committee  (for|with Union:
! [tGrade Pay of Rs. 1900/~ of the confirmation): Service
(ii) Direct recruitment of next year. iconcerned  Unit/Division  with| Commission
five years of regular service in|(i) Director Postalpot
(B) 50% by direct recruitment. the Grade including any regular Services -Chairman pnecessary
] _ service put in the erstwhile |
4Explan.at|0n.—The examinations foer roup ‘D’ post on regular basis. (i) Two Group ‘B’ i
‘promotion  shall be governed by the (Gazetted) Officers i
instructions issued by the Department of '2. Multi Tasking Staff, in the| -Members. | z
Posts regarding the short listing criteria pay Band 1 of Rs. 5200-20200 ;
of the applicants, syllabus and pattern of +Grade Pay of Rs. 1800/-, of _;
test etc. from time to time. tthe concerned Unit/Division
‘with five years of regular service' ,
in the Grade including any .
fregular service put in the | |
erstwhile Group ‘D’ post on Z
regular basis. ?
» | 5
M 2 3) @ 6 (6 N O] ®) i
3. Postal 3863* General Rs. Selection As per notification (As per = No i
Assistant (2015) Central 5200- ‘issued by Staff notification ;
(Savings Bank Service, 20200 ' Selection issued by ! 4
Controland ~ *Subject  Group ‘C’ %PB-I Commission from Staff ; ;
Internal Check to (Non- / 'time to time for Selection
Organisations). variation  Gazetted- ‘Grade ! Higher Secondary :Commission .
dependent Ministerial). Pay of . Level (10+2) from time to ,
on work ! éRs - Examination. time for i
load. gy Higher {
2400/- | 'Secondary v
Level (10+2) ! |
| " Examination. 3 i
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f

5

ORG (10) (11) | (12) (13)
e e e et et A St e et e ek i e —. |
Two Years Direct Recruitment. Not appllcable Group  ‘C’ Departmental Corisultation with Umon
Promotion Committee (for |Public Service Commlssmn‘
fcon81dermg confirmation): Inot necessary. é
(1) Director Postal Serv1cesf : g
i -Chairman | i
(ii) Two Group ‘B’ (Gazetted) ;
Officers -Members. | i
O Bk O @ L@ e oL | @i ]
4.Postal  4464*  General ""~Iis""”' Selection JAs  per (As  per | No e
Assistant (2015) (Central 55200- notification issued inotification : ;
(Circle and Wk Service, 20200 by Staff Selection lissued by i
Regional Subject  Group ‘C’ PB-I Commission from Staff
Offices). ey /(Non- time to time for Selection .j
variation  |Gagetted.  |Grade ' Higher Secondary Commission ;
dependent Ministerial). Pay of| Level (10+2) from time to |
on work Rs. | Examination. time for |
load. : ‘2400/- | | Higher :: |
| B 3 Secondary ; !
| 1 | Level (10+2) i
Exammatlon

©® (1) SIS O 7| ST (12) 33 |
Two Years‘;(A) ) Twenty five ber cent of the posts Promotion: mmmGroup : Wl T :
by promotion through a Limited Multi Tasking Staff in pa y.Departmental Consultat10n§
Depanmental Competitive Examination, [Promotion with Union'
failing which ’iband-I of Rs. Rs. 5200-20200 }
ailing which by plus grade pay of Rs. 1800, of | Committee (foriPubl¥c {
(ii) Direct recruitment of next year. the concerned Circle Office or con:'xdentng ) %ervnce. e
i ommission |

(B) Seventy five per cent by direct/Regional Office with fiyg | PONIIMGHION oot g 0
recruitment. years regular service in the, (1) Director Postal |

grade including any regular;Serwces -Chairman [ecessary.

' Explanation.—The examinations for service put in the erstwhile

Posts regarding the short listing criteria
of the applicants, syllabus and pattern of : |
test etc. from time to time 5 ’ !

i |
| |

ISR IR ; : ! i

[No. 4-5/2015-SPB-I]
N. T. PAITE, Director (SPN)

-Members. | ;,

promotion  shall be governed by the Group ‘D’ (i) Two Group ‘B’|
linstructions issued by the Department of e ‘(Gazetted) Ofﬁcers ;

Printed by the Manager, Government of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.
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No. 03-02/2017-SPB-I
Government of India
Ministry of Communications
Department of Posts

Dak Bhawan, Sansad Marg,

New Delhi, dated 24.09.2018
To,

1. All Chief Postmasters General
2. All Postmasters General
3. Director, PSCI, Ghaziabad

Subject: Department of Posts Postman and Mail Guard (Group ‘C’ post) Recruitment Rules,
2018

Madam/Sir,

I am directed to forward herewith a copy of recruitment rules for the post of Postman
and Mail Guard dated 20.09.2018 notified in the Official Gazette of India, Extraordinary,
Part-II, Section 3, Sub-section (i).

25 It is requested that the provisions of recruitment rules may be brought to the notice of
all concerned.

Yours faithfully,

Encl: As above

(Satya Narayana Dash)
Assistant Director General (SPN)

Copy for information to:

Secretary (Posts)

Secretary (PSB)

All Members of the Postal Service Board

CGM (BD)/ CGM (MB) / CGM (PLI)

All Deputy Directors General

Director, RAKNPA Ghaziabad

SPB-II Section/ GDS Section/ DE Section

Director (CEPT), Mysore for uploading the letter along with the Recruitment Rules of
Postman and Mail Guard in the India Post website.

B3 SIS e R e
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Che Gazette of India

EXTRAORDINARY
I II—EUs 3—3U-WUg (i)
PART II—Section 3—Sub-section (i)

TR | YehriyTd
PUBLISHED BY AUTHORITY

., 664] =% faoelt, gwufaar, faawr 20, 2018/91g 29, 1940
No. 664] NEW DELHI, THURSDAY, SEPTEMBER 20, 2018/BHADRA 29, 1940

AT HATAHT
(T )
SIESREL
% faeeft, 20 fraware, 2018

qr.#1.13. 899(3n).—Teeaf, HiEYT™ F srg=ea 309 F UReqH GIXT Vacd AThAT T TART Fd
TU AT TTE FA9mT (Tl 3T Hewrre) Wi ==, 2010 &7 39 arqi & Fara sfeshiq #:3d gu
g stfemaor & 9@ BT 77 2 ST ar #d &7 A9 6T T47 8, §A1Y 7T 6 ST (9T §
TEeH ST HeTe & 9&l 9% Aol it Tgia &1 fofama w1 % foru Aw=fefeaa Faa a9 €,
R

1. igreg AT R YRW.— (1) = AT &7 \@ferg a1 =1 f@Fe T, Teeds ST Jome (998 T
Tg) Wl (99w, 2018 ZITT

2) T GRS TSI H 3 T il qIE &l Tgd gl

2. 3 it gET, aEfi<or i} Aa Afea ® T a1 i HEAT, ITHT A1 AT IEH HAT
I HigwHT | Tq¢ 9 g ST =4 A0 & IUTag AT & €09 (2) ¥ w149 (4) H fafafase 8

3. Wt f ggfy, srg-diw, sgare skt A wgfy, s, sEar s sEe "6 ta
I ITd o GIAT ST 3 SAgHT & €a W (5) | W (13) # fafafase €

5553 GI/2018 )]
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4. Fra-TgetE_

(®) oEw v efe |, RS afq a1 St 9ot sttt g, g B g, a1 Bare &
Hfear i g, ar

(@) S| o 9fT AT SOt 9 T 6 Sad T@d gy el SAan | [Eerg BT g, 41 are
&1 Ffaar 4t 2,

3Fd U 9¥ R %7 9T 981 g

T ATE Heal T TEHI HT Tg THTLTT I S1d7 g 1o VAT foarg vH =4t & f3amg & o=
TAHTT &l AN w1 (AT & o7l sqad g &l UAT i & o7 o7 g € a7 ag Tahelt =af<h &0
= =W % aa § ge T q

5. {97 STH 99T § AT T HA o WA —(afatace sreet # sfeafua a5 ww fanet ot &
g~ g a7, ag weq a7 fager #, S| off sraferd g, |97 ST 94T § 7 Fi7 & 9T g

6. faRm s it afr—se Fvsra aew 1 98 7 g T UET #3747 saeds a1 gaH=e g,
T2l a8 HF U ST F0 E, Ivg d@ag e 39 (RaHi 6 R Suey A T R0 An ge %
SARAT T STad AT<eT GTeT Trfaer T Fesil|

7. SER—A [t & FE ard, TH e, - § ge o g Rt a7 e 9@t
TTORMT, FAaT el TaTe gIT 0 |ag § q0-g80T 9% T 367 70 sreen & S sqe=d
ST /A= SASad, A i, s fO=geT ant &7 o= Gy yaw F =it & o
IUSY FLAT AUTAT 2|

SRR
qg T qg GEEr | Ffieheur Cr Tgq | §ig v e o T 9 oft g | S wff
aw Afera § | quar | saReat & Poag-diar | A g s
wWT - iRt & forg | are =afeat
I afea At | ¥ g
T A A fafea smg-
EESIL i 3T
At
AT,
Ta
=ReAT F
e #
AT g AT
i
1 2 3 4 5 6 7 8
1. 45899* | HTATIT T T | (i) 18 & 27 ad & i (x| (i) ey | TR
TTEHT | (2018) | Fefiy day, | Wi H T FRT qHA-IHT 97| HrAAT AT
AT | g, |3 ST fem T smEe k| A & 12
F SETT (21700 AR A S| e e
T ST, | 69100 =) G LT
i | g qIAT AT UWET A F| i
ot avafid d merdy| () A
AT 21 et 3 for forforer y| o7 AT T
ST FFeAT 8)1 T A
T Ty
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AR <hl TSI ¢ THIYNT

feoqur: () sy
FguTha F=4 F fou
Aot arfe, W #
SEfieardl ¥ aeed U
Fd & foro g 7 w1
sfaw arde gl (7 =g
gfaw I ST ooEw,
TETed,  SAEUTAA  Ta9,
fostew, wfoqe, qrmde,
By, fafEm, svg-weie
T[T F OAZ@ T,
AT w=9T F AR Y
ofift B g RRumEe
TE9T % T {57l & O 3T
TATT, ST q97 FHahreae
f7 Ogg 9 @AdT F
sefteaTd & foru fafga i
Tz 2)I

(i) ITor =T HER* F
forr s dwr RiE
(RfRF=t) arer o &t ageft
ST AT A9 AT
T TR THT-T0T U7
ST fRom et & aqa
¥ maRm R
FqEET AT ¥ HEE
IWTEETd F oo oiw a9
THE A e T AR A
fogET a1 & seieand &
T a9 TF T P2 9T 3)|
TATOT TR HEs At
T T 2 Tieg o fAafaa
fafae Far & a1 g ores
Feor I At wfiefy
Tt g7 g

SR
el 7 10
FeT LED
T T
FT AT
EDI 2
TST[ET ST
g i T

ST TR e
FET AT
#T T 2N

(i) FET 9T
FTF HLT et
ST

(iv) SHfiEar
ERIGRERIERI
W EE
AT ared
TATH FT T
ar=ET g
Trgm =
ST T ATSEHE
griea e &
o T g & T
AT Bl

gfcfar i
Fafy, af
ER

w<fT $t vgfa: woft dieft fr am
Tt g1 AT wiafgRe/smdes g
T fAfeer gl e v st
areit RIReaT & wideraar

Wit v wiafgRe
T AR EIRT AT
i gor F T Aot
o m=fa ar
yRfFAERe a1 sriee
o SO

gfe fawrfir n=fa
wfafa & ar st
LR LI

AT FA T

gfRfeafagt &
LEEIEKCC]
AT Y

LR ERET )

10

11

12

13

Hefy 9t &
AT H
7 T9 quT

() 25% Tt FX ATl STF TATRT

(iy RfF amr ad i

TgFE FHATG T | SAT3av o7
freq F amgTT WX Wed g,

TEAl Al & AqA
afeFa & w1 H

IEEINIRS et
Ttafa (Teta/giE 1
e w2 & form):
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S 7 21 g e faer af w
it =1 A= (i) T ozaiE T
fef=pat 7 " § Srg =T s,

(ii) (F) 25% AT FTA AT TTH TATT
F ggad FHaTRgs § ¥ fifag
Franfsr gftefar ohar & sramw
T Treta g, o T g aee -
(@) Tt & =T AT TTF T H
FgFE  FH=ETRgE H ¥ #Hfifva
Franfsr gftefar ohar & sramw
T TR 1T, e 7 g1 " -
() 9% F T A AT TATWN ®
Fgwd FHaTgw § O difeg

FgHd FHATNGT &
L I T
ot far & @
qAAT AT AT
T HHI-HET  qT
s fRemfaget
ATHATT  SABAT-HE-
TEEAAT F AT T
T g

(iy ffzF ar o &
gt ALt F AqT
afeFr & w1 H
Fgwrd FHATET *
=] # fiw ag &
et far & @

frarfia sfafar ofar F g
T ST g, S T g a1
o o w8 fifte=t = A (i) ™
Zorts ¢ Ffveat i dear § g R
STTUATT,

(iii) (F) 50% ST FTA AT TTH TATT
& T I =7 T F oo i
TrATREaT q9eT F ereme 9w w#Hedy
Tt g, gl RiRe arer ad &
qgell SAE<l F T SHAT F A1 FH
" FH I 99 aF TAAT T G
FIT qOT-097 9% ST fRemfagert %
FqATT FA AT 21, oE T 20 '
RAY

(@) T & =T qdT TR THEI &
Uy T =T FFat F fero difea
FiET 9T F emeTe 9¥ "y
Tt g, gl Rixe arer ad &
qgell SHE<l F T SHAT F A1 FH
q w9 0= a9 a% =atad qar i ar
AT AT HEHT T FHI-THT T
STt fem fAert & sqame wrd T
2, fo|® 7 g1 99 Y

(1) Faer 3 Tt o7 AT AT T9TI F
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qgell SHE<l F T SHAT F A1 HH
q w9 O 99 d% =atad qar i gr
AT AT HEHIT T FHI-THT T
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T afy TRAaTEH
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F9ar I F fog F forg
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a7 Fgarg | A=
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TIa
gReat &
WA § AT
LR
1 2 3 4 6 7 8
2. 1870* | mTamewr Fa= afead s=aT | (V18T 27 At F AT (bew | () fafT | TR
TRME | (2018) | Feitw |4 | HT=w 3 AR FI THT-0T U | {Teaar-gred
FEANTE | FHg T, | (21700- ST T U sEen F | A ' 1247
F AT | AT, | 69100 F) AATT A= ST TIaT | Fed 7 I
Ly EELUIE D) Fqg=a ST srarar o | (i) Hetea
TfEds frger &=t & sreafdat sfiv | o7 sear
ERIESI LT wHETET & fow | W Tsges
AT 2 forfarer i o Fadt )1 T wTe
foqur: () ey HmT | W
FgUTRa FA F forw | SR
fAutas arfra, awa ® | awdft F
SEfiEaT § sraad ure | 1091 &
F F fou g &t = | 9w T
dfam aig gt (A fFag | wmor - &
gfam ard=w s e, | erewEe R
AT,  AETAA TR, | BN TST AT
s, wfrqE, AmmeE, | 99 ST e
By, fafgw, swg-wafic | f wrh
T F  A2@ YO, | qmm &gt
Compiled by Postal Training Centre Mysuru-570010 Page 199




THE GAZETTE OF INDIA : EXTRAORDINARY

[PART II—SEC. 3(i)]
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TR | gre, Rrerr A A W A g |1 & agad
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sfeaTd £ T # ST fT ST 7 a9 f fEfd 1. T9E Y
gfereror FaT ¥ AT AT -areTey
BRIV CED (i) (F) 50% AT FA AT ¥ HA FAT IT AET E 2. T TR @
T BT TANT F Fghrd FHAMEE § 8 T | qror o e oy RSERIER)
2 [ECINIRINIERIIEE I R 1 R Rl U ¥ T
WWT,WW@'WW;' ELIRS ?aw-‘qg- - g9
() TE AT FT AT T Fef Yoy | TAEAAT F AT T
Fro1 AT T 7 g AT & | T A
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(2) wfo=fiET 99er F ey ue
JroT =T Tl i et wdt qem
AT AT T Hefy wft f =y = 1w
favm g "gwwEmE 1w ST
TOTHIAH TR o TET I

[T. . 03-02/2017-Tadte-1]

Y. Trette, fAeers (Tadioe)
MINISTRY OF COMMUNICATIONS
(DEPARTMENT OF POSTS)
NOTIFICATION
New Delhi, the 20th September, 2018

G.S.R 899(E).—In exercise of the powers conferred by the proviso to article 309 of the
Constitution and in supersession of the Department of Posts (Postman and Mail Guard)
Recruitment Rules, 2010 except as respects things done or omitted to be done before such
supersession, the President hereby makes the following rules regulating the method of
recruitment to the post of Postman and Mail Guard in the Department of Posts, Ministry of
Communications, namely:-

1. Short title and commencement.—(1) These rules may be called the Department of Posts
Postman and Mail Guard (Group ‘C’ post) Recruitment Rules, 2018.

(2) They shall come into force on the date of their publication in the Official Gazette.

2. Number of posts, classification and level in the pay matrix.—The number of posts, its
classification and level in the pay matrix attached thereto shall be as specified in columns (2) to (4)
of the Schedule annexed to these rules.

3. Method of recruitment, age-limit, qualifications, etc.—The method of recruitment, age-limit,
qualifications and other matters relating to the said posts, shall be as specified in columns (5) to (13)
of the said Schedule.

4. Disqualification.— No person,—
(a) who has entered into or contracted a marriage with a person having a spouse living; or

(b) who having a spouse living, has entered into or contracted a marriage with any person,
shall be eligible for appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible
under the personal law applicable to such person and the other party to the marriage and there are
other ground for doing so, exempt any person from the operation of this rule.

5. Recruitment to serve in the Army Postal Service.—Any person appointed to the posts specified
in the Schedule shall be liable to serve in the Army Postal Service in India or abroad, as required.

6. Power to relax.—Where the Central Government is of the opinion that it is necessary or
expedient so to do, it may, by order, for reasons to be recorded in writing, relax any of the provisions
of these rules with respect to any class or category of persons.

7. Savings.—Nothing in these rules shall affect reservation, relaxation of age limit and other
concessions required to be provided for the Scheduled Castes, the Scheduled Tribes, ex-Servicemen,
Other Backward Classes and other special categories of persons in accordance with the orders issued
by the Central Government from time to time in this regard.
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SCHEDULE
Name of post. Number of post. Classification. Level in the pay | Whether selection post
matrix. or non-selection post.
€)) (2) 3) 4 &)

1. Postman. 45899%* General Central | Level-3 in the | Non-selection.

(2018) Service, Group °‘C’, | pay matrix.
*Subject to variation | Non-Gazetted, Non- | (Rs. 21700 to
dependent on | Ministerial. Rs. 69100)
workload.

Age-limit for direct recruits. Educational and other | Whether age and | Period of
qualifications required | educational  qualifications | probation, if
for direct recruits. prescribed for direct recruits | any

will apply in the case of
promotes.
(6) () ) €)

(i) Between 18 and 27 years. | (i) 12™ standard pass For  Direct

(Relaxable for candidates | from a recognized Recruits:

belonging to the Scheduled Caste | Board. Two  years

or Scheduled Tribe or Other and

Backward Castes and for | (ii) Knowledge of successful

Government servants in | local language of the completion

accordance with the instructions | concerned State or of the

issued by the Central Government | Union territory. The mandatory
from time to time). candidate should training
have studied local prescribed by

Note: The crucial date for | language at least the

determining the age-limit shall in | upto 10" standard. Department

each case be the closing date for | The local language of Posts.
receipt of applications from | of a State or Union

candidates in India (and not the | territory shall be as

closing date prescribed for those | published by

in Assam, Meghalaya, Arunachal | Department of Posts.

Pradesh, Mizoram, Manipur,

Nagaland, Tripura, Sikkim, | (iii) Knowledge of

Ladakh Division of Jammu and | working on

Kashmir State, Lahaul and Spiti | Computer.

District and Pangi Sub-Division

of Chamba District of Himachal | (iv) Candidates

Pradesh, Andaman and Nicobar | should have a valid

Islands or Lakshadweep). license of  two-
wheeler or light

(i1) The age limit for appointment | motor vehicle.

of Gramin Dak Sevaks* shall be | Persons with

fifty years as on the 1" day of | Disability may be

January of the year to which the exempted from the

vacancy (ies) belong to or as per | possession of

the  Government of India | [icence.

guidelines issued from time to

time (Relaxable for those

belonging to Scheduled Caste or

Scheduled Tribe up to five years
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and for those belonging to other
Backward Castes up to three
years).

*QGramin Dak Sevaks are holders
of Civil posts but they are outside
the regular Civil Service due to
which their appointment shall be
treated as direct recruitment.

Method of recruitment whether by
direct recruitment or by promotion or
by deputation or absorption and
percentage of the vacancies to be filled
by various methods

In case of recruitment by
promotion or deputation or
absorption, grades from
which promotion or
deputation or absorption to
be made

If a  Departmental
Promotion Committee
exists, what is its
composition

Circumstances
under which
Union Public
Service
Commission is
to be consulted
in making
recruitment

(10)

€39

a2)

a3)

(1) 25% by promotion by seniority
cum fitness of Multi Tasking Staff
of the recruiting Postal Division,
failing  which, the unfilled
vacancies shall be added to the
number of vacancies to be filled
as per (iii) below;

(i) (a) 25% by promotion from
Multi Tasking Staff of the
recruiting Postal Division on the
basis of Limited Departmental
Competitive Examination, failing
which;-

(b) By promotion from Multi
Tasking Staff of all other Postal
Divisions of the Circle on the
basis of Limited Departmental
Competitive Examination, failing
which;-

(c) By promotion from Multi
Tasking Staff of Railway Mail
Service Divisions of the Circle on
the basis of Limited Departmental
Competitive Examination, failing
which, the unfilled vacancies shall
be added to the number of
vacancies to be filled as per (iii)
below;-

(ii1) (a) 50% by direct recruitment
on the basis of Competitive

(i) Multi Tasking Staff
in Level-1 of the pay
matrix with six years
regular service in the
grade as on the 1% day
of January of the year to
which the vacancy(ies)
belong to or as per the
guidelines issued by
Government of India
from time to time for
promotion by Seniority-
cum-fitness.

(i1) Multi Tasking Staff
in Level-1 of the pay
matrix with three years
regular service in the
grade as on the 1% day
of January of the year to
which the vacancy(ies)
belong to or as per the
guidelines issued by
Government of India
from time to time for
promotion on the basis
of Limited
Departmental

Competitive

Examination.

Note: Where juniors
who have completed

Departmental
Promotion
Committee

(for considering
promotion /
confirmation)

1. Divisional
Head
—Chairperson

2. Two Group ‘B’
(Gazetted) Officer
—Members

Not applicable
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Examination limited to Gramin
Dak Sevaks* of the recruiting
Postal Division, who have
worked regularly for five years in
that capacity, as on the 1* day of
January of the year to which the
vacancy(ies) belong to or as per
the  guidelines  issued by
Government of India from time to
time, failing which;-

(b) By direct recruitment on the
basis of Competitive Examination
limited to Gramin Dak Sevaks* of
all other Postal Divisions of the
Circle, who have  worked
regularly for five years in that
capacity as on the 1* day of
January of the year to which the
vacancy(ies) belong to or as per
the  guidelines  issued by
Government of India from time to
time, failing which;-

(c) By direct recruitment on the
basis of Competitive Examination
limited to Gramin Dak Sevaks* of
all Railway Mail Service
Divisions of the Circle, who have
worked regularly for five years in
that capacity as on the 1% day of
January of the year to which the
vacancy (ies) belong to or as per
the  guidelines  issued by
Government of India from time to
time, failing which;-

(d) By direct recruitment from
open market as per the scheme
circulated by the Department of
Posts from time to time;

Note:-

1: The scheme for Limited
Departmental Competitive
Examination for promotion shall
be as per the administrative
instructions  issued by the
Department of Posts from time to
time.

their  qualifying  or
eligibility service are
being considered for
promotion, their seniors
would also be
considered provided
they are not short of the
requisite qualifying/
eligibility service by
more than half of such
qualifying/  eligibility
service or two years,
whichever is less, and
have successfully
completed their
probation period for
promotion to the next
higher grade along with
their juniors who have
already completed such
qualifying or eligibility
service.
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2: The scheme for direct
recruitment of Gramin Dak
Sevaks on the basis of
Competitive Examination and
direct recruitment from open
market shall be as per
administrative instructions issued
by the Department of Posts from
time to time.

€)) (2) 3) “4) (&)
2. Mail | 1870* General  Central | Level-3 in the Non-selection.
Guard. (2018) Service, Group | pay matrix
*Subject to wvariation | ‘C’, Non- | (Rs. 21700 to
dependent on workload | Gazetted, Non- | Rs. 69100)
Ministerial.
(6) (7 ) €)
(i) Between 18 and 27 years. | (i) 12" standard For Direct
(Relaxable for candidates | Pass from a Recruits:
belonging to Scheduled Caste or | Fecognized Board. Two years
Scheduled  Tribe or  Other| . and
Backward  Castes  and  for (i) Knowledge of successful
Government servants of different local language of completion
.. i the concerned State of the
'categorl.es 1n. accordance with the or Union territory. mandatory
instructions issued by the Central | The candidate training
Government from time to time). should have studied prescribed
the local language by the
Note: The crucial date for|at least upto 10" Department
determining the age-limit shall in | standard. The local of Posts.
each case be the closing date for | language of a State
receipt of applications from | Of Union territory
candidates in India (and not the shall' be as
closing date prescribed for those in published by
Assam, Meghalaya, Arunachal Department of
’ ghataya, Posts.
Pradesh, @ Mizoram, Manipur,
Nagaland, Tripura, Sikkim, (iii) Knowledge of
Ladakh Division of Jammu and | yorking on
Kashmir State, Lahaul and Spiti | Computer.
District and Pangi Sub-Division of
Chamba District of Himachal
Pradesh, Andaman and Nicobar
Islands or Lakshadweep).
(i) The age limit for appointment
of Gramin Dak Sevaks* shall be
fifty years as on the 1% day of
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January of the year to which the
vacancy (ies) belong to or as per
the  Government of  India
guidelines issued from time to time
(Relaxable for those belonging to
Scheduled Caste or Scheduled
Tribe up to five years and for those
belonging to other Backward
Castes up to three years).

*Gramin Dak Sevaks are holders
of Civil posts but they are outside
the regular Civil Service due to
which their appointment shall be
treated as direct recruitment.

10) an (12) a3)

(i) 25% by promotion by | (i) Multi Tasking Staff | Departmental Not applicable
seniority cum fitness of Multi | in Level-1 of the pay | Promotion
Tasking Staff of the recruiting | matrix with six years | Committee
Railway Mail Service Division, | regular service in the | (for considering
failing which, the unfilled | grade as on the 1* day | promotion /
vacancies shall be added to the | of January of the year | confirmation)
number of vacancies to be filled | to which the
as per (iii) below; vacancy(ies) belong to 1. Divisional

or as per the guidelines Head
(i1) (a) 50% by promotion from | issued by Government —Chairperson
Multi Tasking Staff of the | of India from time to
recruiting Railway Mail Service | time for promotion by 2. Two Group
Division, on the basis of Limited | Seniority-cum-fitness. ‘B’
Departmental Competitive (Gazetted)
Examination, failing which;- (ii)) Multi Tasking Officer

Staff in Level-1 of the —Members
(b) By promotion from Multi | Pay Matrix with three
Tasking Staff of all other | years regular service
Railway Mail Service Divisions | as on the 1% day of
of the Circle on the basis of | January of the year to
Limited Departmental | which the vacancy(ies)
Competitive Examination, | belong to or as per the
failing which;- guidelines issued by

Government of India
(c) By promotion from Multi | from time to time for
Tasking Staff of Postal Divisions | promotion on the basis
of the Circle on the basis of | of Limited
Limited Departmental | Departmental
Competitive Examination, | Competitive
failing which, the unfilled | Examination.
vacancies shall be added to the
number of vacancies to be filled | Note: Where juniors
as per (iii) below;- who have completed
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(i) (@) 25% by direct
recruitment on the basis of
Competitive Examination
limited to Gramin Dak Sevaks*
of the recruiting Railway Mail
Service Division, who have
worked regularly for five years
in that capacity as on the 1% day
of January of the year to which
the vacancy(ies) belong to or as
per the guidelines issued by
Government of India from time
to time, failing which;-

(b) By direct recruitment on the
basis of Competitive
Examination limited to Gramin
Dak Sevaks* of all other
Railway Mail Service Divisions
of the Circle, who have worked
regularly for five years in that
capacity as on the 1% day of
January of the year to which the
vacancy(ies) belong to or as per
the  guidelines issued by
Government of India from time
to time, failing which;-

(c) By direct recruitment on the
basis of Competitive
Examination limited to Gramin
Dak Sevaks* of all Postal
Divisions of the Circle, who
have worked regularly for five
years in that capacity as on the
1** day of January of the year to
which the vacancy(ies) belong to
or as per the guidelines issued by
Government of India from time
to time, failing which;-

(d) By direct recruitment from
open market as per the scheme
circulated by the Department of
Posts from time to time;

Note:-

1: The scheme for Limited
Departmental Competitive

their qualifying or
eligibility service are
being considered for
promotion, their
seniors would also be
considered  provided
they are not short of
the requisite
qualifying/ eligibility
service by more than
half of such
qualifying/eligibility
service or two years,
whichever is less, and
have successfully
completed their
probation period for
promotion to the next
higher grade along
with their juniors who
have already
completed such
qualifying or eligibility
service.
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Examination for promotion shall
be as per the administrative
instructions  issued by the
Department of Posts from time
to time.

2: The scheme for direct
recruitment of Gramin Dak
Sevaks on the Dbasis of
Competitive Examination and
direct recruitment from open
market shall be as per
administrative instructions
issued by the Department of
Posts from time to time.

[F. No. 03-02/2017-SPB-I]
G. RAJEEV, Director (SPN)

Uploaded by Dte. of Printing at Government of India Press, Ring Road, Mayapuri, New Delhi-110064
and Published by the Controller of Publications, Delhi-110054.
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GOVERNMENT OF INDIA
MINISTRY OF COMMUNICATIONS AND INFORMATION TECHNOLOGY
[DEPARTMENT OF POSTS]
DAK BHAWAN, SANSAD MARG, NEW DELHI-110116.

NO. 6-11/2009-PE.IL. " NEW DELHI, DATED THE 15" APRIL, 2011,

NOTIFICATION

(PROVISIONAL)

PREAMBLE

. No. 6- - .- Gramin Dak Sevak Committee, headed by Shri R. S. Nataraja
Murti, Retired Member of the Postal Services Board, In its Report,(October, 2008), had /inter
alla recommended introduction of a Service Discharge Benefit Scheme, In place of the existing
Severance Amount scheme, on an optional basis for the Gramin Dak Sevaks. The
Government has examined the recommendations in consultation with the Penslon Fund
Regulatory and Development Authority (PFRDA) and accepted the recommendations of the
Committee. The Government, therefore, decided to introduce a new Service Discharge
Benefit Scheme (SDBS),2011 with effect from the 1% April, 2011. The new Scheme is
based on the NPS-Lite Scheme, 2010, introduced by PFRDA for the workers' groups of
unorganized sector, small investors, all Citizens of Indla with certain modifications in order to
sult the requirements of the Department as well as the Gramin Dak Sevaks (GDS). The
scheme shall utilize the platform of NPS-Lite Scheme for the purpose of
registration, record keeping, funds management, etc., in accordance with the relevant
Rules and Regulations/instructions Issued from time to time by the PFRDA, Security and

Exchange Board of Indla (SEBI), Reserve Bank of India(RBI), Ministry of Finance, Government
of India In this regard. '

ARTI-1 DUCTOR

1. THE SCHEME.- (a) The scheme shall be called the “Service Discharge Benefit Scheme,
2011”, hereinafter mentioned as the “sDBS”.

(b) The scheme shall come into effect with effect from the 1% day of the month of April,
2011.

3

2. DEFINITIONS.- In these regulations, uniess the context othenNISe requires,-

(a) “Accumulations”, means the total/aggregate amount avallable at in a Permanent
Retirement Account of a beneficiary/subscriber plus the accrued severance amount, if any,
from the date of appointment to the date of enrollment of a GDS beneficlary in SDBS at a
given point of time; ,

(b) “Aggregétor-Cum-Accounts Office”(A0), for the purpose of SDBS, means an office of
‘General Manager (Postal Accounts and Finance) and/or the office of Director of Accounts
(Postal), also known as Circle/Postal Accounts Offices (C/AO) of the Department of Posts;

(c) “GDS Beneficiary/Subscriber” means the Gramin Dak Sewak, who has been enrolled
under the Scheme. :

PO — N1|P ag—e
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(d) “Annuity/Life Annuity”, means the Annulty Scheme of a Life Insurance Company,
approved by Insurance Regulatory & Development Authority to be purchased mandatorily
by the subscriber/beneficiary at the time of exit from the scheme;

(e) “Collection Centre”(CC), for the purpose of SDBS, means an Office of Director,
Senlor/Superintendent of Post Offices/Head of a Postal Division in the Department of Posts;

(f) "CRA" means the Central Record Keeping Agency, appointed by the PFRDA to keep

and maintain individual records and data of each and every Subscriber/beneficlary under the
NPS-Lite as well as SDBS;

(9) “Custodian” means a company/agency, responsible for holding assets of the NPS Trust;
presently the Stockholding Corporation of India Limited (SCIL);

(h) “Department”, means the Department of Posts, New Delhi;

(i)"Depository Account”, means the account opened, maintained and operated by the
Portfolio/Fund Managers with any Depository or Depository Participant registered under the
SEBI (Deposltories and Particlpants) Regulations, 1996, which shall exclusively deal with the
Portfollo of the SDBS;

(i) “Director General (Posts)”, means the Director General, Department of Posts, of the
Central Government who Is also the Chairperson of the Postal Services Board and Ex-officlo
Secretary to the Government of India;

(k) “Divisional Head”, means the head of a Postal Division vizz Director,
Senior/Superintendent of Post Offices (Dir./SSPOs/SPOs.);

() “Facilitation Centre”, means a Facllitation Centre of the Central Record Keeping Agency
(CRA), functioning anywhere in the country;

(m)“Gramin Dak Sevak (GDS)"”, means the Gramin Dak Sevaks engaged in varlous offices In
the Department of Posts on regular basls in accordance with the GDS (Conduct and
Employment) Rules, 2001, as amended from timeé to time;

(n) "New Pension Scheme (NPS), means the New Pension Scheme, introduced by the
Ministry of Finance, Department of Economic Affalrs, and regulated by the PFRDA, for the
Central Government Departmental Employees;

(0) “"NPS-Lite”, means the NPS-Lite Pension Scheme, launched as an initiative of the Pension
Fund Regulatory and Development Authority (PFRDA) of India for the beneflt of senior
citizens, small investors and workers in the unorganized Sector, vide PFRDA’s NPS-Lite Office
document, issued under National Pension System (NPS);

(p) "NPS Trust”, means the New Pension System Trust, established by PFRDA under Indian
Trust Act, 1862, which will administers the “National Pension System”;

(q) “Oversight Office”(00), for the purpose of SDBS, means the Office of Director General,
Department of Posts, New Delhi;

. | 2
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(r) “cl;iFRDA", means the Pension Fund Regulatory and Development Authority of
India;

(s) “Pension Fund Manager (PFM)"”, means the company and/or agency appointed by
PFRDA to render Fund management services for management of the Funds under various
Pension Fund Schemes including SDBS, as per laid down terms and conditions;

(t) “PRA”, means the Permanent Retirement Account, to be opened by the CRA in respect of
each GDS beneficlary/subscriber under the SDBS;

(u) “PRAN”, means the Permanent Retirement Account Number, to be allotted by the CRA to
-each GDS beneficiary/subscriber under the SDBS;

(v) “Savings Bank Account”, means the accounts opened under the Post Office Savings
Account scheme, in the concerned Post office by the Gramin Dak Sevak for the purpose of the
SBDS;

(w) “Severance Amount”, means the amount payable to the Gramin Dak Sevaks, at the time
of end of thelr engagement with the Department, subject to the terms and conditions
prescribed for this purpose;

(x) “Trustee Bank”, means the Bank(s) designated by the NPS Trust/PFRDA for recelving and
holding the funds and maintalning account(s) therefor in respect of the SDBS,

(y) The words/phrases/abbreviations, which are not defined here in this scheme, shall
have the same meaning and Interpretation as provided for in the NPS-Lite Scheme, uniess
otherwise provided for in the Scheme.

3. ELIGIBILITY TO JOIN:

(a) EXISTING GRAMIN DAK SEWAKS.~(i) All existing regularly engaged Gramin Dak
Sevaks, who have been selected after due process in accordance with the Gramin Dak
Sevaks(Conduct and Employment) Rules, 2001, and rendered at least one year's satisfactory
service, subject to the provisions contained in clauses (1i) to (iv) below, are eligible to join the
scheme.

(ii)The existing Gramin Dak Sevaks, who are due to be discharged from service within 3
years as on Q;_:‘__J_am;au._zm shall not be eligible to join the scheme.

(il))OPTION.- The existing regularly engaged Gramin Dak Sevaks on the date of notification of
the Service Discharge Benefit Scheme(SDBS), shall exerclse an option, In the prescribed
proforma:SDBS-8, either to switch over to the new Service Discharge Benefit Scheme(SDBS)
or to continue in the existing Severance Amount scheme.

NOTE:-The existing Gramin Dak Sevaks, opting to continue to remain under the Severance
Amount scheme, shall continue to be subject to the existing terms and conditions of that
scheme, without any linkage whatsoever, to the SDBS.

(iv)(1) In case of the Gramin Dak Sevaks, opting to join the Service Discharge Benefit
Scheme(SDBS), the Severance amount accrued tili the date of their joining the scheme, @

| 3|Page
3

[o——

Compiled by Postal Training Centre Mysuru-570010 Page 212



'Rs.1500 for every completed year of service till thelr enrolment under SDBS, will be added to
the accumulated contributions in thelr Permanent Retirement Account at the time of

Discharge from service/death for annuitisation/utllization in accordance with these
- regulations,

(iv)(2) The amount of severance amount for the period less than a year shall be calculated for
the completed months on proportionate basis, The fraction period of less than 15 days shall

be Ignored, while the perlod of 15 days or more shall be treated as a complete month for the
purpose.

(v) GDS in RMS UNITS.- For the Gramin Dak Sevaks(Malimen, etc.) working in the Railway
Mail Service (RMS) units, the options from the existing GDS will be obtained by the
concerned Divisional Head (Director/Sr./ Superintendent of RMS) and the applications In
prescribed NLS1 proforma, after due authorization/verification shall be sent to the

nelghbouring Postal Divisions to which their units are tagged for the purpose of registration,
generation of PRAN, etc.,

(b) NEWLY APPOINTED GDS.- () The Scheme shall be mandatorily applicable to all the
Gramin Dak Sevaks, engaged on a regular basis under the prescribed Gramin Dak Sevak
(Conduct and Employment) Rules, 2001 on or after introduction of the Scheme; on
completing one year of satisfactory service.

(il) These new entrant Gramin Dak Sevaks shall not have any option in this regard and, hence,

they shall not be eligible/entitled to any benefit(s) under the Severance Amount Scheme, in
any case.,

(c) The provisionally engaged GDS and substitutes engaged for short term vacancy/ies,
leave periods, etc., In absence of the regular GDS, are not eligible for jolning the Service
Discharge Benefit Scheme(SDBS).

4. SUBSCRIPTION.-(a) Subject to the provisions contalned in sub-para (2) below, the
Government of India, Department of Posts, shall subscribe @ Rs.200 per month for which
they have drawn their time related continuity Allowance for each Gramin Dak Sevak,
enrolled under the SDBS. The Gramin Dak Sevaks shall not be required to make any
contribution from thelr side under the scheme. The contributions made by the Department

(b) No contribution/subscription shall be made by the Department in respect of the Gramin
Dak Sevaks, during the period they are placed on ‘Put off duty or remain
unauthorisedly absent from duty. In other words, the contribution will not be
made, for such beneficlaries, for whom the TRCA Is not drawn by Drawing and
Disbursing officers; ‘

5. APPOINTMENT/ PERMANENT ABSORPTION OF A GRAMIN DAK SEVAK IN A
REGULAR DEPARTMENTAL POST.~ The Gramin Dak Sevaks, who are enrolled under the
Scheme, and subsequently permanently absorbed/ appointed in the Department against a
regular Departmental post, shall be required to quit the Scheme Immediately and to seek

... transfer of the accrued accumulations in their PR Account under the SDBS as well as accrued
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Severance amount, earned till their date of such absorption/regular appointment, to their
Néw account under the New Pension Scheme, already in operation for Central
Government, Departmental employees, for which he/she will become eligible on such regular
appointment. Such transferred funds/accumulations shall then be regulated, invested and
managed under the New Pension Scheme, for the Central Government employees, as

amended from time to time. Application for the purpose shall be sub mitted In prescribed form
SDBS-1.

NOTE: Similar will be the situation in case of a GDS having been appointed to a
regular post under the Central Government or “the State
Government/Organisation where the New Pension System has been implemented
on Central Government's pattern”. Provisions contained in case of resignation
from service as contained in para 11(d) below shall apply in case of others,

6. SCHEME PREFERENCES: The GDS beneficiaries under this scheme will have a common
scheme preference and the Pension Fund Managers, chosen by Department of Posts. The
Annuity Provider will also be selected by Department of Posts in consultation with PFRDA.
Changes, If any, in the scheme preferences and switchover instructions will be considered and
decided by the Department, from time to time;

H he Department has opted for investments as per Central Government
scheme preferences. The investment shall also be made across the three Pension Fund
Managers, in the ratio as decided by PFRDA/ NPS Trust.

7. NODAL AGENCY.- The Pension Fund Regulatory Development Authority (PFRDA) Is the
Nodal Agency and Central Record Keeping Agency (CRA) appointed by the PFRDA will
maintain the data/records as well as upload/transmit the data to the Trustee Bank advising
lt(the Trustee Bank) to transfer the funds to the relevant Pension Fund Manager (PFM) for
Investment purposes. At present the National Security Depository Limited Mumbai Is the
designed CRA for PFRDA for this scheme.

B TS T

PART II — OPERATIN URE

8. ENROLMENT AND ASSIGNING PERMANENT RETIREMENT ACCOUNT NUMBER

(PRAN).-

(a) The Gramin Dak Sevaks opting to come under the SBDS, shall have to submit an
application In the prescribed proforma (NLS1) for their enrolment In the Service
Discharge Benefit Scheme (SDBS). Such applications for enrolment will be sent to the
Collection Centers (Postal Divisional office) concerned by the Sub Divisional
Inspector/ASPOs,, duly attested and verified as required. The Collection Centers will
collect all such applications, ensure that the applications are complete In all respects and
forward them to the relevant Facilitation Centers of the Central Record Keeping Agency
(CRA) for enroliment after due verification and attestation of the details  and issue
of digitised card contalning /nter a/la Permanent Retirement Account Number (PRAN) for

... the Gramin Dak Sevak concerned. Tl he llst of Facllitation Centres of Central Record
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Keeping Agency (CRA) where the applications of Gramin Dak Sevaks opted to join the

Service Discharge Benefit Scheme(SDBS), will be sent, shall be circulated to all concerned
from time to time.

(b) The Gramin Dak Sevaks opting for enrollment under the SDBS, shall also be required to
open a Savings Bank Account in the concerned Post Office and the particulars of such SB
Account shall be furnished in the relevant columns of the application form by the GDS.
The account shall be kept live throughout the service period as also thereafter, for
transfer/credit of monthly annulty amounts on exit from the Scheme.

(c) On receipt of applications In prescribed format, duly completed and verified by the Head
of the Collection Centre (Dir./S/SPOs.), the CRA shall enroll the applicant GDS as
subscribers/beneficiaries under the SDBS, open a Permanent Retirement Account,
Issue digitized PRAN CARD In respect of each GDS beneficiary/subscriber and send the
same to the concerned Collection Centre for thelr onward transmission and delivery to
the concerned GDS under acknowledgement.

(d) The Collection Centre shall maintain a register of the GDS, applied for enroliment under
SDBS, in the prescribed form(SDBS~2) appended hereto, mentioning the particulars of
the GDS, viz: name, designation, office of working, PRAN¥*, etc., and keep it updated
from time to time. This register shall be kept as a permanent record.

*: to be entered on recelpt from CRA.

(e) The Collection Centre shall also, for the first time, prepare a list of all such GDS,
enrolled under SDBS , mentioning the particulars of the GDS, viz: name, designation,
office of working, PRAN, etc., In the prescribed form (SDBS-3), appended hereto, and
send the same to the concerned “Head Post Office (HPO) in the case of GDS working
in post offices” and “Head Record Office (HRO) in case of GDS working in Rallway Mall
Service” Units, who is disbursing the Time Related Continuity Allowances to the GDS
as well as to the Aggregator cum Accounts Office (AO) for their information and
record. Th ection tr h here e n
supple lists in respe f the new GDS lled ng t nt
the 5% of the following month to the HPO/HRO and AO on a monthly basis in

(f) The HPO/HRO and AO shall also maintaln the register (in form:SDBS-2) mentioned in
sub-para-4 above and keep It updated with the Lists/supplementary lists recelved by
them from the Collection Centres for thelr reference and record. They shall also keep
these lists safely in guard files for thelr Information and reference, as a permanent
record.

(9) Duplicate PRAN Card: In case of loss of the Digital PRAN Card, the GDS shall make
an application to CRA on the form prescribed by PFRDA/CRA, mentioning his all
particulars, PRAN, etc., which were mentioned in the PRAN Card and send the same to
the Collection Centre, along with a proof of loss of the original card and a Duplicate PRAN
Card Issue fee of Rs. 20/=(twenty only) for the first time and Rs. 30/=(thirty only) for
subsequent occaslons. The fee shall be deposited by the GDS subscriber at any post

..office In India where the same shall be treated as Unclassified Recelpt (UCR)-Fee for re-
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Issue of PRAN Card. The AO shall classify and book the same under the concerned head
of account mentioned in Part-III: Accounting Procedure. The Collection Centre, after
verifying the particulars and enclosures, forward the application to the Facilitation Centre
of CRA for Issue of the duplicate card by the CRA and sending the same to the
subscriber/beneficiary through Collection Centre. Collection Centre shall ensure its
delivery to the beneficlary under receipt. The fee recelved shall be netted against the
management expenses for SDBScheme.

9. (a) Every month, the HPO/HRO concerned shall prepare a subscription list in form
(SDBS-4) of the Gramin Dak Sevaks, working under their accounts jurisdiction, enrolled
under SDBS for whom the Time Related Continuity Allowance Is drawn and eligible
to subscribe under the scheme for the month, and shall send the same to the
Aggregator-Cum-Accounts Office (AQ) with a copy to the Collection Centre by the 5% of
the following month positively both in the shape of Soft copy and ahard copy. The
AO, on authorization by the CRA, shall also upload the soft data Into the CRA’s profile in
order to update the data already available with the CRA.

(b) Simultaneously, the Head Post Office/Head Record Office concerned, shall with
the help of the list mentioned in sub para (1) above, shall prepare Subscription Bill of the
Gramin Dak Sevaks enrolled under the SDBS for drawl of subscription towards SDBS at
the rate of Rs. 200/= (rupees two hundred only) per month per GDS and forward the
same to the concerned AO alongwith the monthly Cash Accounts Return. After due
verification, the Collection Centre will send a verified copy to the AO as well as the Head
Post Office/Head Record Office in token of having verified and correctness.

(c) The AO, on receipt of the lists from HPOs. and HROs., shall verify the particulars of
the GDS from the Register maintained at their end, shall prepare a consolidated list of the
GDS, In Form SDBS-5 , recelved from all the HPOs./HROs., verify the same with
reference to the Subscription Bills, received alongwith the monthly cash
accounts of various HOs. And HROs., under its accounts jurisdiction and prepare a
cheque for a total amount of Rs. 200/= (rupees two hundred only) per GDS
subscriber/beneficlary, charge the same to the relevant functional head of account and
remit the Cheque alongwith the list to the designated Trustee Bank. A copy of the List
shall simultaneously be sent by the AO to the CRA for their information, and for
updating thelr records and other necessary action.

(d) On authorization from the CRA, the Trustee Bank will transfer the funds to the
designated Penslon Fund Managers for Investment in accordance with the instructions
of the Government/Department of Posts.

(e) Should any error and/or irregularity/ies is/are noticed by any of the CC,
HPO/HRO, or AO In any of the lists, bills, Information received by them, the same shall be
noted in the register of Errors/Objections, to be maintained by them for the purpose and
taken up with the relevant office immediately In order to have the same
corrected/settled within reasonable time frame. The register shall be reviewed by the
Head/Incharge of the concerned office once a month atleast, who shall ensure that no
error or Irregularity remains pending for more than a month from the date it has coming
to notice. The error or irregularity pending for more than a month should be reported to
the Head of Circle concerned who in turn shall take up suitable steps to sort it out
immediately.
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() The severance amount accrued to each of the “GDS enrolled under the Scheme”,
from the date of initial engagement to the date of enroliment, shall be “calculated by the
HPO/HRO/DDO concerned, verified by the Collection Centre/Head of Unit concerned and
pre-checked by the AO (AO), noted Iin the relevant column of the Reglster (SDBS-2) by

- all concerned under dated Initials of the Head Postmaster / Head Record Officer / Head of
Office/Unit concerned. This amount shall be taken Into account for arriving at the share
of accumulations/amounts (the net accretions under SDBS plus the accrued severance
amount) to be annuitized as well as released In cash to the GDS beneficlary at the time of
exit from the scheme/death, as the case may be,

10. MANAGEMENT AND UTILISATION OF FUNDS.~ ‘

The funds accumulated under the SDBS Scheme, shall be administered by the NPS Trust
and invested by the Pension Fund Managers (PFM) as per Investment Management
Agreement (IMA) entered into between the NPS Trust and PFMs.

11. EXIT FROM THE (SDBS).-

(a) At the time of discharge of his/her services from the Department on attaining the age of
normal discharge, the outgoing Gramin Dak Sevak would be required to Invest a
minimum of 40% of accumulations to purchase a life annulty from any authorized Life
Insurance Company, duly approved by the Insurance Regulatory & Development
Authority (IRDA). However, the outgoing GDS shall be free to purchase a life annuity
even for a sum exceeding 40% of their accumulations in the fund. The Life Insurance
Company shall pay a suitable amount of monthly return to the Discharged GDS and
his/her spouse during their remaining life time based on the terms and conditions of
Investment. Application shall be submitted In form SDBS-6.

(b)The remalning amount i.e. 60% of the accumulations shall be paid to the discharged
GDS In lump sum, which may be utilised by him/her as per their own will and discretion.

(C)PREMATURE EXIT.- A Gramin Dak Sevak, If he/she so wishes can withdraw at any
polnt of time after attaining the age of 58 years, an amount not exceeding 20% of the
accumulations In his/her PRA, leaving the balance 80% to be withdrawn at the time of
exit from the Scheme on completion of his services as GDS. But in such a case, the entire
80% of the accumulations shall be required to be invested to purchase a Life Annuity
from the authorized Life Insurance Company, as referred to in sub para (1) above. The
Department  shall not make any contributions for such beneficiaries from the date
of thelr premature withdrawal after attaining the age of 58 years. Application
shall be submitted In form SDBS-6.

(d) RESIGNATION FROM SERVICE - Subject to the provisions contained in paras
of these regulations, a Gramin Dak Sevak opted to join the SDBS scheme and resigns
from service before normal exit, the PR Account of such GDS shall be treated as closed
on the date of acceptance of his/her resignation and all the accumulations at his/her
credit on the date of his/her acceptance of his resignation shall be withdrawn and the
resigning GDS shalil have to invest 85% (eighty five per cent) of the accumulations to
purchase an Annuity from the Authorised Life Insurance Company, as referred to in sub
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para (a) above. Only 15% of the accumulations shall be pald to him/her as lump sum
amount. Application shall be submitted In form SDBS-6.

(e) At the time of exit and/or making premature withdrawal from the scheme, the
beneficlary, shall have to submit an application through Collection Center to the Central
Record Keeping Agency for settlement of his/her dues/accumulations In the Permanent
Retirement Account (PRA) In the Form SDBS-6. The CRA shall caiculate the
dues/accumulations and settle the claim in accordance with these Regulations, release
amounts for investments on behalf of the holder of PRA, of the percentage of the
accumulations to purchase an Annuity in favour of the holder of Account, and make
payments of the residual / sums to the applicant concerned through the Collection
Centres(CC), under intimation to the AO. :

12. DEATH while IN SERVICE.~(a). In the event of death of Gramin Dak Sevaks while
in service, the nominee(s)/legal helr(s) will have an option either to receive the entire
accumulations In the late GDS's PRA till the day of death, as lump sum, or to continue
to be enrolled under the scheme, If they so desire. In that case, he or she (the
nominee/Legal Heir) will have to subscribe to the scheme personally from their own
pocket, after following the Know Your Customer (KYC) procedure and the Government
shall bear no responsibllity and/or have any liabllity, whatsoever, for making further
contributions, etc., to the scheme on behalf of such deceased Gramin Dak Sevak or to
the payment of any accumulated/exit value to such nominee(s)/legal heir(s).

(b) The PR Account, so continued and operated by the nominees/legal heirs of the
deceased Gramin Dak Sevaks, as per sub para (1) above, shall continue till the month by
which the deceased Gramin Dak Sevak could have attained the age of normal discharge
(65 years at present), after which 40 per cent of the accumulated balance avallable in
the PRA shall be required to be invested in an annuity scheme and 60 per cent thereof
shall be paid to the nominee/legal heir(s) for utilization as per their discretion as is done
in the case of a GDS belng discharged from his engagement with the department on
completion of the normal age of such engagement.

13. (a) DISMISSAL/REMOVAL FROM SERVICE.- In the case of a Gramin Dak Sevak,
being dismissed and/or removed from service as a result of a penal action/disclplinary
proceedings, he/she shall cease to be a member of SDBS and shall automatically forfelt
his past service from the date of such dismissal/removal and he/she will have no claim,
whatsoever, in respect of the accumulations in hisfher account under SDBS. Such
Account shall be closed immediately, the accumulations In such account shall devolve on
the Government/Department of Posts, and accordingly payable to the Department for
crediting to the Central Government’s account.

(b) REINSTATEMENT IN SERVICE.- In the case of a dismissed/removed from service
Gramin Dak Sevak s reinstated In service by any of the Appellate, Revisionary
authority/ies or by a Court order and completely exonerated of the charges leveled
against him/her and also the period of ‘Put off duty’ is treated to be as service, such GDS
shall be deemed to have been continuing as a Member of the scheme and
necessary/accumulated subscription for such perlod treated as duty, shall be
contributed/pald by the Department at normal rate.

9|Page
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14. REGISTRATION:

(a) Collection Centre.- All the Heads of Postal Divislons shall enroll themselves_ as

with the applications for registration as Collection Centres (NLCC), received from
Senlor/Superintendents of Post offices; after due attestation, shall be submitted to the
Oversight Office/Postal Directorate(NL 00).

(¢) Oversight Office.-The Postal Directorate, functioning as Oversight Office (00) for the
purpose pf this scheme, w!ll register Itself with the Central Record Keeping Agency (CRA)

(NLCC) and Accounts Offices (NLAO) shall be consolidated In the Oversight Office (00)
and sent to the Central Record Keeping Agency (CRA)for the purpose of registration.

(d) (i) The Heads of Circles (CO) as well as Regional Postimasters
General/Directors of Postal Services (RO) Shall assist the Postal Directorate
(00) in its overseeing functions and periodical monitoring as well as
settlement of errors/irregularities, redressal of grievances, from time to time,
The Head Of Circle/Regional Office shall be responsible to ensure that all steps and
actions/responsibllities devolved on the Divisional/Sub Divisional Heads, HPOs. and
HROs., in thelr Clrcles/Regions, are . appropriately performed/borne by them In
accordance with these regulations as well as varlous Instructions issued by Oversight
Office In this regard from time to time, are followed In letter and spirit by them.

(iii) Director Postal Services(HQs.) In all Circles as well as Regional Offices shall function
as a Nodal Officer for their Circle/Region, to coordinate between the Collection Centres,
HPOs./HROs., CRA and its Facilitating Centers situated: in their areas, as well as the
Oversight Office (Postal Directorate).

(e) The Heads of Circle shall also Issue necessary orders to tag the RMS Units In their
Circle with the adjacent Postal Division for the purpose of the scheme.

15.PAYMENTS OF VARIOUS CHARGES.- The cost of enroiiment/preparation of digitized
cards, Annual Servicing Charges, subscriber servicing, grlevance handling and settlement,
uploading of subscribers’ data/MIS, etc., in respect of the Permanent Retirement
Accounts of the enrolled Gramin Dak Sevaks under the Setvice Discharge Benefit
Scheme(SDBS), shall be borne by the Department,

15-A. CRA, etc., shall ralse necessary claim bills in this regard, annually, during the month
of Aprll, proceeding the year of the claim bill, and submit the same to the concerned
Aggregator-cum-Accounts Office (AO) concerned. The AQ, after carrying out necessary
checks and verification of the correctness of the claim(s), shall make payments, charging
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the amount(s) to the relevant head of account prescribed in Para-24, Part-III-Accounting
Procedure, of these Regulations, and met from the relevant year’s sanctioned grants.

16. INSPECTION OF DOCUMENTS/RECORDS.- The accounts, records, documenfs,
maintained and held in the concerned offices of the Department shall be subject to
Inspections, checks and/or verification by the Officers of the Department of Posts,
Internal Audit, Statutory Audit, etc., as per the procedures and norms prescribed In this
regard by the Central Government, Comptroller and Auditor General of India, etc,

17. (a) FAILURE TO SUBMIT OPTION.- If any of the Gramin Dak Sevaks fails to submit
his/her option by the specified date, circulated separately, such GDS shall be deemed to
have opted to continue In the existing Severance Amount scheme. Option, once
exercised, shall be final and cannot be revised at a later date.

(b) As provided In para 3(2), the newly appointed Gramin Dak Sevaks, on or after the 1%
January, 2011, shall have no such option to continue under Severance Amount scheme
or switch over to the SDBS, as they shall be enrolled under SDBS mandatorily, on
completion of one years’ satisfactory service.

18. ENROLLMENT.-

Prescribed applications of the Gramin Dak Sevaks, who opted for coming under the new
Service Discharge Benefit Scheme(SDBS), duly filled in the format NL S1, shall be
submitted by the Sub Divisional Heads (IPO/IRM/ASPO/ASRM) to head of the relevant
Postal Division for further verification of the customer/applicants’ details, necessary
authentication and certification. The applications so received from the Gramin Dak Sevaks
In Divislonal Office (Postal) shall be entered in a register including requisite particulars of
the GDS concerned, and after doing the needful, be sent to the concerned Facilitation
Center of the Central Record Keeping Agency (CRA) for registration, assigning
and generation of Permanent Retirement Account Number (PRAN) and Issue of
digitized cards to the enrolled Gramin Dak Sevaks.

19. DIGITISED ACCOUNT CARDS.-

The CRA, “on receipt of the applications from the Collection Centres(CC)” , shall enroll
the applicant GDS under the Service Discharge Benefit Scheme (SDBS), issue digitized
cards for each enrolled GDS and send the same to the Collection Centre, duly entered in
a list containing particulars including PRAN of the concerned GDS, for their delivery to the
GDS concerned and further necessary action in accordance with these regulations.

20. NOMINATION.-

(a)The GDS subscribers shall have nomination facllity under the SDBS scheme and
sultable provision for the purpose has been made in the Relevant application form
Itself.

(b) The GDS can also nominate a person to recelved the accumulations under the Scheme
and/or change the nomination made under sub para (1) above, at any time during the
currency of his account under the Scheme, in the prescribed proforma (SDBS-7).

/!
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21. GRIEVANCE REDRESSAL.- .

(a) In case of any kind of complaint or grievance against any of the authorities mentioned
here In this scheme, the GDS concerned may give thelr complaints in writing to any of
the authorities including CRA, who will redress his part of the grievance and forward
copy/les of the complaint recelved to the various authorities who are competent to
redress the same at the earliest. The grievances of the subscribers shall normally
be redressed within 7 days on receipt. No complaint and/or grievance of the

GDS in this regard should, however, remain unsettled for over a month’s period, in any
case.

(b) The Collection Centres (CC) shall log into the Central Grievance Management
System (CGMS) of the CRA once a day and take printouts of the complaints/grievance,
If any, pertaining to thelr Unit for their speedy settlement by all concerned. The CC will
be enabled by CRA to log into its CGMS suitably. Similar course of action shall be
adopted by the AO In this regard.

(c) In the case of complaints received In CC, directly or through Sub Divisional Inspectors/
ASPOs., the same shall be uploaded in the CGMS of CRA for their speedy settlement by
lodging into it on a daily basls. The written complaints will be kept on record In a
separate flle and their settlement watched.,

(d) The AO for its enrolled GDS beneficiary/subscriber can register grievances through
the web interface. Alternatively, the subscriber can send grievances through other
channels also. CRA would register all complaints received in physical form also.

(e) In case of any complaint(s) and/or grievances of the CCs. and AOs. towards CRA, the
matter shall be taken up immediately by the CC/AO concerned with CRA for its
settlement Immediately. If the matter is not settled within a month’s time, the same shall
be reported to the Oversight Office (00), i.e. Postal Directorate, iImmediately. The 00
shall take up the matter at appropriate levels with the CRA, PFRDA, NPS Trust, etc., for
an amicable solution to the problem In a reasonable time slot.

P LT O

PART-IIL: ACCOUNTING PROCEDURE

22. AT HEAD POST OFFICE/HEAD RECORDS OFFICE.-

(a) At the time of the drawing of TRCA bills for the month, all the Head Post Offices and
Head Record Offices, in respect of the GDS enrolled under SDBS,, “whose Time Related
Continulty Allowance (TRCA) for the preceding month have been drawn by them and
who are also not ‘put off duty’ and/or not unauthorisedly absent from duty during
the preceding month”, shall prepare consolidated lists in the prescribed form(SDBS-3) of
all the GDS enrolled under SDBS and working under their Accounts jurisdiction and send
the same to their Postal Accounts Office (AQ) under, and also by soft copy, clearly

7
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indicating the PRAN and other necessary particulars of the GDS
subscribers/beneficiaries, A copy of the list shall also be sent to the Head of Postal
Division by the HPO and HRO(to whom the RMS division Is tagged) for their Information
and verification of their correctness with reference to the Register maintained by them.

(b)Concomitantly,-

(i) the HPOs./HROs, shall prepare Pay Bill for the subscription in respect of all such GDS
working under their Accounts jurisdiction @ Rs.200/= (Rupees two hundred only) per
month for each GDS subscribers/beneficiaries, enrolled under the Scheme, indicating all
the particulars of the GDS, i.e. name and designation, office of working, PRAN, amount of
subscription drawn and recovery made simultaneously, against the name of each GDS.
This'NIL  (involving no cash outgo at the level of HPO & HRO) Bill’ shall be assigned a
separate serlal number and included In the concerned HPO’s/HRO’s accounts, submitted
to the Postal Accounts Office (AO), under the head: “Bilis Paid”;

(ii) the HPOs./HROs. Shall also prepare Lists of GDS beneficlarles, as a one time measure,
calculate the accrued severance amount for the completed years of satisfactory
employment with this Department, in respect of all such GDS “working under thelr
Accounts jurisdiction and opted for their enrolment under SDBS", @ Rs. 1500/= (rupees
one thousand and five hundred only) for each GDS subscribers/beneficlarles, indicating
all the particulars of the GDS, i.e. name and designation, office of working, PRAN,
accrued severance amount, against the name of each GDS. The list(s) shall be
forwarded to the Head of Unit/Division concerned for verlfication and to the AO for pre-
check. On having been verified by the head of unit and pre-checked/agreed by the AO,
the Head Postmaster/Head Records Officer / DDO shall prepare a final list in the same
proforma, make sultable entries in relevant columns of the Register (SDBS-2) of GDS
beneficiaries under his/her dated initials against each entry, and send one copy each to
the head of office/unit at the Collection Centres and AO enabling them also to make
such entries in the Registers (SDBS-2) maintained in thelr offices, under dated initials of
the HOO/Unit. The final lists shall be kept in a separate guard file in chronological order
and serlally numbered, for future reference, as a permanent record.

Explanations:-

(1) No money in elther form is required to be remitted by the HPOs., HROs.
towards monthly subscription, severance amount, etc., to the AO/AO or elsewhere,
in respect of the GDS mentioned in their lists/bilis sent by them to the AO, and only the
bills and lists of eligible GDS are required to be sent, -

(2) The action under clause (ii) of para 22(b) hereinabove, shall be taken in
respect of those existing Gramin Dak Sevaks only, “who are eligible to join SDBS and
have also opted to be enrolled under the Scheme”, as a one time measure; at the time
of their jolning/enrolment only.; as such GDSs cease to be eligible to the Severance
Amount Scheme, immediately on their opting to/enroliment under the SDB scheme.
Unlike the monthly subscription, the severance amount In respect of each GDS, may
differ in proportion to the years of satisfactory service of the GDS concerned.

23. AT POSTAL ACCOUNTS OFFICE (AO).-

(a) (i) The Postal Accounts Office (AO), on receipt of the lists of the eliglble GDS
enrolled under SDBS, and the pay bills referred to in para-22 above, from all the

13|Page
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Head Post Offices and Head Record Offices, under its accounts jurisdiction, shall cross
check the information with reference to the Lists and Bills as well as the Register(in
form:SDBS-2)/records avallable with the AO, prepare a consolidated list for the Circle as
a whole, In the prescribed proforma (SDBS-5), make total of the amount column. '

(ii) The Lists received by AO from the HPOs. and HROs., and the consolidated lists

prepared by AO shall be serially numbered and kept in guard files in chronological order,
as a permanent record.

(b) The AO shall draw a cheque for the total amount arrived at as per the above sub para,
in the name of the Trustee Bank, and remit the same to the Trustee Bank alongwith
original copy of the consolidated list for uploading the detalls of contribution received
from the AO in specified file format to CRA, managing the funds and transferring the
money to the PFMs’ account, etc., as per instructions of CRA/Department of Posts,

(c)The AO shall charge/classify the amount of the cheque as an expenditure and book the
same under the functional head as under:-

(i) Total Amount of Subscription(Debit) in the accounts of various
DDOs.(HPO/HRO, etc.):

Major Head ¢ 3201-Postal Services.

Sub MajorHead : 60-Other Expenses.

Minor Head : 102-Social Security and Welfare
programmes. ‘

Sub head i 03-Service Discharge Benefit Scheme for

Gramin Dak Sevaks.
Detailed Head : 01 -Subscription towards SDBS.
Object Head : 50-Other Charges.

(ii)Similarly, a per contra credit of the equal amount shall be afforded
to/booked under the head:-

Major Head - : 0071-Postal Services.
- Sub MajorHead : 01-Civil.
Minor Head ! 500-Receipts awaiting transfer to another

head of account.

Subhead ¢ 02-Subscription to be made under
Service Discharge Benefit Scheme for
Gramin Dak Sevaks.

NOTE:- While booking and transferring the subscription towards the SDB Scheme, the AO will

ensure that no amount should be parked under this Head of account at the end of the
financlal year.

(d) The AO shall simultaneously.-

(i): Send a hard copy of the consolidated list alongwith “remittance particulars of th_e
subscription money”, to “Trustee Bank”, to CRA to enable the CRA to update their

- 14|Page

I'n

Compiled by Postal Training Centre Mysuru-570010 Page 223




records and send necessary Instructions to the Trustee Bank to transfer the amount(s) to
the respective Penslon Fund Managers (PFM) and

(ii): Upload the funds and electronic data on the Central Record Keeping Agency(CRA)
server In the required form and format In order to update the each individual accounts,
This exercise should be completed by the 10% of the proceeding month in any case.

NOTE: The AO shall be responsible for making the monthly payménts of subscription and
uploading of necessary data/MIS on CRA’s server, only after thorough checking and
verification of its correctness,

24. PAYMENTS OF VARIOUS CHARGES.-

On receipt of necessary claim(s), the payments in respect of enrollment/preparation of
digitized cards, Annual Servicing Charges, subscriber servicing, grievance handling and
settlement, uploading of subscribers’ data/MIS, etc., In respect of the Permanent
Retirement Accounts of the enrolled Gramin Dak Sevaks In the Service Discharge Benefit
Scheme(SDBS), shall be made by the AO on an annual basls to the CRA after due

verification and satisfying to the correctness of the claim. The charges paid shall be
accounted for under:-

(a) On_payment (Debit: proportionately amongst the DDOs. In the ratio of
number of PRAs.)

Major Head : 3201-Postal Services.

Sub Major Head : 60-Other Expenses.

Minor Head : 102-Social Security and Welfare programs.

Sub head 03-Service Discharge Benefit Scheme for
Gramin Dak Sevaks.

Detailed Head ¢ 02 -Payments of Management/ Misc,
Expenses under SDB Scheme for
Gramin Dak Sevaks.

Object Head ! 50-Other Charges.

(b) Similarly, a per contra credit of the equal amount shall be afforded
to/booked under the head:-

Major Head | : 0071-Postal Services.
Sub MajorHead : 01-Civil.
Minor Head : 500-Receipts awaiting transfer to another

head of account.
Sub head : 03-Management Expenses under Service
Discharge Benefit Scheme for Gramin
Dak Sevaks.

NOTE:- While booking and transferring the subscription towards the SDB Scheme, the
AO will ensure that no amount should be parked under this Head of account at the
end of the financlal year.

‘15|P ag Iy
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25.(a)The amounts of accumulations in the PRAs., devoived on the Department
under para-13 (1) in Part-II hereinabove, as a result of dismissal/removal of GDSs.
from service, shall on receipt from the CRA/PFMs. Shall be booked in the account
of the concerned DDO (HPO/ HRO, etc.) by the AO as under:-

Major Head : 3201-Postal Services.

Sub Major Head i 60-Other Expenses.

Minor Head * 102-Social Security and Welfare
programmes.

Sub head ! 03-Service Discharge Benefit Scheme

for Gramin Dak Sevaks.
Detailed Head ! 01 -Subscription towards SDBS.
Object Head ! 70-Deduct amounts devolved on the

Department/ received ‘in respect of
PRAs.of the Gramin Dak Sevaks,
dismissed/ removed from service.

thereby reducing the total subscription/expenditure under the head.

(b) On reinstatement of dismissed/removed GDS in service, iImmediate action as
envisaged in para 23(3)&(4) herelnabove shall be taken by all concerned and the
resultant expenditure alongwith arrears of subscription, shall again be booked (under
Major Head:3201-Postal Services), accordingly.

26.Receipts on account of fee for issue of duplicate PRAN Card [Para 8(7)], etc.-
() AT HPO:~ the amount shall be taken as unclassified recelpt and shown on recelipt side
of the Cash Book and Monthly Cash Account;

(b) AT AO (AO):- the amount shall be booked as a deduct recovery and classified as
under:-

Major Head' : 3201-Postal Services.

Sub Major Head : 60-Other Expenses.
MinorHead  : 102-Social Security and Welfare programs.
Sub head ¢ 03-Service Discharge Benefit Scheme

for Gramin Dak Sevaks.
Detailed Head : 02- Payments of Management/Misc.
Expenses under SDB Scheme for
Gramin Dak Sevaks.
Object Head ! 70-Deduct recoveries—Fee received on a/c of
issue of duplicate PRAN card to GDS
under SDB Scheme for Gramin Dak Sevaks.

27.PAYMENTS ON EXIT/INVESTMENTS IN LIFE ANNUITY, ETC.-
(a)In so far as the investments and or release of amounts from the CRA/Penslon Fund, are

concerned, there shall be no accounting treatment In the Department, of the payments
on exit from the scheme and/or making investments in a Life Annulty Scheme of an

approved Life Insurance Corporation, etc., at the time of exit from the scheme at any
e e e e e _16|Page
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Trust, governing the New Pension System. The Department shall, however, oversee that
the beneficiaries are appropriately and timely attended to and dealt with by the CRA
satisfactorily in this regard. No accounting entries shall, therefore, be required
to be made in the departments books at the time of
exit/repayments/investments, etc. of the funds available with the PFMs./CRA.

(b)However, the accrued Severance amount, as calculated, checked and verified
as well as entered in the Registers :(SDBS-2) maintained by the HPO/HRO, CC and
AO, shall be authorized for payments as per existing procedure, charging the amounts to

B D T 8

PART-1V:

28. APPLICABILITY OF NPS-Lite.- The scheme will operate on the lines of NPS-Lite but
the contributions shall be made by the Government without any matching contribution
from the Gramin Dak Sevak subscriber beneficiary.

29.INTERPRETATION.- Where any doubt arises as to the interpretation of any of the
provisions of these regulations, the matter shall be referred to the Central Government
(Department of Posts) whose decislon shall be final,

30.POWER TO REMOVE DIFFICULTIES.- If any difficulty arises in giving effect to any of
the provisions of these rules, the Central Government may, subject to such restrictions
and conditions, if any, as it may think fit to impose, dispense with or relax any of the
provisions of these regulations.

KKk K
(ASHOK KUMAR SHARMA)
DY. DIRECTOR GENERARL}SEg"ABLISHMENT)
(A. K. SHARM scr 31.3.2011,
D.D.G. (Bstt. & L.O-)h wett
Deptt. of Posts, Dak B 1:&2‘»@
Gansad Marag New Do
e 1 TP ie
/7
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DBS-

SEBVIQE DISCHARGE BENEFIT SCHEME-2011

(See para 5)

Application form for seeking closure of Permanent Retirement Account on permanent
absorption/Appointment to a regular departmental post In the Department of Posts or any other
Department/Organisation (where new pension scheme is implemented for their employees)and transfer of

TO (THROUGH PROPER CHANNEL)
The_(Authority In CRA under SDBS)

Dear Sir,

It is requested to kindly transfer the net accumulations, standing at credit in my Permanent
Retirement Account under SDBS (particularized under Part-I below) on (The date of
Leaving GDS Post) to my new Permanent Retirement Account under NPS as particularized in Part-1I
below, for further management as per the regulations and procedure under New Pension Scheme,
with immediate effect.

1. PRAN NUMBER
2.Name of Account Holder

3.Father's/Husband’s name

4.Post Held ( while working as GDS )

5. Office of Posting (while working as GDS)

6. Total Service as GDS

7. Brief Reason(s) for closure/transfer of funds

VERIFICATION:
The above PRAN holder’s details (SI. 1 to 7) are verified with reference to the

records available in this Office/Department.

Signatures of Head of Postal Division
(with Office Seal/Stamp)

Illllllltlzll
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SDBS-1

TRANSFR C T (UNDE S) DETAILS

8. Name of Post to which appointed/absorbed
9. Name of Department/Organisation
10. Office of Posting

11.PRAN (under NPS) NO.
12(A).Particulars of Central Registration Agency/Co.

12(B) Details of Fund Manager(s) under NPS 1.
2.
Dated at, the SIGNATURES OF THE APPLICANT
FICATION:

The above PRAN holder’s details (SI. 8 to 12 ) are verified with reference to the records
avallable In this Office/Department.

Signatures of Head of Office/Employer

(with Office Seal/Stamp)
T Dated:.......ccocviiiiieee e
Forwarded to:-
(The addressee)
Head of Office/Unit

/4
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NAME OF POSTAL OHSmH.Oz\OIuHOm

SERVICE DISCHARGE BENEFIT SCHEME-2011

e e e 2 L VMITLITILTLAVA L

[Register of Gramin Dak Sevaks, enrolled under the Scheme: See para 8(d)&(N}

FORM: SDBS-2

Sl. | NAME OF GDS Father’s/ Satisfactory Accrued NAME OF | Permanent DATE DATE OF |Date of Exit Remarks /
No Beneficiary with | Husband’s service(before | Severance | Head PO/ | Retirement OF ENROLMENT | / Closure of Dated
designation and Name enroliment) Amount HRO Account BIRTH UNDER PR Acoount* | signatures of
office of Years & (Rupees) Number SDBS the head of
working Months office/Unit

*: To be filled up on exit of the GDS from SDB Scheme,
in token of having been checked and found correct.

Sign. Of Dealing Asstt.

¢

Head Cerk/’Supervisor

(for any reason whatsoever) under dated signatures of Head of Unit/Division

Head of Office/Unit/Division

OTE: Each entry should invariably be checked and verified by the head of Unit/Division personally under his dated initials in Remarks column.
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SERVICE DISCHARGE BENEFIT SCHEME-2011
[LIST/Supplementary list of Gramin Dak Sevaks enrolled under the Scheme: See para 8(e)]

FORM: SDBS-3

Page 230

NAME OF POSTAL DIVISION/UNIT (Collection Centre) MONTH OF
Sk NAME OF GDS Designation NAME OF Permanent Date of Date of Exit / Remarks / Dated initials of Office
No Benefidary with office of Head PO/ Retirement Enroliment Closure of PR Supervisor
working HRO Account No. Account*

/g”

Compiled by Postal Training Centre Mysuru-570010

*: To be filled up on exit of the GDS from SDB Scheme, (for the reason whatsoever) under dated signatures of Head of Unit/Division
in token of having been checked/correctness, in addition to the signatures at the end.

Signatures of the Head of Unit/Postal Division

(with office Seal/Stamp)




SERVICE DISCHARGE BENEFIT SCHEME-2011
[Subscription list of Gramin Dak Sevaks enrolled under the Scheme: See para 9(a)]

NAME OF HEAD POST OFFICE/HEAD RECORD OFFICE:

FORM: SDBS-4

POSTAL DIVISION MONTH OF
Sl. | NAME OF GDS Designation Permanent Date of Pay Bill No. & | Amount of Remarks / Dated initials of Office
No | Benefidary with office of Retirement Enrollment Date Subscription | Supervisor
working Account No. . in Rupees
TOTAL AMOUNT ( Number of GDS x Rs. 200) -
Signatures of the Head of Unit/Postal Division
(with office Seal/Stamp)
Note:

The List shall be signed personally by the Head Postmaster / Head Record Officer / Head of Office and not by any subordinate offidal.

Compiled by Postal Training Centre Mysuru-570010
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FORM: SDBS-5

SERVICE DISCHARGE BENEFIT SCHEME-2011

[Consolidated Subscription List of Gramin Dak Sevaks enrolled under the Scheme: See para 9(9)]

NAME OF POSTAL ACCOUNTS OFFICE: CIRCLE MONTH OF
Sl. | NAME OF GDS Beneficiary Designation with Permanent Date of Amount of Remarks / Dated initials of
No - | office of working Retirement Enroliment Subsaription in | AO/ AAO concerned.
Account No. (Rupees)
1%
TOTAL:

Signatures of the DA(P)/Dy. DA(P)
(with office Seal/Stamp)

Note: The List shall be signed personally by the DA(P)/Dy.DA(P)/Head of Office o:_< and not by any other/subordinate official.
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SDBS-6
ERV, DISC EB FIT SC E-201

Application form for seeking Exit/Closure of Permanent Retirement Account due to resignation from
engagement and investment/withdrawal of net accumulations '
[See para 11(a) and 11(d)]

TO (THROUGH PROPER CHANNEL)
The_(Authority in CRA under SDBS)

Dear Sir,

It Is requested to kindly to close my PR Account and draw the net accumulations, sfanding at
credit in my Permanent Retirement Account under SDBS (particularized under Part-I below) on

the (The date of acceptance of resignation) and pay an amount equal to per cent
of the accumulated value to the ' :

(hame

and address of the approved Life Insurance Co.) on account of investment in my
(Name of Annuity Scheme) Policy and disburse the balance________ per cent to
me through Cheques/Demand Drafts drawn accordingly.

ACC T(UNDER SDB IL

1. PRAN NUMBER
2.Name of Account Holder

3.Father’s/Husband’s name

4.Date of Birth (as per christen era)

5.Date of jolning as GDS

6(A) Date of reslghation/leaving of GDS employment

.6(B) Age on the date of resignation [leaving employment: Years Months Days
7. NAME and Address of SPOUSE

8.(A) Gross Period of duty as GDS : Years Months Days
8.(B)Period(s) of Put off DUTY/Non-duty/unauthorized :FROM TO Yrs. mnths _days

Absence

llllllllllz..
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DBS-

8.(C) TOTAL OF (B) above : Years Months Days

9.NET qualifying period of duty [SI Z(A)(=)SL7(Q)] : Years Months Days

10.Employment Held ( while working as GDS ) In chronological order:

SI.No Offlice of Reason for
Name of GDS Post | Posting FROM TO Redeploym | Remarks
ent/transfer

11. Nomination Detalls(This nomination shall supersede/change the earller, If any):

SI.No Name & address | Name & address of | Name & Address of 3
of 1** nominee 2"Nominee (If any) | Nominee (if any) Witnesses
1.
2.

12. Brief Reason(s) for exit/closure:

VERIFICATION
The above PRAN holder’s details (SI. 1 to 10) are verified with reference to

the records available in this Office/Department and found to be correct /corrected in red Ink OR a
separate sheet furnishing correct details, duly verified and signed by the undersigned, is enclosed.

Signatures of Head of Postal Division
(with Office Seal/Stamp)
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E DIS GE BENEFIT S ~2011

NOMINATION FORM

[See para 20(b)]

TO (THROUGH PROPER CHANNEL)
The_(Authority in CRA under SDBS)

Dear Sir,

In supersession/cancellation of my earlier nomination dated : (if
any),I,(name) . ,son/daughter/wife of Shri ,
working as GDS at PO/SRO___In account
with HPO/HRO, under . (CC/Postal
Division),
of Circle and the holder of Permanent Retirement Account
No. under Service Discharge Benefit Scheme, 2011, do hereby

nominate the following, in order to recelve the accumulations In my PRAccount In my absence due
to Death, Insanity, etc., henceforth:-

SI.No Name & address | Name & address of | Name & Address of 3
of 1% nominee 2""Nominee (if any) | Nominee (if any) Witnesses
1.
2.

VERIFICATION: The above PRAN holder’s detalls are verified with reference to the records
available in this Office/Department and found to be correct.

Signatures of Head of Postal Division/CC
(with Office Seal/Stamp)

Endst. No. Dated:
Forwarded to:-~
The (Authority in CRA),

Signatures of Head of Postal Division/CC

(with Office Seal/Stamp)
o7
Compiled by Postal TraininE-Centre Mysuru-570010 Page 235




OPTION FORM
ROV TO VOO SPRPRPPPPODIITPP LT TTTIE S0, D/0, W/0..cooiis wrrcercmmemimminmisnmsisssssiseesoese
working as Gramin Dak
SeVaK...corereninsirennniniees RO PPARPRPPRT I (Designation)
R TTTT T T T T OO SPOURPOPP PRSPPI e seessnnssns ...(Branch Post Office/Sub/Head Post
Office) In account WP oot seseeeessssbese st bbb (SO/HO)
T YTV TS TR TR UP TR O TP P PP SIS PRI (DIVISION) OF vvernrrssisisuacsmmasmmsnmsssssnssssenssesneecs

Circle, do hereby OPT to: |
1) join the Service Discharge Benefit scheme (SDBS) “offered by the Department in lieu of
Severance Amount scheme”, organized through Pension Fund Regulatory Development
Authority (PFRDA) on the lines of NPS-Lite platform.
OR

2) remain In the existing Severance Amount scheme subject to fulfillment of the prescribed
terms and conditions, as exist from time to time.

Place:

Date:
Signature of the GDS.......covurmcrmmmnimmssnmsiinees
Name (in Block Letters)....................4................1
OFfIce AArESS.....cveeriisreimsmnmssesisniisnssessasasassnst

Attested

Sub-Divisional Inspectot/
Assistant Superintendent of Post Offices/RMS
SUD DIVISION. ...vcveverereiessmmsesiscsmisrssssissssnsnsssecs

Note;

1. Options once exercised shall be final and there is no provision for revising
and / or changing the option once exercised.

2. Those Gramin Dak Sevaks, who do not submit their options by the prescribed
date, will be deemed to have opted to continue to remain in the existing
Severance Amount Scheme,

7
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Subject:

2.

No. 17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts
Establishment Division

Dak Bhawan, Sansad Marg,
New Delhi - 110001.

Dated: the 27t June, 2018

Office Memorandum

Implementation of recommendations of one-man Committee on

Social Security Benefits for Gramin Dak Sevaks (GDS).

The undersigned is directed to convey the approval of the Competent Authority on
recommendations of one-man Committee on Social Security Benefits for Gramin Dak
Sevaks (GDSs).

The nomenclature of Ex-gratia gratuity is revised as "GDS Gratuity”. The Ex-gratia
Gratuity, Severance Amount and SDBS contribution shall be revised as following: -

SI | Scheme Existing Benefits Revised Benefits !
No.
1. | GDS Granted at the rate of half | The nomenclature of Ex-gratia
Gratuity month’s basic TRCA drawn | Gratuity is changed as 'GDS
immediately before discharge | Gratuity’
(erstwhile | of service, for each completed
Ex-gratia | year of service subject to a | Continuation of the existing formula
Gratuity) maximum of ¥60,000/- or 16.5 | for grant of GDS Gratuity (earlier
times basic TRCA last drawn, | Ex-gratia Gratuity) subject to a
whichever is less. Minimum | maximum of Rupees one lakh
service prescribed for eligibility | fifty thousand (¥1,50,000)/-
of Ex-gratia gratuity is 10
years. ;
2. | Severance | Severance Amount shall be paid | The Severance Amount shall be paid %
Amount at the rate of ¥1,500 for every | at the rate of ¥4,000/- for every |
completed vyear of service|completed year of service from
subject to a maximum of| 01.01.2016. \
260,000, provided, a GDS has
completed 10 years of | Maximum ceiling on Severance |
continuous service. Amount shall be Rupees one lakh
fifty thousand (%¥1,50,000/-).
Severance Amount would be
applicable only in case of those
GDSs who have opted to remain
with Severance Amount and
have not shifted to Service
Discharge Benefit Scheme
(SDBS), and have completed 10
years of continuous service. |
3. | Service The rate of monthly | The monthly contribution to SDBS |
Discharge | contribution to SDBS is #200/- | shall be ¥300/- for both sides i.e. ‘
Benefit for both sides i.e. Department’s | Department’s contribution and the |
Scheme contribution and the GDS GDS '
(SDBS)
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3.

All other existing eligibility conditions for the aforesaid schemes have undergone

no change and will be applicable to all GDSs.

4,

5.

This OM will take effect from 01.07.2018.

This issues in consultation with Ministry of Finance, Department of Expenditure vide

their ID Note No. 3(1)/E-V/2018 dated 05.04.2018

Nl
(S. V. Rao)
Director (Estt.)

Copy to: -

B B ) o o B

14,
15:
16.

PS to Hon’ble MoSC (I/C)

Sr. PPS to Secretary (P)/ Sr. PPS to DG Postal Service

PPS to All Members, Postal Services Board

JS&FA/Secretary (PSB)

All Chief Postmasters General

All Postmasters General

CGM, PLI/CGM, BD&M Directorate

Director, RAKNPA, Ghaziabad.

All DDsG/Directors/ADsG in Postal Directorate

Additional Director General, APS C/o 56, APO, R. K. Puram, New Delhi
DG P&T Accounts, Civil Lines, New Delhi - 54

All Directors of Accounts (Postal)

Director, CEPT, Mysore, with a request to upload the OM on the India Post
Website.

All recognized Unions/Federations/Associations.

SO Guard File

Spare copies - 20.

T NS

(S. V. Rao)
Director (Estt.)
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No.17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi - 110001
Dated: 01.07.2019

Office Memorandum

Subject : Implementation of recommendations of GDS Committee on Social

Security Benefits for Gramin Dak Sevaks (GDS) .

The undersigned is directed to refer to this Directorate O.M of even number
dated 27.06.2018, wherein approval of Competent Authority on the above noted
subject was conveyed.

2. The Competent Authority has now approved the following modification in
payment of Severance Amount and GDS Gratuity with effect from 01.01.2016
instead of 01.07.2018 as mentioned below:-

Sl Scheme Revised Benefits
No.
1. GDS

Gratuity

Existing Benefits

The nomenclature of Ex-
gratia Gratuity is changed
as ‘GDS Gratuity’

No change in nomenclature
and other conditions
mentioned in Department of
Posts OM of even number
dated 27.06.2018.

(erstwhile
Ex-gratia
Gratuity)

Continuance of the
existing formula for grant
of Ex-gratia Gratuity | Revised rate of GDS Gratuity (
subject to a maximum of Le. Maximum ceiling
Rupees One lakh fifty | ¥.150000/-)* shall be paid w.e.f
thousand (%1,50,000/-) . | 01.01.2016 instead of
01.07.2018.

No change in nomenclature
and other conditions
mentioned in Department of
Posts OM of even number

The Severance Amount
shall be paid at the rate of
24,000/ - for every
completed year from

2. Severance
Amount

01.01.2016.

Maximum  ceiling on
Severance Amount shall
be Rupees One lakh fifty
thousand (¥1,50,000/-) .

dated 27.06.2018.

The Severance Amount shall be
paid at the rate of 2. 4000/- for
every completed year of
engagement w.e.f
01.01.2016.**
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Severance Amount would
be applicable only in case | Revised rate of Severance
of those GDS who have | Amount (i.e. Maximum Ceiling
opted to remain with |of ¥ 150000/-) shall be paid
Severance Amount and | w.e.f 01.01.2016 instead of
have not shifted to Service | 01.07.2018.

Discharge Benefit Scheme
(SDBS), and has
completed 10 years of
continuous service .

* Difference Amount of GDS Gratuity (i.e Z.150000/- - 2.60000/-)= @ ¥ 90,000/-
shall be paid to those GDS who were discharged between 01.01.2016 to 30.06.2018,
as they have been paid old rate of GDS Ex-Gratia Gratuity i.e @ ¥ 60,000/-.

** Difference Amount of Severance Amount (i.e ¥ 4000 - ¥1500/-)= @ T 2500/- for
every completed year of engagement we.f. 01.01.2016 shall be paid to those GDS
who were discharged between 01.01.2016 to 30.06.2018, as they have been paid
old rate of Severance Amount ie @ . 1500/- for every completed year of
engagement we.f. 01.01.2016 subject to a maximum Ceiling of ¥ 1,50,000/-

3. All other existing eligibility conditions for the aforesaid schemes have
undergone no change and will be applicable to all GDSs.

4. This issues in consultation with Ministry of Finance, Department of
Expenditure vide their ID Note No. 3(1)/E-V/2018 dated 05.04.2018 and AS &FA
Diary No 37/2019-FA-CS Dated 01.07.2019.

5. Hindi version will follow. @M?\ﬂ
(SB Vyavahare)

Assistant Director General (GDS/PCC)

Tele No. 011-23096629

Email-adggds@indiapost . gov.in
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Copy forwarded to: -

1.

2.

i 90

10.
11.
12.
13.
14.
15.
16.
17.

Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal
Services

PPS/PS to Addl. DG (Co-ordination) /Member (Banking) /
Member (O)/Member (P) /Member (Planning & HRD) /Member
(PLI) / Member (Tech)

Additional Secretary & Financial Adviser

All Chief Postmasters General / Postmasters General

Chief General Manager, BD Directorate/Parcel Directorate/PLI
Directorate

Director, RAKNPA/GM, CEPT/Directors of All PTCs

Addl. Director General, Army Postal Service, R. K. Puram, New Delhi
Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)

Director General P&T (Audit), Civil Lines, New Delhi

Director General, NICF, Ghitorni, New Delhi

All Deputy Directors General

All General Managers (Finance) / Directors Postal Accounts / DDAP
All recognized Federations /Unions /Associations

GM, CEPT for uploading the orders on the India Post web site

Hindi Section, Dak Bhawan New Delhi: - for translation of OM.

Guard File

Spare copies. @L%] I,, a’/ 19

(SB Vyavahare)

Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Email-adgegds@indiapost. gov.in
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No.17-31/2016-GDS
Government of India
Ministry of Communications
Department of Posts
(GDS Section)

Qe

Dak Bhawan, Sansad Marg,
New Delhi - 110001

Dated: 14 December 2018

Office Memorandum

Sub: Implementation of recommendations of One-Man Committee on

introduction of Voluntary Discharge Scheme for all categories of Gramin
Dak Sevaks (GDS,.

The undersigned is directed to convey the approval of the Competént
Authority on recommendations of One-Man Committee on introduction of

2. Keeping in view the above, it has been decided to issue consolidated
instructions in supersession of all earlier OMs on the subject of Voluntary
Discharge Scheme for all categories of Gramin Dak Sevaks (GDS) as under :-

2.1 SCHEME-1: ON COMPLETION OF 20 YEARS OF ENAGAGMENT
PERIOD - '

@) Scope:-Intended for those who wish to quit prematurely without citing

- any specific reason.
) Conditions:-
1. Minimum qualifying engagement period - 20 years.
1. No age restriction.

1ii. By giving notice of not less than three months, in writing to the Divisional
Head in prescribed proforma as shown in Annexure.I

iv. In computing the notice period of three months, the date of notice for
voluntary discharge and date of its expiry to be excluded from the notice
period F oG for e Pz i Postal |

: Technoicgy

e A0 010 |
; :
E m’ Bﬁcm Page 10f 6
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©

|
:
vi.

}
f

Xi.

X1i.

In case the Divisional head does not refuse to grant the permission for
retirement before the expiry of the period specified in the said notice, the
discharge shall become effective from the date of expiry of the said period
For example, if the date of notice is 05.02.2019 the discharge shall become
effective from 04.05.2019.

The Divisional head shall issue orders before the date of expiry of notice
either accepting or rejecting the voluntary discharge. Otherwise GDS shall
be deemed to have been discharged voluntarily from engagement at the
end of the period of notice of three months.

Request can be withdrawn prior to acceptance of notice, with the approval
of the accepting Authority ie. Divisional Head

The scheme is purely voluntary and there will be no compulsion on any
GDS to quit under this scheme.

The scheme will not be available for GDS who are under put off duty, or
against whom any disciplinary action, Police case or Court case, is
pending.

All GDS who are engaged on regular basis on the date of notification of the
Scheme and who fulfill all other conditions will be eligible to opt for this
scheme. ’

The Divisional Head will be the competent authority to accept and
approve the voluntary discharge for all categories of GDS.

Compassionate engagement will not be available for the dependents of the
GDS to be discharged voluntarily. A declaration in prescribed application
proforma as shown in Annexure-I will be taken from the GDS willing to
seek the benefits of Voluntary Discharge scheme that she/he will not
claim compassionate engagement for any of her/his dependents once
voluntary discharge request is accepted.

Entitlements:- Normal discharge benefits proportionate to the period of

engagement rendered In case the GDS quits engagement before completion of 20
years of engagement period, heshe will not be entitled to get any monetary

benefits under the scheme.

%
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22

(a)

(b)

111.

1v.

Vi.

viil,

SCHEME-2: ON MEDICAL GROUND:

Scope: Intended for those who suffer on account of any bodily or mental
infirmity, which permanently incapacitates him/her for engagement

and wishes to quit prematurely.
Conditions:

Minimum engagement period-10 years.
No age restriction.

An application in prescribed proforma as shown in Annexure-II to be
submitted by the GDS.

The Medical Authority(Civil Surgeon) should certify that the applicant is
not fit to continue in engagement.For this purpose the Divisional Head
shall direct the GDS for appearing before the appropriate Medical
Authority i.e. Medical Board of a Government Hospital.

The GDS to be directed to appear before the appropriate Medical
Authority.

A certificate so obtained from the Medical Authority without the prior.
approval of the Department will not be valid

Date of effect will be the date of acceptance of the request.

The scheme is purely voluntary and there will be no compulsion on any
GDS to quit under this scheme.

The scheme will not be available for GDS under put off duty, or against
whom any Departmental disciplinary action, Police case or court case is
pending.

The Divisional Head will be the competent authority to accept and
approve the voluntary discharge for all categories of GDS.

All GDS who are engaged on regular basis on the date of notification of the
scheme and who fulfill all other conditions will be eligible to opt for this
scheme.

Compassionate engagement will not be available for the dependents of the
GDS to be discharged voluntarily. A declaration in prescribed application
proforma as shown in Annexure-II will be taken from the GDS willing to

b -
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seek the benefits of Voluntary Discharge scheme that she/he will not claim
compassionate engagement for any of her/his dependents once voluntary
discharge request on medical ground is accepted

© Entitlements:-Normal discharge benefits proportionate to the period of

engagement rendered. In case the GDS quits engagement before completion of 10
years of engagement period, she/he will not be entitled to get any monetary
benefits.

3. The above instructions will come into effect from the date of issue of this

O.M.

5. Hindi version will follow.

/{)/'1("/

(S.B. Vyavahare)
Assistant Director General (GDS/PCC)

Copy forwarded to:

1. PS to Minister of State for Communications (I/C)
2. Sr.PPS to Secretary (Posts) /PPS to Director General Postal Services
PPS/ PS to Addl. DG (Co-ordination) /Member(Banking) /Member (0)

/Member(P) /Member (Planning & HRD) /Member(PLI) /Member (Tech)
Additional Secretary &Financial Adviser
All Chief Postmasters General / Postmasters General

Chief General Manager, BD&M Directorate/Parcel Directorate/PLI Directorate

Director, RAKNPA/GM, CEPT/Directors of All PTCs

Addl. Director General, Army Postal Service, New Delhi

Sr. Deputy Director General (Vigilance) & CVO

10 Sr. Deputy Director General (PAF)

11. Director General P&T (Audit), Civil Lines, New Delhi

12. Secretary, Postal Services Board/All Deputy Directors General

13. All General Managers (Finance) / Directors Postal Accounts / DDAP
14. A1l Sections of Postal Directorate

15. All recognized Federations /Unions /Associations

16. GM, CEPT for uploading the order on the India Post web site

17. Guard File

18. Spare copies. /)/

(S.B. Vyavah
Assistant Director General (GDS/PCC)

@

© P S e o
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Annexure-]

Notice for Voluntary Discharge from engagement of Gramin Dak Sevak

From:

Date

To:

SSPOs/SSRM/SPOs/SRM

Division
Sub: -Request for granting Voluntary discharge from engagement of Gramin
Dak Sevak.
Madam/Sir,

I

(Name, Designation & Office) has

completed years of engagement as on .
I, hereby give notice that, I would like to take voluntary discharge w.e.f.

on expiry of three months’ notice period.

2. I undertake that, I will not claim _ compassionate engagement for my
dependent family members once my Voluntary discharge is accepted by the
competent authority.

3. You are therefore, requested to discharge me w.e.f. i.e. on

expiry of three month’s notice from the post of Gramin Dak Sevak.

Place: Signature of GDS
Date: Name & Designation of GDS
Page 5 of 6
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Annexure-IT

Application for Voluntary Discharge from Engagement of

Gramin Dak Sevaks on Medical Grounds

From:
Date

To:

SSPOs/SSRM/SPOs/SRM

Division

Sub: - Request for granting Voluntary discharge from engagement of

Gramin Dak Sevak on medical grounds.
Madam/Sir,

I the undersigned (Name, Designation &
Office) has completed_________ years of engagement as on LI
am suffering from (Name of disease). Hence, I am unable
to perform any type of duty of BPM/ABPM/Dak Sevak.

2. I undertake that, I will not claim compassionate engagement formy

“dependent family members once my voluntary discharge is accepted by the
competent authority.

3. I would, therefore, request you to kindly approve my discharge from
engagement of Gramin Dak Sevak, voluntarily on medical grounds at the

earliest.

Place: ‘ Signature of GDS

Date: Name & Designation of GDS

Page 6 of 6 é%)/
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No. 17-30/2019-GDS

Government of India
Ministry of Communications
Department of Posts

(GDS Section)

Dak Bhawan, Sansad Marg,
New Delhi-110001

Dated: 14th February, 2020
To

All Chief Postmasters General/Postmasters General

Subject :Department of Posts, Gramin Dak Sevaks (Conduct and Engagement)
Rules, 2020 - regarding.

Sir/Madam,

The existing Department of Posts, Gramin Dak Sevaks (Conduct and
Engagement) Rules, 2011 has been amended from time to time by issue of
suitable amendments. In supersession of the existing rules issued in 2011, the
Department of Posts, Gramin Dak Sevaks (Conduct and Engagement) Rules,

2020 are hereby circulated by incorporating all the amendments.

. & In brief, revision/amendments/insertions made in the existing rules are as

follows:-

(1) These rules called “Gramin Dak Sevaks (Conduct and Engagement)
Rules, 2020” containing 31 rules are issued replacing the existing set
of rules called the “Department of Posts”, Gramin Dak Sevaks
(Conduct and Engagement) Rules, 2011 containing 31 Rules. Rule 3-
B, 3-C, 7-A, 7-B, 10-A to 10-G, 21-A and 21-B have been inserted as
new rules in the “Gramin Dak Sevaks (Conduct and Engagement)
Rules, 2020".

(ii) Rationalisation of existing 5 categories of GDS in 3 categories Viz
Branch Postmasters, Assistant Branch Postmasters and Dak Sevaks

under Rule 3 (¢) with a suitable note below. @/

Page 10f3
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(iii) Rule below 3-A (vii) has been replaced with appropriate sentence
relating to applicability of the conditions of residence to Gramin Dak
Sevaks.

(iv) Rule 3-B and 3-C have been incorporated in connection with
Eligibility Criteria for Engagement to GDS Posts and two types of
Voluntary Discharge Schemes for GDS respectively.

(v)  Rule 4 has been amended by making some modifications.

(vi) Rule- 7 has been amended by incorporating Rule 7-A and 7-B in
connection with 5 days Emergency Leave to GDS and 180 days
Maternity Leave to Female GDS.

(vii) Rule-8 has been amended by incorporating some modification and
also a note regarding non eligibility of GDS Gratuity and Severance
amount etc.

(viii))  Rule -9 has been amended with regard to Major and Minor penalties.

(ix) Rule 12 has been modified for treating the period of Put Off duty in

case the procedure initiated for imposition of a minor penalty.

(x) Rule 23 has been amended by incorporating treatment of Strike

period.

(x1) Rule 31 Schedule of Engaging Authority has been amended by
incorporating Disciplinary Authority and Appellate Authority.

(xii) The words ‘Recruiting Authority’, ‘Recruitment’ and ‘Service’
whenever appears in the existing rules have been replaced with
words ‘Engaging Authority’ and ‘Engagement’.

(xiii) The Conduct and Engagement Rules, 2020 shall be applicable to all

existing categories of GDS including those GDS categories which
have been declared as wasting cadre as long as they remain in

engagement.

3. You are requested to ensure that the enclosed revised set of Rules called the

Department of Posts, Gramin Dak Sevaks (Conduct and Engagement) Rules, 2020
is further circulated to all concerned in your Circle at the earliest and send
confirmation to this office within a week’s time. L

Page 2 of 3
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4, Hindi version will follow.

Yours faithfully,

Qg™

(SB Vyavailare)

Assistant Director General (GDS/PCC)
Tele No. 011-23096629
Email-adggds@indiapost.gov.in

Copy forwarded to:-

[\

o

> o

=1

Sr.PPS to Secretary (Posts)/Sr.PPS to Director General Postal Services
PPS/PS to Addl. DG (Co-ordination)/Member(Banking) / Member
(O)/Member(P)/Member(Planning & HRD)/Member (PLI) / Member
(Tech)

Additional Secretary & Financial Adviser

Chief General Manager, BD Directorate/Parcel Directorate/PLI Directorate

Director, RAKNPA/GM, CEPT/Directors of All PTCs
Addl. Director General, Army Postal Service, R.K.Puram, New Delhi
Sr. Deputy Director General (Vigilance) & CVO/Sr. Deputy Director
General (PAF)
Director General P&T (Audit), Civil Lines, New Delhi
Director General, NICF, Ghitorni, New Delhi
All Deputy Directors General
All General Managers (Finance) / Directors Postal Accounts / DDAP
All recognized Federations /Unions /Associations
GM, CEPT for uploading the orders on the India Post web site
Hindi Section, Dak Bhawan New Delhi:- for translation of OM.
Guard File
Spare copies. : @%{V‘ e
(SB Vyavahare)
Assistant Director General (GDS/PCC)
Tele No. 011-23096629

Email-adggds@indiapost.gov.in
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DEPARTMENT OF POSTS, GRAMIN DAK SEVAKS (CONDUCT AND
ENGAGEMENT) RULES, 2020

In supersession of the Department of Posts, Gramin Dak Sevaks
(Conduct and Engagement) Rules, 2011 except as respects things done or

omitted to be done before such supersession, the following rules are
issued under the authority of the Government of India.

1. Short Title and Commencement :-

(1) These rules may be called the Department of Posts, Gramin
Dak Sevaks (Conduct & Engagement) Rules, 2020.

(2) They shall come into force on and from the date of their
circulation.

2 Application:-

These rules shall apply to Gramin Dak Sevaks of Department of
Posts, Ministry of Communications, Government of India

3. Definitions:- In these rules, unless the context otherwise
requires.-

(a) “Engaging Authority” means an authority empowered to
engage GDS on the basis of GDS (Conduct and Engagement)
Rules, 2020

(b)  “Assistant Superintendent Posts/Inspector Posts” in relation to

a PostalRailway Mail Service Sub Division, the Assistant
Superintendent or Sub-Divisional Inspector or Railway Mail
Service in charge of Sub Division, as the case may be;

(c) “Government” means the Central Government;

(d) “Gramin Dak Sevak” means: -

(1) «a Branch Postmaster
(i)  +an Assistant Branch Postmaster
(iii) *a Dak Sevak

@)
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*Note- 1 - Gramin Dak Sevaks other than Branch Postmasters
(BPMs) and working in Branch Post offices are designated and

called as “Assistant Branch Postmasters (ABPMs)”

*Note-2 -Gramin Dak Sevaks other than Branch Postmasters
(BPMs) and working in Departmental Post officess/RMS

Offices/other offices are designated and called as “Dak Sevak»

“The above categories are rationalized vide Department of Posts, OM
No0.17-31/2016-GDS dated 25.06.2018 and 22.07.2019.

(e) “Head of a Circle” means the Head of a Postal Circle and includes
Chief Postmaster General;

() “Head of a Division” in relation to a Postal or Railway Mail

Service, the Senior Superintendent or Superintendent of a Postal
or Railway Mail Service Division, as the case may be;

(g0 “Head of a Region~ in a Postal Circle means Postmaster General

(Region);

(h) “Members of the family” in relation to a Gramin Dak Sevak
includes -

(i) the wife, child or step child of such Sevak, whether
residing with him or not, and in relation to a Sevak who is a
woman, the husband residing with her and dependent on her;
and

(ii) any other person related, whether by blood or by
marriage to such Sevak or to such Sevaks' wife or husband and
wholly dependent on such Sevak, but does not, include a wife
or husband legally separated from such Sevak or a child
or step child who is nolonger in any way dependent
upon such Sevak or of whose custody the Sevak has been
deprived by any law; only widow and dependent Daughter-in-
law.

(1) “Record officer” in relation to Railway Mail Service, the Sub Record
Officer or the Head Record Officer in charge of a Sub Record Office or

Head Record Office;
.
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() “Sevak” means a person working as a Gramin Dak Sevak;

(k) “Postmaster” in relation to a Post Office, Gazetted Postmaster,
Postmaster in Higher or Lower Selection Grade, norm based Post Office
(in his own office) except a Postmaster in charge of an A,B &C class Sub
Post Office

NOTEI- The persons holding the posts of Extra-Departmental
Agents under the Posts and Telegraphs Extra-Departmental Agents
(Conduct & Service) Rules, 1964 or Gramin Dak Sevaks (Conduct and

Engagement) Rules, 2001 or Gramin Dak Sevaks (Conduct and
Engagement) Rules, 2011 on regular basis on the date of commencement
of these rules shall be deemed to have been engaged to and hold the posts
of Gramin Dak Sevaks in accordance with the provisions of these rules;

3-A Terms and Conditions of Engagement.:-

@) A Sevak shall not be required to perform duty beyond a
maximum period of 5 hours in a day;

(i) A Sevak shall not be retained beyond 65 years of age;

(iii) A Sevak shall have to give an undertaking that he has other

sources of income besides the allowances paid or to be paid
by the Government for adequate means of livelihood for
himself and his family;

Gv) A Sevak can be transferred from one post/unit to another

post/unit in public interest/administrative/vigilance

ground;
) A Sevak shall be outside the Civil Service of the Union;
(vi) A Sevak shall not claim to be at par with the Central

Government employees;

(vii) Residence in post village/delivery jurisdiction of the Post
Office within one month after selection but before
engagement shall be mandatory for a Sevak; Failure to
reside in place of duty for GDS BPM & within delivery
jurisdiction of the Post Office for other categories of Gramin
Dak Sevaks after engagement shall be treated as violative
of conditions of engagement and liable for disciplinary
action under Rule 10 of the Conduct & Engagement Rules,
requiring removaldismissal;

Page 3 of 39

Compiled by Postal Training Centre Mysuru-570010  Page 253



(viii) Post Office shall be located in the accommodation to be
provided by Gramin Dak Sevak Branch Postmaster suitable
for use as Post Office premises.

However, where

accommodation is provided for Post Offices by the Central/

State Governmentlocal Government/Village Panchayat
etc. the same will be used for Post Office premises.

(ix) Combination of duties of a Sevak shall be permissible;

3-B Eligibility Criteria for Engagement to Gramin Dak

Sevaks Posts:-

1 Age Limit:

The minimum and maximum age for the purpose of engagement
to GDS posts shall be 18 and 40 years respectively as on the date

of notification of the vacancy. Permissible relaxation in upper age

limit for different categories as prescribed. are as under:-

S1.No. Category Permissible age
faud ek o 3 | relaxation

1; Schedule Caste/Scheduled Tribe | 5 years
(SC/ST)

2. Other Backward Classes (OBC) 3 years
Economically Weaker Sections No relaxations
(EWS)

4, Persons with Disabilities (PwD) 10 years+
Persons with Disabilities (PwD) + | 13 years+
OBC

6. Persons with Disabilities (PwD) + | 15 years+

SC/ST

I

|

Note:- 1+  There will be no relaxation in upper age limit to EWS

candidates. However, the persons belonging to EWSs who are not
covered under the scheme of reservation for SCs, STs and OBCs shall get
10% reservation in engagement to Gramin Dak Sevaks posts in the

Department of Posts as prescribed in Directorate letter No 17-09/2019
dated 26.02.2019.

P
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Note:-2+ All engaging authorities shall maintain the above age
relaxation for persons with disability for all categories of GDS posts. This
relaxation however is not applicable for persons with benchmark of
disability “Blind”, as in place of blind, candidate with Low Vision have

been identified as prescribed in Directorate letter No. 17-8/2017-GDS

dated 26.02.2019. Relaxation in upper age limit is subject to the

condition that maximum age of the applicant on the crucial date shall
not exceed 56 years.

II. Educational Qualification:

(1) Secondary School Examination pass certificate of
10tt standard with passing marks in Mathematics and

English (having been studied as compulsory or elective
subjects) conducted by any recognized Board of School
Education of the Government of India/State

Governments/ Union Territories in India shall be a mandatory
educational qualification for all approved categories of Gramin
Dak Sevaks (i.e. BPM, ABPM & Dak Sevak ) as prescribed

from time to time.

(i) Compulsory knowledge of Local Language:

The candidate should have studied the local language at least
up to 10t standard [as compulsory or elective subjects] as

declared by the State Government or as per constitutional
provisions relating to the 8th schedule of Constitution of India

as prescribed by the Department from time to time.
(111) Basic Computer Training:

The candidates for all approved categories of GDS referred to
in (i) above will be required to furnish Basic Computer Training
Course Certificate of at least 60 days duration, from any
Computer Training Institute run by Central Government/State
Government / Universities / Boards / Private Institutions

Organizations. This requirement of basic computer knowledge
certificate shall be relaxable in cases where a candidate has
studied computer as a subject in Matriculation or class XII or
any other higher educational level and in such cases, a

separate certificate will not be insisted upon. m
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III. Residence:

The condition of residence shall apply as stipulated in Rule 3-A

(vii) of GDS (Conduct and Engagement) Rules, 2020. The

candidates must provide accommodation for Branch Post Office
after selection but before engagement as prescribed by the
Department from time to time unless accomadation is provided by

other agencies.
IV. Knowledge of Cycling:

Knowledge of Cycling is a pre-requisite condition for all GDS posts.

In case of a candidate having knowledge of riding a scooter or
motor cycle, that may be considered as knowledge of cycling. The

candidate has to submit a declaration to this effect.

V. Adequate means of Livelihood:

The condition of adequate means of livelihood shall apply as
stipulated in Rule 3-A (iii) of GDS (Conduct and Engagement)

Rules, 2020. However, this condition shall not be a pre-requisite

for candidates for the purpose of applying to the GDS post or
selection there to and the selected candidate shall be required to
comply with this prescribed condition within 30 days after

selection but before engagement. The GDS will also have to ensure
that he/she is having adequate additional means of livelihood

during the period of engagement till his discharge.

VI.  Furnishing of Security:

On engagement as GDS, the person so engaged shall be required
to furnish security in such manner as may be prescribed from time

to time.

VII. Fulfillment of other terms and conditions:

Terms and conditions of engagement to GDS posts shall apply as
stipulated in the relevant rules of GDS (Conduct & Engagement)
Rules, 2020 modified from time to time by the Department of

Posts.
is»
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VIII. Adequate representation of SC/ST/OBC, Persons with Disability

IX.

X

& Economically Weaker Sections (EWSs).

The instructions issued by the Department vide no.19-11/97-ED &
TRG dated 27.11.1997, No. 17-08/2017-GDS dated 26.02.2019 and
No.17-09/2019-GDS dated 26.02.2019 providing for adequate
representation of SC/ST/OBC communities, Persons with
Disability and Economically Weaker Sections (EWSs)

respectively will continue to apply.

Production of SC/ST/OBC/Disability/Economically Weaker
Sections Certificate :-

Production of SC/ST/OBC/Disability/ EWSs certificate in the

prescribed format would be compulsory in case of such candidates.
Time Related Continuity Allowance (TRCA)

) The following Minimum TRCA shall be payable to the
different categories of GDS posts as mentioned in Directorate Order
No 17-31/2016-GDS dated 25.06.2018 and letter no. 17-2/2018-GDS
dated 22.03.2019 and as may be prescribed by the Government on

the basis of workloadrevenue norms as per the standard of
assessment decided by the department from time to time:-

Minimum TRCA of all categories of GDS as per Working
hrs/Levels
Q] No. | Category | Minimum Minimum TRCA

| TRCA for 4 for 5 Hours/level
Hours/level 1 | 9

1 BPM Rs.12000/- Rs.14500/-
2 ABPM/Dak Sevaks | Rs.10000/- Rs.12000/-

(3i)) However, in respect of the GDSs engaged on or after
01.07.2018, the initial fixation of TRCA will be done on the first

stage of Level -1 of the respective category.

s}
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XIIL

Method of Engagement:

Method of engagement will continue to be as online engagement
process for engagement of all categories of GDS as prescribed from
time to time.

(6 Exemption of fee for applying on GDS Posts:

Male applicants belonging to the category UR/OBC/EWS
have to pay a fee as prescribed. Payment of fee is exempted
for all female candidates, all SC/ST candidates and all
PwD candidates.

Job Profile:

BRANCH POSTMASTER (BPM):

The Job Profile of Branch Postmaster will include managing
affairs of GDS Branch Post Office, India Post Payments Bank

(IPPB) and ensuring uninterrupted counter operation during the
prescribed working hours using the handheld device/Smartphone

supplied by the Department. The overall management of postal

facilities, maintenance of records, upkeep of handheld device,
ensuring online transactions, and marketing of Postal, India Post
Payments Bank services and procurement of business in the
villages or Gram Panchayats within the jurisdiction of the Branch

Post Office should rest on the shoulders of Branch Postmasters.

However, the work performed for IPPB will not be included in
calculation of TRCA, since the same is being done on incentive

basis. Branch Postmaster will be the team leader of the GDS Post

Office and will have overall responsibility of smooth and timely
functioning of Post Office including mail conveyance and mail

delivery. He/she might be assisted by Assistant Branch
Postmaster of the same Branch Post Office. BPM will be required

to do combined duties of ABPMs as and when ordered. He/she will

also be required to do marketing, organizing melas, business
procurement and any other work assigned by

IP/ASP/SPOs/SSPOs/SRM/SSRM ete. In some of the Branch Post
Offices, the BPM has to do all the work of BPM/ABPM.
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(i) ASSISTANT BRANCH POSTMASTER (ABPM):

The Job Profile of Assistant Branch Postmaster will include all
functions of sale of stamps/stationery, conveyance and Delivery of

mail at doorstep deposits/payments/other transactions under
IPPB, assisting Branch Postmasters in counter duties using the
handheld device/Smart phone supplied by the Department.

However, the work performed for IPPB will not be included in
calculation of TRCA, since the same is being done on incentive

basis. He/She will also be required to do marketing, organizing

melas, business procurement and any other work assigned by the
Branch Postmaster or IP/ASP/SPOs/SSPOs/SRM/SSRM etc.

ABPMs will also be required to do Combined Duty of BPMs as and
when ordered.

(1)) DAK SEVAK

The Job Profile of Dak Sevaks will include all functions viz sale of
stamps and stationery, conveyance and delivery of mail and any

other duties assigned by Postmaster/Sub Postmaster including
IPPB work in the Departmental Post OfficessRMS. However, the

work performed for IPPB will not be included in calculation of
TRCA, since the same is being done on incentive basis. He/She

may also have to assist Postmasters/Sub Postmasters in managing

the smooth functioning of Departmental Post Offices and do
marketing, business procurement or any other work assigned by

the Postmaster or IP/ASP/SPOs/SSPOs/SRM/SSRM etc.

3.C Voluntary Discharge Schemes:-

All categories of Gramin Dak Sevaks (GDSs) can avail of the

Voluntary Discharge Scheme on completion of 20 years of engagement
period or on medical grounds as per instructions issued from time to time

by the Department.

4. Engaging Authority :-

(1) The Engaging Authority in respect of each category of Sevak
shall be as shown in the Schedule annexed to these rules.
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(2) If any doubt arises as to who is the appropriate Authority
in any case, the matter shall be referred to the Director

General (Posts), whose decision thereon shall be final

(8) Notwithstanding anything contained in these rules, any
authority superior to the Engaging Authority as shown in

the Schedule under Rule 31 of GDS (Conduct &

Engagement) Rules, 2020 may, at any time, either on its
own motion or otherwise call for the records relating to the
engagement of Gramin Dak Sevaks made by the Engaging
Authority, and if such Engaging Authority appears:-

(a)  tohave exercised a jurisdiction not vested in it by any
law or rules time being in force; or

(b)  to have failed to exercise a jurisdiction so vested; or

(c) to have acted in the exercise of its jurisdiction
illegally or with material irregularity, such superior
authority may, after giving an opportunity of being
heard, make such order as it thinks fit directing the
engaging authority to act under Rule 8 of GDS
(Conduct & Engagement) Rules or to have initiated

action to remove from enagement after following the
procedure laid down under Rule 10 of the Rules
including order for cancellation /rectification of the

engagement process.

5. Powers of the Engaging Authority :

The powers of the Engaging Authority in the matter of awarding
any of the penalties specified in Rule 9 may be exercised by an authority
which has been shown in the Schedule annexed to these rules or by any
other authority empowered in this behalf by a special order of the Head
of the Circle or the Head of the Region under circumstances to be
recorded in writing:

Provided that in no case, the authority so appointed shall be lower

in rank than the authority who originally engaged the Gramin Dak
Sevak

%
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6. Pension/GDS Gratuity/Severance Amount:

The Garmin Dak Sevaks shall not be entitled to any pension
However, they shall be entitled to GDS gratuity, Severance amount or
SDBS as may be decided by the Government from time to time.

T Leave:

The Gramin Dak Sevaks may be granted paid leave at the rate of
20 days in a year (10 days for every half year) without accumulation or
as may be determined by the Government, from time to time:

Provided that -

(a) where a Sevak fails to resume duty on the expiry of the
maximum period of leave admissible and granted to
him/her, or

(b)  where such a Sevak who is granted leave for a period less
than the maximum period admissible to him/her under
these rules, remains absent from duty for any period which
together with the leave granted exceeds the limit up to
which hesshe could have been granted such leave, he/she
shall, unless the Government, in view of the exceptional
circumstances of the case, otherwise decides, be removed
from engagement after following the procedure laid down in
Rule 10.

7-A Emergency Leave :-

Gramin Dak Sevaks shall be entitled for ‘Emergency’ leave for a

maximum of 5 days in a calendar year, or as may be prescribed by the
Government from time to time.

7-B  Maternity Leave for Female GDS:-

A female Gramin Dak Sevak (GDS) with less than two surviving

children may be granted maternity leave by an authority competent to
grant leave for a period of 180 days from the date of its commencement,

as per instructions issued by the Department from time to time.

.
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8. Termination of Engagement:-

(1) The engagement of a Sevak who has not already rendered
more than three years’ continuous engagement from the date of

his/her engagement shall be liable to be terminated at any time by
a notice in writing given either by the Sevak to the Engaging
Authority, or by the Engaging Authority or any Authority to which
the Engaging Authority is subordinate or any other Authority
empowered in that behalf by the Government, by general or
special order, to the Sevak;

(2) The period of such notice shall be one month:

Provided that the engagement of any such Sevak may be
terminated forthwith and on such termination, the Sevak shall be
entitled to claim a sum equivalent to the amount of Basic Time
Related Continuity Allowance plus Dearness Allowance as
admissible for the period of the notice at the same rates at which
he/she was drawing them immediately before the termination of

his/her engagement, or, as the case may be, for the period by which
such notice falls short of one month.

NOTE. -1 : Where the intended effect of such termination has to be

immediate, it should be mentioned that one month's Time Related
Continuity Allowance pl/us Dearness Allowance as admissible is being
remitted to the Sevak in lieu of notice of one month through money order.

NOTE-2: When engagement of a GDS is terminated under this Rule,
hesshe shall not be eligible for GDS Gratuity and Severance amount etc.

9.  Nature of Penalties:-

The following penalties may, for good and sufficient reasons and as
hereinafter provided, to be imposed by the Engaging Authority, namely:-

Minor Penalties

(1) Censure;

(i1) Debarring of a Sevak from appearing in the recruitment
examination for the post of Multi Tasking Staff and /or Postman

and /or Mail Guard and/or from being considered for recruitment
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as Postal Assistants /Sorting Assistants for a period not exceeding
three years;

(1) Debarring of a Sevak from being considered for recruitment to

Multi Tasking Staff on the basis of selection-cum-seniority for a
period not exceeding three years;

(v) Recovery from Time Related Continuity Allowance (TRCA) of the

whole or part of any pecuniary loss caused to the Government by
negligence or breach of orders;

(v)  Withholding of annual increase in Time Related Continuity
Allowance (TRCA) without cumulative effect for a period not
exceeding three years;

Major Penalties :

(vi)  Reduction to a lower stage in the TRCA slab for a specified period
exceeding three years (not in nature of permanent measure) with

further direction as to whether or not the Sevak will earn annual
increase during the period of reduction and whether on expiry
of such period, the reduction will or will not have the effect of

postponing the future increase of his / her Time Related
Continuity Allowance (TRCA).

(vii)) Compulsory Discharge from engagement with monetary benefits
(1.e. SDBS etc.) and GDS Gratuity proportionate to engagement

period rendered by GDS, as per conditions laid down in
Department of Posts O.M. No 17-31/2016-GDS dated 27t June,

2018.

(viii) Removal from engagement which shall not be a disqualification for
future engagement;

(ix) Dismissal from engagement, which shall ordinarily be a
disqualification for future engagement.

Note: The Penalty of recovery under Rule 9 (iv) can be imposed fully

without any restriction.”

iz
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10-A.  Procedure for imposing Minor penalty:-

(1) No order imposing any of the penalties specified in Clause (i) to
(v) of Rule 9 shall be passed on a GDS except after:-

(a) The Sevak is informed in writing of the proposal to take action
against him/her and of the allegation on which it is proposed to be

taken and given an opportunity to make any representation he/she
may wish to make; and

(b)  such representation, if any, is taken into consideration by the

engaging Authority.

10-B. Procedure for imposing Major penalty:-

(1) No order imposing any of the penalties specified in clause (vi) to
(ix) of Rule 9 shall be passed on a GDS except after:-

(@) The Sevak is informed in writing of the proposal to take
action against him/her and of the allegation on which it is
proposed to be taken and given an opportunity to make any
representation he/she may wish to make; and

(b) such representation, if any, is taken into consideration by
the Engaging Authority.

Provided that, the major penalty shall not be imposed except after
an inquiry in which he/she has been informed of the charges against

him/her and has been given a reasonable opportunity of being heard in

respect of those charges:

Provided further that where it is proposed after such inquiry, to
impose upon him/her any such penalty, such penalty may be imposed on

the basis of the evidence adduced during the inquiry.

10-C. The record of proceedings shall include:-

(1) A copy of the intimation to the Sevak of the proposal to

take action against him/her; m
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(ii)  a copy of the statement of allegations, along with a list of

evidence in support thereof, communicated to him/her;
(ii1)  his/her representation, if any;

(iv) the records of the inquiry proceedings along with the

inquiry report of the Engaging Authority or Inquiry
Officer, if any, appointed in a case where a formal inquiry
18 necessary;

(v)  the representation, if any of the Sevak on the Inquiry
Officer’'s report;

(vi) findings of the Engaging Authority in respect of the
allegations;

(vil) the order imposing the penalty.

10-D. Inquiry has to be conducted even if the GDS accepts the charges

in the cases where major penalty is to be imposed by Engaging Authority.
The purpose of holding inquiry in such cases is primarily to give the GDS
adequate opportunity to defend himself/herself. In case the charge is
accepted by him/her unconditionally, there would obviously be no need

for an inquiry for imposing major penalty.

10-E. Normally, there is no need for conduct of an inquiry for imposing

minor penalty to GDS. However, where a minor penalty is to be imposed

under Rule 10, it is upto the discretion of Disciplinary Authority to decide
whether an inquiry should be held or not in case of a request by the

delinquent GDS received by the Disciplinary/Engaging Authority. The

implication of this rule is that, on receipt of representation of delinquent
GDS concerned on the imputations of misconduct or misbehavior

communicated to him/her, the Disciplinary/Engaging Authority should

apply its mind to all facts and circumstances and reasons urged in the
representation for holding a detailed inquiry and form an opinion

whether an inquiry is necessary or not. In a case where delinquent GDS
has asked for inspection of certain documents and cross-examination of

the prosecution witnesses, the Disciplinary/Engaging Authority should
naturally apply its mind more closely to the request and should not reject
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the request solely on the ground that an inquiry is not mandatory. If the
records indicate that, notwithstanding the points urged by the
delinquent GDS, the Disciplinary/Engaging Authority could, after due

consideration, comes to the conclusion that an inquiry is not necessary,
it should say so in writing indicating it's reasons, instead of rejecting the

request for holding inquiry summarily without any indication that it
has applied its mind to the request, as such an action could be construed

as denial of natural justice.

10-F. Procedure for imposing penalty after discharge:-

(1)

(2

3)

The departmental proceedings under rule 10, if instituted while a
Sevak was in engagement shall after the discharge of the Sevak
on attaining the age of sixty five years be deemed to be proceedings
under that rule and shall be continued and concluded by the
authority by which the proceedings were commenced in the same
manner as if the Sevak had continued in engagement and in such
case the function of the disciplinary authority shall be only to
reach a finding on the charges and to submit a report recording its
findings to the President and the final decision on such report
shall be taken in the same manner as in the case of review
petitions of the Sevaks addressed to the President and no appeal
shall lie against such decision

The President reserves to himself the right of withholding group
insurance amount, security amount, post-engagement
benefits like exgratia gratuity/GDS Gratuity and severance
amount of a Sevak, by ordering recovery from these amounts in
case a Sevak is found guilty of grave misconduct or negligence
during the period of his engagement.

For the purpose of this rule, departmental proceedings shall be
deemed to be instituted on the date on which statement of charge
is issued to the Sevak or if Sevak had been put off duty, on the date
on which he/she had been so put off

10-G. Procedure for disciplinary proceedings after discharge:-

1 (a) The departmental proceedings under Rule 10, if not

instituted and the GDS is discharged on attaining of age of 65
years and his/her terminal benefits have not been released on the

ground that, departmental proceedings under Rule 10 were
proposed to be instituted shall be instituted after the discharge of
the Sevak on attaining the age of Sixty Five years and be deemed
to be proceedings under that rule and shall be continued and
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concluded by the authority by which the proceedings were
proposed to be instituted and in such case, the function of the
Disciplinary Authority shall be only to reach a finding on the
charges and to submit a report recording its findings to the
President and the final decision on such report shall be taken in
the same manner as in the case of review petitions of the Sevaks
addressed to the President and no appeal shall lie against such
decision.

(b) Provided that, the departmental proceedings are not

instituted while the GDS was 1in engagement, before his
discharge:-

) Shall not be instituted save with the sanction of the
President,

(1) Shall not be in respect of any event which took place
more than four years before such institution, and

(ii1)) Shall be conducted by such authority and in such place
as the President may direct and in accordance with the
procedure applicable to departmental proceeding in
which an order of dismissal from engagement could be
made in relation to the GDS during hisher

engagement.

(c) The President reserves to himself/herself the right of
withholding security amount, post-engagement benefits like GDS

gratuity and Severance Amount of a Sevak, by ordering recovery
from these amounts in case a Sevak is found guilty of grave
misconduct or negligence during the period of his/her engagement.

For the purpose of this Rule:-

@ Departmental proceedings shall be deemed to be instituted
on the date on which the statement of charges is issued to
the Gramin Dak Sevak or discharged Gramin Dak Sevak
or if the Gramin Dak Sevak has been placed under Put Off
Duty from an earlier date, on such date; and

(i)  Judicial proceedings shall be deemed to be instituted :-

(a) in the case of criminal proceedings, on the date on which
the complaint or report of a police officer, of which the

Magistrate takes cognizance, is made, and
B

Page 17 of 39

Compiled by Postal Training Centre Mysuru-570010 Page 267



(b) in the case of civil proceedings, on the date the plaint is
presented in the court.

NOTE:-1-Standard form for issue of charge sheet to GDS under
Minor and Major Penalties are mentioned at Appendix-I to
Appendix-III.

11. Provisions of Rule 10 shall not apply:-

@ Where any penalty is imposed on a Sevak on the ground of conduct
which has led to his/her conviction on a criminal charge; or

(i) Where the Authority empowered to dismiss or remove a Sevak is
satisfied that for some reason, to be recorded by that authority in writing,
it is not reasonably practicable to hold such enquiry; or

(i) Where the President is satisfied that in the interest of the security
of the State it is not expedient to follow the procedure prescribed in that
rule; and the Engaging Authority may consider the circumstances of the
case and make such orders thereon as it deems fit

12. Put Off Duty:-

(1)  The Engaging Authority or any authority to which the Engaging
Authority is subordinate or any other authority empowered in that behalf
by the Government, by general or special order, may put a Sevak off
duty;
(@) Where a disciplinary proceeding against him/her is
contemplated or is pending; or

(b)  Where a case against him/her in respect of any criminal

offence is under investigation, inquiry or trial:

Provided that in cases involving fraud or embezzlement, the
Sevak holding any post specified in the Schedule to these rules
may be put off duty by the Inspector of Post Offices or

the Assistant Superintendent of Post Offices of the Sub-Division,

as the case may be, under immediate intimation to the Engaging
Authority.

e
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(2). Where Inspector of Post Offices or the Assistant
Superintendent of Post Offices of the Sub-Division is not the

Engaging Authority, an order made by them under Sub-Rule (1)

shall cease to be effective on the expiry of fifteen days from the
date of such order unless earlier confirmed or cancelled by the
Engaging Authority or the Authority to which the Engaging

Authority is subordinate.

(3). A Sevak shall be entitled to an amount of compensation as

ex-gratia payment equal to 25% of his/her Time Related
Continuity Allowance together with admissible Dearness
Allowance per month for the period of put off duty.

Provided that where the period of put of duty exceeds 90
days, the Engaging Authority or the authority to which the
Engaging Authority or any other authority empowered in this
behalf, as the case may be, who made the order of put duty shall
be competent to vary the amount of compensation for any period

subsequent to the period of first 90 days as follows:-

@) The amount of compensation as ex-gratia payment may be

increased by a suitable amount, not exceeding 50% of such

compensation admissible during the period of the first 90
days, if in the opinion of the said authority the period of put
off duty has been prolonged, for reasons to be recorded in

writing, not directly attributable to the Sevak.

(i1) The amount of compensation as ex-gratia payment may be

reduced by a suitable amount not exceeding 50% of such

compensation admissible during the first 90 days, if in the
opinion of the said authority, the period of put off duty has
been prolonged due to reasons to be recorded in writing

directly attributable to the Sevak.

Note 1. - The rate of Dearness Allowance will be based on the increased
or decreased amount of compensation admissible under sub-clauses (i)

and (ii) above.

Note-2.- The payment of compensation for the put off duty period shall

not be subject to furnishing of a certificate that the Sevak is not engaged
in any other employment, business, profession or vocation;
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Provided that a Sevak who has been absconding or remains absent
unauthorizedly and is subsequently put off duty shall not be entitled to

any compensations as ex-gratia payment;

Provided further that in the event of departmental proceedings
initiated against a GDS (who was placed under put off duty) for

imposition of major penalty finally ends with the imposition of a minor
penalty, the Sevak concerned should, be paid full Time Related

Continuity Allowance and allowances for the period of put off duty.

(4). Where a penalty of dismissal or removal from engagement

imposed upon a Sevak putting him off the duty under this rule is set
aside in appeal or on review under these rules and the case is remitted
for further inquiry or action with any other direction, the order of putting
him/her off duty shall be deemed to have continued in force on and from

the date of the original order of dismissal or removal and shall remain in
force until further orders.

(5). Where a penalty of dismissal or removal from engagement

imposed upon a Sevak, is set aside or declared or rendered void in
consequence for by a decision of a Court of Law and the disciplinary
authority, on a consideration of the circumstances of the case, decides to
hold a further inquiry against the Sevak on the allegations on which the
penalty of dismissal or removal was originally imposed, the Sevak shall
be deemed to have been put off duty by the Engaging Authority from the
date of original dismissal or removal and shall continue to remain on put

off duty until further orders.

Provided that no such further inquiry shall be ordered unless it is
intended to meet a situation where the Court has passed an order purely

on technical grounds without going into the merits of the case.

NOTE.- The period of putting a Sevak off duty including the period of
deemed putting him/her off duty shall be decided by the
Competent Authority after de-novo proceedings in this regard are
finalized and compensation as ex-gratia payment for the concerned
period shall be regulated according to provisions of sub -rule (3). The

break caused due to putting the Sevak off duty shall be regulated as per
extant provisions issued from time to time by the Central Government

for this purpose.

Note.- Any payment made under this rule to a Sevak on reinstatement

shall be subject to adjustment of compensation already paid as ex-gratia.

@
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13. Appeal:-

(1) A Sevak may appeal against an order putting him/her off duty to

the authority to which the authority passing the order regarding
putting him/her off duty is immediately subordinate.

(2) A Sevak may appeal against an order imposing on him/her any of

the penalties specified in Rule 9 to the authority to which the
authority imposing the penalty is immediately subordinate.

14 Period of limitation for Appeal :-

No appeal shall be entertained unless it is submitted within a
period of three months from the date on which the appellant receives a

copy of the order appealed against.:
Provided that the Appellate Authority may entertain the appeal

after the expiry of the said period, if it is satisfied that the appellant had
sufficient cause for not submitting the appeal in time.

15. Form and contents of Appeal -

(1)  Every Sevak submitting an appeal shall do so separately and in
his/her own name.

(2)  The appeal shall be addressed to the authority to whom the appeal
lies under Rule 13, shall contain all material statements and arguments
on which the appellant relies, shall not contain any disrespectful or
improper language and shall be complete in itself

16. Submission and withholding of Appeal :-

Every appeal shall be submitted to the authority which made the
order appealed against That authority may withhold the appeal if-

6) It does not comply with any of the provisions of Rule 15; or

(1) It is not submitted within the period specified in Rule 14 and no
cause 18 shown for the delay; or

(i) It is repetition of any appeal already decided and no new facts or
circumstances are adduced:

Provided that an appeal withheld on the only ground that it does
not comply with the provisions of Rule 15 shall be returned to the

éh,
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appellant and, if resubmitted within one month thereof after compliance
with the said provisions, shall not be withheld.

(1) Where an appeal is withheld, the appellant shall be informed of
the fact and the reason therefor

(2) At the commencement of each quarter, a list of the appeals
withheld by any authority during the previous quarter together with the
reasons for withholding them shall be furnished by that authority to the

Appellate Authority.

17. Transmission of Appeal :-

(1) The authority which made the order appealed against shall,
without any avoidable delay, transmit to the Appellate Authority every
appeal which is not withheld under Rule 16 together with its comments

thereon and the relevant records.

) The authority to which the appeal lies may direct transmission to
it of any appeal withheld under Rule 16 and thereupon such appeal shall
be transmitted to that authority together with the comments of the
authority withholding the appeal and the relevant records.

18 Consideration of Appeal :-

The Appellate Authority shall consider:-

(a) whether the procedure specified in these rules has been complied
with;

(b) whether the findings are justified; and

(c) whether the penalty imposed is excessive, adequate or inadequate;
and passing orders,

@) setting aside, reducing, confirming or enhancing the
penalty;

(ii) remitting the case to the authority which imposed the
penalty or to any other authority with such direction as it
may deem fit in the circumstances of the case:

Provided that no order imposing an enhanced penalty shall be passed
unless the appellant is given an opportunity of making any
representation which he may wish to make against such enhanced
penalty.
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19. Revision :-

(1) Notwithstanding anything contained in these rules-

(i) Regional PMG, for those Gramin Dak Sevaks who work in
region headed by PMG; and in the rest of the cases by the Head
of the Circle (Chief Postmaster General),

(i) Any other authority immediately superior to the authority
passing the orders; or

(iii) Any other authority specified in this behalf by the
Government by general or special order, and within such time as
may be specified in that general or special order; may, at any
time, either on its own motion or otherwise call for records of any
enquiry or disciplinary case and revise an order made under
these rules, reopen the case and after making such enquiry as it
considers necessary, may

(@) confirm, modify or set aside the order, or
(b) pass such orders as it deems fit»

Provided that no such case shall be reopened under this rule after
the expiry of six months from the date of the order to be revised except

by the Government or by the Head of Circle or by the Postmaster-General
(Region) and also before the expiry of the time limit of three months
specified for preferring an appeal under Rule 14

Provided further that no order imposing or enhancing any penalty
shall be made by any Revisionary Authority unless the Sevak concerned
has been given a reasonable opportunity of making a representation
against the penalty proposed and where it is proposed to impose any of
the penalties specified in Clauses (v) and (vi) of Rule 9 or to enhance the
penalty imposed by the order sought to be revised to any of the penalties
specified in those clauses, no such penalty shall be imposed except after
the inquiry in the manner laid down in Rule 10, in case no such inquiry
has already been held

(2) No application to revise an order made on an application for a
revision or order passed or made on a revision shall be entertained.

20. Review:-

The President may, at any time, either on his own motion or
otherwise, review an order passed under these rules when any new
material or evidence which could not be produced or was not available at
the time of passing the order under review and which has the effect of
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changing the nature of the case, has come, or has been brought to his
notice:

Provided that no order imposing or enhancing any penalty shall be
made by the President unless the Sevak concerned has been given a
reasonable opportunity of making a representation against the penalty
proposed or where it is proposed to impose any of the major penalties
specified in Rule 9 or to enhance the minor penalty imposed by the order
sought to be reviewed to any of the major penalties and if any enquiry
under Rule 10 has not been held in the case, no such penalty shall be
imposed except after enquiry in the manner laid down in Rule 10 subject
to the provisions of Rule 11;

Provided further that such review petition may be preferred
within two years subject to the condition that the review petition is based
on new evidence which was not available previously and has the effect of
changing the nature of the case;

Provided further that the powers of the President under this rule
shall be exercised by a plenary board comprising of Member (P)and

Member (O )or comprising of such authorities as may be delegated from
time to time.

21. General :-
Every Sevak shall at all times:-
@ maintain absolute integrity;
(ii) maintain devotion to duty; and

(iii))  do nothing which is unbecoming of a Sevak.

21-A. Promptness and Courtesy:-

No Sevak Shall:-

(i) in the performance of his/her official duties, act in a
discourteous manner;

(i) in his/her official dealing with the public or otherwise adopt
dilatory tactics or willfully cause delay in disposal of the work
assigned to him.

¢

Page 24 of 39

Compiled by Postal Training Centre Mysuru-570010 Page 274



21-B. ' Prohibition of sexual harassment of working women :-

(1) No Gramin Dak Sevak shall indulge in any act of sexual
harassment of any woman at any workplace.

(2)  Every Sevak who is in charge of a workplace shall take
appropriate steps to prevent sexual harassment to any

woman at such workplace.
EXPLANATION:- 1. For the purpose of this Rule:-

(a) “Sexual Harassment” includes any one or more of the
following acts or behavior, (whether directly or by

implication), namely:-

@) physical contact and advances; or

(ii) a demand or request for sexual favours; or
(iii) making sexually coloured remarks; or

(iv)  showing pornography ; or

(v)  any other unwelcome physical, verbal, non-verbal

conduct of a sexual nature.

() The following circumstances, among other circumstances, if
it occurs or is present in relation to or connected with any
act or behavior of sexual harassment may amount to sexual

harassment:-

@) implied or explicit promise of preferential treatment
in employment/engagement; or

(i1)) implied or explicit threat of detrimental treatment in
employment/engagement; or

(iii) implied or explicit threat about her present or future
employment /engagement status; or

(iv) interference with her work or creating an
intimidating or offensive or hostile work environment

for her; or
b
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(v) Humiliating treatment likely to affect her health or
safety.

(c) "Workplace"includes,-

6)) any department, organisation, undertaking,
establishment, enterprise, institution, office, branch
or unit which 1s established, owned, controlled or
wholly or substantially financed by funds provided
directly or indirectly by the Central Government;

(i)  hospitals or nursing homes;

(iii) any sports institute, stadium, sports complex or
competition or games venue, whether residential or
not used for training, sports or other activities
relating thereto; any place wvisited by the

employee/GDS arising out of or during the course of
employment/engagement including transportation
provided by the employer for undertaking such
journey;

(iv) a dwelling place or a house.

22 Taking part in Politics and Elections :-

(1)  No Sevak shall be a member of, or be otherwise associated with,
any political party or any organization which takes part in politics nor
shall hesshe take part in, subscribe in aid of, or assist in any other

manner, any political movement or activity.

(2) It shall be the duty of every Sevak to endeavor to prevent any
member of the family from taking part in, subscribing in aid of, or
assisting in any other manner, any political movement or activity which
is, or tends directly or indirectly to be, subversive of the Government as
by law established, and where a Sevak is unable to prevent a member of
his/her family from taking part in, or subscribing in aid of, or assisting in

any other manner, any such movement or activity, he/she shall make a
report to that effect to the Government.

(3) If any question arises whether a party is a political party or
whether any organization takes part in politics or whether any
movement or activity falls within the scope of sub-rule (2), the decision of

the Government thereon shall be final
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(4)  No Sevak shall canvass or otherwise interfere with or use hisher
influence in connection with, or take part in an election to any legislative
or local authority:

Provided that-

@) A Sevak qualified to vote at such election may exercise
his/her right to vote, but where he/she does so, he/she shall

give no indication of the manner in which he/she proposes
to vote or has voted;

(i1)) A Sevak shall not be deemed to have contravened the
provisions of this rule by reason only that he/she assists in

the conduct of an election in the due performance of a duty
imposed on him/her by or under any law for the time being

in force.

EXPLANATION - The display by a Sevak on his/her person, vehicle or
residence of any electoral symbol shall amount to using his/her influence

in connection with an election within the meaning of this sub-rule.

23. Strikes:-

No Sevak shall resort to or abet any form of strike, coercion or
physical duress in connection with any matter pertaining to his/her

conditions of engagement or the engagement of any other Sevak. Period

of strike shall be treated as under.:-

@) The period of strike will not only result in deduction of TRCA
for the period of absence during the strike but also break in
engagement on account of incitement, violence and sabotage.
GDS who resort to action of the above kind violate Rule 23 of
GDS (Conduct and Engagement) Rules, 2020 and disciplinary
action can also be taken against them It may be noted that the
list of activities which- are covered under the definition of
strike as enumerated above is only illustrative and not
exhaustive. It only clarifies the position in respect of practices

which are often resorted to at present.

(i) GDS who is absent from engagement hours for participating
in the strike shall not be entitled to draw TRCA, DA, bonus,

Paid leave TRCA etc.

(iii) The strike period shall not be adjusted or regularised by grant

of any kind of leave. @W
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(iv) If, it is specifically ordered by the competent authority after -

show cause notice on account of incitement, violence and
sabotage, the strike period would also result in break in

engagement.

(v) The strike period would not qualify towards engagement
period for payment of GDS Gratuity, Severance amount at
the time of discharge from engagement.

(vi) The strike period would not qualify towards engagement
period for absorption of GDS against Multi-Tasking Staff
(MTS) posts, which is done on seniority basis.

(vii) The strike period would not qualify towards engagement
period of GDS to appear at the LDCE for the cadre of Postal
Assistant /Sorting Assistant/Postmen/MailGuard/Multi-

Tasking Staff etc.
(viii) The above action as per para (i) to (vil) may also be taken
without prejudice to any disciplinary action that may be taken

against such GDS.

24. Criticism of Government:-

No Sevak shall, in any radio broadcast or in any document
published in his/her own name or anonymously, or pseudonymously or in

the name of any other person or in any communication to the Press or in
any public utterance, make any statement of fact or opinion:-

@) which has the effect of any adverse criticism of any current
or recent policy or action of the Central Government or a
State Government; or

(1)  which is capable of embarrassing the relations between the
Central Government and the Government of any State; or

(iii)) which is capable of embarrassing the relations between the
Central Government and the Government of any foreign

State.

Provided that nothing in this rule shall apply to any statement
made or views expressed by a Sevak in his/her official capacity or in the

due performance of the duties assigned to him. @@
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25. Evidence before committee or any other Authority :-

(1) Save as provided in sub-rule (3), no Sevak shall, except with the

previous sanction of the Government, give evidence in connection
with any inquiry conducted by any person, committee or
authority.

(2) Where any sanction has been accorded under sub-rule (1), no
Sevak giving such evidence shall criticize the policy or any action
of the Central Government or of a State Government.

(3) Nothing in this rule shall apply to-

(a)  evidence given at an inquiry before an authority appointed
by the Government, Parliament or a State Legislative; or

(b) evidence given in any judicial inquiry; or

(¢  evidence given at any departmental enquiry ordered by
authorities subordinate to the Government.

26. Unauthorized communication of information:-

No Sevak shall, except in accordance with any general or special
order of the Government or in the performance in good faith of the duties
assigned to him/her, communicate, directly or indirectly, any official

document or information to any Sevak or any other person to whom
hesshe is not authorized to communicate such documents or information.

EXPLANATION. - Quotation by a Sevak (in his/her representation to the
Engaging Authority, Head of Office, or Head of Department, or
President) of or from any letter, circular, or office memorandum or from
the notes in any file, to which hes/she is not authorized to have access, or
which hesshe is not authorized to keep in his/her personal custody or for

personal purposes, shall amount to unauthorized communication of
information within the meaning of this rule

27 Insolvency and habitual indebtedness:-

A Sevak shall so manage his private affairs as to avoid habitual
indebtedness or insolvency A Sevak against whom any legal proceeding
is instituted for the recovery of any debt due from him/her or for
adjudging him/her as an insolvent shall forthwith report the full facts of

the legal proceedings to the Government. @@
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28 Vindication of acts and character of Sevak:-

(1)  No Sevak shall, except with the previous sanction of the
Government, have recourse to any Court or to the Press for the
vindication of any official act which has been the subject matter of

adverse criticism or an attack of defamatory character.

(2) Nothing in this rule shall be deemed to prohibit any Sevak from
vindicating his/her private character or any act done by him/her in his

private capacity and where any action for indicating his/her private
character or any act doneby him/her in private capacity is taken,

the Sevak shall submit a report to the Engaging Authority regarding
such action

29 Canvassing of non-official or other outside influence:-

No Sevak shall bring or attempt to bring any political or other
outside influence to bear upon any superior authority to further his/her

interests in respect of matters pertaining to his/her engagement under
the Government.

29.A Prohibition regarding engaging in any business
detrimental to the business of the Post Office/IPPB.-

The GDS will not engage in any activity with any outside agency
which would be detrimental to the business or interest of the post .

office AIPPB.

30. Interpretation:-

If any question arises relating to the interpretation of these rules,
it shall be referred to the Government whose decision thereon shall be
final

31. Delegation of powers:-

The Government may, by general or special order, direct that any
power exercisable by it under these rules (except the power under Rule

30 and this rule) shall, subject to such conditions, if any, as may be
specified in the order, be exercisable also by such officer or authority as

may be specified in the order :-
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SCHEDULE OF ENGAGING AUTHORITY, DISCIPLINARY

AUTHORITY & APPELLATE AUTHORITY FOR GDS

Serial | Descript | Engaging Authority competent to
Numb | ionof | Authority impose penalties and | Appellate
er service (3) penalties which it may | Authority
(1) (2) impose with reference (6)
to Rule 9 of GDS
(Conduct and
Engagement) Rules,
issued vide Department
' of Posts' O.M. No 17-
31/2016-GDS dated
i 23.04.2019.
Disciplinary  Penalt
Authority = 1ies
_ @ | ®
¥ Gramin | Deputy Deputy All Chief
Dak Superintendent | Superintende Postmaster
Sevak s of Post offices nts of Post General/
Branch | (in case of ' offices (in case Postmaster
| Post Divisions ' of Divisions General,
;master headed by  headed by Director
Director Postal | Director Postal
Services/ Postal Services
Postmaster Services/ |
General),if Postmaster
| available, General), if
| otherwise Head @ available,
' of the Division. | otherwise
Head of the
Division
Assistant (i)to (v) | Deputy
Superintende Superintend
nts / Inspector ents of Post
Posts of Sub offices  (in
' Divisions ‘ case of
‘ Divisions
! headed by
Director
Postal
Services /
Postmaster
i General), if
! available,
i otherwise
; Head of the
' Division
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Gramin | (i)Senior | Senior All Head of the
Dak Postinaatis Postmaster Division
: includin
i(:;ﬁan /Deputy Chief /Deputy Chief Ilglicr;:torg
t Branch | Postmaster / Postmaster/D Postal
Post Deputy eguty _ Services  /
master / | Director/Assista | Director/Assis ' Postmaster
Dak it tant Director General
Sevaks . in their own
Director/Postm offices /
asters /Sub Inspector  of
Postmasters 1in | ppst
g;?d Post | ,ffices/Assista
ces
nt
/Mukhya . Dalk Superintende
Ghar and HSG nts of Post
ILSG norm | Offices in all
based Post | other offices.
gﬁBic%i Cextl:ept Postmasters/ (1)to
/ class
offices S | (v)
i Postmasters |
in Head Post
(ii) Inspector of = Offices/Mukhy
Post a Dak Ghar
Offices/Assistan | ;nd HSG/LSG
t norm  based |
Superintendent | post  Offices
s of Post Offices except AB &
in all other | ( class offices
offices. L
Railway | Inspector/Assist i Inspector/Assi | All Head of the
Mail ant stant Division
Service | Superintendent | Superintende in_cluding
s, Railway Mail | nts  Railway Director
Dak Service, Head | Mail Service | | Postal
Sevak Record Officers | Head Record | (i)to Services /
/Sub Record | Officers (in (v) Postmaster
Officers. own  Office)/ General
Sub  Record
Officer in
Higher
Selection
Grade/ Lower
Selection
| Grade (in own
| Office).

b
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Appendix -1

Standard form of charge sheet for Minor Penalties to GDS
(Under Rule 10 A of GDS Conduct & Engagement Rule)

No. ...
Government of India
Ministry /Office of
Dated...........
Place of issue................
MEMORANDUM
Bhri/Smt/Ms............. . (Category)......(BO/Departmental/RMS
Office in which working).........ccccomrrvviornrrrrnennee. 1s hereby informed

that it is proposed to take action against him/her under Rule 10A
of Gramin Dak Sevak (Conduct and Engagement )Rule, 2020
amended from time to time. A statement of the imputation of

misconduct or misbehavior on which action is proposed to be taken
as mentioned above is enclosed.

2. Shri/Smt/Ms ... is hereby given an opportunity to
make such representation as he/she may wish to make against the
proposal.

3. If Shri/Smt/Ms ... fails to submit his/her

representation within 10 days of the receipt of this Memorandum,
it will be presumed that he/she has no representation to make and

orders will be liable to be passed against ShriSmt/Ms..........cc.ccccoonue.c.. ex-
parte.

4. The receipt of this Memorandum should be acknowledged by

Shri/Smt/M8 .o

(By order ...z

Signature
Name and designation of the Competent authority

fa_
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Appendix -II

Standard form for initiation of Minor Penalty proceedings
(in case where disciplinary authority decides to hold the inquiry)

(Under Rule 10A of GDS Conduct & Engagement Rule )

Ne. ... .
Government of India
Ministry /Office of
Dated.......... .
MEMORANDUM
In continuation of Memorandum No.......... dated..........

issued under Rule 10A of the Gramin Dak Sevak (Conduct and

Engagement) Rules, 2020 amended from time to time, the

undersigned is of the opinion that, it is necessary to hold an inquiry
against Shri/Smt/Ms ... under clause 10E of the GDS

(Conduct and Engagement ) Rules, 2020. The substance of the

imputation of misconduct or misbehavior in respect of which the
inquiry is proposed to be held is set out in the enclosed statements

of article of charge (Annexure-I). A statement of the imputation of
misconduct or misbehavior in support of each article of charge is
enclosed (Annexure-II). A list of documents by which and a list of
witnesses by whom the articles of charges are proposed to be
sustained are also enclosed (Annexures-III and IV).

2. Shri/Smt/Ms ................is directed to submit within ten days
of the receipt of this Memorandum a written statement of his/her
defence and also to state whether he/she desires to be heard in

person.

3. He/She is informed that an inquiry will be held only in
respect of those articles of charge as are not admitted. He/She

should, therefore, specifically admit or deny each article of charge.
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4, Shri/Smt/Ms ... . 18 further informed that if he/she does

not submit his/her written statement of defence on or before the

date specified in Para 2 above, or does not appear in person before
Inquiring Authorities or otherwise fails or refuses to comply with

the provisions of Rule 10A & 10B of the GDS (Conduct and

Engagement) Rules, 2020 or the orders/directions issued in

pursuance of the said Rule, the Inquiring Authority may hold the
inquiry against him/her ex-parte.

B. Attention of Shri/Smt/Ms .............. is invited to Rule 29 of the

GDS (Conduct and Engagement) Rules, 2020, under which no

Sevak shall bring or attempt to bring any political or other outside
influence to bear upon any superior authority to further hisher

interests in respect of matters pertaining to his/her engagement

under the Government. If any representation is received on his/her

behalf from another person in respect of any matter dealt with in
these proceedings, it will be presumed that Shri/Smt/Ms ............. is

aware of such a representation and that it has been made at his/her
instance and action will be taken against him/her for violation of
Rule 29 of the GDS (Conduct and Engagement) Rules, 2020.

6. The receipt of this Memorandum may be acknowledged.

(By order:.....cduinisicans )

Signature
Name and designation of the Competent authority

To
Shri/Smt/Ms ...

ANNEXURE-1

Statement of articles of Charge framed against Shri/Smt/Ms
................ (Name and category of the Gramin Dak Sevak).

Article-1

That said Shri/Smt/Ms ....while functioning as during the

period .........
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Article-I1

That during the aforesaid period and while functioning in
the aforesaid Office, the said Shri/Smt/Ms ......ccccornnnnnns

Article-I11

That during the aforesaid period and while functioning in
the aforesaid Office, the said Shri/Smt/Ms ...

ANNEXURE-II

Statement of imputation of misconduct or misbehavior in
support of the articles of charge framed against Shri/Smt/Ms

............ (Name and category of the Gramin Dak Sevak).
Article-1
Article-I1

Article-1I1

ANNEXURE-III

List of documents by which the article of charge framed
against Shri/Smt/Ms .............. (Name and category of the Gramin

Dak Sevak)are proposed to be sustained.

ANNEXURE-IV

List of witnesses by whom the articles of charge framed
against Shri/Smt/Ms ......... . (Name and category of the Gramin Dak

Sevak) are proposed to be sustained.

2%
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Appendix -III

Standard form of Charge sheet for Major Penalties
(Under Rule 10 B of GDS Conduct & Engagement Rule)

N Lle
Government of India
Ministry /Office of

Dated...........

MEMORANDUM

The undersigned proposes to hold an inquiry against
Shri/Smt/Ms ... under Rule 10B (major penalties) of the

Gramin Dak Sevak (Conduct and Engagement) Rules,2020. The

substance of imputations of misconduct or misbehavior in respect
of which the inquiry is proposed to be held is set out in the enclosed

statement of articles of charge (Annexure-I). A statement of the
imputations of misconduct or misbehavior in support of each article
of charge is enclosed (Annexure-II). A list of documents by which,

and a list of witnesses by whom, the articles of charge are proposed
to be sustained are also enclosed (Annexures -III and IV).

2. Shri/Smt/Ms ... is directed to submit within 10 days of
the receipt of this Memorandum a written statement of his/her
defence and also to state whether he/she desires to be heard in

person.

3. He/She is informed that an inquiry will be held only in
respect of those articles of charge as are not admitted. He/She

should, therefore specifically admit or deny each article of charge.

4. Shri/Smt/Ms ..o is further informed that if he/she

does not submit his/her written statement of defence on or before

the date specified in Para 2 above, or does not appear in person
before the inquiring authority or otherwise fails or refuses to

b
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comply with the provisions of Rule 10B (Major penalties) of the
Gramin Dak Sevak (Conduct and Engagement) Rules, 2020, or the
orders /directions issued in pursuance of the said rule, the

inquiring authority may hold the inquiry against him/her ex parte.

5. Attention of Shri/Smt/Ms ............... .is invited to Rule 29 of the

GDS (Conduct and Engagement) Rules, 2020, under which no

Sevak shall bring or attempt to bring any political or outside
influence to bear upon any superior authority to further his/her

interest in respect of matters pertaining to his/her engagement

under the Government. If any representation is received on his/her
behalf from another person in respect of any matter dealt with in
these proceedings, it will be presumed that Shri/Smt/Ms .....1is

aware of such a representation and that it has been made at his/her
instance and action will be taken against him/her for violation of
Rule 29 of the GDS (Conduct and Engagement) Rules, 2020.

6. The receipt of this Memorandum may be acknowledged.

207807 20 L TR )

Signature
Name and designation of the Competent authority
To

ANNEXURE-1

Statement of articles of Charge framed against Shri/Smt/Ms
................ (Name and category of the Gramin Dak Sevak).

Article-1

That said Shri/Smt/Ms ....while functioning as during the

-
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Article-11

That during the aforesaid period and while functioning in the
aforesaid Office, the said Shri/Smt/Ms ..o

Article-111

That during the aforesaid period and while functioning in the
aforesaid Office, the said Shri/Smt/Ms ...,

ANNEXURE-II

Statement of imputation of misconduct or misbehavior in
support of the articles of charge framed against Shri/Smt/Ms

............ (Name and category of the Gramin Dak Sevak).
Article-I
Article-11

Article-III

ANNEXURE-III

List of documents by which the article of charge framed
against Shri/Smt/Ms .............. (Name and category of the Gramin

Dak Sevak)are proposed to be sustained.

ANNEXURE-IV

List of witnesses by whom the articles of charge framed
against Shri/Smt/Ms ....... (Name and category of the Gramin

(gw. 4. g)

(S, B. VYAVAHARE)
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